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Connecticut

August 14, 2018

EEO Staff

Policy Division, Media Bureau
Federal Communications Commission
445 12" Street, S.W.

Washington, D.C. 20554

Re: WNPR-FM, Facility ID 13627 (Connecticut Public Broadcasting, Inc.) EEO Program Audit

Ladies and Gentlemen:

The purpose of this letter is to respond to the letter from your office dated June 19, 2018
requesting information about the EEO program for WNPR-FM — Meriden, Connecticut.
Because station WNPR-FM is part of an employment unit (Connecticut Public Broadcasting,
Inc.) that also operates WEDH, WEDW, WEDN, WEDY (all television) and WPKT, WRLI, and
WEDW (all FM radio), the responses will deal with all stations as a unit (“Unit”).

Responses are given in the order requested in the June 19, 2018 letter.

3(a). Provide copies of the Unit’s two most recent EEO public file reports and the Unit’s
web address. Provide the date of each full-time hire listed in each EEO public file report
provided.

The two most recent EEO public file reports are attached in Attachments A and B. Our
website address is www.ctpublic.org and the most recent reports are accessible under the
“Job and Internships” tab, then located under the “EEO Reports” tab. The date of each full-
time hire is included in each EEO public file report provided.

3(b). For each Unit full-time position filled during the period covered by the above EEO

public file reports, provide dated copies of all advertisements, bulletins, letters, faxes, e-
mails, or other communications announcing the position (job notices to multiple sources
may be included once along with a list of the sources to which notice was sent). Provide
indication in response as to whether copies of notices sent to all sources are retained as



well as an indication as to whether all log sheets for advertisements that aired are
retained (in the case of multiple airings for on-air ads, one log sheet may be provided).
Lastly, provide copies of all job announcements sent to any organization that has notified
the Unit that they want to be notified of Unit job openings.

During the period December 1, 2015 through November 30, 2016 and December 1, 2016
through November 30, 2017, the number of full-time positions filled in the Unit was
eighteen (18) and four (4), respectively. All of these positions have been reported on the
annual EEO Reports for their respective years.

Attached are position announcements for each full-time position filled and at least one
example of a time-stamped or dated advertisement or internal email communication for
each position. Also included with each position announcement is a list of the sources to
which the position announcement was sent as reflected on the hiring form for the opening.
Sources marked with an “X” were sent the position announcement. Hard copies are not
available for postings at certain referral sources in that the job description may have been
faxed, emailed, or e-posted to those sources, with no time stamp available. The job
announcements were, however, distributed to these sources contemporaneously with the
posting internally and to our website. None of the positions recruited for were advertised
on our air. No organization specifically requested that the Unit send it notices of job
openings. Our Station’s Policy/Practice for its full-time position recruitment can be found
in Attachment C.

Required audit documentation for the year ended November 30, 2016 can be found in
Attachment D and the required documentation for the year ended November 30, 2017 can
be found in Attachment E.

3(c). Provide the total number of interviewees for each vacancy and the referral source
for each interviewee for all full-time Unit vacancies filled during the period covered by the
above EEO public file reports.

Requested information is included in our EEO public file reports (response to 3(a)), and in
addition, we have provided a list of the total number of interviewees and the referral
source for each interviewee for each vacancy filled in Attachments D and E (can be located
following each position announcement).

3(d). Provide documentation of Unit recruitment initiatives during the periods covered by
the above EEO public file reports such as participation at job fairs, mentoring programs,
and training for staff. Specify the Unit personnel involved in each such recruitment
initiative. Provide the total number of full-time employees of the Unit and state whether
the population of the market in which the stations included in the Unit operate is 250,000
or more, and determine and state whether the Unit is required to perform two or four



initiatives within a two-year period. Provide documentation for up to four initiatives and
summarize any initiatives if greater than four.

Requested information is included in response to 3(a) with illustrative supporting
documentation included in Attachment H relating to our internship program, tuition
reimbursement, our annual “Spirit of Leadership Scholarship, and our occupational training
initiative, the “Institute for Advanced Media”. Unit personnel involved in recruitment
initiatives include: President and CEO (who leads our “Spirit of Leadership” scholarship
efforts), Chief Financial Officer and Director of Human Resources (who lead our internship
and tuition reimbursement programs), Vice President of Education (who leads our
“Institute for Advanced Media” initiative), and various other employees who routinely
participate in speaking engagements with community organizations.

The Unit currently (as of August 1, 2018) has eighty-five (85) full-time employees. The
population of the market served is more than 250,000 therefore the Unit is required to
perform four initiatives in a two-year period.

3(e). Disclose any pending or resolved complaints involving the Station filed during the
Station’s current license term before any body having competent jurisdiction under
federal, state, territorial or local law, alleging unlawful discrimination in the employment
practices of the Unit on the basis of race, color, religion, national origin, or sex. If there
have been any complaints, provide (1) a brief description of the allegations and issues
involved; (2) the name of the complainant and other persons involved; (3) the date of the
complaint’s filing; (4) the court or agency before which it is pending or was resolved; (5)
the file or case number; and (6) the disposition and date thereof or current status. All
complaints must be reported, regardless of their status or disposition.

There are no pending or resolved complaints involving the Station during the Station’s
current license term alleging unlawful discrimination in the employment practices of the
Unit on the basis of race, color, religion, national origin, or sex.

3(f). For the period from March 24, 2014 (current license date) until the date of this
letter, describe the responsibilities of each level of Unit management responsible for
implementing Unit EEO policies and describe how the Unit has informed employees and
job applicants of its EEO policies and program.

The President and Chief Executive Officer, Chief Financial Officer, and Director of Human
Resources monitor departmental managers to insure that all company polices regarding
EEO are adhered to. The Company has an Employee Handbook that is given to all
employees. This includes the Company’s Equal Employment Opportunity Policy, a copy of
which is included in Attachment F. In addition, the Station formally adopted certain
practices and policies for its EEO Program and these practices are reviewed with
departmental managers at least annually. The Company’s EEO Program Practices and



Policies document can be found in Attachment G, which was included in our last renewal
application and remains accurate.

To the extent there are questions or issues that arise relating to EEO, managers work with
the Chief Financial Officer to ensure compliance with EEO policies. Employees are routinely
notified of equal opportunity laws and policies through postings on company bulletin
boards and when an employee is hired, they receive the Employee Handbook, which covers
the Company’s hiring and recruitment practices and the EEO Policy. Job applicants are
informed about EEO policies through job advertisements generally stating that Connecticut
Public Broadcasting, Inc. is an equal opportunity employer (please refer to each position
announcement in Attachments D and E).

3(g). For the period from March 24, 2014 (current license date) until the date of this
letter, describe the Unit’s efforts to analyze its EEO recruitment program to ensure that it
is effective and to address any problems found as a result of such analysis.

Management at Connecticut Public Broadcasting, Inc. routinely analyses its EEO
recruitment program through informal evaluation and also annually reviews the
recruitment sources from which employees have been hired to determine if modifications
in outreach should occur. In addition, FCC counsel provides an annual review of the
program and reviews the annual EEO public file report prior to its filing. To-date, the
Company believes that its recruitment is effective and adequate.

3(h). For the period from March 24, 2014 (current license date) until the date of this
letter, describe the Unit’s efforts to analyze periodically its measures taken to examine
pay, benefits, seniority practices, promotions and selection techniques and tests to ensure
that they provide equal opportunity and do not have a discriminatory effect, and if the
Unit has one or more union agreements, describe how the Unit cooperates with each
union to ensure EEO policies are followed for the Unit’s union-member employees and job
applicants.

Under the Company’s corporate governance structure as prescribed by its By-laws, the
Company annually nominates and elects a Compensation Committee to examine pay,
benefits, seniority practices (including succession planning) to determine that
compensation is in compliance with the Company’s overall compensation philosophy and is
reasonable and non-discriminatory under the IRS’ intermediate sanctions rules and
regulations. This review also includes an examination or survey biennially for
compensation of top executives’ pay and benefits. In addition, under its Employee
Handbook policies, the Company has policies in place for promotion, reassignment, and
position reclassification. Also, for all new positions and/or promotions, the Director of
Human Resources reviews salary data benchmarks from independent third-party sources.
The Company currently has one Collective Bargaining Agreement covering seven technical



employees. All such union employees are subject to the same policies and practices as
non-union employees for purposes of compliance with EEO.

3(i) - Not applicable. Connecticut Public Broadcasting, Inc. is not a religious broadcaster.

The undersigned declares under penalty of perjury under the laws of the United States of
Amerj i;hat?t e foregoing is true and correct based on my personal knowledge as well as
info [ ied by the Human Resources staff of the Unit and company records.

Meg Sakellarides
Chief Financial Officer



Attachment A

EEO Report
December 1, 2015 — November 30, 2016



Connecticut Public Broadcasting, inc. (CPBI)
EEO Report File
December 1, 2015 - November 30, 2016

The report below represents all recruitment activities for full-time vacancies filled during the period of December 1, 2015 through November 30, 2016

for all stations. All stations represented are: WEDH, WEDW, WEDN, WEDY (all television) and WPKT, WNPR, WEDW, and WRLI (all radio). All open full-time
positions are listed on the CPBI Web site (www.cpbn.org), are posted on bulletin boards internally, and are e-mailed to all CPBI employees upon posting. In addition,
notices of all full-time job openings are sent to the local community organizations and agencies listed in Attachment A.

6 CPBN.org
12/14/15 AVID Editor 18 1 Referral Referral
11 Indeed.com
3 Referrals
g . 1 LinkedIn
1111116 Senior Vice President, 9 1 CPBN.org Linkedin
Branding and Marketing
3 Indeed.com
1 ZipRecruiter
1/25/16 Account Manager 1 1 CPBN.org CPBN.org
1 Employee
N Applicant "
2/22/16 Analyst, Leadership Giving 5 2 CPBN.org Employee Applicant
2 Indeed.com
3 Indeed.com
3/21/16 Executive Assistant, CFO/CO0O 4 1 Employee Employee Applicant
Applicant
Program Administrator,
3/22/16 Leadership Giving 2 2 CPBN.org CPBN.org
2 CPBN.org
. 1 Employee
5/116/16 [Falk Show Producer, The Calin 5 Applicant Employes Applicant
McEnroe Show
1 indeed.com
1 Referral
6/13/16 Promotions Producer 1 1 Careerbuilder.com Careerbullder.com
4 Referral
Talk ShowProducer, New 3 CPBN.org
RIS England News Collaborative 2 1 Indeed.com lidsedicom
1 Facebook.com
Director, Partnership 1 Employee .
7/11/16 Productions 1 Applicant Employee Applicant
7/25/16 Grants Administrator 2 2 CPBN.org CPBN.org
2 CPB Jobline
7/25/16 Talk Show Producer, Where 8 3 CPBN.org CPBN.org
We Live
3 Referral
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Connecticut Public Broadcasting, inc. (CPBI)
EEO Report File
December 1, 2015 - November 30, 2016

The report below represents all recruitment activities for full-time vacancies filled during the period of December 1, 2015 through November 30, 2016

for all stations. All stations represented are: WEDH, WEDW, WEDN, WEDY (all television) and WPKT, WNPR, WEDW, and WRLI (all radio). All open full-time
positions are listed on the CPBI Web site (www.cpbn.org), are posted on bulletin boards internally, and are e-mailed to all CPBI employees upon posting. In addition,
notices of all full-time job openings are sent to the local community organizations and agencies listed in Attachment A.

8/816 elog/egticalio] Frograms 3 3IReferrals Referral
Specialist
8/22/16 Pikeslog GOy 1 1 Linkedin.com Linkedin.com
Partnerships
8/22/16 Traffic Coordinator 4 ZERHong Indeed.com
2 Indeed.com
NP, 2 CPBN.org
9/6/16 Manager, Leadership Giving 4 2 Referral CPBN.org
. . . 8 Indeed.com
9/6/16 Multirmesiscucation 10 1 CPBN.org CPBN.org
Specialist
1 Referral
9/119/16 Account Manager, Community 1 1 Referral Referal
Partnerships

* Employee was not recruited from a source listed on Attachment A as positlon is funded by an outslde foundation.

Date Prepared - 11/19/2016, 6:00pm
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Attachment B

EEO Report
December 1, 2016 — November 30, 2017



2017 ANNUAL EEO PUBLIC FILE REPORT
Connecticut Public Broadcasting, Inc.

Stations: WEDH, Hartford, Connecticut (TV)
WEDN, Norwich, Connecticut (TV)
WEDY, New Haven, Connecticut (TV)
WEDW, Bridgeport, Connecticut (TV)
WPKT, Norwich, Connecticut (FM)
WNPR, Meriden, Connecticut (FM)
WEDW-FM, Stamford, Connecticut (FM)
WRLI-FM, Southampton, NY (FM)

Reporting Period: December 1, 2016 — November 30, 2017

No. of Full-time Employees: More than 10

During the reporting period, a total of 4 full-time positions were filled. The information required by
FCC Rule 73.2080(c)(6) is provided in the charts that follow.

INITIATIVES

The employment unit engaged in the following broad outreach initiatives in accordance with various
elements of FCC Rule 73.2080(c)(2):

Established an internship program designed The station has a robust internship program
to assist members of the community to designed to train students and members of
acquire skills needed for broadcast the community to acquire skills needed for
employment, broadcast employment. Sixteen (16) students

participated in internships during the
reporting period in the following areas: Media
Lab, WNPR news reporting, WNPR talk shows,
education, and television production. These
internships were offered during the spring,
summer, and fall semesters for approximately
8-10 week periods.

Listed each upper-level category opening in The station advertises job openings in job

a job bank or newsletter of media trade banks or internet programs as follows:
groups whose membership includes Connecticut Broadcasters Association, the
substantial participation of women and Corporation for Public Broadcasting, and the
minorities. PBS intranet.
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Participated in scholarship programs
designed to assist students interested in
pursuing a career in broadcasting.

Sponsored at least 2 events in the
community designed to inform and educate
the public as to employment opportunities
in broadcasting.

Established training programs designed to
enable station personnel to acquire skills
that could qualify them for higher level
positions.

(1) On June 1, 2017, the station established its
annual Women’s Leadership scholarship
which was awarded to one (1) student in the
community pursuing a degree in
communications at a local university.

(2) The station provides a year-long
educational fellowship to one (1) graduating
college student. The fellowship, funded by a
grant from the Newman’s Own Foundation, is
designed to train the student for career in
broadcasting and/or communications.

The station operates a State of Connecticut-
accredited occupational school called the
Institute for Advanced Media (IAM) where
veterans returning from Iraq and Afghanistan
are trained in television video production,
editing, and project management.
Approximately 50 students were enrolled in
the IAM during the reporting period.

The station sponsors training programs for its
employees on a variety of topics including
computer graphics and animation, media
management, new media, TV and radio
production, etc. and participates in a
consortium with twelve (12) local colleges and
universities under a tuition reimbursement
program. In 2017, three (3) employees took
undergraduate and graduate-level courses at
local colleges under the tuition
reimbursement program. In addition, two (2)
senior executives of the station participated
in a year-long “Neighborhood Builders”
executive development program sponsored
by Bank of America.
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LIST OF POSITIONS FILLED

DATE OF HIRE JOB TITLE RECRUITMENT SOURCE REFERRING HIREE.
8/7/17 Fellow/Educational Programs | Corporate Sponsor Referral
10/3/17 Senijor Vice President, Employee Referral

Strategy and Development

10/4/17 Director of Marketing and Employee Referral
Research

11/13/17 WNPR Producer, Where We Employee Applicant
Live

INTERVIEWEE REFERRAL SOURCE SUMMARY

Total Number of Persons Interviewed during the Reporting Period: 27

NUMBER OF PERSONS
RECRUITMENT SOURCES REFERRING INTERVIEWEES DURING INTERVIEWED THAT
REPORTING PERIOD | THE SOURCE REFERRED
Employee Referral 6
Corporate Sponsor Referral 8
Linkedin il
CPBN.org 4
Indeed.com 7
Employee Applicant 1
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Attachment C

Full-time Position Recruitment Policy/Practice



Connecticut Public Broadcasting, Inc.
Full-time Position Recruitment Policy/Practice
General Instructions

Once Job/Position Description is finalized (approved by hiring Manager and Director of Human
Resources), the following broad recruitment is required and followed:

who Does It?

Description of Task

Position Description is emailed internally to All Staff

Human Resources

Position Description is posted on CPBN’s website Web Department
under “Jobs/Internships” tab T

Position Description is posted on all internal bulletin
boards

Human Resources

Position Description is posted on CPBN’s
Linked In page

Marketing

Position Description is emailed to select community
organizations (see attached distribution list)

Human Resources

Position Description is mailed by USPS to select
community organizations (see attached list)

Human Resources

L

Position Description is posted on the following
Employment websites:

- CT Hires

- Connecticut Non Profit Alliance

- Connecticut Broadcasters Association
- CPB Jobline

- Current.org

- MyPBS

- Media Bistro, if applicable

- Mandy, if applicable

Human Resources

Updated June 3, 2017




Employment Websites
Posting Information

CT Hires

https://www.cthires.com

Username: Glihidinwend
Password: Wiui—

passwords for CPTV Sports: e

Connecticut Non Profit Alliance (formerly Connecticut Association of Non Profits)
http:;’/careers.ctnonproﬁts.org/r/loginflogout.cfm?site id=68718&stop=1
Email: humanresources@cptv.org

Password: gushnsmmnb

Connecticut Broadcaster’s Association
http:waw.ctba.orglmembers,f}ndex.;mg
Username: @St

Password: CHERTSEwED

CPB Jobline (Corporation for Public Broadcasting)
http://www.cpb.org/jobline

Username: saissesaminmmng
Password: Wi

Current.org
www.current.org
Email: o
Password: emsinummis

MyPBS (Job Board is under “Station Management” tab)
www.mypbs.org

Username : i inussg
Password: Ghiniam

Updated June 3, 2017



Attachment D

Required Audit Documentation
December 1, 2015 — November 30, 2016



AVID Editor

Hire Date: 12/14/2015



CONNECTICUT PUBLIC
BROADCASTING NETWORK
1049 Asylum Avenue 70 Audubon Streel

Hartford, CT 06105-2411  New Raven, CT 06610-1218

cptv | Wnpr 860.278.5310 203.778.9677
CONNECTICUT PUBLIC BROADCASTING, INC.

