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Nov. 14, 2017 — WESA Seeks Arts and Cultural Reporter

Application Deadline: Open Until Filled
Position Overview

The Arts and Culture beat encompasses the performing, visual, and fine arts, as well as public art, and
applied arts including architecture and graphic design; crafts; film, digital media; literature; and other
creative activities. Culture can be investigated through the lens of social interaction; it spans everything
from sports and history to gender roles, traditions, communication, and food. The beat finds news
value in the arts and culture by examining it contextually, analytically and historically. Its focus includes
institutions and subjects both large and small — from the Carnegie Museums and Cultural District, to
street artists, and local trend makers. The beat also works across the lines of other beats, including art

education, the impact of development on artists, and how social justice and culture converge.
This full-time exempt position reports to the News Director.
Major Responsibilities

e Research, report, write, and produce multimedia spot and feature stories for WESA on-air and
digital platforms, at a rate that meets newsroom productivity goals

o Consistently generate and pitch creative, thoughtful and original story ideas in multiple media,
while accepting and willingly executing assignments from newsroom managers

o Be skilled at mixing and editing one’s own audio reports, including in the field

e Be skilled at writing crisp, clear news reports on deadline for web

e Be willing and able to take still photos and video in the field

e Use social media to break news, engage audiences and expand one’s source base

e Be willing to work during off hours and weekends as needed

e Make public appearances as opportunity arises to enhance WESA's brand

e Participate in on-air and online fundraising as needed

e Other duties as assigned

Qualifications and Skills Required



e Bachelor’s degree in journalism-related field or equivalent experience / training

e Two or more years of reporting in a professional broadcast newsroom environment with
multimedia news content training and experience

e Strong on-air and digital reporting, writing and technical skills

e  Ability to gather quality field audio, to edit and mix ably for use on air or digital platforms

e Self-motivated team player with a track record of producing daily news stories and features of
interest to local audiences

e Sound and ethical judgment, with a commitment to objectivity, balance and fairness

e  Ability to handle multiple projects in a fast-paced, deadline-oriented environment

e Creativity and sound judgment in social media usage

e Ability to travel throughout the region and work flexible hours when necessary, including

reliable vehicle, current driver license, clean driving record, and adequate auto insurance
Pittsburgh Community Broadcasting Corporation offers:

Salary commensurate with experience and an excellent benefits package that includes medical
insurance, paid medical leave, 403(b) plan with matching contributions, paid vacation and holidays and

a workplace culture that is fun, diverse and innovative.

Applicants are invited to send a cover letter, resume, at least three samples of work relevant to this
position, and three references to artsjob@wesa.fm. In your response, let us know how you heard

about the position.

Pittsburgh Community Broadcasting Corporation is committed to creating a diverse environment and is
proud to be an Equal Opportunity Employer. All qualified applicants will receive consideration for
employment without regard to race, calor, religion, gender, gender identity or expression, sexual

orientation, national origin, genetics, disability, age, or veteran status.
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Exhibit 17
Director, Finance & Administration (1/16/2018)

Recruitment Source Documentation

Current

PCBC website

Indeed

New Pittsburgh Courier
Nonprofit Talent
NextPittsburgh.com









Director of Finance Job Opening in Pittsburgh, Pennsylvania - Current.org

The Director, Finance is responsible for the Finance function of the organization,
including general accounting, budget creation, oversight and monthly reporting, cash
management, preparation and analysis of financial statements, supervising,
coordinating and supporting the annual audit, assisting with the preparation of non-profit
corporate tax returns (890's), and completion of annual financial reports filed with the
Corporation for Public Broadcasting. They have specific responsibility for tracking
grant-funded projects and initiatives.

