Federal Communications Commission
Washington, D.C. 20554

October 30, 2023

WURV-FM, Richmond, VA, Fac ID #37230
SM-WURV, LLC

2700 Corporate Drive Suite 115
Birmingham, AL 35242

Dear Licensee:

1. In accordance with 47 CFR § 73.2080(f)(4), WURV-FM, Richmond, VA, Fac ID #37230 (the
Station) and all other stations, if any, in the same station employment unit (defined by
73.2080(¢)(2) as commonly owned stations in the same market that share employees) (the Unit)
has been randomly selected for an audit of its Equal Employment Opportunity (EEO) program.
A copy of section 73.2080 of the Federal Communications Commission (FCC or Commission)
rules can be found here: https://www.fce.gov/enforcement/eb-eeo/equal-employment-
opportunity-rules.

2. Audit Data Requested.

(a) If the Unit has fewer than five full-time employees (defined by section 73.2080(e)(1) as
employees regularly assigned to work 30 hours a week or more), submit a response listing the
Unit’s full-time employees identified by job title (no personal names should be provided), the
number of hours each is regularly assigned to work per week, and a response to Question
2(b)(vi) below. Please also see Questions 3 and 4 below for guidance regarding brokers and
brokered stations.

(b) If the Unit employs five or more full-time employees, provide the following information:

(i) Copies of the Unit’s two most recent EEO Public File Reports, described in section
73.2080(c)(6).

(ii) For each station in the Unit that maintains a website, the website address. If the
Unit’s most recent EEO Public File Report is not posted on each website as required by
section 73.2080(c)(6), identify that website and explain why the report is not so posted.
If the Unit does not maintain a website, but its corporate site contains a link to a site
pertaining to the Unit, identify the corporate website address where the Unit’s most
recent EEO Public File Report is linked pursuant to section 73.2080(c)(6).

(iii) For each of the Unit’s full-time positions filled during the period covered by the
EEO Public File Reports noted above, or since acquisition of the Unit (if during that
period), the date of hire as required by section 73.2080(c)(5)(vi) as well as dated copies
of all advertisements, bulletins, letters, faxes, e-mails or other communications
announcing the position, as described in section 73.2080(c)(5)(iii). However, to reduce
the burden of responding to this audit, if a job notice was sent to multiple sources, the
Unit may include in its response: (1) documentation showing one such notice was sent,
(2) a list of the additional sources to which the notice was distributed, and (3) a statement



confirming notices to all additional sources used to announce the vacancy were retained,
as required by section 73.2080(c)(5)(iii).""” Include, however, copies of all job
announcements sent to any organization (identified separately from other recruitment
sources) that has notified the Unit that it wants to be notified of the Unit’s job openings,
as described in section 73.2080(c)(1)(ii).

(iv) As required by section 73.2080(c)(5)(v), the total number of interviewees for each
vacancy and the referral source for each interviewee for all the Unit’s full-time vacancies
filled during the period covered by the above-noted EEO Public File Reports.

(v) Dated documentation demonstrating performance of the Unit’s recruitment initiatives
described in section 73.2080(c)(2) during the period covered by the above-noted EEO
Public File Reports, such as participation in job fairs, events with educational institutions
and mentoring or training programs for staff. Specify the Unit personnel involved in
each recruitment initiative. In addition, provide the Unit’s total number of full-time
employees and state whether the population of the market in which any of the Unit’s
stations operates is 250,000 or more. Based upon these two factors and as required by
sections 73.2080(c)(2) and (e)(3) of the Commission’s rules, state whether the Unit is
required to perform two or four points worth of initiative activities within a two-year
period (measured from the date the stations in the Unit file their renewal applications and
the second, fourth, sixth and eighth anniversaries of that date). If the Unit performed
more than the required number of initiative activities, it may provide documentation for
only the required amount in its response, i.e., two or four points worth. If any
documentation provided appears inadequate, e.g., it is not dated or does not clearly prove
the Unit’s participation, the Commission may ask for additional verification.

b

(vi) Any pending or resolved complaints involving the Unit filed during the Unit’s
current license term(s) before any body having competent jurisdiction under federal,
state, territorial or local law, alleging unlawful discrimination in the employment
practices of the Unit on the basis of race, color, religion, national origin, or sex. For each
such complaint, provide: (1) a brief description of the allegations and issues involved;
(2) the names of the complainant and other persons involved; (3) the date the complaint
was filed; (4) the court or agency before which it is pending or by which it was resolved;
(5) the file or case number; and (6) the disposition and date thereof or current status.
Note that the Unit must report all complaints, regardless of their status or disposition.

(vil) In accordance with section 73.2080(b), during the Unit’s current license term(s) (or
since acquisition of the Unit (if during that period)), a description of the responsibilities
of each level of Unit management responsible for implementing Unit EEO policies and
how the Unit has informed employees and job applicants of its EEO policies and

!> For on-air announcements that aired multiple times to advertise the position, youmay send a traffic log summary
documenting the timeframe during which the announcements aired (in lieu of the log in its entirety). The log
showing all air dates and times may be required for additional verification, but the Unit need not provide with its
initial response.



program.

(viii) In accordance with section 73.2080(c)(3), during the Unit’s current license term(s)
(or since acquisition of the Unit (if during that period)), a description of the Unit’s efforts
to analyze its EEO recruitment program to ensure that it is effective and to address any
problems found as a result of such analysis.

(ix) As required by section 73.2080(c)(4), during the Unit’s current license term(s) (or
since acquisition of the Unit (if during that period)), a description of the Unit’s efforts to
analyze periodically its measures taken to examine pay, benefits, seniority practices,
promotions, and selection techniques and tests to ensure that they provide equal
opportunity and do not have a discriminatory effect. If the Unit has one or more union
agreements, describe how the Unit cooperates with each union to ensure EEO policies are
followed for the Unit’s union-member employees and job applicants.

(x) If your entity is a religious broadcaster and any of the Unit’s full-time employees are
subject to a religious qualification as described in section 73.2080(a) of the rules, the Unit
should indicate that status in its response and provide data as applicable to its EEO
program. For example, for those full-time hires subject to a religious qualification, you
must provide only a record of the hire listed by job title and date filled, the recruitment
sources used for the opening, and the source that referred the person hired. No other
records are required for those hires. If five or more full-time positions are not subject to a
religious qualification, the licensee must maintain and provide all records for such hires
and complete the initiatives required under section 73.2080(c)(2). Otherwise, a religious
broadcaster is not required to perform these initiatives.

(c) Resumes, company training manuals, posters, employee handbooks, and corporate
guidebooks are not required to be submitted. If any of the information in these or similar
materials is relevant to any part of this audit letter, the Unit may provide a summary of any
content if it so wishes. If this audit requires an unusually burdensome volume of documentation,
the Unit may contact EEO staff at (202) 418-1450 prior to the response deadline to discuss
alternative ways of condensing the information.

3. Time Brokerage—Licensee of brokered station(s) receives audit letter.

If any station included in the Unit is subject to a time brokerage agreement, the licensee must
immediately forward a copy of this letter to the broker under each such agreement. Additionally,
if the Unit employs fewer than five full-time employees, the licensee must respond by providing
a list of the Unit’s full-time employees listed by job title, the number of hours each employee is
assigned to work, and a response to Question 2(b)(vi) above. If the Unit employs five or more
full-time employees, the licensee must respond fully to paragraph 2(b).



4. Time Brokerage—Broker receives audit letter.

(a) Broker receives audit letter from brokered station licensee. The broker must submit
information requested in 2(b) above concerning information relating only to its own full-time
employees working on behalf of the brokered station, as required by section 73.2080(f)(3) of the
Commission’s rules. If recruitment activity for those brokered station employees is maintained
with that of other stations licensed to you, and you lack the ability to separate the information,
submit information pertaining to both.

(b) Broker receives audit letter directly from Commission. If any station in the Unit is
licensed to you, submit information requested in 2(b) above for the Unit’s EEO program. If
recruitment activity pertaining to full-time employees working on behalf of another station you
broker is maintained with that of the Unit, and you lack the ability to separate the information,
submit information pertaining to both.

(c) Broker described in 4(a) or 4(b). If full-time employees at the station you broker,
combined with full-time employees at the Station (or Unit), total fewer than five, you need only
respond to this letter by submitting a list of full-time employees (identified by job title and
number of hours regularly assigned to work per week) for both the brokered station(s) and
subject Station as well as a response to Question 2(b)(vi).

5. Procedures.

(a) The response to this audit letter must be uploaded to the FCC-hosted online public
inspection file (https://publicfiles.fcc.gov/) belonging to each station in the Unit by no later
than December 14, 2023. The response should be placed in the EEO Audits, Investigations,
and Complaints subfolder in the online public file (found at EEO Records>>Additional
Documents>> EEO Audits, Investigations, and Complaints). Include in the response the
Station's Facility ID Number and an e-mail address of a Station representative.

(b) Any extension of time must be requested at least five days prior to aforementioned deadline
(via email to EB-EEO@fcc.gov), indicate the additional time the Unit believes it needs to
complete its response (not to exceed 45 days) and will be granted only upon a showing of good
cause. Unless and until an extension is granted, the original deadline remains in effect.

(c) If the Unit submitted an EEO audit response in 2021 or 2022 and/or the most recent license
renewal application(s) applicable to the Unit were granted after October 1, 2021, send an email
to EB-EEO@fcc.gov for additional guidance on whether a response is required. In the email,
provide a reference to the relevant filings/applications before the Commission.

(d) The accuracy and completeness of the response must be certified by an officer, partner or
other principal of the Station licensee or broker (as appropriate) or, in the case of a
noncommercial educational station, by an officer, member or other principal of the licensee.
(See 47 CFR § 1.16.). To knowingly and willfully make any false statement or conceal any



material fact in response to this audit is punishable by fine or imprisonment (see 18 U.S.C. §
1001; 47 CFR § 1.17), revocation of any station license or construction permit (47 U.S.C. §
312(a)(1)), and/or forfeiture (47 U.S.C. § 503). Failure to respond to this audit letter by the
deadline is punishable by sanctions in accordance with section 73.2080(g).

(e) As required by sections 73.3526(e)(10) (commercial stations) and 73.3527(e)(11)
(noncommercial educational stations), a copy of this letter and the response must be placed in the
FCC-hosted online public inspection file belonging to each station in the Unit. Consequently,
the response should not include personal information about individuals, such as social security
numbers, home addresses, or other personally identifiable information. The FCC does not require
that employment units retain such information in their records, or that such information be
provided in response to this letter.

(f) Upon receipt, audit responses will be reviewed for completeness. If any questions arise or
there are missing materials, EEO staff will contact you. The Enforcement Bureau no longer
issues letters to licensees upon completion of our review of audit responses.

6. Should you have any questions, please contact EEO Staff at EB-EEO@fcc.gov or (202) 418-
1450. Thank you for your cooperation.
Sincerely,

/s/ Elizabeth Goldin

Elizabeth E. Goldin
Assistant Chief, Investigations & Hearings Division
Enforcement Bureau



Summary of SummitMedia Richmond WURV-FM Audit:

In response to the audit of its Equal Employment Opportunity (EEO) program, SummitMedia is
providing:
e Unit website addresses:

o https://www.1037yourvariety.com/

o https://www.summitmediacorp.com/

e Unit's two most recent EEO Public File Reports 6/1/2021-5/31/2022 and 6/1/2022-5/31-
2023:

o https://publicfiles.fcc.gov/fm-profile/WURV/equal-employment-opportunity-
records/additional-documents/eeo-public-file-reports/1b74835e-5508-f993-
c5ee-561601a09716

e Supporting documentation for full-time vacancies, master recruitment source list, and
recruitment initiatives.

Recap:
e Unit had 12 full-time positions filled during the period with supporting documentation
for the below vacancies that includes number of interviewees for each vacancy and the
referral source for each interviewee:

Digital Sales Account Manager 06/01/2021
Operations Manager/PD 06/14/2021
Sales Account Executive 07/06/2021
Sales Account Executive 09/03/2021
On Air Personality 11/03/2021
Administrative Assistant 08/01/2022
Promotions & Marketing Director 09/21/2022
Sales Account Executive 10/31/2022
On Air Personality 12/12/2022
Sales Account Executive 05/08/2023
Sales Account Executive 05/08/2023
Program Director 12/12/2022

e Unit had 8 recruitment initiatives with included documentation.
e Unit implemented efforts to analyze its EEO recruitment program.



WKHK-FM, WKLR-FM, WJSR-FM, WURV-FM

EEO PUBLIC FILE REPORT
June 1, 2022 — May 31, 2023

I. VACANCY LIST

See Section II, the “Master Recruitment Source List” (“MRSL”) for recruitment source data

Recruitment Sources (“RS”)

RS Referring

e

)
~

Job Title Used to Fill Vacancy Hiree
Office Manager/Administrative Assistant 5,6,7,9,12,13,14 7
Promotions Director 3,5,6,7,9,12,13 3
Marketing Strategy Lead 3,5,6,7,8,9,13 8
Radio Sports Director 1,3,5,6,7,8,9,12,13 3
WEKLR-FM On-Air Talent 3,58 3
Marketing Strategy Lead 1,3,5,7,8,9,15 7
Marketing Strategy Lead 1,3,5,7,8,9,15 7

I | | o | |

{Summit-Richmond 2022-2023 EEO PFR}



EEO PUBLIC FILE REPORT
June 1, 2022 - May 31, 2023

WKHK-FM, WIJSR-FM, WKLR-FM, WURV-FM

II. MASTER RECRUITMENT SOURCE LIST (“MRSL”)

Source Entitled

No. of Interviewees

RS . to Vacanc Referred by RS
RS Information Y y
Number Notification? Over
(Yes/No) Reporting Period
1 Word-of-Mouth Referral No 3
2 Client Referral No
3 Employee Referral No 5
4 On-Air Announcements (all stations) No
5 Station Websites (all stations) / Summit Media Website No 3
6 Internal Posting No 4
7 Indeed.com No 19
8 LinkedIn.com No 11
9 Handshake No
10 In-Person Job Fair No
11 Internal Transfer/Promotion No
12 Allaccess.com No
13 Virginia Association of Broadcasters No
Christina.sandridge@easterassociates.com
434-326-9815 -
14 Virginia Workforce Connection No
Shayna.dolinger@vec.virginia.gov
804-801-2738
15 NASBA/Careerpage.org No
16 RAMP No
Kevin Carter
kevin@ramp247.com
17 VCU Career Center No
careers@vcu.edu
804-828-1645
18 University of Richmond No
careerservices@richmond.edu
804-289-8547
19 Virginia State University No
careerservices@vsu.edu
804-524-5211
20 Northern Virginia Community College No

novacareerservices@nvece.edu

{Summit-Richraond 2022-2023 EEO PFR}




Source Entitled

|
No. of Interviewees

RS : to Vacancy Referred by RS
Number RS Information Notification? Over
(Yes/No) Reporting Period
21 Hampton University No
careercenter@hamptonu.edu
757-727-5331
22 George Mason University No

careers@gmu.edu
703-993-2370

TOTAL INTERVIEWEES OVER REPORTING PERIOD

{Summit-Richmond 2022-2023 EEQ PFR}

45




WKHK-FM, WKLR-FM, WJSR-FM, WURV-FM

EEO PUBLIC FILE REPORT
June 1, 2022 — May 31, 2023

III. RECRUITMENT INITIATIVES

Type of Recruitment Initiative
(Menu Selection)

Brief Description of Activity

VAB Webinar “FCC EEO Rules”

(xiv) Provision of training to
management level personnel as to
methods of ensuring equal
employment opportunity

On July 12, 2022, the Business Manager attended a
webinar presented by the Virginia Association of
Broadcasters. Elizabeth Spainhour and Patrick Cross of the
Brooks Pierce law firm hosted a webinar to discuss the
FCC’s EEO rules and tips for staying up-to-date on the
latest EEO developments. An updated EEO guide was
distributed to help stations understand the current
requirements for FCC EEO compliance.

VAB Summer Internship Program

(v) Establishment of an internship
program designed to assist members
of the community to acquire skills
needed for broadcast employment

The Summer Internship Program is an 8-week paid
program beginning June 6, 2022 and ending July 29, 2022.
This program is offered to students entering either their
Junior or Senior year at a college or university that offers
undergraduate classes in business, electronic media,
engineering, graphic design, and mass communications
including advertising, journalism (print or broadcast),
marketing, and public relations. The intern reported to the
Operations Manager and worked with various station
personnel to gain knowledge and experience in
programming/on-air, promotions/events, sales, production,
engineering, and business/administration.

Station Tour — Inspire Martial Arts

(xi) Sponsorship of events/programs
for or on behalf of community
organizations related to careers in
broadcasting

On August 3, 2022, the Operations Manager hosted a group
of 20 students (ages 8-10) from Inspire Martial Arts. The
students were given an educational tour of the studios with
information about how a radio station operates and an
overview of the careers available in radio broadcasting.

{Summit-Richmond 2022-2023 EEQ PFR}




WKHK-FM/WKLR-FM/WJSR-FM/WURV-FM

EEO PUBLIC FILE REPORT
June 1, 2021 — May 31, 2022

I. VACANCY LIST

See Section II, the “Master Recruitment Source List” (*“MRSL”) for recruitment source data

R ooy )| = ptori
WURY Morning Show Host 1,2,3,4,6,8,10,12,15,16, 20,21,24 2
Operations Manager 1,2,3,4,6,8,10,12,15,16, 20,21,24 6
Marketing Strategy Lead 1,3,4,5,12,16,20,21,24 4
Marketing Strategy Lead 1,3,4,5,12,16,20,21,24 1
Digital Sales Manager 1,3,4,12,16,20, 24 12

{EEO Public File Report Template-1 }



WKHK-FM, WJSR-FM, WKLR-FM, WURV-FM,
EEO PUBLIC FILE REPORT

June 1, 2021 — May 31, 2022

II. MASTER RECRUITMENT SOURCE LIST (“MRSL”)

RS
Number

RS Information

Source Entitled
to Vacancy
Notification?
(Yes/No)

No. of Interviewees
Referred by RS
Over
Reporting Period

Internal Posting (located in 2nd and 3rd floor break rooms

and announced in monthly staff meeting)
Bob Willoughby
Bob.Willoughby @summitmediacorp.com

No

2

All Access

Joel Denver
JDenver@allaccess.com
28955 Pacific Coast Highway
Suite 210

Malibu, CA 90265

On Air Advertising-all SEU stations
Brooke Rogers
Richmond.Jobs@summitmediacorp.com

SummitMedia Websites
Brooke Rogers
Brooke.rogers@summitmediacorp.com

No

w

VARTV.com

Robert Corbin

1725 Live Qak Trl

Suite 203

Virginia Beach, VA 23456

No

Word-of-Mouth Referral
Brooke Rogers
804-330-5700

No

Radio-Info.com
info@radioinfo.com

785 Williams Street #429
Longmeadow, MA 01106

No

Ramp Newsletter
661-294-9408
cartermedia@gmail.com

{EEO Public File Report Template-1 }




RS
Number

= T

RS Information

Source Entitled
to Vacancy
Notification?
(Yes/No)

No. of Interviewees
Referred by RS
Over
Reporting Period

Richmond Times-Dispatch
Recruitment@Richmondtimesdispatch.com
300 E. Franklin St.

Richmond, VA 23219

No

10

Record Label

11

Linkedin.com
1-650-687-3555

12

Indeed.com
1-800-475-4361

13

Virginia Employment Commission
Dennis Woodard

(866) 832-2363
employer.accounts@vec.virginia.gov
703 E. Main St

Richmond, 23219

14

VCU Career Center

Joslyn Bedell

(804) 828-1645

907 Floyd Ave

P.O. Box 842007
Richmond, VA 23284-2007

No

15

University of Richmond Career Center
Leslie Stevenson

(804) 289-8000

28 Westhampton Way

Richmond, VA 23173

16

Handshake
https://www joinhandshake.com/

No

17

Virginia State University
Dannita Trice

(804) 524-5000

P.O. Box 9410
Petersburg, VA 23806

18

Inside Radio

Gene McKay
800-248-4242 x700
365 Union Street
Littleton NH 03561

No

{EEQ Public File Report Template-1 }




RS
Number

RS Information

Source Entitled
to Vacancy
Notification?
(Yes/No)

No. of Interviewees
Referred by RS
Over
Reporting Period

19

Radio Advertising Bureau (RAB)
Sheena Calton

(212) 681-7200

1320 Greenway Drive, Suite 500
Irving, Texas 75038

No

20

National Urban League
Yolanda Richardson
212-558-5300

120 Wall Street

| New York, NY 10005

21

| Northern Virginia Community College

Career and Experiential Learning Services
(703) 323-3000

7630 Little River Turnpike

Annadale, VA 22003

22

Hampton University

Karen Weaver

757-727-5331

Career Counseling and Planning Center
2 Frissell Street

Hampton, VA 23668

23

George Mason University

Sara Chandler

703-993-2370

University Career Services
4400 University Drive, MS 3B6
Fairfax, VA 22030

No

24

Virginia Association of Broadcasters
Christina Sandridge

(434) 977-3716

250 West Main Street

Suite 100

Charlottesville, VA 22902

NO

25

In person job fair

No

TOTAL INTERVIEWEES OVER REPORTING PERIOD

{EEO Public File Report Template-1 }

38




WKHK-FM/WKLR-FM/WJSR-FM/WURV-FM

EEO PUBLIC FILE REPORT
June 1, 2021 — May 31, 2022

III. RECRUITMENT INITIATIVES

Type of Recruitment Initiative
{Menu Selection)

Brief Description of Activity

1| Training program to enable station personnel to
acquire skills that could qualify them for higher
positions

P1 Sellers Training is an ongoing initiative to
train and coach internal sales team to grow
within their broadcast career. Entire sales team
and sales management takes part.

2| Training program to enable station personnel to
acquire skills that could qualify them for higher
positions

VICI Digital Sales Training is a weekly
initiative that ran from 6/1/21-5/31/22 to train
and coach internal sales team to grow within
their broadcast career with a focus on the
quickly expanding digital landscape. Entire sale
steam and sales management takes part.

3| Hosted in person job fair with Radio One

Hosted and attended in person job fair to
receive resumes for potential FT and PT hires
at the Richmond library on 9/14/21.

4| Hosted in person job fair with Radio One

Hosted and attended in person job fair to
receive resumes for potential FT and PT hires
at the Chesterfield Town Center mall on
11/9/21.

5| VCU Media Job Fair

Operations Manager, Dave Symonds attended
job fair to receive resumes for potential FT and

PT hires on 4/5/22.

{EEO Public File Report Template-1 }




Summary of SummitMedia self-audit for EEO policies:

SummitMedia and our SEU’s have conducted internal meetings to focus on self-audit and self-
inspection of our EEO policies. This provides us an opportunity to review and correct any
deficiencies with our recruitment efforts, recruitment sources list, recruitment initiatives, and
our public filing process.

Participating station managementincludesour VP/Chief People Officer, VP/Finance, Payroll and
Benefit Specialist, and our individual SEU Business Managers and General Managers. Markets
represented include all SummitMedia markets — Birmingham, Greenville, Honolulu, Knoxville,
Louisville, Omaha, Richmond, Springfield, Wichita.

e On 11-17-2022 and 1-19-2023 our VP/CPO consulted with outside counsel on the intent
of improving our process and scheduling reviews for 2022 and 2023.

e On 3-8-2023 the VP/CPO, VP/Finance, Payroll and Benefit Specialist met to conduct a
review and self-audit.

e On 4-6-2023 all above mentioned SummitMedia employees including the individual
market SEU’s Business Managers met again to conduct a review and self-audit.

e Ongoing efforts were established to conduct both 6 month and 11 month self-audit
reviews for all SEU’s with participating Business Managers and SummitMedia leadership.

Kate Glenn
Vice President, Chief People Officer

12-5-2023



(e

EEO CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the
application covering the license term:

[] Personnel Requisition Form QH Q‘ cv, ’m 1) ﬂ&h phq

Job Description/Job Posting

S

Copies of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

i‘g\

N

Completed Interviewed Applicant Referral Source Sheets
Completed Interviewed Applicants Tracking Log

Completed Recruitment Sources Contact and Referral Log

[ Copf of any newspaper advertisement (check for EOE/M/F clause)

Copy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPAATE FROM THE JOB RECRUITMENT FILE.

o, 1))

EEO Manager l Ddte file completed




Brooke Rogers

From: Rogers, Brooke

Sent:- Tuesday, May 25, 2021 4:23 PM

To: Rick Thomas

Subject: RE: Ad for mornings on WURV How's This?

What email address would you like the resumes to come too?

From: Rick Thomas <rick.thomas@summitmediacorp.com>
Sent: Tuesday, May 25, 2021 4:20 PM

To: Rogers, Brooke <brooke.rogers@summitmediacorp.com>
Subject: RE: Ad for mornings on WURV How's This?

Job Summary: Morning Show Host WURV

Job Summary:
Creates, produces and announces topics on the radio, including music, entertainment, news, weather, sports, traffic
and other topics of interest. Also responsible for social media interaction, and curation and growth of personal and

station profiles and assets.

Responsibilities

« Performs news, talk, music, comedic or other format shows or program for broadcast entertainment.

« Establishes relationship with listeners by providing entertainment and/or information of interest consistent with
format, genre, and targeted demographic audience.

« Demonstrates knowledge of music and credibility in the HOT AC and Contemporary hit music formats.

. Adheres to all guidelines, policies and procedures of the station, Summit Media the FCC and all other federal,
state and local laws, including policies and procedures regarding indecency and obscenity.

« Prepares for an air shift using creativity, imagination and exercise of independent professional judgment in writing,
producing, interviewing, taping or broadcasting on-air material.

« Ensures logged commercials, promotions and any other programming essential to the stations operation are aired.
» Maintains a website personality page.

« Participates in required station Programming, Promotions, and Sales staff meetings and events.

- Makes regular approved appearances at paid and non-paid station events; serves as ambassador for the radio
station(s) when out in public.

« Executes only the interviews and events on air that are approved by Program Director; follows designated show
format.

« Assists with voice over and production of paid and non-paid spots required to run on the station.

. Serves as primary creative voice and directs support staff of show.

+ Researches and gains knowledge of subject matter that facilitates speaking extemporaneously and providing
immediate non-scripted analysis/commentary.

« Finalizes content using digital audio editing software.

» Prepares written content, visual images, audio material and video footage for websites, blogs, or other social

media platforms.
» Checks studio equipment for proper functioning and notifies Engineering of technical malfunctions affecting quality

of the broadcast.

» Handles emergency inserts (e.g. news updates and breaking stories, emergencies, alert system tests, etc.); is on
call for possible disasters, breaking news, or acts of nature.

Qualifications

« Proficient in Microsoft Office suite and social networking

« Proficient in media production and broadcast systems; familiar with NexGen, Vox Pro, and Pro Tools

» Strong knowledge of all FCC rules and regulations

» Socially informed and perceptive; up-to-date and in tune daily with the local and national trends and/or specialized
knowledge of topics/events related to on-air discussions

« Demonstrated upbeat personality, informative, entertaining and engaging on the air; able to relate to station

audience

. Pleasant, charismatic and well-controlled voice; excellent pronunciation
e et simibam] mimrd 1wt AAmmeariniaatinn sad aditina oliller Arafiriant in Arammar: ahility fn maka nthers fee)
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#4867118 WURV Morning Show

Job Details (/jobs/4867118)  Edit {/jobs/4867118/edit)  Matches (/jobs/4867118/matches)

Applicants (/jobs/4867118/applications)

Job Preview Job Posting (/jobs/4867118/edit?initial_page=4)Applicants

Edit Detalls (/jobs/4867118/edit) Expire Job Review O Applicants

{/iobs/4867118/applications)
Duplicate job {/jobs/4867118/duplicate?job_id=4867118)

View profiles and download
application documents.

Job Roles Edit

Based on the text of your job description, we identified these Job Roles
as most applicable. If you think they do not apply, you may edit them.

Broadcast Announcers and Radio Disc Jockeys

Human Resources Specialists

School -  Applications s LastUpdate :+ Status ¢+ Comments =

Liberty University O  Requested afewsecondsago Pending O

o
i

University of Virginia 0  Reqguested a few secondsago  Pending

VirginiaTech O  Approved afewsecondsago  Approved O

< 11 >

hitps://app.joinhandshake.com/jobs/4867118?showModal=true 5/26/2021



(54) WURYV Morning Show | SUMMITMEDIA LLC | Handshake Page 2 of 6

e WURYV Morning Show [ Favorite Job |
(/employers/71558) - .
SUMMITMEDIA LLC (/femployers/71558)

About this Job

Job Summary: Morning Show Host WURV

Job Summary:

Creates, produces and announces topics on the radio, including music, entertainment, news, weather,
sports, traffic and other topics of interest. Also responsible for social media interaction, and curation
and growth of personal and station profiles and assets.

Responsibilities

¢ Performs news, talk, music, comedic or other format shows or program for broadcast entertainment.
« Establishes relationship with listeners by providing entertainment and/or information of interest
consistent with format, genre, and targeted demographic audience.

« Demonstrates knowledge of music and credibility in the HOT AC and Contemporary hit music
formats.

« Adheres to all guidelines, policies and procedures of the station, Summit Media the FCC and all other
federal, state and local laws, including policies and procedures regarding indecency and obscenity.

« Prepares for an air shift using creativity, imagination and exercise of independent professional
judgment in writing, producing, interviewing, taping or broadcasting on-air material.

» Ensures logged commercials, promotions and any other programming essential to the stations
operation are aired.

» Maintains a website personality page.

« Participates in required station Programming, Promotions, and Sales staff meetings and events.

» Makes regular approved appearances at paid and non-paid station events; serves as ambassador for
the radio station(s) when out in public.

« Executes only the interviews and events on air that are approved by Program Director; follows
designated show format.

« Assists with voice over and production of paid and non-paid spots required to run on the station.

