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Harbiscn, Jessica

From: Fischer, Grefs
Sent: Tuesday, Qctober 02, 2007 1:48 PM

To: 100 Black Men of Indianapolis; American Indian Center of [ndiana; Anderson Universily; Brown
College {Minnesota); Franklin College; Hanover College; Winols Center for Broadcasting;
Indianapolis Association of Biack Journalists; Indianapolis Association of Black Journatists;
Indianapotis Urban League; IUPUI; Kelley School of Business-Indianapolis; Latin Workforce
Connection; Madison County Urban League: Marian College; NATAS, Cleveland Chapter;, National
Association of Hispanic Journalists; National Soclety of Hispanic MBA's; Chio & lllinais Centers for
Broadcasting; Specs Howard School of Broadcast Arts, Training, lﬂG TV News Gigs: University of
Southemn Indians; Vincennes University

Co: Harbison, Jessica
Subject: FOX58/CWA4 JOB POSTING

Dear Placement Profassional;

Broadcasting partners WXIN FOX 59 and WTTV CW4 has a full-time opemng available for a Human Resources
Manager in our Generai and Administrative Department. The job posting Is enclosed. We seek your help in
referring qualified applicants for this position,

It s our poligy to provide squal emplayment opportunity to all qualified individuals without regard to their race,
color, religion, national origin or sex. Pursuant {o guidelines of the Federal Communications Commission, we
specifically encourage referral of qualified minerity and female applicants.

To permit us to carry out FCC employment policies, it is important that any applicant referred fo us through your
organization advise us of that fact at the time they submit their application to us. Please emphasize to prospeciive
applicants the importance of providing this information so that we will be able to report to the FCC on the
effectiveness of our recruiting efforts.

Thank you for your assistance. If you knew of any additional organizations that may be of assistance in our equal
employment opportunity effort, your referral will be greatly appreciated.

Sinceraly,

Greta Fischer
(31?) 832. 5900

10/8/2007
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Greta Fischer @ WXINAWTTV, Fox 58 & WB4 (WXIN/WTTV, Fox 58 & WB4)|
Human Resources Manager

Application Status

Employer:

Division:

Title:

Number of Dpenings:

Description:

Lovatior:

Position Type:

Desired Major(s):

WXINAWTTY, Fox 59 & WB4 (WXIN/WTTY, Fox 52 & WB4)
WXINAWTTY, Fox 58 & CW4

Human Resotirces Manager

1

Reporting to the Vice PresidentGeneral Manager, this
position is responsible for all HR-related functions for a
Broadcasting unit of approximately 200 employees. Duties
include, but are not limited te, benefits administration,
recruitment coordinaiion, performance management,
employee relations, employees programs and insuring
company compliance with corporate guidelines as well as
FOO requirements. Other dutles as assigned.

Qualified candidates may send resume and including salary
requirements to: WXIN-HR @tribune.com or fax: {312)222-
5031 or mall to: C. Roberson, 435 N, Michigan Ave.,
Chicago, IL. 60611 ECE

You do not have any resumes
available to submit, Please
uploarf your resume and try
again,

Important Dates

Posted On:
Oct 02, 2007

Applications Accepted Untih:
Cct 16, 2007

To Apply for a job use the drop
down menu in the Application
Status section gbove to confirm
the correct resume is selected
(If you have more than ong in
your documents section). Then
click Submit.

Location
City
Ingianapolis

State
Indiana

Country
United States

Professional Employment

Miller College of Business/Human Resources Managemant

Desired Giass Level{s): Alumnus/Alumna

Salary Level:

Job Function:

httneJfhen-rem curmnilicritv romfamninvarefinday nhnPec—nreview Lrmada—fnrmi frid—TaTh
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Management - Human Resources
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. Cardinall Career Link

Quaslification:
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Successiul candidates will have strong communication and
agministrative skills and the abliity to provide strategic
counsel o station-management 1o assist in meeting
financlal geals and the business needs of the unit. A
minimum of 3 years of related experience in a generalist HR
function is a preferrad with a bachelor's degree desirable.
Strong computer skills coupled with People Soft experience
aplus.

Qualified candidates may send resume and includling salary
reuirements to: WXIN-HR @tribune.com or fax: (312)222-
5051 or mail ie: C. Roberson, 435 N, Michigan Ave.,
Chicago, L. 606811 EQE
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Indiana Broadcasters Association Page 1 of 1

fties/Enploymeit.

« Back to Job Listings
Yo
Human Resources Manager posted: Oct ¢2 2007
Start Date: Immediately : :
o

Emp Type: Fullk-Time
Location: Indianapclis, IN

Station Information: WXIN/WITTV
6910 Network Place
Indianapolis, IN 46278

Contact Person: C. Roberson

Required Skills:

Successful candidates will have strong communication and
administrative skills and the ability to provide strategic counset to
statlon management to assist in meeting financlal goals and the
business needs of the unit. A minimum of 3 years of related experlence
it a generaiist HR functien is a preferred with a bachelor's degree
desirable. Strong computer skills coupled with People Soft experience a
plus. .

Job Description:

Reporting o the Vice President/General Manager, this position Is
responsible for all HR-related functions for a Broadcasting unit of
approximately 200 employees. Duties include, but are not limited to,
benefits administration, recruitment coordination, performance
management, employes relations, employee programs and insuring
cornpany compliance with corporate guidelines as well as FCC
requirements, Other duties as assigned.

Qualiified candidates may send resume and including salary
requirements to; WXIN-HR@tribune.com or fax: {3123222-5031 or
mail to: C. Reberson, 435 N. Michigan Ave., Chicago, IL. 60611 EOE

Internet Development iy Radio Data-Group, Inc.
Contents of this site Copyright 2007 Indiana Broadrasters Association.
{Disctaimer]
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IU Career Connection - Employer Center Page 1 of 1

Function
Job Location
Job Level
Job Title

Job Description

WXIN-FOX 59/WTTV-CW 4

Huran Resources
Indiana-Indianapolis
Full-time (Experienced}
Human Resources Manager

Successful candidates will have strong communication and
administrative skills and the abillty to provide strategic counsel to
station management to assist in meéting financlal goals and the
husiness needs of the unit. A minimum of 3 years of related experience
in a generalist HR function is a preferred with a bachelor's degree
desirable. Strong computer skiis coupled with People Soft experience a
plus,

Reporting to the Vice President/General Manager, this position is
responsible for all HR-related functions for a Broadcasting unit of
approximately 200 employees. Duties include, but are not limited to,
henefits administration, recruitment coordination, performance
management, employee relations, employee programs and insuring
company compliance with corperate guidelines as weli as FCC
requirements, Other duties as assigned.

Qualified candidates meay send resume and including salary

requirements to: WXIN-HR@tribune.com or fax: (312)222-5031 or mall
to: C. Roberson, 435 N. Michigan Ave., Chicago, IL. 60611 EOE.

Contact Information

Empioyer :  WXIN-FOX 59/WTTV-CW 4

R
Printer friendly version

Copyright eC
a Sirmpedi
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Job Details X X
T T This ]Gb will not have an inter

Job Title: schedule attached.
Human Resources Manager

Modification History
Opportunity Type:

Job Last Modified: 10/02/07
) By Greta Fischer {WXIN Fox 59)

Pescription:
Reporting to the Vice President/General Manager, this position is responsible for all Created: 10/02/07
HR-related functions for a Broadeasting unit of approximately 200 By Greta Fischer {WXIN Fox 39)
employees. Duties include, but are not limited to, benefits administration,
recruitment coordination, performance management, employee refations, employee
programs and inguring company compliance with corporate guidelines as well as FCC
requirements, Qther duties as assigned. ‘

Successful candidates will have strong communication and administrative skills and
the ability to provide strategic counsel to station management to assist In meeting
financial goals and the business needs of the unit, A minimum of 3 years of related
experience in a generalist HR function is a preferred with a bachelor's degree
desirable, Strong computer skills coupled with People Soft experience a plus.

Qualified candidates may send resume and Including salary requirements to: WXIN-
HR@tribune.com or fax: (312)222-5031 or mall to: C. Roberson, 435 N. Michigan
Ave., Chicago, 1L, B0611 EQE

Location{s):
Indianapelis, IN

Com pensation Type:
Paid

Job Status:
Full-Time

Johk Function:
Human Resources

Period Of Employment:
Other

Cover Letter Required:
- Yes ‘

Other Requested Materials:

Gualified candidates may send resume and including salary requirements to: WXIN-
HR®@tribune.com or fax: {312)222-5031 or mail to: C. Robersen, 435 N, Michigan
Ave., Chicago, IL. 606611 EOL

httn/fwww.exnerence.com/eviinhe/er inh nmfile comulete ienev aff hnd—~T6168inhk 10U YO0



: -'Detail,ed Job Information

The following gualifications have heen set as "Desired”. This will not prevent
students who don't meet this criteria from applying; it simply provides potential
appllcants with mere insight Into your ideal candidate,

Degres:
Bachelors

Major/Concentration:
Business Administration

Student Status:
Alumnus/a

Application Method

Do you want students to apply to this job onlme (wa eRecru:ting)?
Yes

How do you want to receive applications?
Emall each application as it is submitted.

Page 2 of 2

Copyright ©2007 Experience, Inc. - All Rights Reserved
Privacy Policy | Terms of Service
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TO: Sharon Maxey, Classified Advertising, FAX 317/921-6653
FROM: Jessica Harbison

DATE: October 1, 2007

RE: AD PLACEMENT

P

Please place the following employment classified advertisement in the next available edition:
WXIN/WTTV - Human Resources Manager, Indianapolis, IN.

WXINMVTTV has a rare opening for a human resourcas professional to join our staff as the

MR Manager. Reporting to the Vice President/General Manager, this position is responsibie for
all HR-related functions for a Broadcasting unit of approximately 200 employees. Duties include,
but are not limited fo, benefits administration, recruitment coordination, performance
management, employee relations, employee programs and insuring company compliance with
corporate guldelines as well as FOO requirements. :

Successful candidates will have strong communication and administrative skills and the ability to
provide strategic counsel to station management to assist in meeting financial goals and the
business needs of the unit. A minimum of 3 years of related experience in a generalist HR

* function is a preferred with a bachelor's degree desirable. Strong computer skills coupled with
People Soft experience a plus, Qualified candidates may send resume and including salary
requirements to: WXIN-HR@tribune.com or fax: (312)222-5031 or mail to: C. Roberson, 435 N.
Michigan Ave., Chicago, IL. 80611 ECE

Please send the invoice to thé attention of Greta Fischer, WXIN/WT EV~W, 6910 Network
Place, indianapolis, IN 46278, If you have any questions, please contact me af 317/715-6229.
Thank youl :

5910 Network Place - indianapolis, Indiana 48278 3171632-5800
v, fox58.com . www thecw4 com
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POSITION AVAILABLE

Date Submitted: 11/8/07

- Department: News
Position: Assignment Editor
Date Available: immediately

Job Description: Assists assignment editor in carrying out responsibilities of
assignment desk. Monitors radio scanners for possible stories. Makes daily beat
check of police and fire departments for possible stories. Relays information,
instructions, etc., to crews in field. Answers telephone, taking story ideas from
viewers. Researches and sets up possible stories. Ulilizes press releases and
Internet for possible stories and upcoming news events. Listens fo viewers
complaints in a professional, courteous manner, and offers suggestions or
answers as appropriate. Assists in recording feeds. Logs tapes. Assembles
plan and crews for coverage of breaking news. Updates assignment board.
Creates story files. Makes court calls and updates files. Other duties as
assigned by supervisor.

Qualifications Necessary: College degree in journalism or related field preferred.
At least one year previous television or print newsroom experience required.
Good written and verbal communication skills. Organizational skills. Detail
orientation. Self-motivation and diligence. Excellent interpersonal skills. Ability
to perform duties and make decisions under deadline pressure.

List any Physical Requirements or Resirictions (for major responsibilities of
position). Vision and hearing.

Application Deadline: 11/21/07

Ad Copy (exactly as you wish it to read): WXIN Fox 58 seeks Assignment Editor
to assist in the operation of the news assignment desk and ensure news events
are covered. College degree in journalism or refated field preferred. At least 1
year experience on the assignment desk or another capacity in a broadcast or
print news environment required. Organizational skills and good communication
skills required. Must demonstrate solid news judgment, make quick decisions
regarding efficient use of newsroom resources, conduct interviews over the
telephone and in person, contribute news story ideas, and perform other duties
under deadline pressure. Send resume and cover letter stating position desired,
salary requirements and referral source to: Human Resources, WXIN-TV, 6910
Network Place, Indianapolis, IN 46278. EOE. :

Other frade publications or organizations to post position to (provide contact
name, address or phone number): TVJobs.com, Medialine, Indianapolis
Recorder, Tribune company-wide posting, minority and university contacts.
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Harbison, Jessica

From: Fischer, Greta
Sent:  Friday, November 09, 2007 9:38 AM

To: 100 Black Men of Indiznapaiis; American Indian Center of Indiana; Anderson University; Brown
College (Minnesota); Franklin College; Hanover College; lllinois Center for Broadcasting;
indianapolis Association of Black Journalists; Indianapolis Association of Black Journallsts;
indianapoiis Urban League; iUPUI; Kelley School of Business-Indianapolis; Latin Workforce’
Connection; Madison County Urban League; Marian College; National Association of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & Illinois Centers for Broadcasting; Specs
Moward School of Broadcast Arts; Training, Inc.; TV News Gigs; University of Southem Indiana;
Vincennes University

Ce: ~ Harbison, Jessica
Subject: FOXS9/CW4 JOB POSTING

Dear Placement Professional;

Broadcasting partners WXIN FOX 59 and WTTV CW4 has a full-time opening available for a2 Desk Assistant in
our News Department. The job posting is enclosed, We seek your help in referring qualified applicants for this
position. .

it is our policy to provide equal employment opportunity to ali qualified individuals without regard o their race,
color, religion, national origin or sex, Pursuant to guidefines of the Federal Communications Commission, we

specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC employment policies, i is important that any applicant referred to us through your
organization advise us of that fact at the time they submit their application to us. Please emphasize to prospective
applicants the importance of providing this information so that we will be able to report to the FCC on the
effectiveness of our recruiting efforis.

Thank you for your assistance. if you know of any additional organizations that may be of assistance in our equal
employment opporiunity effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer
(317) 632.5900
giischer@tribune.com

11/9/2007
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Greta Fischer @ WXINAWTTV, Fox 58 & WB4 (WXINAWTTV, Fox B8 & WB4)|

News Desk Assistant

Position Information

Application Status

Employer:

Division:

Title:

Number of Openings:

Description:

Location:

Puositions Type:

Desired Major(s):
Desired Class Levei(s)h:
Salary Level:

Job Function:

o {hos roma extmanlinitn ansvs fsraelarneafinds e el Fnn el s De i e L @

WXIN/WTTV, Fox 59 & WB4 (WXIN'WTTV, Fox 59 & WB4)
WXIN/WTTV, Fox 58 & CW4

MNews Desk Asslstant

-

Assists assignment editor In carrying out responsibilities of
assignment desk. Monitors radio scanners for possible
stories, Makes daily beat check of polles and fire
departments for possible stories. Relays information,
instructions, ete., to crews in field. Answers felephone,
taking story ideas from viewers. Researches and sefs up
possible stortes. Utilizes press releases and Internat for
possible stories and upcoming news events. Listens to
viewers complaints in a professional, courieous manner,
and offers suggestions or answers as appropriata, Assists
in recording fesds. Logs tapes. Assembles plan and crews
for coverage of breaking news. Updates assignmaerit board.
Creates story files. Makes court calis and updates files.
Cther duties as assigned by supervisor.

