
Date: 4-26-2024 
 
Memo to: 
Enforcement Bureau  
Federal Communications Commission  
45 L Street, NE  
Washington, DC 20554  
 
Re: Equal Employment Opportunity (EEO) March 2024 Broadcast EEO Audit. 
Attachments referenced and included: Attachment A, B, and C 
 
SM-KYQQ-FM, LLC, and a wholly-owned subsidiary of SummitMedia LLC ("Summit") 
hereby responds to the FCC's March 2024 Audit letter directed to the above-referenced 
station. KYQQ is part of a single employment unit with the following stations, each of 
which is licensed to another wholly-owned subsidiary of Summit: KFXJ-FM/KYQQ-
FM/KFDI-FM/KICT-FM/KFTI-FM. 
 
This employment unit currently consists of eighteen (18) full-time employees. 
Accordingly, Summit hereby responds to each of the applicable lettered paragraphs of 
the Audit Letter:  
 
2(b): 
 

(i) Copies of the employment unit's two most recent EEO Public File Reports dated 
2/1/2022-1/31/2023 and 2/1/2023-1/31/2024 are also included in Attachment A. 

 
(ii) Unit website addresses: Copies of the employment unit's two most recent EEO 

Public File Reports dated 2/1/2022-1/31/2023 and 2/1/2023-1/31/2024 are 
available on KYQQs website at the address: https://publicfiles.fcc.gov/fm-
profile/KYQQ/equal-employment-opportunity-records/additional-documents/eeo-
public-file-reports/fb8cb1d0-558f-34d3-6908-5c10b1363d4a 

KFXJ-FM https://www.classicrock1045.fm/ 

KYQQ-FM https://www.radiolobo1065.com/ 

KFDI-FM https://www.kfdi.com/ 

KICT-FM https://www.t95.com/ 

KFTI-FM https://www.classiccountry1070.com/ 

Corporate https://www.summitmediacorp.com 

(iii)  Unit had 10 full-time positions filled during the reporting period. Included in 
Attachment B is supporting documentation. Copies of all communications 
announcing the job openings listed in the employment, as reflected in the EEO 

https://www.summitmediacorp.com/


Public File Reports. Documents are generally organized according to position, as 
reflected in the EEO Public File Reports. 

Job Title Description Hire/Rehire Date 

Sales Account Executive 04/20/2022 

Program Director 05/16/2022 

Sales Account Executive 08/22/2022 

Sales Account Executive 08/29/2022 

Sales Manager 09/06/2022 

Sales Account Executive 12/05/2022 

Promotions Director 01/03/2023 

Sales Account Executive 02/27/2023 

Sales Account Executive 05/22/2023 

Sales Account Executive 06/26/2023 

 
 

(iv) The requested information regarding the total number of interviewees for each 
vacancy and the referral source for each interviewee is included in Attachment 
A with supporting documentation in Attachment B - note that Sales Account 
Executive openings had several interviews and hires made during the same 
recruiting/reporting period and are noted together in some documentation. 

 
(v)  Unit had nine (9) recruitment initiatives over the time period, with included 

supporting documentation in Attachment C. 
 

(vi) The unit is not aware of any pending or resolved discrimination complaints filed 
against the employment unit during the period of time covered by this response. 
 

(vii) When a station or the employment unit as a whole identify a job need, an 
initial job description and job advertisement are prepared by the employment 
unit's VP/Chief People Officer based on consultation with the manager 
requesting the hire. After completion of the initial job description, the description 
is sent to the Department Head of the department requesting the hire for review 
and to determine whether there are any suggested recruitment sources that 
should be used in addition to Summit's standard sources. Once the Department 
Head has approved the job description, a job requisition form is submitted to the 
VP-Finance and VP-Chief People Office, who both oversee the EEO program. 
The VP-CPO works with the unit’s Department Head to notify all recruitment 
sources. The hiring team reviews applications, schedules and conducts 
interviews as appropriate. Before making any offer, the Department Head must 
provide the VP-CPO and the VP Finance with complete documentation of the 
EEO outreach efforts related to the position. In all job postings, Summit includes 
a statement confirming that it offers equal employment opportunity to all qualified 
applicants. Summit also makes employees aware of its EEO policies through 
new employee training, including a Policy Manual given to each new hire. 
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KFDI-FM, KFTI(AM), KFXJ(FM), KICT-FM, KYQQ(FM) 
EEO PUBLIC FILE REPORT 
February 1, 2023 – January 31, 2024 

I.  VACANCY LIST 

See Section II, the “Master Recruitment Source List” (“MRSL”) for recruitment source data 

