


















INTERN ORIENTATION PROGRAM



SummitMedia is an integrated broadcasting, digital media, direct marketing and events 
company.

Markets include: 
• Birmingham, AL (corporate home)
• Louisville, KY
• Richmond, VA
• Greenville, SC
• Honolulu, HI
• Knoxville, TN
• Omaha, NE
• Springfield, MO
• Wichita, KS

WHAT IS SUMMITMEDIA (BIG PICTURE)?



WHAT IS 
SUMMITMEDIA 
LOUISVILLE?

• 4 radio stations –
• WVEZ 106.9 Play
• WQNU Q103.1
• WSFR 1077 The Eagle
• WRKA 103.9 The Groove

• Digital advertising-
• Display
• SEO
• Social Media
• Mobile Targeting



HOW DO WE 
IMPACT THE 
COMMUNITY?

We have 3 main Teams:

• A Team that creates the programming with 
content that appeals to our target audience 
(listeners).

• A Team that goes out into the community 
and gives business’ a chance to talk about 
their products, services and events to the 
listeners that love and listen to the radio 
station. 

• A Team that serves as ambassadors for the 
radio stations that spread the word about 
the stations to create more listeners. 



PEOPLE 
TO 
KNOW AT 
OUR 
STATIONS

Market President– Todd Pitt

Chief Engineer – Greg Hahn

Director of Sales – Eric Fow

Operations Manager – Cagle

Promotions Director – Brent Turner

Assistant Engineer – Matt Stallings



WHAT WILL YOU GET THE OPPORTUNITY TO DO?

VAN HITS – Taking a station vehicle to a location, playing music, talking to people as they 
come in and out of a business, playing games with people, handing out prizes, or registering 
people for a contest. 

You will help us tell others about the radio stations. 
Here are some of the ways we do that:



REMOTES –Live Remote Broadcasts with on-air talent broadcasting LIVE from a local 
business. These cost the advertiser more money and really need to look like a party! 



EVENTS – At Summit Media we create, design and produce signature events that tie our 
listeners to events that fit their interests.  We also partner with clients and support their 
events.



You will learn how to properly 
promote each station to the 
public at an event. This includes 
setting up a station van hit, 
remote and/or event. We will 
train you on proper event 
procedures and how to use all 
technical equipment. You will 
also interact with the public as a 
representative of our station



WHAT IS EXPECTED OF YOU (ON SITE)
Dress Code –
• Wear a station t-shirt and a nice pair of slacks, shorts or jeans. (If you do not have a t-shirt for 

the station, please wear a solid black top.)
• Make sure these items are the appropriate length. Remember that we want to be fun and 

approachable, but also professional.
• Wear comfortable shoes. 
• Wear a smile. (You become the face of our brands outside this building. Be enthusiastic, 

proactive, and respectable ALL THE TIME.) 

Be Knowledgeable –
• the number one question you will get asked is “What is going on here?” Make sure you know why 

you are there (“We are celebrating the big sale these guys are having – plus we have a chance for 
you to win ____.”) Make sure you know what prize you have and all the details about it.  Also –
make sure you have looked at the “What’s Happening” sheet for the station you are representing 
so that you can make conversation about other things the station is doing.

Ask Questions –
• As in all areas of this internship, these on-site experiences are what you make of them. The 

more you try to learn, the more you will. 

Be Helpful –
• Look for ways to pitch in and help your co-worker. 



WHAT IS EXPECTED OF YOU (IN GENERAL)

Be Responsive – If the Promotions Team reaches out to you, please try to get back to 
us as soon as possible. This is a fast-paced industry and we all must be available with 
little to no delay. 

Make the Most of This Opportunity – This internship is what you make it. The more 
you put into it, the more you will get out of it. 

Set Up a Reocurring Office Day – Work with the Promotions Team to be in the office 
and get a true perspective of the daily functioning of our workplace.



I WANT TO DO 
MORE!

Want to do more than just 
be part of our street 
team?

Set up “job shadowing” 
appointments with the 
Promotions Director to 
learn parts of the 
operation  you are 
interested in.
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