You do not have any resumes
available to submit, Please
upload your resume and try
again.

frmportant Dates

Posted On:
Nov 08, 2007

Applications Accepted Lintil:
Nov 23, 2007

To Apply for a job use the drop
down menu in the Application
Status section above to confirm
the correct resume is selected
{if vou have more than one in
your documents saction). Then
click Submit,

Location
City
indianapolis

State
Indiana

Country
United States

Professionad Employment

College of Communication, Information & Media
Alumnus/Alumna

0

Communications - Broadcasting, Communications -
Journafism/Pub

TA DA
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. Cardinal Career Link

Qualifieation: College degree in journalism or related field preferred.
Al least one year previous television or print newsroom
experience required. Good written and verbal
comrmunication skills, Organizational skills. Detail
orlentation. Seli-motivation and difigence. Excellent
interpersonal skills. Ability to perform dutigs and make
decislons under deadiine pressure.

Send resume and cover ledter stating position desired,
salary requirements and referral source to: Human
Resources, WXIN-TV, 6910 Network Place, Indianapolis, IN
48278, ECE.
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Indiana Broadcasters Association Page 1 of 1

Besk Assistant posted: Nov 09 2007

Start Date: immediately ch
che

Emp Type: Full-Time
Location: Indiznapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indiznapolis, IN 46278

Contact Person: Human Resources

Required Skills:

College degree in fournalism or related field preferred.

Al least one vear previous teievision or print newsroom experience
required, Good written and verbal communication skills, Organizational
skills. Detall orfentation. Self-motivation and diligence. Excellent
interpersonal skills, Ability to perform duties and make decisions under
deadline pressure,

Job Description:

Assists assignment editor in carrying ouf responsibilities of assignment
desk. Monitors radio scanners for possible stories. Makes dally beat
check of police and fire departments for possible stories. Relays
information, instructions, efc., to crews in field. Answers telephone,
taking story ideas from viewers. Researches and sets up possible
stories. Utilizes press releases and Internet for possible stories and
upcoming news events, Listens to viewers complaints in a professional,
courteous manner, and offers suggestions or answers as appropriate.
Assists in recording feeds. Logs tapes. Assembles ptan and crews for
coverage of breaking news, Updates assignment board. Creates story
files. Makes court calls and updates files, Other duties as assigned by
supervisor,

Send resume and cover letter stating position desired, salary
requlrements and referral source to: Human Resources, WXIN-TV,
6910 Network Place, Indianapolls, IN 46278, ECE.

EOE

Internet Development by Radio Data Group. Ing,
Contents of this site Copyright 2007 Indlana Broadcasiers Association,
[Bisglaimer] .
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TU Carger Connection - Employer Center

Function
Job Location
Job Level
Job Title

Jab Bescription’

Positions Available

Page i of 1

WXIN-FOX 59/WTTV-CW 4

Public Relations, Other, Editorial
Indiana-Indianapotlis

Full-time (Experienced)

Desk Assistant

College degree in journalism or related fleld preferred. At least one yaar
previous television or print newsroom experfence required, Good
written and verbal communication skills. Organizational skills. Detall
orientation. Self-motivation and diligence. Excellent interperscnal
skilis. Ability to perform duties and make decisions under deadline
pressure,

Assists assignment editor in carrying out responsibliities of assignment
desk. Monitors radio scanners for possible stories. Makes dailly beat
check of police and fire departments for possible stories. Relays
information, instructions, ete., to crews in field. Answers telephone,
taking story ideas from viewers. Researches and sets up possible
stories, Utilizes press releases and Internet for possible stories and
upcoming news events, Listens to viewers complaints in a professional,
courteous manner, and offers suggestions or answers as appropriate.
Asslsts in recording feeds. Logs tapes. Assembles plan and crews for
coverage of breaking news. Updates assignment board. Creates story
files. Makes court calls and updates files. Other duties as assigned by
supervisor. ‘

Send resume and cover letter stating position desired, saiary
requirements and referral source to: Human Resources, WXIN-TV, 6910
Network Place, Indianapolis, IN 46278, FOE.

1

Contact Information

Employer:  WXIN-FOX B3/WTTV-CW 4
Address : 6210 Netwark Place

Indianapolis IN 46278 US |

Printer friendly varsion

Copyright eC
a Simped|
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Detailed Job Information
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Job Title:
[»esk Assistant

Cpportunity Type:
Job

Description:

College degree in journalism or related field preferred. )

At least one year pravieus television or print newsroom experience required. Good
written and verbal communication skills: Organizational skills. Detai

orientation. Self-motivation and diligenece. Excellent interpersonal skills, Abllity to
perform dutles and make declsions under deadiine pressure.

 Assists assignment edltor in carrying out responsibiliies of assignment
desk. Monitors radic scanners for possible stories. Makes daily beat check of police
and fire departments for possible storles, Relays information, instructions, etc., to

crews in field. Answers felephone, taking story Ideas from viewers, Researches and

sets up possible stories. Utllizes press releases and Internet for possible stories and
upcoming news events. Listens to viewers complaints in a professional, courteous
manner, and offers suggestions or answers e appropriate. Assists In recording
feeds. Logs tapes. Assembles plan and crews for coverage of breaking

news. Updates assignment board, Crestes story files. Makes court calls and
updates flles. Other dutles as assigned by superviser,

Send resume and cover letter stating position desired, salary requirements and
referral source to: Human Resources, WXIN-TV, 6910 Network Place, Indlanapolis,
IN 46278, EOE,

Location{s):
Indianapelis, Algeria

Compensation Type:
Paid

Job Status:
Fult-Time

Job Function:
Editorial, Qther, Public Relations

Period Of Employment:
Other

Cover Letter Required:
Yes

Other Reguested Materials:

PR, PR

hitne Hvane evnerienns nnmlavfinhofar inh nenfila anmealaba

This job will not have an inter
schedule attached. :

Modification History

Last Modified: 11/09/07
By Greta Fischer {WXIN Fox 59}

Created: 11/09/07
By Greta Fischer (WXIN Fox 59)

Ll Teae 3
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Détailed Job Information Page 2 0f 2

Send resume and cover letter stating position desired, salary requirements and
referral source to: Human Rescurces, WXIN-TV, 6910 Network Place, Indlanapolis,
IN 46278. EOE.

The foliow(ng quaiaf‘cations have been set as "Destred". This wil not prevent
students who don't meet this criterla from applying; it simply provides potential
applicants with more insight into your Idea! candidate.

Degresa!
Bachelors

Major/Concentration:
Journalism, Telecommunication Arts

Student Status:
Alumnus/a

Do you want students to apply to this job online {via eRecruiting)?
Yes

How do you want to recelve applications?
Email each application as it is subrmitted.

Copyright ©2007 Experieace, Inc. - All Rights Reserved
Privacy Policy | Terms of Service é%([
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“INDIANAPOLIS

TO: Sharon Maxey, Classified Advertising, FAX 317/921-6653
FROM: Jessica Harbison

DATE: November 8, 2007

RE: AD PLACEMENT

wif;

Please place the following employment classified advertisement in the next available edition:

Assignment Edifor
WXIN Fox 59 seeks Assignment Editor to assist in the operation of the news
assignment desk and ensure news gvents are covered. College degree in journalism or
related field preferred. At least 1 year experience on the assignment desk or another
capacity in a broadcast or print news environment required. Organizational skills and
good communication skills required. Must demonstrate solid news judgment, make
quick decisions regarding efficient use of newsroom resources, conduct interviews over
the telephone and in person, contribute news story ideas, and perform other duties
under deadline pressure. Send resume and cover letter stating position desired, salary
requirements and referral source to: Human Resources, WXIN-TV, 6810 Network
Place, Indianapolis, IN 46278. EGCE.

Please send the invoice to the attention of Greta Fischer, WXIN/WTTV-TV, 6910 Network
Place, Indianapolis, IN 48278, If you have any questions, please contact me at 317/715-6229.
Thank yout

' 6610 Network Place Indianapolis, Indiana 48278 317/632-5000
www. fox89.com www theowd.com
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POSITION AVAILABLE

Date Submitted 09/21/07
Department News
Position - Phoiographer
Date Available immediately

Job Description: Shoot and edit daily news packages and handie live shots for
nightly 10pm newscast. May work on long form, highly produced
enterpriseffeature stories. Edits material to match script prepared by reporter,
producer or associate producer. May have to cover stories without a reporter or
until a decision is made on whether fo assign a reporter. Works with reporter to
get complete story and makes suggestions on how story should be produced.
Edits stories. Suggests stories and/or pictorial essays to assignment desk.
Keeps assigned equipment and/or vehicle in good working condition. Makes
sure camera equipment and vehicle receive proper and timely maintenance.
Ability to set-up remotes 1o allow fransmission of pictures or live from-the-scene
reports back to station. Monitors scanners in vehicles from news stories. Other
duties as assigned by supervisor.

Qualifications Necessary: College degree desired. 3 10 5 years shooting
experience required. Know how {o use ¥2" beta photographic and editing
equipment; working knowledge of remote/live production. Strong background in
ENG {(electronic news gathering) operations. SNG (satellite news gathering) a
plus. Non-linear editing skills required. Must be creative, flexible, positive, team
oriented, and work well under deadline pressure. Ability to lift in excess of 50
pounds on a regular basis. Holidays and weekends required.

List any Physical Reguirements or Restrictions {for major responsibilities of
position); Vision and hearing. Must have valid driver's license, good driving
record and the ability to lift and carry heavy equipment regularly (~ 50 lbs).

Application Deadline: 04/20/07

Ad Copy (exactly as you wish it to read): WXIN FOXE9 seeks a creative News
Photographers to join the Emmy-winning Fox 59 News at Ten. If you are flexible,
enthusiastic, team oriented and take an innovative approach to every assignment
- be it live shot, VO or PKG -- we want to hear from you. At least 3 years
shooting experience in a newsroom sefting, ENG/SNG and non-linear editing
skills required. Must work well under deadline pressure. Mail resume and cover
letter, plus a non-returnable VHE with samples of your work to: Human
Resources, WXIN-TV, 6810 Network Place, Indianapolis, IN 46278. EOE.

- Other trade publications or organizations to post position fo (provide contact
name, address or phone number): TVJobs.com, Medialine, National Press
Photographer's Association, minority/university contacts, selected regional
nawspapers




WXIN/WTTV-TV POSTTION ﬁﬁSCRlPTION
POSITION TITLE: Photographer/Satellite Truck Operator DATE: 09/21/07
DEPARTMENT: News
REPORTS TO: Mgr, News Operations

ROLE The photographer is a journalist who is responsible for providing complete and visual
coverage of news events in a fair, unbiased and accurate manner.

RESPONSIBILITIES

s Photographs news events, both live and on tape, for news programs.

e FEdits material to match script prepared by reporter, producer or associate producer.

¢« May have to cover stories without a reporter or until a decision is made on whether to assign
areporter,

¢ Works with reporter fo get complete story and makes suggestions on how story should be
produced.

+ Edits stories.
Suggests stories and/or pictorial essays to assignment desk

s Keeps assigned equipment and/or vehicle in good working condition. Makes sure camera
equipment and vehicle receive proper and timely maintenance,

e Ability to set-up remotes to allow transmission of pictures or live from-the-scene reports
back to station.
Monitors scanners in vehicles from news stories.

e Other duties as assigned by supervisor,

REQUIREMENTS/QUALH‘ICATIONS

e College degree desired,

e Know how to use 2" beta photographic and edltmg equipment; working knowledge of

remote/live production.

. Minimum 3 years experience as news or production photographer preferred.

At least 2 years experience in editing videotape preferred.

Strong background in ENG (electronic news gathering) operations.

SNG (satellite news gathering) experience preferred.

Good organizational skills.

Must be able to drive a car. Must have valid Indiana driver’s license and good driving
record.

»  Usually 8-hour workdays, 5 days a week; may be required to work additional hours or days.
Shift can vary from early morning to late night and can be changed to meet department’s
needs.

Ability to lift in excess of 50 pounds on a regular basis.
Maintains a positive attitude and has a teamwork mentality,

REVENUE/BUDGETARY/STAFF RESPONSIBILITY
e Must be capable of interacting positively and productively with other employees.

ORGANIZATION STRUCTURE
An organizational chart illustrating the reporting relationships of tlus position is attached.
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Attachments can contain viruses that may harm yeur computer, Attachments may not display correctly, ]

From: Fischer, Greta Sent: Thu 9/27/2007 10:32 AM

To: 100 Black Men of Indianapolis; American Indian Center of Indiana; Anderson University; Brown College {Minnesota); Frankiin College;
Hanover College; Iiiindis Center for Broadcasting; Indianapolis Association of Black Journalists; Indianapolis Assoclation of Biack
Journalists; Indianapolis Urban League; JUPLT; Keliey School of Business-Indiznapolls; Latin Workforce Connection; Madison County
Urban League; Marian Coflege; NATAS, Cleveland Chapter; Natlonal Assoclation of Hispanic Journalists; National Society of Hispanic
MBA's; Oin & Illinois Centers for Broadeasting; Specs Howard School of Broadcast Arts; Training, Inc,; TV News Gigs; University of
Southern Indiana; Vincennes University

Cc: Harbison, Jessica; O"sulliven, Dan
Subject: FOX58/CW 4 JOB POSTINGS
Attachments: [ oroducer AM2.doc(110KB) [ photoarapher sna2.00c(112k8) L account executive new business2.doc(110K8)

Dear Placement Professional;

Broadecasting partners WXIN FOX 59 and WTTY CW4 has full-time openings avallable for a Morning News Producer end Photographer in our News
Department as well as Business Development Account Executives in our Sales Department. The job postings are enclosed. We seek your help
in referring qualified applicants for these positions,

1t Is our policy to provide equal employment opportunity to all qualified individuals without regard to their race, color, refigion, nationat orlgin or sex.
Pursvant to guidelines of the Federal Communications Commisston, we specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC employment policies, it is important that any applicant referred to us through your organization advise us of that fact at
the time they submit their application to us, Please emphasize to prospective applicants the imporiance of providing this information so that we will be
able to report to the FCC on the effectiveness of our recruiting efforts.

Thank you for your assistance. If you know of any additional organizations that may be of assistence in our equal employment opportunity effort, your
referval will be greatly appreciated. '

Slncerely,

Greta Fischer
(317) 632.5900
gfischer@fribune.com

https://éhiwebmail.tribum.com/ exchange/harbison/Inbox/FOX59_xF8FF_CW%204%20J0B%20POSTI... 10/1/2007
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News Photographer posted: Sep 26 2007
Start Date: immediately
Emp Type: Full-Time

{ch

Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
indianapolis, IN 46278

Contact Person: Human Rescurces

Required Skilis:

Coliege degree desired, 3 to 5 years shooting experience required.
Know how to use %" beta photographic and editing equipment;
working knowledge of remote/live production. Strong background in
ENG (electronic news gathering) operations. SNG (satellite news
gathering) a plus, Non-linear editing skills required. Must be creative,
fiexible, positive, team orfented, and work well under deadiine
pressure, Ability to lift in excess of 50 pounds cn a regular basis,
Molidays and weekends required.