@ e m Position Announcement

October 2015
ON TELEVISION
CPTV JOB TITLE: AVID Editor (Full-time)
:allgford (xv(l\sl\?l}i-ll%W) DEPARTMENT: Music
ridgepo i . - .
New Haven (WEDY) REPORTS TO: Production Manager, Television Operations
Norwich (WEDN ; . R \ .
C:'In'”VzU ( ) JOB SUMMARY: The ideal candidate will capture and edit two national music series, Infinity Hall Live a‘nd
CPTV SPORTS The Kate. The Editor will participate and contribute throughout all stages of the production process. Working
CPTV SPROUT with CPTV music staff and other team members, the Editor will help conceptualize ideas and then assemble
media into content that supports production objectives.
ON RADIO
WNPR RESPONSIBILITIES:
90.5 FM Hartford/New Haven

89.1 FM Norwich/New London  ®  /ASsist Production team in the completion of projects
88.5 FM Stamford/Greenwich  ®  Finesse audio and video transitions
91.3 FM Southampton, NY s Off-line, conform, audio and color correct
91.9 FM Springfield, MA ¢ Perform other duties as assigned

99.5 FM Storrs

ONLINE QUALIFICATIONS:

Bachelor’s degree in communications or broadcast journalism or equivalent experience

CPBN.org .
CPTV.org e 3+ years music production; competent music performance knowledge
WiNFiora e Digital video production experience
PRINT *  Proficient in Color grading and Correction
Connecticut Magazine ¢ Member of IBEW in good standing or eligible to join membership
s Strong editorial experience and judgment required
PRODUCTION e Must fully understand the importance of building and maintaining a brand
MedioVision Productions, Inc. e Expert knowledge of non-linear editing video/audio; AVID based multi-cam skills a must
¢ Ability to work independently or as a member of a creative team
e Seif-motivated; creative thinker and ability to multi-task
»  Ability to deliver under extreme deadline situations and on budget

TO APPLY: )
Send resume, cover letter (including where candidate found out about the position), and salary requirements 'to
Human Resources, Connecticut Public Broadeasting, Inc., 1049 Asylum Avenue, Hartford, CT 06105/ E-mail:

humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are

encouraged to apply.
10/28/15

BOARD OF TRUSTEES: Funcisco Borges/Chai; Jeffrey Hoffmany/Vice Chair; Pamela Pagani/Secrelary; Jyce Ahvens, Tim Bannon, Thomas Bumes, Bruce Borsum, Poul Bucha, Gregory Butker,
Christopher Campbell, Gayle Copozzalo, Amold Chase, Danied Crown, Christopher Dadlez, Ahur Diedrick, Jetry Frankin (e oficio), Lynn Fusco, Peter Kelly, Mary Mcloughlin, Theo Montanez, Willium Nickerson,
George Norflest, Jemy Plush, Faye Preston, Brian Renstrom, Rick Richter, Roger Willioms, Jay Youngling, Michoel Zebarth; Edith Bjomson, Corf Chadbum and Lawia | g Simon (Trustee Emerit)
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Sakellarides, Meg

=
From: Moore, Jennifer
Sent: Wednesday, October 28, 2015 4:55 PM
To: All
Subject: Job posting - AVID Editor
Attachments: Avid Editor.pdf

Good afternoon,

FYI - CPBN is posting for an AVID Editor. The position will report to the Production Manager, Television

Operations. Please see the attached job posting for additional information. Also, if you know of anyone who might be
interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

lennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTVAU | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
jmoore@cpbn.org




Current.org - For People in Public Media / Published at American University
School of Communication (http://www.current.org/)

S I

Current:

For people in public media

Post a Job (flemployer/post/) Products/Pricing (femployer/pricing/) Q search Resumes (Irlresumes/bank/search.cfm?site_id=14538) {Home (/home/)

My Account {/femployer/my-account/)

My Jobs (/employer/my-jobs/)

Resume Bank (/r/iresumes/bank/search.cim?site_id=14538) N
My Candidates (/femployer/candidates/)

My Company (/employer/company/)

My Templates (/femployer/templates/)

Help (/femployer/help/)

Welcome Carol Sisco - log out (/r/login/logout.cfm?site_id=14538)

Job Posting: AVID Editor

Job Posting Settings / Overview

Job Overview / Settings Candidate Screening
Created: 12/17/2014 Pre-screen Filter: None
Applicants: 0 View Applicants (/rfjobs/applicants.cim? Add a Filter
site_id=145388&id=21591320)
Allow Online @ Yes ... No
Application:
Resume Recipients: Resources, Human
humanresources@cptv.org
[add recipient]

[Daciad On 1
lI il I

This job is currently posted to the following sites.
Job Board | starts | Explres | Status |
Current.org Dec 17-14 Jan 31-15 active [ Stop ]

Edit Job Posting | Print This Job | Delete Job Posting |

Job Posting . . - .

Job ID: 21591320 Entry Level:  No

Position Title: ~ AVID Editor Job Type: Temporary

Company Name: CPTV Min Education: BA/BS/Undergraduate

Industry: Public Television Min Experlence: 3-5 Years

Job Function:  Production/ Programming Location(s): Hartford, Connecticut, 06105, United States |

CONTACT INFORMATION

Contact Person: Carol Sisco Fax: -
Email Address: humanresources@cptv.org Mailing Address: 1049 Asylum Ave, Hartford, CT 06105
Phone: -

| Job Description

Connecticut Public Broadcasting is looking for editors with extensive experience in broadcast television using AVID editing systems, Candidates also must have experience
with multi-cam editing and long format documentary editing, along with a willingness to work in Hartford. This will be a temporary freelance position. Please submita resume
and link to your reel for consideration to humanresources@cptv.org. Absolutely no phone calls, please. Deadline February 20, 2015. Connecticut Public Broadcasting, Inc.
is an Equal Opportunity Employer. Women and minorities are encouraged to apply.



Senior Vice President,

Branding and Marketing
Hire Date: 1/11/2016



cpbn

cptv|wnpr

O
ON TELEVISION

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Street
Hartford, CT 06105-2411 New Haven, CT 06510-1218
860.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
October 2015

CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

Ol RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Slorrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

JOB TITLE: Senior Vice President, Branding and Marketing

REPORTS TO: Chief Operating Office

JOB SUMMARY: The Senior Vice President (SVP) of Branding and Marketing is accountable
for the successful development and execution of the Connecticut Public Broadcasting Network’s
(CPBN’s) brand, vision, and culture through strategy. Reporting to the COO and working closely
with the CEO and CFO, this position will guide marketing, and communications efforts.

The successful candidate for this position will help guide the organization through a newly
developed strategic vision that leverages and repositions CPBN’s brand and legacy as
Connecticut’s trusted public media source.

The successful candidate for this position will approach his/her work with the following
priorities:

. Focus: Aligns the entire company under one culture and one brand and drives the
organization towards achieving its strategic vision, mission, and goals

. Motivation: Builds outstanding team member trust, motivation, and loyalty

. Cohesion: Builds brand and engagement consistency and encourages coordination and

control within the company; guides an environment in which each team member
demonstrates an ability to “lead up”

. Spirit: Shapes team member behavior at work, enabling the organization to be more
efficient, responsive, and alive

The key to this role is an acute understanding of CPBN’s strategic vision and core values, the
organization’s position in the media marketplace, and key growth initiatives. Candidates must
demonstrate the ability to establish internal relationships to drive growth, support cross-group
collaboration, and execute superior organization-wide communications.

RESPONSIBILITIES:

« Demonstrates strong leadership and organizational influence across the organization to
develop, present, and market key initiatives

e Ability to think creatively and develop innovative branding strategies, combining best
practices, research, business application, and creativity to deliver best-in-class
communications solutions for the business
Possesses a strategic ability to communicate effectively with stakeholders
Experience with finding solutions around brand and engagement
Demonstrates interpersonal savvy and ability to build rapport with staff and key
constituents

¢  Supports a culture of accountability, trust, and high performance

e Acts as an integral member of the CPBN senior leadership team

BRAND STRATEGY
» Develops, aligns, and executes branding programs and initiatives to support business
growth plans

BOARD OF TRUSTEES: Francisco Borges/Chair; Jffrey Hoffman/Vice Chair; Pamela Pogani/Secretury; Joyce Ahvens, Tim Bannon, Thomas Bames, Bruce Bazsum, Paul Bucha, Gregory Buler,
Chistopher Compbell, Gayle Capozzalo, Amld Chasa, Danlel Crown, Chrstupher Dadlez, Arthur Diedrick, Jorry Frankin (st offico), Lynin Fusco, Peter Kelly, Mary Mcloughlin, Thea Monfunez, Williom Nickerson,
Goorge Norleet, Jemy Plush, Faye Preston, Brian Rensirom, Rick Richter, Roger Willams, Jay Youngfing, Michae! Zebarth; Edith Bjorson, Carl Chadbum and Laura Lee Simon (Frustee Eme)




¢ Leads and manages in-house creative and communications team that is focused on
articulating the strategic vision, creating alignment with creative and sales, and launching
and stewarding the new brand identity

e Develops organic, multi-year marketing plans that are in alignment with strategic vision,
sales, and development growth goals

e Creates, implements, and analyzes marketing strategies to drive awareness for audience
growth, fundraising, and new business development

» Develops and leads internal brand/cultural communications initiatives (e.g., strategic
vision rollout meetings, training sessions, feedback workshops, briefings, quarterlies, off-
sites, etc.)

o Establishes deep and meaningful relationships with team members at all levels and seeks
out opportunities to reinforce CPBN’s brand and culture throughout the organization

o Leads and contributes to the development of brand guidelines; acts as brand steward to
ensure every engagement with the CPBN brand is on point

e Guides and supports CPBN senior leadership and creative talent in developing and
promoting their own personal brands to support leadership development and brand
identity

o Partners with key cross-functional teams including operations, new product development,
education, and content

QUALIFICATIONS:

o Ten or more years of results-oriented marketing and branding experience that generates
key business results

o Bachelor’s degree in marketing and/or communications with an emphasis on branding
and new business development

» Demonstrated success in rapidly creating and launching effective marketing and
fundraising/new business campaigns

e Ability to identify and pursue opportunities to increase audience awareness and
engagement

e Strong presentation and communication skills to influence audiences at various levels
within an organization, including top executives

« Expertise and passion for effective copywriting and creative storytelling

e Proven experience in refining an organization’s content and social media efforts and
streamline their team’s strategy

e  Ability to manage the interests and demands of multiple stakeholders

o Expert knowledge of social media platforms and implications for successful marketing
strategies

» Demonstrated ability to excel in fast-paced environment, establishing priorities and
meeting tight deadlines with accuracy

e Experience in leading a team in branding, marketing, public relations and
communications efforts
Outstanding interpersonal skills and the ability to successfully motivate others
Ability to inspire and lead by personal example

TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities
are encouraged to apply.

10/14/15
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Ea_kellarides, MEL

= e
From: Moore, Jennifer
Sent: Wednesday, October 14, 2015 10:54 AM
To: All
Subject: Job posting - Senior Vice President, Branding and Marketing
Attachments: Senior Vice President, Branding and Marketing.pdf

Good morning,

FYI - CPBN is posting for a Senior Vice President, Branding and Marketing. The position will report to the COO. Please
see the attached job posting for additional information. Also, if you know of anyone who might be interested in
applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Connecticut Public Broadcasting Network
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org

860-275-7528

Best regards,

lennifer A. Moore

Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




111712015 Senior Vice President, Branding and Marketing - Connecticut Public Broadcasting

Cn e

CPBN CPTV WNPR CPTV SPORTS S

Py (o % b\““W 7

Search...
c b CONNECTICUT PUBLIC
BROADCASTING NETWORK

ABOUT v WAYS TO SUPPORT CPBN v NEWS v EVENTS OUR GIVING NETWORK

JOBS AND INTERNSHIPS v CONTACT US

Senior Vice President, Branding and Marketing

OCTOBER 14, 2015

‘ JOB TITLE; Senior Vice President, Branding and Marketing
REPORTS TOQ: Chief Operating Office

JOB SUMMARY: The Senior Vice President (SVP) of Branding and Marketing is accountable for the
successful development and execution of the Connecticut Public Broadcasting Network’s {(CPBN's)
brand, vision, and culture through strategy. Reporting to the COO and working closely with the CEO

and CFO, this position will guide marketing, and communications efforts.

The successful candidate for this position will help guide the organization through a newly developed

strategic vision that leverages and repositions CPBN's brand and legacy as Connecticut’s trusted

public media source.
The successful candidate for this position will approach his/her work with the following priorities:

. Focus: Aligns the entire company under one culture and one brand and drives the organization
towards achieving its strategic vision, mission, and goals

. Motivation: Builds outstanding team member trust, motivation, and loyalty

. Cohesion: Builds brand and engagement consistency and encourages coordination and control
within the company; guides an environment in which each team member demonstrates an ability to

“lead up”
. Spirit: Shapes team member behavior at work, enabling the organization to be more efficient,

responsive, and alive

The key to this role is an acute understanding of CPBN'’s strategic vision and core values, the

http:/cpbn.org/senior-vice-president-brandi ng-and-marketing/ 1/5



11/17/2015 Senior Vice President, Branding and Marketing - Connecticut Public Broadcasting

organization’s position in the media marketplace, and key growth initiatives. Candidates must
demonstrate the ability to establish internal relationships to drive growth, support cross-group

collaboration, and execute superior organization-wide communications.

RESPONSIBILITIES:
. Demonstrates strong leadership and organizational influence across the organization to develop,

present, and market key initiatives

. Ability to think creatively and develop innovative branding strategies, combining best practices,
research, business application, and creativity to deliver best-in-class communications solutions for the
business

. Possesses a strategic ability to communicate effectively with stakeholders

. Experience with finding solutions around brand and engagement

. Demonstrates interpersonal savvy and ability to build rapport with staff and key constituents

. Supports a culture of accountability, trust, and high performance

. Acts as an integral member of the CPBN senior leadership team

BRAND STRATEGY
. Develops, aligns, and executes branding programs and initiatives to support business growth plans

. Leads and manages in-house creative and communications team that is focused on articulating the
strategic vision, creating alignment with creative and sales, and launching and stewarding the new
brand identity

. Develops organic, multi-year marketing plans that are in alignment with strategic vision, sales, and
development growth goals

. Creates, implements, and analyzes marketing strategies to drive awareness for audience growth,
fundraising, and new business development

. Develops and leads internal brand/cultural communications initiatives (e.g., strategic vision rollout
meetings, training sessions, feedback workshops, briefings, quarterlies, off-sites, etc)

. Establishes deep and meaningful relationships with team members at all levels and seeks out
opportunities to reinforce CPBN'’s brand and culture throughout the organization

. Leads and contributes to the development of brand guidelines; acts as brand steward to ensure
every engagement with the CPBN brand is on point

. Guides and supports CPBN senior leadership and creative talent in developing and promoting their
own personal brands to support leadership development and brand identity

. Partners with key cross-functional teams including operations, new product development, education,

and content

QUALIFICATIONS:
. Ten or more years of results-oriented marketing and branding experience that generates key

http://cpbn.org/senior-vice-president-branding-and-marketi ng/

2/5



11/17/2016 Senior Vice President, Branding and Marketing - Connecticut Public Broadcasting

business results
. Bachelor’s degree in marketing and/or communications with an emphasis on branding and new

business development
. Demonstrated success in rapidly creating and launching effective marketing and fundraising/new

business campaigns

. Ability to identify and pursue opportunities to increase audience awareness and engagement

. Strong presentation and communication skills to influence audiences at various levels within an

organization, including top executives

. Expertise and passion for effective copywriting and creative storytelling

. Proven experience in refining an organization’s content and social meclia efforts and streamline their
team’s strategy

. Ability to manage the interests and demands of multiple stakeholders

. Expert knowledge of social media platforms and implications for successful marketing strategies

. Demonstrated ability to excel in fast-paced environment, establishing priorities and meeting tight
deadlines with accuracy

. Experience in leading a team in branding, marketing, public relations and communications efforts

. Outstanding interpersonal skills and the ability to successfully motivate others

. Ability to inspire and lead by personal example

TO APPLY:
Send resume, cover letter (including where candidate found out about the position), and salary

requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,

Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are

encouraged to apply.

STAY CONNECTED

http://cpbn.org/senior-vice-president-branding-and-marketing/ 3/5
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CONNECTICUT PUBLIC
BROADCASTING NETWORK
1049 Asylum Averus 70 Audubon Strest

Hartford, CT 08105-2411  New Haven, CT 06510-1218

Cpt\l | Wnpl' 960.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC,

@pns [n[p]r] Position Announcement

September 2015
ggTTvE LEVISion Connecticut Public Broadcasting Network (CPBN), the state’s public broadcasting service, is seeking
Hartford (WEDH) an Account Manager in its Sales and Corporate Sponsorships Department. Reporting directly to the
Bridgeport (WEDW) Vice-President of Sales and Corporate Support, the ideal candidate will work to sell a portfolio of
New Haven QBRI media properties, which include CPTV, WNPR, cpbn.org cptv.org, and wapr.org, as well as events

Norwlch (WEDN
( ) and community outreach initiatives.

CPTV4U
CPTV SPORTS .
CPTV SPROUT JQB TITLE: Accqunt Mapager .
REPORTS TO: Vice President, Sales & Corporate Sponsorships _ _
OHN RADIO JOB SUMMARY: Develop new business opportunities through new and existing clients by creating
WNPR proactive and creative solutions to clients’ needs, utilizing CBPN’s multi-media platforms and services.

90.5 FM Hariford/New Haven  Manage clients’ accounts through regular communication, project management, brand strategy

89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich

81.3 FM Southampton, NY ]
91.9 FM Springfield, MA RESPONSIBILITIES:

development, traffic coordination and post-sale delivery.

99.5 FM Storrs e Strategize marketing and business development opportunities; develop and implement responses

ONLINE to significant business and cross-selling opportunities; and oversee the management and tracking
of campaign fulfillment

CPBN.orp 4

CPTV.org o Develop client profiles

WNPR.org ¢ Develop new and effective marketing strategies for clients

PRINT «  Develop new revenue opportunities for all media platforms—TV, radio, web, print—as well as
event outreach and community events

Connecticut Magazine o . . :
g Maintain regular communication with clients

PRODUCTION ¢ Responsible for individual sales and corporate sponsorship revenue goals

MediaVision Productions, Inc.
SKILLS AND QUALIFICATIONS:

e Minimum of 5 years of sales and/or marketing experience with a proven track record and the

ability to “think outside the box”
e Sales and account management experience
e Bachelor’s degree

DESIRED CHARACTERISTICS:
e Strong knowledge of media business

¢  Understanding and utilization of general marketing and advertising concepts, particularly in the

broadcast and cable industry
Strong organizational and analytical skills

Self-motivation and resourcefulness
Proficiency in MS-Word, Excel, Outlook and PowerPoint

Experience in driving business and revenue initiatives
Effective communication and presentation skills
National underwriting experience a plus

TO APPLY:

Ability to set goals, meet deadlines and successfully manage multiple assignments concurrently

Attraction to continuous change and a demonstrated ability to thrive in such an environment

Demonstrated success working on developing business initiatives or emerging projects

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue, Hartford,
CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are

encouraged 1o apply.

