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Equity Communications LP 

 

RESPONSE TO FEBRUARY 6, 2020 EEO AUDIT LETTER 

 

 In response to the Equal Employment Opportunity (“EEO”) audit letter directed 

to WMiD-AM (Facility ID #1307) dated February 6, 2020, Equity Communications LP 

(“Equity,” the “Company,” or the “Employment Unit”), the licensee of WMiD(AM), 

hereby provides its answers to the relevant questions contained in that audit letter.1 The 

numbering of the answers below corresponds to the numbering of the questions in the 

audit letter.  The station employment unit that includes WMiD(AM) is comprised of the 

following stations:  

 

  WAYV(FM) Atlantic City, NJ 

  WAiV (FM) Cape May Courthouse, NJ 

  WZXL(FM) Wildwood, NJ 

  WZBZ(FM) Pleasantville, NJ 

  WGBZ(FM) Cape May Courthouse, NJ 

  WTTH(FM) Margate, NJ 

  WEZW(FM) Wildwood Crest, NJ 

  WMiD(AM) Atlantic City, NJ 

  WCMC(AM) Wildwood, NJ 

 

 EEO Contact Information for Employment Unit:  

 

  Gary Fisher  

  President/Partner 

  Equity Communications LP 

  8025 Black Horse Pike #100-102 

  West Atlantic City, NJ 08232 

  Phone: 609-484-8444 x 317 

  Fax: 609-646-6331 

  Email: gfisher@equitycommunications.net 

 

 

3.  Audit Data Requested 

  

(a) Public File Reports. 

 

1. The two most recent EEO Public File Reports for Equity, which were 

requested and which include the above-referenced stations, are 

attached. The reports are dated February 1, 2018 – January 31, 2019 

(“2018 Report”) & February 1, 2019 – January 31, 2020 (“2019 

                                                 
1 None of Equity’s stations is subject to a time brokerage agreement or qualifies as a 

religious broadcaster, so this response does not include responses pertaining to those 

issues. 

mailto:gfisher@equitycommunications.net
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Report”). These public file reports are linked to each member station’s 

website. 

 

2. The web address for each Unit member station website is listed below: 

 

WAYV(FM): 951wayv.com 

WAiV(FM): 951wayv.com 

WZXL(FM): wzxl.com 

WZBZ(FM): 993thebuzz.com 

WGBZ(FM): 993thebuzz.com 

WTTH(FM): 961wtth.com 

WEZW(FM): classicoldieswmid.com 

WMiD(AM): classicoldieswmid.com 

WCMC(AM): classicoldieswmid.com  

 

3. In accordance with Section 73.2080(c)(5)(vi), the date of each full-

time hire listed in each EEO public file report is as follows: 

 

1. 2018 Report: The position of “Controller/Business Manager” was 

filled on September 6, 2018 (Richard Dervishian). The position of 

“Digital Account Executive” was filled on December 20, 2018 (Liz 

Farnan). The position of “Digital Account Executive” was filled on 

January 7, 2019 (Alexa Seary). The position of “Digital Account 

Executive” was filled on January 16, 2019 (Robert Meyers).  

 

2. 2019 Report: The position of “Digital Account Executive” was 

filled on February 12, 2019 (Andrew Hayne). The position of 

“Digital Account Executive” was filled on February 16, 2019 

(Greg Killian). The position of “Controller/Business Manager” was 

filled on March 1, 2019 (Timothy Knight).  

 

(b) Notices of Vacancies.  

 

1. For each of the Employment Unit’s full-time positions filled during the 

periods covered by the above-referenced EEO public file reports, as 

well as for positions advertised during the first quarter of 2020, copies 

of notices, advertisements, job postings, and related communications 

announcing these positions are attached to this response as Exhibits A-

J. All notices were sent to each of Equity’s referral organizations. The 

Unit retained copies of all notices sent to all sources used, as well as 

log sheets for any ads aired.  Equity’s EEO Source List & Master 

Recruitment List is provided in the appended EEO public file reports.  

 

(c) Total Number of Interviewees. 

1. The total number of interviewees for each vacancy and the referral 

sources of each interviewee for each full-time vacancy during the 
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covered time periods are reflected in the attached EEO public file 

reports. 

 

(d) Recruitment Initiatives. 

 

1. The total number of full-time employees of Equity is 19. Member 

stations WAYV, WTTH, WZBZ, & WMiD each cover and serve 

Atlantic County with a population of 169,918, while member stations 

WZXL, WAiV, WCMC, WGBZ & WEZW cover Cape May County 

with a population of 93,553. 

 

2. Documentation describing recruitment initiatives during the time 

period covered by the attached EEO public file reports is attached, and 

specific initiatives are described in the reports. 

 

1. In particular, documentation regarding Equity Communications 

LP’s internship program (described further below) can be found in 

Exhibits 3, 4, and 5 to each report as well as the supplements to 

both reports. Equity managers and department heads included in 

this initiative include: Gary Fisher President/Partner; Shannon 

Wray, Director of Promotion; Steve Raymond, Program Director; 

Phil Nappen, Digital Coordinator; and Rob Garcia, Operations 

Director.  

 

2. Documentation regarding Equity Communications LP’s 

participation in events & programs sponsored by educational 

institutions can be found in Exhibits 6 and 7 to each report. Equity 

personnel involved in this initiative include the individuals listed 

above. 

 

3. Documentation regarding Equity’s participation in programs 

designed to promote outreach generally (i.e., that are not primarily 

directed to providing notification of specific job vacancies) can be 

found in Exhibits 6 and 9 to the 2018 Report and Exhibit 6 to the 

2019 Report, as well as the supplements to both reports. Equity 

personnel involved in this initiative include the individuals listed 

above. 

 

4. Equity’s participation in other activities that are reasonably 

calculated to distribute information about EEO opportunities in 

radio can be seen in the supplements to both reports. Equity 

personnel involved in this initiative include the individuals listed 

above. 

 

More generally, Equity utilizes a four-part plan of outreach and 

communications procedures to reach all population groups and make them 
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aware of all part-time and full-time openings as they become available, 

without regard to race, religion, color, sex, age, national origin or 

disability.  Since most Company employees provide services to all 

stations, efforts are commonly performed on behalf of all Equity stations 

as follows:  

1. Market-wide dissemination of information about full-time and 

part-time openings via on-air announcements, paid radio trade 

journal advertisements, online advertising via stations’ websites 

and professional job posting services, posting of notices in and 

networking with local high schools and colleges, and networking 

with appropriate job sources and community groups.   

2. Sending notices to local community groups via mail, fax, email, 

and e-blasts.  Through Equity’s ongoing membership in local 

Atlantic County, New Jersey and Cape May County, New Jersey 

chambers of commerce; and development of relationships with 

local recruitment organizations, high schools and colleges, Equity 

has seen its referral list grow every year.  An updated EEO Source 

List & Master Recruitment List is attached to each annual EEO 

report. 

3. Internship program designed to train local high school and college 

students and aspiring community broadcasters in skills and 

experience needed for employment in broadcasting. The internship 

program is ongoing and is advertised on member station websites 

and through on-air announcements.  Internships usually last from 

two to four months, start out in the Promotions department, then 

progress to subsequent opportunities to explore other departments 

such as On-Air, Sales, Production, and Copywriting. All facets of 

day-to-day operations in radio are covered, and Equity internships 

stress hands-on involvement with the individual departments.  

Participants summarize their experiences in term papers submitted 

to their schools for academic credit.  During the last two reporting 

periods, several interns participated in the program and two of 

those interns graduated to paid employment with the Company.  

More information about the internship program can be found in 

Exhibits 3, 4, and 5 to each of the attached EEO public file reports. 

4. Easy accessibility to local applicants, walk-ins, referrals and other 

job seekers who visit or contact Equity or who visit any of the 

Company’s local community events seeking information on 

employment. 

(e) Discrimination Complaints.  No discrimination complaints were filed against 

Equity or the station named in the audit (WMiD) during WMiD’s current 

license term. 
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(f) Management EEO Responsibilities & Compliance.   

 

1. Equity is an Equal Opportunity employer with a diverse non-

discriminatory workplace encouraging females and minorities to apply 

for all openings.  These policies are stated in Equity’s Corporate 

Policy Manual & Employee Handbook (“Employee Handbook”), 

which is provided to all employees and available in the stations’ public 

inspection files.  A copy of the Employee Handbook is always 

available upon request and is attached to this response as Exhibit K.  

The Employee Handbook states Equity’s commitment to “base 

employment decisions on factors such as experience, character, ability 

& skill,” and explains that “[i]t is not the Company’s policy to base 

employment decisions upon such factors as race, religion, color, sex, 

age, national origin or disability or on any other non-job related trait or 

characteristics.”  Exhibit K at 4.  The Handbook specifically asks for 

employees’ “cooperation and assistance in our efforts to recruit, hire & 

promote qualified women & minorities.”  Id.  Every full-time 

employee signs an acknowledgement on Page 31 of the Employee 

Handbook confirming his or her understanding of and promise to 

comply with the company’s non-discrimination policies.  In addition, 

the Equity anti-discrimination policies are posted in common areas and 

on bulletin boards throughout station facilities as visible reminders to 

all employees.  Equity’s department heads and hiring managers are 

also reminded about the company’s EEO program and policies in 

monthly staff meetings to ensure effectiveness.   

2. Equity informs job applicants of its EEO policies in various ways, 

including: via broadcast announcements as described in the attached 

EEO public file reports and Exhibit 1 thereto; in the standard Equity 

job application, attached as Exhibit 8 to each report; and in 

advertisements for jobs, such as those reflected in Exhibit 10 to the 

2018 Report.  

3. Equity’s President/Partner and each Equity department head are 

responsible for implementing and assessing diversity hiring and 

recruitment activities within each department.  The Business Manager 

ensures compliance with FCC outreach directives via meetings with 

each potential full-time hire as well as all part-time hires, and also 

explains the Equity anti-discrimination policy in the Employee 

Handbook.  In addition, Equity’s Operations Director and Program 

Director regularly review our diversity policies with Programming and 

Production staff members.   
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(g) Analysis of EEO Program.   

1. In accordance with Section 73.2080(c)(3), Equity makes the following 

efforts to analyze its EEO recruitment program to ensure that it is 

effective and to address any problems found as a result of this analysis:  

The President/Partner reviews the Company’s diversity policies in 

regularly-scheduled bi-weekly meetings with department heads.  

Additionally, the President/Partner and department heads undertake 

periodic review of the Company’s EEO policies and recruitment 

program to ensure the program’s efficacy in achieving broad outreach 

to a diverse applicant pool. 

(h) Analysis of Employment Practices.   

 

1. Equity periodically analyzes its measures for examining pay, benefits, 

seniority practices, promotions, and selection techniques and tests to 

ensure they provide equal opportunity and do not have a 

discriminatory effect.  These efforts include the President/Partner’s 

ongoing evaluations of compensation, seniority, promotions, and other 

personnel matters in order to ensure appropriate EEO policy 

implementation.  Department heads are regularly consulted about these 

personnel matters concerning individual employees under their 

direction.  Additionally, Equity asks each department head to 

encourage their employees to notify them of any instances of conduct 

inconsistent with the company’s EEO policies.   

2. Equity has no union agreements and no union contracts. 

3. As noted above, no discrimination complaints have been filed against 

Equity during the licensing term. 





 

 

 

 

 

 

 

 

 

 

 

EXHIBIT A 
 







 

 

 

 

 

 

 

 

 

 

 

EXHIBIT B 
 



Phone: # 609-484-8444 | digital@equitycommunications.net

ACCOUNT EXECUTIVE – DIGITAL MARKETING & RADIO

If you live in Atlantic, Cape May or Cumberland County & have some outside sales or business-to-business experience, Equity
Communications has a great career opportunity for you!  We’re looking for energetic hungry new business pros who are money-
motivated & determined to get ahead! People who would like to triple their income in the next 18-24 months! You don’t need a lot
of radio or digital in your background – but you should understand how to rev yourself up for cold calls every day, know how to
build relationships & understand how to treat customers right! Equity Communications is home to South Jersey’s most popular &
listened-to radio stations – as well as New Jersey’s fastest-growing & client-friendly digital advertising agency!

Success in this position requires lots of training & role-playing at �rst, & then moving on to address the market via cold-calling & in-
person presentations – all culminating in great client relationships & happy advertisers!  Our digital training is Fabulous & if you are
the right person for our team we will train you until you’re ready to be a Digital Sales Superstar! Working in Digital Sales is fun,
exciting & lucrative!  Our sales positions offer six-�gure earning potential, great bene�ts & a casual fast-paced environment! If you
see yourself as a real go-getter with lots of energy  we should talk!

Click Here to download our free special report “$ecrets of $uccess In Radio $ales with Equity Communications” Please call 609-
484-8444 x317 to schedule a con�dential interview. Email resume and particulars to g�sher@equitycommunications.net.

Equity Communications LP is an Equal Opportunity Employer. Females and minorities encouraged to apply.

  MENU

Time to call Equity Communications Digital for a sample proposal! >



https://dehayf5mhw1h7.cloudfront.net/wp-content/uploads/sites/992/2018/06/08095132/2015SecretsSalesEquityv2.pdf
mailto:gfisher@equitycommunications.net
https://www.equitycommunications.net/
tel:+16094848444


 

 

 

 

 

 

 

 

 

 

 

EXHIBIT C 
 







 

 

 

 

 

 

 

 

 

 

 

EXHIBIT D 
 





 

 

 

 

 

 

 

 

 

 

 

EXHIBIT E 
 





 

 

 

 

 

 

 

 

 

 

 

EXHIBIT F 
 





 

 

 

 

 

 

 

 

 

 

 

EXHIBIT G 
 













 

 

 

 

 

 

 

 

 

 

 

EXHIBIT H 
 







 

 

 

 

 

 

 

 

 

 

 

EXHIBIT I 
 







 

 

 

 

 

 

 

 

 

 

 

EXHIBIT J 
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99.3 Fi\1 WZBZ 
Format: 
Audience: 
Features: 

Artists: 

95.1 Fi\1 WA \'V 
Format: 
Audience: 
Features: 

Artists: 

100.7 Fi\1 WZXL 
Fom1at: 
Audience: 
Features: 

Artists: 

96.1 FM WTTH 
Format: 
Audience: 
Features: 

Artists: 

Contemporary Hit Radio "Kiss FM' ' 
Adults 18-49 

South Je•·sey's #I Hit Music Station! 