Job Description:

Shoot and edit dally news packages and handle live shots for nightly
10pm newscast, May work on long form, highly produced
enterprise/feature stories. Edits material to match script prepared by
reporter, producer or associate producer. May have to cover stories
without & reporter or until a decision is made on whether to assign a
reporter. Works with reporter to get complete story and makes
suggesticns on how story should be producad. Edits stories. Suggests
storles and/or pictorial essays to assignment desk, Keeps assigned
equiprent and/or vehicle in good warking condition. Makes sure
camera equipment and vehicle receive proper and timely maintenance,
Abillty to set-up remotes to aliow transmission of pictures or live from-
the-scene reports back to station. Monitors scanners in vehicles from
news stories, Other duties ag assigned by supervisor.

Mail resume and cover ietter, plus a non-returnable VHS with samples
of your work to: Human Resources, WXIN-TV, 6910 Network Place,
Indianapolis, IN 46278, EQE,

EQE

Internet Development by Radio Date Group, Ing,
Contents of this site Copyright 2007 Indiana Broadcasters Assoctation.
[Disciaimer)

http://www.indianabroadcasters.org/bppdrzunities[iob_listings.php?actionzdispiay&id:15..'. 09726/2007
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Greta Fischier @ WXIN/WTTV, Fox 53 & WB4 (WXINANTTY, Fox 58 & WB4)

News Photographer

Position information

Application Status

Employer:

Divislon:

Title:

Number of Openings:

Description:

Location:

Position Type:

Desired Major(s):

Desired Class Level{s):

[ LR ¥ P ST PR ST PN SYRE VRS FRIVREN ST LR . A FVPRING MU ) JOUOS- S IR D S 04 .na

WXINAWTTV, Fox 52 & WB4 (WXINWTTV, Fox 59 & WB4)
WXINNVﬁ V, Fox 58 & CW4

News Photographer

1

Shoot and edit daily news packages and handle live shots

for nlghtly 10pm newscast. May work on long form, hichly
produced enterpriseffeature stories. Edits material tc maich

script prepared by reporter, producer or associate producer.

May have to cover siories without a reporier or uniil a
decision is made on whethert to assign a reporter. Works
with reporier to get complete story and makes suggestions
on how story should be produced. Edits stories. Suggests
storles and/or pictorial essays o assignment desk. Keeps
assigned equipment and/or vehicle in good working
condition. Makes sure camera equipment and vehicle
recelve proper and timely maintenance. Ability to set-up
remotes to allow iransmission of pictures or five from-the-
scene reporis back to station. Monitors scanners in vehicles
from news stories. Other dutles as assigned by supervisor.

You do nol have any resumes
available to submit. Please
upiord your resume and try
again.

Important Daies

Posted On;
Sep 286, 2007

Applications Accepted Until:
Oct 10, 2007

To Apply for a job use the drop
down menu in the Application
Status section above to confirm
the correct resume is selected
{if you: have more than one in
your documents section), Then
click Submit.

L.ocation

City
indianapolis

State
indiana

Country
United States

Professional Employment

College of Communication, information & Media/TCOM -
Production, College of Communication, Information &
Media/TCCM - News, College of Communication,
information & Media/TCOM - Film & Television Studies

Alumnus/Alumna

Latal e Wl Patav,]
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Salary Level;
Job Function: Communications - Broadeasting

Qua ification: Celiege degree desired. 3 to 5 years shooting expetience
required. Know how to use 18" beta phetographic and
editing equipment; working knowledge of remote/flive
production. Strong background in ENG (electronic news
gathering) cperations. SNG (satellite news gathering) a
plug. Nen-inear editing skills required. Must be creative,
flexibie, positive, team oriented, and work well under
deadline pressure. Ability to lift in excess of 50 pounds on a
regular basis, Molidays and weekends required,

Mail resume and cover istier, plug & non-returnable VHS

with samples of your work 1o: Human Resources, WXIN-TV,
8910 Network Place, indianapolis, IN 46278, EQE.

htnghan-cem svmnlicitv romi/emnlavereindsvy nhnToomnratiam Frrmndacfamo 024 04 - [2Ya N a VAl a¥a ate)
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Job Title: ) schedule attached.
News Photographer

Modification Histary
Opportunity Type:
Job Last Modified: 9/26/07
: ' By Greta Flschar {WXIN Fox 58)
Description
College degree desired. 3 to 5 years shooting experience required. Know how to Created: 9/26/07

use 1" beta photographic and editing equipment; working knowledge of remote/live | By Greta Fischer {WXIN Fox 59}
producticn. Strong background In ENG {electronic news gathering) operations. SNG
(satellite news gathering) a plus. Non-linear editing skills reguired. Mustbe
crestive, flexible, positive, team oriented, and work well under deadline

pressure. Ability to lift in excess of 50 pounds on a regular basis. Holldays and
weekends required, ‘

Shoot and edit daily news packages and handle live shots for nightly 10pm
newscast. May work on long form, highly produced enterprise/feature stories, £dits
material to match script prepared by reporter, producer or associate producer, May
have to cover stories without a reporter or until 2 decision is made on whether to
assign a reporter. Warks with reporter 1o get complete story and makes suggestions
on how stary should be produced. Edits stories. Suggests storias and/for pictorial
essays to assignment desk, Keeps assigned equipment and/or vehicle in good
working condition. Makes sure camera equiprment and vehicle receive proper and
timely maintenance. Ability to set-up remotes o allow transmission of plctures or
iive from-the-scene reports back to station. Monitors scanners in vehicles from
news stories. Other duties as assigned by supervisor.

Mail resume and cover letter, plus a non-returnable VHS with samples of your work
to: Muman Resources, WXINfTV, 6910 Network Place, Indianapclis, IN 46278, EOLZ.

Location(s):
Indianapolls, IN -

Compensation Type:
Paid

Job Status:
Full-Time

Job Fupction:
_ Broadcasting

Period Of Employment:
Other

Cover Letter Required:
Yes

e et e e dme i atindnn Late il aavandata tamDorr AFF A TATA LR AR NGMEINNT
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Petailed fob Information

Other Requested Materiais: .
Mail resume and cover letter, plus a non-returnable VHS with samples of your work
to: Human Resources, WXIN-TV, 6810 Network Place, indianapolis, IN 456278, EOE.

Application Qualifications

The following qualifications have been set as "Desired”, This will not prevent
students who don't mest this criteria from applying; 1t simply provides potential
applicants with more insight into your idsal candidate.

Degree:
Bachelors

Major/Concentration:
Electronic Media, Multimedia Studies, Telecommunication Arts

Student Status:
Alumnus/a

Do you want students to apply to this job online (via eRecruiting)?
Yas

How do you want to receive applications?
Email each application as it is submitted.

Page 2 of 2

Copyright ©2007 Experience, Inc. - All Rights Reserved
Privacy Policy | Terms of Service
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Function

Job Location
Job Level

Job Tile

Job Description

WXIN-FOX 59/WTTV-CW 4

Not Specified, Other
Indizna-indianapolis
Fuli-time {Experienced)
News Fhotographer,

College degree desired, 3 to 5 years shooting experlence required.
Know how to use %" beta photographic and editing equipment; working
knowledge of remote/live production. Strong background in ENG .
(electronic news gathering) operations. SNG (satellite news gathering)
a plus. Non-linear editing skills required. Must be. creative, flexible,
positive, team oriented, and work well under deadline pressure. Ability
to lift in excess of 50 pounds on a regular basls. Holldays and
weekands required.

Shoot and edit daily news packages and handle live shots for nightly
10pm newscast. May work on long form, highly produced
enterprise/feature stories. Edits material to match script prepared by
reporter, producer or associate producer. May have to cover stories
without a reporter or untll a decision Is made on whether to assign a
reporter. Works with reporter to get complete story and makes
suggestions on how story should be produced. Edits stories. Suggests
stories and/or pictorlal essays to assignment desk. Keeps assigned
equlpment and/or vehicle in good working condition. Makes sure
camera equipment and vehicle receive proper and timely maintenance.
Abllity to set-up remotas to allow transmission of pictures or live from-
the-scene reports back to station. Monitors scanners in vehicles from
news stories, Other duties as assigned by supervisor.

Mail resume and cover letter, plus a non-returnable VHS with samples

of your work to: Human Resources, WXIN-TV, 6910 Network Place,
Indianapolis, IN 46278. EOE.

Contact Information

Employer :  WXIN-FOX 58/WTTV-CW 4
Address : 6210 Network Place

Indlanapolis IN 46278 US

Printer friendly version
]

Copyright eC
& Simpedi

1
'

hitps://www.ecampusrecruiter2.comvindiana/index.php?script=local-page-printé&tscript=e... 09/26/2007



POSITION AVAILABLE

Date Submitted 11/15/07

Department C Engineering

Position : Master Control Operato
Date Available immediately

Job Description: Responsible for operating on-air equipment, recording hardware and
satellite dishes and receivers in live or recording situations. Prepares and edits material
for on-air playback via automation system. Verifies material airing via program log.
Monitors transmitters and tower lights under the FCC regulations. Other duties as
assigned. ‘

Qualifications Necessary: College degree in Telecommunications or equivalent
experience preferred, At least 2 years expetience in Master Control room experience
required. Computer knowledge and automation systems {Louth) preferred. Operation
of satellite dish and receiver equipment preferred. Familiarity with Profile playback and
recording and Beta SP/SX preferred. Abifity to work independently and work flexible
schedule including nights, holidays and weekends. Ability to multi-task and work under
deadlines. Knowledge of EAS/Amber Alert systems and weather alert systems
preferred. Knowledge of satellite spot delivery systems (DGS/Media
DVXNVYVX/Pathfire) preferred.

List any Physical Reqguirements or Restrictions (for major responsibilities of position).
Manual dexterity for computer operation. Sight and hearing for on-air monitoring.

Application Deadline: 12/01/07

Ad Copy (exacily as you wish it to read). Tribune Broadcasting seeks full-time Master
Control Operators to work in our Indianapolis Regional Operating Center. Two years in
a broadcast control room and/or live production experience required. Previous
exposure to Louth automation and operation of satellite dishes/receivers a plus.
Telecommunications degree or equivalent experience desired. Must be able to work
independently during variable hours, including overnights, holidays and weekends.
Rush resume with a cover letter stating referral source and salary requirements 1o
Human Resources, WXINWTTV-TV, 6810 Network Place, Indianapolis, IN 46278.
EQE.

Other trade publications or organizations to post position to (provide contact name,
address or phone number): Regional newspapers (South Bend, Champaign, Dayton),
Indianapolis Recorder, TVJobs.com, university/mincrity contact listing, Inside Track,
Medialine
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Harbison, Jessica

From:  Fischer, Grela
Sent: Monday, November 19, 2007 8:41 AM

To: 100 Black Men of indianapolis; American indian Center of Indiana; Anderson University; Brown
College (Minnesota); Franklin College; Hanover College; Itfinois Center for Broadcasting;
indianapolis Association of Black Journalists; Indianapolis Association of Black Journalists;
indianapolis Urban League; IUPUE; Kelley School of Business-Indianapolis; Latin Workforce
Connection; Madison County Urban League; Marian College; National Association of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & lilinols Centers for Broadeasting; Specs
Howard School of Broadeast Arts; Training, Inc.; TV News Gigs; University of Southern Indiana;
Vincennes University

Ce: Harbison, Jessica
Subject: FOX59/CW4 JOB POSTING

Dear Placement Professional;

Broadcasting pariners WXIN FOX 59 and WTTV CW4 hag & full-time cpening available for 2 Master Controi
Operator in our Engineering Department. The Job posting is enclosed. We seek your help in referring qualified

applicants for this position.

It is our policy to provide equal employment opportunity to alf qualified individuals without regard to their race,
color, religion, national origin or sex. Pursuant to guidelines of the Federal Cornmunications Commission, we
specifically encourage referral of qualified minority and female applicants. .

“To permit us to carry out FCC employment policies, it is important that any applicant referred to us through your
organization advise us of that fact at the time they submit their application to us. Please emphasize to prospective
applicants the importance of providing this information so that we will be able to report to the FCC on the
effectiveriess of our recruiting efforts.

Thank you for your assistance. [f you know of any additional organizations that may be of assistance in our egual
employment opportunity effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer
(317) 632.5800C
giischer@tribune.com

11/19/2007



Catdinal Cateer Link

Master Conitrol Operator

Position Information

Page 1 of 2

' by

s msymplicity

Greta Fischer @ WXINAWTTV, Fox 58 & WB4 (W-XINNJT{TV; Fox 58 & WB4)|

Application Status

Employer: WXINMWTTY, Fox 59 & WB4 (WXINWTTV, Fox 59 & WB4)
Division; WXIN/WTTV, Fox 59 & CW4
Title: Master Control Operator
Number of Openings: 1

Description: Responsible for operating on-air egquipment, recording
hardware and satellite dishes and reselvers in five or
recording situations, Prepares and edits material for on-air
playback via automation system. Verlfies material airing via
program log. Monitors transmitters and tower lights under
the FCC regulations, Other duties as assigned.

You do not have any resumes
available to submit. Please
upload your resume and try
again.

important Dates

Location: Location

City
Indianapolis

State
indiana

Country
Unitad States

Posted On:
Nov 19, 2007

Applications Accepted Untik:
Dac 038, 2007

To Apply for a job use the drop
down menu in the Application
Status section above to confirm
ihe correct resume is selected
{if you have more than one in
your documents section). Then
click Submit,

Positicn Type: Professionai Employment

Desired Major(s): College of Communication, Information & Media/TCOM -
Production, College of Communication, Information &
Medla/TCOM - Film & Television Studies

Desired Class Level(s): Alumnus/Alumna
Salary Level: 0 '
Job Function: Comumunications - Broadeasting
Quatification: College degree in Telecommunications or sguivaient
experience preferred. At least 2 years experlence in Master
Control required. Computer knowledge and automation
systems {L.outh} preferred. Operation of satellite dish and

receiver equipment preferred. Famiiliarity with Profile
playback and recording and Beta Sp/SX formats preferred,

| 2 R F | S
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Abifity to work independantly and work flexible schedule
including nights, holidays and weekends. Abiity tc multl-
task and work under deadlines. Knowledge of EAS/Amber
Alert syslems and weather aler systems preferred.
Knowledge of satellite spot delivery systems (DGES/Media
DVXNVYVX/Pathfire) preferred. .