« Serves as primary creative voice and directs support staff of show.

« Researches and gains knowledge of subject matter that facilitates speaking extemporaneously and
providing immediate non-scripted analysis/commentary.

« Finalizes content using digital audio editing software.

« Prepares written content, visual images, audio material and video footage for websites, blogs, or
other social media platforms.

« Checks studio equipment for proper functioning and notifies Engineering of technical malfunctions
affecting quality of the broadcast.

« Handles emergency inserts (e.g. news updates and breaking stories, emergencies, alert system
tests, etc.); is on call for possible disasters, breaking news, or acts of nature.

Qualifications

« Proficient in Microsoft Office suite and social networking

« Proficient in media production and broadcast systems; familiar with NexGen, Vox Pro, and Pro Tools
« Strong knowledge of all FCC rules and regulations

hitps:/app.joinhandshake.com/jobs/4867118?showModal=true 5/26/2021
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» Socially informed and perceptive; up-to-date and in tune daily with the local and national trends
and/or specialized knowledge of topics/events related to on-air discussions

¢ Demonstrated upbeat personality, informative, entertaining and engaging on the air; able to relate to
station audience

¢ Pleasant, charismatic and well-controlled voice; excellent pronunciation

» Excellent verbal and written communication and editing skills; proficient in grammar; ability to make
others feel comfortable and open up on air

+ Demonstrated creativity and imagination

¢ Able to maintain composure when faced with difficult situations and personalities

» Can work well in a team environment; collaborative

» Able to adapt to changes in schedules and maintain composure in a fast-paced environment with
short deadlines

Work Experience

¢ 3+ years of on-air radio experience required

¢ Audio demo of on-air required

Winning rack record in Hot AC or Contemporary Hit formats

Submit resumes and air checks to: richmond2021@summitmediacorp.com

(mailtorichmond2021@summitmediacorp.com)

It is the policy of Summit Media to provide equal employment opportunity to all qualified individuals
without regard to their race, color, religion, national origin, age or sex in all personnel actions including
recruitment, evaluation, selection, promotion, compensation, training and termination. Discrimination
because of race, color, religion, national origin, age or sex is prohibited. If you believe you have been
the victim of discrimination, you may notify the Federal Communications Commission, the Equal
Employment Opportunity Commission, or other appropriate agency.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing and events company
focused on compelling local brands, powerful personalities and meaningful marketing solutions.

"It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified
individuals without regard to their race, color, religion, national origin, age or sex in all personnel
actions including recruitment, evaluation, selection, promotion, compensation, training and
termination. Discrimination because of race, color, religion, national origin, age or sex is prohibited. if
you believe you have been the victim of discrimination, you may notify the Federal Communications
Commission, the Equal Employment Opportunity Commission, or other appropriate agency.

Location

Richmond, Virginia, United States

https://app.joinhandshake.com/jobs/4867118?showModal=true 5/26/2021
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Compensation
TYPE

Paid

PAY RATE

Not Specified

DURATION
Permanent

Company Details
COMPANY SIZE
250 - 1,000 employees

INDUSTRY
Advertising, PR & Marketing industry

COMPANY TYPE
Unknown

HEADQUARTERS
2700 Corporate Drive, Suite 115 Birmingham, Alabama 35242, United States of America

WEBSITE
http://www.summitmediacorp.com/

SOCIAL MEDIA
https://www.facebook.com/SummitMediaCorp

(No Twitter Listed)
https://www.linkedin.com/company/summitmedia-lic/about/

Employer Preferences
ALLOWED SCHOOL YEARS
All school years and graduation dates allowed

ALLOWED MAJORS
All majors allowed

WORK AUTHORIZATION REQUIREMENTS
US work authorization is required

Contact Information

CONTACTS
Brooke Rogers

https://app joinhandshake.com/jobs/4867118?showModal=true 5/26/2021
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Instructions and FAQs Click here to hide

How do I post a job?

Complete the form and click "Post Job".

You will receive an email confirmation. Your posting is pending, and one of our team members must
review and accept the job listing before it goes live.

Once the posting is approved (typically within one business day), you will receive a second email
notice which includes a link allowing you to view the job listing as it appears to members.

Tips for achieving more responses:

Include CONTACT INFORMATION for candidates to ask questions and submit their

applications.
Put the most important and exciting parts of the job first in the Requirements and Description

sections.
If there are things that make the job, workplace or community especially nice, mention it!

« Make sure your copy readable and enticing!

Job Posting

#Job Title Morning Show Host WUF
Posted By Brooke Rogers
#Department [On Air v

@Employment Type [Full Time V]
#@Job Location Richmond, VA
#Name and contact information to whom applicant should apply richmond2021@summitn

®Job Description

File Edit View Format

Ly
L
b
M
il
bt

LY Formats B [/

Job Summary: Morning Show Host WURV

P Y THIYIAC

P » SPAN PO

@A dministrator Email bob.willoughby @summits

https:/services.easterassociates.comj obPurchase/company/V AB/1a/9/e8ea0b9f66947¢2a 5/25/2021



Jobs Posting Page 1 of 1

Job Posting

Thank you for your job posting .

Your posting (JobID# 10238) will be reviewed shortly. Once it has been approved, you will be sent a
confirmation.

Success

Make Another Job Posting

https://services.easterassociates.com/jobPurchase/company/V AB/1a/9/e8ealb9{66947c2a 5/25/2021



Morning Show Host WURYV - Net Talk

E You have 119 unrcad [vet News stones

THE TECH NEWS AND ADVICE
g:f):_gn‘ANDO ' YOU CAN TRUST

Aiing on 420+ stations % Weekends and woeekilays

Page 1 of 4

DISCOVER MORE

Liome « A Fomime » Jok Market > ok <A
Folune
o Ny
= Quick links @ FAQ A Notifications @ Private messages 1georgiawfwf ~
OADCASTERS
User Conttol Panel {) « Your posts AF\F&EI&‘
# Board index « Job Market < Job Openings
pening When our
‘ broadcastin
Morning Show Host WURY 9
colleagues
Moderators: shawnski, jdenver, mpaulsenss are in need,
‘ we're here
Forum rules
You can only post the job opening once in any 24 hour period. Please print your job opening for to help.

EOE records, Job openings will remain visible for 14 days. Do not post in this forum if you are

looking for work, Please. go to Situations Wanted to post your avallabitity.
No vaiceover, voicetracking, or other business plugs, pleasel

F o~
Search this toplc.. @ ®&

Morning Show Host WURV

& by 1georgiawfwf » Tue May 25, 2021 1:59 pm

Job Summary:

Creates, produces and announces topics on the radio, including
music, entertainment, news, weather, sports, traffic and other
topics of interest. Also responsible for social media interaction,
and curation and growth of personal and station profiles and
assets.

Responsibilities

« Performs news, talk, music, comedic or other format shows or

program for broadcast entertainment.

« Establishes relationship with listeners by providing
entertainment and/or information of interest consistent with
format, genre, and targeted demographic audience.

« Demonstrates knowledge of music and credibility in the HOT
AC and Contemporary hit music formats.

« Adheres to all guidelines, policies and procedures of the
station, Summit Media the FCC and all other federal, state and
local laws, including policies and procedures regarding

Leam how fo

1 past - Page 1of 1 gef help or
give back at
Bioadcasienstaundation.otg

1georglavelwl QO sroadicononron

Posts: 1

Jofned: Yure May 25,

2074 156 pm

Contact: ¢

https://www.allaccess.com/forum/viewtopic.php?f=10&t=93555 5/25/2021
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indecency and abscenity
« Prepares for an air shifjiisle TECH NEWS AND ADVICE

Kim
exercise of independent RSSIEEE) YOU CAN TRUST

SiOwW

producing, interviewing,, Airing on 420+ stakions % Weekends and weekdays

« Ensures logged commercials, promotions and any other
programming essential to the stations operation are aired.

» Maintains a website personality page.

« Participates in required station Programming, Promotions,
and Sales staff meetings and events.

» Makes regular approved appearances at paid and non-paid Gerber Life
station events; serves as ambassador for the radio station(s) Guarantead
when out in public. e

« Executes only the interviews and events on air that are Life
approved by Program Directar; follows designated show format. msmiam;e
« Assists with voice aver and production of paid and non-paid
spots required to run on the station.

« Serves as primary creative voice and directs support staff of ki1
show.

« Researches and gains knowledge of subject matter that ‘ ,
facilitates speaking extemporaneously and providing immediate

non-scripted analysis/commentary.

« Finalizes content using digital audio editing software. [

« Prepares written content, visual irages, audio material and

video footage for websites, blogs, or other social media

platforms.

+ Checks studio equipment for proper functioning and notifies “:'5
Engineering of technical malfunctions affecting quality of the B
broadcast.

« Handles emergency inserts (€.8. news updates and breaking

stories, emergencies, alert system tests, etc.); is on call for e A i
possible disasters, breaking news, or acts of nature.

Qualifications

+ Proficient in Microsoft Office suite and social netwarking

« Proficient in media production and broadcast systems;

familiar with NexGen, Yox Pra, and Pro Toals

» Strong knowledge of all FCC rules and regulations

« Socially informed and perceptive; up-to-date and in tune

daily with the local and national trends and/or specialized

knowledge of topics/events related to on-air discussions

» Demonstrated upbeat personality, informative, entertaining

and engaging on the air; able to relate to station audience

« Pleasant, charismatic and well-controlted voice; excellent

pronunciation

» Excellent verbal and written communication and editing

skills; proficient in grammar; ability to make others feel

comfortable and apen up on air

« Demonstrated creativity and imagination

« Able to maintain composure when faced with difficult

situations and personalities

« Can work well in a team environment; collaborative

« Able to adapt to changes in schedules and maintain

composure in a fast-paced environment with short deadlines

https://www.allaccess.com/forum/viewtopic.php?f=1 0&1t=93555 5/25/2021
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E You have 119 unread Net News sionias, sgauh by fey ad

Heme » af Fonrms » Job Market > Job Opsnings

Foraes
N & ﬁ
N )
= Quick links @ FAQ A Notifications & Private messages 1ecorgiawfwl ¥ |

DR R GATIERS
AMERICA

User Control Panel () « Your posts

# Board index « Job Market < Job Openi
oard index « Job Marke ob Openings When our
_ broadcasting
Morning Show Host WURV
colleagues
Moderators: shawnski, jdenver, mpaulsenss are in need,
we're here
Forum rules
You can only post the job opening once in any 24 hour period. Please print your job epening for to h&lp.

EQE records, Job openings will remain visible for 14 days. Do not post i this forum if you are
iooking for work, Please, go to Situations Wanted to pest your availability.

Mo veiceover, vaicetracking, or other business plugs, please! Leam how to
PO . . — 1 past « Page 1 of 1 ge' help or
Search this topic.. give back at
broadtcasterstoundation,org
Morning Show Host WURY # % 1 lgeorgiawfud QO Aendcouarson

Posts: 1

Joined: Tue May 25.
2021 1:56 pin

Job Summary: Contact: &

Creates, produces and announces topics on the radio, inctuding
music, entertainment, news, weather, sports, traffic and other
topics of interest. Also responsible for social media interaction,
and curation and growth of personal and station profiles and
assets.

u by Lgeorgiawfwf » Tue May 25, 2021 1:59 pm

Responsibilities

« Performs news, talk, music, comedic or other format shows or
program for broadcast entertainment.

« Establishes relationship with listeners by providing
entertainment and/or information of interest consistent with
format, genre, and targeted demographic audience.

« Demonstrates knowledge of music and credibility in the HOT
AC and Contemporary hit music formats,

« Adheres to all guidelines, policies and procedures of the
station, Summit Media the FCC and all other federal, state and
local laws, including policies and procedures regarding

https://www.allaccess.com/forum/viewtopic.php?f=10&t=93555 5/25/2021



Morning Show Host WURV - Net Talk

indecency and obscenity
« Prepares for an air shif
exercise of independent
producing, interviewing,. i
« Ensures logged commercials, promotions and any other
programming essential to the stations operation are aired.

« Maintains a website personality page.

« Participates in required station Programming, Promotions,
and Sales staff meetings and events.

» Makes regular approved appearances at paid and non-paid
station events; serves as ambassador for the radio station(s)
when out in public.

« Executes only the interviews and events on air that are
approved by Program Director; follows designated show format.
« Assists with voice over and production of paid and non-paid
spots required to run on the station.

« Serves as primary creative voice and directs support staff of
show.

« Researches and gains knowledge of subject matter that
facilitates speaking extemporaneously and providing immediate
non-scripted analysis/commentary.

- Finalizes content using digital audio editing software.

« Prepares written content, visual images, audio material and
video footage for websites, blogs, or other social media
platforms.

« Checks studio equipment for proper functioning and notifies
Engineering of technical malfunctions affecting quality of the
broadcast.

« Handles emergency inserts (e.g. news updates and breaking
stories, emergencies, alert system tests, etc.); is on call for
possible disasters, breaking news, or acts of nature.
Qualifications

« Proficient in Microsoft Office suite and social networking

» Proficient in media production and broadcast systems;
famitiar with NexGen, Vox Pro, and Pro Tools

« Strong knowledge of all FCC rules and regulations

» Socially informed and perceptive; up-to-date and in tune
daily with the local and national trends and/or specialized
knowledge of topics/events related to on-air discussions

« Demonstrated upbeat personality, informative, entertaining
and engaging on the air; able to relate to station audience

» Pleasant, charismatic and wetl-controlled voice; excellent
pronunciation

« Excellent verbal and written communication and editing
skills; proficient in grammar; ability to make others feel
comfortable and open up on air

» Demonstrated creativity and imagination

« Able to maintain composure when faced with difficult
situations and personalities

« Can work well in a team environment; collabarative

« Able to adapt to changes in schedules and maintain
composure in a fast-paced environment with short deadlines

1A B IBSTIREAMING

https://www.allaccess.com/forum/viewtopic.php?f=10&t=93555
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| most trusted source for both local and national news in the Black community, and Jacksonville deserves a full- ‘
time news service by and for the Black community." ‘

We understand that BIN 104.1 is broadcasting via translator W281AM at 104.1, licensed to suburban Macclenny, |
FL, which formerly retransmitted EMF's K-Love format, based at 90.9 WJKV. |

Game-changing strategies NEXT |
to get you hired now J=B

L]
DALY

AVAILABLE JUNE 29TH

Pros In Motion

+ At the end of March we reported that Melissa Chase had resigned as |
OM/PD of SummitMedia's Richmond group after 12 years with the company.
Chase (left) remained on in mornings on Hot AC WURV (103.7 Your
Variety) for the past eight weeks, but she has now formally exited the

. company.

Back in April Chase told us, "I'm so grateful for the opportunities I've had

} over the last 22 years in radio and the amazing talent i've worked with -- the
&4 last 12 at SummitMedia and prior ownership by Cox Media." Chase posted a
' P farewell video to Facebook and can now be reached at

|
« SummitMedia is now actively looking for a new morning show host for [

WURY (103.7 Your Variety). Candidates should have at least 3+ years of
prior radio experience and a winning track record in Hot AC or Top 40 I
formats. Sound like you? Rush your audio and resume to
richmond202 1@suinmitmediacorp.com. EQE.

!
« Cumulus News-Talk 580/104.9 KMJ/Fresno has named market vet Christopher

Gabriel as the new host of Fresno’s Morning News, alongside anchor Matt Otstot
and the team weekdays from 6-9am PT, starting Monday, May 31. He will also host |

a weekend talk show on the station. I_

to our email list, j

htt_ps://t.e2ma.net/webview/qfde3t/de3 8a84cf71635f133390afad 1619802 6/2/2021



INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in our organization {via
telephone or in-person). Identify all applicants by name, referral source and disposition of the
candidate’s application. This form should be maintained in the Job Recruitment File. This data is for
purposes of tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must be kept in a confidential file separate from resumes and employment
applications. It must not be used in any employment or employment-related decision. Please be
sure to have all candidates interviewed complete and sign an employment application as well as an
Interviewed Applicant Referral Source Sheet. e

Position Applied For: W UMV mwnlm Mame of Department: NUuM ()(0 {\‘(a«mwm&
Person Preparing This Rgport: B Q 0 Mﬂ Location: ?\\d{\M/bf\_d
Date Prepared: '0‘ L { Name/ Title of Hiring Manager: ‘DVM/', S{mm@

Sample:
DATE NAME OF APPLICANT REFERRED BY DISPOSITION**
DATE NAME OF APPLICANT REFERRED BY DISPOSITION**
T.(7-2] |Bieod boose SEULR .| Licond (ABEL | /4
7. 28-2) | £IX So5U Sty Rl pwscs AD =
AJs -2/ | FJULAN Neif FVTROL (YNl /
J-22-21 | AAOR&) DPHAN Ram £ /
G- 2/ AVTHENY, EReso Rl PecésSs 2
7-19-21 X7 M) oS Rocrurrso /

** DISPOSITION

1. Interviewed, no offer

2. Interviewed, offer extended, and hired
3. Interviewed, offer extended, but rejected
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RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced
by each source, the date the position was filled and the source of the person hired.

Attach a list of all sources contacted for this position regardless of whether they produced any interviewed applicants. Separately
identify any organizations which requested notification in accordance with FCC rules. Include for each organization the name, address,
contact person, and telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number referred per source, the date the position
was filled and the source which referred the person hired. Include all organization contacted with the respect to the vacancy, employee
suggestions, and other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: WURV Morning Show FULL-TIME OR PART-TIME: FULL-TIME DATE: 10/14/21
RECRUITMENT SOURCES NUMBER OF REFERRED APPLICANTS INTERVIEWED

1. Radio advertisement (EXAMPLE) 0

2. SummitMedia Website (EXAMPLE) 0

3. Indeed 0

4. Other (Record Label) 1

5. Referral 2

6. All Access 2

7. RAMP 1

8. Handshake 0

DATE POSITION WAS FILLED:  10/15/21
REFERRAL SOURCE OF APPLICANT HIRED: All Access



SummitMedia LLC. Job Posting Form A

Today’s Date: :
oday's Date: - |05/75/2021 YourName: |Brooke Rogers

lobTitle: | Morning Show Host WURV Market: Richmond

Job Function (Marketing, Sales, Accounting, Etc.):

WURYV Programming

E-mail address for resumes / applications to forward to: . . .
/ app % |richmond2021@summitmediacorp.com

Are there any specific requirements for this posting (Education, Experience, Etc.): see below

What is the budget for this job posting? $200.00

Flight Date for posting 5/26/2021-TBD SummitMedia Approval PO#:

Credit Card Number for payment: Exp: cvv:

Job Description:

Job Summary: Moming Show Hoel WURV

Job Summary:
Crazles, produces and announcas lopics on the radio, including music, enleriainment, newa, wealher, sports, iraffic and olher Lopics of Inlerest Also responsibia for aacial media imerection, end curation and growih of personal and station profiles snd asselo.
Responsibliitias
+ Perfoeme naws, lalk, musio, comedic or ather formal shows or program for broadcesd entertainment
. with fisteness by providing entertainmant andior Information of Inlereat canuisient. with fovmal, genre, end largeted damographic audience,
oC of music snd in the HOT AC end Conlamporary hil rmusic formals
« Adhares to ol policias snd ' ‘Summit Mudia Gie FCC and el other federal, staie and locsl Iaws, including poficiss and procedures regarding Indecency end abiscenily.
+ Prepases for an alr creativity, nd iso of independent professional judgment in writing, pe 9, ng, Laping o ting an-air matsrial,
+ Enguces logged commercisle, promotions and any other programming assentis to the slallens opersfion efe alrad..
+ Malnlsins 2 webslle parsonalily page,
« Participates I requirsd station Programming, Promolions, and Salews steff meetngs end avanis.
« Makes regular spproved ol paid and avents; servew as mmbassador for (he radio etation(s) when oul in public.
it

» Exacutes only the Intervisws and avents on aif that are appraved by Pragram Oirecior; follaws dasignated show formal

« Assiste with volca over and production of pels and non-paid spots requirad (o run an the similan.

» Sarves as primary creglive voice and directs support alafl of shaw,

- Russarches and gains knawledge of subject maller thal facitates speaking d igte non-scriplad

» Finalizes content using digite! audio wditing software,

« Prepares written conten, visual images, audio matarial and video foolsge for websites, blogs, or other sacial media platiomms,

« Chacks ludio equipment far prapar functioning and nolites Enginaering of lechmicol maifunctions affaciing quality of the broadcast,

* Handles amargency inseris (@ g, news updales and tresking storias, emargencies, alert system tasts, ofc ), is on call lor possibie disasiers, breaking news, or acts of nalure
Gualifications

+ Proficiant in Microsofl Office sulte and social mmndng.“

+ Prafieient in medi
» Birong knoiedge of sl FCC rules
- Btcishy intocong oad percoptive; up-to-date and in Lune daily wilh the local and national Iremds andior spectalized knowiadga of topicx/evants related lo on-air discussions
. X upl 7 i and engaging on the alr; able to relate 1o slalion sudisnce
+ Pleasant, charismatic and welkcontrolled voice; axcallent pronunciation
» Exceftent verbal and .|..- 7 & aditing skills; 3

v

Ear wilh NexGen, Vox Pro, and Pro Tools

granmar; abllity & meke others fasl comfortable and apen up on air
. and

« Able lo maintain composire when feced wilh difficult eitrations snd parsanalifen

2 Can work well In @ tsam enviranment; callabaralive

< Able lo adaptio changsa in and mainisin In & fast-paced snvironman with shost deadlines
Work Experience

» 3+ years of on-air redio exparisnce required

« Audlo demo of an-air required

‘Winning din Hol AC or Hil fovmsts.

Submil resumes and air chacks Lo: ichmond2021@summitmediacorp com




5/26/2021 Employment | 103.7 WURV

A (https://wwONLB3Ryourvariety.com/show/mornings-
" 4 with- Mornings with Meliss...
VOUT variety melissa- (https://www.1037yourvariety.com/shc

(https://www.1037yourvariety.com) chase/) ~With-melissa-chase/)

(https://listen.streamon.fm/wurv)

LISTEN LIVE ®

Homepage (https://www.1037yourvariety.com) » Pages (https://www
Employment

Employment

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of Summit Media
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Brooke Rogers at Summit Media Richmond: 812 Moorefield Park Dr Suite 300
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or
categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
(mailto:brooke.rogers@summitmediacorp.com).

Summit Media Corp is an Equal Opportunity Employer.

Morning Show Host WURV

Creates, produces and announces topics on the radio, including music, entertainment, news, weather,
sports, traffic and other topics of interest. Also responsible for social media interaction, and curation
and growth of personal and station profiles and assets.

https:/iwww.1 037yourvariety.com/employment/ 110



52612021 Employment | 103.7 WURV

Responsibilities

- Performs news, talk, music, comedic or other format shows or program for broadcast entertainment.

« Establishes relationship with listeners by providing entertainment and/or information of interest
consistent with format, genre, and targeted demographic audience.

 Demonstrates knowledge of music and credibility in the HOT AC and Contemporary hit music
formats.

« Adheres to all guidelines, policies and procedures of the station, Summit Media the FCC and all
other federal, state and local laws, including policies and procedures regarding indecency and
obscenity.

« Prepares for an air shift using creativity, imagination and exercise of independent professional
judgment in writing, producing, interviewing, taping or broadcasting on-air material.

« Ensures logged commercials, promotions and any other programming essential to the stations
operation are aired.

» Maintains a website personality page.
« Participates in required station Programming, Promotions, and Sales staff meetings and events.

« Makes regular approved appearances at paid and non-paid station events; serves as ambassador for
the radio station(s) when out in public.

« Executes only the interviews and events on air that are approved by Program Director; follows

designated show format.
« Assists with voice over and production of paid and non-paid spots required to run on the station.
. Serves as primary creative voice and directs support staff of show.

- Researches and gains knowledge of subject matter that facilitates speaking extemporaneously and
providing immediate non-scripted analysis/commentary.

« Finalizes content using digital audio editing software.

hitps:/iwww.1 037yourvariety.com/employment/ 2/10



5/26/2021 Employment | 103.7 WURV

» Prepares written ca@agnt, visual images, audio material and video footage for websites, blogs, or
other social media platforms.

» Checks studio equipment for proper functioning and notifies Engineering of technical malfunctions
affecting quality of the broadcast.

+ Handles emergency inserts (e.g. news updates and breaking stories, emergencies, alert system tests,
etc.); is on call for possible disasters, breaking news, or acts of nature.

Qualifications

» Proficient in Microsoft Office suite and social networking

» Proficient in media production and broadcast systems; familiar with NexGen, Vox Pro, and Pro Tools
» Strong knowledge of all FCC rules and regulations

« Socially informed and perceptive; up-to-date and in tune daily with the local and national trends
and/or specialized knowledge of topics/events related to on-air discussions

« Demonstrated upbeat personality, informative, entertaining and engaging on the air; able to relate
to station audience

» Pleasant, charismatic and well-controlled voice; excellent pronunciation

« Excellent verbal and written communication and editing skills; proficient in grammar; ability to make
others feel comfortable and open up on air

» Demonstrated creativity and imagination

« Able to maintain composure when faced with difficult situations and personalities

« Can work well in a team environment; collaborative

« Able to adapt to changes in schedules and maintain composure in a fast-paced environment with
short deadlines

Work Experience

« 3+ years of on-air radio experience required

https:/iwww.1037yourvariety.com/employment/ 3/10



5/26/2021 Employment | 103.7 WURV

« Audio demo of onsaierequired
Winning rack record in Hot AC or Contemporary Hit formats

Submit resumes and air checks to: richmond2021@summitmediacorp.com
{mailto:richmond2021@summitmediacorp.com)

Operations Manager/Program Director

SummitMedia is looking for an Operations Manager / Program Director to lead our Richmond, VA
Cluster. This opening is for a proven professional who LOVES music, is passionate about radio, and is
an excellent executer!

The "MUST-HAVE skills” list:

- ON-AIR

o Creative

o A positive attitude and a winning air personality

o An air check that demonstrates effective and disciplined show prep

o The talent to entertain and engage

o The aptitude to execute topical, in-the-moment content

o The ability to communicate to Females 25-54 in an authentic way

o A community manager/social media practitioner

- PROGRAMMING

o Proven success as PD / OM required

o 5+ years of programming

o Knowledge and understanding of PPM

o Knowledge of RCS GSelector

https://www.1037yourvariety.com/employment/ 410



)

EEO CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the
application covering the license term:

B/Personnel Requisition Form

%b Description/Job Posting

[g{(mpies of dated General Recruitment Letters, Specific Job Opening Recruitment
[ £tters (and follow-up letters) transmitted to sources

ijpleted Interviewed Applicant Referral Source Sheets

B{/mpleted Interviewed Applicants Tracking Log
Completed Recruitment Sources Contact and Referral Log

Uc py of any newspaper advertisement (check for EOE/M/F clause)

Copy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS

COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARXTE FR THE JOB RECRUITMENT FILE.

////// ) o/2y

!

/!
I =
.

EEO Manager Dai filé completed



SummitMedia LLC
PERSONNEL REQUISITION POSITION APPROVAL

TO: Senior Vice President Finance Date: 3/30/21
From: Bob WilloughbyiRichmond Group Dept: Pragramming
Job Title of Open Position: Operations Manager/Program Director
Date required: 3/30/21 Full Time X Part Time
—_xReplacement
—__ New Position Budgeted __ x Yes —_ _No

Posting for internal board:

SummitMedia is looking for an Operations Manager / Program Director to lead our Richmond, VA Cluster. This
opening is for a proven professional who LOVES music, is passionate about radio, and is an excellent executer!
About us:

SummitMedia Richmond, VA - WISR-EM / WURV-FM / WKHK-FM / WKLR-FM / WURV-HD2 / WKHK-HD2 - is an
integrated broadcasting, digital media, direct marketing, and events company.

The “MUST-HAVE skills” list:
*  ON-AIR

o Creative
© A positive attitude and a winning air personality
G An air check that demonstrates effective and disciplined show prep
o The talent to entertain and engage
o The aptitude to execute topical, in-the-moment content
©  The ability to communicate to Females 25-54 in an authentic way
o Acommunity manager/social media practitioner

* PROGRAMMING

0 Proven success as PD / OM required

o 5+years of programming

o Knowledge and understanding of PPM
o Knowledge of RCS GSelector

o Knowledge of Wide Orbit

& The ability te craft and follow a strategy
o Astrong work ethic

*  PEOPLE SKILLS
o Communicate effectively at both higher and lower levels
0 Ability to create an environment that benefits everyone in it, contributing to the overall
success
o Willingness to extend your influence to make a positive difference in our industry
o Ability to work and lead within a active team
©  Ability to coach and grow others
o Ability to attract high performers
Send audio sample and resume to: richmond2021@summitmediacorp.com

0
( 3)@ N



SummitMedia is looking for an Operations Manager / Program Director to lead our
Richmond, VA Cluster. This opening is for a proven professional who LOVES music, is
passionate about radio, and is an excellent executer!

About us:

SummitMedia Richmond, VA - WISR-FM / WURV-FM / WKHK-FM / WKLR-FM / WURV-
HD2 / WKHK-HD2 - is an integrated broadcasting, digital media, direct marketing, and
events company.

The “MUST-HAVE skills” list:
e (ON-AIR

O

o 0 0O 0 0O O

Creative

A positive attitude and a winning air personality

An air check that demonstrates effective and disciplined show prep
The talent to entertain and engage

The aptitude to execute topical, in-the-moment content

The ability to communicate to Females 25-54 in an authentic way
A community manager/social media practitioner

e PROGRAMMING

0

© 0O O O O O

Proven success as PD / OM required

5+ years of programming

Knowledge and understanding of PPM
Knowledge of RCS GSelector
Knowledge of Wide Orbit

The ability to craft and follow a strategy
A strong work ethic

e PEOPLE SKILLS

o
[»)

o}

Communicate effectively at both higher and lower levels

Ability to create an environment that benefits everyone in it, contributing
to the overall success

Willingness to extend your influence to make a positive difference in our
industry

Ability to work and lead within a active team

Ability to coach and grow others

Ability to attract high performers

Send audio sample and resume to: richmond2021@summitmediacorp.com




Job Posting Request Page 1 of 1

) Thanks!

r response was submitted.

my own form

d by Microsoft Forms | Privacy and cookies | Terms of use

https://forms.ofﬁce.com/pages/responsepage.aspx?id=VjncMa9kdEa4tkajBfffu1KCNws... 3/31/2021



Jobs Posting Page 1 of 1

Job Posting

Thank you for your job posting .