Job Title Recruitment Sources (“RS”) 
Used to Fill Vacancy 

RS Referring 
Hiree 

Sales Account Executive 1-8, 14 3 
Sales Account Executive 1-8, 14 4 
Sales Account Executive 1-8, 14 6 

 



 
 

{01701647-2 } 

KFDI-FM, KFTI(AM), KFXJ(FM), KICT-FM, KYQQ(FM) 
EEO PUBLIC FILE REPORT 
February 1, 2023 – January 31, 2024 

 
II.  MASTER RECRUITMENT SOURCE LIST (“MRSL”) 

RS 
Number RS Information 

Source Entitled 
to Vacancy 

Notification? 
(Yes/No) 

No. of Interviewees 
Referred by RS 

Over 
Reporting Period 

1 Summit Corporate Website 
www.summitmediacorp.com 

No 0 

2 SummitMedia Employee Referral No 3 
3 SummitMedia Direct Recruited/Cold-Called No 1 
4 General Word of Mouth Referral No 1 
5 LinkedIn 

www.linkedin.com 
No 4 

6 Indeed 
www.indeed.com 

No 10 

7 Handshake.com  
225 Bush St 12th floor 
San Francisco, CA 

No 0 

8 NASBA/Careerpage.org No 0 
9 KAB – Kansas Association of Broadcasters 

Kab.net 
No 0 

10 All Access Website 
www.allaccess.com 

No 0 

11 Ramp247 
Ramp247.com 

No 0 

12 Radio-Online 
www.radio-online.com 

No 0 

13 Radio Insight 
www.radioinsight.com 

No 0 

14 SummitMedia Career Fair (see Section III)  No 0 
15 Other Career Fairs (see Section III) No 0 

TOTAL INTERVIEWEES OVER REPORTING PERIOD        19 

http://www.radioinsight.com/


 
 

{01701647-2 } 

KFDI-FM, KFTI(AM), KFXJ(FM), KICT-FM, KYQQ(FM) 
EEO PUBLIC FILE REPORT 
February 1, 2023 – January 31, 2024 

 
III.  RECRUITMENT INITIATIVES 

 

 Type of Recruitment Initiative 
(Menu Selection) 

Brief Description of Activity 

1 Host a Job Fair On April 11, 2023, our SEU hosted a virtual career 
fair.  This event was heavily promoted in the weeks 
before the event using on-air and online website 
postings, as well as a press release for the greater 
community.  Four areas of focus were offered - 
sales, programming, promotions, and internships. 
All participants were scheduled for an interview on 
the day of the event (or if not available, they were 
directed to our Talent Bank for follow up).  
Interviewees were conducted via MS Teams or by 
phone.  All participants were also offered the 
chance to participate in an informational interview 
to learn about different careers in radio.  The SEU 
was very pleased by the local response to this 
recruiting event. 

2 Management-level training concerning methods of 
ensuring equal employment opportunity and 
preventing discrimination 

On February 16, 2023, our SEU’s Business 
Manager participated in a webinar sponsored by the 
Kansas Association of Broadcasters, regarding the 
FCC’s EEO reporting obligations.  Requirements 
for stations/SEU’s that employ five or more full-
time employees were discussed that included wide 
dissemination of information about full-time job 
openings as well as supplemental recruitment 
initiative involvement. 



 
 

{01701647-2 } 

 Type of Recruitment Initiative 
(Menu Selection) 

Brief Description of Activity 

3 Participate in Job Fair On October 26, 2023, our SEU participated in a 
virtual career fair hosted by the American Athletic 
Conference, which includes Wichita State 
University.  Wichita State University students were 
invited to either participate in live group chats or 
schedule a 15-minute interview on the day of the 
Fair.  Our hiring manager was available to interact 
with participating students and inform them about 
the various career opportunities in radio and media 
including sales, programming, promotions, and our 
summer internship program.  Our SEU was pleased 
with the interest shown in this event and all 
participants were encouraged to visit 
SummitMedia’s talent-bank to obtain information 
about current and future job openings. 

4 Participate in Job Fair On October 25, 2023, our SEU participated in a 
career fair hosted by Wichita State University, in 
partnership with Emporia State University and 
Washburn University.  This event took place 
virtually using an online forum.  Our Promotions 
Director conducted one-on-one 10- minute video 
sessions with students and shared information about 
careers in radio, the SEU’s internship program, and 
provided them with contact information as well as 
Summit Media’s application link to use if interested 
in applying for employment or an internship. 

