
Joan Stewart 
202.719.7438 
jstewart@wiley.law 

 
 
 
May 3, 2024 

 
VIA POSTINGTO FCC ONLINE PUBLICINSPECTION FILE 

 
Elizabeth E. Goldin 
Assistant Chief, Investigations & Hearings Division 
Enforcement Bureau 
Federal Communications Commission 

 
Re: Response to Broadcast EEO Audit Letter 

Estrella Media, Inc. 
KEYH, Houston, Texas 
Facility ID No. 2911 

 

 
Wiley Rein LLP 
1776 K Street NW 
Washington, DC 20006 
Tel: 202.719.7000 

 
 

 
 
Dear Ms. Goldin: 

 
On behalf of Estrella Media, Inc., the parent corporation of the licensee of the above referenced 
broadcast station  in the Houston, Texas station employment unit (“SEU”), the undersigned 
submits the SEU’s response to your letter of March 22, 2024 concerning compliance with the 
Commission’s Equal Employment Opportunity rules, 47 C.F.R. § 73.2080. In accordance with 
your request, this submission consists of a sworn statement by Peter Markham, CEO, with 
copies of documentation responsive to your inquiry. 

 
Should any questions arise concerning this submission, kindly contact the undersigned. 

Respectfully submitted, 

/s/ Joan Stewart 
 
Joan Stewart 
Counsel to Estrella Media, Inc. 

 
 
cc: EB-EEO@fcc.gov 



 

 

DECLARATION OF PETER MARKHAM, CHIEF EXECUTIVE OFFICER 

I, Peter Markham, hereby declare as follows: 

1. I am a Chief Executive Officer of Estrella Media, Inc. (“Estrella”), parent corporation of 
Estrella Radio License of Houston LLC and Estrella Television License of Houston LLC, the 
licensee of KEYH, Houston, TX (FID 2911), which is part of a station employment unit based in 
Houston Texas and which includes KZJL(TV), Houston, TX (FID 69531), KTJM(FM), Port 
Arthur, TX (FID 20489), KQQK(FM), Beaumont, TX (FID 19087), and KNTE-FM, Bay City, 
TX (FID 2131) (the “SEU” or “Unit”).  This Statement and relevant attachments are being 
submitted in response to the March 22, 2024 letter of Elizabeth E. Goldin, Assistant Chief, 
Investigations & Hearings Division of the Commission’s Enforcement Bureau, concerning a 
random audit of EEO compliance (the “EEO Audit Letter”).   

2. This SEU employed five or more full-time employees during the audit period as the term 
is defined in the broadcast EEO rule of the Federal Communication Commission (“FCC” or the 
“Commission”), 47 C.F.R. § 73.2080(e)(1).  

3. In response to Question 2(b)(i) of the EEO Audit Letter, the SEU’s two most recent EEO 
Public File Reports, as described in 47 C.F.R. § 73.2080(c)(6), are appended at Attachment A.   

4. In response to Question 2(b)(ii) of the EEO Audit Letter, the web addresses of the 
stations in this SEU are as follows: https://estrellatv.com/radio/la-raza-houston (KTJM(FM)), 
https://estrellatv.com/radio/el-norte-houston (KQQK(FM)), and https://estrellatv.com/radio/la-
raza-houston (KNTE (FM)). KEYH (AM) does not have a website. A copy of the current EEO 
Public File Report is included on or linked to each of these websites.  

5. In response to Question 2(b)(iii), the date of each full-time hire listed in the SEU’s above-
referenced EEO Public File Reports, in accordance with 47 C.F.R. § 73.2080(c)(5)(vi), is 
included in the internal business records appended at Attachment B.  Further, the licensee 
acknowledges that it is required to retain records to document its outreach to the recruitment 
sources used to fill its full-time positions pursuant to 47 C.F.R. § 73.2080(c)(5)(iii), including the 
recruitment reflected in the above EEO Public File Reports.  However, pursuant to the EEO 
Audit Letter, only one such job notice per position is included at Attachment B. 

6. In response to Question 2(b)(iv) of the EEO Audit Letter, the internal business records 
appended at Attachment B also provide data concerning (a) the total number of interviewees for 
each vacancy and (b) the referral source for each interviewee for each full-time vacancy filled 
during the period covered by the above EEO Public File Reports. 

