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April 26, 2021 
 
EEO Staff 
Policy Division 
Media Bureau 
Federal Communications Commission 
445 12th Street, S.W. 
Washington, DC  20554 
 
  
Re:  WCBS-TV (Facility ID: 9610) New York, NY 
 
 
To Whom It May Concern: 
 
 This is in response to the Equal Employment Opportunity program audit letter (“Letter”) for 
WCBS-TV New York, NY (“WCBS”) dated February 25, 2021.  The Exhibits referenced below are 
attached hereto and made a part hereof.   
 
  Paragraph 2(b)(i) of the Letter requires copies of WCBS’ two most recent EEO Public File 
Reports to date.  Copies of the reports, covering the periods from February 1, 2019 through January 
31, 2020 and February 1, 2020 through January 31, 2021, are attached as Exhibit A.  WCBS’ website 
is located at https://newyork.cbslocal.com/ and the most recent EEO report is available by clicking 
on the “CBS 2 EEO Report” link at the bottom right of each page of the website.  
 
 Paragraph 2(b)(ii) of the Letter requires, for the periods of February 1, 2019 through January 
31, 2020 and February 1, 2020 through January 31, 2021, dated copies of all advertisements, 
bulletins, letters, faxes, emails and other communications announcing positions.  Attached as 
Exhibit B are the job postings for the positions filled during the relevant periods, and the sources 
WCBS reached out to.  All external job postings are also circulated to the recruitment sites listed in 
Section II the EEO Reports found in Exhibit A.  WCBS management also engaged in-person at some 
community outreach programs at job fairs throughout the New York CIty DMA area.  Examples of 
those are listed in the EEO Reports in Exhibit A. 
 



 
 Paragraph 3(c) of the Letter requires a list of the total number of interviewees for each 
vacancy and the referral source for each interviewee for all full-time vacancies filled during the 
periods of February 1, 2019 through January 31, 2020 and February 1, 2020 through January 31, 2021.  
Attached as Exhibit C are interview logs for the above-mentioned periods, which includes, among 
other data, a chart containing a listing of the position interviewed for, the number of applicants 
interviewed and the referral source (names of the applicants have been removed).   
 

Pursuant to 47 C.F.R. §§73.2080(c)(2) and (e)(3), as WCBS had 169 full-time employees as of 
April 6, 2021 and the population of the New York City DMA is over 250,000, WCBS is required to 
perform four initiatives during each two-year period.    Paragraph 2(b)(iv) of the Letter requires 
“documentation demonstrating performance of recruitment initiatives” during the periods of 
February 1, 2019 through January 31, 2020 and February 1, 2020 through January 31, 2021.  Section 
III of the EEO Public File Reports for the periods of February 1, 2019 through January 31, 2020 and 
February 1, 2020 through January 31, 2021, which list all the supplemental recruitment measures 
taken by WCBS, are contained in section III of the EEO reports found in Exhibit A.   
 

In response to Paragraph 2(b)(vi) of the Letter, overall responsibility for WCBS’ EEO policies 
and program rests with its General Manager, who ensures that the station complies with all 
applicable laws, orders and regulations, including but not limited to Executive Order 11246 and its 
progeny. Line and upper management share responsibility for the station’s EEO policies and 
program, including, but not limited to, assisting in auditing progress, including identifying problem 
areas, formulating solutions, and establishing appropriate goals. Attached as Exhibit E are March 9, 
2017 and April 2, 2018 memos from the CEO of the then CBS Corporation and October 9, 2018 and 
September 20, 2019 memo from the Chief Compliance Officer of the then CBS Corporation 
reminding all employees of, among other things, the importance of complying with EEO policy. 
Attached also is an August 14, 2020 memo from the Chief Compliance Officer of ViacomCBS Inc. 
reminding all employees about the ViacomCBS Inc. Global Business Practices Statement.   Pursuant 
to the 2016 CBS Corporation Business Conduct Statements (“CBS BCS”) “[a]ll managers, directors, 
and supervisory personnel are required to make a personal commitment to practice and enforce the 
principles of [CBS’s] equal employment opportunity policy” (CBS BCS at page 10.)  Pursuant to the 
2020 ViacomCBS Inc. Global Business Practices Statement (“BPS”), ViacomCBS “ensur[es] that all 
employment decisions are based on individual merit and business needs, irrespective of race, 
religious creed, color, sexual orientation, national origin, gender, ancestry, physical or mental 
disability, age, sex, gender expression, gender identity, military and veteran status, marital status or 
any other personal characteristic protected by applicable law.”   The CBS BCS was also available 
online, as is the 2020 BPS. The policies are posted on bulletin boards accessible to WCBS employees 
and applicants and the EEO policy or BPS, as applicable, were covered as part of new hire 
orientation. Copies of the above, including the CBS BCS and BPS pages referenced are included at 
the end of Exhibit D. 

 
In response to paragraph 2(b)(iv) of the Letter, there have been two such complaints during 

the term outlined in the Letter.   Those complaints are noted in Exhibit E.   
 
 Paragraph 2(b)(vii) of the Letter seeks information on WCBS’s efforts to analyze the 
effectiveness of its EEO recruitment program and address any deficiencies found.  The station 



 
analyzes its employment statistics and makes every effort to ensure that there are diverse 
candidates when recruiting for open positions.  Additionally, station management regularly reviews 
and analyzes all employment actions including hires, promotions and terminations to ensure that 
company policy is being followed.   
 
 Paragraph 2(b)(viii) of the Letter requests a description of WCBS’s efforts to periodically 
analyze its attempts to review various elements to ensure that they do not have a discriminatory 
effect and that they provide equal opportunity, including, among others, pay, benefits and seniority 
practices.  Information on WCBS’s coordination with unions on EEO policy matters is also requested.  
Station management periodically reviews pay and benefits and follows ViacomCBS Inc. EEO policy 
regarding selection techniques and tests to make sure they provide equal opportunity and do not 
have a discriminatory effect. 
 
 WCBS has labor union agreements with SAG-AFTRA, IBEW, WGA, DGA and IATSE.  EEO 
standards are applied equally between union and non-union members WCBS. 
 
 The Declaration of Joel D. Goldberg, Senior Vice President, Station Operations WCBS, is 
attached hereto and made a part hereof. 
 
 Please contact the undersigned if you have any further questions. 
 
 
 Very truly yours, 
 

          
 
             Zachary J. Abella 
 
 
cc: Joel D. Goldberg, Senior Vice President Station Operations, WCBS-TV  
  



 
 
 
 
 
DECLARATION OF JOEL D. GOLDBERG 

 
 
 I, Joel D. Goldberg, under penalty of perjury, deposes and states: 
 
1. I am the Senior Vice President, Station Operations at WCBS-TV.  
 
2. I have reviewed the attached response to the Federal Communications Commission Random 
EEO Audit Letter ("Audit Letter Response") being submitted herewith, based on information supplied 
by the staff at WCBS-TV, as well as from Human Resources and Labor and Employment personnel at 
ViacomCBS Inc.  
 
3. To the best of my knowledge, information and belief, all the information contained in this Audit 
Letter Response is true and correct. 
 
 
 
     __________________________________ 
     Joel D. Goldberg 
 
     Dated:_____________________________ 

 
 
  

4/23/2021



 
 
 
 

Exhibits to WCBS Response to FCC Enforcement Bureau EEO Audit 
 
 
 

Exhibit A EEO Public File Reports dated February 1, 2019 through January 31, 2020 and 
February 1, 2020 through January 31, 2021. 

 
Exhibit B 2019 – 2020 and 2020 – 2021 Job Postings and Outreach Program Distribution 

Lists; Job Postings. 
 

Exhibit C A chart showing a hiring log for the periods February 1, 2019 through January 
31, 2020 and February 1, 2020 through January 31, 2021.  

 
Exhibit D March 9, 2017 and April 2, 2018 Memos from the CEO of CBS Corporation and 

October 9, 2018 and September 20, 2019 Memos from the Chief Compliance 
Officer of CBS Corporation, to all CBS Corporation employees regarding CBS 
EEO Policy; 2016 CBS Corporation Business Conduct Statement, page 10; 
Memo from the Chief Compliance Officer of ViacomCBS Inc and relevant pages 
from the Global Business Practices Statement. 