Your posting (JobID# 10205) will be reviewed shortly. Once it has been approved, you will be sent a
confirmation.

Success

Make Another Job Posting

https:// services.easterassociates.com/jobPurchase/company/VAB/1 a/9/bfdaedab9b185blb 3/31/2021



Job Listing - Virginia Association of Broadcasters Page 1 of 4

VIRGINIA
VOt > B
About Careers

Membership
Resources Contact

Logout |- VBS

Job Listing

Organization: SummitMedia, LLC

Department: (Other)

Employment Type: Full Time

Location: Richmond, VA

Job Position Title: Operations Manager/Program
Director

Times Viewed:

Job Description:

SummitMedia is looking for an Operations Manager / Program Director

to lead our Richmond, VA Cluster. This opening is for a proven

https://www.vabonline.com/j ob-listing/?JID=10205 3/31/2021



Job Listing - Virginia Association of Broadcasters

professional who LOVES music, is passionate about radio, and is an

excellent executer!

About us:

SummitMedia Richmond, VA - WISR-FM / WURV-FM / WKHK-FM /

WKLR-FM / WURV-HD2 / WKHK-HD2 - is an integrated broadcasting,

digital media, direct marketing, and events company.

The “MUST-HAVE skills” list:

* ON-AIR

o

o

o

Creative

A positive attitude and a winning air personality

An air check that demonstrates effective and disciplined
show prep

The talent to entertain and engage

The aptitude to execute topical, in-the-moment content
The ability to communicate to Females 25-54 in an
authentic way

A community manager/social media practitioner

https://www.vabonline.com/j ob-listing/?JID=10205

Page 2 of 4

3/31/2021



Job Listing - Virginia Association of Broadcasters Page 3 of 4

* PROGRAMMING

(<]

-]

o

Proven success as PD / OM required

5+ years of programming

Knowledge and understanding of PPM
Knowledge of RCS GSelector
Knowledge of Wide Orbit

The ability to craft and follow a strategy

A strong work ethic

» PEOPLE SKILLS

]

o

Communicate effectively at both higher and lower levels
Ability to create an environment that benefits everyone in
it, contributing to the overall success

Willingness to extend your influence to make a positive
difference in our industry

Ability to work and lead within a active team

Ability to coach and grow others

Ability to attract high performers

https://www.vabonline.com/job-listing/?JID=1 0205 3/31/2021



Job Listing - Virginia Association of Broadcasters Page 4 of 4

Send audio sample and resume to:

richmond2021@summitmediacorp.com

https://www.vabonline.com/job-listing/?JID= 10205 3/31/2021



3/31/2021 {40) New Job | Handshake

New Job
Jobs (fjobs)  New Job {/jobs/new)

e Preview how your job content will ook to students before you post it.

Operations Manager/Program Director
SUMMITMEDIA LLC {/femployers/71558)

(femployers/71558) @ Richmond, Virginia, United States
& Full-Time Job s
[®) Paid
Fl Advertising, PR & Marketing
58 250 - 1,000 employees
M No on-campus interviews

Applications close on Apr 30 @ 2 Apply Externally 4

Job Description #  Share Job

SummitMedia is looking for an Operations Manager / Program Director to lead our ant

Richmond, VA Cluster. This opening is for a proven professional who LOVES music, i
is passionate about radio, and is an excellent executer! T:;p:;/;z " S A - ' expagns. it 'le

is

About us:

SummitMedia Richmond, VA - WJSR-FM / WURV-FM / WKHK-FM / WKLR-FM /
WURV-HD2 / WKHK-HD?2 - is an integrated broadcasting, digital media, direct
marketing, and events company.

The “MUST-HAVE skills” list:
ON-AIR
o Creative
o A positive attitude and a winning air personality
o An air check that demonstrates effective and disciplined show prep
o The talent to entertain and engage
o The aptitude to execute topical, in-the-moment content
o The ability to communicate 1o Females 25-54 in an authentic way
o A community manager/social media practitioner

PROGRAMM

o Proven success as PD / OM required

o 5+ years of programming
cangeiKnowledge and understanding of PPM E]
o Knowledge of RCS GSelector

hitps://app.joinhandshake.com/jobs/new

Save

112



3/31/12021 (40) New Job | Handshake

o Knowledge of Wide Orbit
o The abillity to craft and follow a strategy
o A strong work ethic

PEOPLE SKILLS
o Communicate effectively at both higher and lower levels
o Ability to create an environment that benefits everyone in it, contributing to the
overall success
o Willingness to extend your influence to make a positive difference in our industry
o Ability to work and lead within a active team
o Ability to coach and grow others
o Ability to attract high performers

Send audio sample and resume to: richmond2021@summitmediacorp.com
(mailto:richmond2021@summitmediacorp.com)

About SUMMITMEDIA LLC

Headguarters
2700 Corporate Drive, Suite 115 Birmingham, Alabama 35242, United States of A...

Website
www.summitmediacorp.com (http:/www.summitmediacorp.com/)

Division
Richmond

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing
and events company focused on compelling local brands, powerful personalities
and meaningful marketing solutions.

"It is the policy of SummitMedia LLC to provide equal employment opportunity to all
qualified individuals without regard to their race, color, religion, national origin, age
or sex in all personnel actions including recruitment, evaluation, selection,
promotion, compensation, training and termination. Discrimination because of
race, color, religion, national origin, age or sex is prohibited. If you believe you have
been the victim of discrimination, you may notify the Federal Communications
Commission, the Equal Employment Opportunity Commission, or other appropriate

agency.”

Cancel B Save

https://app joinhandshake.com/jobs/new 212



3/31/2021 (40) Operations Manager/Program Director | SUMMITMEDIA LLC | Handshake

#4614418 Operations Manager/Program Director

Job Details (/jobs/4614418)  Edit {/jobs/4614418/edit)  Matches (fjobs/4614418/matches)  Applicants {/jobs/4614418/applications)

Job Preview job posting (/jobs/4614418/edit?inltial_page=4) Applicants
Edit Details (/jobs/4614418/edit) Explre Job Review 0 Applicants (/jobs/4614418/applications)
Duplicate job (/jobs/4614418/duplicate?job_id=4614418) View profiles and download application documents.
Job Roles
We were unable to find a job role recommendation based on your job description. Please choose applicable Job Roles to improve our ability to show this job to the
right candidates.
Choose Job Role

© we are currently distributing your job to all selected schools. You'll see them appear below in just a few minutes!

School - Applications ¢ Last Update « Status = Comments

® No Results. Try removing filters.

—— Operations Manager/Program Director
(femployers/T1558) g\ MITMEDIA LLC (femployers/71558)

About this Job

SummitMedia Is looking for an Operations Manager / Program Director to lead our Richmond, VA Cluster. This opening is for a proven protessional who LOVES music, is
passionate about radio, and Is an excellent executer!

Aboutus:
SummitMedla Richmond, VA - WJSR-FM 7 WURV-FM / WKHK-FM / WKLR-FM / WURV-HD2 / WKHK-HD2 - is an integrated broadcasting, digital media, direct marketing, and

events company.

The “MUST-HAVE skills” list:
ON-AIR
o Creative
o A pasitive attitude and & winning air persanality
o An air check that demonstrates effective and disciplined show prep
o The talent to entertain and engage
o The aptitude to execute topical, in-the-moment content
© The ability to communicate to Fernales 25-54 in an authentic way
o A community manager/social media practitioner

PROGRAMMING
o Proven success as PD/ OM required
o 5+ years of programming
o Knowledge and understanding of PPM
o Knowledge of RCS GSelector
o Knowledge of Wide Orbit
o The ability to craft and foliow a strategy
o Astrong work ethic

PEOQPLE SKILLS
o Communicate effectively at both higher and lower levels
o Ability to create an environment that benefits everyone in it, contributing to the overall success
o Willingness to extend your Influence to make a positive difference in our industry
o Ability to work and lead within a active team
o Ability to coach and grow others
o Ability to attract high performers

https:/fapp joinhandshake.com/jobs/46144 187?showModal=true



3/31/12021 (40) Operations Manager/Program Director | SUMMITMEDIA LLC | Handshake

Send audio sample and resume to: richmond2021@summitmediacorp.com {malito:richmond2021@summitmediacorp.com)

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing and events company focused on compelling local brands, powerful personalities and
meaninglut marketing solutions,

"It i the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals without regard to their race, color, religion, national origin, age or sexin
all persannel actions including recruitment, evaluation, selection, promation, compensation, training and termination. Discrimination because of race, color, religll)n national
origin, age or sex Is prohibited. If you believe you have been the victim of discrimination, you may natify the Federal Communications Commission, the Equal Employ’ment
Opportunity Commission, or other apprapriate agency.”

lL.ocation

Richmaond, Virginia, United States

Compensation
TYPE

Paid

PAY RATE

Not Speclfied

DURATION
Parmanent

Company Details

COMPANY 81ZE

250 - 1,000 employees

INDUSTRY

Advertising, PR & Marketing Industry
COMPANY TYPE

Unknown

HEADQUARTERS

2700 Corporate Drive, Suite 115 Birmingham, Alabama 35242, United States of America
WEBSITE
hitp:/www.summitmediacorp.com/

SGCIAL MEDIA
hrtps://www.facebook.com/SummilMedlaCorp

{No Twitter Listed)
hnps:l/www.linkedin.com/companylsummitmedia-llc/aboutl

Employer Preferences

ALLOWED SCHOOL YEARS

All school years and graduation dates allowed
ALLOWED MAJORS

Alt majors allowed

WORK AUTHORIZATION REQUIREMENTS
No US work authorization required

Contact Information

CONTACTS
Brooke Rogers

Attachments {/jobs/4614418/attachments)

New Attachment (/lobs/4614413/aﬂachments/new)

Posted to 0 Schools

https://app.joinha ndshake.com/fjobs/4614418?showModal=true



3/31/2021
New Job
Job postings

Search your schools to add job postings

Add All Schools

Add Favorite Schools

Interview
on
Schools campus?
Virginia State University
University of Mary
Washington -
Liberty University
Virginia Wesleyan
University
Virginia Tech i
Virginia Commonwealth |
University
University of Virginia
Cancel

https://app.joinhandshake.com/jobs/new

{40) New Job | Handshake
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Find More

(femployer_approvals/more_schools_on_handshake)

Apply start date
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2021-03-3101

2021-03-31 01

2021-03-3101
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Global apply start date
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Set global exy:

Expiration date
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2021-04-30 1:
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2021-04-30 1

Global expiration date
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New Job (/jobs/new)

Save
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SummitMedia Seeks New Richmond OM/PD — RAMP — Radio and Music Pros Page 1 of 7

Nl RAMBP

Radio and Music Pros

(2}

T e i e RS B e g
. BEFORE NEWS BREAKS, |

SummitMedia Seeks New
Richmond OM/PD

& March 37, 2021 W SummitMedia, WURY

« SummitMedia is actively
seeking an Operations
Manager/Program Director
to lead its Richmond, VA

cluster as 12-year company 64th Gram my

o Avards Dt
- - Announced

remain fluid at this time.
M March 31, 2021

Chase (left) commented, « As the echoes of the

‘ “I'm so grateful for the recent 63rd GRAMMY
e T Jim~ut opportunities I've had over wards fade into the

FREEASENT in SHOURIMRYR Shgks MavRighmend OMPD,  ance, the <

http://ramp247.com/pro gramming/summitmedia-seeks-new-richmond-om-pd/ 4/1/2021



SummitMedia Seeks New Richmond OM/PD — RAMP — Radio and Music Pros Page 2 of 7

with — the last 12 at SummitMedia and prior ownership by Recording Academy®
Cox Media. Before that | was a personality on WRVQ (Q9%4) and and the CBS
voicetracked for WKCI, WAZR and SiriusXM.” She added, "I am
stepping down from my role as OM/PD in the next 60 days and
we are talking about continuing on in mornings [on Hot AC
WURV]. I'm excited to see what the universe has in store!”
Chase can be contacted at MelissoChase@gmail.com, and you
can find her on Facebook and insiagram,

LB UHI FODRAY

Email |Email address ]

First  [First name ]
« SummitMedia Name
is now in the
market for a Last  |Last name |
proven pra who Name
LOVES music, is
passionate
about radio, and
is an excellent
executer to
oversee the Richmond group, which includes '80s-based Classic .
Hits WJSR (Awesome 100.9), Hot AC WURV (103.7 Your DIGITA
Variety), Country WKHK (K95), Classic Rock WKLR, Sports
106.1 (WURV-HD2) and Classic Hip Hop G104.3 (WKHK-HD2).
The “Must-Have" skills list:
On Air: Creative; positive attitude and winning air personality;
an aircheck that demonstrates effective and disciplined show
prep; the talent to entertain and engage; the aptitude to
execute t'opical, in-the-moment Fontent; the a.bility to Entercom
communicate t.o Fermales 2?-54 inan auther.mc way.; and Rebrands As
someone who is a community manager/social media ,

- Audacy’
practitioner. & March 30, 2021
Programming: At least five years of proven success as OM/PD; . As initially tipped in
knowledge and understanding of PPM, RCS GSelector and Tuesday's RAMP,
Wide Orbit; the ability to craft and follow a strategy, and 2 Enterom

s Workiethic. SSushiirMudia Sdike NediRiehriond OM/PDrommunications Cor

http://ramp247.com/ programming/summitmedia-seeks-ncw-richmond-om-pd/ 4/1/2021
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invited to apply now — send your kilier audio and resume to today announced that
Hcnond2021 @surmmibmediacorp.com, EOE. it is transitioning its
brand name to

Fut
uri
Tap

s You May Also Like s

Sos

As
C70

townsguare -

Sou
ndC
lou

OM Gigs In

Youngstown & rergie To Host
Binghamton The Four’

oY Al 3, 2018

Na
me

£ NMowemipgy A7

Tyler Named
W7 MD of s
WDVD/Detroit Wilson COO/CFO

£ April 3, 20338 March iy, 2000

Cou
ntin

Do

wn

To

On
Air Fest

202
1
MI
W
Me
nto
ring
SummitMedia Seeks New Richmond OM/PDt|ass Announced ¢

http://ramp247.com/pro gramming/summitmedia-seeks-new-richmond-om-pd/ 4/1/2021



8 Operations Manager Program Director Jobs in Virginia Hiring Now | Indeed.com Page 1 of 3

/e, ———
indeed <. =
Operations Manager
SummitMedia, 1 € 2r
$99,000 - $100,000 a year
What operations manager and program director Where Virginia Fhd jobis Adve
Apply Now
Date Posted ~ Remate - Salary Estimate ~ Job Type = Location ~ Company ~ Experience Level ~

SummitMedia is looking for ar
Program Director to lead our |
opening is for a proven profes

Upload your resums - Let employers find you passionate about radio, and is
About us:
. N a SummitMedia Richmond, VA -
Sort by: relevance o Ol

FM / WKLR-FM [ WURV-KD2 [
broadcasting, digital media, di

company.

| NeW
Operations Manager/Program Director The “MUST-HAVE skills” list:
SummitMedia, LLC 3.5 . ON-AIR
Richmond, VA 23236 + Creative

» A positive attitude and ¢
» An air check that demol
disciplined show prep
The talent to entertain ¢
The aptitude to execute
content

The ability to communic

$99,000 - $100,000 a year

new

Senior Manager, Program Management - Finance
Operations Busi...

Amazon.com Services LLC 3.6

Arlington, VA

1w
Senior Manager, Program Management - Operations
Strategy - O...

VMware 4.0
Reston, VA 20190 (Sunset Hills area) + Remote

« Manage program dependencies, risks, key dexign decisions o,

https://www.indeed.com/j obs?q=operations¥%20manager%?20and%?2 Oprogram%?20directoré&... 4/1/2021



Rogers, Brooke

Cgnog et

From:
Sent:
To:
Subject:

Perfect, thank you so much!

Brooke

Rogers, Brooke

Thursday, April 01, 2021 10:56 AM
Monta Vaden

RE: Job Posting

From: Monta Vaden <monta@countryaircheck.com>
Sent: Thursday, April 01, 2021 10:55 AM
To: Rogers, Brooke <brooke.rogers@summitmediacorp.com>

Subject: Re: Job Posting

My apologies, as | sent you a direct link yesterday, but links may be flagged by your server. Here is a direct screen shot,
Please let me know if you need the link. Otherwise, you can go to our website directly and search yesterday’s stories
with the calendar box or search WKHK in the search engine box to retrieve the story, as well.

Summit's Melissa Chase Steps Down

Medivsa
Chase

Summit/Richmond, VA OM & Hol AC WURV PD/mointing host Malissa Chase has resigned after more

than tour years overseeing the cluster that includes Countey WKHK She was elavaled lo the post in 2018 [CAT 10/18/16) after
more than a decade with WURV. Chase is considering remaining in momings bul is open lo opportunities, as well; reach her here,
Summit is now sasking a successor, Candidates should have five or more years of programming experience; an understanding of
PPM ratings, RCS GSelector and Wide Orbil; leadarship, coaching and recruitment skills; and a positive, creative aflitude on-air,

Résumés and airchecks here



SummitMedia— Job Openings Page 1 of 3

(hitp:/fsummitmediacorp.com)

< JOB OPENINGS

Operations Manager/ Program Director - Richmond

SummitMedia is looking for an Operations Manager/ Program Director to lead our
Richmond, VA Cluster. This opening is for a proven professional who LOVES music,
is passionate about radio, and is an excellent executer!

About us:

SummitMedia Richmond, VA — WJSR-FM / WU RV-FM/ WKHK-FM / WKLR-FM /
WURV-HD2 / WKHK-HD2 - is an integrated broadcasting, digital media, direct
marketing, and events company.

The "MUST-HAVE skills” list:

http://summitmediacorp.com/job_openings_detai1s/operations-manager—program-director-ri... 4/7/2021



SummitMedia— Job Openings Page 2 of 3

ON-AIR

- Creative

- A positive attitude and a winning air personality

- An air check that demonstrates effective and disciplined show prep
- The talent to entertain and engage

- The aptitude to execute topical, in-the-moment content

- The ability to communicate to Females 25-54 in an authentic way
- A community manager/social media practitioner

PROGRAMMING

- Proven success as PD/ OM required

- b+ years of programming

- Knowledge and understanding of PPM

- Knowledge of RCS GSelector

- Knowledge of Wide Orbit

- The ability to craft and follow a strategy

- A strong work ethic

PEOPLE SKILLS
- Communicate effectively at both higher and lower levels

. Ability to create an environment that benefits everyone in it, contributing to the

overall success

- Willingness te extend your influence to make a positive difference in our industry
- Ability to work and lead within a active team
- Ability to coach and grow others

- Ability to attract high performers

http://summitmediacorp.com/job_openings_details/operations-manager-pro gram-director-ri... 4/7/2021



SummitMedia— Job Openings

Send audio sample and resume to: richmond2021@summitmediacorp.com

Position Closes:

< RETURN

ABOUT US (HTTP://SUMMITMEDIACORP.COM/ABOUT)
OUR STATIONS (HTTP://SUMMITMEDIACORP.COM#STATIONS)
LISTEN ONLINE (HTTP://SUMMITMEDIACORP.COM#LISTEN_ONLINE)
CONTACT US (HTTP://SUMMITMEDIACORP.COM/CONTACT_US)
OUR DIGITAL ADVANTAGE (HTTP://SUMMITMEDIACORP.COM/OUR _DIGITAL_ADVANTAGE)
EMPLOYMENT (HTTP://SUMMITMEDIACORP.COM/EMPLOYMENT)
PRESS RELEASES (HTTP://SUMMITMEDIACORP.COM/PRESS)

PRIVACY POLICY (HTTP://SUMMITMEDIACORP.COM/SECTION/PRIVACY-POLICY)
VISITOR AGREEMENT (HTTP://SUMMITMEDIACORP.COM/SECTION/VISITOR-AGREEMENT)
OFFICIAL RULES (HTTP://SUMMITMEDIACORP.COM/SECTION/OFFIGIAL-RULES)

EEO REPORT (HTTP://SUMMITMEDIACORP.COM/SECTION/EED)

http://summitmediacorp.com/] ob_openings_details/operations-manager—program-director-ri...

Page 3 of 3

4/7/2021
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INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in our organization (via
telephone or in-person). Identify all applicants by name, referral source and disposition of the candidate’s
application. This form should be maintained in the Job Recruitment File. This data is for purposes of
tracking the pool of interviewed applicants as required by the Federal Communications Commission
and must be kept in a confidential file separate from resumes and employment applications. It must
not be used in any employment or employment-related decision. Please be sure to have all candidates
interviewed complete and sign an employment application as well as an Interviewed Applicant Referral
Source Sheet.

Position Applied For: Operations Manager/PD Name of Department: Programming

Person Preparing This Report: Brooke Rogers Location: Richmond

Date Prepared: 6/9/21 Name/Title of Hiring Manager: Rick Thomas

[ DATE NAME OF APPLICANT | REFERRED BY |  DISPOSITION**
4/5/21 Eric Valdez All Access 1
4/9/21 Clay Walker SummitMedia Employee 1
4/8/21 Charese Fruge All Access 1
4/9/21 Brian Davis All Access 1
4/1/21 Dennis Martinez SummitMedia Employee 1
3/30/21 Pauly McDaniel SummitMedia Employee 1
3/22/1 Chase Murphy All Access 1
4/1/21 Gary Williams “heard about it around 1

the industry”
4/21/21 Garret Doll Current SummitMedia 1
Employee
5/3/21 Dave Symonds SummitMedia Employee 2
5/4/21 Broady Vibe Chris Sicilano at Capital 1
Records
5/3/21 Joel Murphy SummitMedia website 1 -
5/5/21 Jason Kidd SummitMedia Employee 1
** DISPOSITION

1. Interviewed, no offer

2. Interviewed, offer extended, and hired

3. Interviewed, offer extended, but

rejected




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:

VIOV A L T T LTy Tl TTTTTTT] s T o Ty

Last First M.L Day Month <mm..

3. Position Applied For: 05

How were you referred for employment?

School

Name of School
Agency

Name of Agency
Employee

Name of Employee

Advertisement 9\(/ Qﬁbm//w

Name of Publication

Community Organization

Name

JoORO0OO0O,

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT

part of your employment file. Please print firmly & legibly.

1. Name:

WA av]

Last

3. Position Applied For:

g

Cé [ ]

2. Date:

4 Ty Ty

Day Month Year

How were you referred for employment?

School

Name of School
Agency

Name of Agency
Employee

Name of Employee
Advertisement

Name of Publication

Community Organization

Name

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:

Flyula

T T T leThialrlelse || | € 1 9 1y

Last

» | ﬁ

First M.L Day Month Year
3. Position Applied For: 4, How were you referred for employment?

School

—
{

Name of School

D Agency

Name of Agency

Employee

/ Name of Employee

Advertisement_(} : %hgwm

Name of Publication

"11 Community Organization

Name

E Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
R E—— ——— T T T T T S —— R .
DOILS T ||| [ I6lYilian] HE S N P~ S
Last First M.L. Day Month Year
@ 2 4 H ?
3, Position Applied For: . ow were you referred for employment?
School

Name of School

Agency

Name of Agency

Employee

Name of Employee

Advertisement Q\; g.gﬁm

Name of Publication

Community Organization

Name

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

il. Name: 2. Date:
TN 2572 P YRV N [N A/
Last First M.1. Day Month Year
3 Position Applied For: O<</ 4. How were you referred for employment?
School

Name of School

Agency
Name of Agency
mmw\ Employee
Name of Employee
Advertisement

Name of Publication

Community Organization

Name

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
T — — _ — _— S
MeDalnl el I 11 %.?EE T O 0 | 3 12
Last First M.1. Day Month Year
3, Position Applied For: Oi/ 4. How were you referred for employment?
School

Name of School

Agency

i Name of Agency
E Employee @og /Z% QCDJDE

Name of Emplgyee ]

Advertisement

Name of Publication

Community Organization

Name

Other




'

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications

Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

i Name: 2. Date:
T T T ] __ — — B = : —
Bgrﬁkﬁﬁ I TGN 75 N L dd | 2 lal
Last First M.L Day Month Year

3. Position Applied For: 0; 4. How were you referred for employment?

E School

Name of School

Agency

Name of Agency

Employee

L]
Qﬂ Name of Employee
[ | Advertisement %\; éﬁw

Name of Publication

Community Organization

J Other

Name




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications

Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:

Wl da s T T v TTTTTT T Ly o 1y

Last First = M.1. Day Month Year

3. Position Applied For: 9 g 4.

How were you referred for employment?

School

Name of School
Agency

Name of Agency
Employee

Name of Employee
Advertisement

Name of Publication

Community Organization
/ Name

M omer hewd gtttk atund Ao s?f.q




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2, Date:
DO [ T T T Tyl T TT T T T 1] LA T H 12
Last First M.I. Day Month Year
3. Position Applied For: Og 4, How were you referred for employment?
School

Name of School

Agency

/ Name of Agency

v m_su_o,\mmﬂ;éw_;* NNFEO:.«A

Name of Employee ,._

Advertisement

Name of Publication

Community Organization

Name

_ Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
SMMOADT T T Dalvel TTTTTTT]T [3 s [ |
Last | First M.I. Day Month Year
3. Position Applied For: @2 4, How were you referred for employment?
mlLM School
Name of Schoo!
Agency

Name of Agency

Employee S\Ki\._. g 3%

Name of Employee

Advertisement
Name of Publication

Community Organization

Name

OO0 E

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
AN Tple T T T T TBYTATaAIL [T T [T LI 4 15 [2I
Last First M.l Day Month Year
3. Position Applied For: @é 4. How were you referred for employment?
School

Name of School

Agency

Name of Agency
Employee

Name of Employee
Advertisement

Name of Publication

Community Organization

\ Name
v Other stm w.m\lﬁ\:c 2 m‘wgl\c&

Retodd



INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1 Name: 2. Date:
[ SGEP YR N1 727N Y 1 W T W S
Last First M. Day - Month Year
3. Position Applied For: Dg 4. How were you referred for employment?

|J_ School

Name of School

Agency

Name of Agency

[ Employee

\ Name of Employee
v Advertisement JCQS?L. Wi &. ﬁ\

Name of Publication h

Community Organization

Name

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT

part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
=T _— : P— S _ : — _
caa | I A8 O] | L 1] S | 6 2/ |
Last First M.l Day Month Year
3. Position Applied For: @; 4. How were you referred for employment?
School
Name of School
Agency
/

Name of Agency
Employee N_mﬁr ASDS@C

Name of Employee

Advertisement
Name of Publication

Community Organization

Name

Other




Please read: Use this form to record all recruitment sources contacted, the number of applicants
interviewed for the job produced by each source, the date the position was filled and the source

RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

of the person hired.

Attach a list of all sources contacted for this position regardless of whether they produced any
interviewed applicants. Separately identify any organizations which requested notification in
accordance with FCC rules. Include for each organization the name, address, contact person

and telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number

referred per source, the date the position was filled and the source which referred the person
hired. Include all organizations contacted with respect to the vacancy, employee suggestions,

and other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: Operations Manager

FULL-TIME OR PART-TIME: Full Time

RECRUITMENT SOURCES
1. Indeed

2. Station Websites

3. Referral

4, Zip Recruiter

5. Current Employee

6. Linked In Jobs

7. Other (heard about it around the industry)
8. UofR

9. VARTV.com

10. VAB

11. Hampton University

12. George Mason University
13. J]MU

14. VSU

15. All Access

DATE POSITION WAS FILLED: 6/7/21

REFERRAIL SOURCE OF APPLICANT HIRED: Referral

NUMBER OF REFERRED
APPLICANTS INTERVIEWED

0



oo

EEO CHECKLIST
FOR .
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the
application covering the license term:

E/Per onnel Requisition Form
ob Description/Job Posting

[l Copies of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

E/Completed Interviewed Applicant Referral Source Sheets
Eé pleted Interviewed Applicants Tracking Log
Completed Recruitment Sources Contact and Referral Log
[l Cppy of any newspaper advertisement (check for EOE/M/F clause)

Copy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE

SE:? FROM THE JOB RECRUITMENT FILE.
) éw 7/@-’/2,/

EEO Manager /Daté file completed




« & ® » 3 & & @

SummitMedia LLC
PERSONNEL REQUISITION POSITION APPROVAL

TO: Senior Vice President Finance Date: 6/8/21
From: Bob Willoughby/Richmond Group Dept: Richmond Sales
Job Title of Open Position: Marketing Strategy Lead

Date required: 6/8/21 Full Time X Part Time

x New Position Budgeted _ x Yes No

Posting for internal board:

Overview

Sumr:nitMedia is looking for a skilled Marketing Strategy Lead that is passionate about driving results and generating growth for our clients. The ideal
candidate naturally excels at relationship-building and earning people’s trust. The Marketing Strategy Lead is essential to maximizing sales opportunities
with new and existing clients through creative sales techniques and a well-rounded understanding of the marketplace.

A Marketing Strategy Lead is viewed as the clients’ trusted consultant and primary point of contact. As part of a collaborative, team approach, the
Marketing Strategy Lead will work with others to develop a strategy consisting of media planning, creative design, research, content development, web
administration, and digital media, Building a level of trust and strong understanding of the clients’ expectations, priorities, and preferences are essential

in building a successful strategy.

