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Requisition: Online Learning Specialist

Requisition Owner(s):

Requisition Owners:

Cabanatuan, Adrianne

Requisition Information:

Opened Date: 1/13/16 Reason for Opening: New Position

Job Code: 448 Replacement for:

Title: Online Learning Specialist Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 4/1/16
Status: Filled Filled By: Nancy Rink
# of openings: 1 Start Date: 4/25/16
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v Decrement Number of openings by 1
(Vg Change Status of Non-Hired Candidates on 0 openings
LV 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

KQED Education enhances learning experiences through media. We strive to use our media
expertise to inspire and engage learners through the innovative application of media-based

technologies and instructional strategies.

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=448&act=window
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The Online Learning Specialist, leads content development for KQED's online professional
learning platform focused on media literacy for educators in formal and informal educational
settings, supports the development of online training in support of KQED Education products, and
contributes to the fulfillment of the overall vision of KQED Education.

The Online Learning Specialist will support educators in the utilization of public media for
teaching and learning through the development and use of online tools and resources. Aleader
and innovator, this position will support the integration of media and technologies into in- and
out-of-school educational environments based on extensive knowledge of current trends as well
as expertise in the intersections of media literacy education with science, arts, and civics

curricula.

Essential Functions:
1.

Ongoing development and implementation of KQED’s online learning platform focused on
professional training for teachers in new media literacies and digital making including
managing work of external contractors involved in platform development

Create content for online lessons and courses focusing on effective use of digital media
technologies in the learning environment

. Assist with and advise on the production of media content for online learning courses

including script development, as well as video, graphic, animation, and interactive elements

. Support educator engagement with KQED participatory media products (i.e. Do Now, media

challenges, etc.) through the development of online, subject-specific supports

. Provide direct support and instruction in digital media technologies to teachers and other

participants through mediation of online lessons, courses, and professional learning
community

. Manage pilot tests of online learning content
.Manage national education partnerships related to online content development and

distribution of online learning opportunities, in coordination with KQED Education

. Communicate teacher voice and needs and advise on production topics and media formats to

ensure relevance to teachers and students

. Contribute to evaluation activities associated with products and services produced by KQED

Education
Advance the goals and strategies of KQED education online
Other duties as assigned

Knowledge/Experience Required:

. Demonstrated experience in successful project design and management.

. Demonstrated experience in design and development of online learning platforms.

. Demonstrated experience in interactive media design

. Demonstrated experience in video and media production.

. Demonstrated experience in curriculum development and teacher professional learning.
. Accomplished in developing and deploying online outreach and engagement strategies.
. Minimum of three to five years experience in project supervision, including budget

development/management/evaluation.

. Demonstrated experience with integrating media and media-based technology tools into

teaching of content for formal or informal education contexts.

. Demonstrated knowledge of Common Core State Standards, media literacy and 215 century

skills in teaching and learning.

Experience in addressing the specific learning needs of English Language Learners
Skilled at engaging diverse adultiearners online

Detail-oriented with strong organizational skills and follow-through capabilities.
Excellent oral and written communication as well as presentation skills.

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=448&act=window
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14. Ability to work effectively with colleagues and educational partners.
15. Skilled in working with databases, spreadsheets, word-processing, and online collaboration

tools.
16. Commitment to educational equity for all students.

Knowledge/Experience Desired:

1. Teaching credential/master's degree in education.

Tracking:
Added to system: 1/13/16 3:35 PM ID: 448
Last updated: 4/27/16 2:07 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=448&act=window 3/3



Online Learning Specialist at KQED | San Francisco, CA | EdSurge

edSurge

NEWS

EVENTS

PRODUCT REVIEWS
RESEARCH

JOBS

|Search |

edSurge

NEWS

EVENTS

PRODUCT REVIEWS
RESEARCH

JOBS

LOG OUT

ALL NEWS

Community

Edtech Business

Learning Strategies

Policy

Postsecondary Learning
Research

Technology in School

HOT TOPICS

I'inancing

Maker Movement

School Models

Technology Tips

EdSurge Podcast

EDSURGE SUMMITS
Riverside. CA - JAN 22-23
Tri State - FEB 26

Los Angeles. CA - APR 22-23
Fort Lauderdale, FL - MAY 6-7
Qakland, CA - SEP 9-10
Austin, TX - SEP 30-OCT 1
Digital Innovation in Learning Awards