5 Management-level training concerning methods of 
ensuring equal employment opportunity and 
preventing discrimination 

During the month of December 2023, our SEU’s 
Market President, Operations Manager, and Sales 
Manager reviewed the webinar and accompanying 
documentation provided by Broadcast 1 
Source/Media Staffing Network and Wilkinson 
Barker Knauer LLP about the FCC’s EEO 
requirements.  The webinar and documents 
described how licensees can meet FCC obligations 
by engaging in wide dissemination of information 
about full-time job openings as well as outreach 
activities designed to educate the public about 
broadcast employment. 
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KFDI-FM, KFTI-AM, KFXJ-FM, KICT-FM, KYQQ-FM 
EEO PUBLIC FILE REPORT 

February 1, 2022 – January 31, 2023 

I.  VACANCY LIST 

See Section II, the “Master Recruitment Source List” (“MRSL”) for recruitment source data 

Job Title Recruitment Sources (“RS”) 
Used to Fill Vacancy 

RS Referring 
Hiree 

Sales Account Executive (3 hires) 1, 3, 5, 6, 11 1, 5, 5 
KICT Program Director 1, 3, 5, 9 9 
Sales Manager 1, 3, 5, 6, 12 5 
Sales Account Executive 1, 3, 5, 6, 13 5 
Promotions Director 1, 2, 3, 5, 6, 9 2 
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KFDI-FM, KFTI-AM, KFXJ-FM, KICT-FM, KYQQ-FM 
EEO PUBLIC FILE REPORT 

February 1, 2022 – January 31, 2023 
 

II.  MASTER RECRUITMENT SOURCE LIST (“MRSL”) 

RS 
Number RS Information 

Source Entitled 
to Vacancy 

Notification? 
(Yes/No) 

No. of Interviewees 
Referred by RS 

Over 
Reporting Period 

1 Indeed Website 
www.indeed.com 

No 10 

2 LinkedIn Website 
www.linkedin.com 

No 1 

3 Summit Corporate Website 
www.summitmediacorp.com 

No 2 

4 Internal Job Posting 
4200 N. Old Lawrence Rd.  
Wichita, KS 67219 

No  

5 Employee Referrals No 10 
6 Handshake.com  

225 Bush St 12th floor 
San Francisco, CA 

No  

7 Networking Referrals No  
8 Walk-In Applicants No  
9 All Access Website 

Allaccess.com 
No 12 

10 Ramp247 
Ramp247.com 

No  

11 KAB – Kansas Association of Broadcasters 
Kab.net 

No  

12 Media Staffing No 2 
13 Google Search No 1 

TOTAL INTERVIEWEES OVER REPORTING PERIOD        38 
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KFDI-FM, KFTI-AM, KFXJ-FM, KICT-FM, KYQQ-FM 
EEO PUBLIC FILE REPORT 

February 1, 2022 – January 31, 2023 
 

III.  RECRUITMENT INITIATIVES 
 

 Type of Recruitment Initiative 
(Menu Selection) 

Brief Description of Activity 

1 Career Fair The Operations Manager attended the Kansas 
Associations of Broadcasters Career Fair on 4/7/22 
held at the University of Kansas. He was there to 
speak with candidates interested in pursuing careers 
in radio broadcasting 

2 Community Events  General Manager attended the Kansas Associations 
of Broadcasters Career Fair on 4/7/22 held at the 
University of Kansas and He was a guest speaker 
on careers in advertising sales and radio careers. He 
also spoke individually with candidates interested in 
pursuing the field. 

3 Internship In 2022, the SEU hosted a paid intern from Wichita 
State University to our promotions assistant 
position. She shadowed out Promotions Director 
and Operations Manager to learn about running 
contests, event setup, listener paperwork, etc. 

4 Youth Tour On 4/23/2022 the General Manager brought in 14 
kids from the League 42 youth baseball team. The 
community youth group was able to tour the 
studios, learn about on-air and programming, as 
well as other areas of the station’s facilities. They 
were educated on the many different careers in 
radios, such as production, engineering, 
programming, and sales/marketing. There was the 
opportunity for the group to ask questions. The GM 
and group leader were very pleased with the event. 
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THREE HIRES MADE DURING THIS INTV PROCESS

4/20/22 8/29/2022
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INTERVIEWED APPLICANTS TRACKING LOG 
 

Please read:  Use this form to record all applicants interviewed for a position in our organization (via 
telephone or in-person).  Identify all applicants by name, referral source and disposition of the 
candidate’s application.  This form should be maintained in the Job Recruitment File.  This data is for 
purposes of tracking the pool of interviewed applicants as required by the Federal Communications 
Commission and must be kept in a confidential file separate from resumes and employment 
applications.  It must not be used in any employment or employment-related decision.  Please be 
sure to have all candidates interviewed complete and sign an employment application as well as an 
Interviewed Applicant Referral Source Sheet. 
 