Responsibilities for Marketing Strategy Lead

Uncover leads and contact prospects

Meet with customers in person, via telephone, email. or video.

Discuss and identify the business objectives with new and existing clients and provide recommendations for growth  and marketing challenges.,
Work with Strategy Team to devise an advertising campaign that meats the client's needs, objectives. and budget
Present the markeling strategy for approval or modification

Ensure thal all communication flows effectively

Maintain budgets and manage campaign costs and invoices

Analyze and commuricate the effectiveness of campaigrs

Act as a liaison for clients and Strategy Team. inciuding scheduling meetings

Deliver presentations

Meet all sales goals and new husiness development goals

Manage CRM and hit key activity metrics

Qualifications for Marketing Strategy Lead

A Bacheior's degree in Marketing, Commurications, ot ability to demonstrate success ih a similar role
Excellent cammunication and interpersonal skills

Ability to handle multiple accounts

Ability to engage with other team members and show initiative in & positive manor
Excellent organizational skills

Skilled at creative writing, detail oriented, and collaborative

Ability to thrive a fast-paced envircnment.

Must be driven, determined, and goal focused

Wiilingness to learn

Ability to adapt to industry evolution and developmeit

Ability to use and tgarn new communication vehicles and technolagies

Ability to work independently or in team environment

To apply, please submit a cover letter and resume to Careers,Richmand@summitmediacorp.com or send via snail mail to Summit Media Corp. 812
Moorefield Park Drive, Suite 300, Richmond, VA 23236. No calls please. Summit Media Corp. is an £qual Opportunity Employer.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company focused on compelling local brands, powerful
personalities, and meaningful marketing solutions. }

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals without regard to their race, color, refigion,
national origin, age or sex in all personnel actions inciuding recruitment, evaluation, selection, promotion, compensation, training and termination,
Discrimination because of race, color, religion, national origin, age, or sex is prohibited. If you believe you have been the victim of discrimination, you
may notify the Federal Communications Commission, the Equal Employment Opportunity Commission, or other appropriate agency.



INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in our organization (via
telephone or in-person). Identify all applicants by name, relerral source and disposilion of the
candidate’s application. This form should be maintained in the Job Recruitment File. This data is for
purposes of tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must be kept in a confidential file separate from resumes and employment
applications. It must not be used in any employment or employment-related decision. Please be
sure to have all candidates interviewed complete and sign an employment application as well as an
Interviewed Applicant Referral Source Sheet.

Position Applied Fot '\MWUh ) Z*MYW . Name of D¢partment: gﬂ*k\j

Person Preparing This Report: Location: \( NU{L N A
Date Prepared: Name/ Title of Hiring Manager: \J h\) W l“ O‘M
J
Sample: .
DATE ' NAME OF APPLICANT REFERRED BY DISPOSITION**

TE NAME OF APPLICANT REFERRED BY }I SPOSITION™**
5 o Mas Seng Qyglied Ry dlﬁuﬂaﬂ#ﬁ, 2]
v ne/on v aua Yodio Y |

| |- INAeedd |
" \/\ 1 !

(ﬁx mj\ 0 N4
(on v I“‘MM Y27

Eericiao,

= DISPOSITION

1. Interviewed, no offer

2. Interviewed, offer extended, and hired
3. Interviewed, offer extended, but rejected
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RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced
by each source, the date the position was filled and the source of the person hired.

Attach a list of all sources contacted for this position regardless of whether they produced any interviewed applicants. Separately
identify any organizations which requested notification in accordance with FCC rules. include for each organization the name, address,
contact person, and telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number referred per source, the date the position
was filled and the source which referred the person hired. Include all organization contacted with the respect to the vacancy, employee
suggestions, and other means of recruiting applicants for this position, including walk-ins,

JOB TITLE: Account Executive/MSL FULL-TIME OR PART-TIME: FULL-TIME DATE: 7/6/21

RECRUITMENT SOURCES NUMBER OF REFERRED APPLICANTS INTERVIEWED

Radio advertisement (EXAMPLE)
SummitMedia Website (EXAMPLE)
Indeed

VAB Online

Handshake

Nhwn e
= N

DATE POSITION WAS FILLED:  7/6/21
REFERRAL SOURCE OF APPLICANT HIRED: Station Website



SummitMedia— Job Openings Page 1 of 3

(http://summitmediacorp.com)

€ JOB OPENINGS

Account Executive - Richmond

The Account Managers primary responsibilities are to provide all
levels of services to Advertisers. This position will report to the
General Sales Manager. Account Managers are responsible for
securing new revenue and developing mutually beneficial
relationships with various local businesses, agencies, and/or
individuals that have a desire to reach our audience through the
media opportunity offered by the Station(s) as well as Digital portfolio.
The Account Manager will be accountable for all aspects of the
account list including: sales, service, internal and external

http://summitmediacorp.com/job_openings_details/account—executive-richmond 5/5/2021



SummitMedia— Job Openings Page 2 of 3

communications as well as collections owed to the Station. Account
Managers will also need to interact with a variety of businesses
throughout the Richmond area to develop winning advertising
campaigns that deliver results for their clients.

Account Managers other responsibilities will include but are not limited
to:

» Generate new business for both broadcast and digital.
 Generate “Target” Account development.

« Complete any and all sales training elements needed.

» Maintain great customer service inside and outside of the
organization.

« Achieve station and digital budgets

« Attend and execute station promotions as needed.

« Performing other related duties as may be assigned by the Sales
Manager.

Other Qualifications:

« Qutgoing personality

« Excellent communications skills

« Problem solving capabilities

« Creative thinking skills

« Microsoft Office proficiency

- Ability to work independently and within a team setting.

To apply, please submit a cover letter and resume to

Careers.Richmond@summitmediacorp.com or send via snail mail to

Summit Media Corp.
812 Moorefield Park Drive, Suite 300
Richmond, VA 23236.

No calls please. Summit Media Corp. is an Equal Opportunity
Employer.

http:/summitmediacorp.com/j obpopenings_details/account-executive-richmond 5/5/2021



SummitMedia— Job Openings Page 3 of 3

It is the policy of Summit Media to provide equal employment
opportunity to all qualified individuals without regard to their race,
color, religion, national origin, age or sex in all personnel actions
including recruitment, evaluation, selection, promotion, compensation,
training and termination. Discrimination because of race, color,
religion, national origin, age or sex is prohibited. If you believe you
have been the victim of discrimination, you may notify the Federal
Communications Commission, the Equal Employment Opportunity
Commission, or other appropriate agency.

Position Closes:

€< RETURN

ABOUT US (HTTP://SUMMITMEDIACORP.COM/ABOUT)
OUR STATIONS (HTTP://SUMMITMEDIACORP.COM#STATIONS)
LISTEN ONLINE (HTTP://SUMMITMEDIACORP.COM#LISTEN_ONLINE)
CONTACT US (HTTP://SUMMITMEDIACORP.COM/CONTACT_US)

OUR DIGITAL ADVANTAGE
(HTTP://SUMMITMEDIACORP.COM/OU R_DIGITAL_ADVANTAGE)

EMPLOYMENT (HTTP:/SUMMITMEDIACORP.COM/EMPLOYMENT)
PRESS RELEASES (HTTP://SUMMITMEDIACORP.COM/PRESS)

PRIVACY POLICY (HTTP://SUMMITMEDIACORP.COM/SECTION/PRIVACY-POLICY)
VISITOR AGREEMENT (HTTP://SUMMITMEDIACORP.COM/SECTIONNISITOR-AGREEMENT)
OFFICIAL RULES (HTI'P://SUMMITMEDIACORP.COM/SECTlON/OFFICIAL-RULES)

EEO REPORT (HTTP:/ISUMMITMEDIACORP.COM/SECTION/EEO)

http://summitmediacorp.com/job_openings_details/account-executive-richmond 5/5/2021



6/8/2021 Marketing Strategy Lead, Richmond, VA - Job Details | Indeed.com

Jobs Candidates Messages Virtual Recruiting Assistant >

7

' Search candidates

Back to all jobs

Marketing Strategy Lead

SummitMedia LLC - Richmond, VA

Clicks

Gathering data...
Check back tomorrow ta see how your job is performing.

10

Clicks this week @

Increase budget For more clicks Improve job description

Candidates

Curated Candidates Total {excluding rejected)

0 0
} Rejected

Discover your top applicants faster by
sending a free assessment

o Geta more commplete picture of each candidate by being able to
view and tompare their assessient score results when you
turn an the assessment of your choice,

Job Description

https:/femployers.indeed.com/j#jobs/view?id =a13038eed1co

Status: Open

Details
Created: June 8, 2021

Views: 0

Curated Candidates: 0 total

Add a candidate

Find candidates

Budget
Job budget: $100.00 monthly
Cost: $0,.00

Edit jab budget

View cost and performance

1/3



6/8/2021 Marketing Strategy Lead, Richmond, VA - Job Details | Indeed.com

SummitMedia is looking for a skilled Marketing Strategy Lead that is passionate about
driving results and generating growth for our dients. The ideal candidate naturally excels
at relationship-building and earning people’s trust. The Marketing Strategy Lead is
essential to maximizing sales opportunities with new and existing clients through creative
sales technicues and a well-rounded understanding of the marketplace.

A Marketing Strategy Lead is viewed as the clients’ trusted consultant and primary point
of contact. As part of a collaborative, tearm approach, the Marketing Strategy Lead will
wark with others to develop a strategy consisting of media planning, creative design,
research, content development, web administration, and digital media. Building a level of
trust and strong understanding of the clients’ expectations, priorities, and preferences are
essential in building a successful strategy.

Responsibilities for Marketing Strategy Lead
- Uncover teads and contact prospects
- Meet with customers in person, via telephone, email, or video.

- Discuss and identify the business objectives with new and existing clients and provide
recommendations for growth and marketing challenges.

- Work with Strategy Team to devise an advertising campaign that meets the client's
needs, objectives, and budget

- Present the marketing strategy for approval or modification

- Ensure that all communication flows effectively

- Maintain budgets and manage campaign costs and invoices

- Analyze and communicate the effectiveness of campaigns

« Act as a liaison for clients and Strategy Team, Including scheduling meetings.
- Deliver presentations

+ Meet all sales goals and new business development goals

- Manage CRM and hit key activity metrics

Qualifications for Marketing Strategy Lead

- A Bachelor’s degree in Marketing, Communications, or ability to demonstrate success in
a similar role

- Excellent communication and interpersonal skills

+ Ability to handle multiple accounts

- Ability to engage with ather team members and show initiative in a positive manor
- Excellent organizational skills

- Skilled at creative writing, detail oriented, and collaborative

- Ability to thrive a fast-paced environment.

» Must be driven, determined, and goal focused

- Willingness to learn

- Ability to adapt to industry evolution and development

- Ability to use and learn new communication vehicles and technalogies
- Ability to work independently or in team environment

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and
events company focused on compelling local brands, powerful personalities, and
meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all
qualified individuals without regard to their race, color, religion, national origin, age or sex
in ali personnel actions including recruitment, evaluation, selection, promotion,
campensation, training and termination. Discrimination because of race, color, refigion,

https:l/employers.indeed.cornlj#jobslview?id=a13038eed1cG 2/3



6/8/2021 Marketing Strategy Lead, Richmond, VA - Job Details | Indeed.com

national origin, age, or sex is prohibited. If you believe you have been the victim of
discrimination, you may notify the Federal Communications Comm

job Type: Full-time
Pay: $30,000.00 - $50,000.00 per hour

Products - Resources - FAQ - Blog ©2021 Indeed - Cookies, Privacy and Terms - Do Not Sell My Personal Information - Contact

https:l/employers.indeed.comlj#jobslview?id=a13038eed106 313



6/812021 Job Listing - Viirginia Association of Broadcasters

Vob R |
BRDABCASTER About Membership Careers

Resources Contact

Logout VBS

Job Listing

Organization: SummitMedia, LLC

Department: Sales

Employment Type: Full Time

Location: Richmond, VA

Job Position Title: Marketing Strategy Lead

Times Viewed:

Job Description:

SummitMedia is looking for a skilled Marketing Strategy Lead that is passionate about driving results and
generating growth for our clients. The ideal candidate naturally excels at refationship-building and earning people’s
trust, The Markeling Strategy Lead is essential to maximizing sales oppartunities with new and existing clients

through creative sales techniques and a well-rounded understanding of the marketplace.

A Marketing Strategy Lead is viewed as the clients’ trusted consultant and primary point of contact. As part of a
collaborative, team approach, the Marketing Strategy Lead will work with others to develop a strategy consisting of

media planning, creative design, research, content development, web administration, and digital media. Building a

https://www.vabonline.com/job-listing/?JID=10244 1/4



6/8/2021 Job Listing - Virginia Association of Broadcasters
level of trust and strong understanding of the clients' expectations, priorities, and preferences are essential in

building a successiul strategy.
Responsibilities for Marketing Strategy Lead

®  Uncover leads and contact prospects

®  Meet with cusloimers in person, via letephone, email, or video,

®  Discuss and identify the business objectives with new and existing clients and provide recommendations for

growth  and marketing challenges.

®  Work with Strategy Team to devise an advertising campaign that meets the client's needs, objectives, and budget

®  Presant the marketing strategy for approval or modification

®  Epsure that all communication flows effectively

®  Maintain budgets and manage campaign costs and invoices

®  Anslyzo and communicale the effecliveness of campaigns

®  Actas a liaison for clients and Strategy Team, including scheduling meetings.

®  Deliver presentations

®  Meet all sales goals and new business development goals

®  Manage CRM and hit key activily metrics

Qualifications for Marketing Strategy Lead

® A Bachelor's degree it Marketing, Communications, ot ability to demonistrate success iiv a similar role

https://www.vabonline.com/job-listing/?J1D=1 0244 2/4



6/8/2021 Job Listing - Virginia Association of Broadcasters

L4 Excellent communication and interpersonal skills

- Ability lo handle multiple accounts

®  Ability to engage with othar team members end show initiative in a posilive manor

®  Excellent crganizational skills

®  Skilled at creative wiiting, detall oriented, and collaborative

®  Ability to lhrive a fast-paced environment.

®  Must be driven, determined, and goal focused

®  Willingness to learn

®  Ability to adapt io industry evolution and deveiopment

®  Ability {o use and learn new cormmunicilion vehicles and tachnalogies

®  Ability to work independently or in teain envitaniment

To apply, please submit a cover letter and resume to Careers.Richmond@summitmediacorp.com or send via snail

mail to Summit Media Corp. 812 Moorefield Park Drive, Suite 300, Richmond, VA 23236. No calls please. Summit

Media Corp. is an Equal Opportunity Employer.
About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company focused on

compelling local brands, powerful personalities, and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals without

regard to their race, color, refigion, national origin, age or sex in all personnel actions including recruitment,

https://www.vabonline.comljob-listingI?JID=1 0244 3/4



6/8/2021 (58) New Job | Handshake

New Job

Jobs (/jobs)  New Job (/Jobs/new)

ﬁ Preview how your job content will look to students before you post it

Marketing Strategy Lead
SUMMITMEDIA LLC (femployers/71558)

{femployers/71558) @ Richmond, Virginia, United States P
& Full-Time Job
@ Paid
E Advertising, PR & Marketing
12 250 - 1,000 employees
® No on-campus interviews

Applications close on Jul 310 Apply V4

Cancel D Save

https://app.joinhandshake.com/jobs/new 1/2



6/8/2021 (58) New Job | Handshake

Job Description #  Share Job
SummitMedia is looking for a skilled Marketing Strategy Lead that is passionate @ &r?‘;t @
about driving results and generating growth for our clients. The ideal candidate Ay N

{https://famtatt divmaistinfr i hooenfipteArticle?

naturally excels at relationship-building and earning people's trust. The Marketing u=hitpsiapet

Strategy Lead is essential to maximizing sales opportunities with new and existing
clients through creative sales techniques and a well-rounded understanding of the
marketplace.

A Marketing Strategy Lead is viewed as the clients’ trusted consultant and primary
point of contact. As part of a collaborative, team approach, the Marketing Strategy

. . m . i “ . [ . . v . 0

Heinkd {f

See More v

About SUMMITMEDIA LLC

Headquarters
2700 Corporate Drive, Suite 115 Birmingham, Alabama 35242, United States of A...

Website
www.summitmediacorp.com (http:/www.summitmediacorp.com/)

Division
Richmond

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing
and events company focused on compelling local brands, powerful personalities
and meaningful marketing solutions.

See More v

Cancel B Sipet b Save

https://app joinhandshake.com/jobs/new 212
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EEO CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the
gghcatlon covering the license term:

ersonnel Requisition Form

Uéb Description/Job Posting

Coples of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

D/ mpleted Interviewed Applicant Referral Source Sheets
Completed Interviewed Applicants Tracking Log
Completed Recruitment Sources Contact and Referral Log

N Copy of any newspaper advertisement (check for EOE/M/F clause)

E/Copy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETEL) BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
AROM THE JOB RECRUITMENT FILE.

OW /K?M/ 7

EEO Manager / D file completed




SummitMedia LL.C
PERSONNEL REQUISITION POSITION APPROVAL

TQ: Senior Vice President Finance Date: 6/8/21
From: Bob Wiltoughby/Richmond Group Dept: Richmond Sales
Jab Title of Open Position: Maskeling Strategy Lead

Date required: 7/7/21 Full Time X Part Time

x New Position Budgeted __ x Yas No

Posting for internal board;

Overview

SwnmitMexdia is looking for a skilled Marketing Strateyy Lead that is passionate about driving 1esulls and generating growth for our elients The ideal
candidate naturally excels al relationship-building and earing peaple’s lrust The Markeling Stratagy Lead is essential la maximizing salas opporiunities
wilh now and existing clients through creative sales techniques and a well-rounded undeistanding of the marketplace,

A Markeling Strategy Lead is viewed as the clients' trusted consultant and primary point of contacl. As part of a collaborative. team approach, the
Meaiketing Strategy Lead will work with others lo develop a sirategy consisting of madia planning, areative design, research, content development, wih
administration, and digital mecdia, Building 2 level of trus! and strong undersianding of the clients’ expeclations, priorliies. and preferances are essentia
in buildling & successiul stratogy

Responsibilities for Marketing Strateqgy Lead
Vi s 4w e, welcominget s, o >
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Qualifications for Markating Strategy Lead
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Tu apply, please submit a cover letter and resume to Careers Richmond@summitimediacorp.com of send via snail mail lo Sumnit Media Coip. 812
Mooreheld Park Dhive, Suite 300, Richmond, VA 23236 No calls please. Summit Media Corp is an Equal Qpportunity inployer

About SUMMITMEDIA LI.C

SummitMedia, 1..C is enfiﬁﬁegmted broadcasiing, digilal media, direcl marketing, and events company focused on compelling local hrands, powerful
personalities, and meaningful marketing solutions,

1t is the policy of SummitMedia L.1.C to provide equal amployment opporlunily to all gualified individuals withoul regard to Iheir.race. color, (zallginwll.
national odgin. age or sex in all personnel actions meluding rechitivent, evaluation, selnction, promotion, compensation, traning and termination.
Miscrimipation bacause of raca. color, religion, nalional origin age, or sex is prehibited, If you believe your have boen the victin of diserimination, you
imay notify the Federal Communications Cormnussion. Ihe Equal Employment Opporunity Contmission, o other appropriate: agency.



Marketing Strategy Lead

Overview

SummitMedia is looking for a skilled Marketing Strategy Lead that is passionate about driving results and generating growth for our clients. The ideal
candidate naturally excels at relationship-building and earning people's trust. The Marketing Strategy Lead is essential to maximizing sales opportunities
with new and existing clients through creative sales techniques and a well-rounded understanding of the marketplace.

A Marketing Strategy Lead is viewed as the clients’ trusted consultant and primary point of contact. As part of a collaborative, team approach, the
Marketing Strategy Lead will work with others to develop a strategy consisting of media planning, creative design, research, content development, web
administration, and digital media. Bullding a level of trust and strong understanding of the clients’ expectatians, priorities, and preferences are essential

in building a successful strategy.

Responsibilities for Marketing Strategy Lead

Uncover leads and contact prospects

Meet with customers in person, via telephone, email, or video.

Discuss and identify the business objectives with new and existing clients and provide recommendations for growth  and marketing challenges.
Work with Strategy Team to devise an advertising campaign that meets the client's needs, abjectives, and budget
Present the marketing strategy for approval or medification

Ensure that all communication flows effectively

Maintain budgets and manage campaign costs and involces

Analyze and communicate the effectiveness of campaigns

Act as a liaison for clients and Strategy Team, including scheduling meetings.

Deliver presentations

Meet all sales goals and new business development goals

Manage CRM and hit key activity metrics

Qualifications for Marketing Strategy Lead

A Bachelor's degree in Marketing, Communications, or ability to demonstrate success in a similar role
Excellent communication and interpersonal skills

Ability to handle multiple accounts

Ability to engage with other team members and show initiative in a positive manor
Excellent organizational skills

Skilled at creative writing, detail ariented, and collaborative

Ability to thrive a fast-paced environment.

Must be driven, determined, and goal focused

Willingness to learn

Ability to adapt to industry evolution and development

Ability to use and learn new communication vehicles and technologies

Ahility to work independently or in team environment

To apply, please submit a cover letter and resume

23236 or submit cover letter and resume to Caree
Employer.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company focused on compelling local brands, powerful
personalities, and meaningful marketing solutions.

to or send via snail mail to Summit Media Corp. 812 Moorefield Park Drive, Suite 300, Richmond, VA
s Richmond@summitmediacorp.com. No calls please. Summit Media Corp. is an Equal Opportunity

rs. Richmanagaaumnuimec

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals without regard to their race, color, religion,
national origin, age or sex in all personnel actions including recruitment, evaluation, selection, promotion, compensation, training and termination.
Discrimination because of race, color, religion, national origin, age, or sex is prohibited. If you believe you have been the victim of discrimination, you
may notify the Federal Communications Commission, the Equal Employment Opportunity Commission, or other appropriate agency.
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ESrii
Orders Order / Rev: 557933 m c H MONB
Alt Order #:
Product Desc: Job Fair November 2021 (( ms. I FM ])
Estimate: Radio-Richmond-WURV-F;
Flight Dates: 10/25/21 - 11/07/21 Primary AE: Julie Monafo
Original Date / Rev:  10/13/21 / 10/13/21 Sales Office: RADRI
Order Type: GENERAL Sales Region: LOC
Agency Name: Summitmedia
Buying Contact: Billing Type: Cash
Billing Contact: ) Billing Calendar: Broadcast
2700 Corporate Drive Billing Cycle: EOM/EOC
Birmingham, AL 35209 Agency Commission: 0%
Advertiser Name: Summitmedia
Demographic: A18-54 New Business Thru:
Product Codes: OT Miscellaneous Advertiser External ID: 240785
Revenue Code 1: DIR Agency External ID: 129187
Revenue Code 2: Spot Unit Code: General
Revenue Code 3; Spot Order Separation: 00:10:00
Priority: P-8
Bill Plan Totals
1Starl Date ]‘EndDate [ # Spots | Gross Amount ]‘Net Amount | F\Aonth [ # Spots [ Gross Amount [ Net Amount ] Rating ]
09/27/21 1031721 25 $0.00 $0.00  October 2021 $0.00 $000 000
11/01/21 11/07/21 25 $0.00 $0.00  MNovember 2021 SO0 $oo0 0.0
Totals $0.00 $0.00 0.00
Account Executives
|Account Executive | Sales Office [Sales Region  |Start Date / End Date | Order % |
Julie Monafo Start Of Order - End Of Order 100%
Ln Ch Stat End inventory Code Break Start/End Time Days Len Spots Rate Pri Rtg Type Spots Amount
N1 WURV2 10/25/21 11/07/21 N-Sun 5a-12X CM_ G:00 AM-7.00 PM MTWTFSS  :30 25  S0.00P-8 000 NM] 50 $0.00
M-Sun 5a-12x (6:00 AM-7.00 PM)
Start Date EndDate Weekdays Spots/\Week Rate  Rating
Week: 10/25/21 10/31/21 MTWTFSS 25 $0.00 0.00
Week: 11/01/21 11/07/21 MTWTFSS 25 $0.00 0.00
N LT S $0.00
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Virginia Association of Broadcasters
Christina Sandridge

250 West Main Street

Suite 100

Charlottesville, Virginia 22902
434-977-3716

November 1, 2021

Ms. Sandridge:

I am writing to let you know of an exciting new job opportunity at SummitMedia LLC
Richmond. Enclosed is a job description of the position along with the position qualifications,
response deadlines and procedures. We would appreciate it if you would make this information
available to you members and encourage qualified individuals to seek to apply. It also would be
most helpful if you would advise the people you refer to indicate your organization as the
referred source.

SummitMedia LLC, Inc. is an Equal Opportunity Employer. We encourage all qualified
individuals without regard to race, color, religion, national origin, age or sex to seek to apply for
available positions at our company.

Thanks you in advance for your help. Please do not hesitate to contact me if you have any

questions.
?rely,

Brooke Rogéts
HR/Office Manager
804-327-0857

Enclosure
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Marketing Strategy Lead

Overview

SummitMedia is looking for a skilled Marketing Strategy Lead that is passionate about driving results and generating growth for our clients. The ideal
candidate naturally excels at relationship-building and earning people’s frust. The Marketing Strategy Lead is essential to maximizing sales opportunitiés
with new and existing clients through creative sales techniques and a well-rounded understanding of the marketplace.

A Marketing Strategy Lead is viewed as the clients’ trusted consultant and primary point of contact. As part of a collaborative, team approach, the
Marketing Strategy Lead will work with others to develop a strategy consisting of media planning, creative design, research, content development, web
administration, and digital media. Building a level of trust and strong understanding of the clients’ expectations, priorities, and preferences are essential

in building a successful strategy.

Responsibilities for Marketing Strategy Lead

Uncover leads and contact prospects

Meet with customers in persan, via telephone, email, or video.

Discuss and identify the business objectives with new and existing clients and provide recommendations for growth and marketing challenges,
Work with Strategy Team to devise an advertising campaign that meets the client's needs, objectives, and budget
Present the marketing strategy for approval or modification

Ensure that all communication flows effectively

Maintain budgets and manage campaign costs and invoices

Analyze and communicate the effectiveness of campaigns

Act as a liaison for clients and Strategy Team, including scheduling meetings.

Deliver presentations

Meet all sales goals and new business development goais

Manage CRM and hit key activity metrics

Qualifications for Marketing Strategy Lead

A Bachelor's degree in Marketing, Communications, or ability to demonstrate success in a similar role
Excellent communication and interpersonal skills

Ability to handle muitiple accounts

Ability to engage with other team members and show initiative in a positive manor
Excellent organizational skills

Skilled at creative writing, detail oriented, and collaborative

Ability to thrive a fast-paced environment,

Must be driven, determined, and goal focused

Willingness to learn

Ability to adapt to industry evolution and develapment

Ability Lo use and leatn new comimunication vehicles and technologies

Ability to work independently or in team environment

To apply, please submit a cover letter and resume to or send via snail mail to Summit Media Corp. 812 Moorefield Park Drive, Suite 300, Richmond, VA
23236 or submit cover letter and resume to Careers.Richmond@summitmediacorp.com. No calls please. Summit Media Corp. is an Equal Opportunity
Employer. R

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company focused on compelling local brands, powerful
personalities, and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals without regard to their race, color, religion,
national origin, age or sex in all personnel actions inciuding recruitment, evaluation, selection, promotion, compensation, training and termination.
Discrimination because of race, color, religion, national origin, age, or sex is prohibited, If you believe you have been the victim of discrimination, you
may notify the Federal Communications Commission, the Equal Employment Opportunity Commission, or other appropriate agency.



Virginia Association of Broadcasters
Christina Sandridge

250 West Main Street

Suite 100

Charlottesville, Virginia 22902
434-977-3716

January 19, 2022

Ms. Sandridge:

I am writing to let you know of an exciting new job opportunity at SummitMedia LLC
Richmond. Enclosed is a job description of the position along with the position qualifications,
response deadlines and procedures. We would appreciate it if you would make this information
available to you members and encourage qualified individuals to seek to apply. It also would be
most helpful if you would advise the people you refer to indicate your organization as the
referred source.

SummitMedia LLC, Inc. is an Equal Opportunity Employer. We encourage all qualified
individuals without regard to race, color, religion, national origin, age or sex to seek to apply for
available positions at our company.

Thanks you in advance for your help. Please do not hesitate to contact me if you have any
questions.

Sineerel

e

Brooke Rogers
HR/Office Manager
804-327-0857

Enclosure



Marketing Strategy Lead

Overview

SummitMedia is looking for a skilled Marketing Strategy Lead that is passionate about driving results and generating growth for our clients, The ideal
candidate naturally exceis at relationship-building and earning peaple’s trust. The Marketing Strategy Lead is essential to maximizing sales opportunities
with new and existing clients through creative sales techniques and a well-rounded understanding of the marketplace.

A Marketing Strategy Lead is viewed as the clients’ trusted consultant and primary point of contact. As part of a collaborative, team approach, the
Marketing Strategy Lead will work with others to develop a strategy consisting of media planning, creative design, research, content development, web
administration, and digital media. Building a level of trust and strong understanding of the clients' expectations, priorities, and preferences are essential

in building a successful strategy.

Responsibilities for Marketing Strategy Lead

Uncover leads and contact prospects

Meet with customers in persen, via telephone, email, or video,

Discuss and identify the business objectives with new and existing clients and provide recommendations for growth  and marketing challenges.
Work with Strategy Team to devise an advertising campaign that meets the client's needs, objectives, and budget
Present the marketing strategy for approval or modification

Ensure that all communication flows effectively

Maintain budgets and manage campaign costs and invoices

Analyze and communicate the effectiveness of campaigns

Act as a liaison for clients and Strategy Team, including scheduling meetings.