ALL EDTECH EVENTS
CURRICULUM PRODUCTS
ELA, Math, Science. efc.
TEACHER NEEDS

Grading, Lesson Planning, efc.
SCHOOL OPERATIONS
Data Systems, HR, etc.
POST-SECONDARY

College Prep, ePortfolios, ele.
EVERYTHING ELSE

https://www.edsurge.com/jobs/30a6cb-online-learning-specialist-j ob-at-kqed

Page 1 of 5

1/19/2016



Online Learning Specialist at KQED | San Francisco, CA | EdSurge Page 2 of 5

Coding, Games. Maker, etc.

ALL PRODUCTS

EDTECH CONCIERGE

Connecting schools and districts with edtech products suited to their needs
GUIDES

Lxpert stories and advice on key edtech topics
KA'CHING INSIGHTS

Fducation technology financing news

PD REPORTS

Tools for teacher prolessional development
INCUBATOR REPORTS

An inside look at the hot newcomers to edtech
PRODUCT INSIGHTS

Make better purchasing decisions for your school
ALL RESEARCH

JOBS BOARD

Teachers

Administrators

Edtech Coordinator

Sales

Marketing

Product

POST A JOB

OPPORTUNITIES

Challenges, grants and prizes

Dashboard

Settings

Log Oul

«— Back to the Edtech Jobs Board

Online Learning Specialist New

KQED - San Francisco, CA - Full time

Position Summary:

KQED Education enhances learning experiences through media. We strive to use our media expertise
to inspire and engage learners through the innovative application of media-based technologies and
instructional strategies.

The Online Learning Specialist, leads content development for KQED’s online professional learning
platform focused on media literacy for educators in formal and informal educational settings, supports
the development of online training in support of KQED Education products, and contributes to the
fulfillment of the overall vision of KQED Education. -

https://www.edsurge.com/jobs/30a6¢cb-online-learning-specialist-job-at-kqed 1/19/2016
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The Online Learning Specialist will support educators in the utilization of public media for teaching
and learning through the development and use of online tools and resources. A leader and innovator,
this position will support the integration of media and technologies into in- and out-of-school
educational environments based on extensive knowledge of current trends as well as expertise in the
intersections of media literacy education with science, arts, and civics curricula.

Essential Functions:

1. Ongoing development and implementation of KQED’s online learning platform focused on
professional training for teachers in new media literacies and digital making including
managing work of external contractors involved in platform development

2. Create content for online lessons and courses focusing on effective use of digital media
technologies in the learning environment

3. Assist with and advise on the production of media content for online learning courses including
script development, as well as video, graphic, animation, and interactive elements

4. Support educator engagement with KQED participatory media products (i.e. Do Now, media
challenges, etc.) through the development of online, subject-specific supports

5. Provide direct support and instruction in digital media technologies to teachers and other
participants through mediation of online lessons, courses, and professional learning community

6. Manage pilot tests of online learning content

7. Manage national education partnerships related to online content development and distribution
of online learning opportunities, in coordination with KQED Education

8. Communicate teacher voice and needs and advise on production topics and media formats to
ensure relevance to teachers and students

9. Contribute to evaluation activities associated with products and services produced by KQED
Education

10. Advance the goals and strategies of KQED education online
11. Other duties as assigned

Knowledge/Experience Required:

Demonstrated experience in successful project design and management.
Demonstrated experience in design and development of online learning platforms.
Demonstrated experience in interactive media design
Demonstrated experience in video and media production.
Demonstrated experience in curriculum development and teacher professional learning.
Accomplished in developing and deploying online outreach and engagement strategies.
Minimum of three to five years experience in project supervision, including budget
development/management/evaluation.
8. Demonstrated experience with integrating media and media-based technology tools into
teaching of content for formal or informal education contexts.
9. Demonstrated knowledge of Common Core State Standards, media literacy and 21st century
skills in teaching and learning.
10. Experience in addressing the specific learning needs of English Language Learners
11. Skilled at engaging diverse adult learners online
12. Detail-oriented with strong organizational skills and follow-through capabilities.
13. Excellent oral and written communication as well as presentation skills.
14. Ability to work effectively with colleagues and educational partners.
15. Skilled in working with databases, spreadsheets, word-processing, and online collaboration
tools.