BOARD OF TRUSTEES: Francisco Borgas/Chair; Jefrey Hoffman/Vice Chair; Pamela Pagani/Secietury: Joyes Ahvens, Tim Bannan, Thomos Bames, Bruce Bozsum, Poul Bucha, Grogory Buer,

Christopher Compbell, Gayle Capozzalo, Amold Chase, Danial Crown, Christopher Dadlez, Arthur Disdrick, Jeny Franklin (ex officio), Lynn Fusco, Peer Kelly,

09/28/15
Mory Mcloughlin, Theo Montonez, Williom Nickerson,

George Norfleet, Jemy Plush, Foye Preston, Brian Rensiom, Rick Richter, Roger Williams, Joy Youngling, Michiel Zeborth; Edith Bjornsan, Carl Chodbum and Loura Lee Simon (Trustee Ermeifi
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Monday, September 28, 2015 12:59 PM
To: All

Subject: Job posting - Account Manager
Attachments: Account Manager.pdf

Good afternoon,

FYI - CPBN is posting for an Account Manager (Full-time). The position will report to the Vice President, Sales &
Corporate Sponsorships. Please see the attached job posting for additional information. Also, if you know of anyone
who might be interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Connecticut Public Broadcasting Network
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org

860-275-7528




Analyst, Leadership Giving
Hire Date: 2/22/2016



ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (VNEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.8 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Slreet
Hartford, CT 06105-2411  New Havan, CT 06510-1218

860.278.5310 203.776.9677
CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
January 2016

JOBTITLE: Analyst, Leadership Giving

JOB CLASSIFECATION: Part-time Hourly, Non-exempt

DEPARTMENT: Leadership Giving

REPORTS TO: Manager, Leadership Giving

JOB SUMMARY: The Analyst, Leadership Giving supports the coordination and management of
donor relations ensuring that donors experience high-quality interactions with the organization that
foster long -term engagement and investment.

CORE RESPONSIBILITIES:

DATABASE MANAGEMENT

Develop, maintain and update (as necessary) Leadership Giving process and database codes
with Audience Care for recording interactions in database

Maintain Leadership Giving's donor database, including recording and updating constituent
and foundation profiles; tracking and coding donations and donor history

Establish regular weekly, monthly and quarterly queries from Audience Care and other
custom queries as needed

Analyze financial data and maintain accuracy of all donors” records within database
Conduct preliminary research on new sources of funding including prospective, foundations
and individual donors

Maintain department foundation donor files

DONOR MANAGEMENT

Gift acceptance and management:
o Confirm receipt and tax deductibility

o Determine level of expressing gratitude

o Manage all levels of thanking

Provide the appropriate gift acknowledgement

Provide monthly reports to Director with up-to-date queries for cultivation

Develop and maintain caseload database for fundraisers and individual proposals.

Provide analysis and recommendations for fundraisers

Maintain Giving Societies and honor rolls; provide research and updating on a regular basis

IMPACT REPORTING -FINANCIAL REPORTING AND ANALYSIS

Help to create action plans for the department
Assist with the coordination and management of Board of Trustees’ engagement and

contributions
Develop detailed and comprehensive spreadsheets for reporting tesults — analyze results on a

monthly basis

BOARD OF TRUSTEES: Frorciscn Borgesy/Choir, Jeffrey Hoffman/Nice Chair; Pareln Pagani/Secretary; Joyce Ahrens, Tim Bannon, Thomas Bames, Bruce Bozsum, Poul Bucha, Gregory Butler,
Chistapher Compbel, Goyle Capozzalo, Amold Chose, Doniel Crown, Chistophes Dudlez, Arthur Diedrick, Jeiry Franklin (gx offico), Lynn Fusco, Pater Kelly, Mory Meloughln, Thea Montanez, William Nickerson,
Geonge Norfleet, Jerry Plush, Foye Preston, Brian Renstrom, Rick Richtor, Roger Williams, Jay Youngling, Michael Zebarth, Edith Biomson, Carl Chodbum and Loura Lee Simon {Trustee Emeii)




e Develop tailored monthly financial summaries

e Maintain records of giving activity by Board of Trustees. Coordinate with various
departments and senior management to ensure accuracy. Report on activity as needed for
senior management and the Board’s Fund Development Commitiee.

e Provide detailed and accurate data for the purpose of Forecasting

SKILLS AND QUALIFICATIONS:
¢ Minimum of 3-5 years of experience in a nonprofit environment

* Motivated self-starter possessing honesty and integrity at the highest levels, with a proven
track record of initiative, good follow-through, independent thinking, sound judgment and
good instincts for effective donor relations

e  Excellent written and oral communication skills as well as strong interpersonal skills

e  Accounting/financial reporting experience

¢ Highly organized, detail-oriented

o Donor database experience preferred

e Proficiency with MS Office Suite, Excel and graphic design knowledge expected

» Hands-on office administrative experience required

¢  Flexible scheduling will be required to support evening and weekend activities

EDUCATION:
» Bachelor’s Degree required

OTHER DUTIES:

Please note this job description is not designed to cover or contain a comprehensive listing of
activities, duties or responsibilities that are required of the employee for this job. Duties,
responsibilities and activities may change at any time with or without notice.

TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadeasting, Inc. is an Equal Opportunity Employer. Women and minorities
are encouraged to apply.

01/22/2016
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8/3/2018 CTHires - Job Details

Job Summary
Job #: 2757 o) oV
y "__ " | Ik ,.f '
Analyst, Leadership Giving $9 80
Connecticut Public Brdcstng "
Hartford, CT - 06105 Hour
Posted 1/22/2016 on CTHires
Positions available: 1
Occupation: Public Relations and Fundraising Managers
Job Requirements
Job Properties
— e e ¥ A TV T R T PRI T

Job Description

The Analyst, Leadership Giving supports the coordination and management of donor relations ensuring that donors experience
high-quality interactions with the organization that foster long-term engagement and investment.

e Sl MRS Tl = L T s e

S e

Share this Job

LinkedIn Share |
" Facebook Share |
Tweet This |
 Email |

Hide Additional Job Information

Job Information

Job Order Number: 2757

Job Title: Analyst, Leadership Giving
Job Duration: Over 150 Days

Type of Job: Regular

Full or Part Time:

Job Position(s):

Date Job Order Created:

Date Job Order Last Updated:

Last Day Job Order Available Online:
Source:

Site:

Work At Home

https://www.cthires.com/vosnet/jobbanks/jobdetails.aspx?enc=9B8/uT7EfbEIDLIMZ8rho+RhBl+uu0wbzHruropb8CchARUIMS9x8cZucUEj+pukhl/D1B...

Part Time (Less than 30 Hours)
1

1/22/2016

3/23/2016

3/22/2016

Preferred Employer

CTHires

Not Specified



8/3/2018

Employer Information

Employer Name:
Company Website:
Company Size:

Type of Employer:

Other Local Job Listings:

All Job Listings:
Linkedin Company Profile:

Location/Work Site Information

Location Name:
Address:
City, State, Zip, and Country:

Public Transportation Accessible:

CTHires - Job Details

Connecticut Public Brdcstng
View company website

50-99

Non-Profit

View other job listings for Connecticut Public Brdcstng located in
Hartford County

View all job listings available for Connecticut Public Brdcstng
Find out who you know at Connecticut Public Brdcstng

Connecticut Public Brdcstng
1049 Asylum Ave

Hartford, CT 06105 US
Map Address

Yes

Radio and Television Broadcasting and Wireless Communications
Equipment Manufacturing (334220)

View cost of living information based on this location

Location/Work Site Industry (NAICS):
Cost of Living:

T YT

BT 1l o i R e e e e Rt

. Special Skills (degrees, certifications, software, etc.)

o Minimum of 3-5 years of experience in a nonprofit environment

+ Motivated self-starter possessing honesty and integrity at the highest levels, with a proven track record of initiative, good
follow-through, independent thinking, sound judgment and good instincts for effective donor relations

Excellent written and oral communication skills as well as strong interpersonal skills

Accounting/financial reporting experience

Highly organized, detail-oriented

Donor database experience preferred

Proficiency with MS Office Suite, Excel and graphic design knowledge expected

Hands-on office administrative experience required

Flexible scheduling will be required to support evening and weekend activities

EDUCATION:

o Bachelor's Degree required

Occupation Information for Public Relations and Fundraising Managers L o m = oy s mpm

https://www.cthires.com/vosnethobbanks/jobdetaiIs.aspx?enc=988/uT7EbelDLIMZSrho+RhBI+uu0wszruroprCchARUJm59x902ucUEj+pukhl/D1B... 2/4



8/3/2018

Occupation:

Education and Training

Minimum Education Level Required:

Typical Education Levels:

Education Programs:

: Work Experience

Minimum Experience Required:
Typical Work Experience:

Compensation and Hours

Salary Range:
Pay Comments:
Hours per Week:
Shift:

Skills Required

Job Skills:
Tools and Technology Skills:

Specialized Job Requirements

Test Requirement:
Driver's License Required:
Typing Speed Requirement:

Security Clearance Level Requirement:

CTHires - Job Details

Public Relations and Fundraising Managers

v T O T DRIV T i

Bachelor's Degree

View typical education requirements for Public Relations and
Fundraising Managers

Not Avallable

TR S T T TR TR T

36 months

View typical work experience requirements for Public Relations and
Fundraising Managers

$9.80 - $25.00 Hour

DOE (Depends on Experience)
Hours Vary

Other, see job description

T RN AT T

View this employer's job skill requirements

View typical Tools and Technology skills used by Public Relations and

Fundraising Managers

No test required
No

Not Specified
No Clearance

https://www.cthires.com/vosnet/jobbanks/jobdetaiIs.aspx?enc=988/uT7EbeIDLIMZBrho+RhBI+uu0wszruroprCchARUJm59x902ucU Ej+pukh!/D1B...

3/4



8/3/2018 CTHires - Job Details

Knowledge: View the knowledge typically needed by Public Relations and
Fundraising Managers

Abilities: . View the abilities typically needed by Public Relations and
Fundraising Managers

Work Styles: View the personal characteristics that can affect how well Public

Relations and Fundraising Managers perform

Nature of the Work for Public Relations and Fundraising Managers

Work Activities: View typical work activities for Public Relations and Fundraising
Managers

Tasks: View the specific tasks commonly performed by Public Relations and
Fundraising Managers

Working Conditions: View the typical working conditions for Public Relations and
Fundraising Managers

Tools and Technology Skills: View the tools and technology generally used by Public Relations and

Fundraising Managers

S———— ——
" SE LTS iiia E RSt

https://www.cthires.com/vosnet/jobbanks/jobdetaiIs.aspx?enc=988/uT7EbeIDL|MZBrho+RhBI+uu0wszruropb9CchARUJm59xchucUEj+pukhI/D1B‘.. 4/4



Executive Assistant,
CFO/COO

Hire Date: 3/21/2016



cpbn

cptv|wnpr

O

ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwlich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich
91.3 FM Southampion, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1048 Asylum Avenue 70 Audubon Street
Hartford, CT06105-2411  New Haven, CT 06510-1218
860.278.5310 203.776.9677
CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
January 2016

POSITION: Executive Assistant

REPORTS TO: Chief Operating Officer and Chief Financial Officer

JOB SUMMARY: To provide administrative support to the Chief Operating Officer and
Chief Financial Officer

RESPONSIBILITIES:

« Schedules and manages extremely active calendars of appointments, to include internal and
external meetings and coordinate travel arrangements

» Coordinate all aspects of meetings of various Board Committees led by COO and CFO

o Construct agendas and calendar details as far in advance as possible (including those for high
profile visitors), highlighting key events, coordinating meetings, and conference calls

«  Draft correspondence to staff, Board of Trustees and other community partners

» Develop presentation materials for Board of Trustees meetings

«  Write and prepare minutes for meetings

o Interact with Board members and their assistants

« Act as liaison with other departments and outside agents including high-level agencies;
establish and maintain a working environment conducive to positive morale, quality of life
and teamwork

o Type documents, memos, travel expense reports, etc.

» File, prepare check requests, photocopy, email documents as needed

« Provide telephone support, including arranging conference calls

« Build effective presentations using PowerPoint, and other software

« Handles confidential and non-routine information

o Manage and supervise front desk staffing

QUALIFICATIONS:

»  Associates degree and minimum seven years of experience as an executive assistant
supporting two or more executives

Excellent computer skills using Microsoft Word, Excel, Access and PowerPoint
Experience with database management systems (including creating detailed reports)
Superior writing, editing and proofreading skills

Strong organizational skills

Excellent communication and interpersonal skills

Proven ability to handle confidential information with discretion

Pleasant personality; positive attitude; collaborative mind-set

Ability to adapt to work as needed

Ability to work occasional nights and weekends, representing the company at special events

TO APPLY:
Send resume, cover letter (including where candidate found out about the position), and salary

requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities
are encouraged to apply.

01/12/2016

BOARD OF TRUSTEES: Francisco Borges/Chair Jeffrey Hoffman/Vica Chair: Pamelo Pagani/Secretary: Juyce Ahvens, Tim Bonnen, Thomas Bames, Bruce Bazsum, Poul Bucho, Gragory Butler,
Christopher Compbel, Gayle Copozzolo, Amokd Chase, Daniol Craw, Chistopher Dadle, Arthur Diedtick, Jory Frankin (ex oficio), Lynn Fusco, Poter Kelly, Mary Metoughlin, Then Mantanez, William Nickerson,
George Norflest, Jeny Plush, Faye Preston, Brian Rensirorn, Rick Richies, Rager Willams, Jay Youngling, Michael Zebarty Edith Bjomson, Corl Chadbum ondl Loura Lee Simon (Trustee Emerf) '
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Sakellarides, Mgg

From: Moore, Jennifer

Sent: Tuesday, January 12, 2016 3:21 PM

To: All

Subject: Job posting - Executive Assistant to the Chief Operating Officer and the Chief Financial
Officer

Attachments: Executive Assistant_COO_CFO

Good afternoon,

FY! - CPBN is posting for an Executive Assistant. The position will report to the Chief Operating Officer and the Chief
Financial Officer. Please see the attached job posting for additional information. Also, if you know of anyone who might
be interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




8/3/2018 CTHires - Job Details

. Job Summary

Job #: 1850

Executive Assistant s5 5000

Connecticut Public Brdcstng

Hartford, CT - 06105

Posted 1/14/2016 on CTHires Other
Positions available: 1

Occupation: Executive Secretaries and Executive Administrative
Assistants

Job Requirements

Job Properties

TR — N RSt

Job Description

POSITION: Executive Assistant
REPORTS TO: Chief Operating Officer and Chief Financial Officer
JOB SUMMARY: To provide administrative support to the Chief Operating Officer and Chief Financial Officer

RESPONSIBILITIES:

+ Schedules and manages extremely active calendars of appointments, to include internal and external meetings and
coordinate travel arrangements

+ Coordinate all aspects of meetings of various Board Committees led by COO and CFO

+ Construct agendas and calendar details as far in advance as possible (including those for high profile visitors), highlighting
key events, coordinating meetings, and conference calls

+ Draft correspondence to staff, Board of Trustees and other community partners

+ Develop presentation materials for Board of Trustees meetings

+ Write and prepare minutes for meetings

+ Interact with Board members and their assistants

+ Act as liaison with other departments and outside agents including high-level agencies; establish and maintain a working
environment conducive to positive morale, quality of life and teamwork

« Type documents, memos, travel expense reports, etc.

+ File, prepare check requests, photocopy, email documents as needed

+ Provide telephone support, including arranging conference calls

+ Build effective presentations using PowerPoint, and other software

+ Handles confidential and non-routine information

+ Manage and supervise front desk staffing

- e e e TR T TR T RS IS T

Share this Job

| Linkedln Share
Facebook Share |
Tweet This |

. Em_ai_l

https://www.cthires.com/vosnet/jobbanks/jobdetails.aspx?enc=9B8/uT7EfbEIDLIMZ8rho+RhBI+uu0wbzHruropb9CchARUJmM59x9cZucUEj+pukr6O05... 1/4



8/3/2018

Hide Additional Job Information

Job Information

Job Order Number:

Job Title:

Job Duration:

Type of Job:

Full or Part Time:

Job Position(s):

Date Job Order Created:

Date Job Order Last Updated:

Last Day Job Order Available Online:

Source:
Site:
Work At Home

Employer Information

Employer Name:
Company Website:
Company Size:

Type of Employer:

Other Local Job Listings:

All Job Listings:
LinkedIn Company Profile:

" Location/Work Site Information

Location Name:
Address:
City, State, Zip, and Country:

Public Transportation Accessible:

Location/Work Site Industry (NAICS):

Cost of Living:

CTHires - Job Details

1850

Executive Assistant
Over 150 Days
Regular

Full Time (30 Hours or More)
1

1/14/2016

3/15/2016

3/14/2016

Preferred Employer
CTHires

Not Specified

Connecticut Public Brdcstng
View company website

50-99

Non-Profit

T Y TSR

View other job listings for Connecticut Public Brdcstng located in

Hartford County

View all job listings available for Connecticut Public Brdcstng
Find out who you know at Connecticut Public Brdcstng

Connecticut Public Brdcstng

1049 Asylum Ave

Hartford, CT 06105 US
Map Address

Yes

e — O X T T TR

Radio and Television Broadcasting and Wireless Communications

Equipment Manufacturing (334220)

View cost of living information based on this location

Special Skills (degrees, certifications, software, etc.)

T s =T 1

https://www.cthires.com/vosnet/jobbanks/jobdetails.aspx?enc=9B8/uT7EfbEIDLIMZ8rho+RhBl+uuOwbzHruropb9CchARUJmMSE9x9cZucUEj+pukr6005...

2/4



8/3/2018

CTHires - Job Details

QUALIFICATIONS:

Associates degree and minimum seven years of experience as an executive assistant supporting two or more
executives

Excellent computer skills using Microsoft Word, Excel, Access and PowerPoint

Experience with database management systems (including creating detailed reports)
Superior writing, editing and proofreading skills

Strong organizational skills

Excellent communication and interpersonal skills

Proven ability to handle confidential information with discretion

Pleasant personality; positive attitude; collaborative mind-set

Ability to adapt to work as needed

Ability to work occasional nights and weekends, representing the company at special events

. Occupation Information for Executive Secretaries and Executive Administrative Assistants

Occupation: Executive Secretaries and Executive Administrative Assistants

TR T v = e A SRR TR P

Education and Training

Minimum Education Level Required: Associate's Degree
Typical Education Levels: View typical education requirements for Executive Secretaries and

Executive Administrative Assistants

Education Programs: Not Available

—— — - —— SR e e

Work Experience

Minimum Experience Required: 84 months
Typical Work Experience: View typical work experience requirements for Executive Secretaries

and Executive Administrative Assistants

" Compensation and Hours

Salary Range: $0.00 - $55,000.00 Other

Pay Comments: DOE (Depends on Experience)
Hours per Week: Hours Vary

Shift: Other, see job description

T T N RSN E P IS

- Skills Required

Job Skills: View this employer's job skill requirements
Tools and Technology Skills: View typical Tools and Technology skills used by Executive
https://www.cthires.com/vosnet/jobbanks/jobdetails.aspx?enc=9B8/uT7EfbEIDLIMZ8rho+RhBI+uu0wbzHruropb9CchARUJMS59x9¢cZucUEj+pukr600S. ..