 
Exhibit E Pending or resolved complaints involving the Station 

 



     

 

 

     EXHIBIT A 

 
1.  February 1, 2019 – January 31, 2020 EEO Report 
2.  February 1, 2020 – January 31, 2021 EEO Report 



































EXHIBIT B 

1. Job postings February 1, 2019 – January 31, 2020
2. Job postings February 1, 2020 – January 31, 2021
3. Sources where WCBS job postings are circulated to
4. Individual job postings and sources reached
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Assignment Editor 

Job Workflow 

Job Workflow (use only for Requisitions) 

I Filled - Close Req 

Workflow History 

Tasks & Events 

Record Data 

Pipeline / Requisition* Requisition 

Form Link person Build L111k 

Job Posting Careers CBS Internal/Corporation/Divisional Sites 
Site* 

Division* CTS 

Country* 

CBS Business Unit* 

Job Code* 

Job ID* 

Job Title* 

United States 

CBS Television Stations 

CTS.Assignment Desk Editor.Non Exempt 

365843 

Assignment Desk Editor 

Job Function* Editorial/Publishing/Content 

Job Level* Other 

Job Status* Non Exempt 

EEO Category* Professionals 

Department Name* CTS-New York / WCBS-TV News 0406 

Org lD* 3812 

Department Business CTS New York 
Unit* 

Department Sub- CTS New York WCBS-TV 
Business Unit* 

Department Segment* Local Business 

Department Diversity Dunn, Peter 
Executive* 

Department Budget 1011-406--0000-000000DO-OOOOOO----
Code * 

Office Location* NY025-NY-New York-524 W 57th St 

Market* New York 

C n 

Ref# 32770 

Organizations to Reach Asian American Journalists Federation-New York, Black United Fund of New Jersey, Bronxnet, Job Path, 
National Lesbian & Gay Journalist Association, New York Association of Black Journalists, Statewide 
Hispanic Chamber of Commerce of New Jersey, The Bridge to Independence & Career Opportunity, The 
Harlem Business Alliance, The New York Urban League 

TV Station* 

TV Bldg/ Floor 

Number of Positions* 

Dncitil"ln<:' Oom:iininn 

WCBS-TV I WLNY-TV 

513/02 

n 

2. Job Postings 2019-2020
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Title of Employee 
Replaced* 

Salary Type* 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

HR Generalist* 

Compensation 
Approver* 

Assignment Editor 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

CBS 21 WLNY-TV currently has an opening for an Assignment 

Editor. Responsibilities include: 

* Helping to generate, research and assign news stories to reporters, photographers and editors on a 
daily basis to ensure timely and consistent coverage of local news. 
* Make outgoing phone calls to set up news stories and gather accurate information from multiple 
agencies for broadcast and on line use. 
* Monitoring scanners and emergency service agencies. 
* Taking incoming calls and determining news worthiness. 
* Taking direction from assignment managers and upper news management. 
* Assigning editing duties and rolling feed tape numerous times each day. 
* Maintaining regular and predictable attendance . 
... Less 

Required: 

Bachelor's or technical degree in broadcast journalism or related field. 
3-5 years of experience preferred with a minimum of 1 year as an Assignment Editor at a medium/lar 
market television station. 
Experience with Avid iNews computer system preferred. 
Ability to work on multiple tasks under deadline. 
Excellent verbal and written communication skills and the ability to work effectively and professionally 
with newsroom personnel and the public. 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York}, KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Erminia Vacirca 000161770 

add another 

Hurst, Jessica 

Mccardle, Michelle 
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Maintenance Engineer 403(g) Ref# 31825 

 

Title of Employee 
Replaced* 

Salary Type* 

Annual Salary 
(Budget)* 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

Maintenance Technician 403(g) 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

CBS 2 I WLNY-TV is looking for an experienced television maintenance technician/desktop server 
administrator. This is a fast-paced environment that requires fast accurate thinking during times of 
high pressure. The ability to learn and understand broadcast television expected. 

The successful candidate will be expected to troubleshoot, isolate and fix problems with server 
applications as well as handle server administration, configuration and updates. Knowledge of audio 
and video media file formats is a necessity. The ability to interface with vendors and manufacturers 
to research and address support issues required. 

Must be familiar with active directory, software deployment such as bigfix and basic linux/unix 
commands. Familiar with newsroom server systems, such as iNews and ENPS, is beneficial. 

Additional familiarity with all forms of TV signal propagation, including baseband analog NTSC, SDi and 
HDSDi, ASI, IP and ATSC transport streams. 

Methodical troubleshooting techniques are required as is the ability to design and construct 
video/audio/computer subsystems. 

Live TV is a 24/7 environment and all candidates must be able to work all shifts and overtime as 
required. Individual must also be very customer support driven to support all different levels of 
personalities . 
... Less 

Required: 

Computer networking is a requirement; Cisco certification is a big plus. 

Candidate should be very familiar with the following equipment as it will need to be maintained and/
or interconnected; Non-linear editing (GVG Aurora), Newsroom production (iNews), Production control 
(Sony ELC), Switchers, Audio consoles, Graphics equipment (Chyron, Apple, Dell), Routing switcher 
(Harris Platinum), Satellite/microwave ingest (Sencore, Harris), Intercom/IFS (Adam) . 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WC BS-TV and WLNY-TV (New York), KC BS-TV and 
KCALTV (Los Angeles), WBBM-TV (Chicago), t<:iW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WB2-TV and WSBK-TV (Boston), WU PA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), 
WCCO-TV (Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV 
(Sacramento). KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TVs satellite 
stations KCCO-TV (Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/WomenNeterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Richard Paleski 000038129 

213 
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Title of Employee 
Replaced* 

Base Salary Range* 

Salary Type* 

 

Reporter 

 

Bonus (STIP/SLSB} 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

HR Generalist* 

Compensation 
Approver* 

Annual Salary 

 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

Responsibilities include, but are not limited, to: 

* Covering news events, writing stories and preparing for newscasts. 
* Researching information for accuracy, generating enterprising and relevant story ideas and follow,ng 
through the production and report of the same. 
* Shooting stories in the field with camera and tripod (equipment weighs up to 35 pounds}. 
* Traveling to and reporting live from various locations and gathering sound for stories as needed 
(travel could be anywhere, typically, in the NY/NJ/CT area}. 
* Presenting well-documented stories in an interesting manner while maintaining a high degree of
professionalism and accuracy, sometimes covering stories under difficult work and weather conditions, 
doing whatever is necessary (within ethical guidelines} to obtain a story . 
... Less 

Required: 

Three to five years of experience as a television reporter, handling a wide array of stories, in a large 
market preferred. Bachelor's degree in Journalism, Communications and/or Broadcasting preferred. 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York}, KCBS·TV and KCAL· 
TV (Los Angeles}, WBBM-TV (Chicago}, KYW-TV and WPSG-TV (Philadelphia}, KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth}, KPIX·TV and KBCW-TV (San Francisco), WBZ·TV and WSBK·TV (Boston), WU PA-TV 
(Atlanta}, WWJ·TV and WKBD·TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg}, WCCO·TV 
(Minneapolis), KCNC·TV (Denver), WFOR-TV and WBFS·TY (Miami}, KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW·TY (Pittsburgh}, WJZ·TV (Baltimore), as well as WCCO-TV's satellite stations KCCO·TY 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.} . 
... Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

David Friend 000153501 

add another 

Hurst, Jessica 

Mccardle, Michelle 

sion Stations Approval Guidelines 

, following approvers: 

1: Local HR Representative 

2: Local Station Controller 

e any questions, please contact your local HR or Business Manager. 

Job Approvers* Approver 
Aoorover 
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Web Producer Ref# 33168 

 

Title of Employee 
Replaced* 

 

 

Web Producer 

Annual Salary 

Bonus (STIP/SLSB) Edit 

LTIP 

Job Type* 

Schedule* 

Edit 

Full-Time Staff 

Full-Time 

Union/Talent Status* NIA 

Job Description I 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

CBSNewYork.com is looking for a strong multi-media producer to join our dynamic team at the CBS 2 / 
WLNY-lV 10/55 station studios with the CBS Broadcast Center in New York. We feature the latest local 
news, politics, sports, traffic and weather as well as "The Best of New York." 

The ideal candidate will be a passionate news junkie with his/her finger on the pulse of NYC. We are 
looking for someone who: 

* Thrives under unrelenting deadline pressure. 
* Can quickly and accurately report on a variety of platforms. 
* Writes engaging, sticky, creative copy that is also SEO friendly. 
*Is a social media addict and very comfortable using lnstagram, Facebook, Twitter, Reddit and more. 
* Generates attention-grabbing headlines with speed and ease. 
* Produces copy on a wide variety of topics that you just know will go viral. 
* Has an interest/deep knowledge of our local sports teams. 
* Has the ability to wear at least 6 hats at once and enjoys working in a fast-paced newsroom 
environment. 
... Less 

Required: 

Individuals must have: 

* A Bachelor's degree in Journalism or related field 
* Photoshop 
* Web Publishing 
* At least 2 years working in a newsroom or for a news website 
* Excellent writer with a working knowledge of AP writing style 

Ideal candidate will also have experience with WordPress, iNews and video editing software . 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworklV affiliates. Among its stations are WCBS-lV and WLNY-lV (New York), KCBS-lV and KCAL
TV (Los Angeles), WBBM-lV (Chicago), KYW-lV and WPSG-lV (Philadelphia), KlVT-lV and KTXA-lV 
(Dallas-Ft. Worth), KPIX-lV and KBCW-lV {San Francisco), WBZ-lV and WSBK-lV {Boston), WUPA-lV 
(Atlanta), WWJ-lV and WKBD-lV {Detroit), KSTW-lV (Seattle), WTOG-lV (Tampa-St. Petersburg� WCCO
(Minneapolis), KCNC-lV {Denver), WFOR-lV and WBFS-lV (Miami), KOVR-lV and KMAX-lV {Sacramento), 
KDKA-lV and WPCW-lV (Pittsburgh), WJZ-lV (Baltimore), as well as WCCO-lV's satellite stations KCCO-lV 
(Alexandria, Minn.) and KCCW-lV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Matthew Stanton 000143521 

add another 
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Title of Employee 

Base Salary Range* 

Annual Salary 
(Budget)* 

Assignment Editor 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

HR Generalist* 

Compensation 
Approver* 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

WCBS-TV / WLNY-TV currently has an opening for an Assignment Editor. 