Nk

https://www.edsurge.com/jobs/30a6¢b-online-learning-specialist-job-at-kged 1/19/2016
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16. Commitment to educational equity f<;r all students.
Knowledge/Experience Desired:
1. Teaching credential/master’s degree in education.
To apply for this position, please visit:
http://ww2.kqed.org/about/jobs/

Apply Now

You have 6 jobs listings.
Go to Your Dashboard

Experience Level

3 or more years

KQED

KQED is for everyone who wants to be more. Our television, radio, digital media and educational
services change lives for the better and help individuals and communities achieve their full

potential KQED serves the people of Northern California with a community-supported alternative to
commercial media. We provide citizens with the knowledge they need to make informed decisions;
convene community dialogue; bring the arts to everyone; and engage audiences to share their stories.
We help students and teachers thrive in 21st century classrooms, and take people of all ages on
journeys of exploration—exposing them to new people, places and ideas. We celebrate diversity,
embrace innovation, value lifelong learning and partner with those who share our passion for public
service.

Related Jobs:
KQED Jobs

San Francisco, CA Jobs
Teaching Jobs

Other Jobs:

Edtech Coordinator - STEM Teacher - English / History Teacher - Administrator - Leadership -
Engineering - Design - Research - Product Management - Sales - Marketing

See More Jobs — '

Jobs Board

Jobs in edtech, education and teaching
Summits

I'ind one in your area

Reports

Deep insights for decision makers
Product Index

Community-driven database of products
Jobs Board

Reports
Summits

https://www.edsurge.com/jobs/30a6cb-online-learning-specialist-job-at-kqed 1/19/2016
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Requisition: Financial Services Associate

Requisition Owner(s):

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 4/20/15 Reason for Opening: Internal Transfer
Job Code: 377 Replacement for:  Eric Gillespie
Title: Financial Services Associate Employment duration:  Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filled date: 9/30/15
Workers
Status: Open Filled By: Patricia Moyce
# of openings: 1 Start Date:  11/2/15
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

LY 4 Decrement Number of openings by 1
¥ g Change Status of Non-Hired Candidates on O openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

https://chp.the.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=377&act=window

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Descriptior Position Summary:
In conjunction with the Financial Services Manager, the purpose of this position is to provide full
service financial management support to all managers and staff of a portfolio of departments and
e projects. The FSG Associate is responsible for providing a variety of hands-on services that
Hmy support the FSG Manager and customers in a timely and professional manner.

13
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1. Support the procurement process by creating requisitions as needed, receiving goods and
services within the accounting system and distributing Purchase Orders, including terms and
conditions, to vendors for all assigned departments and projects. Ensure salesfuse tax is
properly stated on invoices; ensure invoices are mathematically correct and approved by the
responsible managers; and ensure documentation for received good and services are
forwarded to accounts payable for accrual in the accounting system (e.g., packing slip, bill of
lading, receiving log)

2. Collecttime sheets for all department personnel, secure supervisor review and approval,
ensure all timesheets are accounted for and submitted to the Payroll Department in a timely
manner

3. Collect and review employee expense reports and audit to ensure compliance with all
policies; submit to Financial Services Manager and other appropriate managers for approval

4, Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper
documentation within SAP for all material line items

5. Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PO's
are created, coding is correct, and required backup is included

6. Prepare billing requests for multipie departments, ensuring that Accounts Receivable has the
necessary backup to process

7. Coordinate hotel and event registration payment for staff that cannot be completed by
Company Travel Portal.

8. Coordinate with Fixed Asset Accountant to ensure all fixed assets are properly tagged,
tracked, disposed of and recorded properly within the accounting system

9. Provide Financial Services Manager and other staff with research services as needed (e.g.,
payable status, SAP details)

10. Prepare correspondence as directed
11. Provide administrative support to Financial Manager in whatever capacity necessary,
including coordinating meetings
12. Maintain all records in a neat and easily accessible manner
13. Perform other essential duties as assigned
Position Qualifications:
o AA Degree required-- In Finance/Accounting or related field preferred
e 1-2 years of accounting experience with Accounts Payable and Accounts Receivable
e Must have excellent oral and written communication skills with a customer service orientation
o Must have excellent skills in the Microsoft Office Suite including Excel and Word
o Excellentinterpersonal skills with ability to work under pressure and meet deadlines
e Ability to coordinate information with various departments and divisions.
Tracking: S
Added to system: 4/20/15 11:51 AM ID: 377