3/4



8/3/2018 CTHires - Job Details
Secretaries and Executive Administrative Assistants

. Specialized Job Requirements

Test Requirement: No test required
Hiring Requirements: Reference Checks
Driver's License Required: No

Typing Speed Requirement: Not Specified
Security Clearance Level Requirement: No Clearance

S

Personal Requirements for Executive Secretaries and Executive Administrative Assistants

Knowledge: View the knowledge typically needed by Executive Secretaries and
Executive Administrative Assistants

Abilities: View the abilities typically needed by Executive Secretaries and
Executive Administrative Assistants

Work Styles: View the personal characteristics that can affect how well Executive

Secretaries and Executive Administrative Assistants perform

B — — 5 — e — S RS =T T T

Nature of the Work for Executive Secretaries and Executive Administrative Assistants

Work Activities: View typical work activities for Executive Secretaries and Executive
Administrative Assistants

Tasks: View the specific tasks commonly performed by Executive Secretaries
and Executive Administrative Assistants

Working Conditions: View the typical working conditions for Executive Secretaries and
Executive Administrative Assistants

Tools and Technology Skills: View the tools and technology generally used by Executive
Secretaries and Executive Administrative Assistants

Occupational Videos: View a short video about Executive Secretaries and Executive

Administrative Assistants

T —————— T Y T YT

https://www.cthires.com/vosnet/jobbanks/jobdetails.aspx?enc=9B8/uT7EfbEIDLIMZ8rho+RhBI+uu0wbzHruropb9CchARUJmM59x9cZucUEj+pukr6 0O5...
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Program Administrator,

Leadership Giving
Hire Date: 3/22/2016



cpbn

cptv|wnpr
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ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINY
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Sirest
Hartford, CT 06105-2411  New Haven, CT 06510-1218
860.,278.5310 203.778.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
February 2016

JOB TITLE: Program Administrator, Leadership Giving (Full-time}

REPORTS TO: Director, Leadership Giving

JOB SUMMARY: The Connecticut Public Broadcasting Network (CPBN) seeks a Program
Administrator for the Leadership Giving department. The Program Administrator for Leadership
Giving is responsible for supporting fundraising strategies and activities which include
development, implementation and management of fundraising and cultivation activities to ensure
that annual Leadership Giving goals are achieved. This position has one direct report, the Analyst
for Leadership Giving.

RESPONSIBILITIES:

« Prepare donor correspondence and solicitation materials as part of the donor identification,
cultivation, engagement and stewardship process.

+ Collaborate with the Marketing Department to identify marketing materials, including donor
packages, articles, or promotions supporting Leadership Giving.

« Manage content of fundraising websites and providing stories’ updates

+ Analyze website traffic and usage and present results

« Develop and execute special event planning for cultivation events

« Work with Events Manager to coordinate events

» Attendance at events will be required

« Work closely with Analyst for database queries and donor stewardship support

+ Collaborate with Director and Analyst to identify and implement best practices for notating
substantive donor touches

« Manage follow-up stewardship

» Responsible for supporting Fund Development Committee activities including
communications, meeting minutes, etc.

« Develop and implement with Director annual cultivation plans for this Committee

+ Supervise Analyst, Leadership Giving

SKILLS AND QUALIFICATIONS:

« Bachelor’s Degree in business, non-profit management or related field

+ Minimum of 2-5 years of experience in a nonprofit environment

« Strong interpersonal skills and excellent oral and written communication skills required

« Motivated self-starter possessing honesty and integrity at the highest levels, with a proven track
record of initiative, good follow-through, independent thinking, sound judgment and good
instincts for effective donor relations

» Highly organized, detail-oriented

« Proficiency with MS Office Suite and graphic design knowledge required. Working knowledge
of Dream Weaver and Adobe Creative Suite a plus.

BOARD OF TRUSTEES: Francisco Borgey/Chair; Jefrey Hoffmary/Vice Chir; Pamelo Pagani/Secietary; Joyce Abirons, Tim Bannon, Thomas Bames, Bruce Bozsum, Paul Bucho, Gregory Butler,
Christopher Campbell, Gayle Capozzalo, Amold Chase, Daniel Crown, Chiistopher Dadlez, Arthur Diedrick, Jany Franklin (ex offiia), Lynn Fusco, Peter Kelly, Moty McLaughlin, Theo Mnnlonag,".ﬁﬁllium Nickerson,
George Norfleat, Jerry Plush, Faye Preston, Brian Renstrom, Rick Richter, Roger Williams, Joy Youngling, Michael Zeharth; Edith Bjomson, Carl Chodbum and Louto Lee Simon (Trustee Emerit)




+ Nonprofit fund development skill sets considered highly desirable
s Ability and willingness to work outside regular business hours, including some evening and
weekends

TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone calls please.

2/18/2016
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Thursday, February 18, 2016 1:54 PM

To: All

Subject: Job posting - Program Administrator, Leadership Giving (Full-time)
Attachments: Program Administrator, Leadership Giving (Full-time).pdf

Good afternoon,

FYI - CPBN is posting for a Program Administrator, Leadership Giving (Full-time). The position will report to the Director,
Leadership Giving. Please see the attached job posting for additional information. Also, if you know of anyone who
might be interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Talk Show Producer,

The Colin McEnroe Show
Hire Date: 5/16/2016



cpbn

cptv|wnpr
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ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfleld, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Strest
Hartiord, CT 06105-2411  New Haven, CT 06510-1218
860.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
April 2016

Job Title: Talk Show Producer (The Colin McEnroe Show)

Reports To: Executive Producer

Become part of the team that produces The Colin McEnroe Show, one of WNPR'’s

signature programs. “Possibly the best local show in public media.” - Adam Ragusea,
Current

Job Summary:
Serves as producer for WNPR’s daily talk program The Colin McEnroe Show

Books and interviews guests, generates ideas, researches topics, follows news and
cultural trends

Creates content for WNPR.org and social media in support of the program
Responsibilities:
¢ Generates ideas and meets with other producers and host to develop program
segments. Develops long-term coverage ideas for the show, including series

and specials

o Books and researches guests, topics and ideas; researches and writes daily
scripts and show rundowns for on-air, website and promotional use

e Records and edits audio; Produces and mixes content using audio equipment
and digital editing software

e Updates show in real time with emails, Twitter and Facebook messages.
Responds to listener requests and correspondence

* Produces web content, including daily uploads and updates of web page,
photography and photo editing

¢ Assists in promotions and outreach including live events

e Other duties as assigned

Skills and Qualifications:

e Two or more years of radio production or reporting experience, with public radio

experience preferred

BOARD OF TRUSTEES: Francisca Borges/Choir; Jefirey HoffranVice Chair; Pameta Pagani/Sacretary: Joyce Ahrens, Tim Bannon, Thomas Bames, Bruce Bozsum, Paul Bucha, Gregory Butle,
(hvistopher Compbell, Goyle Copozzulo, Amold Choss, Daniel Crown, Christopher Dadlez, Arthur Diedvick, Jerry Franklin (ex offcn), Lynn Fusco, Pater Kelly, Mary Mcloughln, Thea Montanez, Williae Nickerson,
George Norleet, Jery Plush, Faye Preston, Biian Renstrom, Rick Richter, Roger Wiliors, Jay Youngling, Michae! Zabarth; Edith Bjomsan, Carl Chadhur and Laura Lee Simon (Trustee Emeri)




» Positive attitude, ability to work with editors and producers in team environment
e Ability to meet tight deadlines and perform under pressure of live broadcasting
e Strong ability to write and edit copy to NPR guidelines

o Computer literacy, ability to learn broadcast console and remote recorder
operation

e Keeps informed of state, national and world news and cultural events. Reads a
variety of publications and online news sources

¢ Stays informed on the latest trends in podcasting and audio production

To Apply:

Send resume, cover letter (including where candidate found out about the position), and
salary requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049
Asylum Avenue, Hariford, CT 06105/ E-mail: humanresources@cptv.org. No phone
calls please.

4/13/16
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Wednesday, April 13, 2016 5:01 PM

To: All

Subject: Job Posting -- Talk Show Producer (The Colin McEnroe Show)
Attachments: Talk Show Producer (The Colin McEnroe Show).pdf

Good afternoon,

FYI - CPBN is posting for a Talk Show Producer (The Colin McEnroe Show). The position will report to the Executive
Producer. Please see the attached job posting for additional information. Also, if you know of anyone who might be
interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Promotions Producer
Hire Date: 6/13/2016
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ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

80.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MedlaVislon Productions, inc.

CONNECTICUT PUBLIC

BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Strest

Harford, CT 06105-2411 ~ New Haven, CT 08510-1218

860.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
December 2015

POSITION: Promotions Producer

REPORTS TO: Vice President/Station Manager, TV Programming & Acquisitions, CPTV Networks

JOB TYPE: Full-time

JOB RESPONSIBILITIES:

Produce content that upholds and is consistent with the Connecticut Public Television (CPTV)
brand

Write and produce local promotional spots

Write and produce national promotional spots

Write and produce client sales spots and presentations

Script, produce and direct special project presentations, such as Annual Meeting, Fall Preview,
Board presentations, etc.

Edit written and produced material as necessary

Assist in the coordination of promotion across media platforms (TV, web, radio, on-demand,
mobile)

Work with Programming Department to assure the development of daily break schedules within
required broadcast delivery deadlines

Other duties as assigned

SKILLS AND QUALIFICATIONS:

At least 2-3 years’ experience as a television producer creating interstitial material
Avid online editing experience

Computer and technology literate

College degree preferred

Strong client service and presentation skills

Able to balance several projects professionally and simultaneously
Self-motivated and deadline-driven

Proven extensive writing ability

Must be able to accommodate changes in schedule

TO APPLY:

Send resume, cover letter, three work samples and salary requirements to Human Resources, Connecticut
Public Broadcasting, Inc., 1049 Asylum Avenue, Hartford, CT 06105/ E-mail: humanresources@cptv.org
No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are
encouraged to apply.

12/18/15

BOARD OF TRUSTEES: Frandisco Borges/Chair; Jeffrey HoffmanyVice Chair; Pamelo Pagani/Secretory: Joyes Abvens, Tim Bannon, Thomas Bames, Bruce Bazsum, Paul Bucho, Gregory Builer,
Christapher Compbell, Gayle Capozzolo, Armold Chase, Daniel Grown, Chistopher Dadlez, Ahur Diadick, Jesty Frariklin (ex officio), Lynn Fusco, Petor Kally, Mary Meloughlin, Thea Montanez, Wiliam Niderson,
George Norflet, ey Plush, Faye Preston, Brian Rensiiom, Rick Richter, Roger Wiliams, Jay Youngling, Michae Zebarth; Edith Bjomson, Cerl Chadbum ond Laura Lee Simen (Trustee Emeri)

T,
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Friday, December 18, 2015 3:13 PM
To: All

Subject: Job posting - Promotions Producer
Attachments: Promotions Producer.pdf

Good afternoon,

FYI - CPBN is posting for a Promotions Producer (Full-time). The position will report to the Vice President/Station
Manager, TV Programming & Acquisitions. Please see the attached job posting for additional information. Also, if you
know of anyone who might be interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Talk Show Producer,

New England News Collaborative
Hire Date: 7/11/2016
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ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwlich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

89.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Averue 70 Audubon Street
Hartford, CT 06105-2411  New Haven, CT 06510-1218

860.276.5310 203.776.9677
CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
April 2016

Job Title: Talk Show Producer (New England News Collaborative)

Reports To: Executive Producer

Help launch WNPR's new weekly news program and podcast, exploring issues across
New England. Work with an award-winning team that is dedicated to creating engaging
and thoughtful programming for a regional audience.

Job Summary:

Books and interviews guests, researches topics, follows news and trends, writes copy
and does original reporting.

Creates content for WNPR.org and social media in support of the program.

Works closely with Executive Editor of New England News Collaborative, an eight-
station public media consortium.

Responsibilities:
¢ Generates ideas and meets with other producers, reporters and host to_devel_op
program segments. Develops long-term coverage ideas for the show, including
series and specials.

¢ Books and researches guests, topics and ideas; researches and writes daily
scripts and show rundowns for on-air, website and promotional use.

e Records and edits audio; Produces and mixes content using audio equipment
and digital editing software.

¢ Provides social media support for program on platforms including Twitter and
Facebook. Responds to listener requests and correspondence.

» Produces web content, including daily uploads and updates of web page,
photography and photo editing.

e Assists in promotions and outreach including live events.
e Other duties as assigned.
Skills and Qualifications:

e Two or more years of radio production or reporting experience, with public radio
experience preferred.

BOARD OF TRUSTEES: Francisco Borges/Choir; Jeffrey HoffmanyVice Chair; Pomela Pagani/Secretary; Juyce Arens, Tim Bannon, Thomas Bormas, Bruce Bozsum, Poul Bucha, Grugory Builer,
Chiistopher Campbell, Gayle Capozzolo, Amold Chase, Daniel Crown, Christopher Dadlez, Arthur Diedrick, Jemry Franklin (ex offci), Lynn Fusco, Peter Kelly, Mary McLaughlin, Thea Montanez, William Nickerson,
George Norloer, Jamy Plush, Faye Preston, Brian Renstrom, Rick Richer, Roger Willioms, Jay Youngling, Michael Zebarth; Edith Bjomson, Carl Chadbum and Laura Loe Simon (Trustee Emerii)




e Positive attitude, ability to work with editors and producers in team environment.
o Ability to meet tight deadlines and perform under pressure of live broadcasting.
e Strong ability to write and edit copy to NPR guidelines.

e Computer literacy, ability to learn broadcast console and remote recorder
operation.

o Keeps informed of regional news events and how they fit with state, national and
world news. Reads a variety of publications and online news sources.

o Stays informed on the latest trends in podcasting and audio production.

To Apply:

Send resume, cover letter (including where candidate found out about the position), and
salary requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049
Asylum Avenue, Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone
calls please.

4/13/16




¢ Jo | abed

JURINOD) PIORIRL] €7

X [DUNo)) Sy pIORIE] I9jealn)| 7z
X a8aqo) HHmumurumo) Aemaresy) 1z
o X LIs1ATUN 9BIG JORPSUUO]) WwIdisey . 07
X I9JUSD) UONRII[IqeySY PIOFHCH 1D S[edG 115e] 61
jaun)) g
v X R Sunsespeoig orqng 105 uonerodioy /1
- i X B w23sAG JISIBATUN 9)e)G INOMIAUU0) 9]
B X Sunsespeoig jo [ooyPg JOWIAUU0)  GT
e Iz X 9j1sga M Jumseopeolg dI[qnd IO[IBUUO)  FI
R X s283[10D) [eoMPA], HMUMUIWIOD) JNORIAWI0) ¢
X ‘saprumzoddQ 2 SHYSRY UeWME] U0 UOISSIUIWIO) JNOGISUU0) 7]
X UOTIEDOSSY SI9ISEOPEOIg JORIBWU0)),  []
- X $1301dUON] JO UOREDOSSY JORIPUU0Y O
R X SIOJEDIUMUWILIO.) YORr[g JO UOHEDOSSY MONIaUU0)). 4
X SIleJJy UedR] 09N % OURET UO UOISSTUNIO) g
[ X AJISIDATUN) 9B3G JIOHIAUUOY) [BHUDD) £
o X avroppiopm eridey g
| —
X a8a[0) eoupa ], Ajunwwio) jodey g
X a8a[[oD) [eonPa] Ajunuwwo)) pmunusy| §
X agaqiop snuley smaqry. ¢
T X UOISSTWIWIO)) SITeJjy URDLIDWIY-UBdL)Y ¢
I X SDIAISG [EUOLBIOA JNPY [
JSA0[dW & DPOMOIAISIU]  PpOATOISY . SHOJJH JUSULINIDIY
paIIgy SaJEpIpUE)  SOWNSIY -

9102 ‘T1 A :pasry 21eq@
9102 ‘€T [y :passog areq

(ONHN) 13>npoid moys [EL ‘U0[ISoq

w0, Sunty] - 3da(q 90Inosay wewmnyy
->uj ‘Sunseapeoig >1pqng IODIIUUC)




¢ Jo Z abed

pIopIeH J3jkalr) JO ms.wmw.n— C.NQ.HD, 9¥

mopdUL0D Jo Aiseamn | Gp

nodaBpug jo Lyszeanun| v

adaro) Lyuny,  ¢p

S3ITH [D/Ueq qof IdHIPUU0) JO IS 7F

a8afop ydeso[ 15 1

a8a1j0D Amnuno) eonnpag ppysuuds  oF

AIS1I9ATUN) 9]1)G INO[ISUUO)) WIDYINOG €

Arszoaun serdnungy  g¢

01AI19G Sunseopeorg o1qn /¢

Apsiaamunyisog 9¢

aymnsu] 19159 3 190 G

USWOAA JO STIJEIG A} UO UOISSIUIWO) PURULID] | €

queg qof duruQ Aururg puedug maN/uosod VIN €€

28310 [eonmpPa] Aumuwo)) yemIoN  7¢

adafo) Ayununuo)) A9[eA YyorgeSneN [¢

a8a10D eonpa], Anmurwo) Xasa[PPIN. g

UOQRDOSSY SUONEdIUNUWIWO)) BIPIN 67

239[[0D [eOMIPI ] ATUNUIWO)) I9)SSPURN 87

Teansaq (pdsoo) Suig 3 ad10A A2Ag Yr1. /g

aolalag e ysimaf 9z

[PUNOD YIedH dMeedsiH 67

e ke e bl R N e R e A e R e A e N e A R N R A R N e S R A R M R A R AR A R B

SI2)Ua) pooyIoqySeN PIORIE]  $T

PoMITATIU]

sajeprpue))

9102 ‘IT A[ :parrH 3req

910¢ ‘c1 12dy :paisod areq

(ONHN) 125npoiJ MOYS Y[e], :uonIsog

wio,] Suity] - 1daq 901mosay wewnyy

-u] “Gunsedpeorg >1fqng JNdIIUUC))




¢ Jo ¢ abey

l 6 0L - S[eloL,
b 4 B B Joogadey /S
. - ul PO 9g
F L 9z . woo'paapy] GG
X 0INOG UMOWU(  #S
X weorddy safordumy ¢g

<+
-
A
=<

an3es[jo)) pue sa4o[dwy/S[eLId)dy  Z§
AOuwly dwdy 16

X suonesd0 VOMA 06
X AYISISATU() 91BIG JIOMOISULO) UIDSIM . 6F
X pRydundg jo sndeaj ueqi gy
- X JNO[OAUUO)) UIASIMIPNOG Jo andea] ueqin  /F
33K0[WT]  POMOIAIN] | poAPOSd SO WDy

PaITEL sojepIlpue))  SowWMSaY

9102 ‘LT An{ :parry a1eq

910z ‘€1 [dY :pajsod 2req

(ONHN) 199npoig MOYS el U0QIsog

u10,] SuLITE] - 3da(g 921In0say uewny]

-uf “Sumsespeoig dIqnJ INDIIUU0))




Sakellarides, Mﬂ

——— e
From: Moore, Jennifer
Sent: Wednesday, April 13, 2016 3:54 PM
To: All
Subject: Job Posting -- Talk Show Producer (New England News Collaborative)
Attachments: Talk Show Producer (NENC).pdf

Good afternoon,

FYI - CPBN is posting for a Talk Show Producer (New England News Collaborative). The position will report to the
Executive Producer. Please see the attached job posting for additional information. Also, if you know of anyone who
might be interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Director,

Partnership Productions
Hire Date: 7/11/2016



cpbn

cptv|wnpr

@PBS [n[plr]

ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwlch (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ORNLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC

BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Street

Harlford, CT 06105-2411  New Haven, CT 06510-1218

860.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
June 2016

The Connecticut Public Broadcasting Network (CPBN) is home to CPTV, WNPR and the
Learning Lab. CPTYV is a locally and nationally recognized producer and presenter of
quality public television programming, including original documentaries, public affairs and
educational programming, WNPR is an affiliate of National Public Radio, Public Radio
International and American Public Media. The Learning Lab serves high school seniors
through a partnership with Hartford Public Schools and the Journalism and Media
Academy Magnet School. It is also home to the Institute for Advanced Media, a program
that provides the men and women of our armed forces and adult learners an opportunity to
learn skills necessary for the 21st century digital media workplace.