Rush resume with a cover letier stating referral source and
salary requirements to Human Resources, WXINWTTV-TV,
6810 Network Flace, Indianapalis, IN 46278, EOE.

httras iMoo Ao otrmanlinito soss laran] avars findoy nhaQansmeny i s Proan dafomn P2l dwdn1 4 11 /1O Mmnney



Indiana Broadcasters Asscciation ( Page 1 of 1

Master Contiol Operator posted: Nov 19 2007

Start Date: immediately

Emp Type: Full-Time
Locaticn: Indianapolis, IN

Station Information: WXIN/WTTV _
6910 Netwark Place
Indianapolls, IN 46278

Contact Person: Human Resources

Reguired Skills:

College degree in Telecommunications or equivalent experience
preferred. At least 2 vears experience in Master Control required.
Computer knowledge and automation systems {lLouth} preferred.
Operation of satellite dish and receiver equipment preferred, Familiarity
with Profile playback and recording and Beta Sp/SX formats preferred.
Ability to work independently and work fiexible schedule including
nights, holidays and weekends. Ability to multi-task and work under
deadlines, Knowledge of EAS/Amber Alert systems and wesather alert
systems preferred. Knowledge of satellite spot delivery systems
{DGS/Media DVX/VYVX/Pathfire) preferread.

Job Description:

Responsibie for operating on-air equipment, recording hardware and
satellite dishes and receivers in live or recording situations. Prepares
and edits matarial for on-air playback via autornation system. Verifies
material airing via program log. Monitors transmitters and tower lights
under the FCC regulations. Other dutles as assigned.

Rush reéume with a cover letter stating referral source and salary
requirements to Human Resources, WXIN/WTTV-TV, 6910 Network
Place, Indianapclis, IN 46278, EOE.

ECE

Internet Development by Radip Data Group, Inc.
Contents of this site Copyright 2007 Indiana Broadeasters Association,
Disclaimer]

httn-thwrww indianshenadeactere ara/annarunifiscinh latinee mhinJantinneedionlan D d 14 11 HOURANAT
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WXIN-FOX 59/WTTV-CW 4

Functian Not Specified, Other
Job Location Indiana-Indianapolis
Job Level Full-time (Experienced)
Job Title Master Conirol Operator

Job Description College degree in Telecommunications or equivalent experience
preferred, At least 2 years experience in Master Control required.
Computer knowledge and automation systems (Louth) preferred.
Operation of satellite dish and receiver equipment preferred. Familiarity
with Profile playback and recording and Beta Sp/SX formats preferred.
Abliity to work independently and work flexible schedule including
nights, holidays and weekends, Ability to multi-task and work under
deadlines. Knowledge of EAS/Amber Alert systems and weather alert
systems preferred. Knowledge of satellite spot delivery systerns
(DGS/Media DVX/VYVX/Pathfire) preferrad.

Responsible for operating cn-air equipment, recording hardware and
satellite dishes and receivers in live or recording situations. Prepares
and edits material for on-alr playback via automation system, Verifies
material airing via program log. Monitors transmitters and tower lights
under the FCC regulations. Other duties as assigned.

Rush resume with a cover letter stating referral source and salary
requirements to Human Resources, WXIN/WTTV-TV, 6810 Network
Place, Indianapolis, IN 46278, EOE,

Pasitions Availabie 1

Contéct Information

Employer :  WXIN-FOX 59/WTTV-CW 4

Address : 8910 Network Place
Indianapolis IN 46278 US

Brinter friendly version

Copyright eC
a Simpedi
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Job Detalls
T m—— - e This job will not have an inter

Job Title: . schedule attached.
Master Control Operator

Modification History

Opportunity Type!
Jc}%p Y Last Madified: 11/19/07
By Greta Fischer (WXIN Fox 59)

Description:
College degree in Telecormmunications or equivalent expenence preferred. At least2 | Created: 11/19/07

years exparience in Master Control required. Computer knowledge and automation By Grata Fischer (WXIN Fox 593
systems (Louth) preferred. Operation of satellite dish and receiver equipment
preferred. Familiarity with Profile playback and recording and Beta Sp/SX formats
preferred, Ability to work independently and work flexible schedule induding nights,
holidays and weekends, Abillty to muiti-task and work under deadlines. Knowledge
of EASfAmber Alert systems and weather alert systems preferred. Knowledge of
satellite spot delivery systems (DGS/Media DVX/VYVX/Pathfire) preferred,

Responsible for operating on-air equipment, recording hardware and satellite dishes
and receivers in live or recording situations. Prepares and edits material for on-air
playback via automation system. Verifies materla alring via program log. Monitors
transmitters and tower lights under the FCC regulations, Other duties as assigned.

Rush resume with a cover letter stating referral source and salary reguirements to
Human Resources, WXIN/WTTV-TV, 6910 Network Place, Indianapolis,
IN 46278, EOE.

Location(s}):
Indlanapolis, IN

Compensation Type:
Paid

Job Status:
Full-Time

Job Function:
Broadeasting, Not Specified, Other

Period Of Employment:
Other

Cover Letter Required:
Yes

Other Regquestad Materials:

 Rush resume with a cover letter stating referral source and salary requirements fo
Human Resources, WXIN/WTN-TV 6910 Network Place, Indianapolls,
IN 46278. EOE.

hitee flumns sermarianse sanmlevlinholar inh menfila ramsmslats famlan  nff L AL TL1£ 00l al 11 M1 AAnAT



Detailed Job Information o Page 2 of 2

Application Qualifications

The following qualifications have been set as "Desired”. This will not prevent
students who don't meet this criterla from applying; it simply provides potential
applicants with more Insight into your ideal candidate.

Degree:
Bachelors

Major/Concentration:
Telecommunication Arts

Student Status:
Ajumnus/a

Application Method

Do you want students to apply to this job online (via eRecrulting)'-"
Yes

How do you want to recaive applications?
Emall each application as i is submitted.

Copyright ©2007 Experience, Inc, - All Rights Reserved :
Privacy Pelicy | Terms of Service é){l

Tt Hhiaring avmarianas aneadafindnloaw iadh cwndila arcseetode 2ooflool 8 1. TS0 3 4 4 A e



TO: Sharon Maxey, Classified Advertising, FAX 317/921-6653

FROM: Jessica Harbison
DATE: November 18, 2007
RE: AD PLACEMENT

Please place the following employment classified advertisement in the next available edition:

Master Control Operator
Tribune Broadcasting seeks full-time Master Contro! Operators to work in our
indlanapolis Regional Operating Center. Two years in a broadcast control room and/or
live production experience required. Previous exposure to Louth automation and
operation of satellite dishes/receivers a plus. Telecommunications degree or equivalent
experience desired. Must be able to work independently during variable hours,
including overnights, holidays and weekends. Rush resume with a cover letter stating
referral source and salary requirements fo Human Resources, WXINWTTV-TV, 6910
Network Place, Indianapolis, IN 46278. EOE.

Please send the invoice to the attention of Gréta Fischer, WXINWTTV-TV, 6810 Network
Place, Indianapolis, IN 46278. If you have any questions, please contact me at 31 7/715-6229,
Thank you!

8610 Network Place Indianapolis, Indiana 46278 317/632-5800
www. fox59.com www thecwd.com
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FOSITION AVAILABLE
Date Submitted ' 09/26/07
Department . News
Position Morning News Producer
Date Avaitable ~ Immediately

Job Description: Responsible for using the materials and staff available to produce a
guality newscast that holds its present audience while attracting a significant number of
viewers from newscasts on competing stations. Coordinates with the newscast director
io control the news broadcast from start o finish when it's on the air. Participates in
daily meetings and contributes ideas toward setting the news agenda for the day.
Monitors the progress of assigned stories, consults with reporters on best way to
showcase their reports, Assigns tasks to writers with specific instructions and
proofreads/edits copy to ensure it is factual, balanced, complete, clear and concise,
Stays on top of breaking news situations and makes good decisions in changing
situations. Keeps all essential personnel, including the anchor team, the director and
technical/production crew updated as necessary, especially when there are changes in
or additions to the program. Monitors changing news situations throughout the day;
reads local newspapers and watches all local newscasts. Writes compelling teases.
Assists executive producer or managing editor in reading scripts to make sure they are
factual, balanced, clear and visually appropriate. Other duties as assigned.

Qualifications Necessary: College degree in a related field required. At least 3 years
experience producing a live television newscast desired. Working knowledge of ENG
{Electronic News Gathering) and SNG (Satellite News Gathering) operations. Effective
writing skitls. Good organizational skills. Excellent communication skills. Stays
informed on current affairs. Can perform duties and make decisions under deadline
pressure. Must be willing fo work an early sunrise shift.

List any Physical Requirements or Restrictions (for major responsibilities of position):
Vision and hearing

Application Deadling: 10/10/07

Ad Copy (exactly as you wish it to read): WXIN FOX 59 seeks News Producer to join
the Emmy-winning Fox 59 Morning News. Successful candidate will be a producer with
terrific writing skills, an eye for great video and the ability o write teases that will bring
viewers to the newscast and keep them there. A college degree in broadcast journalism
or related major preferred, as are at least 3 years producing experience, familiarity with
ENG/SNG newsgathering, solid organizational skills and people skills that will keep
everyone working as a team for our viewers. Send resume, cover letter and non-
returnable VHS or DVD of your latest newscast to: Human Resources, WXIN-TV, 6810
Network Place, Indianapolis, IN 46278. EOE.

Other trade publications or organizations to post position o (provide contact name,
address or phone number); TVJobs.com, TV Spy, Medialine, minority/university
contacts, Inside Track, selected regional newspapers




TO: Sharon Maxey, Classified Advertising, FAX 317/021-6653

FROM: Jessica Harbison
DATE: September 26, 2007
RE: AD PLACEMENT

Please place the following employment classified advertisement in the next available edition:

PHOTOGRAPHER/SATELLITE TRUCK OPERATOR
WXIN FOX59 seeks a creative News Photographers to join the Emmy-winning Fox 58 News at
Ten. If you are flexible, enthusiastic, team oriented and take an innovative approach to every
assignment - be it live shot, VO or PKG - we want fo hear from you. At least 3 years shooting
experience in a newsroom setting, ENG/SNG and non-linear editing skills required. Must work
well under deadline pressure. Maill resume and cover letter, plus a non-returnable VHS with
samples of your work to: Human Resources, WXIN-TV, 6810 Network Place, Indianapolis, IN
46278. EOE.

NEWS PRODUCER
WXIN FOX 59 seeks News Producer to join the Emmy-winning Fox 58 Morning News.
Successful candidate will be a producer with terrific writing skills, an eye for great video and the
ability to write teases that will bring viewers to the newscast and keep them there. A college
degree in broadcast journalism or related major preferred, as are at least 3 years producing
experience, familiarity with ENG/SNG newsgathering, solid organizational skills and people
skills that will keep everyone working as a team for our viewers. Send resume, cover letter and
non-returniable VHS or DVD of your latest newscast to; Human Resources, WXIN-TV, 8810
Network Place, Indianapolis, [N 46278. EOE.

BUSINESS DEVELOPMENT ACCCUNT EXECUTIVE _
WXIN FOX59 and WTTV CW4 seek a Business Development Account Executive with
experience and proven success in newspaper, yellow pages, radio, outdoor, cable, internet or
other B-to-B sales consisting of regular prospecting, cold-caliing and face presentations.
Knowledge of NSI and television sales research tools a plus. Exceptional presentation and
communication skills required. Valid driver's ficense and good driving record required. Send
resume with cover leiter stating position desired and referral source to: Human Resources,
WXIN-TV, 6910 Network Place, Indianapolis, IN 46278. EOE.

Please send the invoice to the attention of Greta Fischer, WXIN/WTTV-TV, 6910 Network
Piace, Indianapolis, IN 46278. If you have any questions, please contact me at 317/715-6229.
Thank you!

BO10 Network Place indianapoils, Indizna 46278 317/632.6800
wvnw.fox59.com : www.theowd.com



* . . ' Fdge 1 011

@Aﬁachment‘s can contain viruses that may harm your computer. Attachmants may not display correctly. I

me: Fischer, Greta Sent: Thi 9/27/2007 10:32 AM
To: 100 Black Men of Indianapolis; American Indizn Center of Indiana; Anderson University; Brown Collzge (Minnesota); Franklin College;

Hanover College; Hlfinals Center for Breadcasting; Indianapolis Associztion of Black Journalists; Indianapolis Association of Black
Journalists; Indienapolis Urban League; IUPUIL; Kelley School of Business-Indfanapoils; Latin Workforce Connection; Madison County
Urban League; Marian College; NATAS, Cleveland Chapter; National Associgtion of Hispanic Journalists; National Society of Hispanic
MBA's; Ohio & Iliinols Centers for Broadcasting; Specs Howard School of Broadcast Arts; Tralning, Inc.; TV News Gigs; University of
Southern Indlana; Vincennes University

<o Harbison, Jessica; O'Sullivan, Dan

Subject: FOX58/CW 4 JOB POSTINGS
Attachments: | producer AM2.doc(110KB) Ldl photographer sng?.00C(112KK8) L account executive new business?.doc(110KB)

Dear Placement Professional;

Broadcasting partriers WXIN FOX 59 and WTTV CW4 has full-time openings aveilable for & Morning News Producer and Photographer in our News
Bepartment as well as Business Development Account Executives in our Sales Dapartment The job postings are enclosed. We seek your help
in referring quaieﬂed applicants for these posltions.

1t is our policy te provide equal employment opportunity to all qualified individuals without regard to their race, color, religion, national origin or sex.
Pursttant to guidelines of the Fedaral Communications Commission, we specifically encourage referral of gualified minority and female applicants,

To permik us to carry out FCC employment policles, [t Is Important that any applicant referred to us through your organization advise ug of that fact at
the time they submit their application to us, Please emphasize to prospective applicants the importance of providing this information so that we wiil be
~ able to report Lo the FCC on the effectivenass of our recrulting efforts,

Thank you for your assistance. If you know of any additional organizations that may be of assistance in our equal employment opportunity effort, your
referral wilt be greatly appreciated.

Sincerely,

Greta Fischer
{3‘37} 332 5900

https -/ichiwebmail tribune.com/exchan ge/jharbison/Inbox/FOX 59 xF8FF_CW%204%20J0B%20POSTI... 10/1/2007



Indiana Broadcasters Association A A Page L of 1

OpportunitiesfEmployment
« Back to lob Listings

News Producer posted: Sep 26 2007

Start Date: immediately reh
i
Emp Type: Fuil-Time

Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Person: Human Resources

Required Skills:

College degree in & related field required. At least 3 years experience
producing a live television newscast desired. Waorking knowledge of
ENG (Electronic News Gathering) and SNG (Satellite News Gathering)
operations. Effective writing skills, Good organizational skills. Excellent
communication skills. Stays informed on current affairs. Can perform

¥ duties and make decisions under deadline pressure. Must be willing to
% work an early sunrise shift,

Job Description:

Responsible for using the materials and staff available to produce a
quality newscast that hoids its present audience while attracting a
significant number of viewers from newscasts on competing stations,
Coordinates with the newscast director to control the news broadcast
from start te finish when it's on the air. Participates in daily meetings
and contributes |deas toward setting the news agenda for the day.
Monitors the progress of assighed. storfes, consults with reporters on
best way to showcase their reports. Assigns tasks to writers with
specific instructicns and proofreads/edits copy o ensure it is factual,
balanced, complete, clear and conclse. Stays on top of breaking news
situations and makes good decisions in changing situations. Keeps all
essantial personnel, inciuding the anchor team, the director and
technical/production crew updated as necessary, especially when there
are changes in or additions to the program. Monitors changing news
situations throughout the day; reads local newspapers and watches all
local newscasts. Writes compelling teases. Agsists executive producer
or managing editor In reading scripts to make sure they are factual,
balanced, clear and visually approptiate. Other duties as assigned,

Send resume, cover letter and non-returnable VHS or DVD of your
latest newscast to: Human Resources, WXIN-TV, 6910 Network Place,
Indianapolis, IN 46278, EOE.