Join 99.3 Kiss FM forToday 's Hottest !-!its, Non-Stop Rock. Pop & Hip Hop' South Jersey's New Hit Music Ch~tnnel 

keeps everyone moving to the beat! It's Top 40 radio the way it should be- high impact & high energy! Don't miss the 
"Weekend Top 30 Countdown" with Hollywood Hamilton for Enterta inment News & A1ti st coverage! Great Concert 
Ticket Giveaways too ' 
Jonas Brothers, Ne lly, Beyonce, Sean PauL Rihanna. Shakira. Lady Gaga 

Adult Contemporary 
Adults 25-54 

Today's Best Music! 

South Jersey's beloved " Mike & Diane Interactive Show" every morning on your way to work! Jennifer Knight with 
J 5-song super sets & the WAVY All-Request Lunch to keep the work day moving with hot Adult Contemporary & fun 
upbeat music from today's Pop Superstars! Nicky G. in the afte rnoons on your way home! Catch Diane 's "Celebrity 
Dirt". the "Top 40 Countdown with Ryan Seacrest' ' and WAYV's world-famous '·Theme Weekends! '' 
Ke ll y Clarkson. Fergie, Justin Timberlake. Gwen Stefani, Bon Jovi 

Classic Rock 
Adults 25 -54 

South Je•·sey's Rock Station! 

The WZXL "Shut Up & Rock'' Moming Show \Yith Joe & Scott gets yow· day started! Steve Ra)l11ond hosts the .. All Request 
Workforce Lunch .. with 100-minute Non-Stop Rock Blocks & salutes to the South Jersey Workforce all day long! E1~oy the 
best rock songs from the 70 ·s through the 90's -Aerosmith to Zeppelin! 15-year ZXL veteran Tommy T-Bone drives you home 
in the aftemoons! Catch "Get the Led Out" with Led Zeppelin classics & deep cuts hosted by Michael James eve1y night @ 9 
pm! 
Pink Floyd. Rolling Stones, Creed, Tom Petty. Aerosmith, Nickelback. U2, Pearl Jam 

Urban AC - "The Touch" 
Adults 35-54 

Today's R&B and Old School Hits! 

The ·'Tom Joyner Morning Show'' starts off your weekdays! Enjoy Today's R&B and Old School Hits every midday and 
afternoon! Soft enough for office li stening but li vely enough to turn up & enjoy! Even ings it ' s time to kick back & ch ill with 
Brian McKnight for your favorite relaxing slow songs! And don ' t miss '·The Bob Pantano Saturday Night Dance Party'' & 
WTTI-I's '·Back in the Day Weekend'' Party Jams! 
Marvin Gaye, Isley Brothers, Earth, Wind & Fire. AI Green, John Legend, Michae l Jackson 

93.1 FM WEZW Soft Favorites from Yesterday & Today! 
Format: Easy Listening- " EZ 93" 
Audience: Adults 35-64 
Features: At last! South Jersey has a true light Adult Contemporary station featu ring Soft & Easy favorites from the 70s. 80s 

& 90s! wEZw is Easy- li stening for the Jersey Shore- the perfect blend for at home, at work, in the office. or in the 
car! Soft rock, love songs, ballads, class ic hits - &even some funOid ies - all part of the relaxing easy- li stening blend 
on 93. l wEZw- Easy 93! 

Artists: Michael Bolton. Celine Dion. Carole King, Barry Manilow, Tony Bennett, Chicago. Johnny Mathis 

1340 AM WI\1ID Classic Oldies from the 50s and 60s! 
Format: Classic Oldies 
Audience: Adults 35-64 
Features: It's the music you grew up with on the station you grew up with! 20-song music sweeps from the heart and soul of Rock & 

Roll! Timeless 50's & 60's hits fi·om the era that changed music radio! Every song triggers a memory with South Jersey baby 
boomers! Catch Phill ies Baseball , ·' Jt's Your Money'' and ·'Sounds of Sinatra" on the weekends! 

Artists: The Beatles, The Four Seasons. The Supremes, The Everly Brothers, Paul Anka. Elvis Presley 

1230 AM WCMC The Voice of Cape May County for 50 years! 
Format: Adult Standards 
Audience: Adu lts 45-64 
Features: 

Artists: 

Start your momings with Jim MacMillan and the '·South Jersey Joumal' '! Then er(joy WCMCs classic standards blend aimed at 
the herut of the 50 + ·'Money Demo!'' Plenty of daily features & service elements too! On the weekends it's Philadelphia Phillies 
Baseball, '·Jrs Your Money," and ' ·Sounds of Sinatra!" 
Dean Martin. Rosemary Clooney. Nei l Diamond, Nat King Cole, Perry Como 

Catch every exciting inning of every exciting game on the South Jersey's fl agship stations of the Phil lies radio network as the Fighti n' Phi is 
defe nd the ir 2009 National League Championship! No matter where Phillies fans travel up and down the Jersey Shore they can take their 
favorite team along with them on WMID, WCMC & WEZW! Year after year, summer after summer, Phillies Baseball on WMID, WCMC 
& WEZW are an integral pa1t of spring & summer in Atlantic & Cape May Counties ! 
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EQUITY COMMUNICATIONS LP 
COMPANY POLICY MANUAL & EMPLOYEE HANDBOOK 

DISCLAIMER 

Nothing contained in this Employee Handbook is intended to cause employees of Equity 
Communications LP to have contractual rights. The Employee Handbook is a guide to 
employment policies of Equity Communication LP which may change from time to time 
without notice. Your employment with Equity Communications LP is at-will. This 
means you are free to terminate your employment with Equity Communications LP with 
or without cause or notice & Equity Communications LP is free to terminate your 
employment at any time with or without cause or notice. Although Equity 
Communications LP may choose to terminate an employee for cause, cause is not 
required. No representative of Equity Communications LP other than the Chief 
Operating Officer may enter into any agreements or make any representations written or 
oral to change your at-will employment status. 



PRESIDENT'S WELCOME 

Dear Colleague: 

We are pleased you're part of the Equity Communications team. We're proud of the 
growth & success of our radio stations & hope you will share this pride. 

Whether you are just beginning with the Company or have been with us for several years, 
this Handbook will serve as a handy reference in answering questions you may have. 
We're confident you will learn & grow personally as you make your contributions to 
Equity Communications. Since the Company's humble origins in 1996 with just one 
radio station, 8 employees & a modest 2.7% share of market, Equity has grown to be 
New Jersey's largest independently-owned radio group with nine stations garnering over 
40% of the market & staffed by a talented family of 35 committed broadcast 
professionals. 21 different South Jersey radio companies have come & gone from the 
Atlantic City airwaves during Equity's tenure in South Jersey. Even in the face of 
challenges presented by the recent recession Equity has remained a financially strong 
company & has never been compromised. Since the Company operates exclusively in the 
Atlantic City - Cape May New Jersey market it is imperative for Equity to remain 
intensely sensitive to & involved with our audiences, clients & local communities. 

Please join us in this vision for the Company to remain the broadcasting group of choice 
for South Jersey. Best wishes for a satisfying & productive relationship with Equity 
Communications. 

Sincerely, 

Gary S. Fisher 
President & COO 
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WELCOME TO EQUITY COMMUNICATIONS LP 

Equity Communications LP (hereafter referred to as the Company) is pleased you have 
decided to join us & we look forward to a pleasant & mutually beneficial relationship. In 
order to maintain the success of the Company it is important to have a staff of people 
who work together competently & harmoniously. We are an Equal Opportunity 
Employer in all personnel decisions. This Corporate Policy Manual & Employee 
Handbook (hereafter referred to as the "Handbook") describes some of the Company's 
corporate employment philosophies, personnel policies & procedures. All employees are 
required to read & understand the Handbook so you will know what the Company 
expects from you & what you can expect of the Company. Although this Handbook 
contains considerable information about employment with the Company, you may have 
questions not covered by the Handbook. Please do not hesitate to bring your questions to 
your direct Supervisor or the Company's Chief Operating Officer. This will help you 
better understand your role & reduce possible confusion in the future. 

The policies contained in this Handbook are to be considered as guidelines. They are not 
intended to create nor are they to be construed to constitute a contract express or implied 
between the Company & any employee. 

EQUITY COMMUNICATIONS LP STATEMENT OF GENERAL POLICY 

Equity Communications' Corporate Policy Manual & Employee Handbook should be 
read by all employees. Its purpose is to provide a compact guide to the standards of 
responsibility which all employees are expected to observe & covers the following topics: 
Business Conduct, Conflict of Interest, Antitrust Compliance, Confidential Information, 
& Equal Employment Opportunity. Unless you have a written employment contract this 
Handbook shall govern the terms & conditions of your employment. 

OPEN DOOR POLICY 

The Company has an "open door" policy. Department Heads and the Company Chief 
Operating Officer are available on a timely basis for meetings with all employees. The 
Company believes the most important means of communication is dialogue between 
employees & their managers & supervisors. It is expected you use & respect the chain of 
command. Any questions relating to your job or the Company should first be discussed 
with your direct Supervisor &/or Department Head & then if need be with the Company's 
Chief Operating Officer. 
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SECTION 1. EMPLOYMENT 

A. NATURE OF EMPLOYMENT 

This Handbook does not constitute a contract of employment between you & the 
Company. It is not intended to be & should not be considered a contract or legal 
document. Your employment with the Company is "at will." That means either you or the 
Company may terminate the employment relationship at any time for any or no reason 
unless you & the Company have signed an employment contract which provides 
otherwise. 

No supervisor or manager has any authority to make representations or statements to you 
that change or conflict with the "at will" status of your employment or with any of the 
policies set forth in this Handbook. The "at will" status of your employment with the 
Company can be modified only by an express written contract signed by you & the Chief 
Operating Officer of the Company. 

This Handbook supersedes & revokes all previous practices, procedures, policies & other 
statements of the Company, whether written or oral, that modify, supplement or conflict 
with this Handbook. This Handbook & the policies & practices herein may be amended 
at any time with or without advance notice. No changes, modifications, or additions to 
the policies stated within this manual may be made without the written approval of the 
Company's Chief Operating Officer. 

B. EQUAL EMPLOYMENT OPPORTUNITY 

The Company is an equal opportunity employer. It is the Company's policy to base 
employment decisions on factors such as experience, character, ability & skill. It is not 
the Company's policy to base employment decisions upon such factors as race, religion, 
color, sex, age, national origin or disability or on other non-job related traits or 
characteristics protected by law except as permitted by law. 

It is the policy of the Company to provide equal opportunity to all qualified individuals 
without regard to any status protected by law in all personnel actions including 
recruitment, evaluation, selection, promotion, compensation, training, discipline & 
termination. It is also the policy of the Company to promote the realization of equal 
employment opportunity without regard to any status protected by law. 

We ask your cooperation & assistance in our efforts to recruit, hire & promote qualified 
women & minorities. If you know individuals who might be interested in & qualified to 
work at this Company we encourage you to refer them to us. 
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C. IMMIGRATION & EMPLOYMENT ELIGIBILITY 

In compliance with the Immigration Reform & Control Act of 1986 the Company hires 
only those individuals authorized to work in the United States. All employees will be 
required to submit documentary proof of their identity, address & employment 
authorization. Employees will also be required to complete & sign under oath 
Immigration & Naturalization Service Form 1-9. Form 1-9 requires you to attest you are 
authorized to work & the documents you submit are genuine. 

D. POLICY AGAINST HARASSMENT 

The Company does not & will not tolerate harassment of employees. The term 
"harassment" includes but is not limited to slurs, jokes & other verbal, graphic, or 
physical conduct relating to an individual's race, color, sex, religion, national origin, 
sexual preference, citizenship, age, disability, veteran status or other status protected by. 
applicable law. "Sexual harassment" also includes sexual advances, requests for sexual 
favors, unwelcome or offensive touching & other verbal, graphic or physical conduct of a 
sexual nature. -

Whatever form it takes harassment (either sexual or otherwise) is insulting & demeaning 
to the recipient & will not be tolerated in the workplace. All of the Company's 
employees, visitors, vendors or any other party having business with the company must 
comply with this policy & take appropriate measures to ensure such conduct does not 
occur. 

Prohibited Conduct: Harassment based on an individual's race, color, sex, religion, 
national original, sexual preference, citizenship, age, disability, veteran status or other 
status protected by applicable law is strictly prohibited. Sexual harassment occurs when 
one person harasses another solely because of the person's sex. This type of sexual 
harassment may involve unwelcome sexual demands or overtures but may also take the 
form of other harassing conduct not necessarily sexual in nature. The following are some 
examples of harassment: 

Physical contact such as hugging another or placing one's arm around the other; 
Sexual flirtations, advances & propositions; 
Sexually degrading words used in reference to an individual; 
Comments on the speaker's own sexual abilities or those of co-workers; 
Display of offensive pictures or objects such as posters or calendars of a sexual nature; 
Teasing, jokes & remarks of a sexual nature; 
Comments of a sexual nature on or staring at an individual's physical attributes; 
Questions about sexual conduct; 
Repeated requests for a date after prior requests have been refused or the proposed invitee 
has stated that he or she is not interested in such social contact; 
Pressure for sexual favors; & 
Other harassment of a non-sexual nature that is engaged in due to the gender of the 
individual. 
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The above list is not exhaustive but merely illustrates examples of behaviors that may be 
interpreted as sexual harassment. Teasing, degrading or demeaning comments or conduct 
because of other criteria protected by law are strictly prohibited as well. You should also 
be aware no supervisor or other member of management has the authority to suggest to 
you that your continued employment or further advancement will be affected in any way 
by entering into (or refusing to enter into) any form of personal relationship with the 
supervisor or member of management. 