Responsibilities include: 

* Helping to generate, research and assign news stories to reporters, photographers and editors on a 
daily basis to ensure timely and consistent coverage of local news. 
* Make outgoing phone calls to set up news stories and gather accurate information from multiple 
agencies for broadcast and on line use. 
* Monitoring scanners and emergency services agencies. 
* Taking incoming calls and determining news worthiness. 
* Taking direction from assignment manager and upper news management. 
* Assigning editing duties and rolling feed tape numerous times each day. 
* Maintaining regular and predictable attendance . 
... Less 

Required: 

Bachelor's or technical degree in broadcast journalism or related field. 
3-5 years of experience preferred with a minimum of 1 year as an Assignment Editor at a medium/large 
market television station. 
Experience with Avid iNews computer system preferred. 
Ability to work on multiple tasks under tight deadlines. 
Excellent verbal and written communication skills and the ability to work effectively and professionally 
with newsroom personnel and the public. 
Must be able and willing to work overnights and/or weekend shifts . 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL· 
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Erminia Vacirca 000161770 

add another 

Hurst, Jessica 

Mccardle, Michelle 
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Title of Employee 
Replaced* 

Salary Type * 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Accountant 

Annual Salary 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union/Talent Status* N/A 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

Responsibilities: 

* Manages accounts payable, which includes customer vendor relations and handling all check
disbursements, W9, ST121, 1099 and tax related matters. Ensures that all invoices match up with 
appropriate and approved purchase orders (POs). 
* Develops, implements and maintains systems, procedures and policies, including accounts payable
functions to ensure adherence to company guidelines. 
* Assists with monthly closing of financial records and posting of month-end information; ensures
accuracy of financial statements. 
* Reconciles intercompany account at month end and books journal entries to clear out balances.
* Prepares and posts various journal entries.
* Performs monthly AP reconciliations.
* Provides accounting assistance to project managers and operations staff; responds to financial
questions/concerns to meet business needs. 
* Acts as a liaison between the company, government and external accountants to meet information
needs and to ensure that proper information is maintained for historical purposes. 
* Monitors operating and capital spending for adherence to budget.
... Less 

Required: 

Bachelor's degree in accounting, finance or related field or equivalent combination of education and 
experience. 
Minimum of 5 years of accounting experience, which includes 1099 filing. 
One or more years of leadership experience. 
Experience working with generally accepted accounting principles and Oracle accounting software. 
Strong personal computer and business solutions software skills. 
Strong interpersonal skills for interacting with personnel both inside and outside of the Company. 
Strong analytical and problem solving skills. 
Good planning and organizational skills and good communications skills . 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WC BS-TV and WLNY-TV (New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WU PA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento}, 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TVs satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/WomenNeterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Lisa Hakim 000328850 
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Associate Digital Line Producer - ViacomCBS Inc. 

Note File Calendar Form Link person Build Link 

Ill 

Title of Employee 
Replaced* 

Salary Type* 

Hourly Wage (Budget) 

Job Type* 

Schedule* 

,n .. t-'u·•'--'-''''-lll 

Matthew Gideon 

Associate Digital Line 
Producer
Hourly Wage 
 
Full-Time Staff 
Full-Time 

C 11 

UnionfTalent Status* N/A 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

CBSN New York is looking for an Associate Digital Line Producer to work on CBSN New York's local live 
streaming network. The ADLP will work with the Digital Line Producers {DLPs) and the control room 
teams managing and optimizing live and on demand video content for mobile, desktop and on 
platforms. 

The role requires close coodination with DLPs, Senior and Broadcast Line Producers during live news 
programs, but the ADLP will assist with writing headlines and maximizing SEO and shareability and 
working with video editors and social media team to edit and publish out video. 

Responsibilities include: 

* Assist with timing in a control room environment.
* Helping to code/stack rundown content at the direction of the show producers with regard to video, 

graphics, scripts and other elements. 
* Anticipate the needs of the DLP and the show with regard to video, graphics, scripts and other
elements while also taking direction from senior producers. 
* Helping to coordinate with the senior and line producers during live news programs.
* Assist with building show rundowns . 
... Less 

Required: 

* Recent college grad with 1 + years of experience preferred in helping to create and build show
rundowns in cable, broadcast or digital environment. 
* Ability to work under extremely tight deadlines to write headlines and edit video for live digital
broadcast. 
* Thorough knowledge of social media and the competitive digital news environment.
* Familiarity with Avid editing systems and ENPS and iNews. 
* Available for early mornings, nights, overnights, weekends, holidays; this is a 24-hour streaming
service. 
* Experience with Crispin and iNews is a huge plus.
* Understanding of SEO .
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV {New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV {Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPJX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TVs satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Nicole Tindiglia 000010829 

add another 
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Maintenance Technician 403(9) - ViacomCBS Inc. 

r,ote File Calendar Form Link person Builcl Link 

C 
II View fVlore 

Name or employee 
Replaced* 

Title of Employee 
Replaced* 

Salary Type* 

1\'-l·"'-''-\..111\..11\. 

Tracy Emory I Nick Fischer 

Photographer 

Annual Salary 

Bonus (STIP/SLSB) Edit 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

HR Generalist* 

Compensation 

Edit 

Full-Time Staff 

Full-Time 

Union 

CBS 2 I WLNY-TV is looking for an experienced television maintenance technician. This position deals 
primarily with the live studio/control room, graphics, newsroom and ingest, but can also be called upon 
for computer networking, transmitter and microwave troubleshooting. This is a fast-paced 
environment that requires fast accurate thinking during times of high pressure. 

The successful candidate must be familiar with all forms of TV and date signal propagation, including 
baseband analog NTSC, SDi and HDSDi, ASI, IP and ATSC transport streams. 

Methodical troubleshooting techniques are required as is the ability to design and construct 
video/audio/computer subsystems. 

Live TV is a 24/7 environment and all candidates must be able to work all shifts and overtime as 
required. Individual must also be very customer support driven to support all different levels of 
personalities. 
... Less 

Required: 

Computer networking is a requirement. Cisco certification is a plus. 

Candidate should be very familiar with the following equipment as it will need to be maintained and/or 
interconnected; Non-linear editing (GVG Aurora), Newsroom production (iNews), Production control 
(Sony ELC), Switchers, Audio consoles, Graphics equipment (Chyron, Apple, Dell), Routing switcher 
(Harris Platinum), Satellite/microwave ingest (Sencore, Harris), lntercom/lFB (Adam) . 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WU PA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 

... Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Jeffrey Birch 000116155 

add another 

Hurst.Jessica 

Mccardle, Michelle 
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Associate Digital Line Producer - ViacomCBS Inc. 
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Name or employee 
Replaced* 
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View More 
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Miraya Vargas 

Form Link person Builcl Link 

Title of Employee 
Replaced* 

Associate Digital Line Producer 

Salary Type* 

Hourly Wage (Budget) 

Job Type* 

Schedule* 

Hourly Wage 

Full-Time Staff 

Full-Time 

C 11 

Union/Talent Status* NIA 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

CBSN-Local is looking for an Associate Digital Line Producer to work on CBSN-NY's local live streaming 
network. The ADLP will work with the Digital Line Producers (DLPs) and the control room teams 
managing and optimizing live and on demand video content for mobile, desktop and on platforms. 

The role requires close coordination with DLPs, Senior and Broadcast Live Producers during live news 
programs, but the ADLP will assist with writing headlines and maximizing SEO and shareability and 
working with video editors and social media team to edit and publish out video. 

Responsibilities include: 

* Assisting with timing in a control room environment. 
* Helping to code/stack rundown content at the direction of the show producers with regard to video, 
graphics, scripts and other elements. 
* Anticipate the needs of the DLP and the show with regard to video, graphics, scripts and other 
elements while also taking direction from senior producers. 
* Helping to coordinate with the senior and line producers during live news programs. 
* Assist with building show rundowns . 
... Less 

Required: 

* Recent college grad with 1 + years of experience preferred in helping to create and build show 
rundowns in cable, broadcast or digital environment. 
* Ability to work under extremely tight deadlines to write headlines and edit video for live digital
broadcast.
* Thorough knowledge of social media and the competitive digital news environment. 
* Familiarity with Avid editing systems and ENPS and iNews. 
* Available for early mornings, nights, overnights, weekends, holidays; this is a 24-hour streaming 
service. 
* Experience with Crispin and iNews is a huge plus.
* Understanding of SEO . 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WU PA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 

... Less 

Equal Opportunity Employer Minorities/WomenNeterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Nicole Tindiglia 000010829 

add another 
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Producer/Writer - ViacomCBS Inc. 
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Producer/Writer Ref# 31748 

Title of Employee 
Replaced* 

Annual Salary 
(Budget)* 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Producer 

Annual Salary 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

CBS 2 / WLNY-TV is seeking a strong newscast producer with major market experience and proven 
leadership skills. The ideal candidate will thrive on breaking news; has a strong understanding of social 
media and how to drive content to and from various social media platforms; has high journalistic 
standards and will bring fresh, innovative ideas to a vibrant newsroom. Ultimately, we are looking for a 
creative producer who understands how to present complex stories, use social media platforms to 
drive viewership to our broadcasts and serve a diverse audience. 