Position Applied For: ________________________    Name of Department: _______________________ 
 
Person Preparing This Report:  ________________    Location: __________________________________ 
 
Date Prepared: ______________________________    Name/Title of Hiring Manager: ______________ 
 

DATE NAME OF APPLICANT REFERRED BY DISPOSITION** 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

 
 ** DISPOSITION 

1.  Interviewed, no offer 
2. Interviewed, offer extended, and hired 
3. Interviewed, offer extended, but rejected 

Sales Manager Sales

Meagen Rankin Wichita

9/6/22 Chris Allison/ GM

James Vincent Employee (Todd Johnson)
Tish Boden Media Staffing

2
1

Robin Chapman Media Staffing 1
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EEO CHECKLIST 
FOR 

JOB RECRUITMENT FILE 
 

 
A job file should be created for each external job opening.  The following items should 
be included (as applicable) in the job recruitment file and retained until the grant of the 
application covering the license term: 
 

 Personnel Requisition Form 
 

 Job Description/Job Posting 
 

 Copies of dated General Recruitment Letters, Specific Job Opening Recruitment 
Letters (and follow-up letters) transmitted to sources 

 

 Completed Interviewed Applicant Referral Source Sheets 
 

 Completed Interviewed Applicants Tracking Log 
 

 Completed Recruitment Sources Contact and Referral Log 
 

 Copy of SummitMedia website advertisement 
 
 
NOTE:  RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS 
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE 
SEPARATE FROM THE JOB RECRUITMENT FILE. 
 
 
_________________________________________  ____________________________ 
EEO Manager       Date file completed 
 

X

X

X

X

X

X

X

Kate Glenn 12-29-22
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Promotions Director - Radio 
 
SummitMedia, LLC, a national multi-media company with Radio, Digital, Events, and Video brands across 
multiple markets is looking for a Promotions Director.  
 
If you are a Promotions Director in a small or medium market or an Assistant Promotions Director in a 
bigger market looking to grow your career to the next level, we want to talk with you! We are looking for 
an experienced Promotions or Event Marketing professional who is passionate about the community, 
audience, and clients. You must be a collaborative, self-motivated individual with a proven background in 
local media promotions and/or event planning. All inquiries and conversations about this opportunity will 
be kept confidential.  
 
The Promotions Director will manage the development and execution of all station promotions, 
community service efforts and assist in the development of station marketing opportunities as well as 
enhance the station image and visibility within the community to attract new listeners and clients. The 
Promotions Director must also act as liaison between programming and sales to develop overall station 
campaigns, themes, marketing approaches plus develop revenue-generating promotions that cross 
promote clients, third parties, and the radio station.  
 
The main focus of this role will be creating on-site events including advertiser and station sponsored live 
broadcasts, remotes, concerts, community service appearances, and talent appearances. This 
Promotions Director will have experience running promotional and event marketing events and can 
converse comfortably with the public in an outgoing and friendly manner.  
 
Minimum Position Requirements:  

• 2+ years’ experience as a Radio Promotions Director or Event Marketing Manager in media. An 
Assistant Promotions Director will be considered with tenured experience of at least 5+ years in a 
large radio operation. 

• Valid Driver’s license and clean driving record is required.  
• Ability to work nights, weekends, and holidays as necessary and lift 60lbs or more. 
• This position will require a full relocation. 

 
Interested parties should reach out to careers@summitmediacorp.com 
for more information. All inquiries will be confidential.  
 
About SummitMedia, LLC 
SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing and events company. 
 
It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals 

without regard to their race, color, religion, national origin, age, or sex in all personnel actions including 

recruitment, evaluation, selection, promotion, compensation, training, and termination. Discrimination 

because of race, color, religion, national origin, age, or sex is prohibited. If you believe you have been the 

victim of discrimination, you may notify the Federal Communications Commission, the Equal Employment 

Opportunity Commission, or other appropriate agency. 

mailto:careers@summitmediacorp.com
mailto:https://summitmediacorp.com/


 



 

 

 



 

 

 



 



 
 

INTERVIEWED APPLICANTS TRACKING LOG 
 

Please read:  Use this form to record all applicants interviewed for a position in our organization (via 
telephone or in-person).  Identify all applicants by name, referral source and disposition of the 
candidate’s application.  This form should be maintained in the Job Recruitment File.  This data is for 
purposes of tracking the pool of interviewed applicants as required by the Federal Communications 
Commission and must be kept in a confidential file separate from resumes and employment 
applications.  It must not be used in any employment or employment-related decision.  Please be 
sure to have all candidates interviewed complete and sign an employment application as well as an 
Interviewed Applicant Referral Source Sheet. 
 