7. In response to Question 2(b)(v) of the EEO Audit Letter, documentation concerning the 
Unit’s performance of four points worth of recruitment initiative activity during the period 
covered by the above EEO Public File Reports and as described in § 73.2080(c)(2) is appended 
at Attachment C with participating personnel noted therein.  This SEU employs a total of 43 full-
time employees and at least one of our stations is located in a market with a population of more 
than 250,000.  Accordingly, the SEU is required to perform at least four points worth of 
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recruitment initiative activity during each two-year period measured from the date the stations in 
the SEU are required to file license renewal applications.  

8. In response to Question 2(b)(vi) of the EEO Audit Letter, the licensee affirms that it is 
not aware of any complaints alleging unlawful discrimination in the employment practices of the 
stations in this SEU based on race, color, religion, national origin or sex filed before a body with 
jurisdiction under federal, state, territorial or local law during the current license term.  

9. In response to Question 2(b)(vii) of the EEO Audit Letter, the licensee affirms that 
Estrella has disseminated copies of the “EEO Basics Binder,” a comprehensive manual on FCC 
EEO compliance authored by Estrella’s communications counsel, Wiley Rein LLP.  It includes 
advice on how SEUs are to engage in broad recruitment for job vacancies, undertake recruitment 
initiatives and provides sample forms for collecting and maintaining the necessary recruitment 
records.  Human resources and legal staff at the corporate level regularly responds to SEU 
requests for assistance, and also partners with Wiley Rein to provide FCC EEO guidance to 
Estrella’s HR managers and coordinators as warranted.  The SEU’s HR Manager was charged 
with daily recruitment and recordkeeping requirements at the SEU, and maintaining its master 
list of recruitment sources under the supervision of Estrella’s Director of Human Resources. This 
SEU’s compliance efforts include identifying our efforts to afford equal employment 
opportunities to employees through statements disseminated in job applications and posted in 
conspicuous areas within the workplace. 

10. At the local level, this SEU has set up a process to ensure that full-time vacancies have 
broad outreach by holding refresher meetings that highlight the importance of broad outreach, 
contemporaneous record keeping and identifying successful performance initiatives. This SEU’s 
compliance efforts include identifying our efforts to afford equal employment opportunities to 
employees and applicants through statements disseminated in job applications and posted in 
conspicuous areas within the workplace. This SEU’s employment practices during the audit 
period were the ultimate responsibility of Laura Martinez-Portillo, the SEU’s Senior Human 
Resources Manager, working in conjunction with in-house counsel at our corporate headquarters 
and, when applicable, outside employment and labor counsel.    

11. In response to Question 2(b)(viii) of the EEO Audit Letter, the SEU understands that it 
must periodically analyze the effectiveness of its EEO recruitment program by reviewing the 
productivity of sources on its recruitment list and the outcome of its recruitment initiatives.  The 
SEU recently bolstered its master list of recruitment sources to widen vacancy-specific outreach 
and attract more qualified candidates. The SEU’s HR Manager, also makes a point to personally 
contact several community organizations on the SEU’s recruitment source list to discuss specific 
skills and qualifications for open positions and attends the SEU’s popular community events to 
interact with interested attendees about careers in broadcasting generally and at the SEU 
specifically. Finally, Estrella also recently redesigned and moved its career website, which has 
simplified the ability for potential candidates to find and apply for open job postings.   

12. In response to Question 2(b)(ix) of the EEO Audit Letter, this SEU strives to comply with 
all federal, state and/or local laws regarding pay, benefits, seniority practices, promotions, and 
selection techniques and tests to ensure that they provide equal opportunity and do not have a 
discriminatory effect.  
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Dated: May 3, 2024 

[SIGNATURE PAGE FOLLOWS] 



 

 

SIGNATURE PAGE TO 

DECLARATION OF PETER MARKHAM 

As of the date set forth above, I hereby declare under penalty of perjury that the foregoing is true 

and correct to the best of my knowledge, information and belief. 

 

___________________________________ 

Peter Markham 

DocuSign Envelope ID: 1D35AA38-DAD1-4095-9785-293590FFDFF5



ATTACHMENT A 



KZJL(TV)/KTJM(FM)/ KJOJ-FM1/KQQK(FM)/KNTE-FM/KEYH(AM)  
EEO PUBLIC FILE REPORT 

04/01/2022 – 03/31/20232 

I. VACANCY LIST

See Master Recruitment Source List (MRSL) for recruitment source data 

Job Title 
Recruitment Sources (RS) Used to Fill 

Vacancy 
RS 

Referring 
Hiree 

1 Promotions Assistant 4,7,9,13,15,16 4

2 HR Generalist 1, 7,9,11 9

3 Promotions Coordinator 7,9,13,15,16 7

4 Account Coordinator 7,9,13,15,16 7

5 Account Coordinator 7,9,13,15,16 7

6 Receptionist 7,9 7

7 Account Executive 2,7,9,10,11 10

8 Disc Jockey 6,7,9 6

9 Account Coordinator 7,9,12 7

10 Audio Production Assistant 7,9 7 

11 Receptionist 2,7,9,10 2

12 TV News Reporter 7,9,10 7

13 General Sales Manager 2,7, 10 2 

1 This licensed was canceled April 2022. 

2 This report was revised in April 2024 to address reporting issues. 



KZJL(TV)/KTJM(FM)/KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM) 
EEO PUBLIC FILE REPORT 

