
 

April 12, 2018 

 

EEO Staff 

Policy Division, Media Bureau 

Federal Communications Commission 

445 Twelfth Street, S.W. 

Washington, D.C.  20554 

 

RE: EEO Audit – KTRR(FM), Loveland, Colorado, Fac. Id. 50375 

Dear Sir or Madam: 

Townsquare Media of Ft. Collins, Inc. (“Townsquare Ft. Collins”), the licensee of 

broadcast station KTRR(FM), Loveland, Colorado, hereby responds to the Commission’s notice 

of audit for KTRR(FM).  This response includes information about the following stations which, 

with KTRR(FM), comprise Townsquare Ft. Collins’s employment unit (the “Unit” or 

“Stations”): 

KKPL(FM), Cheyenne, WY (Fac. Id. 54394) 

KMAX-FM, Wellington, CO (Fac. Id. 84497) 

KUAD-FM, Windsor, CO (Fac. Id. 49538) 

 

a. Public File Report.  Copies of the Unit’s two complete EEO public file reports as 

of the date of the Commission’s notice of audit are attached as Exhibit 1 and Exhibit 2, 

respectively.  The reports are for the periods covering December 1, 2015 to November 30, 2016 

(“2015-2016 Reporting Period”) and December 1, 2016 to November 30, 2017 (“2016-2017 

Reporting Period”) (the 2015-2016 Reporting Period and the 2016-2017 Reporting Period, 

together, the “Audit Period”).  

The Stations’ website addresses are www.k99.com, www.999thepoint.com, 

www.tri1025.com, and www.thexfrontrange.com.  The Unit’s most recent public file report is 

posted on each of these websites.  The date of each full-time hire during the Audit Period is 

provided in the Unit’s EEO public file reports for the Audit Period (see Exhibit 1 and Exhibit 2). 

b. Supporting Documentation for Vacancies.  Copies of all available 

communications retained by the Unit announcing the vacancies for the full-time positions filled 

during the Audit Period are attached as Exhibit 4.  The Unit aired vacancy-specific notices for 

some vacancies.  Attached as Exhibit 4 are copies of invoices, including the date and time of 

airing, for these on air notices.  The annual EEO public file reports only listed in Section 1 those 

recruitment sources that generated interviews but, as reflected in Exhibit 4, notices of these 

vacancies were sent to additional sources.     

c. Total Number of Interviewees and Referral Sources.  The total number of 

interviewees for each full-time vacancy filled during the Audit Period and the referral sources for 

each interviewee are provided in Exhibit 3. 

http://www.k99.com/
http://www.999thepoint.com/
http://www.tri1025.com/
http://www.thexfrontrange.com/
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d. Documentation of Recruitment Initiatives.  The Unit personnel involved in each 

recruitment initiative performed during the Audit Period are reflected in the EEO public file 

reports (see Exhibit 1 and Exhibit 2).  All available documentation of these initiatives is provided 

in Exhibit 5.  The Unit currently has a total of 26 full-time employees.  The Stations operate in a 

market with a population that is greater than 250,000.
1
  Therefore, the Unit is required to perform 

four recruitment initiatives within a two-year period pursuant to 47 C.F.R. §§ 73.2080(c)(2) and 

(e)(3). 

e. Discrimination Complaints.  There are no pending or resolved complaints 

alleging unlawful discrimination in the employment practices of the Unit during the current 

license term. 

f. Management’s EEO Responsibilities.  EEO compliance is an integral function of 

management at all levels within the Unit.  The Market President requires department managers to 

attend weekly meetings, during which they discuss general employment issues and training, as 

well as methods for handling problems that might arise in these areas.  The department managers 

also are taught to conduct interviews and performance reviews in a manner that is in line with the 

Unit’s EEO policy.  The Market President works with each department head to ensure that 

decisions regarding hiring and promotion are carried out in a non-discriminatory fashion.  All job 

openings must be filtered through the Business Manager, who is responsible for EEO 

compliance.  No job can be filled by a department head without prior approval of the Market 

President, who signs off on EEO compliance.  The management team is informed of EEO 

requirements by written guidelines forwarded by the Colorado Broadcasters Association, the 

National Association of Broadcasters, and the Unit’s legal services.  Though the department 

managers actively participate in the process, the Market President bears the ultimate 

responsibility for enforcement of the Unit’s EEO policy. 

Townsquare Ft. Collins makes a concerted effort to ensure that both employees and 

applicants are well-informed of the Unit’s EEO policy.  Upon commencement of employment, 

every employee receives a copy of Townsquare Media’s Employee Policy Manual, which 

contains a description of the Unit’s EEO policy.  The EEO policy and other employment-related 

regulations are also posted in common areas of the Stations, and all of the Stations’ websites 

state that Townsquare Ft. Collins is an equal opportunity employer.  In addition, management 

periodically holds department head meetings to discuss EEO and other employment-related 

issues.  Applicants are informed of the Unit’s EEO policies through the interview process and by 

the application itself, which states the policy.  Each job notice informs potential applicants that 

Townsquare Ft. Collins is an equal opportunity employer. 

g. Analysis of EEO Program’s Effectiveness. The success of Townsquare 

Ft. Collins’s EEO recruiting program is vital to the success of the Unit, and management 

therefore devotes reasonable amount of time and resources to evaluating the success of its 

outreach initiatives, and the program as a whole. After each job fair, community event, or other 

outreach initiative, the participants in that event gather together to measure the success and 

discuss qualified potential candidates.  Likewise, management actively evaluates the sources and 

                                                 
1
 Stations are located in the Ft. Collins, CO Metropolitan Statistical Area, which has a population of 299,630 

according to the 2010 U.S. Census. 