JOB TITLE: Director, Partnership Productions
REPORTS TO: Vice President, Media Strategy
JOB SUMMARY: CPBN is seeking a Director of Partnership Productions to develop

partnership co-productions with other organizations to create high-impact storytelling and
programming that leverages CPBN’s multi-media world to reach both targeted and broad
audiences.

RESPONSIBILITIES:

¢ Build and maintain relationships with other agencies and organizations in the community to
identify and evaluate mission-consistent partner projects

Evaluate content and programming ideas to assess suitability

Collaborate with content creators

Evaluate and identify resources to ensure effectiveness and quality

Monitor and review content and programming to ensure partnership guidelines are adhered to
and of adequate quality

Manage project delivery for cost and time

Manage numerous projects at varying stages of development

REQUIRED SKILLS AND QUALIFICATIONS:

e Bachelor’s degree in business, marketing or related field

e Minimum ten (10) years of related experience

¢ Knowledge of management and budgeting procedures

o Experience in broadcast and/or nonprofit promotion, overseeing the design of promotional
campaigns, products, services and messages

¢ Understanding of branding and marketing needs to ensure alignment with partnership
promotion

e Proficient user of MS Office Suite and CRM software

® o

DESIRED CHARACTERISTICS:

¢ Strategic and forward-thinking relationship builder who is visible within the community and
focused on building strong community partnerships and programs that result in new or
increased revenue strecams and deliver impact

s Able to develop a network of strategic community partnerships extending beyond the current
network of CT-based non-profit and public service organizations, resulting in an ongoing
pipeline of mission-consistent partner projects

BOARD OF TRUSTEES: Francisco Bomes/Chair; Jefirey HoffmanyVice Chair, Pamela Pagoni/Sectetary; Joyce Afvens, Tim Bannon, Thomas Bames, Bruce Bozsum, Paul Bucho, Gregory Butler,
(Christopher Camphefl, Gayle Copozolo, Amold Chase, Danisl Grawn, Christopher Dadlez, Arthur Diedrik, Jesry Frankin (ex officio), Lynn Fusco, Peter Kelly, Mory Md.aughlin, Thea Munmnez.,‘\Mllium Nickerson,
Georga Norest, Jany Plush, Faye Preston, Brian Rensfrom, Rick Richter, Roger Willioms, Jay Youngling, Michuel Zeborth; Edith Biomson, Cod Chacburn and Laura Lee Simon (Trusise Emeri)




e Strong business manager that is focused on delivering projects on time, on budget and
meeting agreed upon expectations

¢ Successful ability to multitask and manage numerous projects at varying stages of
development

e Able to work collaboratively to align content work with partner development, engagement,
and monetization goals

TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities
are encouraged to apply.

06/23/16
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Thursday, June 23, 2016 10:23 AM

To: All

Subject: Job posting - Director, Partnership Productions
Attachments: Director, Partnership Productions.pdf

Good morning,

FYI - CPBN is posting for a Director, Partnership Productions. The position will report to the Vice President, Media
Strategy. Please see the attached job posting for additional information. Also, if you know of anyone who might be
interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Grants Administrator
Hire Date: 7/25/2016



bn
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ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RAD1O

WNPR

90.5 FM Hartford/New Haven
89,1 FM Norwich/New London
88.5 FM Stamford/Graenwich
91.3 FM Southampton, NY
91.9 FM Springfleld, MA

99,5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Conneclicut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Strest
Hartford, CT 061052411 New Haven, CT 06510-1218

860.278.5310 203.776.9677
CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
May 2016

The Connecticut Public Broadcasting Network (CPBN) is home to CPTV, WNPR and the Learning
Lab. CPTYV is a locally and nationally recognized producer and presenter of quality public television
programming, including original documentaries, public affairs and educational programming.
WNPR is an affiliate of National Public Radio, Public Radio International and American Public
Media. The Learning Lab serves high school seniors through a partnership with Hartford Public
Schools and the Journalism and Media Academy Magnet School. It is also home to the Institute for
Advanced Media, a program that provides the men and women of our armed forces and adult
learners an opportunity to learn skills necessary for the 21st century digital media workplace.

JOB TITLE: Grants Administrator

REPORTS TO: Director, Grants & Foundations

JOB SUMMARY: Connecticut Public Broadcasting Network (CPBN) is seeking a Grants Administrator
to assist the Director of Grants & Foundation in grant prospecting, solicitation, writing, reporting and

maintenance. This position will assist in managing company-wide grants with a focus on fundraising for
the Education department.

RESPONSIBILITIES:
» Research and prospect foundations and grant-making organizations to identify likely funding
sources.

«  Work across CPBN programs and properties (CPTV, WNPR, the Learning Lab, etc.) in order to
understand the complexity of projects and programs for which grants will be sought.

o Compile, write, and edit grant materials, exhibiting strong expository writing skills, a high-level
command of grammar and spelling, and the ability to target proposals to funding priorities.

=  Build program budgets.

o Increase existing capacity by finding new funding opportunities that are aligned with company
goals,

¢  Maintain regular contact and reporting with foundations and grant-makers.

e Support Director of Grants & Foundations to meet financial grant goals.

SKILLS AND QUALIFICATIONS:
« Bachelor’s degree required. Master’s degree preferred.

o 2 -4 years of experience developing nonprofit funding proposals with demonstrated success
raising money from foundations, corporations and/or government agencies.
»  Bxceptional writing and communications skills.

DESIRED CHARACTERISTICS:
e  Ability to adhere to strict deadlines.
Experience in and passion for public media and education.
Ability to set goals, meet deadlines and successfully manage multiple assignments concusrently.
Strong organizational and analytical skills.
Attraction to continuous change and a demonstrated ability to thrive in such an environment.
Self-motivation and resourcefulness.
Proficiency in MS-Word, Excel, Outlook and PowerPoint.

BOARD OF TRUSTEES: Francisco Borgey/Chair; Jeffrey HoffmanyVice Chair; Pamela Pagani/Sectetasy: Joyce Ahrens, Tim Bannon, Thomas Bames, Bruce Borsur, Poul Bucha, Gregory Butter,
Chistopher Campbell, Gayle Capozzalo, Amold Chase, Daniel Crown, Christopher Dadlez, Arthur Diedrick, Jeny Frankiin (o offci), Lynn Fusco, Peter Kelly, Mary Mclaughiin, Thea Montunez, William Nidersan,
George Norfleet, Jery Plush, Faye Praston, Brian Renstom, Rick Ricter, Roger Wiliams, Joy Youngling, Michnel Zebarth; Edith Biomson, Carl Chadburn ond Loura Lee Simon (Trustee Emeii




TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue, Hartford,
CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are

encouraged to apply.
05/10116
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Tuesday, May 10, 2016 9:58 AM
To: All

Subject: Job posting - Grants Administrator
Attachments: Grants Administrator.pdf

Good morning,

FYI - CPBN is posting for a Grants Administrator. The position will report to the Director, Grants & Foundations. Please
see the attached job posting for additional information. Also, if you know of anyone who might be interested in
applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Talk Show Producer,

Where We Live
Hire Date: 7/25/2016



cpbn

cptv|wnpr

@PBS

ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (NEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

OHN RADIO

WNPR

90.5 FM Hariford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Graenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ORLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVislon Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Streat
Hartford, CT 06105-2411  New Haven, CT 06510-1218
860.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
April 2016

Job Title: Talk Show Producer (Where We Live)

Reports To: Executive Producer

Join the team that produces Where We Live, one of WNPR’s signature daily programs,

twice recognized by Public Radio News Directors Inc. as the best public radio call-in
show in America.

Job Summary:
Serves as producer for WNPR’s daily news/talk show Where We Live

Books and interviews guests, researches topics, follows news and trends
Creates content for WNPR.org and social media in support of program
Responsibilities:

e Generates ideas and meets with other producers, reporters and host to.devel.op
program segments. Develops long-term coverage ideas for the show, including
series and specials

o Books and researches guests, topics and ideas; researches and writes daily
scripts and show rundowns for on-air, website and promotional use

¢ Records and edits audio; Produces and mixes content using audio equipment
and digital editing software

¢ Updates show in real time with emails, Twitter and Facebook messages.
Responds to listener requests and correspondence

e Produces web content, including daily uploads and updates of web page,
photography and photo editing

o Assists in promotions and outreach including live events
e Other duties as assigned
Skills and Qualifications:

e Two or more years of radio production or reporting experience, with public radio
experience preferred

BOARD OF TRUSTEES: Francisco Borgesy/Chair Jeffrey Hoffman/Vica Chair; Pamela Pagani/Secretary: Joyce Arens, Tim Bannon, Thomos Bames, Bruce Bozsum, Paul Bucha, Gregary Butler,
(hiistopher Comphell, Goyla Capozzulo, Amold Chase, Daniel Crown, Chiistaphar Dadlez, Arthur Diedrick, Jerry Frankin {ex officio), Lynn Fusco, Peter Kelly, Mary Mcloughlin, Thea Montunez, Williom Nickerson,
George Norflee, ley Plush, Faye Preston, Brian Renstrom, Rick Richter, Roger Williams, Joy Youngling, Michaa! Zeborth; Edith Biornson, Corl Chadbur and Laura Lae Simon (Trustee Emerit)




» Positive attitude, ability to work with editors and producers in team environment
¢ Ability to meet tight deadlines and perform under pressure of live broadcasting

¢ Strong ability to write and edit copy to NPR guidelines

e Computer literacy, ability to learn broadcast console and remote recorder
operation

e Keeps informed of state, national and world news and cultural events. Reads a
variety of publications and online news sources

e Stays informed on the latest trends in podcasting and audio production

To Apply:

Send resume, cover letter (including where candidate found out about the position), and
salary requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049
Asylum Avenue, Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone
calls please.

4/13/16
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Sakellarides, Meg

==
From: Moore, Jennifer
Sent: Wednesday, April 13, 2016 3:29 PM
To: All
Subject: RE: Job Posting -- Talk Show Producer (Where We Live)
Attachments: Talk Show Producer (Where We Live).pdf

Good afternoon,

EYI - CPBN is posting for a Talk Show Producer (Where We Live). The position will report to the Executive

Producer. Please see the attached job posting for additional information. Also, if you know of anyone who might be
interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Fellow/Education Programs

Specialist
Hire Date: 8/8/2016
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CPTV
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CPTV SPROUT
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88.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connacticut Magazine

PRODUCTION
MedlaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Street
Hartford, CT 06105-2411  New Haven, CT 06510-1218

6860.278.5310 203.776.9677
CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
March 2016

POSITION: Digital/Interactive Dept. Fellow / Education Programs Specialist
REPORTS TO: Director of Digital/Interactive
STATUS: 1-year Fellowship, Full-time, Salaried

DESCRIPTION: This project utilizes CPBN's deep archive of public media assets,
including local documentary films and radio news reports, to form the basis for
discussion and debate. In addition to introducing young teen students to the value of
media storytelling, we hope to use Web/digital technology to connect classrooms from
around the state with each other enabling cooperative learning with peers from diverse
backgrounds.

This fellow will have a unique opportunity to work with our Learning Lab and
Digital/Interactive Content team to continue implementing a strategy that will help us to
elevate our Learning Lab's outreach efforts using the framework developed during year
one of the Newman's Own Fellowship project.

JOB RESPONSIBILITIES:

e Assist in development and beta testing of a new digital-based, student-centered
learning offering for middle school students in CT.

e Work with web content and Learning Lab teams to manage Learning Lab
webpage.

e Collaborate with internal CPBN team to develop marketing messages for the
Learning Lab. -

e Continue and enhance workflows for regular editing and curation of content for
local and national audiences.

e Create a collaborative space by partnering with local nonprofits, educational
institutions and other community organizations.

e Showcase Learning Lab student work.

e Participate in digital content and social media best practices work groups.

GOALS:
e Help the Leaming Lab to create a stronger brand.
Create a more robust online presence for the Learning Lab.
Grow educational community partnerships.
Use data and teacher input from year one to inform work.
- Build greater integration among Learning Lab and CPBN's other platforms
(television, radio, events).

BOARD OF TRUSTEES: Fiancisco Borges/Cha; Jefrey HoffmonyVice Chair; Pamela Pagani/Secretary; Joyce Ahrens, Tim Bannon, Thomas Bomes, Brucs Bozsum, Paul Bucha, Gregory Butler
Chuistopher Campbell, Gayle Capoznlo, Amold Chase, Daiel Crow, Chistopher Dadlez, Arthur Diedrick, Jeny Frankfin (ex offcin), Lynn Fusco, Peter Kelly, Mary Mclaughlin, Thea Montanez, Wiiom Nickerson,
Beorge Norfeet; Jeny Plush, Foye Preston, Brian Renstrom, Rick Richter, Roger Willioms, Jay Youngling, Michae! Zebarth; Edith Biomson, Carl Chadbum ond Laura Lee Simon (Trustee Emerif)




SKILLS AND QUALIFICATIONS:

Recent college graduate. Bachelor’s degree required.

Exceptional written and oral communications abilities, particularly research,
editing and presentation skills, with the ability to present complex ideas clearly.
Strong organizational and project management skills.

Demonstrated experience in a leadership role (e.g. founder of a non-profit, student
government role, club president, captain of sports team, etc.)

Basic understanding of web and social media platforms and CMS (Non-technical)
Basic photography or videography skills a plus.

Ability to embrace and embody the core values of Newman’s Own Foundation*

o

0o 0O

Serious Fun
Freedom to Dream
Common Purpose
Trust & Respect

Quality

% This Fellowship is funded through a grant from the Newman’s Own Foundation

TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and
salary requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049
Asylum Avenue, Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone
calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and
minorities are encouraged to apply.

3/14/16
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Sakellarides, Meg

E—
From: Moore, Jennifer

Sent: Monday, March 14, 2016 4:52 PM

To: All

Subject: RE: Job posting - Digital/Interactive Department Fellow (Full-time)

Attachments: Digital Interactive Dept Fellow.pdf

Good afternoon,

FYI - CPBN is posting for a Digital/Interactive Department Fellow/Education Programs Specialist. The position will report
to the Director of Digital/Interactive. Please see the attached job posting for additional information. Also, if you know
of anyone who might be interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Director,

Community Partnerships
Hire Date: 8/22/2016
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ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
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CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
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91.9 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Ing.

CONNECTICUT PUBLIC

BROADCASTING NETWORK

1048 Asylum Avenue 70 Audubon Streat

Hertford, CT 06105-2411  New Haven, CT 06510-1218

880.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
June 2016

At the Connecticut Public Broadcasting Network (CPBN), our vision is to be one of the world’s
bravest public media organizations, exploring territory in ways no one else can and empowering our
audience to make our world a more extraordinary place to live. As the home of CPTV, WNPR and
the Learning Lab, we deliver hundreds of hours of quality programming across our radio, television
and digital platforms each week, delivering award-winning journalism, original content and
educational experiences that feed our citizens’ curiosity and love of learning, CPTV is a locally and
nationally recognized producer and presenter of quality public television programming. WNPR is an
affiliate of National Public Radio, Public Radio International and American Public Media. The
Learning Lab serves high school seniors and is home to the Institute for Advanced Media, a program
that provides the men and women of our armed forces and adult learners an opportunity to learn
skills necessary for the 21st century digital media workplace.

JOB TITLE: Director, Community Partnerships
REPORTS TO: Senior Sales Director
JOB SUMMARY:

CPBN is seeking a Director of Community Partnerships in its Sales and Corporate Sponsorships
Department. Reporting directly to the Senior Sales Director, the ideal candidate will work to sell a portfolio
of media properties, which include CPTV, WNPR, cpbn.org cptv.org, and wnpr.org, as well as events and
community outreach initiatives. The Director will develop new business opportunities through new and
existing clients by creating proactive and creative solutions to clients’ needs, utilizing CBPN’s multi-media
platforms and services. Manage clients’ accounts through regular communication, project management,
brand strategy development, traffic coordination and post-sale delivery.

RESPONSIBILITIES:

e Strategize marketing and business development opportunities; develop and implement responses
to significant business and cross-selling opportunities; and oversee the management and tracking
of campaign fulfillment

e  Develop client profiles
Develop new and effective marketing strategies for clients
Develop new revenue opportunities for all media platforms—TV, radio, web, print—as well as
event outreach and community events

* Maintain regular communication with clients

s Responsible for individual sales and corporate sponsorship revenue goals

SKILLS AND QUALIFICATIONS:
e Minimum of 10 years of sales and/or marketing experience with a proven track record and the
ability to “think outside the box”
o  Sales and account management experience
¢ Bachelor’s degree

DESIRED CHARACTERISTICS:
e  Strong knowledge of media business
o Understanding and utilization of general marketing and advertising concepts, particularly inthe
broadcast and cable industry
Ability to set goals, meet deadlines and successfully manage multiple assignments concurrently
Strong organizational and analytical skills
Attraction to continuous change and a demonstrated ability to thrive in such an environment

BOARD OF TRUSTEES: Francisco Borges/Chir; effrey HoffmaryVice Chair; Pamela Pagani/Secietary: Joyce Arens, Tim Bannon, Thornos Bomes, Bruce Bozsum, Paul Bucho, Gregory Butler,
Christopher Campbell, Gayle Copozzalo, Amold Chose, Daniel Crown, Chiistopher Dadlez, Asthur Diadrick, Jeny Franklin (ex officio), Lynn Fusco, Peter Kelly, Mary Mcloughlin, Thea Monlmz_,“mlhum Nickerson,
George Noeat, Jerry Plush, Faye Preston, Brian Renshom, Rick Richtex, Roger Williams, Joy Youngling, Michae! Zebarth; Edith Bjorsan, Carl Chodburm and Loura Lee Simon (Trustee Emeriti)




Self-motivation and resourcefulness

Proficiency in MS Word, Excel, Outlook and PowerPoint

Demonstrated success working on developing business initiatives or emerging projects
Experience in driving business and revenue initiatives

Effective communication and presentation skills

National underwriting experience a plus

TO APPLY:
Send resume, cover letter (including where candidate found out about the position), and salary

requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue, Hartford,
CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are
encouraged to apply.