Responsibilities include: 
* Produce 30 or 60 minute newscasts. 
* Responsible for story selection and editorial content of stories, requires an eye for stories that can be
used in newscasts that have both a relevance to the viewer as well as an appeal to a larger social media
audience. 
* Time programs and segments with a good sense of pacing, energy and urgency. 
* Must have the ability, understanding and forethought to use social media as a promotional platform 
to drive viewers to watch our news programs. 
* Continuously gathering, evaluating, writing and assembling stories into newscast form in order to 

provide complete, accurate and compelling newscasts. 
* Working with anchors, executive producers, reporters and editors in refining, graphically enhancing 
and adding production value to stories to produce the best possible newscast. 
* Ability to update and create news posts for our social media pages keeping on top of trending news. 
* Writing newscast teases. 
* Constantly monitor wires and feed sources for updated information. 
* Respond aggressively to breaking news, and also updating our social media pages with video and 
written content to help drive viewership to our on-air produced newscasts. 
* Position includes news writing. Must be able to create compelling, succinct and clear news stories 
from raw material such as unedited video, reporter notes, telephone conversations and desk notes. 
* Must be able to work overnights, weekends and holidays when necessary . 
... Less 

Required: 

Candidate must have a minimum of 4 years of producing experience in a major market and at least 2 
years of television news writing in a major market. Individual must be an excellent journalist, writer and 
leader willing to express and support his/her editorial ideas at editorial meetings. Must be a bold 
thinker. Must have control room experience with live breaking news coverage. Must also have 
experience writing news stories for broadcast. 
.. Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento/, 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 
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Executive Producer - ViacomCBS Inc. 

II 
11 

Executive Producer Ref# 36064 

Salary Type* 

�  

Annual Salary 

Bonus (STIP/SLSB) Edit 

LTIP 

Job Type* 

Schedule* 

Edit 

Full-Time Staff 

Full-Time 

Union/Talent Status* N/A 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

HR Generalist* 

Compensation 
Approver* 

Oversee the editorial content, production and planning for various newscasts from story selection to 
on-air. Dynamic leadership, great editorial judgment and creativity necessary to manage team of 
producers and writers in sophisticated breaking news environment; must know how to present 
complex stories on broadcast, digital and streaming platforms. Ensure accuracy, quality and viewer 
appeal of newscasts. Maintain high standards in accordance with station and FCC regulations and 
requirements. 

Work with production staff to ensure high quality, creative and error-free on-air look. Evaluate staff 
members, recruiting and hiring talented editorial staff. Interact with and manage anchors and 
reporters. Generate great story ideas and assist in production of "enterprise" reporting. Oversee high 
quality teases and promotion for newscasts . 

... Less 

Required: 

Minimum 5-7 years' experience as a producer or news manager preferred, with at least 2 of those 
years, preferably, in a large market. Must understand how to use social media as a promotional tool • -
extend viewership. Familiarity with New York market a big plus. Bachelor's degree in Broadcast 
Journalism or related field preferred. Excellent oral and written communication skills required . 
. . Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TY and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TVs satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
. . Less 

Equal Opportunity Employer Minorities/WomenNeterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

Nicole Tindiglia 000010829 

add another 

Hurst, Jessica 

Mccardle, Michelle 

sion Stations Approval Guidelines 

, following approvers: 

1: Local HR Representative 

2. Job Postings 2020-2021







3/12/2021 

Joo 

• ·< l' t:, ;·,.,.:.., . 

- .- '". ::: :.. .. � .. 

Drag up to pin 

https://cbs.avature.net/#Job/1624 7 

Assignment Editor - ViacomCBS Inc. 
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Assignment Editor Ref# 35808 

Salary Type* 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Annual Salary 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

WCBS-TV I WLNY-TV currently has an opening for an Assignment Editor. 

Responsibilities include: 

Helping to generate, research and assign news stories to reporters, photographers and editors on a 
daily basis to ensure timely and consistent coverage of local news. 

Make outgoing phone calls to set up news stories and gather accurate information from multiple 
agencies for broadcast and online use. 

Monitoring scanners and emergency services agencies. 

Taking incoming calls and determining news worthiness. 

Taking direction from assignment manager and upper news management. 

Assigning editing duties and rolling feed tape numerous times each day. 

Maintaining regular and predictable attendance. 
. .. Less 

Required: 

Bachelor's or technical degree in broadcast journalism or related field. 

3-5 years of experience preferred with a minimum of 1 year as an Assignment Editor at a 
medium/large market television station. 

Experience with Avid iNews computer system preferred. 

Ability to work on multiple tasks under tight deadlines. 

Excellent verbal and written communication skills and the ability to work effectively and professionally 
with newsroom personnel and the public. 

Must be able and willing to work overnights and/or weekend shifts . 
... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCA_
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WU PA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento). 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
.. Less 

Equal Opportunity Employer Minorities/Women/Veterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 
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Reporter - ViacomCBS Inc . 
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Reporter Ref# 36152 

Title of Employee 
Replaced* 

Salary Type* 

Annual Salary 
(Budget)* 

Photographer 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Recruiter* 

Main Recruiter* 

TA Lead* 

Hiring Manager* 

HR Generalist* 

Compensation 
Approver* 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

Responsibilities include, but are not limited, 

to: 

* Covering news events, writing stories and preparing for newscasts. 
* Researching information for accuracy, generating enterprising and relevant story ideas and follow,ng 
through the production and report of the same. 
* Shooting stories in the field with camera and tripod (equipment weighs up to 35 pounds). 
* Traveling to and reporting live from various locations and gathering sound for stories as needed 
(travel could be anywhere, typically, in the NY/NJ/CT area). 
* Presenting well-documented stories in an interesting manner while maintaining a high degree of 
professionalism and accuracy, sometimes covering stories under difficult work and weather conditions, 
doing whatever is necessary (within ethical guidelines) to obtain a story . 

... Less 

Required: 

Three to five years of experience as a television reporter, handling a wide array of stories, in a large 
market preferred. Bachelor's degree in Journalism, Communications and/or Broadcasting preferred. 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL

TV {Los Angeles), WBBM-TV {Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV {Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

Equal Opportunity Employer Minorities/WomenNeterans/Disabled 

Recruiter 

Kelly, Kathleen 

add another 

Kelly, Kathleen 

Edit 

Hiring Manager 

David Friend 000153501 

add another 

Hurst, Jessica 

Mccardle, Michelle 

sion Stations Approval Guidelines 

! following approvers: 

1: Local HR Representative 

2: Local Station Controller 
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Digital Line Producer - ViacomCBS Inc. 
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Digital Line Producer 

-·o'"""'' ......... , ................ . 

Ref# 37380 

Annual Salary 
(Budget)* 

Bonus (STIP/SLSB) Edit 

LTIP 

Job Type* 

Schedule* 

Edit 

Full-Time Staff 

Fu/I-Time 

Union/Talent Status* N/A 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

CBSNewYork.com is looking for a Digital Line Producer to work on the CBS NY local live streaming 
network. The DLP will work with the control room teams managing, optimizing and timing live and on 
demand video content for mobile, desktop and OTT platforms. 

The role requires close coordination with Senior and Broadcast Producers during live news programs, 
but the DLP takes on many responsibilities from writing headlines to maximizing SEO and shareability 
and working with video editors and social media team to edit and publish out video. 

Responsibilities include, but are not limited, to: 

* Demonstrating expertise in timing in a control room environment. 
* Coding/stacking rundown content at the direction of the show producers with regard to video, 
graphics, scripts and other elements. 
* Anticipating the needs of the show with regard to video, graphics, scripts and other elements while 
also taking direction from senior producers. 
* Coordinating with the senior and line producers during live news programs. 
* Building show rundowns . 
... Less 

Required: 

2+ years experience in creating and building show rundowns in cable, broadcast or digital 
environment. 

Demonstrated success operating in a fast-paced control room. 

Ability to work under extremely tight deadlines to write headlines and edit video for live digital 
broadcast. 

Thorough knowledge of social media and the competitive digital news environment. 

Familiarity with Avid editing systems and ENPS and iNews. 

Available for early mornings, nights, overnights, weekends, holidays; this is a 24-hour streaming 
service. 

Experience with Crispin and iNews a BIG plus. 

Understanding of SEO . 
. . Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WC BS-TV and WLNY-TV (New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), KYW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento), 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 
(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 
... Less 

ViacomCBS is an equal opportunity employer (EOE) including disability/vet. 

At ViacomCBS, the spirit of inclusion feeds into everything that we do, on-screen and off. From the 
programming and movies we create to employee benefits/programs and social impact outreach 
initiatives, we believe that opportunity, access, resources and rewards should be available to and for rhe 
benefit of all. ViacomCBS is proud to be an equal opportunity workplace and is an affirmative action 
employer. We are committed to equal employment opportunity regardless of race, color, ethnicity, 
ancestry, religion, creed, sex, national origin, sexual orientation, age, citizenship status, marital status, 
disability, gender identity, gender expression, and Veteran status. 