04/01/2022 – 03/31/2023 
 

II. MASTER RECRUITMENT SOURCE LIST (“MRSL”) 
 

RS 
Number 

RS Information 

Source Entitled 
to Vacancy 

Notification? 
(Yes/No) 

No. of 
Interviewees 

Referred by RS 
Over Reporting 

Period 

1 Walk-In/Self-Referral N 1 

2 Employee Referral N 3 

3 Non-Employee Referrals N 0 

4 Former Employee (Re-Hire) N 1 

5 Internal Transfer/Promotion N 0 

6 On-Air Radio Job Announcements (one or more stations) N 5 

7 Company Website (www.estrellamedia.com) N 34 

8 Job Fairs/Community Events (See Section III of Report) N 0 

9 Indeed www.indeed.com N 20 

10 Zip Recruiter  www.ziprecruiter.com N 9 

11 LinkedIn www.linkedin.com N 1 

12 

Workforce Solution (Formerly the Worksource)             
(job placement/job bank database/career center) 
www.worksolutions.com /www.workintexas.com  
70 FM 1960 
Houston, TX.,  77090 
Attn:  Thornton Lampley 
Email:  thornton.lampley@wksolutions.com 
Phone:  (832) 570-5509 

N 0 

13 

Lee College Student Career & Employee Office 
Attn: Cindy Fletcher 
P.O. Box 818 
Baytown, TX ., 77522 
(281) 425-6311 
Attn: Ehab Mustafa 
emustafa@lee.edu 

N 0 

14 

University of St. Thomas Career 
Planning & Placement Center 
Attn: Diana R. Garcia 
3800 Montrose Blvd. 
Houston, TX ., 77006 
(713) 525-3160 
garciad@stthom.edu 

N 0 



RS 
Number 

RS Information 

Source Entitled 
to Vacancy 

Notification? 
(Yes/No) 

No. of 
Interviewees 

Referred by RS 
Over Reporting 

Period 

15 

Almeda Community Center 
Attn: Job Posting Board 
14201 Almeda School Rd. 
Houston, TX., 77047 
(713)434-1909 
almeda@houstontx.gov 

N 0 

16 
Entertainment Careers Website  
Santa Monica, CA 
www.entertainmentcareers.net 

N 0 

17 

Alvin Community College 
3110 Mustang Rd. 
Alvin, Texas   77511 
Phone:  281-756-3767 
Url:  www.alvincollege.edu 
Email:  BLewis@alvincollege.edu 
Bill Lewis 

N 0 

18 

Sam Houston State University 
919 Bearkat Blvd. Box 2238 
Huntsville, Texas   77341 
Phone:  936-294-1713 
Url:  www.myinterfase.com/shsu/employer 
Email:  careerservices@shsu.edu 
Career Services 

N 0 

19 

Texas Veterans Commission 
8373 Westheimer 
Houston, TX  77063 
Phone:  713-953-9211 
Url:  www.tvc.state.tx.us 
Email:  aleshia.jamison@tvc.texas.gov 
Fax:  1-713-978-7049 
Aleshia Jamison 

N 0 

         20 
Galveston Regional Chamber of Commerce 
Email:  EShuttlesworth@galvestonchamber.com 

N 0 

TOTAL INTERVIEWEES OVER REPORTING PERIOD: 74 

 



KZJL(TV)/KTJM(FM)/KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM)  
EEO PUBLIC FILE REPORT 

III. RECRUITMENT INITIATIVES 
04/01/2022 – 03/31/2023 

 

 TYPE OF RECRUITMENT INITIATIVE 
(MENU SELECTION) 

BRIEF DESCRIPTION OF ACTIVITY 

1 Participate in Job Fair/ Career Fair Activity:  Houston Job Fair 

Date:  10/19/2022 

Participating personnel: HR Manager and Account Assistant 

Description: The SEU participated on the Houston Job fair 
located in the Crown Plaza Houston Galleria Area. During the 
job fair HR Manager and Account Assistant  met with candidates  
of the event to promote the various stations, answer questions 
related to the event, and encourage those with an interest in 
broadcasting to contact the SEU with career opportunity 
inquiries. Presentation packages were provided with information 
about Estrella Media , the local stations, their personalities and 
programs as well as job descriptions of various positions within 
the SEU.  