Major areas of work will include:

Prepare and analyze monthly financial statements for Management, Board of
Directors, Finance Committee and others as required:;

Maintain integrity of general ledger by ensuring all material financial information is
posted in timely manner;

Periodically review and reconcile balance sheet accounts, and review income and
expense accounts for accuracy;

Maintain the Official FCC Public file and work with the CEO and Director of
Technology in all FCC-related dealings;

Supervise Business Office staff;

Develop and implement improved accounting practices;

Identify, lead installation and maintain new accounting software system;

Be the in-house expert regarding financial reporting for the Corporation for Public
Broadcasting and IRS, understanding all requirements and filing all required
reports in timely fashion;

Be the in-house expert regarding financial and operational reporting for grants,
including advance review of grant agreements, review of award letters,
supervision of accounting and compliance, maintenance of temporarily restricted
net asset schedules, timely preparation and delivery of required reports of
accounting to funders;

Monitor cash flow and take action to maximize earnings;

Oversee annual corporate audit with outside accounting firm, delivering final
document on time, mesting generally accepted accounting principles (GAAP) and
to satisfaction of auditors and management;

Oversee preparation of annual corporate tax returns (990s) and related schedules
and calculations;

Oversee preparation of annual budgets and related schedules, including assisting
departments with preparation of their budgets;

Oversee the billing and commission calculations for underwriting team;

Maintain appropriate corporate insurance coverages;

Review contracts and agreements as needed;

Maintain all payroll-relzted activities including semi-monthly payroll preparation
and posting to general ledger; annual employee compensation letter preparation;
unemployment compensation insurance reporting; and full working knowledge of
payroll taxes;

Document and maintain accounting policies and procedures with an emphasis on
compliance;

Be the point person for third-party service providers (payroll, insurance, etc.).

This individual will report to the CEQ and will serve on the Executive Leadership Team.
They are also charged with leveraging their experience and tools in a strategic way
across the entire organization, assisting department heads in better understanding the

Min Education:
BA/BS/Undergraduate

Min Experience:
7-10 Years

Required Travel:
0-10%

10/12/17, 10:37 AM

https://jobs.current.org/job/director-of-finance/37450005/14538/?ut...urce=current.org&utm_medium=widget&utm_campaign=recent-jobs-widget Page 2 of &



Director of Finance Job Opening in Pittsburgh, Pennsylvania - Current.org 10/12/17, 10:37 AM

metrics of their work, with an eye toward process improvement and better financial
performance.

This is a full-time positicn, and business hours are Monday through Friday, 8:30 a.m. to
5 p.m. Longer hours, evenings and weekend work will frequently be necessary.

Requirements

Education and Experience

= BS in Accounting. Finance or related field:
o 8+ years of experience with financial and tax issues for non-profit entities

Personal Characteristics

Familiarity with foundation and government grant applications, tracking &
reporting;

» Experience with implementation of new accounting software & systems;
Proficient in MS Excel, Word, and Qutlook;

Excellent research and writing skilis;

Ability to maintain absolute confidentiality in all matters;

« Proven success in a collegial and collaborative, personality-driven work setting;
« Ability to successfully manage and lead staff

« Enthusiasm for the missions of both WYEP and WESA,

« Atrack record of unquestionable honesty, integrity and commitment to service. ?
« Strong organizational skills, ability to meet deadlines, and attention to detail;

« Strong problem-solving and research skills;

» Outstanding communication and interpersonal skills;

.

The Company

Pittsburgh Community Broadcasting Corporation (PCBC) is an independent, locally
owned community-supported public media organization. PCBC is home to Pittsburgh’s
NPR News station, 90.5 WESA, and 91.3 WYEP, serving Pittsburgh and the
surrounding communities of VWestern Pennsylvania.