If you are a qualified individual with a disability or a disabled veteran, ye 
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News Business Manager Ref# 37079 

 

 

Title of Employee 
Replaced* 

Salary Type* 

 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

News Business Manager 

Annual Salary 

Edit 

Edit 

Full-Time Staff 

Full-Time 

N/A 

WCBS-TV and WLNY-TV is seeking an accounting professional to join our team as a News Business 
Manager. This full-time permanent position serves our stations located in New York, NY, report,ng to 
the Director of Planning and Operations. This role is focused on financial activities of the station's news 
department including budgeting and forecasting the costs of news related activities. Payroll is the most 
significant cost in a news operation so the News Business Manager will be involved in reviewing 
newsroom payroll. The News Business Manager is expected to be able to maintain analysis 
summarizing news related costs vs both budget, current forecast and prior years to assist both News 
and Station management in controlling news expenditures. 

Some responsibilities include, but are not limited, to: 

* 

Helping to create the annual budgets for the news and related production departments and to prepare 
monthly forecasts, working with the department managers of those areas. 

Analyzing data and creating reports to communicate with News management and other station 
management, streamlining and tracking the current news related payroll process to identify 
opportunities that will create greater operational efficiency. 
* 

Assist with annual budgeting process and continuous payroll forecasting including headcount analysis. 
* 

The candidate will also be required to help process payroll for news and production employees 
including various union payments and payroll overrides. 
* 

This person will also need to interface with the central Controller's organization at Television Stations 
for any adjustments necessary in the general ledger relating to the News and production operation . 
... Less 

Required: 

Qualifications: 
* Degree in Accounting or Finance is preferred or equivalent work experience. 
* Minimum 2 years experience in finance environment 
* Strong proficiency with Microsoft Office software tools, specifically Excel and Word. 
* Be well organized with a high degree of accuracy and attention to detail. 
* Possess ability to quality review own work. 
* Possess strong analytical and problem solving skills. 
* Demonstrated ability to communicate verbally and in writing throughout all levels of organization. 

both internally and externally. 
* Must be a team player who works well with a group. 
* Ability to work with minimal supervision while fulfilling all obligations. 

#LI-CW1 
.. Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL
TV (Los Angeles), WBBM-TV (Chicago), 10fW-TV and WPSG-TV (Philadelphia), KTVT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and w��-·""' '"' "" T\J 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (T, 
(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-· 
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Associate Digital Line Producer - ViacomCBS Inc. 
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• View More 

Title of Employee 
Replaced* 

Salary Type* 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

'''-t-''t.l'-..... '' ....... ,� 

Associate Digital Line Producer 

Annual Salary 

Edit 

Edit 

Full-Time Staff 

Full-Time 

N/A 

CBSN New York is looking for an Associate Digital Line Producer to work on CBSN NY's groundbreaking 
local live streaming network. This is an invaluable opportunity to work with seasoned journalists within 
a newsroom in the #1 market in the country, helping to innovate a-first-of-its-kind local digital 
streaming service. The ADLP will work with the Digital Line Producers (DLPs) and the control room 
teams to create, manage and optimize live and on demand video content for mobile, desktop and OTT 
platforms. 

The role requires close work with a news team, including strategizing with DLPs, Senior and Broadcast 
Line Producers during live news programs, but the ADLP will assist with writing headlines and 

maximizing SEO and shareability and working with video editors and social media team to edit and 
publish out video. 

Responsibilities include: 
* Managing live and playback elements of continuous digital stream available on multiple platforms 

across the country. 
* Assisting with production, timing and guidance within a live control room environment. 
* Assisting with building show rundowns. 
* Helping to form and code rundown content at the direction of the show producers with regard to 

video, graphics, scripts and other elements. 
* Anticipate the needs of the DLP and the show with regard to video, graphics, scripts and other 

elements while also taking direction from senior producers. 
* Helping to coordinate with the senior and line producers during live news programs . 

... Less 

Required: 

* Recent college grad with 1 + years of experience preferred in helping to create and build show
rundowns in cable, broadcast or digital environment. 
* Ability to work under extremely tight deadlines to write headlines and edit video for live digital 
broadcast. 
* Thorough knowledge of social media and the competitive digital news environment. 
* Familiarity with Avid editing systems and ENPS and iNews. 
* Available for early mornings, nights, overnights, weekends, holidays; this is a 24-hour streaming 

service. 
* Experience with Crispin and iNews a big plus. 
* Understanding of SEO . 

... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetwork1V affiliates. Among its stations are WCBS-1V and WLNY-1V (New York), KCBS-1V and KCAL-
1V (Los Angeles), WBBM-1V (Chicago), KYW-1V and WPSG-1V (Philadelphia), K1VT-1V and KTXA-1V 
(Dallas-Ft. Worth), KPIX-1V and KBCW-1V (San Francisco), WBZ-1V and WSBK-1V (Boston), WUPA-1V 
(Atlanta), WWJ-1V and WKBD-1V (Detroit}, KSTW-1V (Seattle}, WTOG-1V (Tampa-St. Petersburg), WCC0-1V 
(Minneapolis), KCNC-1V (Denver), WFOR-1V and WBFS-1V (Miami), KOVR-1V and KMAX-1V (Sacramento), 
KDKA-1V and WPCW-1V (Pittsburgh), WJZ-1V (Baltimore), as well as WCC0-1V's satellite stations KCC0-1V 
(Alexandria, Minn.) and KCCW-1V (Walker, Minn.) . 
. . Less 

ViacomCBS is an equal opportunity employer (EOE) including disability/vet. 

At ViacomCBS, the spirit of inclusion feeds into everything that we do, on-screen and off. From the 
programming and movies we create to employee benefits/programs and social impact outreach 
initiatives, we believe that opportunity, access, resources and rewards should be available to and for the 
benefit of all. ViacomCBS is proud to be an equal opportunity workplace and is an affirmative action 
employer. We are committed to equal employment opportunity regardl�s pf race cg!gr ethoic1tv. 
ancestry, religion, creed, sex, national origin, sexual orientation, age, citi; 
disability, gender identity, gender expression, and Veteran status. 
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Producer /Newswriter Ref# 37245 

Title of Employee 
Replaced* 

Salary Type* 

Bonus (STIP/SLSB) 

LTIP 

Job Type* 

Schedule* 

Union/Talent Status* 

Job Description / 
Requisition Details* 

Qualifications* 

About Us* 

EEO Statement* 

Producer/Newswriter 

Annual Salary 

$ 

Edit 

Edit 

Full-Time Staff 

Full-Time 

Union 

CBS 2 / WLNY-TV is seeking a strong newscast producer with major market experience and proven 
leadership skills. The ideal candidate will thrive on breaking news; has a strong understanding of social 
media and how to drive content to and from various social media platforms; has high journalistic 
standards and will bring fresh, innovative ideas to a vibrant newsroom. Ultimately, we are looking for a 
creative producer who understands how to present complex stories, use social media platforms to 
drive viewership to our broadcasts and serve a diverse audience. 

Responsibilities include: 
* Produce 30 or 60 minute newscasts 
* Responsible for story selection and editorial content of stories, requires an eye for stories that can

be used in newscasts that have both a relevance to the viewer as well as an appeal to a larger social

media audience.

* Time programs and segments with a good sense of pacing, energy and urgency. 

* Must have the ability, understanding and forethought to use social media as a promotional platform 

to drive viewers to watch our news programs. 
* Continuously gathering, evaluating, writing and assembling stories into newscast form in order to

provide complete, accurate and compelling newscasts.
* Working with anchors, executive producers, reporters and editors in refining, graphically enhancin 

and adding production value to stories to produce the best possible newscast. 
* Ability to update and create news posts for our social media pages keeping on top of trending news. 

* Write newscast teases. 
* Constantly monitor wires and feed sources for updated information. 
* Respond aggressively to breaking news, and also updating our social media pages with video and 

written content to help drive viewership to our on-air produced newscasts. 
* Position includes some news writing. Must be able to create compelling, succinct and clear news 

stories from raw material such as unedited video, reporter notes, telephone conversations and desk 
notes. 
* Must be able to work overnights, weekends and holidays when necessary . 

... Less 

Required: 

Candidate must have a minimum of 4 years of producing experience in a major market and at least 2 

years of television news writing in a major market. Individual must be an excellent journalist, writer and 

leader willing to express and support his/her editorial ideas at editorial meetings. Must be a bold 
thinker. Must have control room experience with live breaking news coverage. Must also have 

experience writing news stories for broadcast. 

... Less 

CBS Television Stations consists of 29 owned-and-operated stations, including 16 that are part of the 
CBS Television Network, eight affiliates of The CW Network, three independent stations and two 
MyNetworkTV affiliates. Among its stations are WCBS-TV and WLNY-TV (New York), KCBS-TV and KCAL· 
TV (Los Angeles), WBBM-TV (Chicago), 't<YW-TV and WPSG-TV (Philadelphia), K1YT-TV and KTXA-TV 
(Dallas-Ft. Worth), KPIX-TV and KBCW-TV (San Francisco), WBZ-TV and WSBK-TV (Boston), WUPA-TV 
(Atlanta), WWJ-TV and WKBD-TV (Detroit), KSTW-TV (Seattle), WTOG-TV (Tampa-St. Petersburg), WCCO-TV 

(Minneapolis), KCNC-TV (Denver), WFOR-TV and WBFS-TV (Miami), KOVR-TV and KMAX-TV (Sacramento). 
KDKA-TV and WPCW-TV (Pittsburgh), WJZ-TV (Baltimore), as well as WCCO-TV's satellite stations KCCO-TV 

(Alexandria, Minn.) and KCCW-TV (Walker, Minn.) . 