Harassment is prohibited whether the harasser is male or female & whether the 
harassment is opposite sex or same-sex harassment. Likewise it is irrelevant whether the 
harasser is of the same race, national origin or other status protected by the law. 

There is no excuse or justification for the conduct that the individual was only "joking." 
If you believe you have been subjected to a violation of this policy or you have observed 
a violation involving another employee, you should report that violation immediately to 
any manager or supervisor, your immediate supervisor or if that person is the harasser the 
Company's Chief Operating Officer. Reports of harassment or other discriminatory 
conduct will be kept confidential except as it may be necessary for the Company to use 
the information in conducting a thorough investigation or use in administrative or court 
proceedings. 

The Company will take no adverse action against you on the basis of your own good faith 
use of the complaint procedures in this policy. No manager, supervisor or other employee 
of the Company has the right to retaliate against you because you make a good faith 
report or complaint of harassment or discrimination in accord with this policy or 
cooperate in any investigation. 

The Company will promptly investigate all complaints or reports submitted under this 
policy to determine the facts. If the Company determines a violation of this policy did 
occur the Company will take appropriate disciplinary action up to & including discharge. 

Management's investigation will include interviews with all relevant persons including 
the complainant, the accused & other potential witnesses. Employees are assured the 
privacy of the complainant & the person accused of sexual harassment will be kept 
confidential except as needed to implement this policy & as may be required by law or 
legal proceedings. Management will review its findings with the complainant at the 
conclusion of the investigation. If the investigation reveals the complaint appears to be 
valid, immediate & appropriate corrective action up to & including discharge will be 
taken to stop the harassment & prevent its recurrence. If the validity of the complaint 
cannot be determined immediate & appropriate action will be taken to assure that all 
parties are reacquainted with this sexual harassment policy & to avoid sexual harassment 
in the future. 

We recognize the question of whether a particular action or incident rises to the level of 
harassment may be a purely personal or social matter requiring an evaluation & 
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determination based on the circumstances & facts. We also recognize that false 
accusations of sexual harassment can have serious adverse effects. We therefore expect 
all employees to act honestly & responsibly in complying with & enforcing this policy. It 
is our goal to continue providing a pleasant working environment for all employees free 
of discrimination & harassment. 

It is also the Company's policy to prohibit all other forms of harassment based upon race, 
religion, national origin or any other protected status. This includes ethnic jokes or 
comments of any kind, slurs & name-calling. The standard & procedures set forth above 
apply equally to these forms of unlawful discrimination. 

We encourage any employee to raise any questions regarding this policy or suspected 
discrimination in the work place with his or her direct Supervisor or with the Chief Operating 
Officer. 

SECTION 2. EMPLOYMENT STATUS 

A. NEW HIRE POLICIES 

Applicants may be required at the Company's request to successfully pass a pre-employment 
physical examination or other tests considered legal & applicable. You may also be required 
to take a driver's examination & present proof of a valid driver's license & certificate of 
insurance issued on your vehicle. Failure to maintain acceptable driving standards, an 
acceptable driving record & proper levels of vehicular insurance may be subject to 
disciplinary action up to & including discharge. 

All new hires & re-hires will be reported to their state of residence in accordance with the 
Federal Personal Responsibility & Work Opportunity Act of 1996 for child support 
enforcement orders. 

B. EMPLOYMENT CATEGORIES 

Each employee is designated as either non-exempt or exempt from federal & state wage & 
hour laws. Non-exempt employees may be entitled to overtime pay under specific provisions of 
federal & state laws & at the discretion of the Company. Exempt employees are excluded from 
specific provisions of federal & state wage hour laws. An employee's non-exempt or exempt 
classification may be changed only upon written notification. 

In addition to one of the categories described above each employee also will belong to 
one additional employment category described below: 

FULL-TIME: A full-time employee is one who is routinely scheduled to work 40 or more 
hours per week who is salaried or commissioned. Full-time employees meeting length-of
service requirements are eligible for certain benefits. (See Section 4 below). 
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PART-TIME: A part-time employee is one who is routinely scheduled to work fewer 
than 40 hours per week. While part-time employees receive all legally mandated benefits 
such as Workers' Compensation Insurance & Social Security they are ineligible for 
certain other Company benefits such as medical insurance & 401K Plan participation. 
Since the Atlantic City-Cape May Market is very seasonal, the Company reserves the 
right to increase or decrease part-time hours & wages according to seasonal work load 
without prior or written notice. 

C. COMPENSATION/PERFORMANCE REVIEWS 

Compensation of all employees is reviewed periodically by Department Supervisors & 
the Chief Operating Officer. Adjustments if any are based on individual performance, 
production, attitude, attendance & comparable pay scales at other area broadcast stations. 
Management may at its discretion perform additional performance appraisals as situations 
warrant. The Company has an "open door" policy & you are encouraged to consult your 
immediate Supervisor or the Chief Operating Officer at any time concerning any issues. 

D. REFERENCE CHECK/CREDIT CHECK I BACKGROUND CHECK 

The Company reserves the right at its sole discretion to perform reference, credit & 
background checks on all applicants. Any offer of employment is conditional on such 
reports being completed, reviewed & accepted. 

E. PRE-EMPLOYMENT DRUG SCREENING 

The Company reserves the right to perform drug tests on applicants. Any offer of 
employment is conditional on such a test being completed to the Company's satisfaction. 

SECTION 3. WORKING HOURS & PAY 

A. WORK HOURS & POLICY 

Our work week begins at 12:01 AM on Monday & ends at 12:00 midnight the following 
Sunday. While radio broadcasting is a 24-hour a day business, the normal office workday 
begins at 8:30AM & ends at 5:30PM. On-air personalities will have their schedules set 
by their Department Head & the Chief Operating Officer according to programming & 
production needs of the Company. 

The Company tries to keep overtime for non-exempt employees to a minimum. However 
the needs of our listeners & clients come first & overtime may be required of any 
employee whether on normal business days or on the weekend. Non-exempt employees 
may not take it upon themselves to work beyond scheduled hours without the express 
approval of their Supervisor. 
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B. PA YDATES & TIME REPORTING 

All employees are paid twice each month. The pay dates are: ( 1) the 151
h day of the 

month & (2) the last day of the month. Should the pay date be on a Saturday paychecks 
will be distributed on the preceding business day. Should the pay date be on a Sunday, 
paychecks will be distributed on the next business day. Employees will receive their 
paycheck before close of business on the pay date. 

All non-exempt employees are required to keep time sheets. Time sheets are collected 
approximately seven days before the pay date. 

C. TARDINESS 

Employees are expected to be punctual. Lateness will not be tolerated unless the 
employee has received prior approval from his or her supervisor or the lateness results 
from legitimate reasons to be determined by the employee's supervisor. Repeated & 
unexcused lateness may lead to discipline up to & including discharge. 

Late arrivals of hourly employees are recorded at the incremental rate of 15 minutes or 
actual times whichever is greater. Late arrivals totaling one-half hour or more in any one
day period will result in deduction of time that the employee did not work. Tardiness like 
absenteeism detracts from your value as a member of a working team & is a poor habit 
that affects smooth functioning of your department. A record of excessive lateness like 
absenteeism will be a factor in appraising your performance & may result in disciplinary 
action. 

D. ABSENTEEISM 

The Company needs all employees to report to work on time every scheduled day. 
Punctuality & regular attendance are essential & required of all employees. Our success 
is based on the daily contributions of you & your co-workers. Excessive absenteeism or 
tardiness interferes with your contributions & those of your fellow employees & can lead 
to disciplinary action. Your attendance directly impacts your job performance & will be 
taken into consideration for promotions, transfers, raises & performance reviews. 

An employee may be subject to discipline if there is excessive absenteeism regardless of 
whether there is a physician's note. 

The presence of any of the following patterns will be monitored: A series of Friday &/or 
Monday absences occurring before or after a weekend; a series of absences occurring 
before or after a day off; failure to notify the supervisor on the day of absence; & 
excessive absenteeism. 

If you are unable to report to work you must contact your immediate supervisor at least 
one hour prior to your start time. If your supervisor is· not available please leave a 
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message in his or her voice mail. Leaving a message in the general mailbox or for a co
worker not your immediate supervisor does not constitute proper notice. Failure to call in 
prior to the start of your shift & excessive absenteeism may lead to discipline up to & 
including discharge. An employee who is absent without excuse for three (3) or more 
scheduled work days will be considered to have abandoned their job as of the date of the 
third unexcused absence. Employees will not be entitled to unused vacation pay if they 
abandon their job. 

E. PAYMENT UPON TERMINATION 

Upon termination of employment you will be provided with a check covering all wages 
due in compliance with the laws of the State of New Jersey. To the extent permitted by 
law the Company reserves the right to withhold from your pay any amounts which you 
owe the Company including advances of commissions via draws or to offset the value of 
any damaged or unreturned property of the Company. 

SECTION 4. YOUR BENEFITS 

A. WORKERS COMPENSATION 

The Company provides workers compensation benefits to employees for job related 
injury or illnesses in accordance with the applicable state's Workers Compensation Act. 
If you are injured while at work for the Company you must report the injury at once to 
your Supervisor no matter how slight it may seem. It is for your benefit the Company 
requires all injuries be reported immediately. Any failure to report injuries promptly to 
your Supervisor may subject you to disciplinary action up to & including discharge. 

B. UNEMPLOYMENT COMPENSATION 

You are covered by Federal & State Unemployment Insurance. Most employees are 
unaware the Company pays the cost of this benefit. If your employment is terminated you 
may be eligible to draw benefits for a time while unemployed. In case of a layoff or 
termination you should report directly to the local employment office for the necessary 
information. 

C. SOCIAL SECURITY 

Social Security is an important employee benefit. People know the Social Security tax 
("FICA") is a regular deduction from their paycheck but most employees are not aware 
the Company matches that deduction. Both you & the Company put the same amount of 
money into Social Security but the employee gets all of the benefits. 

D. PAID HOLIDAYS 

Only full-time employees are eligible for paid holidays. The Company ordinarily 1s 
closed on & recognizes the following holidays: 
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• New Year's Day 
• Martin Luther King, Jr. Day 
• Memorial Day 
• Independence Day 
• LaborDay 
• Thanksgiving Day 
• Friday following Thanksgiving 
• Christmas Day 

All eligible employees must work the scheduled workday prior to a holiday. If the 
holiday falls on a Saturday the Company observes Friday as the holiday. If the holiday 
falls on a Sunday the Company observes Monday as the holiday. 

If your work schedule calls for you to work on a holiday & you wish to take the time off you 
must ask your Supervisor or the Chief operating Officer if other arrangements can be made. 
However the Company cannot guarantee you will be permitted to take the day off. 

E. PAID VACATION 

Full-time employees are entitled to paid vacation based upon years of service as set forth 
below. The vacation year is defined as the twelve (12) month period beginning with your 
anniversary date of employment with the Company. You are not eligible for paid 
vacation during the first 90 days of employment with the Company. Full-time employees 
who have worked more than 90 days but less than one year will earn vacation at a rate of 
one-ninth (1/9) of their allotted vacation on a monthly basis. Full-time employees who 
have worked more than one year will earn one-twelfth (1112) of their allotted vacation on 
a monthly basis based upon their length of employment as follows: 

Length of Employment 

90 Days - One Year 
One Year - Two Years 
Two Years - Four Years 
Five Years- Fifteen Years 

Allotted Vacation 

Three Days 
Five Days 
Ten Days each year 
Fifteen Days each year 

At management's discretion employees may be advanced vacation throughout their vacation 
year. Any vacation days taken but not yet earned as of an employee's date of termination will 
be owed to the Company. Employees may not carry over or accumulate vacation time from 
one vacation year to the next. 

Employees must schedule vacation time at least 30 days prior to the desired vacation 
period. Requests for vacation time must be submitted in writing to your Supervisor who, 
in conjunction with the Company's management is responsible for approving, rejecting or 
modifying vacation requests. In some circumstances due to staffing, business needs or 

Page 11 Equity Communications LP Corporate Policy Manual and Employee Handbook 



Company workload, the Company may not be able to grant the employee vacation at the 
time requested. 

Unused vacation time will not be paid to the employee during employment. Time on 
vacation will not be considered as hours worked for computing overtime. Vacation time 
may not be used in units of less than one day. The maximum vacation leave in any 
calendar year is 15 days. Any employee who is terminated for cause forfeits all vacation 
pay. 

On air personnel may not take vacation at the same time or during the March-June and 
September-December Arbitron ratings periods. All vacation days are to be taken by the end of 
the year. Vacation days not used in the calendar year in which they are earned will be forfeited. 

F. PAID SICK DAYS 

The Company provides full-time employees with a limited number of paid sick days in 
the event you are unable to work because of a temporary illness or a temporary illness of 
an immediate family member. Immediate family members include: spouse, father, 
mother, child, stepchild, sister, brother, mother-in-law, father-in-law, or grandparents. All 
full time employees are entitled to take three (3) sick days during each anniversary year. 
Sick days should be used only for illness or personal injury. You may not carry over or 
accumulate any paid sick days from one year to another year. You will not be paid for 
unused sick days upon termination of employment. 

You will be required to present a physician's statement & release to return to work 
following an illness leave in excess of three (3) days regardless of the length of absence. 
An employee absent for three (3) or more consecutive working days without an excuse 
may be considered to have voluntarily terminated their employment. 

G. GROUP HEALTH INSURANCE & 401k PLANS 

The Company offers group health insurance partially paid for by the Company & a 401k 
plan to full-time employees who meet the eligibility requirements of the programs. For 
information about such benefits contact the Company business manager or consult the 
summary plan descriptions. 

Any employee wishing to enroll in a family plan health insurance policy will pay the 
entire additional cost of family coverage for family dependents. Costs will be deducted 
from payroll. The costs of employer-paid & employee-paid health coverage & the 
relative shares of such cost borne by the Company & the employee may change at any 
time with or without notice either by the Company or its health care provider. 