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=377&act=window

213
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Last updated: 10/2/15 4:02 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=3778act=window 3/3
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Home My Profile Student Search My Jobs My Interview Schedules Career Events Sign Out

e > lob Frafils
Page Functions Viewing lob: 16214/Financlal Services Assoclate
Copy Job
View Activity Profile View Position Information Posting Information Document Categories
Position Information [edit]
Calendar Please review the information contained in this job posting. Click on the [Edit] link for each section to make any changes.

Resource Libra
o Click the [View Activity] link to the left to view all activity for this job posting.

I want to...
Report a Hire Click the {Close Job] link to the left to close this job.
*Job ID: 10214
*Job Title: Financial Services Associate
Organization Name: KQED Inc,
No of Openings:
Work Schedule:
Hours per Week:

Wage/Salary 6 H
Employment Start Date: Include the houtly, manthly, or annual salsry in US dallars, Unpaid
Employment End Date: nogitions should be stated,
*Job Description: Position Summary:

In conjunction with the Financial Services Manager, the purpose of this position is to provide full
service financial management support to all managers and staff of a portfolio of departments and
projects. The FSG Associate is responsible for providing a variety of hands-on services that support
the FSG Manager and customers in a timely and professlonal manner.

Essential Functions:

« Support the procurement process by creating requisitions as needed, receiving goods and
services within the accounting system and distributing Purchase Orders, including terms and
conditions, to vendors for all assigned departments and projects. Ensure sales/use tax Is properly
stated on involces; ensure invoices are mathematically correct and approved by the responsible
managers; and ensure documentation for received good and services are forwarded to accounts
payable for accrual in the accounting system (e.g., packing slip, bill of lading, recelving log)

« Collect time sheets for all department personnel, secure supervisor review and approval; ensure
all timesheets are accounted for and submitted to the Payroll Department In a timely manner

« Collect and review employee expense reports and audit to ensure compllance with all policies;
submit to Financial Services Manager and other appropriate managers for approval

» Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper
documentation within SAP for all material line items

« Perform multi-department credit card reconciliations on a monthly basls, ensuring proper PO’s are
created, coding is correct, and required backup is included

« Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the
necessary backup to process

« Coordinate hote! and event registration payment for staff that cannot be completed by Company
Travel Portal.

» Coordinate with Fixed Asset Accountant to ensure all fixed assets are properly tagged, tracked,
disposed of and recorded properly within the accounting system

« Provide Financial Services Manager and other staff with research services as needed (e.g.,
payable status, SAP details)

« Prepare correspondence as directed

« Provide administratlve support to Financial Manager in whatever capaclty necessary, Including
coordinating meetings

« Malntain all records in a neat and easily accessible manner

« Perform other essential duties as assigned

*Qualifications: Position Qualifications:

» AA Degree required-- In Finance/Accounting or related field preferred

o 1-2 years of accounting experience with Accounts Payable and Accounts Receivable

o Must have excellent oral and written communication skills with a customer service orientation
« Must have excellent skills in the Microsoft Office Suite including Excel and Word

o Excellent interpersonal skills with ability to work under pressure and meet deadlines

o Ability to coordinate information with various departments and divisions.

*How to Apply: To apply for the position, please visit: http://ww2.kqed.org/about/jobs/
Online Application Address:

Contact Information
*First Name: Adrianne
Middle Initial:
*Last Name: Cabanatuan
*Address Line 1: 2601 Mariposa Street
Address Line 2:
*City: San Francisco
*State: CA
*Zip: 94110

https://www.myinterfase.com/csueastbay/job.aspx 5/7/2015
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Country: United States
Map of Address Above : (jifine [Mag
*Work Phone: 415-553-2307
Fax:
*Work Email : ACalisnatuani
Website URL : http://www kqged.org

ag

ke, ara

Posting Information [Edit]
*Job Location: San Francisco, CA
Job Category: Accounting/Auditing
Administrative/Support Services
*Position Type 0 : Full-time Entry Level