Position Applied For: ________________________    Name of Department: _______________________ 
 
Person Preparing This Report:  ________________    Location: __________________________________ 
 
Date Prepared: ______________________________    Name/Title of Hiring Manager: ______________ 
 

DATE NAME OF APPLICANT REFERRED BY DISPOSITION** 
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

 
 ** DISPOSITION 

1.  Interviewed, no offer 
2. Interviewed, offer extended, and hired 
3. Interviewed, offer extended, but rejected 

Wichita Promotions Director

Kate Glenn Wichita

12-28-22 Justin Ragland

11-15-22 Don Hall LinkedIn
Jeff Lyons10-20-22 SummitMedia website
Lexi Trumbley
Amy Elledge
Emily Schlesinger
Adam Knight
Paul Blissett

11-14-22
11-9-22
11-10-22
11-14-22
11-15-22

Karina Ramirez12-9-22
Randi White Sours11-16-22

SummitMedia employee
Indeed
Indeed
Indeed
Indeed
SummitMedia employee
SummitMedia website

2
1
1
1

1
1

1
1
1

Promotions/Programming
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Wichita Promotions Director

Indeed

Knight Adam

11-14-22
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Wichita Promotions Director

Elledge Amy

11-9-22

Indeed
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

H A L L Don

11-15-22

Wichita Promotions Director

LinkedIn
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Wichita Promotions Director

Schlesinger Emily

11-10-22

Indeed
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

L y o n s Jeff

10-20-22

Wichita Promotions Director

SummitMedia website

Meagen Rankin
Highlight



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Wichita Promotions Director

Karina Ramirez

12-9-22

Recruited by SummitMedia

Meagen Rankin
Highlight



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Wichita Promotions Director

Trumbley Lexi

11-14-22

Kate Maguire

Meagen Rankin
Highlight



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Wichita Promotions Director

Indeed

Blissett Paul

11-15-22

Meagen Rankin
Highlight



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

                                                      
LAST         FIRST       M 

 

2.  DATE 

      
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

___________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__________________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Wichita Promotions Director

R a n d i  W h i t e  S o u r s

11-16-22

SummitMedia website

Meagen Rankin
Highlight



 

RECRUITMENT SOURCES CONTACT AND REFERRAL LOG 

PLEASE READ:  Use this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced 
by each source, the date the position was filled and the source of the person hired.  

Attach a list of all sources contacted for this position regardless of whether they produced any interviewed applicants. Separately 
identify any organizations which requested notification in accordance with FCC rules.  Include for each organization the name, address, 
contact person, and telephone number.  

List in the spaces below, those sources which referred interviewed applicants, the number referred per source, the date the position 
was filled and the source which referred the person hired. Include all organization contacted with the respect to the vacancy, employee 
suggestions, and other means of recruiting applicants for this position, including walk-ins.    

JOB TITLE:   Promotions Director - Wichita 

FULL-TIME OR PART-TIME:    full time 

DATE:    1/3/2023 

RECRUITMENT SOURCES            NUMBER OF REFERRED APPLICANTS INTERVIEWED 

Summit Website 2 
SummitMedia Employee source 2 
Indeed 4 
LinkedIn 1 
Handshake 0 
All Access 0 
  
  
  
  
  

 

 

DATE POSITION WAS FILLED:    1/3/2023 

REFERRAL SOURCE OF APPLICANT HIRED:    LinkedIn 



 









Meagen Rankin
Highlight



Meagen Rankin
Highlight







Meagen Rankin
Highlight

Meagen Rankin
Highlight

Meagen Rankin
Highlight





Meagen Rankin
Highlight

















EEO CHECKLIST
FOR

JOB RECRUITMENT FILE

A job file should be created for each external job opening.  The following items should 
be included (as applicable) in the job recruitment file and retained until the grant of the 
application covering the license term:

Personnel Requisition Form

Job Description/Job Posting

Copies of dated General Recruitment Letters, Specific Job Opening Recruitment 
Letters (and follow-up letters) transmitted to sources

Completed Interviewed Applicant Referral Source Sheets

Completed Interviewed Applicants Tracking Log

Completed Recruitment Sources Contact and Referral Log

Copy of SummitMedia website advertisement

NOTE:  RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS 
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE 
SEPARATE FROM THE JOB RECRUITMENT FILE.