H. FAMILY & MEDICAL LEAVE POLICY 

This policy is intended to explain the Company's policy & the federal Family Medical 
Leave Act of 1993 (FMLA). Please note employees not eligible for leave under this 
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policy may have leave rights under state law or may apply for a personal leave of 
absence. 

1. Eligibility 

This policy applies to all persons who have been employed by the Company for at least 
12 months & who have worked at least 1,250 hours in the 12-month period immediately 
preceding a leave of absence requested under this policy. 

2. Family & medical leave of absence 

Employees may be entitled to take leaves of absence under this policy for any of the 
following reasons: 
• The birth, adoption or foster placement of a child 
• The serious health condition of the employee's spouse, child or parent 
• The employee's own serious health condition 

The efficient operation of the Company is predicated upon employees maintaining 
satisfactory attendance records. Employees should phone their immediate Supervisors as 
early as possible when they are unable to report to work due to an illness & remain in 
frequent contact with their department during any prolonged absence. Leaving a message 
in the general mailbox or for a co-worker not your immediate supervisor does not 
constitute proper notice. The records of employees with frequent absences will be 
reviewed carefully & direct Supervisors are expected to discuss problem attendance 
situations with their employees. If because of continued or excessive unexcused absences 
an employee is doing less than the amount of work the Company has aright to expect, the 
employee's absence record will be formally reviewed by the Company's Chief Operating 
Officer with disciplinary action in mind. Disciplinary action for excessive absenteeism ·· 
may be instituted even though the employee has paid sick leave remaining. Medical 
verification of illness may be required for any illness regardless of length. Failure to give 
prompt Supervisory notification of absence & legitimate reasons for absences may be 
grounds for immediate termination. 

3. Medical certification of serious health condition 

The Company may require employees to provide certification or updated re-certification 
of a serious health condition from an appropriate health care provider. Employees unable 
to provide such a certification may not be entitled to take a leave of absence. The 
Company may require an employee completing a leave of absence occasioned by the 
employee's own serious health condition to provide sufficient certification from an 
appropriate health care provider that the employee is able to return to work. 

Requests for medical leaves of absence will be considered on a case-by-case basis. 
Employees on a formal medical leave of absence remain with the Company on an unpaid 
basis (although accrued sick leave or vacation pay may be taken during the leave of absence). 
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The Company will continue to make contributions towards health insurance for any 
approved FMLA medical leave. After the expiration of the approved FMLA leave 
employee is responsible for payment of the entire health insurance premium. The Company 
reserves the right to request documentation from your physician regarding the status of 
your condition. People on FMLA leaves of absence are not eligible for other Company 
benefits. 

4. Advance Notice of Leave of Absence 

If a leave of absence to be taken under this policy is foreseeable (for example, a planned 
medical treatment or event that can be scheduled in advance) the employee should 
provide the Company with at least 30 calendar days' written notice of the employee's 
intention to take a leave. If the leave would begin in less than 30 calendar days the 
employee must provide the Company with such notice as is practicable within two (2) 
business days of the event at issue. 

5. Duration of leave of absence 

a. General provision 

Subject to subparagraph (b) below eligible employees are entitled to a maximum of 
twelve (12) weeks of leave under this policy in the rolling 12-month period commencing 
from the date FMLA leave is first taken. Upon a request for leave under this policy the 
amount of leave the employee is entitled to take will be reduced by the amount of other 
leave under this policy already taken in the 12 months preceding the request. In some 
circumstances leave for serious health conditions may be taken on a reduced schedule or 
intermittent basis. 

b. Employees Married to Each Other 

Employees of the Company who are married to each other are entitled to a combined 
total of twelve (12) weeks of leave under this policy in the pertinent rolling 12-month 
period in connection with the birth, adoption or foster placement of a child or because of 
the serious health condition of a parent. 

6. Pay during Leave of Absence 

a. Leave generally unpaid 

Subject to subparagraphs (b) & (c) below leaves of absence taken under this policy will 
be unpaid. Employees are not entitled to accrue seniority or other benefits such as paid 
sick days & may not accumulate hours of service toward participation in the Company's 
401K/pension plan during a leave of absence taken under this policy. 

b. Earned but Unused Paid Time Off 
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Any earned but unused paid time off to which an employee is entitled under any other 
Company policy such as vacation time or paid sick days will be applied to a leave of 
absence taken under this policy. 

c. Insurance coverage 

Every employee who takes a leave of absence under this policy will be entitled to the 
same group health, term life & long term disability insurance coverage that would have 
been provided if the employee had been working continuously during the leave period 
under the same terms & conditions as if the employee had not taken a leave. Employees 
who take a leave of absence under this policy remain responsible for timely payment of 
the employees' share of any applicable insurance premiums for the period of the FMLA 
leave. Employees who take a leave of absence under this policy must contact the 
Company to make the necessary arrangements for payment of the employees' share of 
applicable insurance premiums. 

7. Rights upon Return from Leave of Absence 

Subject to the provisions of applicable law, an employee who returns to work at the end 
of a leave of absence to which the employee is entitled under this policy will be restored 
to the same position the employee held before taking the leave of absence or to an 
equivalent position, with the same seniority as held at the beginning of the leave. If 
because of changed conditions as allowed by the Family Medical Leave Act it is not 
possible to reinstate the employee the circumstances must be reviewed with the Chief 
Operating Officer. 

I. FUNERAL & BEREAVEMENT LEAVE 

In the event of death in his/her immediate family or household any & all full time 
employees will be given if needed up to three (3) working days leave with pay. The 
immediate family shall consist of the following: 

1. Husband/Wife 
2. Son/Daughter/Foster Child 
3. Father/Mother 
4. Brother/Sister 
5. Grandfather/Grandmother 
6. Father-in-law/Mother-in-law 
7. Brother-in-law/Sister-in-law 

Time off with pay is also provided to regular full-time employees to attend family 
funerals & when necessary to make funeral & estate arrangements. The amount of time 
off with pay varies from one to three days & is determined by the Chief Operating 
Officer upon individual circumstances. Additional time off may be taken as an approved 
personal unpaid leave of absence, vacation or personal days. 
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J. MILITARY LEAVE OR RESERVE DUTY 

You are entitled to take time off without pay for military service or reserve training. Upon 
your return from such service or training, on the appropriate date you will be entitled to 
reinstatement in accordance with federal & state law to your same position or to an 
equivalent position. You are expected to give reasonable advance notice of military leave by 
submitting copies of your military orders to the Chief Operating Office as soon as practical, 
& to apply for reinstatement promptly upon completion of the leave. 

K. PERSONAL LEAVE 

While the Company recognizes its employees may occasionally require time off for 
urgent personal reasons, personal leave will be granted sparingly. Such leaves of absence 
are granted at the sole discretion of the Chief Operating Officer with the Supervisor's 
concurrence. Such absences may be authorized with or without pay at the discretion of 
the Chief Operating Officer, who must judge each request on its own merit & 
circumstances taking into account the needs of the Company. 

It may be necessary for an employee to be absent from work for a period of time 
exceeding vacation &/or sick leave which does not conform to other authorized absences 
(FMLA, jury duty, military duty, etc.). Described below is the manner in which requests 
for such a leave of absence will be handled & the policies which will prevail: 

1. Leave of absence without pay due to disability or illness must be accompanied by a 
physician's statement which expressly sets forth a date for the commencement of such 
leave of absence & the nature of the disability. 

2. The Employee must submit written request for a leave of absence stating the 
commencement date, his/her intentions regarding return to work & anticipated return 
date. Requests must be submitted as soon in advance as possible. 

3. A request for leave of absence which is planned (i.e., elective surgery or pregnancy, 
adoption, etc.) shall follow these same procedures. 

4. The Company reserves the right in any matter relating to any medical leave of 
absence, to require an Employee to be examined by a physician(s) of the Company's 
selection to verify the accuracy of any medical statement provided by the employee. 

5. Accruals earned for vacations, holidays & sick leave must be exhausted before an 
approved "leave of absence" begins. 

6. The duration of an authorized leave of absence will be determined on an individual 
basis at the discretion of the Chief Operating Officer. 
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7. Under certain conditions at the discretion of the Chief Operating Officer, an employee 
may be placed on unpaid leave of absence without the employee requesting same. In this 
case the employee will be informed he/she is being placed on leave of absence without 
pay & will be given a specific time within which to return to work at which time he/she 
will be responsible for re-assuming all assigned duties. Failure to return to work within 
the specified time may lead to further discipline up to & including termination. 

L. JURY DUTY & SUBPOENA 

Upon receipt of a jury summons an employee should promptly notify his/her direct 
Supervisor. The Company encourages its employees to perform this important obligation 
of citizenship. The Company will comply with all applicable state laws concerning jury 
duty. Employees required to serve jury duty will be excused from work with pay for up 
to two (2) days with no loss of seniority or job status. 

In the event an employee has completed his or her jury duty or is excused from further 
duty prior to the end of his or her scheduled hours of work, he or she must promptly 
notify the Supervisor on duty & report for work for the remainder of the shift or 
broadcast day. After jury duty is completed satisfactory evidence of attendance must be 
presented to the employee's Supervisor. 

Employees who have regular workdays that do not coincide with jury duty days are 
expected to work on days not required for jury duty. This would typically involve 
evenings, Saturdays, Sundays & holidays. If an employee scheduled to be on jury duty is 
not required to serve or is excused from serving on a regular workday, he/she is expected 
to report to work as scheduled. 

The Company is under no obligation to change vacation schedules because of jury duty. 

SECTION 5. PERSONNEL RECORDS 

A. Personnel Records 

The Company maintains personnel files on each employee. Employees are encouraged to 
regularly update their files with relevant personnel information when required for 
benefits & related purposes. Such information might include: 

• Name &/or marital status 
• Address &lor telephone number 
• Emergency contact person 
• Number of dependents 
• Change of beneficiary 
• W 4 exemptions 
• Drivers License/Social Security Number 
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Any changes in the above should be reported to the payroll department within ten (10) 
days of such a change. 

SECTION 6. WORK CONDITIONS 

The orderly & efficient operation of our Company requires all employees adhere to 
disciplinary rules & proper personal standards of conduct at all times. These rules and 
standards are necessary to protect the health & safety of all employees, to maintain 
uninterrupted production & to protect the Company's goodwill and property. 

A. SAFETY RULES 

Your safety & the safety of your co-workers are of utmost concern to the Company. The 
Company will make every effort to provide you with a safe clean place in which to work. 
However it also is your responsibility to work safely. The following safety rules are 
designed to protect you & your fellow employees from injury: 

• Smoking is not permitted anywhere on the premises. 
• You must report all injuries no matter how small to your Supervisor at once. 
• You may operate machinery or equipment only if qualified to do so. 
• You may not use or have in your possession any weapons while working, while on 

Company property or while operating any Company equipment machinery or vehicles 
even if you are licensed to carry a weapon. 

• You may not use Company vehicles or equipment for personal use. 
• You must comply with all signage at transmitting locations. 
• You must comply with the Drug & Alcohol policy in this handbook. 
• You must use common sense & good judgment to avoid creating risks to the safety of 

yourself & others. .. 

B. DRUG & ALCOHOL POLICY 

The use, possession, sale, transfer, manufacture, distribution & dispensation of alcohol or 
illegal drugs in the workplace or during the workday are not permitted. For the purposes 
of this policy "illegal drugs" means any controlled substance, medication or other 
chemical substance that (a) is not legally obtainable; or (b) is legally obtainable but is not 
legally obtained or is not being used for the purpose(s) for which it was prescribed or 
intended by the manufacturer. 

Employees may not use, possess, sell, transfer, manufacture, distribute or dispense illegal 
drugs or alcohol while working, while on Company property or while operating 
equipment, machinery or vehicles owned by or leased to the Company or otherwise being 
utilized for Company business. Employees may not work or report to work under the 
influence of illegal drugs or with detectable levels of illegal drugs or the metabolic of 
illegal drugs in their systems. Employees may not manufacture, distribute, dispense, 
transfer or sell illegal drugs. Employees may not work or report to work under the 
influence of alcohol or with detectable levels of alcohol in their systems. 
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For the purpose of this policy "Company property" & "Company equipment, machinery 
and vehicles" means all property, equipment, machinery & vehicles owned, leased, 
rented or used by the Company. 

Employees associated with station events or actlvttles, employees making personality 
appearances, &/or employees operating equipment, machinery, or vehicles owned by or leased 
to the Company or otherwise being utilized for Company business are strictly prohibited from 
participating in alcohol consumption in association with any event or activity. 

Employees who violate any of these rules are subject to discipline up to & including 
immediate discharge. Any such substances found will be turned over to the appropriate 
law enforcement authorities & may result in prosecution. 

In order to assure a safe & productive work place the Company strictly prohibits the use 
or possession of any illegal or controlled substances, drug paraphernalia, or counterfeit 
drugs, drug dealing or distribution, drug or alcohol intoxication, use of alcohol or 
controlled substances which adversely affects performance or safety while employees are 
on Company premises or at any location at which employees are working or representing 
the Company. The Company also has a legitimate concern with the image its employees 
present to the public. Employees who violate this policy will be subject to discipline up to 
including termination of employment. 

Any employee who has reason to believe the use of legal drugs such as a prescribed 
medication may pose a safety risk to any person or interfere with the employee's 
performance of his or her job must report such drug use to his or her Supervisor. The 
Company shall then determine whether any work restriction or limitation is indicated. Failure 
to report the use of a drug that may pose a safety risk could result in disciplinary action. 

D. PHONE CALLS, ELECTRONIC & PERSONAL MAIL 

The use of Company-owned phones should be limited to official Company business. Each 
employee is required to keep personal calls to a minimum. Friends & relatives should be 
discouraged from calling during working hours unless there is an emergency. Under no 
circumstance should you make or charge a long-distance call unless it is work related & 
approved by your Supervisor. Do not use Company stationary, stamps, envelopes, postage 
meters or other Company supplies for your personal mail. Voice mail access codes must be 
kept on file in the Business Office. Employees have a responsibility to check their voice mail 
daily & to discard messages that are no longer needed. 