. Less 

ViacomCBS is an equal opportunity employer (EOE) including disability/vet. 

At Viacom CBS, the spirit of inclusion feeds into everything that we do, on-screen and off. From the 
programming and movies we create to employee benefits/programs and social impact outreach 
initiatives, we believe that opportunity, access, resources and rewards should be available to and for the 
benefit of all. ViacomCBS is proud to be an equal opportunity workplace and is an affirmative action 
employer. We are committed to equal employment opportunity regardless of race, color, ethnicity, 
ancestry, religion, creed, sex, national origin, sexual orientation, age, citizeqshjp status marital status 
disability, gender identity, gender expression, and Veteran status. 

2/4 
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J4.  Job Postings



















































































































Job Title Job Type New ApplicationSpecific recruitment source:
Assignment Editor Full‐Time Staff 20‐Dec‐2019 CBS News Career Site
Associate Digital Line Producer Full‐Time Staff 08‐Nov‐2020
Associate Digital Line Producer Full‐Time Staff 29‐Feb‐2020
Business Manager News Full‐Time Staff 15‐Sep‐2020 LinkedIn
Business Manager News Full‐Time Staff 28‐Sep‐2020
Desk Assistant Full‐Time Staff 20‐Jan‐2020 ViacomCBS Career Site
Digital Line Producer Full‐Time Staff 04‐Nov‐2020
Digital Line Producer Full‐Time Staff 27‐Oct‐2020
Executive Producer Full‐Time Staff 11‐Feb‐2020
Reporter Full‐Time Staff 31‐Jan‐2020
Reporter Full‐Time Staff 16‐Jan‐2020 CBS Television Stations Career Site
Web Producer Full‐Time Staff 07‐Feb‐2020 LinkedIn
Writer/Producer Full‐Time Staff 18‐Oct‐2020 Contacted by CBS HR/Recruiter
Writer/Producer Full‐Time Staff 21‐Oct‐2020 CBS Interactive Career Site
Writer/Producer Full‐Time Staff 13‐Oct‐2020 Contacted by CBS HR/Recruiter
Writer/Producer Full‐Time Staff 18‐Oct‐2020 Contacted by CBS HR/Recruiter
Writer/Producer Full‐Time Staff 09‐Mar‐2020 ViacomCBS Career Site
Writer/Producer Full‐Time Staff 04‐Feb‐2020
Writer/Producer Full‐Time Staff 08‐Oct‐2020 Contacted by CBS HR/Recruiter
Writer/Producer Full‐Time Staff 12‐Oct‐2020
Writer/Producer Full‐Time Staff 26‐Feb‐2020
Writer/Producer Full‐Time Staff 11‐Dec‐2020
Writer/Producer Full‐Time Staff 04‐Feb‐2020 Indeed
Writer/Producer Full‐Time Staff 09‐Nov‐2020





EXHIBIT C 

WCBS Applicant Interview Logs :

1.  2019-2020
2. 2020-2021



CBS APPLICANT FLOW 

Department: WCBS-TV/WLNY-TV News 
Division:  CTS 

Grade: 

Requisition Title: Assignment Editor 
Requisition Number: 32770 
Building/Floor:  513/02 

Exempt/Non-Exempt: Non-Exempt 
Recruiter :  K. Kelly 
Hire Date: 3/19/2019 

NAME SOURCE 

Dan Verello Internal Employee 
2

Per Diem to Staff 

3 CBS Website 

4 Job Board (lcrunchdata) 

1.   2019-2020 Interview Log



CBS APP LICANT FLOW 

Department: WCBS-TV/WLNY-TV Engineering 
Division:   CTS 

Grade: 

 

Requisition Title: Maintenance Engineer 403g 
Requisition  Number:  31825 
Building/Floo:r  513/02 

Exempt/Non-Exempt: Non-Exempt 
Recruiter : K. Kelly 
Hire Date:  4/8/2019 

 
NAME  SOURCE 

 
F. Nick Distasi 

  
Employee Referral 

 
2 

  
Internal Employee 

3   
Employee Referral 

4   
CBS Website 

5   
CBS Website 

 



CBS APPLICANT FLOW 

 Department: WCBS/WLNY News 
Division: CTS 

 

Requisition Title: Reporter (3 positions) 
Requisition Number: 33587 
Building/Floor:  513/02 

Exempt/Non-Exempt: Exempt 
Recruiter: K. Kelly 
Hire Date:   4/29/2019 

 
, '.'i!Cj,i);,\,fii,:;cz,t: ,, !ii,;;:;'',, 

 
Jenna DeAngelis 

 , 
 

Per diem to Staff 

 

 
 
Aundrea Cline-Thomas 

  
Per diem to Staff 

  

 
Lisa Rozner (Voyticki) 

  
Per diem to Staff 

  

  

 



 

  

 

Exempt/Non-Exempt: Exempt 
Recruiter:   K. Kelly 
Hire  Date: 5/26/2019 

 



 

  

 

 
 

Katherine Houlis Internal Employee    

2 CBS Website  Female  

3 Indeed.com  Female  

4 Indeed.com  Male  

5 Linkedln.com  Female  

6 CBS Website  Male  

7     

8  Black or African  American Female  

9  Black or African  American Male  

10 l lTVJobs.com I l(phone interview) I  !Male  



CBS  APPLICANT FLOW 

Department: WCBS-TV News 
Division:  CTS 

 

 

Requisition Title: Media Manager 
Requisition Number: 33739 
Building/Floor:  513/02 

Exempt/Non-Exempt: Exempt 
Recruiter:  K. Kelly 
Hire Date: 6/3/2019 

 
NAME  SOURCE  
 
William Lind 

  
Internal Employee 

 

2   
Internal Employee 

 

 



CBS APPLICANT  FLOW 

 Department: CBS 2 / WLNY-TV News 
Division:  CTS 

 

Requisition Title: Assignment Editor 
Requisition Number: 33966 
Building/Floor:    513/02 

Exempt/Non-Exempt: Non-Exempt 
Recruiter:  K. Kelly 
Hire Date: 7/29/2019 

 
NAME  SOURCE  
 
Katherine Falcon 

  
CBS Website 

 

2   
CBS Website 

 

 
 



CBS APPLICANT FLOW 

Department: CBS2/WLNY Controller 
Division:  CTS 

 

 

Requisition Title: Accountant 
Requisition Number: 33498 
Building/Floor:  513/03 

Exempt/Non-Exempt: Non-exempt 
Recruiter:   K. Kelly 
Hire Date:  8/12/2019 

 

 
 

 

2 
 

  
 

 

3 

4 

5 

6 

  

  

 
 
9 

 
 Hispanic 

 
  

Male 
 
!Female  

 
10 

 
Internal Employee 

Ann Alfaro   Female H1 

 Female  

    

Indeed.com  Female  

Female  

Male  

7    

8 Indeed.com   
 

 

 



CBS APPLICANT FLOW 

Department:   WCBS/WLNY  Digital Internet Content 
Division:  CTS 

Grade: 

 

II !-   y;  

Requisition Title: Associate Digital Line Producer 
Requisition  Number:  34233 
Building/Floor: 513/02 

Exempt/Non-Exempt: Non-exempt 
Recruiter:   K. Kelly 
Hire Date: 8/26/2019 

 
 
 

Ashley Nelson  CBS Website  White  Female  H1 (resigned after 8 days) 
   

CBS Website 
  

White 
  

Male 
  

D13 
 
EIHajjmalik Deloach 

  
CBS Website 

  
Black or African American 

  
Male 

  
H1 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ethnicity/Race 
Hispanic 
White 
Black or African  American 
Native Hawaiian or Other Pacific 
Islander 
Asian 
American Indian 

Source 
Direct Contact 
Employee Referral 
External Referral 
CBS Website 
Internet Advertising 
Print Advertisement 
Internal Employee 
Per diem to Staff 
Executive Referral 
Agency/Headhunter 

Disposition Codes 
H1 - Hired 
D2 - Decline-Did not meet basic qualifications 
D3 - Decline-Applicant Withdrew 
D4 - Decline-Internal, not eligible to post 
D5 - Decline-Candidate declined offer 
D6 - Decline-Communication skills 
07  - Decline-No Show/Interview 
08 - Decline-Not Eligible for Rehire 

 

09 - Decline-Unsatisfactory References 
D10 - Decline-Refused Hours 
D11 - Decline-Salary Requirements 
D12 - Decline-Refused Location 
013 - Decline-Finalist/Preferred Candidate Hired 
014 - Decline-Failed Background Check 
015 - Decline-More Related Experience 
D16  - Decline-Unable to Contact 



 

 

CBS APPLICANT FLOW 
 

Department: WCBS-TV/WLNY-TV Engineering 
Division:   CTS 
Requisition Title: Maintenance Engineer 403g (2 positions) 
Requisition Number:  34663 
Building/Floor:  513/02 