ECE

Internet Development by Radio Data Group, Inc.
Conterts of this slte Copyright 2007 Indiana Broadeasters Association,

[Disclaimer]

hitp://www.indianabroadcasters.org/opportunities/job_listings.php7action=display&id=15... 09/26/2007
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Page 1 of 2
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Greta Fischer @ WXINWTTVY, Fox 59 & W4 (WXINAWTTV, Fox 59 & WBA4))

¥

News Producer, AM

Position Information

Application Status

Employer:

Diviglon:

Title:

Number of Openings:

Description

Logafion;

Posltion Type:

https://bsu-csm.symplicity.com/emploversfindex. phn7ss=preview&mode=form&id=cded.

WXINWTTV, Fox 58 & WB4 (WXINAWTTV, Fox 58 & WB4)
WXIN/WTTV, Fox 58 & CW4

News Producer, AM

; .

Fesponsible for using the materals and staff gvallable to
produce a quality newscast that holds its present audience
while attracting a significant number of viewers {rom
newscasts on competing stations. Coordinates with the
newscast director to control the news breadeast from start
fo finish when it's on the air, Pariicipates in daily meetings
and contribuias ideas toward setting the news agenda for
the day. Monitors the progress of assigned stories, consuils
with reporters on best way to showcase their reports.
Assigns tasks to writers with speciiic instructions and
nroofreadsfedits copy to ensure It Is factual, balanced,
complete, clear and concise. Stays on top of breaking news
sltuations and makes good decislons in changing situations.
Keeps ail essential personnel, including the anchor feam,
the directar and technical/production crew updated as
necessary, espacially when there are ¢hanges in or
additions to the program. Monitors changing news situations
throughout the day; reads local newspapers and watches al!
local newscasts, Wrltes compelling teasss. Assists
executive preducer or managing editor in reading soripts to
make sure they are factual, balanced, clear and visually
appropriate. Other duties as assigned.

You do not have any resumes
avaflable to submit. Please
upload your resume and try
again.

important Dates

Posted On:

Sep 26, 2007

Applications Accepted Until:
Oct 10, 20067

To Apply for a jeb use the drop
down menu in the Application
Status section above to confirm
the correct resume is selected
{if you have more than one in
your documents section). Then
click Submit,

Loeation

City
Indianapolis

State
Indiana

Country
United States

Professional Empioyment

NS2617007



Cardinal Career Link Page2of2

Deslrad Major(s): Cellege of Communication, information & Media
Desired Class Level(s): Alumnus/Alumna
Salary Level: 0

Job Function: Communications - Broadeasting, Communications -
Joumalism/Pub

Qualification: College degres in a related field required. Al least 8 years
experience producing a live television newscast desired.
Working knowledge of ENG (Electronic News Gathering)
and 8NG (Satelite News Gathering) operations. Effective
witting skilis. Good organizational skilis, Excelient
communication skills. Stays informed on current affairs. Can
perform duiies and make decisions under deadline
pressure. Must be witling to work an early sunrise shift. .
Send resurme, cover jatter and non-returnable VHS or DVD
of your latest newscast to: Human Resources, WXIN-TV,
£910 Network Place, Indianapolis, IN 46278. EOE.

https://bsu-csm.symplicity. com/emplovers/index.php?ss=oreviewd&mode=formé&id=cdc9... 09/26/2007
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Job Title: o ' schedule attached.

News Producer

Modification History

Opportunity Type:

Job Last Modified: 9/26/07
By Greta Flscher {WXIN Fox 593
Description:
College degree in a related field required. At least 3 years experience predusing a Created: 9/26/C7
live television newscast desired. Working knowledge of ENG (Electronic News By Greta Fischer (WXIN Fox 58)

Gathering) and SNG (Satellite News Gathering) operations. Effective writing

skills. Good organizational skills, Excellent communication skills. Stays informed
on cufrent affairs. Can perform dutles and make decisions under deadline
" pressure. Must be willing to work an early sunrise shift,

responsible for using the materials and staff available to produce & quality newscast
that hoids its present audience while attracting a significant number of viewers from
newscasts on competing stations. Coordinates with the newscast director to controi
the news broadcast from start to finish when it's on the air. Participates in daily
meetings and contributes ideas toward setting the news agenda for the day.
Monitors the progress of assigned stories, consults with reporters on best way 0
showcase thelr reports. Assigns tasks to writers with specific instructions and
proofreads/edits copy to ensure it is factual, balanced, compiete, clear and

concise. Stays on top of breaking news situations and makes gond decisions In
changing situations. Keeps all essentlal personnel, Including the anchor team, the
director and technical/oroduction crew updated as necessary, especially when there
are changes in or additions to the program. Monitors changing news situations
throughout the day; reads local newspapers and watches all local newscasts. Writes
compelling teases, Assists executive producer or managing editor in reading scripts
to make sure they are factual, balanced, clear and visually appropriate, Other duties
as assigned.

Send resume, cover letter and non-returnable VHS or DVD of your latest newscast
te: Human Resources, WXIN-TV, 6330 Network Place, Indianapolis, IN 46278, EOE.

Location{s):
indianapolis, IN

Compensation Type:
Paid

Job Status:
Full-Time

Job Function: -
Broadeasting, Editorial, Writing

Period Of Empioyment:

http:/fwww.experience.com/ev/jobs/er _job_profile_complete.jsp?ev_aff_hnd=1616&job_... 09/26/2007



Detailed Job Information Page 22 ot 2

B

Cther ‘

Cover Letter Required:
Yes

Other Requested Materials: )
Send resuma, caver letter and non-returnable VHS or DVD of your latest newscast
to: Human Rescurces, WXIN-TV, 6910 Network Place, Indianapolis, IN 46278. EOE.

Application Qualifications e
The following qualifications have been sat as "Desired”. This will not prevent
students who don't meet this criteria from applying; it simply provides potential
applicants with more insight into your ideal candidate.

Degree:
Bachelors

Major/Concentration:
Communications, Journailsim, Telecommunication Arts

Student Status:
Alumnus/a

Application Method

Do you want students Lo apply to this job online (via eRecruiting)?
Yes

How do you want to receive applications?
Email each application ag it is submitted,

-(‘iawright ©2007 Experience. Ing. - All nghts Reserved
Privacy Policy | Terms of Service @xl

hitp://www.experience.com/ev/jobs/er_job_profile_complete jsp?ev_aff_hnd=1616&job_... 09/26/2007
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%

Function

Job Location
Job Level

Job Title

Job Description

WXIN-FOX 59/WTTV-CW 4

Not Specified, Cther, Editortal
Indiana-Indianapolis
Fuil-time (Experienced)

News Producer

College degree in a related field required. At ieast 3 years experience
producing a live television newscast desired. Working knowledge of
ENG (Electronic News Gathering) and SNG (Satellite News Gathering)
operations. Effective writing skills, Good organizational skills.
Excelient communicagion skills, Stays informed on current affalrs. Can
perform duties and make decisions under deadline pressure. Must be
willing to work an early sunrise shift.

Responsible for using the materials and staff available to produce a
quality newscast that holds its present audience while attracting a
significant number of viewers from newscasts on competing stations,
Cocrdinates with the newscast director to control the news broadcast
from start to finish when it's on the air. Participates in daily meetings
and contributes ideas toward setting the news agenda for the day.
Monitors the progress of assigned stories, consults with reporters on
best way to showcase their reports. Assigns tasks to writers with
specific instructions and proofreads/edits copy to ensure it Is factual,
balanced, complete, clear and concise. Stays on top of breaking news
sttuations and makes good decisions in changing situations., Keeps all
essential personnel, including the anchor team, the director and
technical/production crew updated as necessary, especially when there
are changes in or additions to the program. Monitors changing news
situations throughcut the day; reads local newspapers and watches all
iocal newscasts. Writes compeiling teases. Assists executive producer
or managing editor in reading scripts to make sure they are factual,
balanced, clear and visually appropriate. Other duties as assigned.

Send resume, cover letter and non-returnable VHS or DVD of your

iatest newscast to: Human Resources, WXIN-TV, 6910 Network Place,
Indiznapolis, IN 46278. EOE.

Contact Information

Employer :  WXIN-FOX 53/WTTV-CW 4
Address : 6910 Netwark Place

Indianapolis IN 46278 US

Printer fri ¥ versio

Copyright eC
& Simped

httng/fwww.ecamnpusrecruiter?. coméfindiana/index phn7scrint=local-nage-nrint&rtzerintz=e GQ/26/2007
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POSITION AVAILABLE

Date Submitted; 01/22/08
Department: News

Position: : Morning Anchor

Date Available: 04/01/08

Job Description; Works as a member of the Fox 59 Morning News team to present news
and information, conduct interviews, participate in demonstrations and otherwise
contribute fo the newscast and other station programming. Writes and/or proofreads
stories on assigned broadcasts. Reporis on and produces pieces to air during the
newscast. Consistently contributes story ideas and coverage angles for newscasts,
Develops and maintains productive relationships with community contacts and news
sources. Reads newspapers, books and magazines, and watches newscasts to stay
informed on current events. Works with executive producer, producers, reporters and
writers on assigned newscast. Monitors news feeds when necessary. Answers viewer
phone calls, mail and e-mail. Contributes a blog to the station's website. Performs public
speaking engagements, makes other appearance deemed important to the station
image by management, and represents WXIN to the general public. Other duties as
assighed by supervisor.

REQUIREMENTS: Talent as a story-teller and on-air news anchor. Strong
curiosity about his fellow citizens, the community, the nation, the world. A burning
desire to stay informed and to share information with others. Experience
reporting and anchoring, preferably a minimum of five years on a morning
newscast in a major market. College degree or equivalent. Effective writing
skills, Strong organizational skills. Ability to translate constructive criticism into
action. Ability to work as a member of a team, and to be effective and maintain
control under deadline pressure and in breaking news situations.

List any Physical Reguirements or Restrictions (for major responsibilities of position):
Vision and hearing.

Application Deadline: 2/08/08
Ad Copy (exactly as you want it tg read): FOX 59 WXIN, a Tribune Broadcasting station

serving indianapolis and Central Indiana, seeks an anchor to join the Fox 59 Momning.
News feam. We have just expanded our morning newscast by an hour, started
simulcasting it to homes throughout Indiana and now need a strong, personable,
capable story-teller to help us keep growing. Successful candidate will have the
communication skills that allow him to connect with our viewers; a strong curiosity about
the community, the nation and the world; a burning need to be informed and to share
that information with our viewers. Degree in broadcast journalism or reiated field
preferred. At least 5 years anchoring and/or reporting experience in a television
newsroom required. Send resume, cover letter stating position desired, referral source
and salary requirements plus a non-returnable VHS or DVD with your |atest newscast to
Human Resources, WXIN-TV, 6910 Network Place, Indianapolis, IN 48278, EOE.




Other trade publications or oraanizations to post position to (provide contact name,
address or phone number): Station web sites, Tribune company-wide posting,
Careerbuilder, Madialine, TV Spy, TVJobs.com, Indianapolis Recorder, minority and
university contact list

Oither Information: Job offer contingent upon favorable results of substance abuse
testing and background investigation :




Open req 13366BR. Anchor, Morming 7 . Pagelotfl

The req 13366ER: Anchor, Morning has been opened.

https://rmx brassring.com/Jetstream/500/Presentation/ T empIatefASPfR.eq/Addréq/TGWO... 1/25/2008
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Williams, Jennifer

From: Fischer, Greta
- 8ent:  Friday, January 25, 2008 3:32 PM

To: 100 Black Men of indianapolis; American Indian Center of indiana; Anderson University; Brown
College (Minnesota); Franklin College; Hanover College; lllinois Center for Broadcasting;
Indimnapolis Association of Black Journalists; indianapelis Association of Black Journalists,
Indianapolis Urban Lesgus; 1UPUIL, Kelley School of Business-Indianapolis, Latin Workforce
Connection; Madison County Urban League; Marian College; National Assoclation of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & Illinols Genters for Broadeasting; Specs
Howard School of Broadoast Arts; Training, Inc.; TV News Gigs; Universily of Southern Indiana;
Vincennes University

Ce: Williams, Jennifer
Subject; FOX59/CW4 JOB POSTING

Dear Placement Professional;

Broadcasting partners WXIN FOX 59 and WTTV CW4 has a full-time opening available for 2 Morning
News Anchor in our News Depariment. The job posting is enclosed. We seek your help in referring
qualified applicants for this position.

It is our policy to provide equal employment opportunity to all qualified individuals without regard to
their race, color, religion, national origin or sex. Pursuant to guidelines of the Federal Communications
Commission, we specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC employment policies, it is important that any applicant referred to us
through your organization advise us of that fact at the time they submit their application to us. Please
emphasize to prospective applicants the importance of providing this information so that we will be able
to report to the FCC on the effectiveness of our recruiting efforts.

Thank you for your assistance. If you know of any additional organizations that may be of assistance in
our equal employment opportunity effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer
(3171 632.5900
gfischer@tribune.com

1/25/2008
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Greta Fischer @ WXINAVTTV, Fox 58 & W84 (WXINFWTTV, Fox 59 & WB4)

ob postings

Morning Anchor

Pasition Information

Page 1 of 2

Leg Out

NACE&HEJJS taftware by

merwees msymoplicity

Application Siatus

Employer: WXINWTTV, Fox 59 & WB4 (WXIN'WTTV, Fox 59 & WB4)
Division: WXIN/WTTV, Fox 59 & CW4
Title: Morming Anchor
Mumber of Openings: 1

Description: Works as a member of the Fox 59 Moming News team {0
present news and information, conduct Interviews, '
paricipate in demonsirations and otherwise contribute to the
newscast and other station programming. Writes and/or
proofreads steties on assigned broadeasts, Reponts on and
produces pieces te alr duting the newscast, Consistently
contributas story ideas and coverage angles for newscasts.
Develops and maintaing productive relationships with
community contacts and news sources, Reads newspapers,
books and magazines, and waiches newscasts to stay
informed on current events, Works with execufive producer,
producers, reporters and writers on assigned newscast,
Monitors news feeds when necessary, Answers viewer
phone calls, mail and e~mail. Contributes a blog to the
station's website. Performs public speaking engagements,
makes cther appearance deemed important to the station
image by management, and represents WXIN to the general
public, Qther duties as assigned by supsetvisor,

You ¢o not have any resumes
available to submit. Please
upload your resume and try
agein.

Important Dates

Posted On:
Jan 25, 2008

Applications Accepted Unfil:
Feb 08, 2008

Te Apply for a job use the drop
down meny in the Application
Status section above to confirm
the correct resume is selected {if
you have more than one in your
documents section). Then click
Submit.