Mail delivered to the Company which is not clearly marked "personal" may be opened by 
others particularly if you are absent. Therefore it is best to not have personal mail sent to 
your work address. 

Electronic mail & information stored in Company-owned computers belongs to the 
Company. Do not use a company-owned computer or e-mail account for personal 
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communications you do not want others to see. The Company reserves the right to read & 
regulate all electronic & instant message communications to & from its owned 
computers. Similarly you should delete personal messages from your voicemail since in 
your absence it may be necessary for someone else to check your messages. 

Telephone courtesy is paramount in importance to Equity Communications because a 
high percentage of our contact with clients, listeners, vendors & affiliates is via 
telephone. People form opinions about & judge the Company by our telephone manners. 
Clients & listeners warm to a friendly voice just as we do when we are customers. 
Relaying clear & accurate messages & the proper use of voicemail is crucial. We must 
take the time to understand exactly what clients, listeners or other callers want. Calls at 
the Front Desk/switchboard & to the studio request lines should be answered by the third 
ring whenever possible. Messages left on voicemail should receive a return call within 
two hours whenever possible. 

Our office is equipped with a new telephone message recorder & digital voice mail 
system to record incoming calls & faxes after normal business hours. The Front Desk 
Receptionist is responsible for activating the telephone recording & fax machines at night 
& distributing messages the following morning. You are encouraged to return all after
hours recorded calls referred to you as soon as possible the next morning. 

G. EXIT INTERVIEW 

When you leave employment with the Company for any reason you will have an exit 
interview with your Supervisor & the Chief Operating Officer. This interview provides 
an opportunity to complete the employee's personnel record, gives the employee the 
opportunity to comment in private on the reasons for leaving & to return all property 
belonging to the Company. 

H. TRAVEL & DRIVER'S LICENSE 

It is now the policy of the Company to require information regarding an employee's 
drivers license, driving record & autbmobile insurance. Maintaining a good driving 
record, valid driver's license & the proper levels of automobile insurance & liability 
insurance are the employee's responsibility if the employee's regular duties require 
driving the employee's personal vehicle to or from Company business. The Company is 
not responsible for damage to your car (or other cars caused by you or your car) while on 
Company business. Full or part-time employees required to drive Company vehicles are 
subject to quarterly reviews of their driving record. It is critical for all employees who 
operate station vehicles &/or their own vehicles on company business to have good 
driving records. Personal use of Company vehicles is strictly prohibited & cause for 
immediate dismissal. 

The Company reserves the right to have random drug & alcohol tests performed on any 
individual who operates a Company vehicle. The Company also reserves the right at its 
sole discretion to have pre-employment drug & alcohol tests performed on applicants & 
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to conduct regular reviews of employee's driving records. Employees with unacceptable 
driving records may not be permitted to operate company vehicles &/or their own 
vehicles on company business. Conviction for driving while intoxicated (DWI) impacts 
upon productivity & may be grounds for immediate termination. 

SECTION 7. EMPLOYEE CONDUCT 

A. CONFIDENTIALITY 

As an employee of the Company you will have access to certain confidential information, 
such as customer or client information, client records, development & research work, 
marketing programs, training, plans, proposals, financial & other information about 
internal systems, processes, concepts, practices, & procedures ("Confidential 
Information"). You must absolutely maintain the confidentiality of all such information 
& hold this information in the strictest of confidence. You may not directly or indirectly 
disclose any confidential information to any person or entity not expressly authorized by 
the Company to receive or use such Confidential Information. This policy applies to all 
business, personal & social settings & acquaintances. 

You must agree at all times during & following your employment with the Company to 
hold in the strictest of confidence & not to use or disclose to any person, firm or 
corporation any Confidential Information of the Company. As used herein "Confidential 
Information" also means any & all information furnished by the Company before or after 
the dates of employment or termination orally, in writing, electronically or gathered by 
inspection regardless of whether or not it is specifically marked as Confidential & any 
information belonging to the Company the disclosure or use of which could damage or 
result in a competitive or other disadvantage to the Company including but not limited to 
information relating to the Company's past, present or future management, sales, 
programming, research, development or business affairs such as trade secrets, business 
methodologies, facilities, billing records, financial & operational information & policies, 
contracts, suppliers, client lists, marketing & sales prospect lists, all projects containing 
Company 'know-how' & all copies, reproductions, notes, analyses, compilations, studies, 
interpretations, recaps, summaries & other proprietary documents whether or not 
prepared by the Employee. 

All documents & other tangible property relating in any way to the business of the 
Company that you develop or that come into your possession during your employment 
are the property of the Company & you must return all such documents & tangible 
property to the Company upon the termination of your employment or at such earlier time 
as the Company may request. Any violation of this confidentiality policy will 
automatically result in discipline up to & including immediate dismissal. 

B. SOLICITATIONS, DISTRIBUTIONS & BULLETIN BOARDS 

Solicitation on Company premises of any type from employees & non-employees is not 
allowed during the workday. Furthermore the distribution & posting of pamphlets, leaflets or 
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other literature is not allowed during the workday on Company property. The only exceptions 
are for official Company publications & Company-sponsored programs approved by the Chief 
Operating Officer. 

Bulletin boards are located throughout our facility in order to provide employees with 
easy access to important posted information. The Company's bulletin boards are used to 
communicate official government information on equal employment opportunity laws, 
wage & hour laws, health & safety rules & other issues. They also may be used to 
communicate information regarding Company policy, procedures, guidelines & business 
announcements including, but not limited to, job postings, safety rules, health items, 
benefit programs & notices announcing special events. 

Employees may not post, tape, tack or affix in any way any form of literature, printed or 
written materials, photographs, or notices of any kind on the Company's bulletin boards 
& walls, in the lobby or front desk area or anywhere else on Company property other 
than in employees' own office or personal work area. The Company's bulletin boards & 
lobby facilities may not be used by employees or outside parties for the posting of 
commercial notes & advertisements, announcements, sales of personal property or any 
other matters whether work-related or not. Violation of this policy may be grounds for 
disciplinary action up to & including discharge. 

C. DRESS CODE, PERSONAL APPEARANCE & BASIC OFFICE PROTOCOL 

At no time should employees wear clothing or groom themselves in such a way that they 
appear dirty, ragged or sexually provocative. At no time should employees wear clothing 
imprinted with illustrations or messages insulting or demeaning to co-workers & clients. 
Bare feet, flip-flops, body paint or unkempt hair are not permitted in the office. All 
employees must use good taste in dress & personal appearance & strive to project· a 
professional image & atmosphere at all times. 

D. WORKPLACE STANDARDS OF BEHAVIOR 

Employees should behave in a courteous & respectful manner to co-workers, 
management, clients & the public at all times. When interacting with co-workers, 
management, clients & the public your conduct should conform to generally accepted 
standards of good behavior. 

Because some rule violations might be more serious than others the type of discipline 
corresponding with each rule may vary at the discretion of management. For example, the 
Company will not tolerate employee conduct which creates an intimidating, hostile or 
offensive working environment. It is impossible to state all possible misconduct that would 
be grounds for disciplinary action. The following are examples of offenses which may result 
in disciplinary action ranging from a verbal warning or reprimand up to & including 
discharge: 
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Any form of dishonesty including falsification of any Company time sheets, sales orders, 
sales records or client records 
Excessive unexcused absenteeism or tardiness 
Unauthorized possession or removal of or cooperation in the unauthorized possession or 
removal of possessions belonging to co-workers, customers or the Company 
Applying to your own use & property, records, documents, computers or letterheads of 
the Company or of co-workers 
Tape-recording of discussions during the workday 
Conviction of a felony or misdemeanor 
Using alcohol on Company property or while at work 
Possession of drugs or narcotics while at work or being under the influence of drugs or 
narcotics on Company property or while at work 
Working at a second job elsewhere which causes a conflict with duties assigned by the 
Company 
Allowing unauthorized visitors during non-business hours, e.g. evenings & weekends 
Accepting gratuities & incentives in cash or as a gift 
Destruction of Company property 
Tampering with fire extinguishers, emergency exits or other safety equipment 
Possessing or using weapons on Company property 
Fighting, arguments or altercations on Company property 
Engaging in unlawful harassment or discrimination 
Leaving the job during your usual working hours except in the performance of your 
duties or with the authorization of your Supervisor 
Inappropriate attire, inadequate footwear or appearance on the job 
Disorderly conduct on Company property 
Immoral or indecent behavior on Company property 
Unsatisfactory performance of your job duties 
Insubordination, incompetence or refusal to perform service connected with your job 
Smoking on Company property 
Use of abusive or derogatory language or otherwise acting in a discourteous manner 
toward any employee, customer, vendor, audience or supplier of the Company in a way 
that endangers the Company's reputation 
Threatening, intimidating, coercing or interfering with fellow employees 
Creating or contributing to unsanitary conditions 
Unauthorized operation of tools, machines or equipment 
Any action that would be considered a violation of criminal law 
Disposing of or concealing defective work or helping others to do so 
Violation of safety rules 
Theft of property belonging to other employees, the Company, our customers or vendors 
Deliberately or negligently damaging property or machines belonging to the Company 
Misrepresenting or withholding information on the employment application or Company 
records 
Consistently poor performance 
Use of Company equipment, machines or tools, either inside or outside the office, 
without specific Company authorization 
Failure to report injuries no matter how slight 
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Making or receiving unauthorized telephone calls during working hours 
Absence without notification for three consecutive days 

This list while extensive is not all-inclusive & is not meant to set forth the only rules of 
conduct that may form the basis for discipline or discharge. The Company may determine 
at any time that any behavior warrants discipline & may administer whatever discipline 
the Company believes is most appropriate to the situation. 

E. PERSONAL EXPENSES PAID BY THE COMPANY 

The employee must promptly reimburse to the Company any personal charges incurred 
by the Company in behalf of the employee. 

F. GREETING VISITORS 

Occasionally customers or listeners will stop in to see someone without an appointment. 
Visitors to the office should be made to feel welcome at all times, particularly if they are 
required to wait to see someone or if they show up unexpected. 

G. NOTICE OF RESIGNATION 

Employees who voluntarily resign their employment with the Company are urged to give 
their Supervisor no less than two weeks written notice prior to the resignation date. 

H. TAPE RECORDING OF CONVERSATIONS 

Tape recording of employee conversations without their permission is strictly prohibited. 
Accordingly you are prohibited from taping employee conversations on the telephone or 
in person without their knowledge & consent. 

I. EXIT CHECK LIST 

All applicable & appropriate items should be accounted for by the last date of 
employment. 

J. SMOKING POLICY 

The Company's strict "No Smoking Policy" has been established because of Bayport 
One's smoke-free building status & the prevalence of sensitive broadcasting equipment 
needed to conduct the Company's business. 
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SECTION 8. DISPUTE RESOLUTION POLICY & PROCEDURE 

A. SCOPE OF POLICY 

In any workplace misunderstandings & problems are bound to occur between employees 
or between an employee & the Company. Because such misunderstandings & problems 
can adversely impact the quality of the employment relationship & the quality of our 
service to clients & listeners, the Company desires to assist employees in resolving & 
eliminating misunderstandings & problems at work. It is always in the best interests of 
the Company to quickly recognize & resolve legitimate problems. 

Each employee regardless of position shall treat co-workers in a fair & just manner at all 
times. If at any time an employee believes he or she is not being treated fairly, or if an 
employee suspects a mistake has been made in the administration of a policy, practice or 
condition of employment, the employee has the responsibility to inform the Company's 
Chief Operating Officer so that management can resolve the matter promptly & effectively. 
Supervisors should address all questions, concerns, problems or grievances raised by 
employees no matter how insignificant or trivial they may seem. Supervisors have the 
responsibility to investigate such matters & to report them promptly to the Company's 
Chief Operating Officer. 

The Company does not tolerate any form of retaliation against an employee who uses this 
problem resolution procedure. Any employee who retaliates against an employee for 
using this procedure will be subject to discipline up to & including discharge. 

B. PROCEDURE 

The claimant must file a written complaint with his or her Supervisor or the Chief 
Operating Officer within ten ( 10) working days of the claimed wrongful treatment. If the 
written complaint is not filed within that time, the complaint is considered to be waived 
& the claimant forfeits any right to proceed with the complaint under this policy. 

The Supervisor will respond to the complaint either verbally or in writing by either denying 
or sustaining the complaint. The Supervisor will have ten ( 1 0) working days after his or her 
receipt of the complaint to respond, provided that the Supervisor may extend the response 
period by providing written notice of such an extension to the claimant. 

If the complaint is denied the claimant may appeal the denial in writing to the Chief 
Operating Officer within ten ( 1 0) working days of the denial of the complaint. If the 
written appeal is not filed within that time, the appeal is waived & the claimant forfeits 
any right to proceed further with the complaint under this policy. 

The Chief Operating Officer will respond to the appeal in writing by either denying or 
sustaining the complaint. The Chief Operating Officer will have ten (10) working days 
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after receipt of the appeal to respond to the appeal, provided that he may extend the 
response period by providing written notice of such an extension to the claimant. 

If the appeal is denied & the claimant contests a suspension, demotion, promotion, 
transfer or discharge, the claimant may proceed with his or her complaint to 
governmental authorities. If the complaint contests any other personnel action, the denial 
of the appeal by the Chief Operating Officer will be considered final. 

From time to time you may encounter a fellow employee who wants to waste your time 
with gripes or complaints you cannot help them resolve. Remind them of the existence of 
this complaint procedure & suggest they use it. 

SECTION 9. MISCELLANEOUS 

A. ADVERTISING SALES & COLLECTIONS 

Advertising salespeople are usually paid a guaranteed draw against future earned 
commissions for the first 90 days of employment. Continuation of this guarantee is based 
upon satisfactory progress in meeting the performance standards set by the Director of 
Sales & the Chief Operating Officer. All accounts are the property of the Company & 
may be distributed at Management's discretion. 