 Grade: 
Exempt/Non-Exempt: Non-Exempt 
Recruiter:  K. Kelly 
Hire Date:  8/25/2019 

 
NAME  SOURCE  
 
Gerard Gallagher 

  
Per Diem to Staff 

 

 
2 

  
CBS Website 

 

 
3 

  
CBS Website 

 

 
4 

  
Internal Employee 

 

 
 



CBS APPLICANT FLOW 
 

 

Department: WCBS/WLNY Digital Internet Content 
Division: CTS 
Requisition Title: Associate Digital Line Producer 
Requisition Number:  34901 

Building/Floor:  513/02 
Exempt/Non-Exempt: Non-exempt 
Recruiter:  K. Kelly 
Hire Date: 11/4/2019 

 
NAME  SOURCE  
 
lmani Johnson 

  
CBS Website 

 
2   

CBS Website 
 

3   
CBS Website 

 

4   
Linked In 

 

 

 

 



CBS APPLICANT FLOW 
 

 

Department: WCBS/WLNY-TV News 
Division: CTS 
Requisition Title: Producer/Newswriter 

Requisition Number: 31748 Building/Floor: 513/02 
ExempUNon-Exem pt: Non-Exempt 
Recruiter:   K. Kelly 
Hire Date: 12/9/2019 

 
NAME  SO URCE  
 
Brianti Downing 

  
Employee Referral 

 
 
2 

  
Per diem to Staff 

 
3   

CBS Website 
 

4   
CBS Website 

 
 
 
5 

  
 
FiOS 1 Career Fair 

 

 
6 

  
CBS Website 

 
7   

CBS Website 
 

 
8 

  
CBS Website 

 
 
9 

  
TVJobs.com 

 
 
10 

  
CBS Website 

 
 
11 

  
CBS Website 

 
12   

CBS Website 
 

 

 



CBS APPLICANT FLOW 

Department: WCBS/WLNY News 
Division: CTS 
Title: Executive Producer  
Requisition Number: 36064 
Building/Floo:r  513/02 

: 
ExempUNon-Exempt: Exempt 
Recruiter :  K. Kelly 
Hire Date: 2/24/2020 

NAME SOURCE 

1 Patrisha Miller Antonaros Internal Employee 

2 CBS Website 
3 

Employee Referral 

4 CBS Website 
5 

Internal Employee 

6 LinkedIn 

2.   2020-2021 Interview Log



CBS APPLICANT FLOW 
 

Department: WCBS/WLNY News 
Division:  CTS 
Requisition Title: Assignment Editor 
Requisition Number: 35808 
Building/Floo:r  513/02 

New/Replacement: Replace-S. Kim 
Grade: 
ExempUNon-Exempt: Non-Exempt 
Recruiter:  K. Kelly 
Hire Date:  3/9/2020 

 
NAME  SOURCE  
 
Lena Asfour 

  
CBS Website 

 

 
2 

  
Per Diem to Staff 

 

3   
CBS Website 

 

 
4 

  
Internal Employee 

 

 
5 

  
Employee Referal 

 

  



CBS APPLICANT FLOW 
 

Department: WCBS/WLNY News 
Division:  CTS 
Requisition Title: Reporter (2 positions) 
Requisition Number: 36152 
Building/Floor:   513/02 

 
ExempUNon-Exempt: Exempt 
Recruiter:  K. Kelly 
Hire Date:  2/17/2020 & 3/16/2020 

 
NAME  SOURCE 
 
John Dias 

  
Internal Employee 

 
Cory James 

  
CBS Website 

3   
CBS Website 

 
4 

  
CBS Website 

  
 

 



CBS APPLICANT FLOW 
 

Department: WCBS/WLNY CBSN New York 
Division:  CTS 
Requisition Title: Digital Line Producer 
Requisition Number: 37380 
Building/Floor: 513/02 

New/Replacement: Replace-B. Billington 
Grade: 
Exempt/Non-Exempt: Exempt 
Recruiter:  K. Kelly 
Hire Date: 11/9/2020 

 
NAME  SOURCE  
 
Emma Pettersen 

  
Internal Employee 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CBS APPLICANT FLOW 
 

Department: WCBS/WLNY News 
Division:  CTS 
Requisition Title: News Business Manager 
Requisition  Number:   37079 
Building/Floo:r  513/03 

 Grade: 
ExempUNon-Exempt: Exempt 
Recruiter:  K. Kelly 
Hire Date: 11/23/2020 

 
NAME  SOURCE  
 
Evette Torres 

  
Employee Referral 

 
2   

Linkedln 
 

 



CBS APPLICANT FLOW 
 

Department: WCBS/WLNY Digital Internet Content 
Division:  CTS 
Requisition Title: Web Producer 
Requisition Number: 36281 
Building/Floor:  513/02 

 Grade: 
ExempUNon-Exempt: Exempt 
Recruiter : K. Kelly 
Hire Date:   Position cancelled 

 
NAME  SOURCE  
 
Maya Rajamani 

  
LinkedIn 
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Department: WCBS/WLNY News 
Division:  CTS 
Requisition Title: Producer/Writer 
Requisition Number: 37245 
Building/Floor:  513/02 

 Grade: 
ExempUNon-Exempt: Non-Exempt 
Recruiter:  K. Kelly 
Hire Date:   1/18/2021 & 1/25/2021 

 
NAME SOURCE 

 
Allison Wahl 

 
Internal Employee 

 
Cecilia Wong 

 
Internal Employee 
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Direct Contact 
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CBS Website 
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Direct Contact 
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Linkedln 

 
 
 
 
 

 



                                                       EXHIBIT D



March 9, 2017 and April 2, 2018 Memos from the CEO of CBS Corporation and October 9, 2018 and 
September 20,  2019 Memos from the Chief Compliance Officer of CBS Corporation to all CBS 
Corporation employees regarding CBS EEO Policy; 2016 CBS Corporation Business Conduct 
Statement, page 10; August 14, 2020 memo from the Chief Compliance Officer, ViacomCBS and pages 
from the 2020 ViacomCBS Global Business Practices Statement.



 
March 9, 2017 Memo from the CEO of CBS Corporation to all CBS Corporation employees regarding 
CBS EEO Policy 
  













 
April 2, 2018 Memo from the CEO of CBS Corporation to all CBS Corporation employees regarding CBS 
EEO Policy 

 
  













 
October 9, 2018 Memo from the Chief Compliance Officer of CBS Corporation to all CBS Corporation 
employees regarding CBS EEO Policy 
 
 
      

    
    
    
    
    
    
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



















 
 September 20, 2019 Memo from the Chief Compliance Officer of CBS Corporation to all CBS 
Corporation employees regarding CBS EEO Policy 
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2016 CBS Corporation Business Conduct Statement, page 10  
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August 14, 2020, memo  from  the  Executive  Vice  President, Chief  Compliance  Officer  and  Chief  Audit 
Executive  of   ViacomCBS  and  relevant  pages  from  the  2020  ViacomCBS  Global  Business  Practices 
Statement
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From:
Sent:
To:
Subject:
Attachments:

Office of Henry Moniz 
Friday, August 14, 2020 8:36 AM
(ViacomCBS) Office of Henry Moniz
ViacomCBS’ Business Practices Statement & Reporting Hotline 
ViacomCBS' GLOBAL BUSINESS PRACTICES STATEMENT 2020.pdf

Team,

In the past few months we’ve lived through a series of extremely challenging events for the 
world, our country and the ViacomCBS community. Amidst these difficult times, we’re 
heartened by our employees’ ability to adapt, come together as a community and stand up for 
what is right. 

With that in mind, The Office of Global Compliance wanted to remind employees about 
resources and standards for the whole community. It starts with a single document: our global 
Business Practices Statement (BPS). The BPS is ViacomCBS’ code of conduct and supersedes all 
prior versions of legacy‐CBS’ Business Conduct Statement and legacy‐Viacom’s Business 
Practices Statement. It contains important policies on matters such as our organizational 
commitment to Diversity and Inclusion, Speaking Up, Anti‐Harassment and many other 
important topics including, for example, Fraud Prevention and Anti‐Bribery and Corruption. The 
BPS explains our individual ethical and legal responsibilities ‐ and underscores our commitment 
to conducting business in a responsible and respectful manner. It forms the backbone of shared 
expectations for ViacomCBS employees, partners and suppliers across the globe. Formal 
training on the BPS will follow later this year. 

If you have a concern that our business standards are not being upheld, we encourage you to 
contact your manager, department head, HR representative or any of ViacomCBS’ lawyers or 
Compliance Officers. If, however, you’d prefer to discuss your questions or concerns with 
someone outside of your location or team, one option is through OPENLINE, ViacomCBS’ 
reporting hotline. Calls to OPENLINE can be made 24 hours a day, 7 days a week and you may 
remain anonymous if you wish.



2

Sincerely,  

Henry T.A. Moniz 
Chief Compliance Officer and Chief Audit Executive 



PRACTICES STATEMENT

GLOBAL BUSINESS
2020

bps.ViacomCBS.com
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CREATING A GREAT

PLACE TO WORK
How we can all help ensure a safe and inclusive
work environment.