2 Participate in Job Fair /Career Fair Activity: Workforce Solutions Job Fair  

Date:  11/05/2022 

Participating personnel: HR Manager  

Description:   The SEU participated in the Workforce Solutions  
Job Fair in Houston, Texas. This event is hosted by Workforce 
Solutions. The event featured  booths from community 
organizations, and the opportunity to interact with diverse 
students possessing a wide variety of skills, interests, and 
educational backgrounds. The member of the SEU met with 
guests of the event to promote the various stations, answer 
questions related to the event, and encouraged those with an 
interest in broadcasting to contact the SEU with career 
opportunity inquiries.   Presentation packages were provided with 
information about Estrella Media , the local stations, their 
personalities and programs as well as job descriptions of various 
positions within the SEU. 

3 Training/mentoring program designed to enable station 
personnel to acquire skills qualifying them for higher 
level position 

Activity: Training 
 
Date: October 2022 – December 2022 
 
Participating personnel: Receptionist, Local Sales Manager  
And Sales Coordinator 
 
Description:  During October to December 2022, our SEU’s 
Local Sales Manager and  Sales Coordinator directly worked 
with our Receptionist to cross-train in our SEU’s Sales 
department as an Sales Coordinator. The program was focused on 
maximizing our Receptionist  career development potential, 
equipping her for a position in our sales department. 



 
 

 
 

 

4 Training/mentoring program designed to enable station 
personnel to acquire skills qualifying them for higher 
level position 

Activity: Training 
 
Date: February 2023- March 2023 
 
Participating personnel: TV Traffic Coordinator, Local Sales 
Manger and Account Executive.  
 
Description:  During February and March 2023, our SEU’s 
Local Sales Manager, Account Executive directly worked with 
our TV Traffic Coordinator to cross-train in our SEU’s Sales 
Department as an Junior Account Coordinator. The program was 
focused on maximizing our TV Traffic Coordinator’s career 
development potential, equipping her for a position in our sales 
department. 

5 Management-level training regarding equal employment 
opportunity and preventing discrimination  

Activity:  “Harassment Prevention Training for All Employees 
and Supervisors”   

Dates: March 15, 2023 – March 31, 2023  

Conducted:  On-line via CalChamber                            

Attendees:  All SEU staff including supervisors and hiring 
managers.  

Description: All employees, supervisors, and hiring managers 
were required to participate in a 60 minute training program (120 
minutes for Supervisors and Hiring Managers) focused on the 
following objectives: a) raise the level of awareness about Equal 
Employment Opportunity and the importance on the sensitivity to 
cultural and religious diversity in the workplace, b) language 
around the topic of diversity and c) learn the tools necessary to 
avoid discrimination and work effectively with a diverse 
employee base.   



KZJL(TV)/KTJM(FM)/ KQQK(FM)/KNTE-FM/KEYH(AM)  
EEO PUBLIC FILE REPORT 

04/01/2023 – 03/31/20241 

I.  VACANCY LIST 

See Master Recruitment Source List (MRSL) for recruitment source data 

  
Job Title 

Recruitment Sources (RS) Used to Fill 
Vacancy 

 

RS 
Referring 

Hiree 

1 Media Traffic Assistant 4,7,9 4 

2 Account Executive 7,9,10,11 7 

3 Account Executive 7,9,10,11 7 

4 Account Coordinator  7,9,11 7 

5 Account Coordinator 7, 9, 11 7 

6 Account Coordinator 2,7,8,9,11 2 

7 Account Coordinator  7,9,11 9 

8 National Sales Coordinator 7,9,11 9 

9 Radio Traffic Assistant 6,7,9 9 

10 Promotions Coordinator 7,9,12 7 

 

 
1 This report was revised in April 2024 to address reporting issues. 



KZJL(TV)/KTJM(FM)/ KQQK(FM)/KNTE-FM/KEYH(AM) 
EEO PUBLIC FILE REPORT 

04/01/2023 – 03/31/2024 

II. MASTER RECRUITMENT SOURCE LIST (“MRSL”)

RS 
Number 

RS Information 

Source Entitled 
to Vacancy 

Notification? 
(Yes/No) 