06/21/16
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Tuesday, June 21, 2016 11:15 AM

To: All

Subject: Job posting - Director, Community Partnerships
Attachments: Director, Community Partnerships.pdf

Good morning,

FYI - CPBN is posting for a Director, Community Partnerships. The position will report to the Senior Sales

Director. Please see the attached job posting for additional information. Also, if you know of anyone who might be
interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Traffic Coordinator
Hire Date: 8/22/2016
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ON TELEVISION

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Street
Hartford, CT 06105-2411  New Haven, CT 06510-1218
860.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
July 2016

CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New London
88.5 FM Stamford/Gresnwich
91.3 FM Southampton, NY
91.9 FM Springfisld, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productiong, Inc.

The Connecticut Public Broadcasting Network (CPBN) is home to CPTV, WNPR and the
Learning Lab. CPTYV is a locally and nationally recognized producer and presenter of
quality public television programming, including original documentaries, public affairs and
educational programming, WNPR is an affiliate of National Public Radio, Public Radio
International and American Public Media. The Learning Lab serves high school seniors
through a partnership with Hartford Public Schools and the Journalism and Media
Academy Magnet School. It is also home to the Institute for Advanced Media, a program
that provides the men and women of our armed forces and adult learners an opportunity to
learn skills necessary for the 21st century digital media workplace.

JOB TITLE: Traffic Coordinator

REPORTS TO: Traffic Manager

JOB SUMMARY: The Traffic Coordinator is expected to work as a member of a well-trained
and integrated team to realize the full potential of all of Connecticut Public Broadcasting
Network’s media streams through the successful implementation of program schedules, data base
management of content, interstitials and other media. As part of the team, the Traffic Coordinator
will work to ensure accurate schedules, flow of information (both internally and externally) and
efficient workflow.

RESPONSIBILITIES include but are not limited to:

o  Work with the Traffic Manager for the successful completion of all logs for CPBN’s various
programming streams including digital

e Database management of content related material to include the creation, implementation and
confirmation of the program and record schedules, promo and marketing dub lists

e Insertion of interstitial materials into the log, including but not limited to promos, vignettes,
institutional messaging, lower thirds, etc., on all CPTV programming streams

¢ Daily download of Prolink

* Transfer and distribution of the log and record schedule

¢ Development and implementation of ingest priority and purge lists (including programs,
interstitials, promos and underwriter spots)

* Compiles and submits public file report on a quarterly basis

e Supports the Traffic Manager with APT uplink service

¢ Adheres to Standard Operating Procedures set by Joint Master Control

SKILLS AND QUALIFICATIONS:

Graduation from high school or GED

College degree preferred

Knowledge of computer database management
Excellent computer skills

Experience using Myers ProTrack preferred
Proficient user of Microsoft Office

BOARD OF TRUSTEES: Frorisco Boiges/Chair; Jefrey Haffman/Vice Choir; Pamela Pagani/Sacratary: Joyce Ahrens, Tim Bannon, Thomas Bames, Bruce Bazsum, Paul Bucha, Gregory Butler,
(hvistophar Comphell, Gayle Capozzalo, Amold Choss, Doniel Crown, Christopher Dacllez, Arthur Diedrick, Jery Franklin (ex officio), Lynn Fusto, Peter Kelly, Mary McLoughlin, Thea Montanez, Williom Nickerson,
George Norflet, Jerry Flush, Fuye Proston, Bian Renstrom, Rick Richter, Roger Williams, Jay Youngling, Michoel Zebarth; Edith Bjornson, Carl Chedbum and Loura Lee Simon (Trustee Emerf)

i g e e




TO APPLY: '

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities

are encouraged to apply. 7/2016
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Monday, July 25, 2016 3:37 PM
To: All

Subject: Job posting - Traffic Coordinator
Attachments: Traffic Coordinator.pdf

Good afternoon,

FYI - CPBN is posting for a Traffic Coordinator. The position will report to the Traffic Manager. Please see the attached
job posting for additional information. Also, if you know of anyone who might be interested in applying for this job, feel
free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Manager, Leadership Giving
Hire Date: 9/6/2016
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Hartford, CT 08105-2411  New Haven, CT 0685101218
860.278.5310 203.776.9677

CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
June 2016

At the Connecticut Public Broadcasting Network (CPBN), our vision is to be one of the world’s bravest
public media organizations, exploring territory in ways no one else can and empowering our audience to
make our world a more extraordinary place to live. As the home of CPTV, WNPR and the Learning Lab,
we deliver hundreds of hours of quality programming across our radio, television and digital platforms each
week, delivering award-winning journalism, original content and educational experiences that feed our
citizens’ curiosity and love of leaming. CPTV is a locally and nationally recognized producer and presenter
of quality public television programming. WNPR is an affiliate of National Public Radio, Public Radio
International and American Public Media. The Learning Lab serves high school seniors and is home to the
Institute for Advanced Media, a program that provides the men and women of our armed forces and adult
learners an opportunity to learn skills necessary for the 21st century digital media workplace.

JOB TITLE: Manager, Leadership Giving (Full-time)

REPORTS TO: Director, Leadership Giving

JOB SUMMARY: Working with the Director of Leadership Giving and the Analyst for Leadership
Giving, develop and implement strategic fundraising and cultivation activities to ensure that Leadership
Giving goals are achieved. Oversee and support fundraising campaigns and events intended to bring in
donations by major donors.

RESPONSIBILITIES:

DONOR CULTIVATION & STEWARDSHIP EVENTS (35%)
e Develop and implement cultivation events
e  Manage donor database
e  Manage stewardship program
COMMUNICATIONS (35%)
s  Prepare written materials including correspondence, solicitation materials, and regular
communications as part of the donor cultivation and stewardship process.
*  Assess, develop and maintain all support materials for donor interactions
» Manage digital and social media representation to connect with current and potential donors
ANNUAL FUND PROGRAM (15%)
e Conceive, develop and manage annual campaigns
e  Prospect program for new donors
FUND DEVELOPMENT COMMITTEE (15%)
e Manage activities that support the Fund Development Committee as tasked by Fund Development
Chair and the CEO of CPBN

e Supervisor responsibility for Analyst, Leadership Giving.

SKILLS AND QUALIFICATIONS:

o Bachelor’s Degree in business, non-profit management or related field

¢ Minimum of 5-7 years of experience in a nonprofit environment

o Motivated self-starter possessing honesty and integrity at the highest levels, with a proven track record of
initiative, good follow-through, independent thinking, sound judgment and good instincts for effective
donor relations

¢ Proficiency with MS Office Suite and graphic design knowledge expected. Working knowledge of
Dream Weaver and Adobe Creative Suite a plus

BOARD OF TRUSTEES: Francisco Borges/Chai; Jeffrey Hoffman/Vice Chair; Pamela Pagani/Secretary; Juyce Ahrens, im Bannon, Thomas Bames, Bruce Bozsum, Paul Bucha, Gregory Bujier, .
{hristopher Compbell, Gayle Capozzalo, Amold Chase, Daniel Gown, Chiistapher Dadlez, Arthur Diedvick, Jery Franklin (ex offclo), Lynn Fusco, Peter Kelly, Mary Mcloughlin, Thea Montanez, William Nickerson,
George Norfleet, Jemy Plush, Faye Preston, Brian Renstrom, Rick Richter, Roger Wiliams, Jay Youngling, Michael Zeburth; Edith Bjomsan, ol Chadburm and Laura tee Simon (Trustee Emerit)




» Hands-on office administrative experience required
e Nonprofit fund development skill sets considered highly desirable
e Ability and willingness to work outside regular business hours, including some evening and weekends

TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadeasting, Inc., 1049 Asylum Avenue, Hartford,
CT 06105/ E-mail: humanresources@cptv.org. No phone ¢alls please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are
encouraged to apply.

06/16/16
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Sakellarides, Meg_

From: Moore, Jennifer

Sent: Thursday, June 16, 2016 5:42 PM

To: All

Subject: Job posting - Manager, Leadership Giving
Attachments: Manager, Leadership Giving.pdf

Good afternoon,

FYI - CPBN is posting for a Manager, Leadership Giving. The position will report to the Director, Leadership
Giving. Please see the attached job posting for additional information. Also, if you know of anyone who might be
interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoare@cpbn.org




Multimedia Education Specialist
Hire Date: 9/6/2016
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CONNECTICUT PUBLIC BROADCASTING, INC.
Posifion Announcement
July 2016

At the Connecticut Public Broadcasting Network (CPBN), our vision is to be one of the world’s
bravest public media organizations, exploring terrltory in ways no one else can and empowering our
audience to make our world a more extraordinary place to live. As the home of CPTV, WNPR and
the Learning Lab, we deliver hundreds of hours of quality programming across our radio, television
and digital platforms each week, delivering award-winning journalism, original content and
educational experiences that feed our citizens’ curiosity and love of learning. CPTV is a locally and
nationally recognized producer and presenter of quality public television programming, WNPR is an
affiliate of Nationai Public Radio, Public Radio International and American Public Media. The
Learning Lab serves high school seniors and is home to the Institute for Advanced Media, a program
that provides the men and women of our armed forces and adult learners an opportunity to learn
skills necessary for the 21st century digital media workplace.

JOB TITLE: Multimedia Education Specialist
REPORTS TQ: Education Partnership Program Manager

JOB SUMMARY: The Multimedia Education Specialist provides educational instruction and support for
students with a focus on video production and editing. This position requires the skill set of a multimedia
producer with the ability to coach and train students in applications and equipment related to multimedia
production. The Education Specialist will provide technical and editorial instructional support, develop
strong working relationships with students, provide solid leadership, contribute to a positive learning
culture, and assist students both in and out of the classroom. Education Specialists support the professional
development of students, adult learners and/or veterans, in digital arts, video production, radio broadcast,
media content and design. Additionally, Multimedia Education Specialists may be assigned roles on
various productions occurring throughout the organization. Candidates must be interested in their own
professional development and have the ability to communicate effectively with associated administrators,
students, family members and staff,

RESPONSIBILITIES:

» Coaching and training students in multimedia production with a focus on video production and editing

* Contribute to the development and implementation of multimedia curriculum

= Serve on CPBN production team to participate in various multimedia projects

« Communicate responsibly with students, families, CPBN staff and community partners

* Encourage active and positive learning in a classroom environment

« Instruct students in an ethical and professional manner

+ Provide special events coverage to include set design, lighting, audio/video recording and assisting with
room setup and breakdown

* Follow equipment maintenance and inspection guidelines

« Other duties as assigned

SKILLS AND QUALIFICATIONS:

« Bachelor’s degree in multimedia, broadcasting, or journalism preferred, with at least two years media
creation experience in education, training, broadcasting and/or video production required

* Strong operational knowledge of Adobe®© Creative Suite a must, Avid Pro Tools, Broadcast Pix and Ross
video switchers, PreSonus StudioLive audio boards, Panasonic GH4 cameras, Sony EX-3 cameras,
Panasonic HM150 cameras, iMac, MacMini, and MacPro computers highly preferred

» Experience with digital arts and radio broadcast a plus

» Thorough understanding of in-studio and on-remote television, radio and web production and distribution
preferred

» Demonstrated experience using educational technology as a training tool preferred

BOARD OF TRUSTEES: Francisco Borges/Chair; ofey HaffmanVice Chu; Pamela Pagoni/Secrelary; Joyce Ahvens, Tim Bonnon, Thormos Bemes, Bruce Bozsum, Paul Bucha, Gregory Butler,
Chistopher Compel, Gayle Capozzolo, Amold Chose, Daniel Grown, Chiistopher Docdlez, At Dieiick, Jorry Franklin (e offci), Lynn Fusco, Peter Kelly, Mary MeLoughln, Thea Montunez, Wiliar Nickerson,
Goarge Noreet, Jeny Plush, Foye Preston, Brian Renstrom, Rick Richter, Roger Wiliams, Joy Youngling, Michoel Zebarth; Edith Bjomson, Cal Chadburn and Laura Lee Simon (Trustee Emerit)




* Exceptional written and oral communications abilities, particularly research, editing and presentation
skills, in order to present complex ideas clearly

« Strong organizational and project management skills

» Experience in creatively and effectively adapting, developing and implementing innovative cwricula

» Ability to maintain accurate documentation for student attendance, academic records and grant reports

¢ Interest in providing direction, leadership and guidance to students

TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue, Hartford,
CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are

encouraged to apply.
07/12/16
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Sakellarides, Meg

From: Moore, Jennifer

Sent: Tuesday, July 12, 2016 3:08 PM

To: All

Subject: Job posting - Multimedia Education Specialist
Attachments: Multimedia Education Specialist.pdf

Good afternoon,

FYI - CPBN is posting for a Multimedia Education Specialist. The position will report to the Education Partnership
Program Manager. Please see the attached job posting for additional information. Also, if you know of anyone who
might be interested in applying for this job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTV4U | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105
imoore@cpbn.org




Account Manager,

Community Partnerships
Hire Date: 9/19/2016



bn

cptv|wnpr

Q=

ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (WEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTVAU
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwich/New |.andon
868.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazine

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK

1049 Asylum Avenue 70 Audubon Street
Hartford, CT 06105-2411  New Haven, CT 06510-1218

960.278.5310 203.776.9677
CONNECTICUT PUBLIC BROADCASTING, INC.
Position Announcement
April 2016

The Connecticut Public Broadcasting Network (CPBN) is home to CPTV, WNPR and the Learning
Lab. CPTV is a locally and nationally recognized producer and presenter of quality public television
programming, including original documentaries, public affairs and educational programming.
WNPR is an affiliate of National Public Radio, Public Radio International and American Public
Media. The Learning Lab serves high school seniors through a partnership with Hartford Public
Schools and the Journalism and Media Academy Magnet School. It is also home to the Institute for
Advanced Media, a program that provides the men and women of our armed forces and adult
learners an opportunity to learn skills necessary for the 21st century digital media workplace.

JOB TITLE: Account Manager

REPORTS TO: Senior Sales Director .
JOB SUMMARY: CPBN is seeking an Account Manager in its Sales and Corporate Sponsorships

Department, Reporting directly to the Senior Sales Director, the ideal candidate will work to sell a portfolio
of media properties, which include CPTV, WNPR, cpbn.org cptv.org, and wnpr.org, as well as events and
community outreach initiatives. The Account Manager will develop new business opportunities through
new and existing clients by creating proactive and creative solutions to clients’ needs, utilizing CBPN’s
multi-media platforms and services. Manage clients’ accounts through regular communication, project
management, brand strategy development, traffic coordination and post-sale delivery.

RESPONSIBILITIES:

e Strategize marketing and business development opportunitics; develop and implement responses
to significant business and cross-selling opportunities; and oversee the management and tracking
of campaign fulfillment
Develop client profiles
Develop new and effective marketing strategies for clients

o  Develop new revenue opportunities for all media platforms—TV, radio, web, print—as well as
event outreach and community events
Maintain regular communication with clients
Responsible for individual sales and corporate sponsorship revenue goals

SKILLS AND QUALIFICATIONS:
e Minimum of 5 years of sales and/or marketing experience with a proven track record and the

ability to “think outside the box”
e Sales and account management experience
e  Bachelor’s degree

DESIRED CHARACTERISTICS:

Strong knowledge of media business

Understanding and utilization of general marketing and advertising concepts, particularly in the
broadcast and cable industry

Ability to set goals, meet deadlines and successfully manage multiple assignments concurrently
Strong organizational and analytical skills

Attraction to continuous change and a demonstrated ability to thrive in such an environment
Self-motivation and resourcefulness

Proficiency in MS Word, Excel, Outlook and PowerPoint

Demonstrated success working on developing business initiatives or emerging projects
Experience in driving business and revenue initiatives

Effective communication and presentation skills

National underwriting experience a plus

BOARD OF TRUSTEES: Froncisco Borges/Chair; Jefhey Hoffman/Vice Chair; Pameln Pagani/Secieteny; Joyce Ahrens, Tim Bonnon, Thomas Bores, Biuce Bozsum, Poul Bucho, Gregory Butlr,
Christopher Campbell, Gayle Copozzalo, Amold Chase, Daniel Crown, Christopher Dadlez, Arthur Diedrick, Jerry Fronklin (ex offcio), Lynn Fusce, Pater Kelly, Mary Mcloughlin, Thea Montanaz, Williom Nickerson,
Goorge Norfleat, Jery Plush, Faye Preston, Brian Renstrom, Rick Richter, Roger Wiliarns, Jay Youngling, Michael Zebarth; Edith Biomson, Corl Chadbum ond Laura Lee Simon (Trustee Emeri)




TO APPLY:

Send resume, cover letter (including where candidate found out about the position), and salary
requirements to Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue, Hartford,
CT 06105/ E-mail: humanresources@cptv.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are
encouraged to apply.

04/26/16
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Sakellarides, Meg
= === —— = =

From: Moore, Jennifer

Sent: Wednesday, April 27, 2016 9:.07 AM
To: All

Subject: Job posting - Account Manager
Attachments: Account Manager_0416.pdf

Good morning,

FYI - CPBN is posting for an Account Manager. The position will report to the Senior Sales Director. Please see the
attached job posting for additional information. Also, if you know of anyone who might be interested in applying for this
job, feel free to send him/her the posting for consideration.

Best regards,

Jennifer A. Moore

Office of the Chief Operating Officer
Connecticut Public Broadcasting Network
CPTV | WNPR | CPTVAU | CPTV Sports
1049 Asylum Avenue

Hartford, Connecticut 06105

imoore@cpbn.org




Attachment E

Required Audit Documentation
December 1, 2016 — November 30, 2017



Fellow/Educational Programs
Hire Date: 8/7/2017



CONNECTICUT PUBLIC BROADCASTING, INC.
Newman’s Own Fellowship in Partnership with CPBN
Position Announcement

JOB TITLE: Education Fellow
REPORTS TO: Director of Education

JOB SUMMARY: Creating and teaching interactive media requires curiosity and a willingness to dive
into something new and unfamiliar. That is why CPBN is seeking an enterprising Education Fellow to
foster intellectual curiosity in the public media landscape. The Education Fellow is responsible for training
students, creating inspirational content, further developing our new program for digital education and news
literacy and providing support for station media based assignments to engage learners of all ages.

As an Education Fellow, you will have an oppottunity to help scale the Thinkalong program and bring the
power of public media to schools across the state. It will be your job to develop relationships with teachers
and to drive initiatives to inspire young minds to think critically, attain media literacy, and participate in
debate.