Pittsburgh Community Broadcasting Corporation serves the more than 2 million
residents of Pittsburgh and its surrounding communities by leveraging the power of
media to inform, inspire, 2nd entertain. We engage audiences and cultivate
conversations that strengthen, enrich and improve the communities we serve.

e« 90.5 WESA, was launched in 2011 (in partnership with the Pittsburgh
philanthronic community) with an NPR News format, dedicated to informing
people in ways that engage and inspire dialogue about global, national and
community issues. lis stated mission is “to work for the public to inform people in
ways that engage and inspire them to create dialog about community issues

https://jobs.current.org/job/director-of-finance/37450005/14538/?ut...urce=current.org&utm_medium=widget&utm_campaign=recent-jobs-widget Page 3 of 5



Director of Finance Job Opening in Pittsburgh, Pennsylvania - Current.org

and stories”.

o 91.3 WYEP was founded in 1974 as an all-volunteer community licensed radio
station; it broadcasts z diverse offering of adult alternative music, provides
community education programs, and presents a large number of highly visible
events anc concerts in the region. Its mission is to “enrich the community through
musical discovery, expression and education”.

Each week more than 200,000 Southwestern Pennsylvanians listen to Pittsburgh
Community Broadcasting Corporation broadcasts, and tens of thousands more engage
with our content through our websites and mobile digital services. Our stations also
play an active role in engacing the community through online and mobile services and
in-person events, and have a prominent voice in Pittsburgh’s civic and cultural affairs.

Benefits and Wore

Pittsburgh Cornmunity Broadcasting Corporation offers compensation commensurate
with experience and an excellznt benefits package that includes medical and life
insurances, paid medical leave, a 403(b) retirement plan with generous matching
contributions, paid vacation and holidays and a workplace culture that is diverse,
collaborative and progressive.

Applicants are invited to send a cover, resume, and three references
to FinanceDirector@wesa.fm. In your cover letter, be sure to tell us how you learned
about this positicn, and include your current compensation level. ?

Please, no phone calls.?

Pittsburgh Coemmunity Broadcasting Corporation is an Equal Opportunity Employer, and
actively seeks diversity in its workforce. ?

10/12/17,10:37 AM

About Pittsburgh Community Broadcasting Corporation (/jobseeker/company/1261121/pittsburgh-community-broadcasting-

corporation?job=37450005)
/Users/terryoreilly/Desktop /LOGOS/90.5 91.3 paired vertical.jpg
Contact:Terry O'Reil

More Jobs from Pittsburgh Community Broadcasting Corporation
(/jobseeker/company /1261121 /pittsburgh-community-broadcasting-corporation?job=37450005)

Jobs You May Like

Director, Human Resources Director, Distribution Operations/Program

and Organizational... Services (/job/director- Manager
(/job/director-human- distribution- (/job/operationsprogram-
resources-and- services/37471087/) manager/37449906/)
organizational /37458031/) American Public Television Aspen Public Radio

Boston, MA, United States Aspen, CO, United States

Pittsburgh Community...
Pittsburgh, PA, United States

Senior Vice President,
Development ( /job/senior-
vice-president-
development,/37393004/)

WNED | WBFO
Buffalo, NY, United States

https://jobs.current.org/job/director-of-finance/37450005/14538/?ut...urce=current.org&utm_medium=widget&utm_campaign=recent-jobs-widget
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Exhibit 18
Morning Edition Producer (1/2/2018)
Recruitment Source Documentation

NABIJ

NAHJ

PCBC website
PRNDI

CPB


















About 90.5 WESA (/about-us)

WESA Staff (/people/capacity/staff)

Contact Us (/contact-us)

eNewsletter Signup (http://eepurl.com/gj64bv)

Community Calendar (/community-calendar)

Archives (/archives)

Help with Streaming (/post/having-problems-our-stream)

90.5 WESA Privacy & Terms of Use (/privacy-terms-use)

About Pittsburgh Community Broadcasting (http://pittsburghcommunitybroadcasting.org/)

Public File for Pittsburgh Community Broadcasting Corporation (https://publicfiles.fcc.gov/)

© 2019 90.5 WESA















Nov. 14, 2017 — WESA Seeks Morning Edition Producer

Application Deadline: Open Until Filled

Position Overview

Assist morning host with program preparation, newscasts, interviews, and other duties. This full-time

exempt position reports to the News Director.

