Federal Communications Commission
Washington, D.C. 20554

February 6, 2020
WSTI(AM), ST. JOHNSBURY, VT 49403
VERMONT BROADCAST ASSOCIATES, INC.
10 CHURCH STREET
P.0. BOX 97
LYNDONVILLE, VT 05851

Dear Licensee:

1. In accordance with 47 CFR § 73.2080(f)(4), the station employment unit (the Unit) that
includes your station, referenced above (the Station), has been randomly selected for an audit of
its Equal Employment Opportunity (EEO) program. A copy of section 73.2080 of the
Commission’s rules is attached at the end of this letter for your reference.

2. You must still respond to this letter, even if the Unit is not required under our rules to have an
EEO recruitment program due to the nature of its full-time workforce (because it has fewer than
five full-time employees, defined as employees regularly assigned to work 30 hours a week or
more).However, in your response, you are required to provide only a list of the Unit’s full-time
employees, identified only by job title (no names should be provided), the number of hours each
is regularly assigned to work per week, and a response to Question 3(e) below. Also, in
formulating your response, please see Questions 4(a)-(d) below regarding brokers and brokered
stations for instructions for situations in which the applicable employment unit has fewer than
five full-time employees.

3. Audit Data Requested. All Units must provide information for Question 3(e). If the Unit
employs five or more full-time employees, provide the following information, including an
explanation regarding any requested information that you are unable to provide:

(a) Copies of the Unit’s two most recent EEO public file reports, described in section
73.2080(c)(6). For any stations in the Unit that have websites, provide each web address. If the
Unit’s most recent EEO public file report is not posted on each of these websites, indicate each
relevant website and provide an explanation of why the report is not posted, as required by
section 73.2080(c)(6). In accordance with section 73.2080(c)(5)(vi), provide the date of each
full-time hire listed in each report provided. If the Unit does not have its own website, but its
corporate site contains a link to a site pertaining to the Unit, then the Unit’s most recent EEO
public file report must be linked to either the Unit’s site or the general corporate site, pursuant to
section 73.2080(c)(6).

(b) For each of the Unit’s full-time positions filled during the period covered by the
above EEO public file reports, or since your acquisition of the Station, if after that period, dated
copies of all advertisements, bulletins, letters, faxes, e-mails, or other communications
announcing the position, as described in section 73.2080(c)(5)(iii). However, to reduce your
burden of responding to this audit, if you have sent a job notice to multiple sources, you may
send us only one copy of each such notice, along with a list of the sources to which you have
sent the notice. In addition, indicate in your response whether you retain copies of all notices



effective and to address any problems found as a result of such analysis.

(h) In accordance with section 73.2080(c)(4), from the first day of the Station’s current
license term (or the date the licensee became the owner, if after that date) until the date of this
letter, describe the Unit’s efforts to analyze periodically its measures taken to examine pay,
benefits, seniority practices, promotions, and selection techniques and tests to ensure that they
provide equal opportunity and do not have a discriminatory effect. If the Unit has one or more
union agreements, describe how the Unit cooperates with each union to ensure EEO policies are
followed for the Unit’s union-member employees and job applicants.

(i) If your entity is a religious broadcaster and any of its full-time employees are subject
to a religious qualification as described in section 73.2080(a) of the rules, so indicate in your
response to this letter and provide data as applicable to the Unit’s EEO program. For example,
for full-time hires subject to a religious qualification, only a record of the hire listed by job title
and date filled, the recruitment sources used for the opening, and the source that referred the
person hired must be provided. No other records are required for those hires. If five or more
full-time positions are not subject to a religious qualification, the licensee must maintain and
provide all records for such hires and complete the initiatives required under section
73.2080(c)(2). Otherwise, a religious broadcaster is not required to perform these initiatives.

(J) Among items we do not need in your response to this letter are copies of applicants’
resumes, your company training manuals, posters, employee handbooks, or corporate
guidebooks. If you believe any of the information in various corporate manuals or posters are
relevant to any part of this audit letter, you may summarize what is in them. If you believe this
letter requires you to provide an unusually burdensome volume of documentation, you may
contact us prior to the response deadline to discuss possible ways of condensing your response.