If a salesperson is terminated & does not collect remittances from his/her clients within 90 
days of airing & billing, they will forfeit all commissions. All sales should be collected 
within 90 days of billing & must be collected within 120 days of billing. 

Any accounts that reach 120 days past due will immediately placed with an outside collection 
agency at which time the salesperson loses all claims to any recoveries. It is now the poliey 
of the Company to no longer approve exceptions to this rule. Therefore advertising 
salespeople are required to pursue diligent & vigorous collection disciplines & procedures. 
Advertising salespeople are expected to follow the pricing policies set by Sales Management 
& the Chief Operating Officer. Any deviation from these policies without prior approval 
from Management is prohibited. 

B. REIMBURSEMENT OF EXPENSES 

Any requests for reimbursements of any kind should be pre-approved by your supervisor 
& the Chief Operating Officer. Expense forms for reimbursements should be filled out by 
the individual requestor, signed by their department head & Chief Operating Officer & 
then submitted to accounting for payment. 

Expense reports even with receipts attached & approval signatures will not be reimbursed 
without prior approval of the expense by the Chief Operating Officer. 

Salespeople are compensated on a commission basis & their expenses are generally not 
reimbursable by the Company. Salespeople are expected to use their own automobiles & 
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be responsible for their own upkeep, mileage & insurance. The Company expects that a 
part of the cost of selling is a modest amount of entertaining, the expense for which is 
borne by the salesperson & offset by the Company's lucrative commission rates. 

C. RESIGNATION 

An employee considering resignation may wish to discuss the situation with his or her manager 
before making a final decision. This discussion may reveal factors that have been overlooked & 
could change the decision to resign. Employees deciding to resign are requested to give two (2) 
weeks written notice. If the employee's direct Supervisor believes it is advisable for the 
employee to leave prior to the end of the employee's notice period, the employee may be paid 
for the remainder of that period. If applicable termination benefits will be in the final check. 
The effective date of termination is the employee's last working day. 

D. FIREARMS & WORKPLACE VIOLENCE POLICY 

The Company is concerned about increased levels of violence in society which has 
filtered into many workplaces throughout the United States. It is our policy to prohibit 
any acts or threats of violence by an employee or former employee against any other 
employee in or around Company facilities or elsewhere at any time. Employees & 
visitors are prohibited from carrying firearms or other weapons whether concealed or in 
open fashion on Company property or on Company business. We will not condone any 
acts or threats of violence against our employees, customers or visitors on Company 
premises at any time or while engaged in business with us or on our behalf. In keeping 
with the spirit & intent of this policy & to insure the Company's objectives in this regard 
are attained it is the commitment of Equity Communications to: 

• Provide a safe & healthful work environment. 
• Take prompt remedial action up to & including termination against any employee 

who engages in any threatening behavior or acts of violence. 
• Take appropriate action when dealing with former employees or visitors to the 

Company's facilities who engage in such behavior. Such action may include 
notifying the police or other law enforcement personnel & prosecuting violations 
of this policy to the maximum extent of the law. 

• Establish viable security measures to ensure our facilities are safe & secure to the 
maximum extent possible & to properly manage & supervise access to the 
Company facilities by the public, off-duty employees & former employees. 

As part of this policy employees have a duty to warn their Supervisors, security personnel 
or other management or building representatives of any suspicious workplace activity, 
situations or incidents they observe or are aware of that involve other employees, former 
employees or visitors that appears problematic. This includes for example threats or acts 
of violence, aggressive behavior, offensive acts, threatening or offensive comments or 
remarks &lor suspicious after-hours activities in the building or parking lot. Employee 
reports made pursuant to this policy will be held in confidence to the maximum extent 
possible. 
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E. PERSONAL APPEARANCE 

The first impression you make in behalf of the Company is often a visual one. Each 
employee's appearance contributes significantly to the overall success of the Company. 
As such it is important the Company always presents a neat clean appearance so use good 
judgment when dressing for work. Questions concerning the appropriateness of specific 
attire should be addressed to your direct Supervisor or the Chief Operating Officer. 

F. CONFLICT OF INTEREST POLICY 

It is the practice of the Company to respect the rights of employees to engage in 
voluntary activities outside of their employment which are private in nature & which in 
no way conflict with or reflect upon the Company &/or its image. This practice shall not 
limit the Company in any way from taking any action deemed necessary or practical to 
protect & maintain itself as a Company & to protect & maintain its image. The Company 
expects as a condition of employment each employee will protect Company information 
by holding it in strict confidence avoiding undue or improper outside influence upon 
decisions or actions in the performance of work, & avoiding situations which unduly 
deprive the Company of the full measure of working time, attention to assigned duties & 
loyalty. 

Therefore as a condition of employment the Company reserves the right to review & 
approve or disapprove such outside activities of an employee as may involve: (1) the 
utilization of proprietary Company information &/or equipment; (2) the question of 
undue or improper influence; or (3) depriving the Company of the full measure of 
working time, attention to assigned duties & loyalty. 

It is the responsibility of the employee: 

1. To be particularly careful to recognize & avoid a conflict of interest which may be 
likely to arise should the employee: 

(a) Be employed by or receive any consideration from another firm while in the 
employment of the Company particularly if the firm is or is likely to become a competitor 
or have any other business relationship with the Company; 

(b) Hold substantial financial interest in or be engaged in the management of a firm in 
which provides service, supplies materials or equipment to the Company or a firm to 
which the Company makes sales; 

(c) Speculate or deal in materials, equipment, supplies, service or property purchased by 
the Company or speculate or deal for his/her own account in products or services sold by 
the Company; 
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(d) Borrow or otherwise receive money from customers or from individuals or firms from 
which the Company buys services, materials, equipment, or supplies, or with whom the 
Company does business; 

(e) Accept gifts or favors from an outside organization, agency or individual which gifts 
raise a question of impartiality in the selection of suppliers or rendering of services; &/or 

(f) Participate in civic, professional, social or other such organizational activities in a 
manner whereby confidential Company information may become divulged. 

2. To make such disclosures of any potential or actual conflict of interest or any other 
matter as the Company may require from time to time; & 

3. To review with his Supervisor or the Chief Operating Officer any activities that might 
result in a conflict in interest. 

D. Supervisor's Responsibility 

It will be the responsibility of the employee's Supervisor & the Chief Operating Officer 
to assist the employee by reviewing the case with appropriate Company management to 
assure a decision which protects both the employee & the Company. 

Where a definite possibility of conflict of interest is determined where no dereliction of 
responsibility or undue influence has as yet occurred, the employee will be given a 
reasonable time to correct the conflict before written disciplinary action is taken. 

\ 

G. COMMERCIAL PRODUCTION 

On-air announcers (both full-time & part-time) are expected to provide commercial 
production services as required by their Supervisor, the Production Director, the Sales 
Manager & the Chief Operating Officer as part of their regular duties & as a condition of 
their employment with the Company. Each announcer is expected to provide two (2) 
hours of commercial production time per day & a sixth day of live in-studio broadcasting. 

H. PERSONAL APPEARANCES 

All on-air announcers are expected to make a reasonable number of unpaid appearances 
each quarter in behalf of the station with which they are most closely associated as a part 
of their regular duties as a condition of their employment with the Company. Personal 
appearances set up by salespeople for advertising clients will have talent fees paid 
directly by the client to the announcer with the responsibility for collecting these fees 
lying exclusively with the salesperson involved. 

If the Company collects a talent fee paid by a client for any personal appearance or remote 
broadcast, it will be paid to the talent involved in addition to regular pay through payroll with 
required deductions during the first pay period of the next month following remittance. 
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If the Company is required to cover a talent fee originally represented to the Company as a 
client-paid fee due to non-compliance with this requirement, the Company reserves the right 
to offset such payment against the commissions of the salesperson involved. 

I. CONFIDENTIALITY 

Confidential information about Company customers is of a secret, special & unique 
value. Customer lists, sales methods, sales training, pricing policies, presentation & 
marketing strategies, operating procedures, technical procedures, plans & personnel are 
not to be made available to anyone not employed by the Company, including but not 
limited to members of the employee's family & friends, employees of other radio 
stations, past employees of the Company, employees of advertising agencies or clients & 
members of news, print & electronic media. This confidentiality carries over when the 
employee leaves the Company. It is illegal for the employee to use or disseminate any 
confidential information - such as customer lists, promotional plans, proprietary sales 
methods, sales training or internal memos - to the Company's detriment. Litigation may 
result if a current or former employee seeks to use confidential information or is found to 
have dispersed such confidential information to competitors to the Company's 
disadvantage. 

SECTION 10. CONCLUSION 

This Corporate Policy Manual & Employee Handbook has been prepared to guide you in 
your employment with Equity Communications LP. Your continued employment with 
the Company indicates you are in agreement with the terms & conditions herein. Please 
keep this Manual in a safe place with your other important papers. We look forward to 
working with you in a productive & rewarding environment. 
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RECEIPT & ACKNOWLEDGEMENT 

I acknowledge I have received a copy of Equity Communications LP's Corporate Policy 
Manual & Employee Handbook. I understand it is my responsibility to read the 
Handbook & that I should contact the Chief Operating Officer if I have questions or need 
help (such as translation or interpretation assistance) in understanding the information 
contained in it. 

I understand the information in the Handbook may be changed at any time with or 
without advance notice at the discretion of the Company (except the at-will relationship 
noted below); & that it is my responsibility to check with the Chief Operating Officer to 
be sure that I have current information about any particular subject. This Handbook does 
not represent an employment contract nor does it guarantee that any employee will be 
employed for any specific or minimum period of time. 

I understand employees of Equity Communications LP are "at-will" employees & may quit 
or be terminated from employment at any time with or without cause or notice for any or 
no reason. I FURTHER UNDERSTAND & AGREE THAT ALTHOUGH OTHER 
TERMS & CONDITIONS OF MY EMPLOYMENT MAY CHANGE, THIS AT-WILL 
EMPLOYMENT RELATIONSHIP WILL REMAIN IN EFFECT THROUGHOUT MY 
EMPLOYMENT WITH THE COMPANY UNLESS IT IS SPECIFICALLY MODIFIED 
BY AN EXPRESS WRITTEN EMPLOYMENT AGREEMENT SIGNED BY THE 
CHIEF OPERATING OFFICER OF THE COMPANY. THIS AT-WILL EMPLOYMENT 
RELATIONSHIP MAY NOT BE MODIFIED BY ANY ORAL OR IMPLIED 
AGREEMENT OR BY ANY PERSON, STATEMENT, ACT, SERIES OF EVENTS OR 
PATTERN OF CONDUCT. I HEREBY ACKNOWLEDGE THESE STATEMENTS 
ABOUT THE AT-WILL NATURE OF MY EMPLOYMENT CONSTITUTE THE 
COMPLETE UNDERSTANDING BETWEEN THE COMPANY & ME REGARDING 
THE SUBJECT. 

Employee Signature Employee Name Date 
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  EEO PUBLIC FILE REPORT  

February 1 2018 – January 31 2019 

This report covers full-time vacancy recruitment data, hiring activity & community outreach for 

Equity Communications LP during the period February 1 2018 – January 31 2019. 

I. Employment Unit is:  Equity Communications LP Atlantic City NJ 

 

II. Unit Member Stations: WAYV (FM)  Atlantic City NJ 

      WAiV (FM) Cape May Courthouse NJ 

      WZXL (FM) Wildwood NJ 

      WZBZ (FM) Pleasantville 

      WGBZ (FM) Cape May Courthouse NJ 

      WTTH (FM) Margate NJ 

      WEZW (FM) Wildwood Crest NJ 

      WMiD (AM) Atlantic City NJ 

      WCMC (AM) Wildwood NJ 

 

III. EEO Contact Information: Gary Fisher President/Partner 

      Equity Communications LP 

      8025 Black Horse Pike #100-102 

      West Atlantic City NJ 08232 

      Phone:  609 484-8444 x 317 

      Fax:  609 646 6331 

      Email:  gfisher@equitycommunications.net 

 

IV. Fulltime Job Vacancies within Employment Unit for Reporting Period:  

 

Job Title   Recruitment Source Referring Applicants 

 

Business Manager/  AC Help Wanted   2 

      Employee Referrals  1    

      EEO Distribution List  1    

      Equity websites   6 

Industry Referrals  3    

Inside Radio Advertising  7 

Internal Posting   1 

      Linked In   6 

On-Air Advertising  5    

      Rowan College Lecture  3 

      Taylor on Radio Newsletter 4 

   

Digital Account Executive  AC Help Wanted Website  2 

AC Press   4 

      Conn. School of Bdcstg  3 

Employee References  2 

      Linked In   4 

mailto:gfisher@equitycommunications.net


NJ Employment Services  1 

      Stockton Community College 4 

      On-Air Announcements  7 

      WAJM Atlantic City High School 1 

      Zip Recruiter   4 

 

      Total Number of Interviews over 

      February 1 2018 – January 31 2019:  71 

 

For the purposes of this Report a person was deemed “interviewed” when he or she was interviewed either 

in-person or over the telephone. A position was deemed “filled” not when an offer was extended but when 

hiree accepted the offer.  During the period covered by this report Equity filled vacancies by hiring four (4) 

fulltime staff members from Recruitment Sources listed above & below.  