Deliver presentations

Meet all sales goals and new business development goais

Manage CRM and hit key activity metrics

Qualifications for Marketing Strategy Lead

A Bachelor's degree in Marketing, Communications, or ability to demonstrate success in a similar role
Excellent communication and interpersonal skills

Ability to handle multiple accounts

Ability ta engage with other team members and show initiative in a positive manor
Excellent organizational skills

Skilled at creative writing, detail oriented, and collaborative

Ability to thrive a fast-paced enviranment.

Must be driven, determined, and goal focused

Willingness to learn

Ability to adapt to industry evolution and development

Ability to use and learn new communication vehicles and technologies

Ability to work independently or in team environment

To apply, please submit a cover letter and resume to or send via snail mail to Summit Media Corp. 812 Moorefield Park Drive, Suite 300, Richmond, VA
23236 or submit cover letter and resume to Careers.Richmond@summitmediacorp.com. No calls please. Summit Media Corp. is an Equal Opportunity
Employer.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company focused on compelling local brands, powerful
personalities, and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment oppartunity to all qualified individuals without regard to their race, color, religion,
national! origin, age or sex in all personnel actions including recruitment, evaluation, selection, promotion, compensation, training and termination.
Discrimination because of race, color, religion, national origin, age, or sex is prohibited. If you believe you have been the victim of discrimination, you
may natify the Federal Communications Commission, the Equal Employment Opportunity Commission, or other appropriate agency
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INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in our organization (via
telephone or in-person). Identify all applicants by name, referral source and disposition of the candidate’s
application. This form should be maintained in the Job Recruitment File. This data is for purposes of
tracking the pool of interviewed applicants as required by the Federal Communications Commission
and must be kept in a confidential file separate from resumes and employment applications. It must
not be used in any employment or employment-related decision. Please be sure to have all candidates

erviewed complete and si mployment application as well as an Interviewed icant Referral

Source Sheet.

Position Applied For: | § L d Htouﬂ'k N\ﬂ« ame of Department ga/l(g

Person Preparing This Report: Brooke Rogers Location: Richmond
Date Prepared: Name/ Title of Hiring Manager:
NAME OF APPLICANT REFERRED BY DISPOSITION**
[audcn mo&.&gm | [GAI0 St on [
%J,ﬁzd Miley” [Za7)0n z, [
o 2 ps, 1l |
1[¢.N Joy o I
N[ Pallefyp J0p tapw” [
b TYaaes o trﬂ1ﬂ . A
** DISPOSITION

1. Interviewed, no offer

2. Interviewed, offer extended, and hired

3. Interviewed, offer extended, but
rejected



INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
Mlaldlé. [1siZly [ k] 24 1 7 Tg/
Last First M.L Day Month Year
3 Position Applied For: \“Q%R - \%\N\g\w* .@Nﬁﬁv 4. How were you referred for employment?
School

Name of School

_— Agency

Name of Agency

Employee

\ Name of Employee

—\ Advertisement \\%.%NNQ MW\&&WQ\\

Name of vcc__nmmow_

Community Organization

Name

Other
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications

Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
L/ Vex el £ dcia M| 0 1 o
Last First M.1. Day Month Year
3. Position Applied For: §.\,R - \“\.\\.ﬁh§\ %&u & 4, How were you referred for employment?
School

Name of School

Agency

Name of Agency

Employee
\ Name of Employee

& >a<m&mm3msﬁb\.\§\mmu\\ &\ &Nr

Name of Publication

Community Organization

Name

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT

part of your employment file. Please print firmly & legibly.

1. Name:

2. Date:

Llole Al ey

5)

(

4]

\N

/

| 7’/ / 2/

Last

3. Position Applied For: \V&_\‘ - \\N \\V\\N\ %ﬁl.

First

M.L

V]

\

Day Month Year

How were you referred for employment?

School

Name of School
Agency

Name of Agency
Employee

Name of Employee

>n<m&mm3m=nnM. \&& on %\ \N

Name of Publication

Community Organization

Name

Other
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name:

e

2. Date:

DI/ /1€ A J/1a /1 / 2/

Last

First M.1. Day Month Yéar

3. Position Applied For: E»— \ - %\\ N\V\§\ @NNR&\*\R 4. How were you referred for employment?

School

Name of School

Agency

Name of Agency

Employee

Name of Employee

Advertisement
Name of Publication

Community Organization

Name

Other Q§ faw ¢n \N\\\w\&\
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.

we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications

Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2.

Date:

[l

ol e FHD N

Last

First M.L. Day Month Year

3. Position Applied For: ?—w N\ \h\m mS\\B\% gﬁé 4, How were you referred for employment?

School

Name of School
Agency

Name of Agency
Employee

Name of Employee
Advertisement_

Name of Publication

Community Organization

Name

W osi@ J_F__‘\ On :\&_\N\.\



INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT

part of your employment file. Please print firmly & legibly.

1. Name:

2. Date:

-

A AN 1 Wld #h

24 [ 129

Last

3. Position Applied For: §[ﬂ \ -

cf

M.1.

Day Month Year

How were you referred for employment?

School

Name of School
Agency. _

Name of Agency
Employee

Name of Employee
Advertisement

Name of Publication

Community Organization

Name

over LUfF Tme._emp




RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced
by each source, the date the position was filled and the source of the person hired.

Attach a list of all sources contacted for this position regardiess of whether they produced any interviewed applicants. Separately
identify any organizations which requested notification in accordance with FCC rules. Include for each organization the name, address,

contact person, and telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number referred per source, the date the position
was filled and the source which referred the person hired. Include all organization contacted with the respect to the vacancy, employee
suggestions, and other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: AE-Marketing Strategt Leaad FULL-TIME OR PART-TIME: FULL-TIME DATE: 1/26/22

RECRUITMENT SOURCES NUMBER OF REFERRED APPLICANTS INTERVIEWED

Radio advertisement (EXAMPLE)
SummitMedia Website (EXAMPLE)
Indeed

Other (Job Fair & current P/T employee)
Referral

All Access

RAMP

Handshake

NN, wWwNR
CooOoWoON

DATE POSITION WAS FILLED:  1/18/22
REFERRAL SOURCE OF APPLICANT HIRED: Other-P/T Employee



1/19/22, 10:39 AM SummitMedia— Job Openings

(https:/summitmediacorp.com)

< JOB OPENINGS

Account Executive - Richmond

The Account Managers primary responsibilities are to provide all levels of services to
Advertisers. This position will report to the General Sales Manager. Accaunt Managers are
responsible for securing new revenue and developing mutually beneficial relationships
with various local businesses, agencies, and/or individuals that have a desire to reach our
audience through the media opportunity offered by the Station(s) as well as Digital
portfolio. The Account Manager will be accountable for all aspects of the account list
including: sales, service, internal and external communications as well as collections
owed to the Station. Account Managers will also need to interact with a variety of
businesses throughout the Richmond area to develop winning advertising campaigns that
deliver results for their clients.

https://summitmediacorp.com/job_openings_details/account-executive-richmond 1/3



1/19/22, 10:39 AM SummitMedia— Job Openings
Account Managers other responsibilities will include but are not limited to:
» Generate new business for both broadcast and digital.
e Generate “Target" Account development.
» Complete any and all sales training elements needed.
e Maintain great customer service inside and outside of the organization.
e Achieve station and digital budgets
e Attend and execute station promotions as needed.
e Performing other related duties as may be assigned by the Sales Manager.

Other Qualifications:

e Jutgoing personality

e Excellent communications skills

¢ Problem solving capabilities

e Creative thinking skills

¢ Microsoft Office proficiency

e Ability to work independently and within a team setting.

To apply, please submit a cover letter and resume to
Careers.Richmond@summitmediacorp.com or send via snail mail ta Summit Media Corp.
812 Moorefield Park Drive, Suite 300

Richmond, VA 23236.

No calls please. Summit Media Corp. is an Equal Opportunity Employer.

It is the policy of Summit Media to provide equal employment opportunity to all qualified
individuals without regard to their race, color, religion, national origin, age or sex in all
personnel actions including recruitment, evaluation, selection, promotion, compensation,
training and termination. Discrimination because of race, color, religion, national origin,
age or sex is prohibited. If you believe you have been the victim of discrimination, you may
notify the Federal Communications Commission, the Equal Employment Opportunity
Commission, or other appropriate agency.

Position Closes:

hitps://su mmitmediacorp.com/job_openings_details/account-executive-richmond 2/3



1/19/22, 10:39 AM SummitMedia~ Job Openings

< RETURN

ABOUT US (HTTPS://SUMMITMEDIACORP.COM/ABOUT)
OUR STATIONS (HTTPS://SUMMITMEDIACORP.COM#STATIONS)
LISTEN ONLINE (HTTPS://SUMMITMEDIACORP.COMALISTEN_ONLINE)
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EEO CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the
application covering the license term:

@érsonnel Requisition Form

ba]o/bDescription/ Job Posting

\QC/Opies of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

E/Completed Interviewed Applicant Referral Source Sheets
% mpleted Interviewed Applicants Tracking Log
Completed Recruitment Sources Contact and Referral Log
| Copy of any newspaper advertisement (check for EOE/M/F clause)

Qépy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY, ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

Wil 1
“ D

EEO Manager

]

atéd file completed




Summit Media Richmond
PERSONNEL REQUISITION POSITICN APPROVAL

TO: VP Finance Date: March 17, 2021

From: Bob Willoughby Dept: Summit Digital Richmond
Job Title of Open Position: Digital Sales Manager

Date required: March 2021 Full Time Budgeted: Yes

Approved VP of Finance Date

Digital Sales Manager

The primary responsibility of the Digital Sales Manager is to achieve monthly revenue goals
through sales of digital resources. This is a key rolc for the SummitMedia organization due to the
rapid growth aud opportunity for digital advertising in the marketplace. Our DSM candidate
must have a passion for sales, marketing, and digital media®s strength in today’s marketing
landscape. If you can sell, coach. and believe in the effectivencss of digital advertising this is the
perfect position for you,

Qualifications
* 2 years+ with a successful track rccord in B2B sales roles.

2 yeats+ in marketing or adverting industry.

Prefer at least | ycar of experience in digital sales roll.

Highly polished face to face and online presentation skills

Strong understanding of digital marketing topics (SEQ, PPC, Websitc Desi gn, Display

and Video Advertising, retargeting.)

* High level of comfort with general marketing topics (position, eftective commenrcial
messages, consumer behavior)

* Strong organizational and time management skills

* DBachelor’s degrec strongly preferred.

Compensation:

Salary plus Commission based on experience.

To Apply: Visit hitp://apply summitmediacorp.com/ or mail your resume Attn: Brooke Rogers
to 812 Moorefield Park Drive, Suite 300 Richmond, VA 23236. Summit Media Corp. offers
benelits which are among the best in the business, including Health, Dental, Vision insurance.
and 401k. Summit Media Corp. is an Equal Opportunity Employer

It is ihe policy of Summit Media 10 provide equal cmployment apportunity 1o all yualilied individuats sithoug regard {o Uwir race, color, veligion,
nmational origin. age or sex in all personned actions including recrnitment. cvalualion, selestion. promotion, compensation, training and
termination. Disceintination because of tace, color. 1eligion, nationaf origin. age or sex is prohibited, 11 you belicve yan have been the vielim of
discrimination, you say notify the Federat Communications Lonmission, the Equul Employment Opportunily Commission, or other approprinte
ngeney.




The primary responsibility of the Digital Sales Manager is to achieve monthly revenue goals
through sales of digital resources. This is a key role for the SummitMedia organization due to the
rapid growth and opportunity for digital advertising in the marketplace. Our DSM candidate
must have a passion for sales, marketing, and digital media’s strength in today’s marketing
landscape. If you can sell, coach, and believe in the effectiveness of digital advertising this is the

perfect position for you.

Qualifications

o 2 years+ with a successful track record in B2B sales roles.

2 years+ in marketing or adverting industry.

Prefer at least 1 year of experience in digital sales roll.

Highly polished face to face and online presentation skills

Strong understanding of digital marketing topics (SEO, PPC, Website Design, Display

and Video Advertising, retargeting.)

o High level of comfort with general marketing topics (position, effective commercial
messages, consumer behavior)

» Strong organizational and time management skills

e Bachelor’s degree strongly preferred.

Compensation:
Salary plus Commission based on experience.

To Apply: Visit hitp://apply summitmediacorp.cotn/ or mail your resume Attn: Brooke Rogers
to 812 Moorefield Park Drive, Suite 300 Richmond, VA 23236. Summit Media Corp. offers
benefits which are among the best in the business, including Health, Dental, Vision insurance,

and 401k. Summit Media Corp. is an Equal Opportunity Employer

[t is the policy of Summit Media to provide equal employment opportunity to all qualified individuals without regard to their race, color, religion,
national origin, age or sex in all personnef actions including recruitment, evaluation, selection, promotion, compensation, training and termination.
Discrimination because of race, color, religion, national origin, age or sex is prohibited. If you believe you have been the victim of discrimination,
you may notify the Federal Communications Commission, the Equal Employment Opportunity Commission, or other appropriate agency.



National Urban League

Black Executive Exchange Program
Attention: Yolanda Richardson

120 Wall Street

New York, NY. 10005

212 558 5300

March 23, 2021

Dear Ms. Richardson:

[ am writing to let you know of an exciting new job opportunity at SummitMedia LLC
Richmond. Enclosed is a job description of the position along with the position qualifications,
response deadlines and procedures. We would appreciate it if you would make this information
available to you members and encourage qualified individuals to seek to apply. It also would be
most helpful if you would advise the people you refer to indicate your organization as the
referred source.

SummitMedia LLC, Inc. is an Equal Opportunity Employer. We encourage all qualified
individuals without regard to race, color, religion, national origin, age or sex to seek to apply for
available positions at our company.

Thanks you in advance for your help. Please do not hesitate to contact me if you have any

questions.
/ll crel)/, /

Brooke Rogers
HR/Office Manager
804-327-0857

Enclosure



The primary responsibility of the Digital Sales Manager is to achieve monthly revenue goals
through sales of digital resources. This is a key role for the SummitMedia organization due to the
rapid growth and opportunity for digital advertising in the marketplace. Our DSM candidate
must have a passion for sales, marketing, and digital media’s strength in today’s marketing
landscape. If you can sell, coach, and believe in the effectiveness of digital advertising this is the
perfect position for you.

Qualifications

e 2 years+ with a successful track record in B2RB sales roles.

2 years+ in marketing or adverting industry.

Prefer at least 1 year of experience in digital sales roll.

Highly polished face to face and online presentation skills

Strong understanding of digital marketing topics (SEO, PPC, Website Design, Display

and Video Advertising, retargeting.)

e High level of comfort with general marketing topics (position, effective commercial
messages, consumer behavior)

e Strong organizational and time management skills

e Bachelor’s degree strongly preferred.

Compensation:
Salary plus Commission based on experience.

To Apply: Visit http://apply.summitmediacorp.cony/ or mail your resume Attn: Brooke Rogers
to 812 Moorefield Park Drive, Suite 300 Richmond, VA 23236. Summit Media Corp. offers
benefits which are among the best in the business, including Health, Dental, Vision insurance,
and 401k. Summit Media Corp. is an Equal Opportunity Employer

1t is the poticy of Summit Media to provide equal employrent opportunity to all qualified individuals without regard to their race, color, religion,
national origin, age or sex in all personnel actions including recruitment, evaluation, s¢lection, promotion, compensation, training and termination.
Discrimination because of race, color, religion, national origin, age or sex is prohibited. If you believe you have been the victim of discrimination,
you may notify the Federal Communications Commission, the Equal Employment Opportunity Commission, or other appropriate agency.



Stations - Virginia Association of Broadcasters Page 1 of 2

VC)t:*”m.s About

Membership Careers

Resources Contact

7

% Logout |7 VBS

SummitMedia, LLC

812 Moorefield Park Drive, #300
Richmond, VA 23236

Open Positions

Digital Sales Manager

https://www.vabonline.com/stations/?CID=9 3/23/2021



Stations - Virginia Association of Broadcasters Page 2 of 2

Read More

Production/Creative Services Manager

Read More

, . Contact
About Mermbership Careers

https://www.vabonline.com/stations/?CID=9 3/23/2021



508 Digital Sales Manager Jobs in Virginia Hiring Now | Indeed.com

“indeed

What digital sales manager Where va
Marketing & Advertising Occupations > Marketing, Advertising & Public Relations

Date Posted ~ Remote + Salary Estimate « Job Type ~ Location -

Usload your resume - Let employers find you

digital sales manager iabs in Virginia

Sort by: relevance - date s uf B

naw

Digital Sales Manager
SummitMedia LLC
Richmond, VA 23236

From $60,000 a year

Easily apply

ar of experience in digital saies
ibility of the Digitat Saiey Maiage is 10 aghieve monthiy rew

o« Prefer at least
The ¢

(it Ehron

HUary resp

| ipday - More.,

Marketing Manager
National School Boards Association

Alexandria, VA 22314 (King St. Metro-Eisenhawer Ave. area) « Temporarily remote

$70,000 - $85,000 a year

Easily apply Urgently hiring

Bachelor's degree in Matkeling, Business, or a related finl

of sriucation and experience: direct experience with digital marketing,,

G days agu

Digital Printing/Direct Mail Account Manager
Data Integrators, Inc
Virginia
$35,000 - 560,000 a year
Easily apply

dentifies new npporiunities and implemaents strategies o drive ntare demand ol

renue and iNgroves..,

coropany products and servives that inoreass silas

Company ~

7 o crguivalent combination

Page 1 of 7

J1
»
|l

[SERATHT

Experience Level ~

https://www.indeed.com/j obs?q=digital%20sales%20manager&l=va&vjk=ae01c1851f43f... 3/24/2021



Jobs at K95 | WKHK | K95 Page 1 of 6

K95’

(https//mww.k9S5¢

(https:.//www.k95country.com)

o(https://twitter.com/K95Richmond) o (https://www.facebook.com/K95Richmond)

{https://instagram.com/k95)

(https://listen.streamon.fm/wkhk)

| J0BS AT K95

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of Summit Media
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Brooke Rogers at Summit Media Richmond: 812 Moorefield Park Dr Suite 300
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category
or categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
{mailto:brooke.rogers@summitmediacorp.com}.

Summit Media Corp is an Equal Opportunity Employer.

Digital Sales Manager

https://www.k95country.com/jobs-at-k95/ 3/24/2021



Jobs at K95 | WKHK | K95 Page 2 of 6

Summit Media Corp has a digital division focused on providing local and regional client solutions
designed to hep them with digital marketing. Candidates for the Digital Sales Manager position
must have 5 years sales experience in the digital space and be able to step in and drive the
company's revenue.

The candidate must be able to demonstrate a strong track record of new business development,
lead generation, pipeline management, management of teams and vendor relationships.

Essential duties and responsibilities include the following:

- Participate on sales calls with local sales team

. Consult with local and regional businesses to understand their needs and goals so that tailored
solutions can be designed and executed

. Develop a sales strategy that ensures attainment of company digital revenue goals

Send your resume to: brooke.rogers@summitmediacorp.com
(mailto:brooke.rogers@summitmediacorp.com) or come fill out an application on the Southside:

Summit Media Corp
812 Moorefield Park Drive, Suite 300
Richmond, VA 23236

Account Executive

The Account Executive's primary responsibilities are to provide all levels of services to Advertisers.
This position will report to the General Sales Manager.

Account Executives are responsible for securing new revenue and developing mutually beneficial
relationships with various local businesses, agencies, and/or individuals that have a desire to reach
our audience through the media opportunity offered by the Station(s) as well as Digital portfolio.

The Account Executive will be accountable for all aspects of the account list including: sales, service,
internal and external communications as well as collections owed to the Station.

Account Executives will also need to interact with a variety of businesses throughout the Richmond
area to develop winning advertising campaigns that deliver results for their clients.

Account Executive's other responsibilities will include but are not limited to:

. Generate new business for both broadcast and digital.

. Generate “Target” Account development.

. Complete any and all sales training elements needed.

. Maintain great customer service inside and outside of the organization.

. Achieve station and digital budgets

. Attend and execute station promotions as needed.

. Performing other related duties as may be assigned by the Sales Manager.

https://www.k95country.com/jobs-at-k95/ 3/24/2021



3/24/2021 Digital Sales Manager | SUMMITMEDIA LLC | Handshake

Digital Sales Manager

Job Details (/jobs/4578556)  Edit (/jobs/4578556/edit)  Matches {/jobs/4578556/matches)

Applicants (/jobs/4578556/applications})

Job postings
Global apply start date Global expiration date
i ] (i ]
Search your schools to add job postings Sotglobalst @@ 2021-05-010! &
Add All Schools Find More
{femployer_approvals/more_schools_on_handshake)
Add Favorite Schools
Interview
on
Schools Status campus? Apply start date Expiration date
University of . a . e
2021-03-23 4: -05-015:
Virginia Pending 4 1] 2021-05-015 |
Virginia
Commonwealth Pending 2021-03-24 3: = 2021-04-30 3 —
University
Virginia State 50 ding 2021-03-243: & 2021-04-303 &
University
George Mason 5 ding 2021-03-243. @& 2021-04-303 &
University
Longwood . . .
2021-03-24 3: 2021-04-30 3:
University Pending B -
Delete
Cancel VirginiaTech  Approved ¢ Negpdoz243 @ 2021-04-303 &
Save

hitps://app.joinhandshake.com/jobs/4578556/edit?initial_page=3 1/2



3/24/2021 Digital Sales Manager | SUMMITMEDIA LLC | Handshake

#4578556 Digital Sales Manager

Job Detalls {/jobs/4578566)  Edit (/jobs/4578556/edit)  Matches (/jobs/4578556/matches}  Applicants {/jobs/4678556/applications)

Job Preview job posting (/jobs/4578556/edit?initlal_page=4) Applicants
Edit Detalls (/jobs/4578556/edIt) Explre Job Review 0 Applicants (/jobs/4578556/applications)

Duplicate job (fjobs/4578556/duplicate?job_id=4578556) View profiles and download application documents.
Job Roles Edit
Based on the text of your job description, we identified these Job Roles as most applicable. If you think they do not apply,
you may edit them.

Advertising Sales Agents
School - Applications : Last Update Status < Comments +
University of Virginia o] Regquested a day ago Pending 0 -

< i1
-_— Digital Sales Manager { Favorits Job

{femployers/71558) g MMITMEDIA LLC (femployers/71558)

About this Job

The primary responsibllity of the Digital Sales Manager is to achieve monthly revenue goals through sales of digital resources. This s a key role for the SummitMedia
organization due to the rapid growth and opportunity for digital advertising In the marketplace. Our DSM candidate must have a passion for sales, marketing, and digital media's
strength in today's marketing landscape. if you can sell, coach, and believa in the effectiveness of digital advertising this is the perfect pesition for you.

Qualiflcations

» 2 yoars+ with a successful track record in B2B sales roles.

» 2 years+ in marketing or adverting industry.

» Prefer at least 1 year of experiance In digital sales roll.

» Highly polished face to face and online presentation skills

» Strong understanding of digital marketing topics (SEO, PPC, Website Design, Display and Video Advertising, retargeting.)
« High level of comfort with general marketing topics (position, effective commercial messages, consumer behavior)

« Strong organizational and time management skills

« Bachelor's degree strongly preferred.

Compensation;
Salary plus Commission based on experience.

To Apply: Visit htip:/applysummitmediacorp.com/ or mail your resume Attr: Brooke Rogers to 812 Moorafield Park Drive, Suite 300 Richmond, VA 23236. Summit Media Corp.
offers benefits which are among the best In the business, including Health, Dental, Vision Insurance, and 407k, Summit Media Corp. is an Equal Opportunity Employer

It is the policy of Summit Media to provide equal employment opportunity 1o all qualified individuals without regard to their race, color, religion, national orlgin, age or sexin all
personne! actions including recruitment, evatuation, selection, promotion, compensation, training and termination. Discrimination because of race, color, religion, national origin,

age or sex is prohibited. If you believe you have been the victim of discrimination, you may notify the Federal Communications Commission, the Equal Employment Opportunity
Commisslon, or other appropriate agency.

About SUMMITMEDIA LLC

SummitMedia, LLC Is an Integrated broadcasting, digital media, direct marketing and events company tocused on compelling locat brands, powarful personalities and
meaningful marketing solutions.

"It is the policy of SummitMediz LLC to provide equal smployment opportunity to all qualified individuals without regard to their race, color, religion, natlonal origin, age or sex in

https://app.joinhandshake.com/jobs/4578556 1/3



3/24/2021

Opportunity Commission, or other appropriate agency.”

Location
Richmond, Virginia, United States

Compensation

TYPE
Paid

PAY RATE
Not Specifled

DURATION
Permanent

Company Details
COMPANY SIZE
250 <1000 employees

INDUSTRY
Advertlsing, PR & Marketing industry

COMPANY TYPE
Unknown

HEADQUARTERS
2700 Corporate Drive, Sulte 115 BIrmingham, Alabama 35242, United States of America

WEBSITE
http://www.surmitmediacorp.com/

SOCIAL MEDIA
https:/www.facebook.com/SummitMediaCorp

(No Twitter Listed)
hitps://www.linkedin.com/company/summitmed ia-lic/about/

Employer Preferences

ALLOWED SCHOOL YEARS
All school years and graduation dates allowed

ALLOWED MAJORS
All majors allowed

WORK AUTHORIZATION REGUIREMENTS
US work authorization is required

Contact Information

CONTACTS
Brooke Rogers

Attachments (/jobs/4578556/attachments)

New Attachment (/jobs/4578556/attachments/naw)

Posted to 1School

O 1 pending posting

® This job is live to students until May 01, 2021 at 5:30pm.

# Target More Schools {/|obs/4578556/edit?initial_page=3)

https:l/app.joiqhandshake.com/jobsl4578556

Digital Sales Manager | SUMMITMEDIA LLC | Handshake

all personnel actions including recruitmant, evaluatian, selectlon, promotion, compensation, training and termination. Discrimination because of race, color, religion, national
orlgin, age or sex is prohibited. If you believe you have been the victim of discrimination, you may notify the Federal Communications Commisslon, the Equal Employment

213



Contract Agreement Between: Print Date 04/15/21 Page 1 of 1

CONTRACT

4009 WJSR-FM Contract / Revision [Alt Order #
M 812 Moorefield Park Drive 542333 |
saagemtarat - Guijte 300 Advertiser Original Date / Revision
Richmond, VA 23236 Summitmedia 04/15/21 | 04/15/21
(804) 330-5700 Contract Dates Estimate #
04/16/21 - 06/09/21
Product
Digita! Sales Manager Recruitment
And: Billing Cycle |Blliing Calendar Cash/Trade
Summitmedia EOM/EOC  |Broadcast Cash
2700 Corporate Drive Propery Account Executive  [Sales Office
Suite 115 WJSR-FM |Richmond Radio Hou|Radio-Richmong
Birmingham, AL 35209 | Special Handling
Demographic
Adults 18-54

gy Code Adverilser Code Product 172

Agency Ref Advertiser Ref
129187 240785
Start/End Spots/
*Line Ch Start Date End Date Description Time Days Length Week Rate Type Spots Amount
‘ ,
N 1 WJSR 04/16/21 05/09/21 M-Sun 12a-6a 12:00 AM-5:00 AM 30 NMl 240 $0.00
Start Date End Date Weekdays Spots/MWeek Rate
Week: 04/12/21 04/18/21 ————t+t 30 $0.00
Week: 04/19/21 04/25/21  +++++++ 70 $0.00
Week: 04/26/21 05/02/21  +4++++++ 70 $0.00
Week: 05/03/21 05/09/21  +++t+++ 70 $0.00
N 2 WJSR 04/16/21 05/09/21 M-Sun 5a-12x 6:00 AM-12:00 XM :30 NM 288 $0.00
Start Date End Date Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21  ~=-=+++ 36 $0.00
Week: 04/19/21 04/25/21 +++4H+ 84 $0.00
Week: 04/26/21 05/02/21  +++++++ 84 $0.00
Week: 05/03/21 05/09/21  +++++++ 84 $0.00
Totals 528 $0.00
Time Period #of Spots  Gross Amount Net Amount
03/29/21 -04/25/21 220 $0.00 $0.00
04/26/21 -05/09/21 308 $0.00 $0.00
Totals 528 $0.00 $0.00
Signature: Date:

(*Line Transactions: N = New, E = Edited, D= Deteted)
Nolwithstanding to whom bills are rendered, advertiser, sgsncy-and service, pinlly and severally, shall remain obfigated to pay |o stetion tha amount of any bills renddorad by stalion within the lime specified and until
or to service or paymanl by agancy to sevica, shall nol canslitle payment to station. Station will nat ba bound by conditions. prinled or

payment in full is received by station. Payment by adverfiser-lo agency 1 y : ]
olharwise contracls, insertion orders, Copy instructions of afy correspondance whan such conflict with the abdva terms and condilions. Two wesk advance cancellation niotics is required unless olherwise specified.