Major Responsibilities

s Prepare scripts and audio for air in NewsBoss content software management software

e Record and log network content for time shifting

e Produce and prepare hosts and guests for recorded or live interviews

e Coordinate audio and written content with the newsroom

e Participate in the sound design of the program

e Research, report, write, and produce spot and feature stories for WESA on-air and digital
platforms

e Attend station events and assist in educational outreach activities

e Other possible duties include: posting to social media sites, additional audio production,

participate in on-air and online fundraising as needed

Qualifications and Skills Required

o Bachelor’s degree in journalism-related field or equivalent experience / training

e At least one year of experience as a radio or news producer, preferably in public radio

e Proficiency with digital audio editing, studio technology and practices, and digital content
e Sound and ethical news judgment, with a commitment to objectivity, balance and fairness
e Strong writing skills

o  Ability to handle multiple projects in a fast-paced, deadline-oriented environment

e Creativity and sound judgment in social media usage

e An understanding of the NPR audience and news style

e Familiarity with the NPR news magazine clocks, their structure, and elements



o Good interpersonal skills

e Ability to work well under pressure and meet deadlines

Shift: Monday to Friday, 4:30 a.m. to 12:30 p.m.

Pittsburgh Community Broadcasting Corporation offers:

Salary commensurate with experience and an excellent benefits package that includes medical
insurance, paid medical leave, 403(b) plan with matching contributions, paid vacation and holidays and

a workplace culture that is fun, diverse and innovative.

Applicants are invited to send a cover letter, resume, at least three samples of work relevant to this
position, and three references to meproducer@wesa.fm. In your response, let us know how you heard

about the position.

Pittsburgh Community Broadcasting Corporation is committed to creating a diverse environment and is
proud to be an Equal Opportunity Employer. All qualified applicants will receive consideration for
employment without regard to race, color, religion, gender, gender identity or expression, sexual

orientation, national origin, genetics, disability, age, or veteran status.
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Exhibit 19
Energy Reporter (11/27/2017)

Recruitment Source Documentation

PCBC website
CPB

NABJ

NAHJ



























Professional Diversity Network
801 W. Adams Street

Suite 600

Chicago, IL 60607
www.prodivnet.com

USA
Order: 59¢3c826d68ac323f300000c
Account: 597b87b34¢37cb 1838000255
Contract: 59c3c87ed68ac3d85300003¢
Date: 09-21-2017
Terry O'Reilly
67 Bedford Square
Pittsburgh, PA
Order Summary
Purchase Date: 09-21-2017
Item Service/Product Charges Total
1 Single NAHJ 60 Day Job Posting $150.00 $150.00
Total $150.00

Please Note: The Professional Diversity Network (PDN) powers the NAHJ Career Center website, which is the name that
will appear on your credit card statement. If you have any questions concerning this transaction, please call (888) 975-
1386.

We appreciate your business. Thank you!

The total amount has been charged to your credit card.

Professional Diversity Network
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Exhibit 20
Science, Health and Tech Reporter (11/2/2017)

Recruitment Source Documentation

PCBC website
NAHJ

NABIJ

Current

CPB






Pittsburgh Community Broadcasting Corporation offers:

Salary commensurate with experience and an excellent benefits package that includes medical
insurance, paid medical leave, 403(b) plan with matching contributions, paid vacation and
holidays and a workplace culture that is fun, diverse and progressive.

Applicants are invited to send a cover letter, resume, at least three samples of work relevant to
this position, and three references to sci-tech@wesa.fm. In your response, let us know how you
heard about the position.