_________________________________________ ____________________________
EEO Manager Date file completed

X

X

X

X

X

X

X

*Combined with Interviewed Applicant Tracking Log

*Combined with Interviewed Applicant Referral Source

Kate Glenn 6-21-2023_________________________________________Kate Glenn





 





Meagen Rankin
Highlight



 

 

Meagen Rankin
Highlight



 



 



 

 



 



 

 



 







 

 



 



SUMMITMEDIA, LLC 
 INTERVIEW APPLICANT TRACKING LOG AND APPLICANT REFERRAL SOURCE

Position Applied: Sales/Marketing Strategy Lead
Name of Dept: Sales - Wichita
Market: Wichita
Hiring Manager: Todd Johnson
Date Prepared 6/21/2023
Prepared by: Kate Glenn

First Name Last Name Associated Job  INTERVIEW DATE EEO Referral Source DISPOSITION
Stephanie Hayden Sales - Wichita 2023-03-23 Indeed 3
Mike Theobald Sales - Wichita 2023-02-16 Recruited or Referred 2
Ashleigh Albright Sales - Wichita 2023-03-01 Indeed 1
Jason Blevins Sales - Wichita 2023-03-01 Indeed 1
Garin Egerton Sales - Wichita 2023-02-08 LinkedIn 3
Dave Resa Sales - Wichita 2023-02-08 Indeed 1
Gabriel Valdez Sales - Wichita 2023-02-02 Indeed 1
Brent Badawieh Sales - Wichita 2023-02-02 LinkedIn 1
Sofia Polanco Sales - Wichita 2023-01-31 Indeed 1
Angeles Castorena Sales - Wichita 2023-01-18 Indeed 1
Harvey Puga Sales - Wichita 2023-01-10 Indeed 1
Israel Paz-Mijares Sales - Wichita 2023-05-11 Word-of-mouth 2
Zachary Showalter Sales - Wichita 2023-05-10 Indeed 1
Darryl Terrell Sales - Wichita 2023-05-23 LinkedIn 1
Paulina Villalobos Sales - Wichita 2023-05-31 Indeed 2

*DISPOSITION
1.       Interviewed, no offer
2.      Interviewed, offer extended, and hired
3.      Interviewed, offer extended, but rejected

Hayden
Theobald
Albright
Blevins
Egerton
Resa
Valdez
Badawieh
Polanco
Castorena
Puga
Paz-MijaresPaz-Mijares
Showalter
Terrell
Villalobos

Todd Johnson

Kate Glenn

------- -------------------------------------------------------------------------------- this hire is 
documented
in EEO packet
from 2-27-23



RECRUITMENT SOURCES CONTACT AND REFERRAL LOG 

PLEASE READ:  Use this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced 
by each source, the date the position was filled and the source of the person hired.  

Attach a list of all sources contacted for this position regardless of whether they produced any interviewed applicants. Separately 
identify any organizations which requested notification in accordance with FCC rules.  Include for each organization the name, address, 
contact person, and telephone number.  

List in the spaces below, those sources which referred interviewed applicants, the number referred per source, the date the position 
was filled and the source which referred the person hired. Include all organization contacted with the respect to the vacancy, employee 
suggestions, and other means of recruiting applicants for this position, including walk-ins.    

JOB TITLE:   Sales/Marketing Strategy Lead 

FULL-TIME OR PART-TIME:    full time 

DATE: 6/21/2023 

RECRUITMENT SOURCES     NUMBER OF REFERRED APPLICANTS INTERVIEWED 

1. SummitMedia Career Fair   
2. SummitMedia Website  
3. LinkedIn 
4. Indeed 
5. NASBA  career.org 
6. Handshake 
7. SummitMedia recruited/referred 
8. Word-of-Mouth 

0 
0 
3 
10 
0 
0 
1 
1 

        

   

DATE POSITION WAS FILLED:    6/26/2023 

REFERRAL SOURCE OF APPLICANT HIRED:    Indeed 

5/22/2023

TWO HIRES MADE DURING THIS INTV PERIOD

___



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

H A Y D E N      S T E P H A N I E               
LAST         FIRST       M 

 

2.  DATE 

23 03 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

T H E O B A L D     M I C H A E L                
LAST         FIRST       M 

 

2.  DATE 

16 02 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☒  OTHER ______RECRUITED_________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

A L B R I G H T     A S H L E I G H               
LAST         FIRST       M 

 

2.  DATE 

01 03 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

B L E V I N S      J A S O N                  
LAST         FIRST       M 

 

2.  DATE 

01 03 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED________________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

E G E R T O N     G A R I N                   
LAST         FIRST       M 

 

2.  DATE 

08 02 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___LINKEDIN_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

R E S A        D A V E                    
LAST         FIRST       M 

 

2.  DATE 

08 02 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___iNDEED_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

V A L D E Z      G A B R I E L                 
LAST         FIRST       M 

 

2.  DATE 

02 02 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___iNDEED_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

B A D A W I E H    B R E N T                   
LAST         FIRST       M 

 

2.  DATE 

02 02 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___LINKEDIN_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

P O L A N C O     S O F I A                   
LAST         FIRST       M 

 