Applicant Type © : Aluni
Minimum GPA:
U.S. Work Authorization: US Citizen or Eligible to work WITHOUT visa sponsorship

Graduation Start:
Graduation End:
Class Level:
Degrees:
Majors :

Screen by Applicant Types: No

Screen by Minimum GPA: No

Screen by U,S. Work Authorization: No

Screen by Graduation Range: No

Screen by Class Level: No

Screen by Degrees: No

Screen by Majors: No

*Post Date: 5/7/2015
*Expiration Date: 7/6/2015

Show My Contact Info: No
Allow applicants to apply through
pianeerJobs W4 :

Document Categorles [Edit]
Document Categories Allow Selection Document Categories Reguire Selection

Resumes Resumes

Centrol Information
*Status: Pending

https://www.myinterfase.com/csueastbay/job.aspx 5/7/2015
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Taleo . BUSINESS EDITION

Requisition: Financial Services Associate

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 10/23/15 Reason for Opening:
Job Code: 422 Replacement for:
Title: Financial Services Associate Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filed date: 12/2/15
Workers
Status: Final Offer Extended Filed By: Kristen Kaufer
# of openings: 1 Start Date:  12/21/15
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
IV g Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:
Agencies:
Description
BEschiption: Position Summary:
In conjunction with the Financial Services Manager, the purpose of this position is to provide full
; service financial management support to all managers and staff of a portfolio of departments and
Gl projects. The FSG Associate is responsible for providing a variety of hands-on services that
e support the FSG Manager and customers in a timely and professional manner.

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=422&act=window 1/3
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. Support the procurement process by creating requisitions as needed, receiving goods and
services within the accounting system and distributing Purchase Orders, including terms and
conditions, to vendors for all assigned departments and projects. Ensure sales/use taxis
properly stated on invoices; ensure invoices are mathematically correct and approved by the
responsible managers; and ensure documentation for received good and services are
forwarded to accounts payable for accrual in the accounting system (e.g., packing slip, bill of
lading, receiving log)

. Collect time sheets for all department personnel, secure supervisor review and approval;
ensure all timesheets are accounted for and submitted to the Payroll Departmentin a timely

manner

. Collect and review employee expense reports and audit to ensure compliance with all
policies; submit to Financial Services Manager and other appropriate managers for approval

. Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper
documentation within SAP for all material line items

Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PO's
are created, coding is correct, and required backup is included

. Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the
necessary backup to process

. Coordinate hotel and event registration payment for staff that cannot be completed by
Company Travel Portal.

. Coordinate with Fixed Asset Accountant to ensure all fixed assets are properly tagged,
tracked, disposed of and recorded properly within the accounting system

. Provide Financial Services Manager and other staff with research services as needed (e.g.,
payable status, SAP details)

Prepare correspondence as directed

Provide administrative support to Financial Manager in whatever capacity necessary,
including coordinating meetings

Maintain all records in a neat and easily accessible manner

Perform other essential duties as assigned

Position Qualifications:

e AA Degree required-- In Finance/Accounting or related field preferred

1-2 years of accounting experience with Accounts Payable and Accounts Receivable

e Must have excellent oral and written communication skills with a customer service orientation
e Must have excellent skills in the Microsoft Office Suite including Excel and Word
Excellent interpersonal skills with ability to work under pressure and meet deadlines

Ability to coordinate information with various departments and divisions.

Tracking:

https://chp.tbe.taleo.net/chpO/ats/requisitions/Requi

Added to system>: 10/23/15 2:08 PM ID: 422

isitionView.jsp?id=4228act=window
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Last updated: 12/11/151:31 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Secutity | Terms of Use
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CL SF bay area > san francisco > jobs > accounting/finance

reply below Posted: about 23 hours ago

Financial Services Associate (potrero hill)

. compensation: Competitive

employment type: full-time

) non-profit grganizat_iop g

Position Summary:

In conjunction with the Financial Services Manager, the purpose of this position is to provide full service financial
management support to all managers and staff of a portfolio of departments and projects. The FSG Associate is
responsible for providing a variety of hands-on services that support the FSG Manager and customers in a timely and
professional manner.

