provide equal opportunity and do not have a discriminatory effect. If the Unit has one or more
union agreements, describe how the Unit cooperates with each union to ensure EEO policies are
followed for the Unit’s union-member employees and job applicants.

(1) If your entity is a religious broadcaster and any of its full-time employees are subject
to a religious qualification as described in Section 73.2080(a) of the rules, so indicate in your
response to this letter and provide data as applicable to the Unit’s EEO program. For example,
for full-time hires subject to a religious qualification, only a record of the hire listed by job title
and date filled, the recruitment sources used for the opening, and the source of the hiree must be
provided. No other records are required for those hires. If five or more full-time positions are
not subject to a religious qualification, the licensee must maintain and provide all records for
such hires and complete the initiatives required under Section 73.2080(c)(2). Otherwise, a
religious broadcaster is not required to perform these initiatives.

(j) Among items we do not need in your response to this letter are copies of applicants’
resumes, your company training manuals, posters, employee handbooks, or corporate
guidebooks. If you believe any of the information in various corporate manuals or posters are
relevant to any part of this audit letter, you may summarize what is in them. If you believe this
letter requires you to provide an unusually burdensome volume of documentation, you may
contact us prior to the response deadline to discuss possible ways of condensing your response.

4. Time Brokerage.

(a) Licensee of brokered station(s). If the Unit employs fewer than five full-time
employees and any station included in it is subject to a time brokerage agreement, in addition to
responding to this letter and providing us a list of the Unit’s full-time employees listed by job
title (and the number of hours each employee is assigned to work) and a response to Question
3(e) above, you must immediately forward a copy of this letter to the broker under each such
agreement, which must respond to Question 4(b) below. If the Unit employs five or more full-
time employees, the licensee must respond fully to paragraph 3 above, and also forward the letter
to the broker so the broker may respond to Question 4(b) below.

(b) Broker receiving audit letter from brokered station licensee. If you are the
broker of a station, and the station you are brokering receives an audit letter, the licensee of the
brokered station must forward the audit letter to you. You should respond to the audit letter
concerning EEQ information relating only to your own full-time employees at the brokered
station. See Section 73.2080(f)(3).

(c) Broker receiving audit letter directly from Commission. If you are a broker, but
the target station in this audit letter is a station licensed to you, you must submit information
requested herein for the EEO program at your station (or employment unit). If you maintain
EEOQ data for a station you are brokering with that for your own station that is the target of this
audit letter, and lack the ability to separate the information, you must include in your response
the information requested herein pertaining to your full-time employees at the station(s) you
broker. See Section 73.2080(H)(3).

(d) Broker described under 4(b) or 4(c) above. If your full-time employees at the
station you are brokering, combined with your full-time employees at your owned station(s),
total fewer than five, however, you need only respond to this letter by the deadline described
below by submitting a list of your Unit’s full-time employees {listed by job title and number of