No. of 
Interviewees 

Referred by RS 
Over Reporting 

Period 

1 Walk-In/Self-Referral N 0

2 Employee Referral N 3

3 Non-Employee Referrals N 0

4 Former Employee (Re-Hire) N 1

5 Internal Transfer/Promotion N 0

6 On-Air Radio Job Announcements (one or more stations) N 0

7 Company Website (www.estrellamedia.com) N 33

8 Job Fairs/Community Events (See Section III of Report) N 0

9 Indeed www.indeed.com N 18

10 Zip Recruiter  www.ziprecruiter.com N 0

11 LinkedIn www.linkedin.com N 1

12 Offer Up Jobs www.offerup.com N 0

13 

Workforce Solution (Formerly the Worksource)  
(job placement/job bank database/career center) 
www.worksolutions.com /www.workintexas.com  
70 FM 1960 
Houston, TX.,  77090 
Attn:  Thornton Lampley 
Email:  thornton.lampley@wksolutions.com 
Phone:  (832) 570-5509 

N 0

14 

Lee College Student Career & Employee Office 
Attn: Cindy Fletcher 
P.O. Box 818 
Baytown, TX ., 77522 
(281) 425-6311
Attn: Ehab Mustafa
emustafa@lee.edu

N 0



RS 
Number 

RS Information 

Source Entitled 
to Vacancy 

Notification? 
(Yes/No) 

No. of 
Interviewees 

Referred by RS 
Over Reporting 

Period 

15 

University of St. Thomas Career 
Planning & Placement Center 
Attn: Diana R. Garcia 
3800 Montrose Blvd. 
Houston, TX ., 77006 
(713) 525-3160
garciad@stthom.edu

N 0

16 

Almeda Community Center 
Attn: Job Posting Board 
14201 Almeda School Rd. 
Houston, TX., 77047 
(713)434-1909
almeda@houstontx.gov

N 0

17 
Entertainment Careers Website 
Santa Monica, CA 
www.entertainmentcareers.net 

N 0

18 

Alvin Community College 
3110 Mustang Rd. 
Alvin, Texas   77511 
Phone:  281-756-3767 
Url:  www.alvincollege.edu 
Email:  BLewis@alvincollege.edu 
Bill Lewis 

N 0

19 

Sam Houston State University 
919 Bearkat Blvd. Box 2238 
Huntsville, Texas   77341 
Phone:  936-294-1713 
Url:  www.myinterfase.com/shsu/employer 
Email:  careerservices@shsu.edu 
Career Services 

N 0

20 

Texas Veterans Commission 
8373 Westheimer 
Houston, TX  77063 
Phone:  713-953-9211 
Url:  www.tvc.state.tx.us 
Email:  aleshia.jamison@tvc.texas.gov 
Fax:  1-713-978-7049 
Aleshia Jamison 

N 0

  21 
Galveston Regional Chamber of Commerce 
Email:  EShuttlesworth@galvestonchamber.com 

N 0

TOTAL INTERVIEWEES OVER REPORTING PERIOD: 56 



KZJL(TV)/KTJM(FM)/ KQQK(FM)/KNTE-FM/KEYH(AM)  
EEO PUBLIC FILE REPORT 

III. RECRUITMENT INITIATIVES 
04/01/2023 – 03/31/2024 

 

 TYPE OF RECRUITMENT INITIATIVE 
(MENU SELECTION) 

BRIEF DESCRIPTION OF ACTIVITY 

1 Participate in Job Fair/ Career Fair Activity:  Lee College Job Fair  

Date:  April 6, 2023 

Participating personnel: HR Manager and Account Assistant 

Description: The SEU participated in the Lee College Job Fair 
located in the Lee College Sports Arena. During the job fair the 
SEU met with candidates of the event to promote the various 
stations, answer questions related to the event, and encourage 
those with an interest in broadcasting to contact the SEU with 
career opportunity inquiries. Presentation packages were 
provided with information about Estrella Media, the local 
stations, their personalities and programs as well as job 
descriptions of various positions within the SEU.  

2 Host community event/ program which assists in the 
dissemination of information about broadcast 
employment opportunities 

Activity: Festival Cinco de Mayo 

Date:  May 7, 2023 

Participating personnel: Numerous Estrella Media staff 
including Sales Manager, Programming Manager and the 
Promotions Manager of SEU 

Description:   The SEU hosted its annual Festival de Cinco de 
Mayo event held at Escapade 2001 in Houston, Texas. The event 
featured booths for recruiting activities, community 
organizations, and retailers as well as live entertainment. 
Members of the SEU met with guests of the event to promote the 
various stations, answer questions related to the event, and 
encourage those with an interest in broadcasting  to contact the 
SEU with career opportunity inquiries. Presentation packages 
were provided with information about Estrella Media, the local 
stations, their personalities and programs as well as job 
descriptions of various positions within the SEU. Individuals 
were led around the grounds to view the various radio properties, 
listen to different styles of music offered by the SEU and meet 
with other workers at the SEU. Approximately 40,000 attended 
this event. 