As an Education Fellow, you will provide technical and editorial support to students in a learning
environment. Your role will suppott the professional development of students, teachers, adult learners and
veterans—in digital arts, video production, radio broadcast, media content and design and the art of debate.

The Education Fellow will provide technical and editorial instructional support, develop strong working
relationships with students, provide solid leadership, contribute to a positive learning culture, and assist
students both in and out of the classroom.

Candidates must be interested in their own professional development and have the ability to communicate
effectively with associated administrators, students, family members and staff.

RESPONSIBILITIES:

o Coaching and training students in multimedia production with a focus on video production and editing
o Contribute to the development and implementation of multimedia curriculum

Serve on CPBN production team to participate in various multimedia projects

Communicate responsibly with students, families, CPBN staff and community partners

Encourage active and positive learning in a classroom environment

Instruct students in an ethical and professional manner

Provide special events coverage to include set design, lighting, audio/video recording and assisting with
room setup and breakdown

e Follow equipment maintenance and inspection guidelines

e Collaborate with internal stakeholders to develop marketing messages for the Learning Lab

» Develop original news stories as well as content curation varying audiences

o Assist with the buildout of Thinkalong for middle school students in CT

¢ Community and educational engagement to promote and market Thinkalong to CT middle schools

e Showcase Learning Lab student work

e Participate in digital content and social media best practices and submissions

e Other duties as assigned

SKILLS AND QUALIFICATIONS:

e Bachelor’s degree in multimedia, broadcasting, or journalism, with at least two years media creation
experience in education, training, broadcasting and/or video production preferred

o Strong operational knowledge of Adobe© Creative Suite a must, Avid Pro Tools, Broadcast Pix and Ross
video switchers, PreSonus StudioLive audio boards, Panasonic GH4 cameras, Sony EX-3 cameras,
Panasonic HM 150 cameras, iMac, MacMini, and MacPro computers highly preferred

o Exceptional written and oral communications abilities, particularly research, editing and presentation
skills, in order to present complex ideas clearly



® Self-starter with the willingness to learn is a must

e Strong organizational and project management skills

e Ability to develop and implement innovative curricula

¢ Understanding of in-studio and on-remote television, radio and web production and distribution preferred
e Ability to maintain accurate documentation for student attendance, academic records and grant reports

e Interest in providing direction, leadership and guidance to students

Screening:

Send resume and cover letter (including where candidate found out about the position), to Donna Sodipo,
Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue, Hartford, CT 06105/ E-mail:
dsodipo@cpbn.org. Resumes and cover letters must be received by March 31, 2017. No phone calls,
please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are
encouraged to apply. This position is funded through a grant from the Newman's Own Foundation.
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Senior Vice President,

Strategy and Development
Hire Date: 10/3/2017



cpbn

cptv |wnpr
CONNECTICUT PUBLIC .
oo Position Announcement
June, 2017
Job Title: Senior Vice President of Strategy and Development

Reports to:  President and CEO

Job Summary: The Senior Vice President of Strategy and Development will be a strategic
thought leader and collaborative partner in driving success for a vibrant $22 million not-for-
profit organization. Successful candidate will be responsible for an integrated, strategic
institutional advancement program to expand awareness, increase public engagement, and
increase financial support to the Connecticut Public Broadcasting Network (CPBN). In this
leadership position, the Senior Vice President of Strategy and Development structures and
oversees a comprehensive action plan that results in increased funding, a strong public profile,
vibrant partnerships, and increased involvement by members, donors, sponsors, and
stakeholders in the work of CPBN.

Responsibilities:

e Institutional Advancement Leadership: Design, lead, and direct CPBN’s multi-level
development strategies to meet revenue generation goals, advance CPBN’s strategic
priorities and ensure the effective stewardship, engagement, and service of all supporters
of CPBN.

Areas of oversight include:
o Membership campaigns
Leadership/major giving
Grants/Foundations
Corporate Partnerships: Sponsorships, Advertising, Underwriting
Events
Audience and donor services
Database management/donor management/financial reporting
Communities of Interest (a newly-developed strategic priority)

c O 0 0 0O 0O O

e Donor / Audience / Partner Engagement: Through cultivation, stewardship, and
solicitation activities, build meaningful relationships with current and prospective donors,



members, sponsors, and partners to foster and grow participation, engagement and
investment.
o Working with team members and departmental leaders, develop and implement a
cohesive partnership and engagement strategy to support institutional and fund
development priorities and to expand CPBN’s reach and profile.

e Strategy, Planning, and Innovation:

o Provide strategic leadership and oversee the implementation of the Communities of
Interest new business model to expand audience engagement opportunities and
provide new revenue sources for CBPN’s public media mission.

o Work with department leaders to develop an integrated development, marketing
communications and partnership plan that aligns resource opportunities with CPBN
programming and institutional priorities and builds out a compelling brand platform
and communications strategies to inspire current and prospective donors and
supporters.

o Support the development of a strategic operating plan and supporting departmental
action / operating plans to align priorities within CPBN’s multi-media platforms and
services with current and prospective resource opportunities.

¢ Communications and Marketing: Collaborating with the marketing team, design an
integrated plan with fund development to tell the CPBN story to current and growth
audience segments and donor groups; increase CPBN’s profile as a respected, trusted, and
valued source of news and information; grow financial support of CPBN; and advance
knowledge of and participation in Communities of Interest.

e Serve as liaison to CPBN lobbyist on state and federal funding and policy matters.

e Board Liaison to Fund Development Committee: Working with the President and CEO,
Fund Development Committee and other Board leaders, oversee Board members’ roles and
responsibilities in advancing the development work of CPBN.

Required Skills and Qualifications:

o Bachelor’'s degree in related field; Master’s degree preferred.

e Minimum ten (10) years of related experience.

» Demonstrated success in non-profit and business management with senior level
experience in fundraising, communications, marketing, strategy development, program
implementation, relationship building, board governance, customer service and budget
oversight.

e Proven success in managing a portfolio of revenue-generating activities and closing major
gifts or sponsorship opportunities.



e Experience managing, motivating, and directing staff, volunteers, others.

Desired Characteristics:

o Ability to create and manage diverse, multilevel partnerships with organizations and
groups of individuals that provide meaningful experiences for participants and added
value for CPBN.

e Strong analytical skills; self-motivated with ability to prioritize, lead and manage multiple
projects.

e Skill and ability to represent CPBN within the community and industry.

e Exceptional skills in oral and written communication.

e Flexible and open to change. A problem solver, team player, visionary and pragmatic.

e Proficiency with Microsoft Office Suite.

To Apply: Send resume, cover letter (including where candidate learned about the position),
and salary requirements to: President and Chief Executive Officer, Connecticut Public
Broadcasting, Inc., 1049 Asylum Avenue, Hartford, Connecticut 06105 or email to
humanresources@cpbn.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities
are encouraged to apply.

Posted 6/5/17
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Sakellarides, Meg

From: Sakellarides, Meg

Sent: Monday, June 05, 2017 9:20 AM

To: All

Subject: Position Announcement - Senior Vice President of Strategy and Development
Attachments: Senior Vice President of Strategy and Development Position Description.pdf

Please see the attached announcement for the hiring of a Senior Vice President of Strategy and Development. If you
know of any candidates who might meet the requirements for the position, please feel free to forward the posting to
him/her for consideration.

Thanks,
Meg

Meg Sakellarides

Chief Financial Officer

Connecticut Public Broadcasting Network

1049 Asylum Avenue

Hartford, Connecticut 06105

phone: (860) 275 7350 (direct dial)

fax: (860) 275 7479

email: msakellarides@cptv.org, msakellarides@wnpr.org




Director of Marketing and Research
Hire Date: 10/4/2017



cgbn

tv|wnpr
CONNECTICUT PUBLIC L.
ST T Position Announcement
August, 2017
Job title: Director of Marketing and Research
Reports to: Senior Vice President of Marketing and Branding

Job Summary:

The Director of Marketing and Research works with the marketing team to direct and implement data-
driven brand and marketing initiatives that build brand equity; promote CPBN programming and
initiatives; drive audience and membership growth and engagement on all platforms; and support
diverse fundraising activities. The ideal candidate will possess strong strategic, campaign development
and copywriting skills, as well as data analysis and digital marketing skills.

Research and Data Analysis: Lead and inform data-driven marketing decisions.

Direct market research collection, analysis, and interpretation of market data.

Align leadership and new initiatives with market research and audience/member
insights,

Conduct customer, brand and market research initiatives.

Drive analysis of market trends, public media developments, and changes in external
audiences’ preferences to identify opportunities and risks impacting the organization’s
growth,

Monitor website analytics and SEO standing, provide strategic recommendations for
content additions, updates, changes.

Provide ideas for improved user experience and conversion optimization on websites.

Strategic Marketing: Develop and execute strategic, integrated marketing plans and
campaigns that achieve specific goals.

Develop and implement marketing campaigns to support programming, new product
introductions, and fundraising initiatives.

Develop integrated marketing plans desighed to achieve specific marketing objectives,
(e.g. growing audience/listeners/users/viewership; increasing engagement; attracting
/converting new members, attracting sponsors and funders, etc.).



® Provide concept development and copywriting for initiatives that may be executed on
radio, television, print and online.

e Provide creative development and implementation of strategic social media and online
marketing campaigns to attract/convert/engage and build brand advocacy.

* Develop content marketing strategies for implementation; assist with email marketing
initiatives.

e Create and implement marketing programs designed to support specific fundraising
initiatives, including underwriting, membership drives, and leadership giving programs.

e Actas a steward of the brand, ensuring that all initiatives are in line with mission.

e Develop and manage expenses and budgets.

e Negotiate with media partners to guarantee advantageous contracts.

¢ Demonstrate excellent communication, writing and interpersonal skills.

To Apply: Send resume, cover letter (including where candidate learned about the position), and salary
requirements to: Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, Connecticut 06105 or email to humanresources@cpbn.org. No phone calls, please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and minorities are
encouraged to apply.

Posted 8/23/17
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10/26/2017 Director of Marketing and Research | CPB
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Broadeasling

View published New draft Moderate

Revision state: Published
Most recent revision: Yes
Actions: Unpublish this revision

Radio & Television

[ # Edit J[ X% Unpublish ]

Director of Marketing and Research

Job Description:

The Director of Marketing and Research works with the marketing team to direct and implement data-driven brand and marketing initiatives that build brand equity; promote CPBN
programming and initiatives; drive audience and membership growth and engagement on all platforms; and support diverse fundraising activities. The ideal candidate will possess strong
strategic, campaign development and copywriting skills, as well as data analysis and digital marketing skills.

Research and Data Analysis: Lead and inform data-driven marketing decisions.

+ Direct market research collection, analysis, and interpretation of market data.

» Align leadership and new initiatives with market research and audience/member insights.

+ Conduct customer, brand and market research Inltiatlves.

» Drive analysls of market trends, public media developments, and changes in external audiences’ preferences to identify opportunities and risks impacting the organlzation's growth.

+ Monitor website analytics and SEO standing, provide strategic recommendations for content additions, updates, changes.

» Provide ideas for improved user experience and conversion optimization on websites.

Strategic Marketing: Develop and execute strategic, integrated marketing plans and campaigns that achieve specific goals.

« Develop and implement marketing campaigns to support programming, new product introductions, and fundraising initiatives.

« Develop integrated marketing plans designed to achieve specific marketing objectives, (e.g. growing audience/listeners/users/viewership; increasing engagement; attracting /converting
new members, attracting sponsors and funders, etc.).

Provide concept development and copywriting for initiatives that may be executed on
radio, television, print and online,

» Provide creative development and implementation of strateglc social media and online
marketing campaigns to attract/convert/engage and build brand advocacy.

- Develop content marketing strategies for Implementation; assist with email marketing
initiatives.

+ Create and implement marketing programs designed to support specific fundraising
Initiatives, including underwriting, membership drives, and leadership giving programs.
+ Act as a steward of the brand, ensuring that all initiatives are in line with mission.

+ Develop and manage expenses and budgets,

+ Negotiate with media partners to guarantee advantageous contracts.

+ Demonstrate excellent communication, writing and interpersonal skills.

%= Organization:
Connecticut Public Broadcasting, Inc.

Q@ Job Location:
Hartford, CT
United States

W Job Category:
Communications/Marketing

& Deadline:
Friday, September 22, 2017

© Job Type:
Full time

@® Hours Per Week:
40.00

@ Send Application Materials To:

To Apply: Send resume, cover letter (including where candidate learned about the position), and salary
requirements to: Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum Avenue,
Hartford, Connecticut 06105 or email to humanresources@cpbn.org. No phone calls, please.

= Email:

dchasse@cpbn.org

© )Job Field:

https://www.cpb.org/jobline/connecticut-public-broadcasting-inc/director-marketing-and-research/2017-09-22-000000 171



~ S)ELS MOYS suoissaidwi] 2291 \yoeay Huebio

wawwe) B3 AN @

STy

| Baougds
_ ypueeswy pue Supmpen j0 10085

\DiZALXP/uE PYUL//:schiay "yieasay pue buRaYeN JO
1032313 © $03 Buo0] st NB4J (elpaw ngnd Gunowoid yoge s1eunissed nok any

&m—
SIBNOIICH L €6 m._

yiomiaN Buiserpeorg NqRd ININIJULOD

wee mou Josuods A« ;L0T/PT/3 + Stddig3Q Yeses Aq paisod
MIA LIUPY D
MOJA J3qUUS 0] 0D yiomisN Bunsespeoig dlignd INHIBULOT .
- A w_oom-—ugnv( - o - o - : N : ) o WFIMO_HNUEMOZ ) L..wu_hhl—mcq o I?am.mam.nﬂo %g:




WNPR Producer,
Where We Live

Hire Date: 11/13/2017



cpbn

cptv |wnpr
CONNECTICUT PUBLIC
BROADCASTING NETWORK
Position Announcement
August, 2017
Job Title: Talk Show Producer, Where We Live
Reports To: Executive Producer, WNPR
Job Summary:

Join the team that produces Where We Live, one of WNPR's signature award-winning daily
programs hosted by Lucy Nalpathanchil. The call-in show explores where we live in
Connecticut, who we are, and our place in the world.

The position serves as producer for WNPR’s morning news/talk show, Where We Live and
successful candidate will pitch a wide range of show ideas and books and will interview guests,
research topics, and follow news and trends. Candidate will create content for WNPR.org and
is proficient in using various social media platforms.

Responsibilities:

e Generates ideas and works closely with show host, other producers, and reporters to
develop program segments. Develops long-term coverage ideas for the show, including
series and specials.

e Pitches show ideas, books and researches guests, researches and writes daily scripts
and show rundowns for on-air, website and promotional use.

e Records and edits audio. Produces and mixes content using audio equipment and digital
editing software.

e Updates show in real time with emails, Twitter, and Facebook messages. Screens and
curates listener phone calls during show, and responds to listener requests and
correspondence.

e Produces web content, including daily uploads and updates of web page, photography
and photo editing.



Assists in promotions and outreach including live events.
Requires occasional work on nights and weekends.

Other duties as assigned.

Required Skills and Qualifications:

Radio production and/or reporting experience preferred.

Positive attitude, ability to work independently as well as with Host and producers in a
team environment.

Keeps informed of state, national, world news and cultural events. Reads a variety of
publications and online news sources.

Naturally curious, possesses ability to look at issues from a variety of perspectives.

Ability to multitask, meet tight deadlines and perform under pressure of live
broadcasting.

Strong ability to write and edit copy to NPR guidelines.
Computer literacy, ability to learn broadcast console and remote recorder operation.

Stays informed on the latest trends in podcasting and audio production.

To Apply:

Send resume, cover letter (including where candidate learned about the position), and salary
requirements to: Human Resources, Connecticut Public Broadcasting, Inc., 1049 Asylum
Avenue, Hartford, Connecticut 06105 or email to humanresources@cpbn.org. No phone calls,

please.

Connecticut Public Broadcasting, Inc. is an Equal Opportunity Employer. Women and
minorities are encouraged to apply.

Posted 8/9/17
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Sakellarides, Meg

From: Sakellarides, Meg

Sent: Tuesday, August 08, 2017 9:26 PM

To: All

Subject: Position Announcement - WNPR Producer, Where We Live
Attachments: WNPR Producer, Where We Live Position Description.pdf

Please see the attached announcement for the hiring of a WNPR Producer, Where We Live. If you know of any
candidates who might meet the requirements for the position, please feel free to forward the posting to him/her for
consideration.

Thanks,
Meg

Meg Sakellarides

Chief Financial Officer

Connecticut Public Broadcasting Network

1049 Asylum Avenue

Hartford, Connecticut 06105

phone: (860) 275 7350 (direct dial)

fax: (860) 275 7479

email: msakellarides@cptv.org, msakellarides@wnpr.org
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Talk Show Producer, Where We Live

Job Description:

Join the team that produces Where We Live, one of WNPR's signature award-winning daily programs hosted by Lucy Nalpathanchil. The call-in show explores where we live in Connecticut,
who we are, and our place in the world.

The position serves as producer for WNPR's morning news/talk show, Where We Live and successful candidate wilt pltch a wide range of show ideas and books and will Interview guests,
research topics, and follow news and trends. Candidate will create content for WNPR.org and is proficlent in using various social media platforms.

Responsibilities:

o Generates ideas and works closely with show host, other producers, and reporters to develop program segments. Develops long-term coverage ideas for the show, including series and
specials.

o Pitches show ideas, books and researches guests, researches and writes daily scripts and show rundowns for on-alr, website and promoticnal use.

o Records and edits audio. Preduces and mixes content using audio equipment and digltal editing software.

o Updates show in real time with emails, Twitter, and Facebook messages. Screens and curates listener phone calis during show, and responds to listener requests and correspondence.
® Produces web content, including daily uploads and updates of web page, photography and photo editing.

2

o Assists in promotions and outreach including live events,

o Requires occasional work on nights and weekends.

o Other duties as assigned.

Required Skills and Qualifications:

¢ Radio production and/or reporting experience preferred.

o Positive attitude, ability to work independently as well as with Host and producers in a

team environment.

» Keeps informed of state, national, world news and cultural events, Reads a variety of

publications and online news sources.

o Naturally curious, possesses ability to look at issues from a variety of perspectives.

 Ability to multitask, meet tight deadlines and perform under pressure of live

broadcasting.

o Strong ability to wrlte and edit copy to NPR guldelines.

o Computer literacy, abillty to learn broadcast console and remote recorder operation.

 Stays informed on the latest trends in podcasting and audio production,

# Organlzation:
Connecticut Public Broadcasting, Inc.

Q Job Locatlon:
Hartford, CT
United States

W Job Category:
Reporting

@& Deadline:
Monday, September 11, 2017

© Job Type:
Full time

® Hours Per Week:
40.00

& Send Applicatlon Materials To:

Send resume, cover letter (including where candidate learned about the position), and salary
requirements to: Human Resources, Connectlcut Public Broadcasting, Inc., 1049 Asylum
Avenue, Hartford, Connecticut 06105 or email to humanresources@cpbn.org. No phone calls,
please.