Adverliser and Agency, jointly and severelly, represent, warrant, and covenant that the advertiaing suppifad to Station, including eny. music contained therein, 18 righls-clearad for exhibilion, distribution, performarice,
andfor mission Dy broadcast jsion, including on a mabile DTV (ATSC M/H of successar standard) basis; and by any multichannal vidao programming distributor or any other video delivery system,
including, but not limited to, streaming over the Inlsmet or distribulion on a TV-Everywhara-type end/or QTT basis, whether on a finear, video-en-demand, start-over, or |ook-back basis.

powered bv WideOrbit




Contract Agreement Between: CONT Print Date  04/15/21 Page 1 of 1
10 B ey WURV-FM Contract/ Revision _ |A Order #
i ol = 4 ‘*) 812 Moorefield Park Drive 542331
pLﬂ*L—» SUite 300 Advertiser Qgina] Date /Revision
Richmond, VA 23236 Summitmedia 04/15/21 / 04/15/21
(804) 330-5700 /Contract Dates Estimate #
04/16/21 - 05/09/21
Product
Digitat Sales Manager Recruitment
And: Billing Cycle |Billing Calendar Cash/Trade
Summitmedia EOM/ECC |Broadcast Cash
2700 Corporate Drive Fropedy  [Account Executive [Sales Ofice
Suite 115 WURV-FM |Richmond Radio Hou|Radio-Richmond
Birmingham, AL 35209 Special Handling
Demaographic
Adults 18-54
[Agy Code  |Adveriiser Code  [Product 172
Agency Ref Advertiser Ref
129187 240785
Start/End Spots/
*Line Ch Start Date End Date Description Time Days Length Week  Rate Type Spots Amount
N 1 WURVO04/16/21 05/09/21 M-Sun 12a-6a 12:00 AM-5:00 AM 130 NM[ 240 $0.00
Stait Date End Date Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21  ----+++ 30 $0.00
Week: 04/19/21 04/25/21  +++++++ 70 $0.00
Week: 04/26/21 05/02/21  +++++++ 70 $0.00
Week: 05/03/21 05/09/21  ++++4+4+ 70 $0.00
N 2 WURV04/16/21 05/09/21 M-Sun 5a-12x 6:00 AM-12:00 XM 30 NM| 288 $0.00
Start Date End Date Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21  ~--—+++ 36 $0.00
Week: 04/19/21 04/25/21  +++++++ 84 $0.00
Week: 04/26/21 05/02/21 + bttt 84 $0.00
Week: 05/03/21 05/09/21  +++++++ 84 $0.00
Totals 528 $0.00
Time Period # of Spots  Gross Amount Net Amount
03/29/21 -04/25/21 220 $0.00 $0.00
04/26/21 -05/09/21 308 $0.00 $0.00
Totals 528 $0.00 $0.00
Signature: Date:

(" Line Transactions: N = New, E = Edited, D = Deleted)

Nolwithslanding to whom bills are rendered, advertiser, agenty and sarvice,
payment in fuil is raceived by station. Paymenl by adverlizerto dgency or
otharwise contracts, insertion orders, copy inslructions or any carfaspandence whan.such confict with thd ahove terms and condiions. T

Adverliser and Agency, joinlly and severally, represent, warrant, and covenant Lhat the advertising
and/or relrsnsmission by broadcast television, including on a mobile
including, but nol limited to, streaming over the Inlemet or

feintly and severally. shall remain obligated to pay to stalion the amount of any bills ré:
to servioe of paymant by egency 1o sarvice, shall nol constitite payment lo sialion. Sta

ndered by stalion within the lime specified and uniit

lian will nat be hound by conditions. prinled or
wy week advance cancallalion notice s requited unless otherwise spacifiad.

suppliad 1o Station, Including any music contained therein, is rights-cleared for exhibition, distribution, performance,
DTV (ATSC M/H or successar standaid) basis, snd by any multichannel video programming distribulor or any other video delivery system,
distribution an a TV-Evarywhara-type antlor OTT basis, whelhsr on a linear, video-on-demand, starl-over, or look-back basis.

powered by WideOrbit



Contract Agreement Between: Print Date 04/15/21 Page 1 of 1

CONTRACT

WKLR-FM Contract / Revision Alt Order #
BOCKOE> 812 Moorefield Park Drive 542330 1
Suite 300 Advertiser Original Date / Revision
Richmond, VA 23236 Summitmedia 04/15/21 7/ 04/15/21
(804) 330-5700 Contract Dates Estimate #
04/16/21 - 05/09/21
Product
Digital Sales Manager Recruitment
And: T —
Billing Cyele |Billing Calendar Cash/Trade
Summitmedia EOM/EOC |Broadcast Cash
2700 Corporate Drive Properly Account Execufive  [Sales Office
Suite 115 WKLR-FM |Richmond Radic Hou|Radio-Richmong
Birmingham, AL 35209 Sgecia| Handlmg
Demographic
Adults 18-54
A ode Adverliser Code |Eroguct 1/2
Agency Ref Advertiser Ref
129187 240785
Start/End Spots/
*Line Ch Start Date End Date Description Time Days Length Week  Rate Type Spots Amount
N 1 WKLR 04/16/21 05/09/21 M-Sun 12a-6a 12:00 AM-5:00 AM ;30 NMJ 240 $0.00
Start Date End Date  Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21 ————t++ 30 $0.00
Week: 04/19/21 04/25/21 ++++H++ 70 $0.00
Week: 04/26/21 05/02/21 ++++++t 70 $0.00
Week: 05/03/21 05/09/21 +++++++ 70 $0.00
N 2 WKLR 04/16/21 05/09/21 M-Sun 5a-12x 6:00 AM-12:00 XM :30 NM| 288 $0.00
Start Date End Date  Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21 ————ttt 36 $0.00
Week: 04/19/21 04/25/21 4ttt 84 $0.00
Week: 04/26/21 05/02/21 +H++4dt 84 $0.00
Week: 05/03/21 05/09/21 B 84 $0.00
Totals 528 $0.00
Time Period # of Spots  Gross Amount Net Amount
03/29/21 -04/25/21 220 $0.00 $0.00
04/26/21 -05/09/21 308 $0.00 $0.00
Totals 528 $0.00 $0.00
Signature: Date:

(" Line Transactions: N = New, E = Edited, D = Déleted)

Notwithstanding to whom bills are rendered, adverliser, agency and service, jointly and severally, shall remain ohligated to gay to stallon tha amount of any bills rendered by sialion within the lime specified end until
paymenl in full is recaived by station. Payment by advertiser tn.agancy of o servico of paymen by agency 1o sarvice, shall nol conslilule payment lo slation, Station.wili not be bound by conditions, printed or
olherwise contracls, insertion orders, copy instructions or-any conespondence:when such canfiiet with the above tarms and eondilisns. Two week advance cancellation nuofice is raquired unless olherwise specified.
Advetiser and Agency, joinlly and severally, rapresent, warrant, and covenanl that the adverlising supplisd to Station, including any musit containad Iherein, is righls-Cleared for exhibilion, distribution, performance,
and/or retr issi broadcast television, including on a mobile DTV (ATSC M/H or successor standard) basis, and by any muitichannel video programming dislributor or any other video delivery system,

including, but nol limiled to, sireaming over Lhe Intarnat or distribution on a TV-Everywhere-type andior OTT basis, vihethor on a linear, video-on-demand, slar-over, or look-back basis.

powered by WideOrbit



Contract Agreement Between: Print Date 04/15/21 Page 1 of 1

CONTRACT

WKHK-FM Contract / Revision Alt Order #
812 Moorefield Park Drive 542329
Suite 300 Advertiser Oriainal Date / Revision
Richmond, VA 23236 Summitmedia 04/15/21 | 04/15/21
{804) 330-5700 Contract Dates Estimate #
04/16/21 - 05/09/21
Product
And Digital Sales Manager Recruitment
nd: Billing Cycle |Billing Calendar Cash/Trade
Summitmedia EOM/EOC |Broadcast Cash
2700 Corporate Drive Property Account Executive  |Sales OHice
Suite 115 WKHK-FM |Richmond Radio Hou|Radio-Richmong
Birmingham, AL 35209 'Special Handling
Demographic
Adults 18-54
'Aay Code | Adveri[ser Code Producl 172
Agency Ref Advertiser Ref
129187 240785
Start/End Spots/
*Line Ch Start Date End Date Description Time Days Length Week Rate Type Spots Amount
N 1 WKHK04/16/21 05/09/21 M-Sun 12a-6a 12:00 AM-5:00 AM :30 NMIl 240 $0.00
Start Date End Date Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21 —— ==ttt 30 $0.00
Week: 04/19/21 04/25/21 +++++t 70 $0.00
Week: 04/26/21 05/02/21  +++++++ 70 $0.00
Week: 05/03/21 05/09/21 e+ttt 70 $0.00
N 2 WKHK04/16/21 05/09/21 M-Sun 5a-12x 6:00 AM-12:00 XM 130 Nm| 288 $0.00
Start Date End Date  Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21 —— bt 36 $0.00
Week: 04/19/21 04/25/21 bt 84 $0.00
Week: 04/26/21 05/02/21  +++++++ 84 $0.00
Week: 05/03/21 05/09/21 Fhtttt 84 $0.00
Totals 528 $0.00
Time Period # of Spots  Gross Amount Net Amount
03/29/21 -04/25/21 220 $0.00 $0.00
04/26/21 -05/09/21 308 $0.00 $0.00
Totals 528 $0.00 $0.00
Signature: Date:

(* Line Transactions: N = New, E = Edited, D = Deleted)
Nolwilhstanding to whom bills are rendered, advertiser, agancy and service, jointly end savarally, shai remein obllgated lo pay to station the. amount of any bili rendared by station wilhin the time specified and until
payraent in full is received by station. Payment by adveriisar 10 agancy of o-gervice or payment by agency to service, shall nol constiie payment to station, Stalian.will nol be boung by condilions. printed or
olherwise contracts, insertion arders, copy instruclions or any comrespondance when such canfiict with the above teems and canditions. Ywo week advance canceliation notice is required unless otherwise specified.

Advertiser and Agency, jointly and severally, represeni, warrant, and covenant that the adverising suppliad to Slatien, Including any music contained thersin, is rights-cleared for exhibilion, distribution, performance,
and/or retransmission by broadcast television, including on a mobile OTV (ATSC M/IH of successor stendard) baais, and by any multichannal video programming distributor or any cther video delivery system,
distribution on a TV-Everywhere-lype andfor OTT basls, whatherona linsar, videa-or-demand, start-over, or look-back basis.

powered bv WideCrbit

including, but not limited to, streaming over the Intarnet or



Contract Agreement Between: Print Date 04/15/21 Page 1 of 1

CONTRACT

WKHK-F2 Contract / Revision Alt Order #
812 Moorefield Park Drive 542338
By T SE.Iite 300 Advertiser Original Date / Rev/sion
Richmond, VA 23236 Summitmedia 04/15/21 / 04/15/21
(804) 330-5700 Contract Dates Estimate #
04/16/21 - 06/09/21
Product
Digital Sales Manager Recruitment
And: s -
Billing Cycle |Billing Calendar Cash/Trade
Summitmedia EOM/EQOC |Broadcast Cash
2700 Corporate Drive Propery Accouni Execulive  |Sales UHice
Suite 115 WKHK-F2 |Richmond Radio Hou|Radio-Richmon
Birmingham, AL 35209 Sgecia| Hand"ng
Demographic
Adults 18-54
Agy Code Adverliser Code Product 172
Agency Ref \Advertiser Ref
129187 240785
Start/End Spots/
“line Ch Start Date End Date Description Time Days Length Week  Rate Type Spots Amount
N 1 WKHKD4/16/21 05/09/21 M-Sun 12a-6a 12:00 AM-5:00 AM :30 NM| 240 $0.00
Start Date End Date Weekdays Spots/Meek Rate
Week: 04/12/21 04/18/21 ————ttt 30 $0.00
Week: 04/19/21 04/25/21 +++++H++ 70 $0.00
Week: 04/26/21 05/02/21  +++++++ 70 $0.00
Week: 05/03/21 05/09/21 ++t++++ 70 $0.00
N 2 WKHKD4/16/21 05/09/21 M-Sun 5a-12x 6:00 AM-12:00 XM :30 NM 288 $0,00
Start Date End Date = Weekdays Spots/MWeek Rate
Week: 04/12/21 04/18/21  ==-—+++ 36 $0.00
Week: 04/19/21 04/25/21  +++++++ 84 $0.00
Week: 04/26/21 05/02/21 b+t 84 $0.00
Week: 05/03/21 05/09/21 b+t 84 $0.00
Totals 528 $0.00
Time Period #of Spots  Gross Amount Net Amount
03/29/21 -04/25/21 220 $0.00 $0.00
04/26/21 -05/09/21 308 $0.00 $0.00
Totals 528 $0.00 $0.00
Signature: Date:

» Line Transactions: N = New, E = Edited, D = Deleted)

Noiwithstanding to whom bills are rendered, advertiser; agancy and service, joinily and sevardlly, Shall remain obligated to- pay la-station the amaunt of any bills randered by stetien within the lime specified and untit
payment in full is received by station. Payment by adverlisario pgency.of 10 service or paymanil by agency (o sarvice, shall tiot constitute payment (o station. Statian will ot be biaund by conditions. printed or
olherwise conlracls, insertion orders, copy instructions or any correspandance when sueh.conflict valh tha atiova lerms and conditions. Twe waek advance cancellalion nolice is required unless otherwise specified.
Adverliser and Agency, jointly and severally, represent, warrant, and covenant that the advertising suppliad to Station, including any. misic contained therein, is rights-cleared for exhibition, distribution, performance,
andlor retransmission by broadcast television, including on a mobile DTV (ATSC M/H or successer standard) basis, and by any madiichannel video programming distribulor or any other video delivery syslem,
including, bu! not limited 1o, straaming over the Interet or distribution on a TV-Evarywhere-typa andliar OTT basis, whather on a linear, video-on-demand, stari-over, or look-back basis.

powered bv WideOrbit



Contract Agreement Between:

- TS WURV-F2

812 Moorefield Park Drive
Suite 300

Richmond, VA 23236

(804) 330-5700

106.1

And:

Summitmedia

2700 Corporate Drive
Suite 115

Birmingham, AL 35209

CONTRACT

Print Date 04/15/21

Page 1 of 1

Contract / Revision Alt Order #
542339 ¢

Advertiser riginal Date / Revision
Summitmedia 04/15/21 1 04/15/21
Contract Dates Estimate #
04/16/21 - 05/09/21
Preduct
Digital Sales Manager Recruitment

Biliing Cycle |Billing Calendar Cash/Trade

EOM/EOC |Broadcast Cash

WURV-F2

Fropei[y Account Execullve Sales Office

Richmond Radio Hou|Radio-Richmony

Special Handling

Demographic
Adults 18-54

(Agy Code |Adveriiser Code Product 172
Agency Ref |Advertiser Ref
129187 240785
Start/End Spots/
*Line Ch Start Date End Date Description Time Days Length Week Rate Type Spots Amount
N 1 WURVD4/16/21 050921 M-Sun 123-6a 12:00 AM-5:00 AM 30 NM 240 $0.00
Start Date End Date Weekdays Spots/Week Rate
Week: 04/12/21 04/18/21  ——==+++ 30 $0.00
Week: 04/19/21 04/25/121  +4+++++ 70 $0.00
Week: 04/26/21 05/02/21  +++++++ 70 $0.00
Week: 05/03/21 05/09/21 ottt 70 $0.00
N 2 WURVD4/16/21 05/09/21 M-Sun 5a-12x 6:00 AM-12:00 XM 30 NM 288 $0.00
Start Date End Date Weekdays Spots/MWeek Rate
Week: 04/12/21 04/18/21 —-———ttt 36 $0.00
Week: 04/19/21 04/25/21 +++++++ 84 $0.00
Week: 04/26/21 05/02/21  +++++++ 84 $0.00
Week: 05/03/21 05/09/21  +++++++ 84 $0.00
Totals 528 $0.00
Time Period #of Spots  Gross Amount Net Amount
03/29/21 -04/25/21 220 $0.00 $0,00
04/26/21 -05/09/21 308 $0.00 $0.00
Totals 528 $0.00 $0.00
Signature: Date:

(* Line Transactions: N = New, E = Edited, D = Deleted)

Nolwithstanding lo whom bills are rendered, advertiser, agency and service, joinlly and severally, shall remain obligated to pay lo station the amount of any bills rendered by station within the lime specified and until
payment in full is received by station, Payment by advertiser to agency or to service or payment by agency to service, shall not constitule payment to station. Slation will not be bound by conditions. printed or

otherwise coniracts, Insertion orders, copy inslructions or any carrespondence when such conflict with the above lerms and conditions, Two week advance cancsllation notice is requirad unless ctherwise specified,

Advertiser and Agency, jointly and severally, represent, warrant, and covenant that the advertising supplied to Slation, including any music contained therein, is rights-cleared for exhibition, distribulion, performance,
issi broadcas! television, including on a mobila DTV (ATSC M/H or successor slandard) basis, and by any multichannel video programming distributor or any other videc dslivery syslem,

andlor relrar
including,

)
bul not limiled to, sireaming over the Inlernet or distribution on a TV-Everywhere-type and/or OTT basis, whelher on a linear, video-on-demand, start-over, or look-back basis.

powered bv WideOrbil



INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in our organization (via
telephone or in-person). Identify all applicants by name, referral source and disposition of the candidate’s
application. This form should be maintained in the Job Recruitment File. This data is for purposes of
tracking the pool of interviewed applicants as required by the Federal Communications Commission
and must be kept in a confidential file separate from resumes and employment applications. It must
not be used in any employment or employment-related decision. Please be sure to have all candidates
interviewed complete and sign an emplovment application as well as an Interviewed Applicant Referral

Source Sheet.

Position Applied For: D\ 63\ %ﬁ/‘ &L\() “,\lﬁ/n(] ﬁ(/l/ Name of Department: _’l IX’M

Person Preparing This Report: ’%‘{h i{ h()fb Location: R\( hlut (W Ll B
Date Prepared: _65'_5\’)_/_{ ' Name/Title of Hiring Manager: 5@2 u 9‘4 M

| ,NAME OF APPLI | REEERREDBY | DISPOSITION**
Prlein [ mSTﬂ H}] lf;\ 44 ll
A ViV 1n L e
i ﬁfﬂ B E— —
| In4e I S
| J{Zulﬂq J\a&L A‘ﬂ éa ;qu:M AN W conetf 1
W fon AT AW COMUGM )
i ol loh e \n_f_¢e£ AR —
» DISPOSITION

1. Interviewed, no offer

2. Interviewed, offer extended, and hired

3. Interviewed, offer extended, but
rejected



A,

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1 Name: 2. Date:

T 1M 0 1 _ ] _
IS Aaﬁa_f&(_@rﬁ_ L QA R )
Last ! q First M.1. Day Month Year

3. Position Applied mon.dp 9;*& Mc,./c 2/955.%\ 4, How were you referred for employment?
.& 7

|| School
Name of School
Agency
Name of Agency
Employee

Name of Employee

Q Advertisement 5 E

Name of Publication

Community Organization

Name

| Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:

VST T T T T T Tah & ' % U

LA 0
Last First ) M.1. Day Month Year

3. Position Applied _“o_,a’ f;f Mc‘/g ;??E?\* 4, How were you referred for employment?
J ! |_ School

Name of School

Agency

Name of Agency

Employee
/ Name of Employee

Fi Advertisement 59.@&\&

Name of Publication

| Community Organization

Name

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
i I I _
WL AGINST T T UL T 1 | [ 23 13y
Last First M.L Day Month Year
3 Position Applied For: ; g b 4, How were you referred for employment?
=
| School

Name of School

Agency

Name of Agency

Employee

Namg of Employee

=

Advertisement Z/ g

Name of Publication

Community Organization

Name

L] Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT

part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
f T T T T
bl TelFI4T T T T Id) | | MW Td T3
Last c _ First | M.L. Day Month Year
3. Position Applied For: .dgf«,\i WQ\S gjn‘%\\ How were you referred for employment?
v 7

]

School

Name of School
Agency.

Name of Agency
Employee

Zm—ﬁmi Employee
Advertisement @g )

Name of Publication

Community Organization

Name

Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications

Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
oS 1§ [ inld s (1 VION |1 || ) q U
Last .v First M.L Day Month Year
3. Position Applied _”on@;i._\i w&c :.S\:gﬁ\ 4 How were you referred for employment?
J [ 1
L] School
‘ Name of School
L Agency
Name of Agency
Employee

AR ! 41 e

Name of Publication

Community Organization

Name

L1 Other




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.

we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications

Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT
part of your employment file. Please print firmly & legibly.

Name: 2, Date:
WL L\ Toa [ D DIk migw b | [ | L4
Last First M.L Day Month Year
Position Applied _"o_,“d/ gyx?r 4, How were you referred for employment?
J U School
Name of School
S
- Agency
Name of Agency
.|. Employee

/ ame of Employee
>a<m&$3m:~#@?ﬁ ‘ GS

Name of Publication

Community Organization

Name

1 Other




’

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

To applicant: Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.
we seek your voluntary cooperation in completing this form to assist us in complying with the Federal Communications
Commission’s reporting requirements. This information will NOT be reviewed by managers making hiring decisions and is NOT

part of your employment file. Please print firmly & legibly.

1. Name: 2. Date:
WEARNKT T VIwa] BT (v T2 14
Last First M.l Day Month Year

3. Position Applied moq.udfﬁ/f; w?/C ;E«

How were you referred for employment?

School

Name of School
Agency

Name of Agency
Employee

Name of mm..u_oﬁm

Advertisement :/ A\ﬁ

Name of Publication

Community Organization

Name

Other




RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced
by each source, the date the position was filled and the source of the persan hired.

Attach a list of all sources contacted for this position regardiess of whether they produced any interviewed applicants. Separately
identify any organizations which requested notification in accordance with FCC rules. Include for each organization the name, address,

contact person, and telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number referred per source, the date the position
was filled and the source which referred the person hired. Include all organization contacted with the respect to the vacancy, employee
suggestions, and other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: Digital Sales Manager FULL-TIME OR PART-TIME: FULL-TIME DATE: 5/10/21

RECRUITMENT SOURCES NUMBER OF REFERRED APPLICANTS INTERVIEWED

Radio advertisement (EXAMPLE)
SummitMedia Website (EXAMPLE)
Indeed

VAB Online

Handshake

R whE
cocg oM

DATE POSITION WAS FILLED:  5/10/21
REFERRAL SOURCE OF APPLICANT HIRED:  Indeed



EEO CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the

application covering the license term:

@/Personnel Requisition Form
Zr]’ob Description/Job Posting

‘zr(bpies of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

‘Z(Completed Interviewed Applicant Referral Source Sheets
gCompleted Interviewed Applicants Tracking Log

'E(Completed Recruitment Sources Contact and Referral Log
E/Copy of any newspaper advertisement (check for EOE/M/F clause)
“E(Copy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

N aedetlt F=—vonec o 7-id-22

EEO Manﬁger Date file completed




Summit Media Richmond
PERSONNEL REQUISITION POSITION APPROVAL

TO:  Darryl Grondines Date: 5118/22
From: Bob \if\lilloughby Depl: G&A
Jab Title of &pen Position: Office Manager/Administrative Assistant

Date required: immediate Full Time Yes

Budgeted No

Joh Description

Office Manager & Administrative Assistant
SUMMITMEDIA, LLC

About this Job

Overview: SufmmitMedia Richmond is seeking a full-time Office Manager & Administrative Assistant. This
position will a%ssist the General Manager, Business Manager, Director of Sales, and Account Managers with
a variety of duties to support our Richmond office. Office setting: Monday-Friday 8:30am-5:30pm.

The Company: SummitMeclia Richmond i a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock 96,5,
Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital product
suite, and a team of passionate, creative, and talented professionals, we customize message development
potential customers through creative and diversified

i , .
strategies for clients to share with thousands of .
products on-air, online, and on location. We recruit, develop, empower, and retain motivated employess

who identify gpportunities to create solutions that benefit their customers and the conwnunities they
serve, By initiating future growth (professionally and pearsonally), company-wide openness, strategic
innovation, arjd personal ownership, SummitMedia Richmond strives to stirpass client expectations. We
embrace a professional family atmosphere, iwhere a healthy work-life balance is supperted by a culture

founded on R:espect, Integrity, Customer Focus, and having Fun!

elf-motivated and detail-oriented individual who has a desire to learn and grow ina

ccessful candidates are dependable team members who are well-organized, have
port the Business and Sales department

Ideal Candidate: A s
team environment. Su
strong writter/verbal communication skills, and are eager fo sup

with a wide range of tasks.




Core Responéibilities:

e Oversee§ and support all administrative duties in the office and ensure the office is operating

smoothly
Assist with managing and maintaining office equipment

-

» Manage contracts and relationships with vendors and service providers

s Work with Corporate HR and Business Manager to maintain office policies as necessary

e Manage office supplies inventory and work with the Business Manager to place orders as necessary
e Receive and sort incoming mail and deliveries, and manage outgoing mail

e Update pnd maintain shared files, keep internal forms updated and available

«  Organize and plan special events for staff and clients

¢ Generatk reports for General Manager and Director of Sales

» Create materials including radio station positioning pieces, sales packages, sales proposals,

informational one-sheets, etc.
e  Assist agcount managers with client research
Revise sales pieces and qualitative information frequently for general use by Account Managers

Other duyties as assigned

Qualificationfs:

Minimum 1-year related experience

College degree preferred

Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)

Strong organizational skills with high attention to detail

Ability t? meet deadlines in a fast-paced environment

Outgoing persanality with excellent verbal and written communication skifls

® » @& & ® o

Compensaticn/Benefits:

s Paid vadiation
o Benefits'including a 401K, medical packages including optionat dental and vision

e On-going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please email a resume and cover letter to

Caree[s.Richnjon_cj@summitmegiacorg.com with the subject line: Office Manager

About SUMMITMEDIA LLC

SummitMediei, LLC Is an integrated broadcasting,
focused on compelling local brands, powerful personalities,

digital media, direct marketing, and events company
and meaningful marketing solutions.




It is the policy of SummitMedia LLC to provide equal employment opportunity to all
qualified individuals without regard to their race, color, refigion, national origin, age or sex in all personnet
actions including recruitment, evaluation, selection, promotion, compensation, training and termination.

Discriminatior
have been the

because of race, color, religion, national origin, age, or sex is prohibited. If you believe you
victim of discrimination, you may notify the Federal Communications Commission, the

Equal Employment Opportunity Commission, or other appropriate agency.

g\lq\lb




Office Manager & Administrative Assistant
SUMMITMEDIA, LLC

About this Job

Overview: SummitMedia Richmond is seeking a full-time Office Manager & Administrative Assistant, This
position will assist the General Manager, Business Manager, Director of Sales, and Account Managers with
a variety of duties to support our Richmond office. Office setting: Monday-Friday 8:30am-5:30pm.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock 96.5,
Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital product
suite, and a team of passionate, creative, and talented professionals, we customize message development
strategies for clients to share with thousands of potential customers through creative and diversified
products on-air, online, and on location, We reciuit, develop, empower, and retain motivated employees
who identify opportunities to create solutions that benefit their customers and the communities they
serve. By initiating future growth (professionally and personally), company-wide openness, strategic
innovation, and personal ownership, SummitMedia Richmond strives to surpass client expectations. We
embrace a professional family atmosphere, where a healthy work-fife balance is supported by a culture
founded on Respect, Integrity, Customer Focus, and having Fun!

Ideal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in a
team environment. Successful candidates are dependable team members who are well-organized, have
strong written/verbal communication skills, and are eager to support the Business and Sales department

with a wide range of tasks.

Core Responsibilities:

e Oversee and support all administrative duties in the office and ensure the office is operating
smoothly

o Assist with managing and maintaining office equipment

e Manage contracts and relationships with vendors and service providers

o Work with Corporate HR and Business Manager to maintain office policies as necessary

e Manage office supplies inventory and work with the Business Manager to place orders as necessary

e Receive and sort incoming mail and deliveries, and manage outgoing mail

o Update and maintain shared files, keep internal forms updated and available

e Organize and plan special events for staff and clients

¢ Generate reports for General Manager and Director of Sales

s  Create materials including radio station positioning pieces, sales packages, sales proposals,
informational one-sheets, etc.

»  Assist account managers with client research

e Revise sales pieces and qualitative information frequently for general use by Account Managers

e Other duties as assigned




Qualifications;

e Minimum 1-year related experience

¢ College degree preferred

e Excelient Microsoft Office skills {Excel, Word, Outlook, PowerPoint)

e Strong organizational skills with high attention to detail

¢ Ability to meet deadlines in a fast-paced environment

+ Outgoing personality with excellent verbal and written communication skills

Compensation/Benefits:

s  Paid vacation
e Benefits including a 401K, medical packages including optional dental and vision

e On-going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please email a resume and cover letter to
Careers Richmond@summitmediacorp.com with the subject line; Office Manager

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company
focused on compelling local brands, powerful personalities, and meaningful marketing solutions.

it is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals
without regard to their race, color, religion, national origin, age or sex in all personnel actions including
recruitment, evaluation, selection, promotion, compensation, training and termination. Discrimination
because of race, color, religion, national origin, age, or sex is prohibited. If you believe you have been the
victim of discrimination, you may notify the Federal Communications Commission, the Equal Employment

Opportunity Commission, or other appropriate agency.




INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in our organization (via
telephone or in-person). Identify all applicants by name, refetral source and disposition of the
candidate’s application. This form should be maintained in the Job Recruitment File. This data is for
purposes of tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must be kept in a confidential file separate from resumes and employment
applications. It must not be used in any employment or employment-related decision, Please be
sure to have all candidates interviewed complete and sign an employment application as well as an

Interviewed Applicant Referral Source Sheet.

Position Applied For: Office Ma Y\A@W

Person Preparing This Report: MMLEOQUF Location: Aledan UV\OL

Name/ Title of Hiring Manager: Bob vt lo ‘/\,19

Date Prepared:

7-14-22.