 

V. Master Recruitment Source & EEO Distribution List used by Equity 

Communications to Recruit for the period February 1 2018 – January 31 2019:                                  

 

ACC Community College   1535 Bacharach Blvd. Atlantic City NJ 08401 609-343-4800  

AC Help Wanted.com 9100 East Pomona Drive Englewood CO 80112 845-445-8398 

All Access Radio Web Site 28955 Pacific Highway Malibu CA 90265  310-457-6616 

Atlantic City Career Center 1433 Bacharach Blvd. Atlantic City NJ 08401 609-441-3294 

Atlantic City Press Classifieds1000 Washington Ave Pleasantville NJ 08232 609-646-7500 

Atl Cty  Comm College Route 322  Mays Landing NJ 08330 609-343-5109 

Bergen Community College 400 Paramus Road  Paramus NJ 07652  201-447-7171  

Connecticut School of Bdcstg 1 Cherry Hill #203  Cherry Hill NJ 08002 856-755-1200  

Gazette Cape May Nsp PO Box 619  Northfield NJ 08225 609-383-8994 

Hispanic Resource Center NJ 913 Sewell Avenue  Asbury Park NJ 07712 732-774-3282  

Inside Radio Classifieds PO Box 442  Littleton NH 03561  800-640-8852 

NAACP of South Jersey 1100 Atlantic Avenue Atlantic City NJ 08401 609-555-1400 

New Jersey Dept of Labor 44 White Horse Pike #A Hammonton NJ 08037 609-561-8800 

National Radio Talent System PO Box 1927  Boone NC 28607  828-262-1502 

New Jersey Employment Svc 3810 New Jersey Avenue Wildwood NJ 08260 609-729-0997 

Radio Engineering Magazine 9800 Metcalf  Overland Park, KS 66212 913-341-1300 

Radio World Newspaper 5825 Shawnee Road Alexandria VA 22312 703-852-4600 

Stockton Community College PO Box 195  Pomona NJ 08240  609-652-4617 

Taylor on Radio Newsletter 39250 Sussex Drive Nashville TN 37205 818-591-6815  

Trenton Times Newspaper PO Box 847  Trenton NJ 08605  609-989-5507 

Urban League of Philadelphia 136 W. Gerard Avenue Philadelphia PA 19123 215-451-5005 

WAJM Atl Cty High School 1300 Atlantic Avenue Atlantic City NJ 08401 609-343-7200 

Woodbine Development Cntr 1175 DeHirsch Avenue Woodbine NJ 08270 609-861-6048 

  
None of the above-listed organizations requested notice of vacancies. 

 

VI. SUPPLEMENTAL (Non-Vacancy-Related) OUTREACH RECRUITMENT 

INITIATIVES UNDERTAKEN BY EQUITY COMMUNICATIONS LP  FOR 

THE PERIOD FEBRUARY 1 2018 – JANUARY 31 2019 

 

1. Production & broadcast of 1-minute announcements providing general information 

about careers in radio broadcasting & specific employment opportunities at Equity 

Communications stations. A script of these announcements is attached and labeled 

EXHIBIT 1 along with a typical affidavit of one month’s scheduling labeled EXHIBIT 

2. The announcements air at the indicated frequency each month.  

 



2. Internship program designed to train local high school & college students & 

aspiring community broadcasters in skills & experience needed for employment in 

broadcasting. The internship program is ongoing & is advertised on member station 

websites, through on-air announcements. Internships usually last from two to four 

months, start out in Promotions & then progress to subsequent opportunities to explore 

other departments such as On-Air, Sales, Production & Copywriting. All facets of day-

to-day operations in radio are covered & Equity internships stress hands-on 

involvement with the individual departments. Participants summarize their 

experiences in term papers submitted to their schools for academic credit.  The Equity 

internship program is explained in the attached Internship Job Description labeled 

EXHIBIT 3, in the attached Part Time Promotions posting labeled EXHIBIT 4, and in 

the attached Equity Communications Part Time Promotions presentation labeled 

EXHIBIT 5. During the reporting period three (3) interns participated in the program. 

One was promoted to an on-air position on WAYV/WAiV Radio. 

 

3. Atlantic City Music Festival.  On March 24 2018 the Equity Communications WZXL 

Street Team & Programming Department attended the Atlantic City Music Festival in 

the Atlantic City Convention Center. Company personnel set up a booth promoting 

the station & distributed information about employment opportunities within the 

Equity stations & providing immediate on-site interviews. A hand-out prepared by 

Equity management entitled Real World Job Hunting Tips was distributed to all 

interested attendees and is attached as EXHIBIT 6. The Company also distributed a 

hand-out, labeled EXHIBIT 9, which described broadcasting formats & programs 

offered by Equity. 

 

4. Equity Communications Open House Career Day. On Wednesday September 5 2018 

Equity opened the doors to its offices & studios to host an all-day Career Day Open 

House.  Applicants were invited in to view day-to-day operations, visit the studios of 

member stations & meet with on-air broadcasters & department heads to discuss 

careers in broadcasting.  Prospective employees & interns were provided with 

information regarding possible future openings within Equity Communications. 

Applications were completed & resumes were accepted. The standard Equity 

Employment Application is attached and labeled EXHIBIT 8. 

 

5. Guest Lecture was conducted with graduating Communications & Broadcasting 

high school students of Atlantic City High School / WAJM-FM Student Run Radio 

Station 1300 Atlantic Avenue Atlantic City NJ on Thursday June 14 2018 in Atlantic 

City High School Broadcasting classroom & adjacent WAJM-FM studios. Print copies 

of Equity Help Wanted ads that were running at the time were distributed to the 

students and are attached as EXHIBIT 10. 
 

 



EQUITY COMMUNICATIONS LP. IS COMMITTED TO A POLICY OF EQUAL EMPLOYMENT 

OPPORTUNITIES IN STAFFING OUR NINE RADIO STATIONS - WAYV, WAIV, WZXL, WTTH, 

WZBZ, WGBZ, WEZW, WMID AND WCMC ... WE PROVIDE NOTIFICATION OF ALL FULL 

TIME AND PART TIME OPENINGS AT OUR STATIONS TO A WIDE RANGE OF COLLEGES, 

ORGANIZATIONS, ASSOCIATIONS, AGENCIES AND PUBLICATIONS ... WE HOPE TO 

INSURE A DIVERSE GROUP OF APPLICANTS, IN PARTICULARLY MINORITY AND 

FEMALE CANDIDATES, ARE MADE AWARE OF OUR JOB OPENINGS AS THEY OCCUR. 

CANDIDATES ARE INVITED TO APPLY FOR POSITIONS BY MAIL TO EQUITY 

COMMUNICATIONS L.P. OR IN PERSON AT THE EQUITY COMMUNICATIONS OFFICES -

AT THE BAYPORT ONE OFFICE BUILDING, SUITE 100, WEST ATLANTIC CITY, NEW 

JERSEY, 08232 ... OR VIA EMAIL TO G.F. EQUITY -AT- A.O.L DOT COM ... 

ORGANIZATIONS AND ASSOCIATIONS WISHING TO RECEIVE NOTIFICATION OF 

FUTURE JOB OPENINGS AS THEY OCCUR ARE ENCOURAGED TO CONTACT US IN THE 

SAME MANNER ... RESUMES AND APPLICATIONS RECEIVED BY EQUITY 

COMMUNICATIONS ARE RETAINED FOR FUTURE. REFERENCE, FOR WHEN JOB 

OPENINGS OCCUR ... MORE INFORMATION ABOUT SPECIFIC JOB OPENINGS CAN BE 

OBTAINED AT EACH STATIONS INDIVIDUAL WEBSITE ... EQUITY COMMUNICATIONS LP. 

IS AN EQUAL OPPORTUNITY EMPLOYER . 

EXHIBIT 1



EXHIBIT 2
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PROMOTIONS DEPARTMENT INTERNSHIP DESCRIPTION 

FOR EOUITY COMMUNICATIONS LP 

·!· Public Relations/Promotions
o Write and post PSAs (Public Service Announcements)
o Prepare prop9sal letters for concert promoters, record

companies or other businesses that donate products for on air
mentions.

•:• Special Events 
o Understand the technical setup for live remote broadcasts.
o Organize & set up and live remotes / appearances ( concerts,

sporting events, restaurants, retail stores and bars)
o Learn how the station organizes and distributes prizes to

listeners ( on-air contests, online/social media contests,
promotional events, and at remote broadcasts)

•:• Listener Interaction 
o Become familiar with Arbitron/Neilsen Rating System.
o Analyze listener feedback.
o Call listeners to inform them of how and when to pick up prizes
o Meet and greet listeners at remote broadcasts and promotional

events, learn what they think of the station and how the sound
of the station can be improved.

•:• Social Media Networking/Website Updating 
o Use Facebook and other various social networking sites to keep

listeners informed of what's going on at the station.
o Conduct contests, add event photos, upload videos, update

concert pages on station websites.

•:• Sales, Programming and Promotions 
o · Learn the inner workings of the Sales Department and how to

create client recaps
o Learn how to write script for a commercial
o Voice a commercial
o See how promotional events are organized and executed.

*Internships may include some or all of these components due to time of
year and direction of interns' major. A one on one interview with the
Director of Marketing and Promotions will determine which of these fit
best for each intern.

Arbitron - rated # 1 in Southern New Jersey! 

EXHIBIT 3
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EXHIBIT 5
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Real World Job Hunting Tips from 

the Trenches in Atlantic City 

As a hiring manager I can possibly provide some insight into what goes into a productive 

job search. Having reviewed some 1400 cover letters & resumes during my time in radio 

here are some real-world job-hunting tips for getting your first job in the radio 

business .... 

ACT AS IF 

Play the role of active radio professional before you get your job. Act as if you already have a job 

& are looking for a step up. This is known in the business as 'faking it before you're making it.' 

Carry yourself with class & comport yourself with a quiet confidence. Your prospective employer 

will pick up on this affirmative energy & self-confidence in your first meeting ..... 

FOCUS THE EFFORT 

Decide what part(s) of the country & what cities or regions you want ta work in. Make a target list 

of those regions I cities I companies I stations where you'd like to work. Make a large map of your 

search area & mount it where you can see it every day. Find out who the primary decision-makers, 

hiring managers & secondary influencers are at each of these stations & companies on your short

list. Research them anline before approaching. Customize your approach strategy to what you 

learn about them & their track records. An em@il or letter than starts out "To Whom it May 

Concern", "Dear Hiring Manager" or "Dear Sir or Madam" is not going to cut it ..... 

PRE-APPROACH PREPARATION IS KEY 

You'll need to know a lot about the market, the compmny & the station(s)on your target /1st -

definitely more than the next guy or gal - to get your career started with a good first job. The 

Internet, streaming, radio station websites, facebook & google mean there are absolutely no

excuses for being unprepared ..... 

KEEP AN OPEN MIND 

How & where you start out is no indicator or predictor whatsoever of where you go In radio. The 

average radio professional has fourteen (14) jobs in a 30+ year career. This is not a "get rich 

quick" business - more of a "get rich - eventually - if you do everything right - over time" 

business. You need to keep an open mind es to the different entry-level positions that may be 

available. & the cities, companies & stations that may have them. It's not about where you start 

out, but mare about where you end up ..... 

EXHIBIT 6
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Last Nama .Rrst 

Street Address 

City, S1ale, Zip 

Have you ever applied far amployment will! us? 
DYes DNa II yes: Monlh and Year l.ocallan 

Pmitlan Ceslred ..

Apart from absllna, far rerigiaus abservanca, an, you available Jar lull-ttma walk? 

DYes DNa II not, what haws can you want? 

A� yau legally eRgibla far employment in Iha Unilad SlalBs? 

Olhar special training ar slcills (languages, machine aparattan, Ille.) 

Graduate 

College 

Business /Trade/ 
Technical 

High School 

Elementary 

Middle 

Arbitron - rated # l in Southern New Jersey/ 

Continuity: equityproductibnlelaol.com 
Corporate: gfequity@aol 
On Line: 95 lwayv.com 

993thebuzz.com 
VIIL�I com 

PTDsper:tiw emp/oyee,r wrl/ recsive c:,nsid
eratiCJfl without dist:timinatlon because at 
iaca, cresd, CQ/or, �ex. age, national origin, 
handicap or VISIStall status. 

Oala 

Home Talaphona 

( l 

Business Telephone 

( l 

Social Security # 

Pay Expected 

W�I yau wane avartfme ii asked? 

DYes DNo 

Whan will you ba avallabla 
1D begin wark? 

DYes 

DNa 

DYes 

DNo 

DYes 

DNo 

OYes 

ONa 

DYes 

ONa 
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 Phone: # 609-484-8444 | digital@equitycommunications.net

ACCOUNT EXECUTIVE – DIGITAL MARKETING & RADIO

If you live in Atlantic, Cape May or Cumberland County & have some outside sales or business-to-business experience, Equity
Communications has a great career opportunity for you!  We’re looking for energetic hungry new business pros who are money-
motivated & determined to get ahead! People who would like to triple their income in the next 18-24 months! You don’t need a lot
of radio or digital in your background – but you should understand how to rev yourself up for cold calls every day, know how to
build relationships & understand how to treat customers right! Equity Communications is home to South Jersey’s most popular &
listened-to radio stations – as well as New Jersey’s fastest-growing & client-friendly digital advertising agency!

Success in this position requires lots of training & role-playing at �rst, & then moving on to address the market via cold-calling & in-
person presentations – all culminating in great client relationships & happy advertisers!  Our digital training is Fabulous & if you are
the right person for our team we will train you until you’re ready to be a Digital Sales Superstar! Working in Digital Sales is fun,
exciting & lucrative!  Our sales positions offer six-�gure earning potential, great bene�ts & a casual fast-paced environment! If you
see yourself as a real go-getter with lots of energy  we should talk!

Click Here to download our free special report “$ecrets of $uccess In Radio $ales with Equity Communications” Please call 609-
484-8444 x317 to schedule a con�dential interview. Email resume and particulars to g�sher@equitycommunications.net.

Equity Communications LP is an Equal Opportunity Employer. Females and minorities encouraged to apply.

  MENU

Time to call Equity Communications Digital for a sample proposal! >



https://dehayf5mhw1h7.cloudfront.net/wp-content/uploads/sites/992/2018/06/08095132/2015SecretsSalesEquityv2.pdf
mailto:gfisher@equitycommunications.net
https://www.equitycommunications.net/
tel:+16094848444


  EEO PUBLIC FILE REPORT  

February 1 2019 – January 31 2020 

This report covers full-time vacancy recruitment data, hiring activity & community outreach for 

Equity Communications LP during the period February 1 2019 – January 31 2020. 