Lacation: t ocation

City
Indlanapolis

State
indiana

Country
Unifed States

Positlon Type: Profegsional Employment

Destred Major{s): College of Communication, information & Medla/TCOM -
News, College of Communication, Information &

| 2 TN F | e A . N N LTS I . " * ¥ ~ . n




Cardinal Career Link

Desired Class Level{s):
Salary Level:
Job Function:

Cualification:

Medias/TCOM - Film & Television Studies
Alumnus/Alumna

0

Communications - Broadcasting

Talent as a story-teller and on-air news anchor. Strong
curiosity about his fellow citlzens, the commuriity, the nation,
the world. A burhing desire to stay Informed and to share
information with others. Experience reporting and anchoring,
preferably a minimum of five years on a moming newscast
i & major market. College degree or equivalent. Effactive
writing skills. Strong organizational skills. Ability to fransiate
constructive criticism into action. Ability fo work as a
member of a team, and o be effective and maintain cortrol
under deadline pressure and in breaking news situations.
Send resume, cover letter stating pesition deslred, referral
source and salary requlrements plus a non-returnabls VHS
or DVD with your latest newscast to Human Resources,
WXIN-TV, 6910 Network Place, indianapolis, IN 46278,
EOE.

httrie</hern-rom csmmlicitt snmfomntnsraenBadas wloaDane cmefcec @ o o A

Page 20f 2

R A A ol



Indiana Broadcasters Association , Page 1 of 1

Morning News Anchor posted: Jan 25 2008

Start Date: immediately [cl*;

Emp Type: Full-Time
Location: Indianapolis, IN

Station Information: WXIN/WTTV
5910 Network Place
Indianapolis, IN 46278

Contact Persom: Human Resources

Required Skiiis:

Talent as a story-teller and on-air news anchor. Strang curiosity about
his feliow citizens, the community, the nation, the world, A burning
desire to stay informed and to share information with others,
Experience reporting and anchoring, preferably a minimum of five
years on a morning newscast in & major market. College degree or
equivalent. Effective writing skills. Strong aorganizational skiils, Ability
1o translate constructive criticism into action, Abllfity to work as a
member of a team, and to be effactive and maintain contre! under
deadline pressure and in breaking news situations.

Job Description:

Works as a member of the Fox 59 Morning News team to present news
and information, conduct interviews, participate in demonstrations and
otherwise contribute to the newscast and other station programming.
Writes and/or proofreads stories on assigned broadceasts. Reports on
and produces pieces to air during the newscast, Consistently
confributes story ideas and ceverage angles for newscasts. Develops
and mantains productive relationships with community contacts and
news sources. Reads newspapers, books and magazines, and watches
newscasts to stay informed on current events. Works with executive
producer, producers, reporters and writers on assigned newscast.
Monitors news feeds when necessary. Answers viewet phone calls, mail
and e-mail. Contributes a blog to the station’s website. Performs public
speaking engagements, males cther appearance deemed Important to
the station image by managemeant, and represents WXIN to the general
public. Other duties as assigned by supervisor,

Send resume, cover letter stating position desired, referral source and
salary requirements pius a non-returnable VHS or DVD with your latest
newstast to Human Resources, WXIN-TV, 6910 Network Place,

. Indianapolis, IN 46278, EQE.

EOE

internet Development by Radio Data Group, Jnc,
Contents of this site Copyright 2008 Indlana Broadecasters Association,

(Disclaimer]
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. IV Career Connection - Employer Center _ Page 1 0f2

Function

Job Location
 Job Level
Job Title

Job Description

Positions Available

WXIN-FOX 59/WTTV-CW 4

Not Specified, Other
Indiana-Indianapolis
Full-time (Experienced}
Morning Anchor

Talent as a story-teller and on-air news anchor, Strong curlosity about
his fellow citizens, the community, the nation, the world, A burning
desire to stay informed and to share information with others. ‘
Experience reporting.and anchoring, preferably a minimum of five years
on a morning newscast in a major market, College degree or
equivalent. Effective writing skiils. Strong organizational skills. Abillty
to transiate constructive criticism into action. Ability to work as a
member of a team, and to be effective and maintain control under
deadline pressure and in breaking news situations.

Works as a3 member of the Fox 59 Morning News team to present news
and Information, conduct interviews, participate in demonstrations and
otherwise contribute to the newscast and other station programming.
Writes and/or proofreads storles on assigned broadcasts, Reports on
and produces pieces to air during the newscast, Consistently contributes -
story ideas and coverage angles for newscasts. Develops and maintains
productive relationships with community contacts and news sources.
Reads newspapers, books and magazines, and watches newscasis to
stay informad on current events. Works with executive producer,
producers, reporters and writers on assighed newscast., Monitors news
feeds when necessary, Answers viewer phone calls, mail and e-mail.
Contributes a blog to the station’s website, Performs pubtic speaking
engagements, makes other appearance deemed important to the
station image by management, and represents WXIN to the general
public. Other duties as assigned by supervisor.

Send resume, cover letter stating position desired, referral source and
salary requirements plus a non-returnable VHS or DVD with your latest
newscast to Human Resources, WXIN-TY, 8910 Network Place,
Indiznapelis, IN 46278. EQE.

1

Contact Information

Employer :  WXIN-FOX 59/WTTV-CW 4
Address : 5910 Network Place

Indianapolis IN 46278 US

S
Printer friendly version

Copyright eC
a Simped!
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EXTRADRIIALE CARTERS START S{ERE Your Account | Help  Welcome,

| Js View Products |

Detailed Job Information o

Butler University v+ Johs | Catendar |

Interview Schedules

Joh Detlails .
’ S enes e e - | This job will not have an inter

Job Titie.: schedule attached.
Merning Anchor

Modiflcation History
Opportunity Type:

lch Last Modified:; 1/25/08
By Greta Fischer (WXIN Fox 55}

Description:
Works as & member of the Fox 59 Morning News team to present news and Created: 1/25/08
information, conduct interviews, participate in demonstrations and otherwise By Greta Fisther (WXIN Fox 59}

contribute to the newscast and other station programming. Writes and/or proofreads
storles on assignad broadcasts, Reports on and produces pleces to air during the
newscast. Consistently contributes story ideas and toverage angles for newscasts.
Develops and maintains productive relationships with community contacts and news
sources. Reads newspapers, books and magazines, and walches nawscasts to stay
informed on current events. Works with exscutive producer, producers, reporters
and writers on assigned newscast. Monitors news feeds when necessary. Answers
viewer phone cails, mall and e-mail. Contributes a blog to the station's website.
Performs public speaking engagements, makes other appearance deemed important
to the station image by management, and represents WXIN fo the general public.
Other duties as assigned by supervisor,

Talent as a story-teller and on-air news anchor. Strong curicsity absut his fellow
citizens, the community, the natlon, the world. A burning desire to stay informed
and to share information with others. Experience reporting and anchoring, prefarably
a minimum of five years on a morning newscast in a major market, College degree
or equivalent. Effective writing skiils. Strong organizational skills, Ability to transiate
constructive criticism into action. Abiity to work as a member of a team, and i be
affective and maintain controt under deadline pressure and in braaking news
situations.

Send resume, cover letter stating position desired, referral source and salary
requirements pius a non-returnable VHS or DVD with your latest newscast to Human
Resources, WXIN-TV, 6910 Network Place, Indianapolis, IN 46278, ECE.

Location{s):
Indlanapolis, IN

Compensation Type:
Paid

Job Status:
Full-Time

Job Function:
Broadcasting

Period OFf Employment:

Tftme Hverivrinr awvmasiannan aneafnasflinheine tnde smewnflle  amsaelabn fawfFaer P8 Lod 12100200 S R YL Ya T



. Detailed Job Information Page 2 of 2

Not Spedfied

Cover Letter Ragquired:
Yes

Cther Requested Materials:

Send resure, cover letter stating position desired, referral scurce and salary
requiremeants pius a non-returnable VHS or DVD with your latest newscast to Human
Resocurces, WXIN-TV, 6810 Network Place, Indianapolis, IN 46278, EOE,

Application Qualifications

The fellowing quelifications have been set as “Dasirt;él“. This wilt nt'}t prevent
students who donr't meet this criterfa from applying; it simply provides potential
applicants with more insight into your ideal candidate,

Degree:
Bachelors

Major/Concentration:
Comnmunications, Journalism, Telecommunication Arts

Student Status:
Alumnus/a

Application Method

Do you want students to apply to this job online (via eRecruiting}?
Yas

How do you want to receive applications?
Email each application as it is submitted.

Copyright ©2608 Emgaml_ng - Ajl Rights Reserved
Privacy Policy | Terms of Service o .

&
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INDIANAPOLIS

POSITION AVAILABLE
Date Submitted 01/23/08
Department Sales
Position Research Coordinator
Date Available immediately

Job Description: Coordinates the sales research process and helps position
Tribune Indiana positively with clients. Pulls overnight ratings and posts for staff
daily. Creates daily overnight success one-sheets when applicable. Assists
national and local sales efforts with presentations and use of qualitative research.
Coordinates the execution of sales one-sheets with Research Director. Develops
estimates for new programming with rep firm, Research Director and Director of
Sales. Assists Research Director with special projects and major presentations.
Assists in training of new Account Executives and Account Coordinators on all
research matters. Collects, maintains and distributes a variety of TV industry
research data. Participates in ratings book breakout meetings. Other duties as
assigned by supervisor.

Qualifications Necessary: Bachelor's degree in refated field p‘referred. Strong
math skills and attention to detail. Strong interest in television programming and
audience measurement. Ability to manage multiple projects concurrently.

. Other Information: Job offer contingent upon favorable results of pre-
employment substance abuse testing and background investigation

Application Deadline; 02/06/08

Ad Copy: WXIN FOX 59 and WTTV CW4 seek a Research Coordinator to
coordinate the sales research process and help position the stations positively
with clients. Successful candidate will puli overnight ratings, prepare cusfom
research presentations and assist Research Director with special projects and
major presentations. Bachelor's degree in related field preferred. Position
requires strong math skills, attention to detail and the ability to manage multiple
projects in a deadline-driven environment. Send resume fo Human Resources,
WXINATTV, 6910 Network Place, Indianapolis, IN 46278. EOE.



POSITION AVAILABLE

Date Submitted 01/23/08 -
Department Sales

Position Research Coordinator
Date Available ‘ immediately

Job Description: Coordinates the sales research process and helps position
WXIN/WTTYV positively with clients. Pulls overnight ratings and posts for staff
daily. Creates daily overnight success one-sheets when applicable. Assists
national and local sales efforts with presentations and use of qualitative research,
Coordinates the execution of sales one-sheets with Research Direcfor. Develops
estimates for new programming with rep firm, Research Director and Director of
Sales. Assists Research Director with special projects and major presentations.
Assists in training of new Account Executives and Account Coordinators on alf
research matters. Collects, maintains and distributes a variety of TV industry
research data. Participates in ratings book breakout meetings. Monitors
competitive media spending reports (CMR). Other duties as assigned by
supervisor. : .

Qualifications Necessary: Bachelor's degree in related field preferred. Strong
math skills and attention to detail. Strong interest in television programming and
audience measurement. Ability to manage multiple projects concurrently.

List any Physical Requirements or Resfrictions (for major responsibilities of
position): Vision and hearing.

~ Application Deadling; 02/06/08

Ad Copy (exactly as you wish it to read): WXIN FOX 59 and WTTV WB4 seek a
Research Coordinator to coordinate the sales research process and help position
the stations positively with clients. Successful candidate will pull overnight
ratings, prepare custom research presentations and assist Research Director
with special projects and major presentations. Bachelor's degree in related field
preferred. Position requires strong math skills, attention to detail and the ability
to manage multiple projects in a deadline-driven environment. Send resume fo .
Human Resources, WXIN/WTTV, 6910 Network Place, Indianapolis, IN 46278,

EOE.

Other trade publications or organizations to post position to {provide contact
name, address or phone number); Indianapolis Recorder, Inside Track,
minority/university listing, station web sites




"Upen req 13351 BR Coord, Kesearch Page Lot

The req 13351BR: Coord, Research has been opened.
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Williams, Jennifer

From:  Fischer, Grela
Sent:  Wednesday, January 23, 2008 12:28 PM

To: 100 Black Men of indianapotis; American Indian Center of Indiana; Anderson University; Brown
College (Minnescta); Franklin College; Hanover College; lllinois Center for Broadcasting;
Indianapolis Association of Black Journalists; Indianapolis Association of Biack Journalists;
Indianapolis Urban League; IUPUL, Kelley School of Business-indianapolis; Latin Workforce
Connaction: Madison County Urban League; Marian College; National Association of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & lflincis Centers for Broadcasting, Specs
Howard School of Broadecast Arts; Training, Inc.; TV News Gigs; University of Southern Indiana;
Vincennes University

Ce: Williams, Jennifer
Subject: FOX59/CW4 JOB POSTING

Dear Placement Professional;

Broadcasting partners WXIN FOX 59 and WTTV CW4 has a full-ime opening available for a Research
Coordinator in our Sales Department. The job posting is enclosad. We seek your help in referring gualified

- applicants for this position,

It is our policy to provide equal employment opportunity to all qualified individugls without regard fo their race,
color, religion, national origin or sex. Pursuant to guidelines of the Federal Communications Commission, we

specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC employment policies, it is important that any applicant referred to us through your
organization advise us of that fact at the time they submit their application to us. Please emphasize to prospective
applicants the importance of providing this information so that we will be able to report to the FCC on the

effactiveness of our recruiting efforis.

Thank you for your assistance. If you know of any additional organizations that may be of assistance in our equal
employment opportunity effort, your referral will be greatly appreciated, »

Sincerely,
Greta Fischer

(317) 632.5900
glischer@tribune.com

1/25/2008
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Greta Fischer @ WXIN/WTTY, Fox 59 & WB4 (WXIN/WTTV, Fox 50 & WB4) Log Out

T ' ol mtisare b L.
JOb pOStmgs » wg%@% ﬂsymyphcn‘y

Research Coordinator

Position Information Application Status

You do not have any resumes
Employer: WXINFAWTTV, Fox 58 & WB4 (WXIN/WTTV, Fox 58 & WB4)} availabie 1o submit. Please

load your resume and t
Division: WXINWTTV, Fox 59 & CW4 ggﬁﬁ; v Y

Titler Research Coordinator

Number of Openings: 1 Impartant Dates

Description: Coordinates the sales ressarch process and helps position Posted O
Tribune Indiana positively with clients. Pulls overnight Jan 23, 2008
ratings and posts for staff daily. Creates daily overnight -
success one-sheets when applicable. Assists national and Applications Accepted Until:
iocal sales efforis with presentations and use of qualitative Feb 08, 2008
research. Coordinates the execution of sales one-sheels
with Research Director. Develops estimates for new To Apply for a Job use the drop

down manu in the Application
Status section above to confirm
the correct resume is selacted (if

programming with rep firm, Fesearch Director and Diractor
of Sales. Assists Research Director with special projects
and major presentations. Assists In fraining of new Account you have more than one in your
Executives and Accourt Coordinalors on all research : i

: s b doclments saction). Then click
matters. Collects, maintains and distributes a variety of TV Submit.
industry research data. Participates.in ratings book breakout
meetings. Other duties as assigned by supervisor,

Location: Location

City
Indianapelis
State
indiana

Country
United States

Position Type: Professional Employment
Desired Major{s): College of Communication, Information & Media
Desired Class Level{s): Alumnus/Alumna
Safary Level: O
Jobk Function; Marketing Research, Sales

Wit fen_nom oxuranlhinity raendaranlacarafindsas wlheTnnmemoar i arvs Ceaann Ja Losene B 03 00 Nt N Vatalal



" Cerdinal Career Link ‘ Page20f2

Qualification: Bachelor's degree in related field preferred. Strong math
skills and aftention fo detail, Strong interest In television
pregramiming and audience measurement. Abliity to
manage rmuitiple projects concurrently.