Name of Department: C7+A

Moutit Besiédat

| Steven Ty

Mdnstei‘

Katie Perry

ABA Website
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1. Interviewed, no offer

2, Interviewed, offer extended, and hired
3, Interviewed, offer extended, but rejected




O Hmﬁo\MN

aureN

uoneznreSI Arunumoy) 0

uonesIqn g Jo SUreN
o JUBWRSHIdAPY []

aadordayg Jo ourepN
safordury [

£ous8y jo suren]
Aoualy O

OIS JO SUWreN
To0s 7

Jyuswforduns 107 paLIayox NOA 319M MOLY ¥

S GO ZNELo Hod penddy womsog g

. / .,
—2[Q2 /9 A T ARFTN] TTUNUG sureN T
g
*A1qr3a1 pure Aquurg jumd ases]y "oy Juswdordurs mo4 jo yred jou
s1 pue ‘suorspap Surm] Sunfew sdeueur A pamaraal aq JOU [IM UOTIRULIONL ST, sjuswarmbax Suntodsx 8 UOISSTUILIOD)

SUOT)EDTUNIIO.) [eIepay atp yim Surd[duros u sn js1sse o wriog s Sunsydumod wr uoneredood ATRJURIOA IMOA 35 9pL ‘Sme]
Justiopdus 93e1g pure Terpad e pim serdwod pue seiorduwryg LAymiroddo renbsy we st )] erpeArwumg  preorjdde ayz of,

LHHHS HOUNOS TVIIHITT INVOTTddV AIMHIAMALNI

VI
Ligs

Ty



TP sﬁoﬁﬂ

sureN
uonezrredI0 Armunuo)) 0
uoRedqn ] Jo SWeN
TUSWIRSHIOADPY [
sadorduag yo swreN
~ eakopdwy
£ousdy Jo aureN
£ouady ]
[00YdG Jo SureN
Tooyss M
JJuaurdordine 10§ POLIaI NOA SX9M MOL] ¥
L
A OVOW) 2 m.yuw.lo 10y parddy uonisoJ ¢
22/LT [ =ea UUC[e0¢) — O\ L PP OUR[_PweN T

*A1q18a1 pure A yumrd aseayq oy Juswadordurs anoA jo red jou

ST pue ‘suoispap Sunmy Sunfew s1a8euewr Aq pamaraar 9q JOU [[im uoneuuoul sy ], “syusuarmbar Sunzodax S, HOTSSTUIIO,)
SUOedIUNUIRO,) Jerepa,] au yirm Surdjdwod ur sn jstsse o3 wroy snyy Sunsidumod ur uoneradood ATEJUIOA INOA 39S 9pA "SME]
juswdordure a1eig pue [erapay e Wpim serduoo pue miopduy Arumaoddoy renby ue st )1 erpajAlruumg  yuesrdde syj o,

LHTHS HOUN0S TVIIHITY INVOI'TddV AIMATATHINI




TFEV sﬁo\wﬂ

JureN

uonezeSIO Aunumuror) n

UOLJEdFqn ] JO JureN]
JUOWIISTIRADPY []

sokoyduryg o sureN
sedodug [

AouaBy Jo aureN
Huady [

000G JO dureN
100925 ]

Juswdordurs 10J PaIIsyal NOA 939M MOE] ¥

C a
Y0 WO\ \L 0 ﬁo :xoy panddy uonsog ‘¢

2.2 \N \_5 =R T \m)k\v/\fknd\w.g i(ﬂnﬁ..d/\_ﬁ“ QUTEN ‘1

A1q18e] pure ATumamy yurad asea[q o[y Juswiordua mo4 jo yred jou

SI pure ‘SUoTSI9p Surimny Sunjew siedeuwewn 4G PomITASL 3¢ JOU [[IM UOHRULIONI ST, ‘sjusuxarmbai Sunyodaz S, UOISSTUIUEOL)
SUOREDIUNUIMIO,) TeIdpay] oy Yim Surd[durod ur sn s1sse 03 vroy sny) Sunardunod ur uoneradood ATEJUATOA InoL 935 9 'SME]
Juswiorduws ayesg pue Terspay [Te M sarjduros pue dojduy AnmiroddQ Tenby we st 1y erpapitwrwmg  uedrjdde aup o7,

JLHIHS HOUNOS TVIIHIHTE INVOI'TddV GHMHATATHINI




T XU wﬁo&m

auTepN
uonezIRSI AJUnunuor) 0
UOTRITGN,] JO SWeN]
B JUSWIDSTIIRAPY ]
safordury o sureN
sofopdury 7]
£ouady Jo svreN
£owedy ]
[O0UG JO AureN
[eoyps 7]
suauzhordums 10y pariajal noA arom MO F
[ .
KNEFOWO\\| 77 51%1 ;104 parddy vonisog €

rard A% \S MEA T \_{12@ SAOPVIOXHTY PN T

*A1qi3a1 pure Aqueryy jumad sseal a1y uswAopduws xno jo yred jou

g1 pue ‘suorspep Surmy Supyewr sredeweur Aq pomaraal aq JOU [[IM UOTRULION ST, ‘syudwaimbai Sunzodax 8 UOISSTUUUIO))
suonEsUNUINIO)) [R13pd] U3 ypm Furdidwoos ur sn ysisse 03 urroy sngy Sunerduod ur woneradooo XTETUIOA 1oL Yo9s apy "sme|
juswdordurs ajeyg pure Texopay jre ypim safdunod pue wiofdury Amumaoddo renby ue st )y erpapiwnimg  gqueogdde sy o,

JATHS HOUNOS TVIIHITT INVOI'TddV AIMHIATALNI

1014
R

Ty

= W

€3




T o i

ureN

I- uopezedIO Hrunmumuo) [

uoneIqRJ JO dWeN
JUSWRSTIRAPY []

saKo7duryg Jo sweN
safordwy []

£ouaBy yo sure
fowdy ]

JOOUDS JO dUIEN
ooyss M

srusuwdordurs 107 PaLIayel NoA sIsm MOH F

I%ﬁ/wo gJ); \ﬁk% 0 Umm.—nmnTﬂ UORISOJ o

[NN\MAW \“.3 =red C Q%gz OINSS [ PWeN 1

Ajqi8sr pue Aqurrgg yurd asesy oy wuswiopdurs moA yo yred jou

st pue ‘suorsoap Jurmy Suryewr s1aSewewr 4q pamalas 9q JOU [[Im uonewofur siy], “syusumermbax Suntodar 8 JIOTSSTUIUIO))
SUOTEOTUNUIIO.) TeIdpa,] ot M SurArduaos ut sn 3s1sse 0} unroy sty Junsiduod ur uonersdood ATSJUMOA 104 398 9\ "Sme[
Jusuwrfordums s1e15 pue Tersps Tre yam sarpduzod pue 1Lorduy Lrmroddo renbyg we st )77 epsunung puweofdde sy o,

LAAHS 3D¥YN0S TVIIAITY INVIITddV AHMHTATHINI

YT
LIWQIEGS

ey




PPUT e A

uonezRNe3I() Ao, 0

ureN

UOLIESIqNJ JO SUIRN]

JURWISSTHIBADY [ ]

2ohoydury yo suTeN

sofordury
£ousdvy 3o aumepN]

Lowdy 7

[OOYDS JO aumeN

[OOUdS ]

sruswadordune x0J paxreyar nok axem MoL] ¥

Ib\w.mwu AV aVAY|| \%D w04 panddy uonisog -

ZzZ [ \.& =ed T SERO0Y )oﬁymdcﬂ PweN T

“A1qr3ay pure ATuxy yund ases] oy juawrdojdurs moA jo yred Jou

SI pue ‘suorspap Surmy unyew sieeureur Aq pomarasl aq JOU [[Im UONBULION] SN, ‘sjuewsimbai unzodar S UOISSTUILIOD)
SUCHEDTUNUNIC)) Teropa 3 Yatm SurdTduwod ur sn 3s1sse o) urroy st Sunsrdurod ur uoneredoos KIETUN[OA oA aas apL “SMe]
yuswdopdure sye1g pue [erepay [Te LM sarduod pue sefojduy ArmzoddQ renby we st ) erpappnung  juesydde auy o,

LAHHS HOUNOS TVIIHITA INVOITddV TIMATAYALNI




PP e

awmreN
uonezIuwedi() Arununuoy) n
UOTIROT[GN] JO SUreN
JUSURSDISAPY [
sakordury o aureN
safordury [
£ousy jo aurepN
AouaBy [
100425 JO 2uIe N
[ooyss
Sustaiordure 107 pariaye) nok arem MO ‘¥
— s
- IS @ NCAAVIe VY g2 w&nmuo ;107 panddy uontsog g
- / .ﬁ =y - . : . -
2T [ L [P = VOO Uy o T

*Aiqi3a1 pure Aty umad asearqg sy yuswdordus oA jo jred jou

SI pue ‘suoispap Jurmy Supyew s1edeurus £q PaMSIASI 3q JOU [[IM UOLRULION STY], sjuswarmbex Sunzodex 8 UOISSTUIO)
SUOREDTUIIIIGOY) [eropay] 3t Yim SuATduxod ur sn 3s1sse 0) wmxog sty Sunsjdurod ur uoneradoo ATEJURIOA INOA Y998 3p4 “SME]
yusurdordus 21e15 pire Te1apa [Te yim sogduwod pue sLojdurg Anmzoddo renby we st T erpspnmumg  pueordde aug o,

JHIHS HOUNOS TVIYEITY INVOTTddV AIMATAYALNI




TR

sureN
uonezrredi() ATmuIo) M
UoHedqn ] JO SUreN
WBWISHIAPY [
aakordury yo aureN
t.: safordwy [
£ouaBy Jo sureN
Aouedy O
T00U3S JO SuTeN]
fooyss M
ipusurAordurs 107 PoIISJI NOA 9I9M MOL] ¥

%m. WO FIED ol panddy uonisod €
27\ % N_ Yy @A T o %w/bg,,jﬁdﬂ PureN T

*A1qi8e1 pue Aqurrg yurxd ases[q o[y uswuiordure mod jo jxed jou

st pue ‘suoispep Surmy Suptew s1eSeweur Aq pamaTadI 3q JOU [Im UoReuoNy sry], ‘syuswermber Guniodsz 8 UOTISSTUIUIO )
SUOTYROTUMUIIIO,) TeIapay] oy yirm Surd[duzod ur sn jstsse 03 unroy sny Sunepdinod w uonersdoos ATeRumos oA Y998 9p "sme]
yuowfopdune 9vg pure TeIapay [re pim ssfdwod pue wiopdury Amumixeddoy yenby ue st 77 erpsppunung  jueordde sy o,

LATHS 3DIN0S TVIIHITH INVOI'TddV AIMHIATHLNI

VI
LINMOS

e 4




P

uonezelI0) Aumunmo)) [

e N

UORdIN JO SUeN

JUSUISSTHRAPY  [7]

sefofpdwnyg yo swen

safordurg [
£ousBy 30 aureN

Aoualy n

100D JO DUIBN

JOOUP3 []

Frusuwrdopdws 105 PaATSJOI NOA 3I9M MOL] P

|5@dﬂ§ ;103 parjddy vontso ‘€

I\N\N \_ ﬁN.— Ndv = T /J\y;.N\..N.D \_.__/)\.JV.T.TWL@ PureN T

-A1qr8s7 pue Aqury yumid ases]J o[y yuswrdojdias moA jo yred jou

S1 pue ‘suotspap urmy 3unjew s1efelewr Aq PaMaTAdl 9 JOU [[IM UOLRULION ST |, ‘syuswrarmbai Sunrodex § UIOTSSTUIIO))
SUOTIRDIUTIUNIO)) [e1dpay] S prm Surdjdmod ur sn 3s1sse 03 wrroy snyy Sumardwmod ur woreradood ATEJUNOA oA J2as 9p4 "sme[
juswordurs yeig pue [erspay [re \pim seduod pue selordwyg frunyzoddo renby ue st )7 erpapTwumg  uesrdde ay3 o,

LHHAHS HDANOS TVITAITT INVOI'TddV AIMIIAYALINI




Jmﬁw}%c, X sﬁmvmﬁ

uoTrezIuweSI0) LAjrumuuuo)) nl

swmen

UoTyEdI[qnJ JO SUEN]

FUSWRSHISAPY ]

sakojdwy Jo svreN

safordiay [

£ouady jo auxepNy

Lously ]

TOOYIS JO SWeN

[00WS [

Fyusuafordus I0] PIISJAL NOA 3I9M MOL] P

C
o S OOVWINNA PNy “odpenddy uontsog ¢

gy’ s NL.\.A& =eq T ﬁgQﬁ\,ﬁYg ST PureN 1

*A1qr8e] pue Aquoany jursd asesrq oy nuewdordurs moA jo 1red jou

ST pure “‘SUOISTRP Surmy Junfewr sedeurwa Aq pamalaal aq JOU [[IM UOHRULIONE sy, sjuswaxmbar Sugiodax S, UOTSSTUIUIO))
SUOT}eOIUNUIIo)) Tepay] o im SurAtdunod ur sn stsse 03 wroy snp Sunspdumos ur voneradood ATEJUNOA IMOA Y0aS OAL ‘SME]
yuswAordus sye1g pure Teropay [Te Yim sefdurod pue mAopdurg Arumaoddo renbyg ue st 7] erpeppnmung  juedtdde a3 of,

LHHHS HOUNOS TVITHAIT INVOITddV AIMATATALNI

VIAHIN
Liias

oy




h-_._
SUNMMIT
MEDIA

RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

Please read: Use this form to record all recruitment sources contacted, the number of applicants
interviewed for the job produced by each source, the date the position was filled and the source

of the person hired,

Attach a list of all sources contacted for this position regardless of whether they produced any
interviewed applicants. Separately identify any organizations which requested notification in
accordance with FCC rules. Include for each organization the name, address, contact person and

telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number
referred per source, the date the position was filled and the source which referred the person
hired. Include all organizations contacted with respect to the vacancy, employee suggestions,
and other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: MELM\QM_\Q_%M .

FULL-TIME OR PART-TIME: I~V —"Tinqe i -

NUMBER OF REFERRED
RECRUITMENT SOURCES APPLICANTS INTERVIEWED
1 Inkerned  Pestine, \ |
2, jrngﬂte_ﬂ ? 9 -
5. ALLALALSS —
4. Stodtipa Wotdos +es B -
5. Heundsihnhalee et
6. VAP -
7. W[L\%_LLLMMA@DDLQ—'HOV\. = _ )
8. | N
9, S
10.

DATE POSITION WAS FILLED: %/ ! / 22 -

REFERRAL SOURCE OF APPLICANT HIRED: _{ V\O[%OQ’_ e
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5127122, 11:48 AM Office Manager & Administrative Assistant, Richmond, VA - Job Details | indeed.com
9+
¢— Backto ali jobs
Office Manager & Administrative Assistant
SummitMedia LLC - Richmand, VA
Clicks
Gathering data...
Check back tomorrow to see how your job is performing.
10
8
5
3
0
Clicks this week @
el
1 e e . . ey
1 Sponsor job for more clicks | | Improve job description ;
0 0 0
Views Budget Cost
Candidates
| | l
Awaiting Review E ! Total (excluding rejected) !
i i i
i 0 § ! 0 !
l P |
L. gL o
0 Rejected
| n Micmmuran semsnu Farn mnnlirants Fantan s mmndine » Funn nesnmrmmand §

htlps:llemployers.indeed.comfjobslview?id=1d990ee55893
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512722, 11:48 AM Office Manager & Administrative Assistant, Richmond, VA - Job Details | indeed.com

sy DIdLUVET yuul LUy aNpPiILalil [adLEr Py >SSy « 1 AdDDTOIICIIL

Get a more complete picture of each candidate by being able to view and compare their
assessment score resufts when you turn on the assessment of your choice.

[ Choose assessmmient J

Job description
About this Job

Overview: SummitMedia Richmond is seeking a full-time Office Manager & Administrative Assistant.
This position will assist the General Manager, Business Managet, Director of Sales, and Account
Managers with a variety of duties to support our Richmond office. Office setting: Maonday-Friday

8:30am-5:30pm.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock
96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital
product suite, and a team of passionate, creative, and talented professionals, we customize message
development strategies for clients to share with thousands of potential customers through creative and
diversified products on-air;, online, and on location. We recruit, develop, empower, and retain motivated
employees who identify opportunities to create solutions that benefit their customers and the
communities they serve. By initiating future growth (professionally and personally), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass
client expectations. We embrace a professional family atmosphere, where a healthy work-life balance is
supported by a culture founded on Respect, Integrity, Customer Focus, and having Fun!

Ideal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in a
team environment. Successful candidates are dependable team members who are well-organized, have
strong written/verbal communication skills, and are eager to support the Business and Sales
department with a wide range of tasks.

Core Responsibilities:

v

o QOversee and support all administrative duties in the office and ensure the office is operating

smoothly

s Assist with managing and maintaining office equipment

» Manage contracts and relationships with vendors and service providers

e Work with Corporate HR and Business Manager to maintain office policies as necessary

e Manage office supplies inventory and work with the Business Manager to place orders as
necessary

« Receive and sort incoming mail and deliveries, and manage outgoing mail

» Update and maintain shared files, keep internal forms updated and available

e Organize and plan special events for staff and clients

o Generate reports for General Manager and Director of Sales

o Create materials including radio station positioning pleces, sales packages, sales proposals,
informational one-sheets, etc.

s Assist account managers with client research
204




5127122, 11:48 AM Office Manager & Administrative Assistant, Richmond, VA - Job Details { indeed.com
e Revise sales pieces and qualitative information frequently for general use by Account

Managers
e Other duties as assigned

Qualifications:

» Minimum 1-year related experience

» College degree preferred
o Excellent Microsoft Office skills (Excel, Word, Outleok, PowerPoint)

* Strong organizational skills with high attention to detail
e Ability to meet deadlines in a fast-paced environment
« Qutgoing personality with excellent verbal and written com munication skiils

Compensation/Benefits:

e Paid vacation
o Benefits including a 401K, medical packages including optional dental and vision

e On-going training in both group meetings and individual one-on-one support
Application Information:
To apply for this position, please emait a resume and cover letter

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company
focused on compelling local brands, powerful personalities, and meaningful marketing solutions.

Tt is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals
without regard to their race, color, religion, national origin, age or sex in all personnel actions including
recruitment, evaluation, selection, promotion, compensation, training and termination. Discrimination
because of race, color, religion, national origin, age, or sex s prohibited. If you believe you have been
the victim of discrimination, you may notify the Federal Communications Commission, the Equal

Employment Opportunity Commission, or other appropriate agency.

Job Type: Full-time

Free Post Sponsor job

r Edit job
( Open Vj

L——="

Details

Created: May 27, 2022

https:llemployers.indead.comﬁobslview?id=1d990ee55893 314




5127122, 11:48 AM Office Manager & Administrative Assistant, Richmand, VA - Job Detalils | Indeed.com

Views: 0

Candidates: 0 total - ,

Add a candidate

[UR——

Find candidates |

Budget
Job budget: Not sponsored

§ Sponsor job

Promote this job for more candidates:

W M

©2022 Indeed

Cookies, privacy, and terms

Privacy center
Security

Do not sell my personal information

Contact

https:llemployers.lndeed.comljobslvlew?id=1 d990ee5589a 474
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527122, 11:39 AM Office Manager & Administrative Assistant | SUMMITMEDIA LLC | Handshake

~ Jobs (femp/jobs)
Office Manager & Administrative Assistant

Job #6527830 « Created 5/27/2022 by Michelle Fraser e Expires 6/30/2022

Edit More Actions ~
{femp/jobs/6527830/edit)

Overview (femp/jobs/6527830) Schools (/emp/jobs/6527830/schools) Matches

Basic Information

Locations Compensation
Richmond, Virginia, United States Paid

Duration
Permanent

Job Roles Edit

Based on the text of your job description, we identified these Job Roles as
most applicable. If you think they do not apply, you may edit them. Learn more
(https://support.joinhandshake.com/hc/en—us/articles/360033423494)

CAdvert_Isjng Sales Agents) COffice and Administrative Support Workers)

Job Descripti Edit
ob Description (fempliohs/6527830/edit?initial_page=1)

Office Manager & Administrative Assistant
SUMMITMEDIA, LLC

https :Iiapp.joinhandshake.conﬂempljobsl6527830/deta iis 14




5/27/22, 11:39 AM Office Manager & Administrative Assistant | SUMMITMEDIA LLC | Handshake

About this Job

Overview: SummitMedia Richmond is seeking a full-time Office Manager & Administrative Assistant. This
position will assist the General Manager, Business Manager, Director of Sales, and Account Managers
with a variety of duties to support our Richmond office. Office setting: Monday-Friday 8:30am-5:30pm.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock
06.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital
product suite, and a team of passionate, creative, and talented professicnals, we customize message
development strategies for clients to share with thousands of potential customers through creative and
diversified products on-alr, online, and on location. We recruit, develop, empower, and retain motivated
employees who identify opportunities to create solutions that benefit their customers and the
communities they serve. By initiating future growth (professionally and personally}, company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass
client expectations. We embrace a professional family atmosphere, where a heaithy work-life balance is
supported by a culture founded on Respect, Integrity, Customer Focus, and having Fun!

ideal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in a
team environment. Successful candidates are dependable team members who are well-organized, have
strong written/verbal communication skills, and are eager to support the Business and Sales department

with a wide range of tasks.

Core Responsibilities:
« Oversee and suppott all administrative duties in the office and ensure the office is operating
smoothly
Assist with managing and maintaining office equipment
Manage contracts and relationships with vendors and setvice providers
Work with Corporate HR and Business Manager to maintain office policies as necessary
Manage office supplies inventory and work with the Business Manager to place orders as
necessary
Receive and sort incoming mail and deliveties, and manage outgoing mall
Update and maintain shared files, keep internal forms updated and available
Organize and plan special events for staff and clients
Generate reports for General Manager and Director of Sales
Create materials including radio station positioning pieces, sales packages, sales proposals,
informational one-sheets, etc.
Assist account managers with client research
« Revise sales pieces and qualitative information frequently for general use by Account Managers

¢ Other duties as assigned

e & & & @ » & o »

Qualifications:
o Minimum 1-year related experience

College degree preferred
Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)

Strong organizational skills with high atiention to detalil

Ability to meet deadlines in a fast-paced environment
Outgoing personality with excellent verbal and written communication skills

Compensation/Benefits:

o Paid vacation
« Benefits including a 401K, medical packages inciuding optional dental and vision

« On-going training in both group meetings and individual one-on-one support

hitps:Happ .joinhandshake.com/emp/}'obslﬁﬁ27830/detaﬁs




527122, 11:39 AM Office Manager & Administrative Assistant | SUMMITMEDIA LLC | Handshake

Appilication Information:
To apply for this position, please email a resume and cover letter to

Careers.Richmond@summitmediacorp.com with the subject line: Office Manager

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company
focused on compelling local brands, powerful petsonalities, and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals
without regard to their race, color, religion, national origin, age or sex in all personnel actions including

R PRI Y SIUGIEY PRt IPSERpUVRERRY L PRSI S S P T S e R L A - B e A

Edit
Preferences {femp/jobs/6527830/edit?initial_page=2}

Graduation Date
No Graduation Date set

School Years
No School Year preference set

Majors
No Major preference set

GPA
No GPA preference set

Work Authorization
US work authorization is required

Company Details

Industry Website

Advertising, PR & Marketing http//www.summitmediacorp.com/
(http:/www.summitmediacorp.com/}

Headquarters Location

2700 Corporate Drive, Suite 115 Birmingham, Social Media

Alabama 35242, United States of America https://www.linkedin.com/company/summitmedia-

llc/fabout/
Size
250 - 1,000 employees

https:liapp.joinhandshake.ccmlempljobsls527830}details 314




5/27/22, 11:39 AM Office Manager & Administrative Assistant | SUMMITMEDIA LLC [ Handshake
(hitps:/www.linkedin.com/company/summitmedia-

lic/about/)
https:/fwww.facebook.com/SummitMediaCorp
(https:/www.facebook.com/SummitMediaCorp)

On Campus Interviews

You have no on-campus interviews scheduled for this job.

Attachments

No attachments yet

New Attachment  {femp/jobs/6527830/attachments/new)
Labels

Add label
Create new label

Notes

View and add notes

Tracking Code

No tracking code added

Applicant Package Recipients
Will be listed as "Contacts” for Universities

Michelle Fraser

hitps :Ilapp.joinhandshake.comfempljobslﬁ527830ldetails 414
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Load more

Ta rgeted SCh 00 Is Post to more schools (femp/jobs/6527830/edit?initial_page=3)

[ Search for a school

) Pending (10)
(O Approved (6)

School Status Applications Comments g,f::'ty E‘xpiration
Christopher Newport
Fistop P Pendng O 0 527/22  6/30/22 =
University
G Ma Appro
eorge Hason PRIOVE 0 52722 6/30/22 =
University d
Hampden-Sydne
pden-sydney Pending O 0 5722 6/30/22 =
College
Hoilins University Pending 4] 0 5127/22 6/30/22 =
James Madison
mes Madls Pending O 0 B5/27/22  6/30/22 =
University
Appro —_
Liberty University dpp Y o 0 52722 6/30/22 =
Longwood University Pending 0 0 B/27/22 8/30/22 =
Mary Baldwin Approve 0 5127122  6/30/22 =
University d
Marymount Pending O 0 5722 6/30/22 =
University

hltps:llapp.joinhandshake.com!empl]obsI652783()IschooEs 213
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Norfolk State

. . Pending
University

https:/Iapp.joinhandshake.oomlempﬁobs/6527830/schools
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6727722

6/30/22
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Load more

Targeted schools

Post to more schools (femp/jobs/8527830/edit?initial_page=3)

Handshake

[ Search for a school

[} Pending (10}
O Approved (6)

School

Radford University

University of Mary
Washington

Unlversity of Virginia

‘ Virginia
Commonwealth
University

Virginia Military
Institute

Virginia Tech

https:llapp.joinhandshake.oomlempl}ob51652783[}Ischools?page=2&per _page=10&sortﬂdirecﬂon=asc&sort__co!umn=school__name&disable_core_sch "

Status

Pending

Approve
d

Approve
d

Pending

Pending

Approve
d

Applications Comments

<

| 272

>

Apply
Start

5/27/22

5/27/22

5/27/22

5/27/22

5/27/22

b/27/22

Expiration
L]

6/30/22

6/30/22

6/30/22

6/30/22

6/30/22

6/30/22

i

1l

I
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Forums,
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Office Manager & Administrative Assistant © YOURNEW

Moderators: shawnski, jdenver, mpautsené8 MUSIC HERE!

1 post » Page 1 of 1

DOWNLDAB

Ll

WATCH

..@Office Manager”& Administrative Assistant
;[;SUMM!TMED]A, LLC

*About this Job

;Overview: SummitMedia Richmond is seeking a full-time Office Manager &
_'-{Admm!stratwe Assistant. This position will assist the General Manager, Business
“Manager, Director of Sales, and Account Managers with a variety of duties to support

";:_four Richmond affice. Office setting: Monday-Friday 8:30am-5:30pm.

lfThe Company: SummitMedia Richmond is a dynamic radio & digital company, serving our
;'_:local customers with focus-based messages that deliver results. With six radio stations
(K95, Classic Rock 96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3
“Classic Country), six websites, digital product suite, and a team of passionate, creative, il
“and talented professionals, we customize message development strategies for clients to
-‘zjshare with thousands of potential customers through creative and diversified products

https:/nww.allaccess. comlforumfvlewtopic php?f=108t=09155 1/6
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e ﬂf’f‘[{*n}
TAKE YOUR - .
g . IMA —
10 NEW HEIGHTS —— CSIaNE

'f:culture founded on Respect, Integrity, Customer Focus, and having Funi

‘Ideal Candidate: A self-motivated and detail-oriented individual who has a desire to
learn and grow in a team environment. Successful candidates are dependable team

g ‘members who are well-organized, have strong written/verbal communication skills, and
-_‘-_are eager to support the Business and Sales department with a wide range of tasks.

Core Responsibilities:

‘4 Oversee and support all administrative duties in the
;:ofﬁce and ensure the office is operating smoothly

- Assist with managing and maintaining office equipment
"« Manage contracts and relationships with vendars and
“service providers

‘» Work with Corporate HR and Business Manager to
:Efmaintain office policies as necessary

‘s Manage office supplies inventory and work with the
.f;Business Manager to place orders as necessary

'+ Receive and sort incoming mail and deliveries, and
‘manage outgoing mail

i« Update and maintain shared files, keep internal forms
~updated and available

s Organize and plan speciat events for staff and clients
‘s Generate reports for General Manager and Director of
- Sales

ffo Create materials including radio station positioning
:fipleces, sales packages, sales proposals, informational
ipne-sheets, etc.

:‘f- Assist account managers with client research

- Revise sales pieces and qualitative information
"f-;frequently for general use by Account Managers

- Other duties as assigned

“Qualifications:

" Minimum 1-year related experience

“s College degree preferred

“» Excellent Microsoft Office skills (Excel, Word, Outlook,
:PowerPaint)

e Strong organizational skills with high attention to detail
‘e Ability to meet deadlines in a fast-paced environment
s Outgoing personality with excellent verbal and written

‘communication skills

: iCompensation/ Benefits:
‘s Paid vacation

https:llwww.aIlacoess.conﬂfcrumlviewtopic. php?f=10&t=99155 216
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AN T to NEW HEIGHTS SN

§To apply for this position, please email a resume and cover letter to
‘Careers.Richmond@summitmediacorp.com with the subject line: Office Manager

‘About SUMMITMEDIA LLC

‘SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and
‘.;fevents company focused on competling local brands, powerful personalities, and
‘meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all
-qualified individuats without regard to their race, color, religion, national origin, age or
3}sex in all personnel actions including recruitment, evaluation, selection, promotion,
_‘compensation, training and termination. Discrimination because of race, color, religion,
‘national origin, age, or sex is prohibited. if you believe you have been the victim of
idiscrimination, you may notify the Federal Communications Commission, the Equat

E'Empioyment Opportunity Commission, or other appropriate agency. .
R T R AR L,

[ ..... - 1 post - Page Tof 1

< Return to “Job Openings” [E’,‘L’E?_E&}.ﬂ

LAEEEAE e . = U @ O AltimesareUTC:07:00

Powered by phpBB@ Forum Software © phpBB Limited
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GET 50% OFF INSTALLATION

Blood Sugar Above [Photos] Experts Agree, He Is The
Tub to Shower 1007 Try This At Home Baddest NHL Player Ever. 3
Conversion May... Get Heallhy Sugar Level Definition 3
WasiShoreHomeBaths.com

https:l/www.alIaccess.comfforum/viewtoplc.php?f=10&t=99155

3/6




Virgini o Werlifore e (onne A ov—

61/22, 12:43 PM Virginia Workforce Connection - View Message

SummitMedia LLC - Michelle Fraser

—

FROM: POSTMASTER
CREATED BY: POSTMASTER
SENT: Wednesday, June 1, 2022 12:41:00 PM

TO: SummitMedia LLC - Michelle Fraser
SUBJECT: New Job Orders added to System

The following Job Order(s) have been added to the Virginia Warkforce Connection.