3 Host community event/ program which assists in the 
dissemination of information about broadcast 
employment opportunities 

Activity: Fiestas Patrias Festival 
 
Date: September 10, 2023 
 
Participating personnel: Numerous Estrella Media Staff 
including Sales Manger of SEU 
 
Description:   The SEU hosted its annual Fiestas Patrias event 
held at Escapade 2001 in Houston, Texas. The event featured 
booths for recruiting activities, community organizations, and 



 
 

 
 

retailers as well as live entertainment. Members of the SEU met 
with guests of the event to promote the various stations, answer 
questions related to the event, and encourage those with an 
interest in broadcasting  to contact the SEU with career 
opportunity inquiries. Presentation packages were provided with 
information about Estrella Media, the local stations, their 
personalities and programs as well as job descriptions of various 
positions within the SEU. Individuals were led around the 
grounds to view the various radio properties, listen to different 
styles of music offered by the SEU and meet with other workers 
at the SEU. Approximately 50,000 attended this event. 
 

4 Participate in Job Fair/ Career Fair 
Activity: Baker Ripley Job Fair (Workforce Solutions) 
 
Date: March 15, 2024 
 
Participating personnel: HR Manager 
 
Description: The SEU participated in the Workforce Solutions 
Job Fair in Houston, Texas. This event is hosted by Workforce 
Solutions. The event featured booths from community 
organizations, and the opportunity to interact with diverse 
students possessing a wide variety of skills, interests, and 
educational backgrounds. The members of the SEU met with 
guests of the event to promote the various stations, answer 
questions related to the event, and encouraged those with an 
interest in broadcasting to contact the SEU with career 
opportunity inquiries.   Presentation packages were provided with 
information about Estrella Media, the local stations, their 
personalities and programs as well as job descriptions of various 
positions within the SEU. 

5 Training/mentoring program designed to enable station 
personnel to acquire skills qualifying them for higher 
level position 

Activity:  Training  

Dates: May 2023 – July 2023 

Participating personnel: Account Coordinator, TV Traffic 
Manager.                            

Description:  During May 2023 and July 2023, our SEU’s TV 
Traffic Manager, directly worked with our Sales Coordinator to 
cross-train in our SEU’s TV Traffic department as a TV Traffic 
Coordinator. The program was focused on maximizing our 
Account Coordinator’s career development potential, equipping 
her for a position within our traffic department. 



ATTACHMENT B 



KZJL(TV)/KT JM(FM)/KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Promotions Assistant Date Filled: 05/09/2022 

Total Number Recruitment Source {"RS") Referring Hiree: 

Former Employee (Re- Hire) 
of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

4 Former Employee (Re-Hire) N 1 

7 Company Website (www.estrellamedia.com) N 1 

9 Indeed www.indeed.com N 4 

Lee College Student Career & Employee Office 0 
Attn: Cindy Fletcher 
P.O. Box 818 

13 Baytown, TX ., 77522 N 
(281) 425-6311
Attn: Ehab Mustafa

emustafa@lee.edu

Almeda Community Center 0 
Attn: Job Posting Board 
14201 Almeda School Rd. 

N 15 Houston, TX., 77047 
(713)434-1909

almeda@houstontx.gov

Entertainment Careers Website 0 
16 Santa Monica, CA N 

www.entertainmentcareers.net 





KZJL(TV)/KT JM(FM)/KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Human Resources Generalist Date Filled: 05/16/2022 

Recruitment Source ("RS") Referring Hiree: Total Number 
Indeed of Interviewees: 9 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

Notification? 
by RS for the Full-

Time Vacancy 

1 Walk-In/Self-Referral N 1 

7 Company Website (www.estrellamedia.com) N 1 

9 Indeed www.indeed.com N 6 

11 Linkedln www.linkedin.com N 1 



4/27/22, 12:06 PM (1) Human Resources Generalist | Estrella Media, Inc. | LinkedIn

https://www.linkedin.com/jobs/view/3007492468/ 1/5

You posted this job on April 6, 2022 Manage job post

Human Resources Generalist

Full-time

501-1,000 employees

See recent hiring trends for Estrella Media, Inc.. Retry Premium Free

No longer accepting applications

Estrella Media, Inc.
 