 

Exhibit 1 

EEO Public File Report for 2015-2016 Reporting Period 

 

 

 



 



 

 



 

Section 3.  Recruitment Initiatives List 

 



 

Exhibit 2 

EEO Public File Report for 2016-2017 Reporting Period 

 



 

 

EEO PUBLIC FILE REPORT 
Townsquare Media Ft. Collins License, LLC 

KUAD/KTRR/KMAX/KKPL 

 [12/1/16-11/30/17] 

  

Section 1. Vacancy List 

 

 

Job Title Recruitment Sources (RS) Used to Fill 

Vacancy  

RS that Referred the 

hiree 

On Air Host 4 4 

Director of Sales 1, 2, 3, 6, 7, 8 7 

Account Executive 3, 5, 6 5 

 

 



 

  
 

 



 

Section 3.  Recruitment Initiatives List 



 

 

Exhibit 3 

New Job Vacancy Forms 

 



 

 

 
 

 

New Job Vacancy 

 

 

 

General Information:  

1. Job Title: Account Executive (2) 

2. Station: All 

3. Date Position Filled: 8/8/2016 & 11/14/2016 

Recruitment Source (RS):                            No. Interviewees Referred by RS for this Vacancy 

 

 Indeed                                                                         1 

 Business Contact                                                        3    

 Employee Referral                                                      1 

 LinkedIn                                                                     7 

 Career Site                                                                  2 

 

Total Number of Interviewees for the vacancy                                  14 

  



 

 

 
 

 

New Job Vacancy 

 

 

 

General Information:  

4. Job Title: Promotions Director 

5. Station: All 

6. Date Position Filled: 10/12/2016 

Recruitment Source (RS):                            No. Interviewees Referred by RS for this Vacancy 

 Business Contact                                                         2 

 Referral (employee)                                                     2 

 LinkedIn                                                                      3 

 Indeed                                                                          1                                                                 

                                                                 

 

Total Number of Interviewees for the vacancy                                   8 

 



 

 

 
 

 

New Job Vacancy 

 

 

General Information:  

7. Job Title: Regional Account Executive 

8. Station: All 

9. Date Position Filled: 11/21/16 

Recruitment Source (RS):                            No. Interviewees Referred by RS for this Vacancy 

 Business Contact                                                         2 

 Referral                                                                        1 

 LinkedIn                                                                       3 

 Indeed                                                                           1 

 

Total Number of Interviewees for the vacancy                                    7 

 



 

 

 
 

 

New Job Vacancy 

 

 

General Information:  

1. Job Title: On Air Host 

      2. Station: All 

      3.  Date Position Filled: 7/5/2017 

 

 

 

Recruitment Source (RS):                            No. Interviewees Referred by RS for this Vacancy 

 

 All Access                                                                  4 

 

Total Number of Interviewees for the vacancy                                  4 

 

 

 



 

 

 
 

New Job Vacancy 

 

 

 

General Information:  

1 Job Title: Director of Sales 

2 Station: All 

3 Date Position Filled: 3/5/2017 

Recruitment Source (RS):                            No. Interviewees Referred by RS for this Vacancy 

 Indeed                                                                           1 

 Internal Corp Candidate                                                1 

 LinkedIn                                                                        2 

 CareerBuilder                                                                 1 

 Indeed                                                                            1   

 Greenhouse                                                                    1 

 

Total Number of Interviewees for the vacancy                                      7 

 



 

 

 
 

New Job Vacancy 

 

 

 

General Information:  

1. Job Title: Account Executive  

2. Station: All 

3. Date Position Filled: 6/26/17 

Recruitment Source (RS):                            No. Interviewees Referred by RS for this Vacancy 

 

 Referral                                                                      1 

 TSM Recruit                                                              4    

 LinkedIn                                                                     1 

 

Total Number of Interviewees for the vacancy                                  6 



 

 

Exhibit 4 

Documentation of Recruitment for Vacancies 

 

 



 

 

 



 

 

 



 

 

NOTE:  The next two postings correspond to the two Account Executive positions listed in the 

2015-2016 EEO public file report. 



 

 

 



 

 



 

 

 



 

 

 



 

 



 

 

 

 



 

 



 

 

 



 

 

 



 

 



 

 

Exhibit 5 

Documentation of Recruitment Initiatives 

 

 



 

 

Recruitment Initiatives List from December 1, 2015 – November 30, 2016: 

 

Recruitment Initiatives List from December 1, 2016 – November 30, 2017: 

 

 



 

 

Recruitment Initiatives Documentation 

 







 

 

 



 

 

 



 

 



 

 



 

 

 

 



 

 

Supplemental Information Regarding the Unit’s Community Involvement 

 



 

 

 

 



 

 



 

 

 



 

 

 

 