2.  DATE 

31 01 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

C A S T O R E N A    A N G E L E S                
LAST         FIRST       M 

 

2.  DATE 

18 01 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

P U G A       H A R V E Y                   
LAST         FIRST       M 

 

2.  DATE 

10 01 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

P A Z - M I J A R E S   I S R A E L                
LAST         FIRST       M 

 

2.  DATE 

11 05 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☐  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___ _______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☒  OTHER _____WORD-OF-MOUTH_______________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

S H O W A L T E R    Z A C H A R Y                
LAST         FIRST       M 

 

2.  DATE 

10 05 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

T E R R E L L     D A R R Y L                  
LAST         FIRST       M 

 

2.  DATE 

23 05 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___LINKEDIN_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET 

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws.  We seek your voluntary 
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.  
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly 
and legibly.   

 

1.  NAME 

V I L L A L O B O S   P A U L I N A                
LAST         FIRST       M 

 

2.  DATE 

31 05 2023 
    DAY       MONTH        YEAR 

 

3.  POSITION APPLYING FOR:  

______WICHITA SALES______________________________________________________________________________________ 

 

4.  HOW WERE YOU REFERRED FOR EMPLOYMENT? 

☐  SCHOOL (NAME OF SCHOOL)______________________________________________________________________________ 

☐  AGENCY (NAME OF AGENCY)______________________________________________________________________________ 

☐  EMPLOYEE (NAME OF EMPLOYEE)__________________________________________________________________________ 

☒  ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)___INDEED_______________________________________________ 

☐  COMMUNITY ORGANIZATION ______________________________________________________________________________ 

☐  OTHER _________________________________________________________________________________________________ 

 

Meagen Rankin



 







Kate Glenn
Pencil





















EEO Outreach Initiative Worksheet 

Worksheet submission must include documented proof of 
event: invitations, email confirmation, thank you notes, pictures 

of event and station personnel at event, etc. 

Please attach all documentation to this form. 

Market: Wichita 

GM: Todd Johnson 

Station(s) Claiming Credit: ALL 

Name of Event: KAB EEO Training 

Activity Type: 14 

Date(s) of station participation: 2/16/23 

EEO reporting period date: 2024 

Participating Employees: Christa Obermite 

Host/Sponsor of Event/Activity: Kansas Association of Broadcasters 

Brief description of event/activity and station participation, as well as any 

follow-up provided: Webinar provided by Kansas Association of Broadcasters, attended by 

the SEU's Business Manager on 2/16/23. 

This webinar reviewed all of the FCC's EEO obligations and discussed how stations can meet those 

obligations to comply with the FCC. It also reviewed what might lie in store for future FCC EEO 

compliance obligations. 

SummitMedia Employee Signature: Todd Johnson, GM 



Kate Glenn
Pencil













Kate Glenn
Pencil











EEO Outreach Initiative Worksheet 

Worksheet submission must include documented proof of 
event: invitations, email confirmation, thank you notes, pictures 

of event and station personnel at event, etc. 

Please attach all documentation to this form. 

Market: Wichita 

GM: Todd Johnson 

Station(s) Claiming Credit: all Wichita 

Name of Event: FALL 2023 INTERNSHIP FAIR 

Activity Type: (see attachment) career fair 

Date(s) of station participation: October 25, 2023 

EEO reporting period date: (year) 2023 

Participating Employees: Don Hall, Promotions Director 

Host/Sponsor of Event/Activity: Wichita State University 

Brief description of event/activity and station participation, as well as any 
follow-up provided: 

The career fair hosted by Wichita State, in partnership with Emporia State University and 

Washburn University, took place on Wed Oct 25, from 2pm-4pm and involved one-on-one 10 

minute video sessions for students. The SEU's Promotion Director participated and nine 

candidates and one college administrator. He had the opportunity to educated all on careers in 

Radio. He provided all with information on our internship program, providing them with the 

application link and his contact should they find interest. 

SummitMedia Employee Signature:  Todd Johnson, GM    
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EEO Outreach Initiative Worksheet 

Worksheet submission must include documented proof of 
event: invitations, email confirmation, thank you notes, pictures 

of event and station personnel at event, etc. 

Please attach all documentation to this form. 