Pittsburgh Community Broadcasting Corporation is committed to creating a diverse environment
and is proud to be an Equal Opportunity Employer. All qualified applicants will receive
consideration for employment without regard to race, color, religion, gender, gender identity or
expression, sexual orientation, national origin, genetics, disability, age, or veteran status.












yourmembership

YourMembership.com, Inc
541 Eastern Point Road
Suite 3

Groton, CT 06340

Tel. 860-437-5700

PURCHASER INFO

Pittsburgh Community Broadcasting Corporation
67 Bedford Sq

Pittsburgh, PA 15203

Attn: WESA 90.5fm Attn: Accounts Payable

RECEIPT
ORDER # R29916126
DATE 07/28/17
I0/PO# Sci-tech
AMOUNT PAID USD 299.00

PURCHASED BY

Pittsburgh Community dba 90.5 WESA / dba 91.3

WYEP
4123819131
employment@wyep.org
PRODUCT DESCRIPTION AMOUNT
30 Day Online Only Job Posting Current.org UsD 299.00
Job Posting - Web (paid - creditcard)
Job ID: 36317131
Job Name: Science, Health, Tech
Job Title: Reporter: Science, Health, and Technology 90.5 WESA
SUBTOTAL USD 299.00
TAXES USD 0.00
TOTAL PAID USD 299.00
AMOUNT DUE USD 0.00















About 90.5 WESA (/about-us)

WESA Staff (/people/capacity/staff)

Contact Us (/contact-us)

eNewsletter Signup (http://eepu rl.com/gjé4bv)

Community Calendar (/community-calendar)

Archives (/archives)

Help with Streaming (/post/having-problems-our-stream)

90.5 WESA Privacy & Terms of Use (/privacy-terms-use)

About Pittsburgh Community Broadcasting (http://pittsburghcommunitybroadcasting.org/)

Public File for Pittsburgh Community Broadcasting Corporation (https://publicfiles.fcc.gov/)

© 2019 90.5 WESA
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Exhibit 21
Government & Law Reporter (8/28/2017)

Recruitment Source Documentation

PCBC website
NAHJ

NABIJ

CPB
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Exhibit 22
General Assignment Reporter (8/1/2017)
Recruitment Source Documentation

PCBC website
pacareerlink.pa.gov
PRNDI

CPB
























5(25/2017 JobGateway - Job Posting Confirmation

MENU

Job Posting: Confirmation

Confirmation

Thank you for submilting your job posting. Your job posting is pending approval and it may take up to 1 business day for approval. Upon approval, the job posting status will
change to "Open" and be searchable by applicants.

If your job posting has not been approved, or you have additional questions, please contact local PA CareerLink® staff at the following office.

PA CAREERLINK PITTSBURGH/ALLEGHENY COUNTY
304 Wood Street, Wood Street Commons

Pittsburgh, Pennsylvania - 15222

Phone: 412-552-7100

Fax: 412-552-7051

Email: eric.pferdekamper@ulagency.org

Contact Information

The following Employer Contact information will display to job seekers when they apply:

Forward Resume To:

GA-reporter@wesa.fm

If any of the above information is not accurate, please edit your job posting details (click the "Review Job Posting" link below and then click the "Edit” button under the Gontact
Details section of the Review Job Posting Screen) or edit your contact details from the Main Menu (under Company Profile > Company Contacts).

Additional Actions

» Review Job Posting
= Create another job posling (JobPostingBasicDetails.aspx?

QfgAjWeZ2aEazxuslazadMavMHPiepdPStYxeCqDzMyBEhWI7uH1qVI@TWpStond4 1SdSyatAKnZGfOewzKLjnlpF_9wEyN5SMFtV5@E3Fd6pTZ@SIdK)
= View all Job Poslings (JobPostingList.aspx)

Copyright © 2017 Commonwealth of Pennsylvania. pennsylvani @% o 5
(http://www.pa.gov)

Governor Tom Wolf (http://www.governor.pa.gov) (HAYPWWEr

(https:/www.i
domain=www

https://www.jobgateway.pa.gov/jponline/Employer/ManageJobPostings/JobPostingConfirmation.aspx?9Gr1dcigyD_LFgH6fvXHzglkyaKraeae8AB0SsgF... 1/1
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JobGateway - Reporter/General Assignment - 90.5 WESA