I. Employment Unit is:  Equity Communications LP Atlantic City NJ 

 

II. Unit Member Stations: WAYV (FM)  Atlantic City NJ 

      WAiV (FM) Cape May Courthouse NJ 

      WZXL (FM) Wildwood NJ 

      WZBZ (FM) Pleasantville 

      WGBZ (FM) Cape May Courthouse NJ 

      WTTH (FM) Margate NJ 

      WEZW (FM) Wildwood Crest NJ 

      WMiD (AM) Atlantic City NJ 

      WCMC (AM) Wildwood NJ 

 

III. EEO Contact Information: Gary Fisher President/Partner 

      Equity Communications LP 

      8025 Black Horse Pike #100-102 

      West Atlantic City NJ 08232 

      Phone:  609 484-8444 x 317 

      Fax:  609 646 6331 

      Email:  gfisher@equitycommunications.net 

 

IV. Fulltime Job Vacancies within Employment Unit for Reporting Period:  

 

Job Title   Recruitment Source Referring Applicants 

 

Business Manager/  AC Help Wanted   1 

      Employee Referrals  1    

      EEO Distribution List  1    

      Equity websites   8 

Industry Referrals  4    

Inside Radio Advertising  5 

Internal Posting   1 

      Linked In   6 

On-Air Advertising  5    

      Taylor on Radio Newsletter 4 

   

Digital Account Executive  AC Help Wanted Website  2 

      Connecticut. School of Bdcstg 3 

Employee References  2 

      Linked In   4 

      Stockton Community College 3 

      On-Air Announcements  2 

mailto:gfisher@equitycommunications.net


      WAJM Atlantic City High School 2 

 

      Total Number of Interviews over 

      February 1 2019  – January 31 2020:  54    

 

  

For the purposes of this Report a person was deemed “interviewed” when he or she was interviewed either 

in-person or over the telephone. A position was deemed “filled” not when an offer was extended but when 

hiree accepted the offer.  During the period covered by this report Equity filled vacancies by hiringfour (4) 

fulltime staff members from Recruitment Sources listed above & below.  

 

V. Master Recruitment Source & EEO Distribution List used by Equity 

Communications to Recruit for the period February 1 2019 – January 31 2020:                                  

 

ACC Community College   1535 Bacharach Blvd. Atlantic City NJ 08401 609-343-4800  

AC Help Wanted.com 9100 East Pomona Drive Englewood CO 80112 845-445-8398 

All Access Radio Web Site 28955 Pacific Highway Malibu CA 90265  310-457-6616 

Atlantic City Career Center 1433 Bacharach Blvd. Atlantic City NJ 08401 609-441-3294 

Atlantic City Press Classifieds1000 Washington Ave Pleasantville NJ 08232 609-646-7500 

Atl Cty  Comm College Route 322  Mays Landing NJ 08330 609-343-5109 

Bergen Community College 400 Paramus Road  Paramus NJ 07652  201-447-7171  

Connecticut School of Bdcstg 1 Cherry Hill #203  Cherry Hill NJ 08002 856-755-1200  

Gazette Cape May Nsp PO Box 619  Northfield NJ 08225 609-383-8994 

Hispanic Resource Center NJ 913 Sewell Avenue  Asbury Park NJ 07712 732-774-3282  

Inside Radio Classifieds PO Box 442  Littleton NH 03561  800-640-8852 

NAACP of South Jersey 1100 Atlantic Avenue Atlantic City NJ 08401 609-555-1400 

New Jersey Dept of Labor 44 White Horse Pike #A Hammonton NJ 08037 609-561-8800 

National Radio Talent System PO Box 1927  Boone NC 28607  828-262-1502 

New Jersey Employment Svc 3810 New Jersey Avenue Wildwood NJ 08260 609-729-0997 

Radio Engineering Magazine 9800 Metcalf  Overland Park, KS 66212 913-341-1300 

Radio World Newspaper 5825 Shawnee Road Alexandria VA 22312 703-852-4600 

Stockton Community College PO Box 195  Pomona NJ 08240  609-652-4617 

Taylor on Radio Newsletter 39250 Sussex Drive Nashville TN 37205 818-591-6815  

Trenton Times Newspaper PO Box 847  Trenton NJ 08605  609-989-5507 

Urban League of Philadelphia 136 W. Gerard Avenue Philadelphia PA 19123 215-451-5005 

WAJM Atl Cty High School 1300 Atlantic Avenue Atlantic City NJ 08401 609-343-7200 

Woodbine Development Cntr 1175 DeHirsch Avenue Woodbine NJ 08270 609-861-6048 

  
None of the above-listed organizations requested notice of vacancies. 

 

VI. SUPPLEMENTAL (Non-Vacancy-Related) OUTREACH RECRUITMENT 

INITIATIVES UNDERTAKEN BY EQUITY COMMUNICATIONS LP  FOR 

THE PERIOD FEBRUARY 1 2019 – JANUARY 31 2020 

 

1. Production & broadcast of 1-minute announcements providing general information 

about careers in radio broadcasting & specific employment opportunities at Equity 

Communications stations. A script of these announcements is attached and labeled 

EXHIBIT 1 along with a typical affidavit of one month’s scheduling labeled EXHIBIT 

2. The announcements air at the indicated frequency each month.  

 

 

 



2. Internship program designed to train local high school & college students & 

aspiring community broadcasters in skills & experience needed for employment in 

broadcasting. The internship program is ongoing & is advertised on member station 

websites, through on-air announcements. Internships usually last from two to four 

months, start out in Promotions & then progress to subsequent opportunities to explore 

other departments such as On-Air, Sales, Production & Copywriting. All facets of day-

to-day operations in radio are covered & Equity internships stress hands-on 

involvement with the individual departments. Participants summarize their 

experiences in term papers submitted to their schools for academic credit.  The Equity 

internship program is explained in the attached Internship Job Description labeled 

EXHIBIT 3, in the attached Part Time Promotions job posting labeled EXHIBIT 4, 

and in the Equity Communications Part Time Promotions presentation labeled 

EXHIBIT 5. During the reporting period three (3) interns participated in the program. 

One was promoted to an on-air position on WAYV/WAiV Radio. 

 

3. Atlantic City Music Festival.  On March 22 2019 the Equity Communications WZXL 

Street Team & Programming Department attended the Atlantic City Music Festival in 

the Atlantic City Convention Center. Company personnel set up a booth promoting 

the station & distributed information about employment opportunities within the 

Equity stations & providing immediate on-site interviews. A hand-out prepared by 

Equity management entitled Real World Job Hunting Tips was distributed to all 

interested attendees and is attached as EXHIBIT 6.  

 

4. Equity Communications Open House Career Day. On Wednesday September 11 

2019 Equity opened the doors to its offices & studios to host an all-day Career Day 

Open House.  Applicants were invited in to view day-to-day operations, visit the 

studios of member stations & meet with on-air broadcasters & department heads to 

discuss careers in broadcasting.  Prospective employees & interns were provided with 

information regarding possible future opens within Equity Communications. 

Applications were completed & resumes were accepted. The standard Equity 

Employment Application is attached and labeled EXHIBIT 8. 

 

5. Guest Lecture on Tuesday October  22 2019 by Equity President/Partner at 

Connecticut School of Broadcasting Cherry Hill Campus Cherry Hill New Jersey to 

discuss careers in broadcasting & what is required to get the first fulltime job in radio 

or TV. Applications & Hand-outs, labeled EXHIBITS 6, 7, & 8, were distributed. 

 

 

 

 

 

 

 

 

 



EQUITY COMMUNICATIONS LP. IS COMMITTED TO A POLICY OF EQUAL EMPLOYMENT 

OPPORTUNITIES IN STAFFING OUR NINE RADIO STATIONS - WAYV, WAIV, WZXL, WTTH, 

WZBZ, WGBZ, WEZW, WMID AND WCMC ... WE PROVIDE NOTIFICATION OF ALL FULL 

TIME AND PART TIME OPENINGS AT OUR STATIONS TO A WIDE RANGE OF COLLEGES, 

ORGANIZATIONS, ASSOCIATIONS, AGENCIES AND PUBLICATIONS ... WE HOPE TO 

INSURE A DIVERSE GROUP OF APPLICANTS, IN PARTICULARLY MINORITY AND 

FEMALE CANDIDATES, ARE MADE AWARE OF OUR JOB OPENINGS AS THEY OCCUR. 

CANDIDATES ARE INVITED TO APPLY FOR POSITIONS BY MAIL TO EQUITY 

COMMUNICATIONS L.P. OR IN PERSON AT THE EQUITY COMMUNICATIONS OFFICES -

AT THE BAYPORT ONE OFFICE BUILDING, SUITE 100, WEST ATLANTIC CITY, NEW 

JERSEY, 08232 ... OR VIA EMAIL TO G.F. EQUITY -AT- A.O.L DOT COM ... 

ORGANIZATIONS AND ASSOCIATIONS WISHING TO RECEIVE NOTIFICATION OF 

FUTURE JOB OPENINGS AS THEY OCCUR ARE ENCOURAGED TO CONTACT US IN THE 

SAME MANNER ... RESUMES AND APPLICATIONS RECEIVED BY EQUITY 

COMMUNICATIONS ARE RETAINED FOR FUTURE. REFERENCE, FOR WHEN JOB 

OPENINGS OCCUR ... MORE INFORMATION ABOUT SPECIFIC JOB OPENINGS CAN BE 

OBTAINED AT EACH STATIONS INDIVIDUAL WEBSITE ... EQUITY COMMUNICATIONS LP. 

IS AN EQUAL OPPORTUNITY EMPLOYER . 
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PROMOTIONS DEPARTMENT INTERNSHIP DESCRIPTION 

FOR EOUITY COMMUNICATIONS LP 

·!· Public Relations/Promotions
o Write and post PSAs (Public Service Announcements)
o Prepare prop9sal letters for concert promoters, record

companies or other businesses that donate products for on air
mentions.

•:• Special Events 
o Understand the technical setup for live remote broadcasts.
o Organize & set up and live remotes / appearances ( concerts,

sporting events, restaurants, retail stores and bars)
o Learn how the station organizes and distributes prizes to

listeners ( on-air contests, online/social media contests,
promotional events, and at remote broadcasts)

•:• Listener Interaction 
o Become familiar with Arbitron/Neilsen Rating System.
o Analyze listener feedback.
o Call listeners to inform them of how and when to pick up prizes
o Meet and greet listeners at remote broadcasts and promotional

events, learn what they think of the station and how the sound
of the station can be improved.

•:• Social Media Networking/Website Updating 
o Use Facebook and other various social networking sites to keep

listeners informed of what's going on at the station.
o Conduct contests, add event photos, upload videos, update

concert pages on station websites.

•:• Sales, Programming and Promotions 
o · Learn the inner workings of the Sales Department and how to

create client recaps
o Learn how to write script for a commercial
o Voice a commercial
o See how promotional events are organized and executed.

*Internships may include some or all of these components due to time of
year and direction of interns' major. A one on one interview with the
Director of Marketing and Promotions will determine which of these fit
best for each intern.
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Real World Job Hunting Tips from 

the Trenches in Atlantic City 

As a hiring manager I can possibly provide some insight into what goes into a productive 

job search. Having reviewed some 1400 cover letters & resumes during my time in radio 

here are some real-world job-hunting tips for getting your first job in the radio 

business .... 

ACT AS IF 

Play the role of active radio professional before you get your job. Act as if you already have a job 

& are looking for a step up. This is known in the business as 'faking it before you're making it.' 

Carry yourself with class & comport yourself with a quiet confidence. Your prospective employer 

will pick up on this affirmative energy & self-confidence in your first meeting ..... 

FOCUS THE EFFORT 

Decide what part(s) of the country & what cities or regions you want ta work in. Make a target list 

of those regions I cities I companies I stations where you'd like to work. Make a large map of your 

search area & mount it where you can see it every day. Find out who the primary decision-makers, 

hiring managers & secondary influencers are at each of these stations & companies on your short

list. Research them anline before approaching. Customize your approach strategy to what you 

learn about them & their track records. An em@il or letter than starts out "To Whom it May 

Concern", "Dear Hiring Manager" or "Dear Sir or Madam" is not going to cut it ..... 

PRE-APPROACH PREPARATION IS KEY 

You'll need to know a lot about the market, the compmny & the station(s)on your target /1st -

definitely more than the next guy or gal - to get your career started with a good first job. The 

Internet, streaming, radio station websites, facebook & google mean there are absolutely no

excuses for being unprepared ..... 

KEEP AN OPEN MIND 

How & where you start out is no indicator or predictor whatsoever of where you go In radio. The 

average radio professional has fourteen (14) jobs in a 30+ year career. This is not a "get rich 

quick" business - more of a "get rich - eventually - if you do everything right - over time" 

business. You need to keep an open mind es to the different entry-level positions that may be 

available. & the cities, companies & stations that may have them. It's not about where you start 

out, but mare about where you end up ..... 
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Last Nama .Rrst 

Street Address 

City, S1ale, Zip 

Have you ever applied far amployment will! us? 
DYes DNa II yes: Monlh and Year l.ocallan 

Pmitlan Ceslred ..

Apart from absllna, far rerigiaus abservanca, an, you available Jar lull-ttma walk? 

DYes DNa II not, what haws can you want? 

A� yau legally eRgibla far employment in Iha Unilad SlalBs? 

Olhar special training ar slcills (languages, machine aparattan, Ille.) 

Graduate 

College 

Business /Trade/ 
Technical 

High School 

Elementary 

Middle 

Arbitron - rated # l in Southern New Jersey/ 

Continuity: equityproductibnlelaol.com 
Corporate: gfequity@aol 
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VIIL�I com 

PTDsper:tiw emp/oyee,r wrl/ recsive c:,nsid
eratiCJfl without dist:timinatlon because at 
iaca, cresd, CQ/or, �ex. age, national origin, 
handicap or VISIStall status. 

Oala 

Home Talaphona 

( l 

Business Telephone 

( l 

Social Security # 

Pay Expected 

W�I yau wane avartfme ii asked? 

DYes DNo 

Whan will you ba avallabla 
1D begin wark? 

DYes 

DNa 

DYes 

DNo 

DYes 

DNo 

OYes 

ONa 

DYes 

ONa 
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