Houston, TX
(On-site)

About the job

Company Overview
Estrella Media, Inc. is a leading Spanish-language media company creating video and audio content for
multiplatform distribution in the United States and around the world. Estrella Media is one of the largest
U.S. producers of Spanish-language video content, producing over 6,000 hours annually of news and
entertainment programming at its Estrella Studios, and it has a library of over 20,000 hours of original
entertainment programming. Estrella Media informs and entertains U.S. Hispanic television audiences on the
EstrellaTV national broadcast network, owned and operated stations in leading Hispanic markets, and
through free live streaming channels EstrellaTV, Estrella News and Estrella Games available on all major
video services and on demand through the EstrellaTV APP and website available anytime and anywhere.
Estrella Media is also one of the leading producers of Spanish-language audio programming and events
through its leading stations in major markets. The company's Don Cheto Radio Network features one of the
nation's most popular radio talents. Estrella Media’s highly rated radio programming is broadcast on its
radio stations in the top U.S. Hispanic markets and is also streamed on digital media platforms. Estrella also
produces large scale music festivals, concerts and special events throughout the U.S. To learn more about
Estrella Media and see company updates, please visit www.estrellamedia.com. Follow us on Twitter
@Estrellamedia, Facebook @Estrellamediainc and LinkedIn @Estrella Media, Inc.
Human Resources Generalist
Position Summary: Exciting key opportunity for experienced Human Resources Generalist to join a growing
media organi ation in o r office in Ho ston Te as As a tr e generalist o ill pro ide s pport in m ltiple
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media organization in our office in Houston, Texas. As a true generalist, you will provide support in multiple

HR areas and assist in the day-to-day operations of the Human Resources department and the
administration of the human resources policies, procedures, and programs.
Essential Duties Responsibilities:

Conducts recruitment efforts
Assists in employee relations counseling and investigation; resolves employee relations issues as
they occur, interfacing with various levels of management
Participates in developing department goals, objectives and systems
Performs benefits administration including communicating benefit information to employees
Maintains and administers Company leave of absence procedures
Maintains HRIS records (Paycom) and compiles reports as needed
Maintains compliance with federal and state laws concerning employment
Maintains Company organization charts
Maintains human resources employment files
Participates in administrative staff meetings
Responsible for administration of workers’ compensation insurance program; investigates accidents
and prepares reports to insurance carrier
Coordinates management training
Manages and directs Form I-9 completion, re-verification and filing/retention for active and
terminated employees as required by law
Assist with the onboarding process
Complete special projects, as directed
Additional responsibilities may be required

Requirements:
Strong knowledge of federal and multiple state employment laws; strong knowledge of California
laws; knowledges of Texas and New York laws helpful

· 3 to 5 years of experience working in a Human Resources Department
· A strong work ethic and integrity
· Bi-lingual English and Spanish required
· Proficient with MS Office (Word, Excel, PowerPoint and Outlook)
· Excellent written and verbal communications skills
· Attention to detail and very strong organizational skills
· Prioritizes and handles multiple tasks at the same time, meet all deadlines, and find creative solutions that
solve problems
· Bachelor’s degree
Eligibility Requirements

Must be willing to work in Houston, TX [no relocations]
Must be willing to work long hours, holidays and weekends on short notice.
Must be willing to undergo a pre-employment background investigation.
Must have legal authorization to work in the United States.
Must have received or be willing to receive the COVID-19 vaccine by date of hire.
Must possess valid Driver’s license and a good driving record.
Must be 18 years or older.

Disclaimer
The above statements are intended to describe the general nature and level of work being performed by
people assigned to this classification. They are not to be construed as an exhaustive list of all
responsibilities, duties, and skills required of personnel so classified. All personnel may be required to
perform duties outside of their normal responsibilities from time to time, as needed.
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KZJL(TV)/KTJM(FM)/ KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM) 

ABBREVIATED VACANCY DATA FORM 

Full-Time Job Title: Account Coordinator Date Filled: 6/21/2022 

Recruitment Source (“RS”) Referring Hiree: 
Company Website 

Total Number 
of Interviewees: See Note Below 

 
 
Note:  Please see the Vacancy Data Form for the Account Coordinator position filled on 6/13/2022 for 
recruitment source information and related documentation.  The recruitment efforts used to fill that position, as 
well as the same interviewees, also apply to this position.   
 