YOUR JOB POSTING
W Reporter/General Assignment - 90.5 WESA

Pittsburgh Community Broadcasting Corp

@ Pittsburgh, PA

@ TODAY

o= 11013388

Summary
@ Pittsburgh, PA

@ Competitive Salary

2 Years Experience

@ Bachelor's degree

‘. No Commisssion

40.00 hours per week / Day Shift /Full-Time

Description

Application Deadline: Open Until Filled

Status: Full-time exempt

Reports to: News Director

Position Overview

This reporter will cover fast-moving breaking news in the Pittsburgh region, with an emphasis on producing
spot reports for WESA newscasts. The reporter is comfortable reporting on a wide array of topic areas, as
well as producing stories for multiple media, including audio, text, video, information graphics and social
media. The reporter will be assigned to work with WESA's morning team, in order to build a foundation for the
station’s news coverage throughout the day.

Major Responsibilities

hitps://www.jobgateway. pa.gov/jponIine/JobSeeken’JobPostingDeiails?FvaUXYfQZoEvOmw35JNcWQvKhaSiqT4_eszfNNIasMIKcZFWSgeXCbbLYAE.. :

Research, report, write, and produce multimedia spot stories for WESA's air and its digital platforms, at
a rate that meets newsroom productivity goals

Consistently generate and pitch creative, thoughtful and original story ideas in multiple media, while
accepting and willingly execute assignments from newsroom managers

Be skilled at mixing and editing one’s own audio reports, including in the field

Be skilled at writing crisp, clear news reports on deadline for web

Be willing and able to take still photos and video in the field

112



5/25/2017 JobGateway - Reporter/General Assignment - 90.5 WESA

« Use social media to break news, engage audiences and expand one's source base
+ Be willing to work during off hours and weekends as needed

» Make public appearances as opportunity arises to enhance WESA's brand

« Participate in on-air and online fundraising as needed

o Other duties as assigned

Qualifications and Skills Required

« Bachelor's degree in journalism-related field or equivalent experience / training

= One or more years of reporting in a professional broadcast newsroom environment with multimedia
news content training and experience

 Strong on-air and digital reporting, writing and technical skills

« Ability to gather quality field audio, to edit and mix ably for use on air or digital platforms

» Self-motivated team player with a track record of producing daily news stories and features of interest
to local audiences

 Sound and ethical judgment, with a commitment to objectivity, balance and fairness

= Ability to handle multiple projects in a fast-paced, deadline-oriented environment

= Knowledge of Pittsburgh and western Pennsylvania is helpful

» Demonstrated ability to shoot and edit video and photos

« Creativity and sound judgment in social media usage

« Ability to travel throughout the region and work flexible hours when necessary, including reliable
vehicle, current driver license, clean driving record, and adequate auto insurance

Organization Overview

Pittsburgh Community Broadcasting Corporation is an independent public media organization located in the
historic South Side of Pittsburgh, PA. Pittsburgh Community Broadcasting Corporation is a 501-¢3 non-profit
operating independent public radio stations 90.5 WESA and sister station 91.3 WYEP.

Pittsburgh Community Broadcasting Corporation offers:

Salary commensurate with experience and an excellent benefits package that includes medical insurance,
paid medical leave, 403(b) plan with matching contributions, paid vacation and holidays and a workplace
culture that is fun, diverse and progressive.

Applicants are invited to send cover letter, resume, at least three samples of work relevant to this positon,
and references to GA-reporter@wesa.fm. In your response, let us know how you heard about the
position.

Please, no phone calls.

Additional Details

Driver's License: Class C - Standard Drivers License

https://www.jobgateway.pa.gov/jponline/JobSeeker/JobPostingDetails ?F YvUXYf9ZoEvOmw35JNcWQvkhaSiqT4_ePzbfNNIlasMIKcZFWSgeXCbbLYAE... 2/2
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