Job(s) information:
Job #: 2859932
Job Title: Office Manager & Administrative Assistant

Current Status: Pending Employer Verification

This is an automated email notification. Please do not respond.

hﬁps:llwww.vawc.virglnia.govlvosnetlcommunicationslmessagecenterIMessageView.aspx?eno=Qypa7moiOrquy1vR223kNGJ hgX1BJSTO3a7KguFl... 11
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VOb‘3?'5“"‘\5""3"‘?";""sF About Membership Careers

Resources Contact

2 Logout [/ VBS

Job Listing

Organization: WKHK-FM

Department: Business / Admin

Employment Type: Full Time

Location: Richmond, VA

Job Position Title: Office Manager & Administrative Assistant
Times Viewed:

Job Description:

Office Manager & Administrative Assistant

SUMMITMEDIA, LLC

About this job

https:Ilwww.vabonline.comljoh-listingl?.l 1D=10561 15




5/27/22, 2:49 PM

Job Listing - Virginia Association of Broadcasters

Overview: SummitMedia Richmond is seeking a full-time Office
Manager & Administrative Assistant. This position will assist the
General Manager, Business Manager, Director of Sales, and
Account Managers with a variety of duties to support our
Richmond office. Office setting: Monday-Friday 8:30am-5:30pm.

The Company: SummitMedia Richmond is a dynamic radio &
digital company, serving our local customers with focus-based
messages that deliver results. With six radio stations (K95,
Classic Rock 96.5, Awesome 100.9, 103.7 Your Variety, ESPN
106.1, and 104.3 Classic Country), six websites, digital product
suite, and a team of passionate, creative, and talented
professionals, we customize message development strategies
for clients to share with thousands of potential customers
through creative and diversified products on-air, online, and on
location. We recruit, develop, empower, and retain motivated
employees who identify opportunities to create solutions that
benefit their customers and the communities they serve. By
initiating future growth (professionally and personally),
company-wide openness, strategic innovation, and personal
ownership, SummitMedia Richmond strives to surpass client
expectations. We embrace a professional family atmosphere,
where a healthy work-life balance is supported by a culture
founded on Respect, Integrity, Customer Focus, and having Fun!

Ideal Candidate: A self-motivated and detail-oriented individual
who has a desire to learn and grow in a team environment.
Successful candidates are dependable team members who are
well-organized, have strong written/verbal communication skills,
and are eager to support the Business and Sales department
with a wide range of tasks.

Core Responsibilities:

hltps:lfwww.vabonline.comljob-listing/?.lID=10561

2/5
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ht(ps:lhwww.vabonline.comrjob-listingl?J ID=10561

Qualifications:

Job Listing - Virginia Assoclation of Broadcasters
Oversee and support all administrative duties in the office
and ensure the office is operating smoothly
Assist with managing and maintaining office equipment
Manage contracts and relationships with vendors and
service providers
Work with Corporate HR and Business Manager to maintain
office policies as necessary
Manage office supplies inventory and work with the
Business Manager to place orders as necessary
Receive and sort incoming mail and deliveries, and manage
outgoing mail
Update and maintain shared files, keep internal forms
updated and available
Organize and plan special events for staff and clients
Generate reports for General Manager and Director of
Sales
Create materials including radio station positioning pieces,
sales packages, sales proposals, informational one-sheets,
etc.
Assist account managers with client research
Revise sales pieces and qualitative information frequently
for general use by Account Managers
Other duties as assigned

Minimum 1-year related experience
College degree preferred
Excellent Microsoft Office skills (Excel, Word, Outlook,

PowerPoint)
Strong organizational skills with high attention to detail

Ability to meet deadlines in a fast-paced environment

315




BI27/22, 2:49 PM Job Listing - Virginia Association of Broadcasters

o Outgoing personality with excellent verbal and written
communication skills

Compensation/Benefits:

« Paid vacation

« Benefits including a 401K, medical packages including
optional dental and vision

« On-going training in both group meetings and individual
one-on-one support

Application Information:

To apply for this position, please email a resume and cover
letter to Careers.Richmond@summitmediacorp.com with the

subject line: Office Manager

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media,
direct marketing, and events company focused on compelling
local brands, powerful personalities, and meaningful marketing
solutions.

It is the policy of SummitMedia LLC to provide equal
employment opportunity to all qualified individuals without
regard to their race, color, religion, national origin, age or sex in
all personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination.

https:llwww.vabonline.comljob-ﬁstingl?.lID=1 0561 45



Job Listing - Virginia Assoclation of Broadcasters

Discrimination because of race, color, religion, national origin,
age, or sex is prohibited. If you believe you have been the victim
of discrimination, you may notify the Federal Communications
Commission, the Equal Employment Opportunity Commission,

or other appropriate agency.

5/27{22, 2:48 PM

Post Your Resume Back To All jobs >

_ Contact .
About  Membership  Careers e

w

Copyright © 2022 Virginia Association of Broadcasters. All right reserved.  Privacy Policy

https://www.vabonline.com/ob-listing/?JID=1 0561 5/5




AurnwnnmiHie Ao WeosTH

Services Markets Leadership Join Our Team

Home

Office Manager -
Richmond

Overview: SummitMedia Richmond is seeking a full-time Office Manager & Administrative
Assistant. This position will assist the General Manager, Business Manager, Director of
Sales, and Account Managers with a variety of duties to support our Richmond office.

Office setting: Monday-Friday 8:30am-5:30pm.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving
our local customers with focus-based messages that deliver results. With six radio
stations (K95, Classic Rock 96.5, Awesome 100.9, 103.7 Your Variety, ESPN 108.1, and 104.3
Classic Country), six websites, digital product suite, and a team of passionate, creative,
and talented professionals, we customize message development strategies for clients to
share with thousands of potential customers through creative and diversified products
on-air, onling, and on location. We recruit, develop, empower, and retain motivated
employees who identify opportunities to create solutions that benefit their customers and
the communities they serve. By initiating future growth (professionally and persenally),
company-wide openness, strategic innovation, and personail ownership, SummitMedia

Richmond strives to surpass client expectations. We embrace a professional family




atmosphere, where a healthy work-life balance is supported by a culture founded on

Respect, Integrity, Customer Focus, and having Fun!

Ideal Candidate: A self-motivated and detail-oriented individual who has a desire to
learn and grow in o team environment. Successful candidates are dependable team
members who are well-organized, have strong written/verbal communication skills, and

are sager to support the Business and Scles department with a wide range of tasks.

Core Responsibilities:

Oversee and support all administrative duties in the office and ensure the office is

operating smoothly
Assist with managing and maintaining office equipment
Manage contracts and relationships with vendors and service providers

Work with Corporate HR and Business Manager to maintain office policies as

necessary

Manage office supplies inventory and work with the Business Manager to place

orders Qs hecessary

Receive and sort incoming mail and deliveries, and manage outgoing mail
Update and maintain shared files, keep internal forms updated and available
Organize and plan special events for staff and clients

Generate reports for General Manager and Director of Sales

Create materials including radio station positioning pieces, sales packages, sales

proposdals, informational one-sheets, etc.

Assist account managers with client research




Revise sales pieces and qualitative information frequently for general use by Account

Managers

Other duties as assigned

Qualifications:
Minimum 1-year related experience
College degree preferred
Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)
Strong organizational skills with high attention to detail
Ability to meet deadlines in a fast-paced environment

outgoing personality with excellent verbal and written communication skills

Compensation/Benefits:
Paid vacation

Benefits including a 401K, medical packages including optional dental and vision
On-going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please erail a resume and cover letter to
CareersRichmond@summitmediacorp.com with the subject line: Office Manager




About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and
events company focused on compelling local brands, powerful persondlities, and

meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equdl employment opportunity to all
qualified individuals without regard to their race, color, religion, national origin, age or sex
in all personnel actions including recruitment, evaluation, selection, promotion,
compensation, training and termination. Discrimination because of race, color, religion,
national origin, age, or sex is prohibited. If you believe you have been the victim of
discrimination, you may notify the Federal Communications Commission, the Equal

Employment Opportunity Commission, or other appropriate agency.

Administration

Promotions

Director - >

Greenville

Corporate Office Privacy Policy
2700 Corporate Drive, Suite 115, Contest Rules
Birmingham, AL 36242 Visitor Agreement

(205) 322-2987 _
© 2022 SummitMedig, LLC

Contact Us
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Employment

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of Summit Media
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Brooke Rogers at Summit Media Richmond: 812 Moorefield Park Dr Suite 300
Richmond, VA 23236. Each organization that wishes to be given natice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category of

categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
(mailto:brooke.rogers@summitmediacorp.com).

Summit Media Corp is an Equal Opportunity Employer.

Office Manager & Administrative Assistant

htips:ll\:wwj037yourvariety.comfemployment/ 118
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Overview: SummitMedia Richmond is seeking a full-time Office Manager 8 Administrative Assistant.
This position will assist the General Manager, Business Manager, Director of Sales, and Account
Managers with a variety of duties to support our Richmond office. Office setting: Monday-Friday

8:30am-5:30pm.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock
96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital
product suite, and a team of passionate, creative, and talented professionals, we customize message
development strategies for clients to share with thousands of potential customers through creative
and diversified products on-air, online, and on location. We recruit, develop, empower, and retain
motivated employees who identify opportunities to create solutions that benefit their customers and
the communities they serve. By initiating future growth (professionally and personally), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass
client expectations. We embrace a professional family atmosphere, where a healthy work-life balance
is supported by a culture founded on Respect, Integrity, Customer Focus, and having Fun!

Ideal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in
a team environment. Successful candidates are dependable team members who are well-organized,

have strong written/verbal communication skiils, and are eager to support the Business and Sales
department with a wide range of tasks.

Core Responsibilities:

. Oversee and support all administrative duties in the office and ensure the office is operating

smoothly

- Assist with managing and maintaining office equipment

- Manage contracts and relationships with vendors and service providers

- Work with Corporate HR and Business Manager to maintain office policies as necessary

. Manage office supplies inventory and work with the Business Manager to place orders as necessary
. Receive and sort incoming mail and deliveties, and manage outgoing mail

- Update and maintain shared files, keep internal forms updated and available

- Organize and plan special events for staff and clients

hitps:/iwww.1037yourvariety.com/employment/ 2i8
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- Generate reports for General Manager and Director of Sales

. Create materials including radio station positioning pieces, sales packages, sales proposals,
informational one-sheets, etc.

- Assist account managers with client research

- Revise sales pieces and qualitative information frequently for general use by Account Managers
- Other duties as assigned

Qualifications:

- Minimum 1-year related experience

+ College degree preferred

. Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)

- Strong organizational skills with high attention to detail

- Ability to meet deadlines in a fast-paced environment

. Qutgoing personality with excellent verbal and written communication skills
Compensation/Benefits:

- Paid vacation

. Benefits including a 401K, medical packages including optional dental and vision
- On-going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please email a resume and cover letter to

Careers.Richmond@summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with

the subject line: Office Manager

Account Executive

hltps:ﬂwww.1037yourvariety.com{employmentl
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Employment

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of Summit Media
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Brooke Rogers at Summit Media Richmond: 812 Moorefield Park Dr Suite 300
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or

categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
(mailto:brooke.rogers@summitmediacorp.com).

Summit Media Corp is an Equal Opportunity Employer.

Office Manager & Administrative Assistant

Overview: SummitMedia Richmond is seeking a full-time Office Manager & Administrative Assistant.
This position will assist the General Manager, Business Manager, Director of Sales, and Account

Managers with a variety of duties to support our Richmond office. Office setting: Monday-Friday

8:30am-5:30pm, (htt (htt
Oam pm ps:/ (htt ps/

fww ps;/ fww
The Company: SummitMedia Richmond is a dynamic radio & digital company, s Cé@\gé;‘g’ﬁr;’;{g%al
customers with focus-based messages that deliver results. With six radio stationp@ﬂéi},c& Rock

96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), S WSS, digital
product suite, and a team of passionate, creative, and talented professionals, we EsstSiat@ssiessage
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development strategies for clients to share with thousands of potential custome g :ﬁ‘
and diversified products on-air, online, and on location. We recruit, develop, emj »: @, O
motivated employees who identify opportunities to create solutions that benefithebsgyeiamerssngock
the communities they serve. By initiating future growth (professionally and personally), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass
client expectations. We embrace a professional family atmosphere, where a healthy work-life balance

is supported by a culture founded on Respect, Integrity, Customer Focus, and having Fun!

|deal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in
a team environment. Successful candidates are dependable team members who are well-organized,
have strong written/verbal communication skills, and are eager to support the Business and Sales
department with a wide range of tasks.

Core Responsibilities:

. Oversee and support all administrative duties in the office and ensure the office is operating

smoothly

. Assist with managing and maintaining office equipment

. Manage contracts and relationships with vendors and service providers

. Work with Corporate HR and Business Manager to maintain office policies as necessary

. Manage office supplies inventory and work with the Business Manager to place orders as necessary
. Receive and sort incoming mail and deliveries, and manage outgoing mail

- Update and maintain shared files, keep internal forms updated and available

- Organize and plan special events for staff and clients

. Generate reports for General Manager and Director of Sales

. Create materials including radio station positioning pieces, sales packages, sales(moposa{pm
informational one-sheets, etc. ps;/ (htt ps/
/ww ps:/ fww

w.fa /twi w.in

. Assist account managers with dient research cgb t’éer- stag
0 ~fam
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. Revise sales pieces and qualitative information frequently for general use by Ac%pgrﬁa@é_gers
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- Other duties as assigned wq

Qualifications: (https://www.classicrock

LiUL RV LlUG

- Minimum 1-year related experience

. College degree preferred

. Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)

. Strong organizational skills with high attention to detail

- Ability to meet deadlines in a fast-paced environment

. Qutgoing personality with excellent verbal and written communication skills
Compensation/Benefits:

- Paid vacation

. Benefits including a 401K, medical packages including optional dental and vision

. On~going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please email a resume and cover letter to
Careers.Richmond@summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with

the subject line: Office Manager

Account Executive

The Account Managers primary responsibilities are to provide all levels of services to Advertisers. This

position will report to the General Sales Manager.
(htt (htt

] ps/ (htt ps/
Account Managers are responsible for securing new revenue and developing mutusllpbévieficial

relationships with various local businesses, agencies, and/or individuals that have‘é'gj@e{&f‘ﬂeﬁé%each our

audience through the media opportunity offered by the Station(s) as well as Digpgw]?f ﬁﬁg

m/c tassi m/c
jassi croc lassi
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| EMPLOYMENT

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers te employers may request that it be provided notice of Summit Media
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Brooke Rogers at Summit Media Richmond: 812 Moorefield Park Dr Suite 300
Richmond, VA 23236, Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or
categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
(mailto:brooke.rogers@summitmediacorp.com).

Summit Media Corp is an Equal Oppeortunity Employer.

Office Manager & Administrative Assistant

https:/uwww.k95country.comfemployment/ 1/9
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””»w MENU
(Wy&wg%%&cﬁﬂhties to support our Richmond office. Office setting: Monday-Friday
8:30am-5:30pm,

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock
96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital
product suite, and a team of passionate, creative, and talented professionals, we customize message
development strategies for clients to share with thousands of potential customers through creative
and diversified products on-air, online, and on location. We recruit, develop, empower, and retain
motivated employees who identify opportunities to create solutions that benefit their customers and
the communities they serve. By initiating future growth (professionally and personall_\,;), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass
client expectations. We embrace a professional family atmosphete, where a healthy work-life balance
is supported by a culture founded on Respect, Integrity, Customer Focus, and having Fun!

Ideal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in
a teamn environment. Successful candidates are dependable team members who are well-organized,
have strong written/verbal communication skills, and are eager to support the Business and Sales

department with a wide range of tasks.

Core Responsibilities:

. Oversee and support all administrative duties in the office and ensure the office is operating

smoothly

. Assist with managing and maintaining office equipment

. Manage contracts and relationships with vendors and service providers

. Work with Corporate HR and Business Manager to maintain office policies as necessary

. Manage office supplies inventory and work with the Business Manager to place orders as necessary

. Receive and sort incoming mail and deliveries, and manage outgoing mail

. Update and maintain shared files, keep internal forms updated ahd available _
|
. Organize and plan special events for staff and clients

. Generate repotts for General Manager and Director of Sales
. Create materials including radio station positioning pieces, sales packages, sales proposals,

informational one-sheets, etc.

hitps:/www.k95country.com/employment/ 2i9




6/2/22, 11:13 AM Employment | WKHK | K93

Xg5...-
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(h%mgﬁééwﬁme@ntauve INTOrMAatIon Trequently Tor general use Ny ACCOUNT mMmanagers

. Other duties as assigned

Qualifications:

. Minimum 1-year related experience

. College degree preferred

. Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)
. Strong organizational skills with high attention to detail

. Ability to meet deadlines in a fast-paced environment

. Outgoing personality with excellent verbal and written communication skills

Compensation/Benefits:

. Paid vacation

. Benefits including a 401K, medical packages including optional dental and vision
. On-going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please email a resume and cover letter to
Careers.Richmond@summitmediacorp.com (mailto:Ca reers.Richmond@summitmediacorp.com) with

the subject line: Office Manager

Account Executive

The Account Managers primary responsibilities are to provide all levels of services to Advertisers. This
position will repert to the General Sales Manager.

Account Managers are responsible for securing new revenue and developing mutually beneficial
relationships with various local businesses, agencies, and/or individuals that have a desire to reach our

audience through the media opportunity offered by the Station(s) as well as Digital portfolio.

The Account Manager will be accountable for all aspects of the account list including: sales, service,
internal and external communications as well as collections owed to the Station.

https:llwww.k95r:ountry.comlemp[oymentl 319
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(https://www.awesome1

Employment

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of Summit Media -
Richmond job vacancies as they occur. if your organization would like to be notified such vacancies,
please contact Brooke Rogers at Summit Media Richmond: 812 Moorefield Park Dr Suite 300
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or

categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
(maiIto:brooke.rogers@summitmediacorp.com)‘

Summit Media Corp is an Equal Opportunity Employer.

Office Manager & Administrative Assistant it
. N N . . (htt .. P/
Overview: SummitMedia Richmond is seeking a full-time Office Manager & Adml&ggrﬁtﬂ/dmsistant.

. . . , . . S/ w.n
i D
This position will assist the General Manager, Business Manager, Director of Saleﬁ%&&pgwt

Managers with a variety of duties to support our Richmond office. Office setting:&@@ﬁé%&yﬂiﬂday
8:30am-5:30pm. -PCO /4%n/a
wes wes
m/3 om om

WES 010 10
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The Company: SummitMedia Richmond is a dynamic radio & digital company, se%\g%g/m)ucﬂmal
customers with focus-based messages that deliver results. With six radio stations (K93, o
96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), :
product suite, and a team of passionate, creative, and talented professionals, we
development strategies for clients to share with thousands of potential customers
and diversified products on-air, online, and on location. We recruit, develop, emp@&
motivated employees who identify opportunities to create solutions that benefitghelc s iR eiiaine
the communities they serve. By initiating future growth (professionally and personally), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass
client expectations. We embrace a professional family atmosphere, where a healthy work-life balance

is supported by a culture founded on Respect, integrity, Customer Focus, and having Fun!

ideal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in
a team environment. Successful candidates are dependable team members who are well-organized,
have strong written/verbal communication skills, and are eager to support the Business and Sales

department with a wide range of tasks.

Core Responsibilities:

. Oversee and support all administrative duties in the office and ensure the office is operating

smoothly

- Assist with managing and maintaining office equipment

- Manage contracts and relationships with vendors and service providers

. Work with Corporate HR and Business Manager to maintain office policies as necessary

- Manage office supplies inventory and work with the Business Manager to place orders as necessary
. Receive and sort incoming mail and deliveries, and manage outgoing mail

. Update and maintain shared files, keep internal forms updated and available

(htt

. Organize and plan special events for staff and clients ps:/
’ pransp (8 et /s
/W;N ps:/ w.n

. Generate reports for General Manager and Director of Sales w.fa /twi stag
cely, tter.ram

o .CO
[8]

. Create materials including radio station positioning pieces, sales packages, salefcp:m% ég
m

informational one-sheets, etc. om om
WES 210 10

nim
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' . . a1 09r 09
- Assist account managers with client research 09) V@) chm
Ok SRR

- Revise sales pieces and qualitative information frequently for general use by Acgig

- Other duties as assigned
Qualifications: {https://www.awesome1
- Minimum 1-year related experience

- College degree preferred

. Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)
- Strong organizational skills with high attention to detail
- Ability to meet deadlines in a fast-paced environment

- Outgoing personality with excellent verbal and written communication skills

Compensation/Benefits:

« Paid vacation

. Benefits including a 401K, medical packages including optional dental and vision

. On-going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please email a resume and cover letter to
Careers.Richmond@summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with

the subject line: Office Manager
thtt
. htt .. PS/
Account Executive pey (it Aww
ps/ w.n

/ww /twi stag
Kedvedisers. This

The Account Managers primary responsibilities are to provide all levels of service”év' 3

position will report to the General Sales Manager. .polyg?@ﬁfa
rg?a wes wes

wes Om om

e10 e10

Falas)
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CLASSIC CO

(https://www.classiccoul

Employment

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the FCC's EFO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of Summit Media
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Brooke Rogers at Summit Media Richmond: 812 Moorefield Park Dr Suite 300
Richmond, VA 23236, Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or
categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
{mailto:brooke.rogers@summitmediacorp.com).

Summit Media Corp is an Equal Opportunity Employer.

Office Manager & Administrative Assistant (o (ht
ps: ps:

Overview: SummitMedia Richmond is seeking a full-time Office Manager & Administrative Aé,‘é';%‘t%lf} \/A\IA?
This position will assist the General Manager, Business Manager, Director of Sales, and Accoursb /twi sta

Managers with a variety of duties to support our Richmond office. Office setting: Monday-F T ng%riz
8:30am-5:30pm. /Cla m/c m/
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The Company: SummitMedia Richmond is a dynamic radio & digital company, s
customers with focus-based messages that deliver results. With six radio stations (
96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country),
product suite, and a team of passionate, creative, and talented professionals, we ¢ B¥ssa
development strategies for clients to share with thousands of potential customew
and diversified products on-air, online, and on location. We recruit, develop, empﬁ’eﬂ %!ag Ccao
motivated employees who identify opportunities to create solutions that benefit LRSI pSlRsHiFou
the communities they serve. By initiating future growth (professionally and personally), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass

client expectations. We embrace a professional family atmosphere, where a healthy work-life balance
is supported by a culture founded on Respect, Integrity, Customer Focus, and having Fun!

|deal Candidate: A self-motivated and detail-oriented individual who has a desire to learn and grow in
a team environment. Successful candidates are dependable team members who are well-organized,
have strong written/verbal communication skills, and are eager to support the Business and Sales

department with a wide range of tasks.

Core Responsibilities:

. Oversee and support all administrative duties in the office and ensure the office is operating

smoothly

. Assist with managing and maintaining office equipment

. Manage contracts and relationships with vendors and service providers

- Work with Corporate HR and Business Manager to maintain office policies as necessary

. Manage office supplies inventory and work with the Business Manager to place orders as necessary
. Receive and sort incoming mail and deliveries, and manage outgoing mail

. Update and maintain shared files, keep internal forms updated and available

. Organize and plan special events for staff and clients

(htt (ht

. ps:/ ps:

. Generate reports for General Manager and Director of Sales Jww (htt /w

w.fa ps/ wi

) . o . ceb /twi sta

. Create materials including radio station positioning pleces, sales packages, sales proposals.,r:::ok. tter. rar
. . (G)

informational one-sheets, etc. /Ei?rrcx(/)c.rrfj

mrie lanal Tne
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- Assist account managers with client research ¥

i

- Revise sales pieces and qualitative information frequently for general use by Acc

- Other duties as assigned S|
CLASSIC CO

Qualifications: (https://www.classiccou

- Minimum 1-year related experience

- College degree preferred

. Excellent Microsoft Office skills (Excel, Word, Qutlook, PowerPoint)

. Strong organizational skills with high attention to detail

- Ability to meet deadlines in a fast-paced environment

- Outgoing personality with excellent verbal and written communication skills
Compensation/Benefits:

- Paid vacation

- Benefits including a 401K, medical packages including optional dental and vision

- On-going training in both group meetings and individual one-on-one support

Application Information:

To apply for this position, please email a resume and cover letter to
Careers.Richmond@summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with

the subject fine: Office Manager

Account Executive ht (ot
ps:/ ps:
The Account Managers primary responsibilities are to provide all levels of services to Advert@v%. Eﬂ% Vz"i‘
position will report to the General Sales Manager. ceb /twista
ook, tter, rar

fomw¥co@.cc
/Cla m/fc m/

Ania bnnal lan,
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RICHMOND

((106.1/m))

(https://www.espnrichmond.com)

|  ON AIR NOW
Greeny (https://www.espnrichmond.com/show/greeny/)

(https //www espnrichmond.com/show/greeny/)

Employment

Equal Employment Opportunity Statement

Summit Media Corp Richmond is an Equal Opportunity Employer. In accordance with the
FCC's EEO regulations, any organization that distributes information about employment
opportunities to job seekers or refers job seekers to employers may request that it be
provided notice of Summit Media Richmond job vacancies as they occur. If your organization
would like to be notified such vacancies, please contact Brooke Rogers at Summit Media
Richmond: 812 Moorefield Park Dr Suite 300 Richmond, VA 23236. Each organization that
wishes to be given notice of job vacancies must provide its name, mailing address, email
address, telephone, and contact person, and identify the category or categories of vacancies
of which it requests notice.

To request more information or to submit your resume, click here
(mailto:brooke.rogers@summitmediacorp.com).

Summit Media Corp is an Equal Opportunity Employer.

Office Manager & Administrative Assistant

Owarview: SummitMedia Richmond is seeking a full-time Office Manager & Administrative
A@ant This position will ass;st the General Manager, Business Manager Director of Sales,

https: Ilwww espnrichmond. comlemploymentl' 1/6
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and Account Managers with a variety of duties to support our Richmond office. Office

setting: Monday-Friday 8:30am-5:30pm.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our
local customers with focus-based messages that deliver results. With six radio stations (K95,
Classic Rock 96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic
Country), six websites, digital product suite, and a team of passionate, creative, and talented
professionals, we customize message development strategies for clients to share with
thousands of potential customers through creative and diversified products on-air, online,
and on location. We recruit, develop, empower, and retain motivated employees who
identify opportunities to create solutions that benefit their customers and the communities
they serve. By initiating future growth (professionally and personally), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to
surpass client expectations. We embrace a professional family atmosphere, where a healthy
work-life balance is supported by a culture founded on Respect, Integrity, Customer Focus,
and having Fun!

ideal Candidate: A self-motivated and detail-oriented individual who has a desire to learn
and grow in a team environment. Successful candidates are dependable team members
who are well-organized, have strong written/verbal communication skills, and are eager to
support the Business and Sales department with a wide range of tasks.

Core Responsihilities:

- Oversee and support all administrative duties in the office and ensure the office is
operating smoothly

- Assist with managing and maintaining office equipment

- Manage contracts and relationships with vendors and service providers

- Work with Corporate HR and Business Manager to maintain office policies as necessary

- Manage office supplies inventory and work with the Business Manager to place orders as
necessary

. Receive and sort incoming mail and deliveries, and manage outgoing mail

- Update and maintain shared files, keep internal forms updated and available

- Organize and plan special events for staff and ciients

- Generate reports for General Manager and Director of Sales

. Create materials including radio station positioning pieces, sales packages, sales proposals,
informational one-sheets, etc.

- Assist account managers with client research

. Revise sales pieces and qualitative information frequently for general use by Account

V\@;ers
. Nthar dintiac nc accionad
2i6
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Qualifications:

- Minimum 1-year related experience

- College degree preferred
. Excellent Microsoft Office skills (Excel, Word, Outlook, PowerPoint)

- Strong organizational skills with high attention to detail

- Ability to meet deadlines in a fast-paced environment

- Qutgoing personality with excellent verbal and written communication skills
Compensation/Benefits:

- Paid vacation
- Benefits including a 401K, medical packages including optional dental and vision

- On-going training in both group meetings and individual one-on-one support
Application Information:
To apply for this position, please email a resume and cover letter to-

Careers.Richmond@summitmediacorp.com
(mailto:Careers.Richmond@summitmediacorp.com) with the subject line: Office Manager

Account Executive

The Account Managers primary responsibilities are to provide all levels of services to
Advertisers. This position will report to the General Sales Manager.

Account Managers are responsible for securing new revenue and developing mutually
beneficial relationships with various local businesses, agencies, and/or individuals that have
a desire to reach our audience through the media opportunity offered by the Station(s) as

well as Digital portfolio.
The Account Manager will be accountable for all aspects of the account list including: sales,

service, internal and external communications as well as collections owed to the Station.
Account Managers will also need to interact with a variety of businesses throughout the
Richmond area to develop winning advertising campaigns that deliver results for their
clients,
Account Managers other responsibilities will include but are not limited to:

e Generate new business for both broadcast and digital.

s Generate “Target” Account development.

o Complete any and all sales training elements needed.
e Maintain great customer service inside and outside of the organization.

Achieve station and digital budgets
ttend and execute station promotions as needed.

hitps:fwww.espnrichmond.com/employment/
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