 



KZJL(TV)/KT JM(FM)/KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Receptionist Date Filled: 07/05/2022 

Recruitment Source ("RS") Referring Hiree: Total Number 
Company Website of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

7 Company Website (www.estrellamedia.com) N 3 

9 Indeed www.indeed.com N 3 
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KZJL(TV)/KT JM(FM)/KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Account Executive Date Filled: 09/01/2022 

Recruitment Source ("RS"} Referring Hiree: Total Number 
Zip Recruiter of Interviewees: 7 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

2 Employee Referral N 1 

7 Company Website (www.estrellamedia.com) N 3 

9 Indeed www.indeed.com N 0 

10 Zip Recruiter www.ziprecruiter.com N 3 

11 Linkedln www.linkedin.com N 0 
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KZJL(TV)/KT JM(FM)/KJOJ-FM/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: TV News Reporter Date Filled: 12/15/2022 

Recruitment Source ("RS") Referring Hiree: Total Number 
Company Website of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

7 Company Website (www.estrellamedia.com) N 3 

9 Indeed www.indeed.com N 3 

10 Zip Recruiter www.ziprecruiter.com N 0 
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KZJL(TV)/KT JM(FM)/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Account Executive Date Filled: 04/03/2023 

Recruitment Source ("RS") Referring Hiree: Total Number 
Company Website of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

7 Company Website (www.estrellamedia.com) N 6 

9 Indeed www.indeed.com N 0 

11 Linkedln www.linkedin.com N 0 
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KZJL(TV)/KTJM(FM)/ KQQK(FM)/KNTE-FM/KEYH(AM) 

ABBREVIATED VACANCY DATA FORM 

Full-Time Job Title: Account Executive  Date Filled: 7/18/2023 

Recruitment Source (“RS”) Referring Hiree: 
Company Website 

Total Number 
of Interviewees: See Note Below 

 
 
Note:  Please see the Vacancy Data Form for the Account Executive position filled on 4/3/2023 for recruitment 
source information and related documentation.  The recruitment efforts used to fill that position, as well as the 
same interviewees, also apply to this position.   
 
 



KZJL(TV)/KT JM(FM)/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Account Coordinator Date Filled: 04/10/2023 

Recruitment Source ("RS") Referring Hiree: Total Number 
Company Website of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

2 Employee Referral N 1 

7 Company Website (www.estrellamedia.com) N 4 

9 Indeed www.indeed.com N 0 

11 Linkedln www.linkedin.com N 1 
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KZJL(TV)/KT JM(FM)/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Account Coordinator Date Filled: 10/09/2023 

Recruitment Source ("RS") Referring Hiree: Total Number 
Employee Referral of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

2 Employee Referral N 1 

7 Company Website (www.estrellamedia.com) N 3 

8 Job Fairs/Community Events ( See Section Ill of Report) N 0 

9 Indeed www.indeed.com N 2 

11 Linkedln www.linkedin.com N 0 
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KZJL(TV)/KT JM(FM)/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Account Coordinator Date Filled: 11/20/2023 

Recruitment Source ("RS") Referring Hiree Total Number 

Indeed 
of Interviewees: 7 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

7 Company Website (www.estrellamedia.com) N 5 

9 Indeed www.indeed.com N 2 

11 Linkedln www.linkedin.com N 0 
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KZJL(TV)/KT JM(FM)/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: National Sales Coordinator Date Filled: 01/08/2024 

Recruitment Source ("RS") Referring Hiree Total Number 

Indeed 
of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

7 Company Website (www.estrellamedia.com) N 0 

9 Indeed www.indeed.com N 6 

11 Linkedln www.linkedin.com N 0 
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KZJL(TV)/KT JM(FM)/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Radio Traffic Assistant Date Filled: 02/05/2024 

Recruitment Source ("RS") Referring Hiree: Total Number 
Indeed of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

6 On-Air Radio Job Announcements (one or more stations) N 0 

7 Company Website (www.estrellamedia.com) N 3 

9 Indeed www.indeed.com N 3 
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KZJL(TV)/KT JM(FM)/KQQK(FM)/KNTE-FM/KEYH(AM) 

VACANCY DATA FORM 

Full-Time Job Title: Promotions Coordinator Date Filled: 02/20/2024 

Recruitment Source ("RS") Referring Hiree: Total Number 
Indeed of Interviewees: 6 

Source Entitled 
Number of 

RS# RS Information to Vacancy 
Interviewees Referred 

by RS for the Full-
Notification? 

Time Vacancy 

7 Company Website (www.estrellamedia.com) N 6 

9 Indeed www.indeed.com N 0 

12 Offer Up Jobs www.offerup.com N 0 
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