Send resume to Human Resources, WXINWTTV, 8510
Network Place, Indiznapoils, IN 46278. EQE.
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Indiana Broadcasters Association ‘ Page 1 of 1

itles/Enployment

« Back to Job Listings
Yo

Research Coordinator posted: Jan 23 2008

Start Date: immediately fch
ch,

Emp Type: Full-Time
Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Persen: Human Resources

Reguired Skills:

Bachelor's degree in related field preferred. Strong math skills and
attention to detail. Strong interest in television programming and
audience measurement. Abflity to manage multiple projects
concurrently.

Job bescription:

Coordinates the sales research process and helps position Tribune
Indiana positively with clients. Pulls avernight ratings and posts for
staff daily. Creates dally overnight success one-sheets when applicabie.
Assists national and local sales efforts with presentations and use of
gualitative research. Coordinates the execution of sales cne-sheets
with Research Director, Develops estimates for new programming with
rep firm, Research Director and Director of Sales, Assists Research
Director with specdial profects and major presentations. Assists in
training of new Account Executives and Account Coordinators on all
research matters, Coliects, maintains and distributes a variety of TV
industry research data. Participates in ratings book breakeut meetings.
Other dutles as assigned by supervisor,

Send resume to Human Resources, WXIN/WTTV, 6310 Network Place,
Indianapalis, IN 46278, EGE.

EQE

Internet Developrnent by Radio Data Sroup, Inc.
Contents of this site Copyright 2008 Indiana Breadcasiers Association,
[Disciaimer}
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Function

Job Locaticn
Job Level

Job Titie

Job Description

Positions Available

WXIN-FOX 59/WTTV-CW 4

Sales, Marketing
Indiana-Indianapolis
Fuli-time {Entry~Levé!)
Research Coordinator

Coordinates the sales research process and helps position Tribune
Indiana positively with cllents. Pulis overnight ratings and posts for
staff daily, Creates daily overnight success one-sheets when

applicable. Assists national and local sales efforts with presentations
and use of qualitative research. Coordinates the execution of sales one-
sheets with Research Director, Develops estimates for new
programming with rep firm, Research Director and Director of Sales.
Assists Research Director with special projects and major

presentations. Assists In training of new Account Executives and
Account Coordinators on sl research matters. Collects, maintains and .
distributes a variety of TV industry research data. Parilcipates in ratings
book breakout meetings, Other duties as assigned by sSupervisor.

Bacheior's degree in related field preferred. Strong math skills and
attention to detail. Strong interest in television programming and
audience measurement. Ability to manage multiple projects
concurrently,

Send resume to Human Resources, WXIN/WTTV, 6810 Network Place,
Indianapolis, IN 46278, EQE.

1

Contact Information

Employer: WXIN-FOX 58/WTTV-CW 4
Address : 6910 Network Place

Indianapolis IN 46278 US

PBrinter friendly version

Copyright eC
a Simpedi
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Detailed Job Information

Page 1 of 2

Your Account | Heip  Welcome,

\l” Paler L
¢ e

iy

Butler University v+ Johs | Calendar |

Job Details

Job Title:
Research Cogrdinator

Cpportunity Type:
Job

Description: )

Coordinates the sales research process and helps position Tribune Indiana positively
with clients. Pulls overnight ratings and posts for staff dally. Creates dally overnight
success one-sheets when applicable. Assists national and local sales efforts with
presentations and use of qualitative research. Coordinatas the execution of sales
one-sheets with Research Director. Deveiops estimates for new programiming with
rep firm, Research Director and Director of Sales. Assists Research Director with
spacial projects and major presentations. Assists in training of new Account
Executives and Account Coordinators on all research matters. Collects, maintains
and distributes a variety of TV Industry research data. Participates in ratings book
breakout meetings. Other duties as assigned by supervisor,

Bachelor's degree in related field preferred. Strong math skills and attention to
detail. Strong interest in television programming and audience
measurement. Ability to manage muitiple projects concurrently.

Send resume to Human Rescurcas, WXIN/WTTV, 6910 Network Place, Indianapolis,
IN 46278. ECE.

Location(s):
Indianapofis, IN

Compensation Type:
Paid

Job Status:
Ful-Time

Job Function:
Marketing, Sales

Peariod Of Employment:
Other

Cover Letter Required:
Yes

Other Reguested Materials:
Send resume to Human Resources, WXIN/WTTV, 6910 Network Place, Ind;anapo
IN 48278. EOE,

Rt fforarar penariansa snminulfinkalas iak senfila acsselabe o ane 288 T
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interview Schedules

This job will not have an inter
schedule attached,

Modification History

Last Modified: 1/23/08
By Greta Fischer (WXIN Fox 59)

Created: 1/23/08
By Grata Fischer (WXIN Fox 593
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" Detailed Job Information Page 2 of 2

Application Qualifications

The following quaiifications have been set as "Desired". This wili not prevent
students who don't meet this criteria from applying; it simply provides potential
applicants with more insight into your ideal candidate.

Degrea:
Bachelors

Major/Concentration:
Marketing, Mathematics

Student Status:
Alumnus/a

Work Authorization Status:
Other

Appilication Method

Do you want students to apply to this job online {via eRecruiting)}?
Yas

How do you want to receive applications?
Emait each application as it Is submitted.

Copyright ©2008 Experience, Inc. - All Rights Reserved o
privacy Policy | Terms of Service é}q
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POSITION AVAILABLE

Date Submitted 02/07/08

Department G&A

Position Receptionist/HR Assistant
Date Available Immediately

Job Description: Answers main swifchboard and greets visitors, as well as
provide support to Human Resources. Maintains multiple databases and FCC
regulated EEQ data, posts jobs internally and externally, generates
correspondence to applicants and coordinates drug screens, background checks
and interviews. Performs clerical tasks such as mass mailings and responding to
customer inquiries by email. Collates and stuffs accounting invoices, sales
contract confirmations and other mailings. Others duties as assigned by
supervisor.

Qualifications Necessary: Computer literacy, typing and data entry, exceptional
telephone skills, customer service, enthusiastic and professional demeanor,
dependability and flexibility.

List any Physical Requirements or Restrictions (for major responsibilities of
position): Vision, hearing and dexterity for computer and telephone duties.

Application Deadline: 02/29/08

Ad Copy (exactly as you wish it to read): Broadcasting partners, Fox 58 and
CW4 seek Receptionist/HR Assistant to answer the main switchboard, greet
customers and perform administrative tasks. Computer literacy, typing and data
entry proficiency, exceptional telephone and customer service skills,
dependability, and an enthusiastic, professional demeanor are required. The
-successful candidate will maintain databases, generate applicant
correspondence, and coordinate drug screens, background checks and
interviews. Perform clerical assignments such as filing, preparing mail merges,
and responding to customer inquiries. Previous human resources experience is
a plus. If you are looking to join a fun, growing team, mail resume and cover
letter, including salary requirements, to Human Resources, WXIN/WTTYV, 6910
Network Place, Indianapolis, IN 46278. EOE. No phone calls please.

Other trade publications or organizations to post position to (provide contact
name, address or phone number): Indianapolis Star, indianapolis Recorder,
Minority organizations and area universities.




WXIN/WTTV-TV POSITION DESCRIPTION
POSITION: Receptionist , DATE: 10/01/02
DEPARTMENT:  General & Administrative
REPORTS TO: Magr, Human Resources

ROLE To greet callers and visitors to the station and administratively support Human Resources and other
areas of station operations.

RESPONSIBILITIES

Answer switchboard and greet station visitors.

Distribute front desk deliveries and packages to station personnel.

Maintain FCC and Affirmative Action Plan regulated EEO databases.

Log resumes received for open positions. ,

Generate confirmation cards for applicants and prepare rejection letters for hiring managers.

Maintains databases and performs data entry for various areas of station operations as needed.

Place classified advertisements with newspapers, trade publications and other recruitment vehicles.

Distributes job postings to minority organizations and universities.

Assist in preparing for station luncheons and staff meetings.

Collate and stuff accounting invoices, sales contract confirmations and other mailings.

Audits accounting documentation v. programming logs.

Provide organizational, administrative and clerical support to Human Resources Manager, VP/General

Manager and Accounting deparfment.

e Ensures lobby, front desk and work space have required supplies and marketing materials. Removes
outdated information. Keeps lobby neat and ensures professional presentation to visitors, employees and
guests.

= Type, file, fax, copy.

e Acts as back up to Mail Clerk.

Other duties as assigned by supervisor.

® & & 4 8 @& » &€ ° T @ @

REQUIREMENTS/QUALIFICATIONS

High school diploma.

Excellent telephone skills and a professional tone of voice.

Good customer service and interpersonal skills.

Exceptional verbal and written communication skilis.

Proficient in various software applications including, but not limited to, Excel and Word.
* Minimum 40 wpm typing.

Detail orientation and accuracy.

Familiarity with a variety of office equipment (copier, fax machine, etc.).

Human resources experience a plus.

E & B * » & B T ¢

'REVENUE/BUDGETARY/STAFF RESPONSIBILITY

None
ORGANIZATION STRUCTURE

An organizational chart illustrating the reporting relationships of this position is attached.



Open req 13445BR Receptionist Page 1 of |

The- req 13445BR: Receptionist has been opened.

hitns/frrnx. brassring. com/ Jetstream/500/Presentation/ Template/ASP/Req/Addreq/TGWOpt... 2/7/2008
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Williams, Jennifer

From: Fischer, Grefa
Sent:  Friday, February 08, 2008 11:056 AM

To: 100 Black Men of Indianapolis; American Indian Center of Indlana; Anderson University, Brown
College (Minnesota); Franklin College; Hanover Coilege; illinols Center for Broadeasting,
Indianapclis Association of Black Journalists; Indianapolis Association of Black Journalists;
indianapofis Urban League; IUPUI; Kelley School of Business-Indianapolis; Latin Workforce
Connection; Madison County Urban League; Marian College; National Association of Hispanic
Journalists: National Society of Hispanic MBA's; Ohio & lllinois Centars for Broadcasting; Specs
Howard School of Broadcast Aris; Training, Inc.; TV News Gigs; University of Southern Indiana;
Vincennes University

Cce: Williams, Jennifer
Subject: FOX58/CW4 JOB POSTING

Dear Placement Professional;

Broadcasting par{ners WIXIN FOX 59 and WTTV CW4 has a full-time opening available for a Receptionist/HR
Assistant in our General & Administrative Department. The job posting is enciosed. We seek your help in
referring qualified applicants for this position.

It is our policy to provide equal employment opportunity to all qualified individuals without regard to their race,
color, religion, national origin or sex. Pursuant to guidelines of the Federal Communications Commission, we
specifically encourege referral of qualified minority and female applicants.

To permit us fo carry out FCC employment policies, it is important that any appficant referred to us through your
organization advise us of that fact at the time they submit their application to us. Flease emphasize o prospeciive
applicants the importance of providing this information so that we will be able to report to the FCC onthe
effectiveness of our recruiting efforts.

~ Thank you for your assistance. If you know of any additional organizations that may be of assistance in our equal
employment opportunity effort, your referral will be greatly appreciated.

Sincerety,

Greta Fischer
FOX 59/ CW4
Research Coordinator.

(317) 632.5800
giischer@tribune.com

2/8/2008



Cardinal Career Link

Greta Fischer @ WXINAWTTY, Fox 58 & WEB4 (WXIN/WTTV, Fox 59 & WB4)
job postings

Receptionist/HR Assistant

Pasition Information

Page 1 of 1

Log Out

toftuars by

NACﬁ&hnk

T T SR

Application Status

Employer: WXIN/WTTV, Fox 58 & WB4 (WXIN/WTTY, Fox 59 & WB4)
Division: WXINAWTTV, Fox 59 & CW4
Title: Receptionis¥/HR Assistant
Number of Openings: 1

bescription: Angwers maln switchboard and graets visitors, as well as
provide support to Humari Resources. Maintaing multiple
databases and FCC regulated EEO data, posts jobs intemailly
and externally, generates correspondenee to applicanis and
ceordinates drug screens, background checks and interviews.
Performs clerical tasks such as mass maflings and
responding to customer inquirles by email, Collates and stuffs
accournting invoices, sales contract confirmations and other
mailings. Others duties as assigned by supenvisor,

You do not have any resumes
avallable to submit. Please
upload your resuma and try
again.

irmportant Dates

Location: Location

City
Indianapolis

State
Indiana

Country
United States

Posted On:
Feb 08, 2008

o msympiicity

Applications Accepted Until:
Feb 22, 2008

To Apply for a job use the drop
down menu In the Application
Status section ahove te gonfirm
the correct resume Js selected (i
you have more than ong in your
documents section). Then elick
Subrmit,

Position Type: Professional Employmant
Salary Level: 0 -
dJob Function: Olfice Administration

Qualification: Computer literacy, typing and data entry, exceptional
telephone skills, customer service, enthusiastic and
professional demeanor, dependabllity and flexibility.,

Jyouare Icoking 10 Jjoin a fun, growing team, mail resume
and cover letter, inctuding salary requirements, to Human
Resources, WXINANTTV, 6310 Network Place, indianapolis,
IN 46278. EGE N6 phone ¢alls pleass.

=
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Indizana Broadcasters Association

Receptionist/HR Assistant posted: Feb 08 2008

| SIS  SNINNUSUN. S, | U ORI, [T,

Start Date: immediately
Emp Type: Full-Time
Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Person: Human Resources

Required Skills:

Computer literacy, typing and data entry, exceptional telephone skills,
customer service, enthuslastic and professional dermeanor,
dependability and flexibility.

Job Description:

Answers main switchboard and greets visitors, as well as provide
support to Human Resources. Malntains muitiple databases and FCC
regulated EEQ dats, posts jobs internally and externally, generates
correspondence to applicants and coordinates drug screens,
background checks and interviews. Performs clerical tasks such as
mass mailings and responding to customer inguiries by email. Collates
and stuffs accounting invaices, sales contract confirmations and other
mailings. Others duties as assigned by supervisor.

I you are looking to join a fun, growing team, mail resume and cover
letter, including salary requirements, to Human Resources,
WXIN/WTTV, 6910 Network Place, Indianapolis, IN 46278, EOE. No
phone calls please.

EOE

Intarnet Development by Radio Data Group, Inc
Centents of this site Copyright 2008 Indiana Broadcasters Assoclation.

[Disclaimer]

Page 1 of 1
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1U Career Connection - Employer Center : ‘ Page 1 of 1.

Function

Job Location
Job Level

Job Title

Job Description

Positions Available

WXIN-FOX 59/WTTV-CW 4

Not Specified, Other
Indiana-Indianapolis
Full-time {Entry-Level)
Receptionist/HR Assistant

Answers maln switchboard and greets visitors, as well as provide
stupport to Human Resources. Malntains multiple databases and FCC
regulated EEQ data, posts jobs internally and extarnally, generates
correspondence to applicants and coordinates drug screens, background

- checks and interviews. Performs clerical tasks such as mass mailings

and responding to customer Inquiries by email, Collates and stuffs
accounting invoices, sales confract confirmations and other mailings.
Cthars duties as assigned by supervisor.