4. Time Brokerage.

(a) Licensee of brokered station(s). If the Unit employs fewer than five full-time
employees and any station included in it is subject to a time brokerage agreement, in addition to
responding to this letter and providing us a list of the Unit’s full-time employees listed by job
title (and the number of hours each employee is assigned to work) and a response to Question
3(e) above, you must immediately forward a copy of this letter to the broker under each such
agreement, which must respond to Question 4(b) below. If the Unit employs five or more full-
time employees, the licensee must respond fully to paragraph 3 above, and also forward the letter
to the broker so the broker may respond to Question 4(b) below.

(b) Broker receiving audit letter from brokered station licensee. If you are the
broker of a station, and the station you are brokering receives an audit letter, the licensee of the
brokered station must forward the audit letter to you. You should respond to the audit letter
concerning EEO information relating only to your own full-time employees at the brokered
station. See section 73.2080(f)(3).



such as social security numbers, home addresses, or other personally identifiable information.
We do not require that employment units retain such information in their records, or that such
information be provided in response to this letter.

8. If our EEO random audits sent in 2017, 2018, or 2019 included the Station, you may not have
to respond to this letter. If the Station completed an audit in that timeframe, before responding,
please tell us the dates of public file reports included in the Station’s recent audit response, via e-
mail to lewis.pulley @fce.gov. We will then advise you if a response is necessary. Also, if your
most recent license renewal application was granted after February 1, 2018, you may not need to
respond to this letter. To find out if you are exempt from responding, send an e-mail to
lewis.pulley @fce.gov. Should you have any questions, please contact the EEO Staff at (202)
418-1450. Thank you for your cooperation.

Sincerely,

‘écwﬂ(* / ‘ﬂ%z
Lewis C. Pulley

: Assistant Chief, Investigations & Hearings Division
Enclosure Enforcement Bureau



reasonable, good faith judgment to widely
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(ii) In additiun"to such recruitment sources, a ..
station employment unit.shall provide notification . .

of each ‘full-time vacancy to eny organization -that
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non-profit entities in the maintenance of web, sites
that provide: counseling on the process of, searching

for broadcast employment and/or. other- career.
~ development assistance pentinent to broadcasting;

C(xiv)y _l_’ru\;igion--nf 'lgii_r.qing'lq rngnégémqm: -level”
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basis 10 ensore that it is efTective in achicving broad
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connection with such vacancies; and

(V) A list ‘and brief description of initiatives
undertaken pursuant.to paragraph (c)}2) of this

-section during the preceding year. -

(d) Small Station Exemption. The pfovisioi:ls ‘of

paragraphs (k) and (c) of this section shafl not apply
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five full-time employees. By

(e Deﬁn_itiéns. For ﬂfe ;Surpo;,cé c}fth.isru-l'c:

@A) A ﬁil]—ﬁm:.émpldyee is a permanent employee.
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ormore. 5 L
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3rA ﬁaii:r tharket includes metropalitan areas as
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definéd by th& Office Df]\-d_an_a emext and-Budgct..
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. Forms 397 and thé EEQ public file,
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~specified in § 73.1020. Esch such licenges - is -
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! his section shall-
maintain records  of their recruitment -activity N
necessary . 'ta, demonsprate that they are in.
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ensurg that they maintain records sufficient to verify

the accuracy Of information, proyided i Forms 396,

Forms 397,  and E?.O".pu’bl_lc. filé feports.” To
delermine  compliance. with the  EEQ? jule, the

" Commission may conduct inquiries_of Ticensees at

random or if it has evidence of & possible Violation,

of the EEQ nifg. 'In:addition, the Commisgion. will
conduct randomi- audits. Spécifically, " éach year

" approximalely . five percent of ‘all Jicensees in the |
television ‘and radio serviges will be randomly -

sclected for sudit, ensuring that, evén though the
number of radio licensees is significantly larger than
television licensees, both services are tepresented in

- the audit process. Upon request; stations_shali make
-.records available la the Commission fof its review,