Market: Wichita

GM: Todd Johnson

Station(s) Claiming Credit: ALL

Name of Event: KAB EEO Training

Activity Type: 14

Date(s) of station participation: 12/29/23

EEO reporting period date: 2024

Participating Employees: Christa Obermite

Host/Sponsor of Event/Activity: Broadcast 1 Source/Media Staffing Network and 
Wilkinson Barker Knauer LLP 

Brief description of event/activity and station participation, as well as any 
follow-up provided: On or about 12/29/23, the SEU's Market President, Operations 
Manager and Sales Manager reviewed the webinar and accompanying 

documents provided by Broadcast 1 Source/Media Staffing Network and Wilkinson Barker 
Knauer LLP about the FCC's EEO requirements. The webinar and documents described 
how licensees can meet FCC obligations by engaging in wide dissemination of information 
about job openings as well as outreach activities designed to educate the community 
about broadcast employment 

SummitMedia Employee Signature: __ToddJohnson, GM______ _ 







This covered two seperate recruitment initiatives because
the GM and the Ops Manager participated in two different 
events during the same KAB meetings. 

Recruitment Initiative 1

Recruitment Initiative 2

Todd Johnson

and 4
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Todd Johnson

In 2022, the SEU hosted a paid intern from Wichita State University to our 
Promotions and Programming Dept. She shadowed out Promotions Director 
and Operations Manager to learn about running contests, event setup, 
listener paperwork, etc
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Thank you for your interest in SummitMedia’s Summer Internship Program. Our Program is designed 
to give first-hand, real life experience in the radio broadcast and digital media industry while earning 
academic credit and life experiences. Internships enhance classroom learning through practical, 
career-related work experience.  Interns will have an opportunity to observe and gain hands-on 
experiences. 
 
Please read and review this information carefully before submitting this assessment.  

How the SummitMedia Internship Program works and next steps for YOU to be considered: 

 

• Actively enrolled Student must apply to the Talent Bank and then complete the SummitMedia 
Internship Program assessment (this form) to be considered. 

• Interviews and selection process will begin approximately 6-8 weeks prior to the term. 
*Summer Term application process is first come, first serve and the deadline for 
consideration is no later than 5/1/2024. SummitMedia's Internship Selection Committee will 
evaluate all applicants - interviews are not guaranteed.  

• Student must provide school internship requirements at the beginning of the program.  
• Student’s behavior, attendance, and attitude will be reviewed with all department leaders. All 

evaluations will be discussed with the student and shared with school officials. 

• To gain college credit, an official letter from the college or university is required with the 
application process.  

 
Internship Term availability: Summer Term is approximately 6-8 weeks, typically held between 
May- August, start and end date vary. 
 
Internship Areas of Focus: (During the Internship program students will be exposed and receive 
training on the following items listed, but not limited to) 

 

• Primary focus: Work with the PROMOTIONS department on station branding, social media, 
events planning, on-site coordination, set-up, post-event duties, and prize distribution. 

• Work with the SALES and SALES OPERATIONS department on client needs analysis, 
RFP's, sales operations, marketing proposal writing, order submission, and attending client 
presentations.  

• Work with the ACCOUNTING department on client collections. 
• Work with the PROGRAMMING department to learn how to operate board equipment, 

commercial spot creation, station promotions, and other radio production duties. 

• May include some local travel (if class schedule and workload permits). 

During this internship, student will become familiarized with the daily demands of a highly engaged 
and demanding multi-media company. Students will work in a dynamic team environment with 
opportunities to practice & exhibit professional behaviors and skills in areas listed, but not limited to: 



• Effective written and verbal skills 
• Attention to detail and organization 
• Assisting multiple projects and tasks simultaneously 
• Mastering time management and prioritization 
• Maneuvering through a fast-paced organization 
• Being proactive and goal-orientated 
• Exhibiting problem-solving, analytical and creative thinking skills 
• Proficiency in all Microsoft Office applications (including Word, Excel and PowerPoint) 
• Working cooperatively in a team environment 

 



www.summitmediacorp.com

AUDIO ADVERTISEMENT

GROW WITH US

With 43 different radio stations across nine
different markets we have something for everyone!
We work with the best talent to bring awesome
experiences for all of our listeners and advertisers! 

DIGITAL MARKETING
Take over the web! Our digital team is experienced
in the latest marketing strategies to increase the
online presence of our clients and their brands. We
curate custom marketing plans utilizing our
different tactics 

EVENTS
We manage the development and execution of all
station promotions, community service efforts and
assist in the development of station marketing
opportunities as well as enhance the station
image and visibility within the community to
attract new listeners and clients

SCAN TO
APPLY!

OPPORTUNITIES IN
ALL MARKETS

WHAT WE DO

Soar to new heights with
award-winning radio and

digital advertising
 

INTERESTED?

SUMMER
INTERNSHIPS
AVAILABLE!

SummitMedia
Offices in: Birmingham, AL,
Greenville, SC, Honolulu, HI,
Knoxville, TN, Louisville, KY,
Omaha, NE, Richmond, VA,

Springfield, MO, Wichita, KS
 

Corporate office
800 Shades Creek Pkwy, Suite 725

Birmingham, Alabama 35209
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