3



For more information, contact Human Resources for guidance.

  FREQUENTLY ASKED QUESTIONS

Q:  What is diversity?
A:   Diversity includes all the ways we 

are different. Age, gender and 

ethnicity are among some of the 

more visible signs of diversity. Less 

obvious aspects include work styles, 

sexual orientation or education.  

Q: What is inclusion?
A:   Inclusion is the state of being 

respected, valued and supported. 

Q:  Why are diversity and 
inclusion paired?

A:   Diversity doesn’t work without 

inclusion. Inclusion ensures that 

employees, in all the ways they are 

diverse, can connect and collaborate 

with each other and realize their 

potential in the workplace. 

Q:  How do I know if I am working in 
an inclusive work environment?

A:   You should be able to agree with all of 

these statements: 

• I am treated with respect

•  My team values different views

and perspectives

•  My leader supports and drives an

open and collaborative environment

WHY IT MATTERS
We are focused on creating an environment that 

supports all of our people, professionally and 

personally, to ensure that we can bring our best 

selves to work and drive creativity, innovation and 

results by connecting with the rich diversity of our 

employees, audiences and partners. 

WHAT IT LOOKS LIKE IN OUR 
DAY-TO-DAY WORK
• Promoting equal engagement of all employees

• Ensuring that all employment decisions

are based on individual merit and business

needs, irrespective of race, religious

creed, color, sexual orientation, national

origin, gender, ancestry, physical or mental

disability, age, sex, gender expression,

gender identity, military and veteran

status, marital status or any other personal

characteristic protected by applicable law

• Extending this commitment to every aspect

of our business and operations, from the

programming and movies we create to

employee benefits, programs, hiring

and development

• Recognizing and respecting the value that

diversity of people and ideas brings to the

workplace, enabling us all to have a “place at

the table” and realize our full potential

• Having people in leadership positions

hold themselves accountable for creating,

developing, promoting and championing a

diverse, multicultural workforce and leading

by example — all day, every day — in the way

they behave and champion the principles of

diversity and inclusion throughout ViacomCBS

HOW WE DO THE RIGHT THING

We embrace global diversity in all its forms and strive to maintain an inclusive environment 

and a culture that values all perspectives and backgrounds. 

VALUING DIVERSITY 
& INCLUSION

17 
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    EXAMPLES OF HARASSMENT 

•  Making degrading and disparaging

comments, jokes or slurs related

to race, color, age, gender, gender

expression, sexual orientation and

other categories protected by the

laws that apply to us

•  Displaying or storing written or

graphic material that ridicules,

insults or shows hostility

toward a group or individual

•  Distributing or storing

pornographic, obscene or

sexually suggestive content

•  Asking for dates, or making

unwelcome sexual advances, when

it is clear — or becomes clear —

that the overture is unwelcome

•  Making unwelcome sexual requests

while insinuating that access to or

denial of job benefits is dependent

upon compliance with the request

•  Making inappropriate or

threatening physical conduct,

such as unwelcome touching or

impeding or blocking another

person’s movements

For more information, contact Human Resources for guidance.

HOW WE DO THE RIGHT THING

We are committed to providing a work environment free of offensive 

or unlawful harassment.

WHY IT MATTERS
At ViacomCBS, we feel strongly that every 

employee should be treated with dignity and 

respect, regardless of their race, color, ethnicity, 

national origin, religion, creed, sex, sexual 

orientation, gender, gender identity, gender 

expression, age, marital status, disability, 

veteran status, citizenship status or any other 

personal characteristic protected by applicable 

law. We have zero tolerance for a hostile work 

environment. 

We should never be subjected to harassment 

(sexual or otherwise), whether in the office or 

in any other work-related settings, including 

meetings, trips and social events. Harassment 

includes verbal, physical and visual conduct that 

creates an intimidating, abusive, offensive or 

hostile working environment which interferes 

with work performance. Every employee has the 

right to feel safe when working with co-workers, 

including managers, vendors, suppliers, clients, 

visitors or independent contractors. 

WHAT IT LOOKS LIKE IN OUR 
DAY-TO-DAY WORK
• Being familiar with and adhering to ViacomCBS’ 

Policy Against Harassment and this Statement’s 
guidance on Valuing Diversity & Inclusion

• Never making inappropriate statements

concerning a person’s race, religious creed,

color, sexual orientation, national origin,

ancestry, physical or mental disability, age, sex,

gender, gender expression, gender identity,

military and veteran status, marital status or

other legally protected personal characteristic,

or inappropriate statements of a sexual nature,

such as comments about an individual’s body or

appearance or intrusive personal questions

or comments

(continued on next page)

PROMOTING A HARASSMENT-FREE 
WORKPLACE

For more information, review our Policy Against Harassment or contact Human Resources for guidance. gu 18 
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WHAT IT LOOKS LIKE IN OUR 
DAY-TO-DAY WORK
•  Never offering or supplying entertainment,

meals, transportation, gifts or other favors to

any person in a business relationship with the

Company, other than those reasonable and

appropriate for the individuals involved and the 

business at hand (see the Viacom Gift Policy 

for specific limitations on giving and receiving

things of value)

• Never facilitating a known conflict with one 

of our suppliers or customers, or with a 

government official by, for example, making 

a payment to an individual when we know 

the funds should go to his or her employer

CLICK HERE FOR ADDITIONAL GUIDANCE 
ON DATING IN THE WORKPLACE

WHAT IT LOOKS LIKE IN OUR 
DAY-TO-DAY WORK (CONT.)
•   Conducting ourselves appropriately 

and remaining conscientious of how 

our actions and comments might be 

perceived or misunderstood by others 

•   Refusing to engage in any conduct of an overtly

sexual nature, whether welcome  

or unwelcome  

•  Never displaying items, transmitting content or 

engaging in conduct that is sexually offensive, 

explicit or likely to offend our diverse workplace 

(for example, creating or sharing suggestive 

or offensive jokes, cartoons, letters, notes or 

invitations, whether by email, voicemail or other

means)

•  Adhering to ViacomCBS’ guidance on 
harassment whenever utilizing social media

•  Reporting instances of harassment to a

manager or someone from your Human

Resources, Legal or Compliance Department;

and refusing to retaliate after an unwanted

overture or inappropriate conduct is rejected,

or in response to the reporting of such conduct

For more information, contact Human Resources for guidance.

PROMOTING A HARASSMENT-FREE 
WORKPLACE (CONT.)

19 For more information, review our Policy Against Harassment or contact Human Resources for guidance. gu
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    EXAMPLES OF HEALTH 
    & SAFETY MEASURES

•  Fire drills in NYC, earthquake

drills in CA and tornado drills

in our Nashville office

•  Incident report submissions

to our Risk Management

team in the case of injury

in the workplace

•  Crisis management plans

for all of our locations

•  Safety Coordinator assessments

on production sites

•  Posting of health and safety

laws in accessible areas

•  Regular training for employees

who operate machinery and/

or electrical equipment so

they can protect themselves,

other people, property

and the environment

HOW WE DO THE RIGHT THING

We are committed to maintaining a safe and healthy work environment for all employees, contractors, 

visitors and business partners. By delivering world-class health and safety measures across our 

multinational, multicultural and multi-disciplined work environments, we minimize health hazards and 

injuries to our employees, partners and audiences. 

WHY IT MATTERS
Feeling physically safe and secure at work is 

a prerequisite to being creative, innovative 

and successful. Health and safety regulatory 

requirements help ensure all employees will be 

able to come to work without fear of avoidable 

harm or injury. By being compliant with those 

regulations, we contribute positively to the 

Company’s success and make ViacomCBS a 

workplace where everyone can feel comfortable 

and secure. 

WHAT IT LOOKS LIKE IN OUR 
DAY-TO-DAY WORK
•  Taking the initiative to prevent accidents

and injuries

•  Proactively reporting health and safety risks in the

workplace

•  Meeting or exceeding all regulatory

requirements

•  Requiring our business partners, vendors and

suppliers to operate their respective businesses

in a safe and environmentally responsible manner

•  Periodically assessing risks to health and

safety in our daily work processes

•  Conducting safety training for relevant audiences

in a timely manner

•  Recording and reporting accidents and incidents

when they happen

•  Encouraging managers and employees to work

together to implement and maintain a safe work

environment — managers should support and

hold their teams accountable for complying with

safety measures and best practices; employees

should cooperate with their managers by

adhering to these safety measures

•  Encouraging an active safety culture,

wherever you work

ENSURING HEALTH 
& SAFETY IN THE WORKPLACE

For more information, contact Human Resources for guidance. 20 
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EXHIBIT E 

Pending or resolved complaints 

New York City Commission on Human Rights No. 16F-2020-00266C alleging discrimination 
based on gender, age, and race.  Filed on August 31, 2020 (Annais Morales). 

New York State Division of Human Rights no. 10183559 alleging discrimination based on a 
disability,   filed Sept. 17, 2016.   Division found no probable cause to support claim, March 16, 
2017;  Retaliation claimed filed with the New York Workers Compensation Board, currently on 
appeal;   Southern District of New York Civil Action No. 17-cv-05764, alleging discrimination 
under the Americans with Disabilities Act.  Filed on July 30, 2017 (Thomas Hogan).   
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