Computer Hteracy, typing and data entry, exceptional telephone skiils,
custorner service, enthusiastic and professional demeanor,
dependability and flexibility.

If you are looking to join a fun, growing team, mail resume and cover
letter, including salary requirements, to Human Resources,
WXIN/WTTY, 6910 Network Place, Indianapolis, IN 46278, EOE. No
phone calls please.

1

Contact Information

Employer :  WXIN-FOX 59/WTTV-CW 4
Address @ 6910 Network Place

Indianapolis IN 46278 US

Copyright eC
a Slrmpedi
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Detailed Job Information Page 1 of 2

ékpera ce

SUTRADELRATY GAREERS START KIRE Your Account | Help  Welcome,

it View Products |

. . i f‘mtl:r{
Detailed Job Information : & A

Butler University»» Jobs | Calendar |

Interview Schadules

Job Details
~00 et Thig job will not have an inter

Job Titles schegule attached,
Receptionist/HR Assistant

Modification History
Opportunity Type:

Job Last Modified: 2/08/08
: By Greta Fischer (WXIN Fox 58)

Pescription:
Answers main switchboard and greets visitors, as well as provide support to Human Created: 2/08/08
Resources, Maintaing multiple datzbases and FCC regulated EEQ data, posts jobs By Greta Fischer {(WXIN Fox 59}
internally and externally, ganerates correspondence to applicants and coordinates
drug screens, background checks and interviews, Performs clerical tasks such as
mass mailings and responding to customer inquiries by email. Collates and stuffs
accounting inveices, sales contract confirmmations and other mailings. Others duties
a¢ assigned by supervisor,

Computer literacy, typing and data entry, exceptional telephene skills, customer
service, enthusiastic and professional demeanor, dependability and flexibility.

If you are looking to join a fun, growing tearn, mail resume and cover letter,
Including salary requirements, to Human Resources, WXIN/WTTV, 6910 Netwark
Place, Indianapolis, IN 46278. EOE. No phone calls plepse,

Location{s):
Indianapolis, IN

Compensation Type:
Paid

Job Status:
Full-Time

Job Function:
Customer Service, Human Resources, Cther

Period Of Employment:
Not Specified

Cover Letter Required:
fes

Other Requested Materials:

If you are iooking to join a fun, gmwmg team, mail resume and cover letter,
including salary requirements, to Human Resources, WXIN/WTTV, 6910 Network
Flace, Indianapolls, IN 46278, ECE. No phone calls please,

Tedtrom s Fcvrvureys mwran mwd vss nm womann dewa L1 L LI | L] «~ ~ rrra— . e e s



Detailed Job Information © PageZof?2

Application Gualifications

The following qualifications have been set as "Desured" This will not prevent

students who don't meet this criterla from applying; It simply provides potential
applicants with more insight into your ideal candidate.

Major/ Concentration:
Undecided, Undeclarad

Student Status:
Alumnus/a

Application Method

bo you want stucients to applv to this job onlme (\na eRecrmtmg)?
Yes ) .

How do you want to receive applications?
Fmail each application as it is submitted,

Copyright ©2008 Experience. Inc, - All Rights Reserved
Privagy Policy | Terms of Service

éxwl
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POSITION AVAILABLE

Date Submitted 01/10/08

Department Engineering

Position Master Control Operator
Date Available Immediately

Job Description: Responsible for operating on-air equipment, recording hardware and
satellite dishes and receivers in live or recording situations. Prepares material for on-air
playback via automation system. Verifies material airing via program tog. Monitors
transmitters and tower lights under the FCC regulations. Other duties as assigned. -

Qualifications Necessary: College degree in Telecommunications or equivalent
experience preferred. At least 2 years experience in a Master Control required.
Computer knowledge and/or automation systems (Louth) preferred. Operation of
satellite dish and receiver equipment preferred. Familiarity with server playback and
recording and Beta SP/SX preferred. Ability to work independently and work flexible
schedule including nights, holidays and weekends. Ability to multi-task and work under
deadlines. Knowledge of EAS/Amber Alert systems and weather alert systems
preferred. Knowledge of satellite spot delivery systems (DGS/Media
DVXNVYVX/Pathfire) preferred. ,

List any Physical Requirements or Restrictions {for major responsibilities of position):
Manual dexterity for computer operation. Sight and hearing for on-air monitoring.

Application Deadline: {31/'24!()?‘.

Ad Copy (exactly as you wish it to read): Tribune Broadcasting seeks full-time Master
Control Operators to work in our Indianapolis Regional Operating Center. Two years in
a broadcast control room and/or live production experience required. Previous
exposure to Louth automation and operation of satellite dishes/receivers a plus.
Telecommunications degree or equivalent experience desired. Must be able to work
independently during variable hours, including overnights, holidays and weekends.
Rush resume with a cover letter stating referral source and salary requirements to
Human Resources, WXINAWTTV-TV, 6810 Network Place, indianapolis, IN 46278.

EOE. - '

Other trade publications or organizations to post position to (provide contact name,
address or phone number): Regional newspapers (South Bend, Champaign, Dayton;,
Indianapolis Recorder, TVJobs.com, university/minority contact listing, Inside Track,
Medialine




Page 1ot |

Williams, Jennifer

Frome  Fischer, Greta .
Sent:  Tuesday, January 15, 2008 4:38 PM

To: - 100 Black Men of Indianapolis; American Indian Center of Indiana; Anderson University; Brown
College (Minnesota); Franklin College; Hanover College; Hiinois Center for Broadcasting;
Indianapolis Association of Black Journalists; Indianapolis Association of Black Journalists;
Indianapolis Urban League; IUPUI; Kelley School of Business-Indianapolis; Latin Workforce
Conneclion; Madison County Urban League; Marian College; National Association of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & Iflinois Centers for Broadcasting; Specs
Howard School of Broadcast Arts; Training, Inc,; TV News Gigs; University of Southern Indiana;
Vincennes University

Ce: Williams, Jennifer
Subject: FOX58/CW4 JOB POSTING

Dear Placement Professional;

Broadcasting partners WXIN FOX 59 and WTTV CW4 has a full-time opening available for a Master
Control Operator in our Engineering Department. The job posting is enclosed. We seek your help in
referring qualified applicants for this position. . :

It is our policy to provide equal employment opportunity to all qualified individuals without regard to
their race, color, religion, national origin or sex. Pursuant to guidelines of the Federal Communications
Commission, we specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC employment policies, it is important that any applicant referred to us
through your organization advise us of that fact at the time they submit their application to us, Please
emphasize to prospective applicants the importance of providing this information so that we will be able
to report to the FCC on the effectiveness of our recruiting efforts.

Thank you for your assistance. If you know of any additional organizations that may be of assistance in
our equal employment opportunity effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer
{317) 632.5800
gfischer@tribune.com

1/29/2008



C‘arqmal Career Link
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-

Greta Fischer ® WXINAWTTV, Fox 59 & WBA (WXINFWTTV, Fox 59 & WE4)

=1 job postings

Master Control Operator (copy)

Posltion Information

Employer
Division
Title

Number of Openings:

Description

: WXIN/WTTY, Fox 53 & WB4 (WXIN/MWTTV, Fox 58 & WB4)
: WXINWTTY, Fox 59 & CW4

: Master Controf Operator (copy)

1

: Broadeasting partners WXIN and WTTV seek full-time
Master Control Operators. Al least 2 years experience ina
broadeast control roorn and/for live production preferred.
Telecommunications degree or squivalent experience
desired. Must be able to work independantly during vasiable
hours, including overnights, holidays and weekends.
Responsible for operating on-air equipmant, recording
hardware and sateliite dishes and receivers in five or
recording situations. Prepares and edits material for on-air
playback via automation system. Verifles material alring via

- program log. Monitors transmitters and tower fights under

Location

Position Type
Desired Major(s)
Besired Class Level(s)

Salary Levei

httresIhon.aremm purnmlinito amendasneml s s dawr colon e wemmat coca 8 0 2 3

the FCC raguistions, Other duties as assigned.

We offer an exceptional benefit package, Mall resurme along
with a cover letter stating referral source and salary
requirements 1o Human Resources, WXIN'WTTV, 6810
Network Placs, Indlanapols, IN 48278, £ECE,

Location
City
Indianapolis

State
Indiana

Country
Unlfed States

: Professional Employmeant

; Collage of Communication, Information & Media
» Alumnus/Alumng

HEY

Page 1 of 2
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Application Status

. You do not have any resumes
avafigble to submit, Please
upload your rasume and fry
again,

Important Dates

Posted On:
Jan 18, 2008

Applications Accepted Until:
Jan 28, 2008

To Apply for a job use the drop
down mens in the Application
Status section abtve to confirm
the correot resume is selected (F
you have more thars one in your
documents section). Than click
Submit.,
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C;xrdinal Career Link Page 2 0f 2

Job Funetion: Communications - Broadecasting

Qualification: Coliege degree in Telecommunications or equivalent
experence preferred. At least 2 years in experience ina
broadeast control roem andior live production experience
preferred. Computer knowledge and/or automation systems
preterred, Operation of satellite dish and receiver equipment
preferred. Familiarity with Profile playback and recording
and Beta Sp/38/DVC Pro formats preferred. Ability to work
independsntly and work flexible schedule Including nights,
holidays and weekends. Ability to multi-task and work under
deadtines, Knowledge of EAS/Amber Alert systems and
weather alert systems preferred. Knowledge of salelfite spot
delivary systems (DGS/Media DVXVYVX/Pathiire)
prefarred. .

hitma-ffhonierom axmmnlicite srarvefornesdavimen e das ebhaflnn moee v @ w2 1. F A oA ra ok e



Indiana Broadcasters Association Page 1 of 1

Oppioriunities/Expdoynient
« Back to Job Listings

Yo

Master Control Operator posteﬁ: Jan 15 2008

Start Date: immediately
Emp Type: Full-Time
Locatien: Indianapolis, IN

Station Information: WXIN/WTTV )
' 6210 Network Place
Indianapslis, IN 46278

Contact Person: Human Resources

Required Skills:

College degree in Telecommunications or equivalent experlence
preferred. At least 2 years expearience in Master Control required.
Computer knowledge and automation systems {Louth) preferred.
Operation of satellite dish and receiver equipment prefarred, Familiarity
with Profite playback and recording and Beta Sp/SX formats preferred.
Ability to work independently and work flexible schedule Inciuding
nights, holidays and weekends. Ability to multi-task and work under
deadlines. Knowledge of EAS/Amber Alert systems and weather alert
systems preferred. Knowledge of satellite spot delivery systems
(DGS/Media DVX/NYVX/Pathfire) preferred.

Job Description:

Responsible for operating on-air equipment, recerding hardware and
satellite dishes and receivers in live or recording situations. Prepares
and edits material for on-air playback via automation system. Verifies
material alring via program log. Monitors transmitters and tower lights
under the FCC regulations. Other duties as assigned.

Rush resume with a cover letter stating referral source and selary
requirements to Human Resocurces, WXIN/WTTV-TV, 6810 Network
Place, Indianapoilis, IN 46278, EQE.

EOE
Internet Developrment by Radic Dats Groug, Ing.

Contents of this site Copyright 2008 Indlana Broadcasters Association.
{Disclaimer] :
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'TU Career Connection - Employer Center ' Page 1 of 1

.

WXIN-FOX 59/WTTV-CW 4

Function Not Specified, Gther

Job Location Indiané—Indianapolis
Job Levei ‘Full-time (Experianced}
Job Title Master Control Operator

Job Description College degree in Telecommunications or equivalent experience
preferred. At least 2 years experlence in Master Control required.
Computer knowledge and automation systems {Louth) preferred.
Operation of satellite dish and recelver equipment preferred. Familiarity
with Profite playback and recording and Beta Sp/SX formats preferred,
Ability to work independently and work flexibie schadule including
nights, holidays and weekends. Abllity to multl-task and work under
deadlines, Knowledge of EAS/Amber Alert systems and weather alert
systems preferred. Knowledge of satellite speot delivery systems
{DGS/Media DVX/VYVX/Pathfire) preferrad,

Responsible for operating on-air equipment, recording hardware and
satellite dishes and receivers in live or recording situations. Prepares
and edits material for on-air playback via automation system. Verifies
material alithg via program log. Monitors transmitters and tower lights
under the FCC regulations. Other duties as assigned.

Rush resume with a cover letter stating referral source and salary
reguirements to Human Resources, WXIN/WTTV-TV, 6910 Network
Place, Indianapolis, IN 46278. EOE,

Pogsitions Available 1

Contact Information

Employer :  WXIN-FOX 59/WTTV-CW 4

Address : 6910 Network Place
Indiznapolis IN 46278 US

Copyright eC
a Simpedi
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Butler University v+ Jobs | Calendar |

Interview Schedules

Job Details
This job will not have an (nter

Job Title: ' ‘ schedule attached.
Master Control Operator

Modification History
Opportunity Type:

Job Last Modified: 1/15/08
By Grete Fischer {(WXIN Fox 5%)

Description:
College degree in Telecommunications or equivalent experlence preferred. At jeast 2 | Created: 1/15/08
years experience in Master Control required, Computer knowledge and automation By Greta Fischer (WXIN Fox 59}
" systems {Louth) preferred. Operation of satellite dish and recelver equipment
preferred. Familfarity with Profile playback and recording and Beta Sp/SX formats
preferred. Ability to work independently and work flexible schedule including nights,
holidays and weekends. Ability to multi-task and work under deadlines. Knowledae
of EAS/Amber Alert systems and weather alert systems preferred. Knowledge of
satellite spot dellvery systems (DGS/Media DVX/VYVX/Pathfire) preferred.

Responsible for operating on-air equipment, recording hardware and satellite dishes
and receivers in live or recording situations, Prepares and edits material for on-air

" playback via automation systern. Verifies materlal airing via program log. Monitors
transmitters and tower lights under the FCC requlations. Other duties as assigned,

Rush resume with a cover letter stating referral source and salary requirements to
Human Resources, WXIN/WTTV-TV, 6310 Network Place, Indianapolis,
IN 46278. EOE.

Location{s}:
Indianapolis, IN; Indianapolis, IN

Compensation Type:
Pald

Job Status:
Full-Time

Job Function:
Broadcasting, Not Specified, Other

Period Of Employment:
Other

Covear Letter Required:
Yes

Other Requested Materials;

Rush resume with a cover letter stating referral source and salary reguirements to
Human Resources, WXIN/WTTV-TV, 6210 Network Place, Indianapolis,

IN 46278, EOE,
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. " Detailed Job Information

The following qualiff catlons have been set as "Desired”. This will not prevent
students who don't meet this criterla from applying; it simply provides potential
applicants with more Insight into your ideal candidate.

Degree:
Bachelors

Major/Concentration:
Communications, Telecomsunication Arts

Student Status:
Alumnus/a

Do you want students to apply to thts job online (wa eRecruztmg)?
Yes

How do you want to receive applications?
Emall each application as it is submittetl,

Page 2 of 2

Copyright ©2007 Experience, ing. - All Rights Reserved
Privacy Policy 1 Terms of Service
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