& Emall:
dchasse@cpbn.org

https://www.cpb.org/jobline/connecticut-public-broadcasting-inc/talk-show-producer-where-we-live/2017-09-11-000000 171
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Equal Employment Opportunity Policy
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e

GENERAL MANAGEMENT POLICIES + Equal Employment Opportunity Policy

Equal Employment Opportunity Policy

It is the policy of the Company to recruit, hire, transfer, and promote for all job categories without
regard to race, color, religion, sex, national origin, age, marital status, sexual orientation, family
responsibilities, physical or mental disability, political affiliation, status as a veteran, or any other
characteristic protected by local, state, or federal law, and to ensure that training, education, com-
pensation, disciplinary action, demotion, promotion, termination, and all other employment deci-
sions will be administered without regard to any characteristic protected by local, state, or federal
law.

As a licensee of the Federal Communications Commission, the Company also has established
recruitment procedures designed to attract and retain qualified job applicants from a wide and
diverse group of candidates.

All employees are responsible for carrying out the Company's Equal Employment Opportunity
Policy and for treating every co-worker with equal respect and dignity. The Company will take
appropriate steps to ensure that all persons are treated in a non-discriminatory manner.

If an employee believes that he/she has been subject to discriminatory action, the matter should be
discussed immediately with the employee's supervisor and the Human Resources Department.
Complaints will be investigated promptly and, to the extent possible, confidentially. In the event
that the employee feels that the complaint has not been fully addressed by the Human Resources
Department, the complaint may be directed to the President of the Company.

If the Company determines that discrimination in violation of this policy has occurred, remedial
action will be taken appropriate to the circumstances. Substantiated acts of discrimination will
result in disciplinary action, up to and including suspension without pay and/or termination of
employment. Appropriate action also will be taken to deter any future discrimination and the
employee will be informed of the resolution of the matter.

The Company will not retaliate against an employee for filing a good faith complaint and will not
knowingly permit retaliation by any employee of the Company. Employees or applicants are pro-
tected from coercion, intimidation, interference, or discrimination for having filed a good faith com-
plaint or assisting with a legitimate investigation of a complaint. Threats or insinuations, either
explicit or implicit, for reporting discrimination or aiding in the investigation of alleged discrimina-
fion that results in retaliation itself, are violations of this policy and applicable laws and will result
in disciplinary action, up to and including suspension without pay and/or termination of employment.

rConnecticut Public Broadcasting, Inc. © July 2007 * All rights reserved. B3 |




Attachment G

Equal Employment Opportunity Program
Practices and Policies



CONNECTICUT PUBLIC BROADCASTING, INC.
NARRATIVE - EEO PROGRAM 11/26/14

Connecticut Public Broadcasting, Inc. (CPBI or the Company) has used a variety of methods to
recruit widely in the station’s community and to enhance and continually improve outreach. In
addition, the Company provides meaningful opportunities for its workforce to achieve
professional advancement. Many of the following practices and/or policies have been
implemented by CPBI since the beginning of the current license term.

Below is a general outline of how we achieved broad and inclusive outreach during the two-
year period covering December 1, 2012 — November 30, 2014.

I. General Policy

CPBI afforded equal employment opportunities in all personnel actions without regard to race,
color, religion, national origin, or sex. CPBI followed its EEO program which is designed to fully
utilize the skills of qualified persons. It was, and continues to be, our policy to provide equal
employment opportunity to all qualified individuals without regard to race, color, religion,
national origin, or sex in all personnel actions including recruitment, evaluation, selection,
promotion, compensation, training, and termination.

It has been our policy to promote equal employment opportunity through a positive, continuing
program of specific practices designed to ensure the full realization of equal employment
opportunity without regard to race, color, religion, national origin, or sex. To make this policy
effective and to ensure conformance with the Rules and Regulations of the Federal
Communications Commission, CPBI followed its Equal Employment Opportunity Program which
includes the following elements:

Il. Responsibility for Implementation

The official with the responsibility for implementing the station’s EEO program was the Chief
Operating Officer of Connecticut Public Broadcasting, Inc. It was also the responsibility of all
persons making employment decisions with respect to the recruitment, evaluation, selection,
promotion, compensation, training, and termination of employees to ensure that CPBI’s policy
and program is adhered to and that no person is discriminated against in employment because
of race, color, religion, national origin, or sex.

Ili. Policy Dissemination
To ensure that all members of the staff were cognizant of CPBI’s equal employment

opportunity policy and their individual responsibilities in carrying out this policy, the following
communication efforts were made:



(a) CPBI's employment application forms contained a notice informing prospective employees
that discrimination because of race, color, religion, national origin, or sex is prohibited.

(b) Appropriate notices were posted informing applicants and employees that the station is an
Equal Opportunity Employer and of their right to notify an appropriate local, state or federal
agency if they believe they have been the victims of discrimination.

(c) CPB! gained the cooperation of unions to help implement our EEO program and the union
contracts contains a nondiscrimination clause.

(d) CPBI’s supervisors responsible for hiring staff members were instructed in the station’s EEO
policies and guidelines.

IV. Recruitment

CPBI provides a broad outreach regarding job vacancies at the station. We seek the help of
local community organizations in referring qualified job candidates to the station or distributing
information about job vacancies.

Beginning in November 2004, CPBI posted a form on its website inviting community groups,
organizations, and universities to receive notification by mail, fax, and/or email of open
positions at CPBI. Interested community organizations that wish to receive job vacancy
information are instructed to print out a “Community Organizations Notification Request Form’
and send it directly to CPBI. Once CPBI is notified of the entity’s interest, CPBI will send an
email to the organization alerting them to the fact that new positions are currently open. In
addition, CPBI provides job vacancy information to the following organizations:

U

* Adult Vocational Services/American School for the Deaf
* African-American Affairs Commission

* Albertus Magnus College

* Asnuntuck Community College

* Capital Community College

* Capital Workforce

* Central Connecticut State University

* Commission on Latino & Puerto Rican Affairs

* Connecticut Association of Black Communicators
* Connecticut Association of Nonprofits

* Connecticut Broadcasters Association

* Connecticut Commission on Human Rights & Opportunities
* Connecticut Community Colleges

* Connecticut School of Broadcasting

* Connecticut State University System

* Corporation for Public Broadcasting

* Current

* Easter Seals Capital Region & Eastern Connecticut
* Eastern Connecticut State University

* Gateway Community College

* Greater Hartford Arts Council



* Hart Job Center

* Hartford Neighborhood Centers

* Hispanic Health Council

* Housatonic Community College

* Jewish Family Service

* Lift Every Voice & Sing Gospel Festival

* Lincoln College of New England

* Manchester Community College

* Media Communications Association

* Middlesex Community College

* Naugatuck Valley Community College

* Norwalk Community College

* NTA Boston/New England - Emmy Online Job Bank
* permanent Commission on the Status of Women
* Porter & Chester Institute

* Post University

* Public Broadcasting Service

* Quinnipiac University

* Rensselaer Polytechnic Institute

* Southern Connecticut State University

* Springfield Technical Community College

* St. Joseph University

* State of Connecticut Job Bank/CT Department of Labor
* Trinity College

* Tunxis Community College

* University of Bridgeport

* University of Connecticut

* University of Hartford

* Urban League of Greater Hartford

* Urban League of Southwestern Connecticut
* Urban League of Springfield

* Western Connecticut State University

* YWCA Operations

V. Other Longer-Term Initiatives
CPBI implemented the following recruitment initiatives during the past two years:

* Participation in Job Banks

* Participation at Job Fairs

* Scholarships

* Internships, Work/Study and Volunteer Recruitment
* Speaking Engagements

* Employee Training and Programs



Attachment H

Documentation Supporting Four (4)
Unit Recruitment Initiatives
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Internship Opportunities

Connecticut Public, home to CPTV, Connecticut Public Radio, and the Learning Lab,
offers internships at its headquarters in the historic Asylum Hill neighborhood of
Hartford and at Connecticut Public Radio's New Haven Bureau at Gateway
Community College.

Connecticut Public's Internship program provides students and recent graduates of
higher education programs an opportunity to get an in-depth look at broadcasting

and media fields.

nternship offerings vary by semester. Click below to see our current internship
opportunities.

https://ctpublic.org/internships/

8/3/2018
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= Fall 2018 Internships

Connecticut Public Learning
Media Education Intern
Connecticut Public Radio

Talk Shows Production Intern
Larry Lunden News Intern

Connecticut Public Radio - New Haven Bureau

Integrity in News Intern

Applicants for this internship must be enrolled at Gateway Community College to be considered.

Who can intern at Connecticut Public?
Candidates must be enrolled in a higher education program or be a recent graduate.

What is the criteria for selecting interns?
Selections will be based on factors including:

Relevant skills and education
Academic record
Goals and career interests

How to Apply
All candidates must complete the application below and upload a current resume.

Applications will be reviewed and only qualified candidates will be contacted for

further consideration.

https://ctpublic.org/internships/ 8/3/2018
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Connecticut Public Internship Application
Fill out the form completely to apply for an internship with Connecticut Public.

Steplof5

20%

Basic Information

Name *

First

Last

Phone *

Email *

Address *

Street Address

Address Line 2

City

https://ctpublic.org/internships/ 8/3/2018
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State

ZIP Code

Next

Save and Continue Later

f Bhae | W Tweet in

Sign Up for our Newsletters

Get
WNPR News
Get
CPTV News
«  About
= Audience Care
= Broadcast Coverage
*~ Newsletter Sign-Up
= Closed Captioning
= EEO Reports © 2018 Connecticut Public
= Station Profiles =

= Donor/Member Privacy Policy

»  Privacy Policy and Terms of Use ) " _
4 curious.

«  Apnual Financial Statements & Filings

https://ctpublic.org/internships/ 8/3/2018



PERFORMANCE MANAGEMENT AND o Career Development and Training
OPPORTUNITIES FOR GROWTH ¢ Tuition Reimbursement

Career Development and Training

The Company is committed to supporting the professional development needs of its employees.
When appropriate, and as resources permit, the Company may arrange for employees to participate
in continuing education workshops and seminars that are job related. Employees should consult
with their supervisor and check with the Human Resources Department for current information on
a variety of available training opportunities.

There are numerous opportunities to expand work experience within the Company, such as volun-
teering to help with regular community outreach, educational, or special events and on-air fundrais-
ing drives. Participating in such activities can provide a new perspective on the Company's rela-
tionship with the members, viewers, and listeners that we serve.

Tuition Reimbursement

The Company is an associate member of the Greater Hartford Consortium for Higher Education.
Full-time employees may enroll tuition-free in one credit-bearing course per semester at certain
member colleges. The courses may be either undergraduate or graduate level courses and need not
be job related. Member colleges include: Trinity College, Saint Joseph College, The University of
Hartford, Hartford College for Women, the Hartford Graduate Center, and the Hartford Seminary.
Course catalogs can be obtained from the Human Resources Department.

[£onnecticut Puhlic Broadcasting, Inc. © July 2007 All rights reserved. H4 o H5 I
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ON TELEVISION
CPTV

Hartford (WEDH)
Bridgeport (VEDW)
New Haven (WEDY)
Norwich (WEDN)

CPTV4U
CPTV SPORTS
CPTV SPROUT

ON RADIO

WNPR

90.5 FM Hartford/New Haven
89.1 FM Norwict/New London
86.5 FM Stamford/Greenwich
91.3 FM Southampton, NY
91.9 FM Springfield, MA

99.5 FM Storrs

ONLINE
CPBN.org
CPTV.org
WNPR.org

PRINT
Connecticut Magazing

PRODUCTION
MediaVision Productions, Inc.

CONNECTICUT PUBLIC
BROADCASTING NETWORK
70 Audubon Streel

New Haven CT 06510-1218
203.776.9677

1049 Asylum Avenue
Hartford, CT 06105-2411
860.278.5310

May 3, 2017

To: Ms. Cathy Morelli
From: Jerry Franklin
Re: The Women’s Leadership Award / CPBN

Dear Cathy,
Exceptional young women are a promise of tomorrow.

We celebrate that promise at Connecticut Public Broadcasting and invite you to
nominate young women from your organization for consideration for the “Spirit of
Leadership” 2017 scholarship award.

On Thursday, June 1, 2017, we will come together to honor business leader Carla
Squatrito of Carla’s Pasta. An immigrant in the 1940’s, and a stellar entrepreneur of
today, Carla has built an extraordinary company in Connecticut through hard
work, leadership and her entrepreneurial spirit. In honor of her life and
accomplishments we will seek the next generation of powerful female leadership.

Your nomination must be female, college-bound, high school seniors of exceptional
character, integrity and leadership skills. We invite an adult (not a parent or
relative) who knows the nominee to write an essay, detailing why she should be
considered. We ask that essays are 500 words or less and are submitted via email to
Jane Beup at jbeup@cpbn.org no later than April 14, 2017. Please include “Spirit of
Leadership” in the subject line.

We look forward to reviewing the submissions for the selection of the 2017 “Spirit
of Leadership” award.

Sincerely,

f..__f}—h.,- , /, P s

Jerry Franklin
President and CEO

BOARD OF TRUSTEES: Francisco Boiges/Chair; Jeffey HoffmanyVice Chair, Pomela Pagani/Secretary; Joyce Ahrens, Tim Bannon, Thomas Bomes, Bruce Bozsum, Poul Bucho, Gregory Butle,
Chistopher Compbell, Gayte Capozzalo, Amold Chase, Deniel Grovn, Christopher Daclez, Arhur iedrick, Jery Franklin (ex ofic), Lynn Fusco, Peter Kelly, Mary Mclaughlin, Thea Montonez, Wiliom Nicketson
George Nodeet, Jewy Plush, Faye Preston, Brion Renstrom, Rick Richter, Roger Wilioms, Joy Youngling, Michael Zebath; Edith Bjornson, Carl Chadburn and Laura Lee Simon (Trusiee Emeriti)



IAM Recruitment

The Institute for Advanced Media delivers applied 21
century media learning in small-class settings that
ensure individualized attention for each student.
Building on the Connecticut Public Broadcasting
Network’s 50 years of experience as a leader in



broadcast media and communications, the IAM helps
adults succeed in a changing economy that demands
advanced knowledge and skills from its workforce.

“This is a transitional program. This is somewhere
between your old life and your new one.”

Institute for Advanced Media: "Somewhere between your old life...

About Our Courses

Our courses are designed to give students a
comprehensive hands-on experience in media fields
that are in high demand. They provide advanced
training from industry experts within a workplace
setting to increase skills building and content
competency amongst its students. |IAM students learn
under the tutelage of award-winning filmmakers,
producers, and practicing artists to build academic
proficiency while gaining critical job readiness and
interpersonal skills.

Courses are semester based and are held Monday
through Thursday, from 5:30 p.m. to 8:30 p.m. Students
also have the option to earn Adobe Certified Associate



(http://www.adobe.com/education/certification-
programs.html) (ACA) certifications in Photoshop
and/or Premiere Pro.

Courses offered include:

» Video Production

» Video Editing

» Graphic Arts and Digital Design
» Vector Graphics

» Documentary Storytelling

Course Offerings

Student Services & Enrichment Seminars

In addition to our courses, the |AM offers a robust
Career Services (http://ctlearninglab.org/adults/career-
services/) office that provides professional development
seminars on crafting a strong resume, personal
branding, and interviewing skills, as well as meetings by
appointment to discuss individual career goals.

The IAM Student Enrichment Seminars
(http:;//ctlearninglab.org/adults/professional-
development-and-leadership/) offer directed learning in
a specific subject to help students increase their
personal and professional skills. IAM students receive
seminar instruction from professional organizations,
volunteer professionals, and more.

Enrichment Seminars offered include:
» Project Management Skills for Life

» Resume Writing

» Public Speaking




About the IAM's Veterans Vocational Training
Program (http://ctlearninglab.org/adults/veterans-
vocational-program/)

The IAM also provides a unique and necessary solution
that addresses a critical need of one of Connecticut's
most important and deserving communities.
Connecticut is home to more than 19,000 post-9/11
veterans who often face unprecedented challenges as
they return to civilian life after military service. Many
veterans who have transitioned in the past are looking
to pursue new skills to help them as they grow
professionally in their existing careers. There remains a
clear need for programs that provide training and
services to this population to facilitate their reentry into
the civilian workforce.

A program of the IAM, the Veterans Vocational Training
Program (VVTP) is designed to help veterans transition
their military skills to civilian careers by providing free
|AM courses and hands-on career training to 50
veterans a year as well as their spouses and caregivers.
In addition to providing media education and
workforce development, the VVTP provides life
coaching and personal support that addresses the
whole person, and helps students navigate and connect
with state agencies and partners that can help ease
their transition.

Learn more about the VVTP

For more information about the Institute for
Advanced Media, contact:



Jenn Worhle

IAM Program Administrator

860.275.7530

jworhle@cpbn.org (mailto;jworhle@cpbn.org)

How to Apply

Search this website... Q

GET SMARTER

~ QUICKER

a media resource guide

(http://ctlearninglab.org/category/get-smarter-quicker/)

Our Featured Programs

« CPBN Media Lab » (http://ctlearninglab.org/college-students/)

« The Journalism & Media Academy » (http://ctlearninglab.org/teens/)
. The Institute for Advanced Media » (http://ctlearninglab.org/adults/)
« The Veterans Vocational Training Program

» (http://ctlearninglab.org/veterans-vocational-programy/)

Quick Links

Institute for Advanced Media (http://ctlearninglab.org/adults/)
Course Offerings (http://ctlearninglab.org/adults/course-offerings/)
Veterans Vocational Training Program
(http://ctlearninglab.org/adults/veterans-vocational-program/)

Ask the IAM (http://ctlearninglab.org/adults/ask-the-iam/)

Career Services (http://ctlearninglab.org/adults/career-services/)
See Us in Action (http://ctlearninglab.org/adults/iam-in-action/)



Professional Development and Leadership
(http://ctlearninglab.org/adults/professional-development-and-
leadership/)

How to Apply (http://ctlearninglab.org/adults/how-to-apply-to-iam/)
Employment Opportunities (http://ctlearninglab.org/adults/employment-
opportunities/)

Student Referral Program (http://ctlearninglab.org/adults/student-
referral-program/)

Recent News

= CT Public Celebrates Annual Spring Content Day for JMA Students
(https://ctlearninglab.org/ct-public-celebrates-annual-spring-content-
day-for-jma-students/)

= Haunted Mansion (https://ctlearninglab.org/haunted-mansion/)
» The Loco Maze (https://ctlearninglab.org/the-loco-maze/)
s Photon Phorce (https://ctlearninglab.org/photon-phorce/)

» |nterview with JMA's Raegan Byrd
(https://ctlearninglab.org/interview-with-jmas-raegan-byrd/)
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