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TDS maintains policies in its Employee Handbook. All employees are required to read and 

acknowledge all Employee Handbook policies within 30 days of hire.  Those policies include a 

policy that states in part: 

TDS is an equal opportunity and affirmative action employer.  Consistent with its 

commitment to employ and advance qualified individuals, TDS prohibits all forms of 

unlawful harassment and discrimination and affords equal opportunities to employees and 

applicants, without regard to race, color, religion, gender, gender identity, sexual 

orientation, national origin, age, genetic information, disability, military/veteran status, or 

any other protected class as provided in applicable federal, state or local fair employment 

laws. This policy governs all aspects of employment, including but not limited to 

recruitment, hiring, job assignment, compensation, promotion, transfer, discipline, 

separation, access to benefits and training, etc.  The Company complies with applicable 

federal, state and local laws governing non-discrimination in all terms and conditions of 

employment in every location in which the Company has facilities.  Consistent with its 

affirmative action obligations, the Company will take affirmative action to ensure 

equality of opportunity in all aspects of employment for qualified minorities and females, 

disabled individuals, and veterans. 

Additionally, this policy, as well as other policies, are reinforced in Civil Treatment for 

Employees (CTE). CTE is an interactive, web-based training program to communicate both the 

employers and the employees workplace expectations and responsibilities in avoiding a 

discriminatory workplace. This course allows participants to deal with workplace problems 

which may occur in their day-to-day operations, as well as learn to understand their role in 

building a civil workplace.  Another course, Civil Treatment for Leaders (CTL), which is taken 

by all supervisors, and within approximately six months of any new supervisor’s start date or the 

date an employee becomes a supervisor.  Following is a brief description of the course: 

CTL builds upon topics covered in CTE and is a required course for leaders which provides the 

necessary tools for managing fairly and legally in today's changing workplace. Topics include 

sexual and general harassment, discrimination, EEO, FMLA, employee accommodations and 

unjust dismissal, as examples.  

TDS continues to make its equal employment opportunity policy known internally by: 



 

1. Posting a statement to its employees to communicate its EEO policy;  

2. Including a Diversity Commitment policy and an Equal Employment Opportunity 

policy  in the Company’s Employee Handbook;  

3. Explaining the policy thoroughly in new employee orientation information, as well 

as in employee and management training programs; 

4. Conducting periodic meetings with executive, management, and supervisory 

personnel to explain both the intent of the policy and individual responsibilities for 

effective implementation, as well as reiterate the President & CEO’s commitment. 

5. Publicizing the policy on the Company Intranet.  

6. Publishing within TDS articles covering EEO events, promotion of women, and 

minorities, and special action programs. 

7. Picturing both minority and non-minority men and women in Company 

publications. 

8. Making current employees aware of the existence of the Affirmative Action 

Program and the benefits available to them under the Program annually. 

Among other measures, TDS makes its policy known externally by: 

1. Incorporating the equal employment opportunity clause in all purchase orders, 

leases, and contracts covered by Executive Order 11246, as amended.  

2. Utilizing employment advertisements that are appealing to both minority and non-

minority groups. 

3. Informing prospective employees of the existence of the Company’s Affirmative 

Action Program and the benefits available to them under the Program  

 

The Human Resources Department is responsible for overall EEO compliance and maintains 

personnel records in compliance with applicable laws and regulations. Departmental leaders are 

responsible for implementing equal employment practices within each department.  It is every 

employees responsibility to assist in making EEO a viable, realistic, results-oriented program and 

working together, the company strives to achieve equality at all levels of the work force as 

outlined in the Company’s Affirmative Action Program (AAP). 



In accordance with the Company’s equal opportunity policy for employment to applicants and 

employees, employment offers made on behalf of the Company need to comply with the 

Company’s policies as well as federal and state legal requirements.   

During the selection process, hiring managers are responsible for conducting timely, effective 

interviews with qualified candidates for posted positions in consultation with the appropriate 

recruiter.  The Equal Employer Opportunity Commission (EEOC), Department of Labor (DOL) 

and other federal agencies have established guidelines for topics that are not appropriate for 

employers to discuss with potential employees.  Individuals involved in the hiring process are 

directed to refrain from asking questions related to unacceptable discussion topics  detailed in 

TDS policy.  To ensure consistency, it is the Company’s policy that the same questions need to 

be asked to all applicants. 

 