Essential Functions:

e Support the procurement process by creating requisitions as needed, receiving goods and services within the
accounting system and distributing Purchase Orders, including terms and conditions, to vendors for all assigned
departments and projects. Ensure sales/use tax is properly stated on invoices; ensure invoices are mathematically
correct and approved by the responsible managers; and ensure documentation for received good and services are
forwarded to accounts payable for accrual in the accounting system (e.g., packing slip, bill of lading, receiving log)

e Collect time sheets for all department personnel, secure supervisor review and approval; ensure all timesheets are
accounted for and submitted to the Payroll Department in a timely manner

e Collect and review employee expense reports and audit to ensure compliance with all policies; submit to Financial
Services Manager and other appropriate managers for approval

@ Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper documentation within
SAP for all material line items

e Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PO's are created, coding is
correct, and required backup is included

e Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the necessary backup to
process

® Coordinate hotel and event registration payment for staff that cannot be completed by Company Travel Portal.

-#:Coordinate with Fixed Asset Accountant to ensure all fixed assets are properly tagged, tracked, disposed of and

http:/stbay.craigslist.org/sfc/ace/5288000015 . html 10/28/2015
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recorded properly within the accounting system

e Provide Financial Services Manager and other staff with research services as needed (e.g., payable status, SAP
details)

@ Prepare correspondence as directed

e Provide administrative support to Financial Manager in whatever capacity necessary, including coordinating
meetings

e Maintain all records in a neat and easily accessible manner

e Perform other essential duties as assigned

Position Qualifications:

e AA Degree required-- In Finance/Accounting or related field preferred

e 1-2 years of accounting experience with Accounts Payable and Accounts Receivable

e Must have excellent oral and written communication skills with a customer service orientation
e Must have excellent skills in the Microsoft Office Suite including Excel and Word

e Excellent interpersonal skills with ability to work under pressure and meet deadlines

e Ability to coordinate information with various departments and divisions.

Please apply online at: http:/ww2.kqed.org/about/jobs/

« Principals only. Recruiters, please don't contact this job poster.
+ do NOT contact us with unsolicited services or offers
« OK to highlight this job opening for persons with disabilities

No contact info?
if the poster didn't include a phone number, email, or

other contact info, craigslist can notify them via email.| Send Note!

© 2015 craigslist help safety privacy feedback cljobs terms about mobile

http://sfbay.craigslist.org/sfc/ace/5288000015.html 10/28/2015
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Requisition: The California Report Program Host

Requisition Owner(s):

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 10/15/15 Reason for Opening: Internal Transfer
Job Code: 416 Replacement for: Scott Shafer
Title: The California Report Program Employment duration: Full time Regular
Host
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 3/24/16
Status: Final Offer Extended Filled By: Sasha Khokha
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

LV Decrement Number of openings by 1
" Change Status of Non-Hired Candidates on 0 openings
[v4 Change Status of Posting on 0 openings

Requisition Posters:

rorfig e

gl
w3

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Union: Sag-Aftra

Position Summary:

KQED's signature statewide service The California Report is seeking its next host as it celebrates 20 years
of covering the most populous and arguably the most innovative state in the nation. The California Report
program host is the signature presenter and a key content contributor for KQED's statewide weekly

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView jsp?id=416&act=window

172
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newsmagazine. The host works with the senior editor, senior producer and other members of the production
team staff to set the editorial agenda and establish creative concepts for the 29-minute news and culture
show. The California Report is in a phase of reimagining its place in covering the state and the next host wil
work closely with the team to cover California in creative ways. The host reports feature stories, in-depth
series and conducts interviews for the weekly program as well as other KQED programs. The host also
reports and produces digital content for KQED's news sites and engages audiences through social media.
The host participates in and hosts occasional news specials.

Essential Functions:

1. Hosts weekly statewide newsmagazine.

2. Conducts live and taped on-air news source and reporter debriefings.

3. Assists The California Report Senior Editor and Senior Producer in developing coverage strategies,
program topics, creative concepts, story themes and special projects.

Researches, reports, writes and produces stories from the studio and in the field for radio broadcast.
Hosts other radio and TV programs and news specials as assigned.

Gathers, reports, writes and produces digital content for KQED online platforms.

Shares content and regularly engage audiences through social media.

Hosts TCR am show when assigned

Performs other essential duties as assigned

LN

Other Job Functions:

1. Helps edit radio and digital content as assigned. Participates in taped and live KQED television news
programs and specials. Conducts interviews and participates in special programs for KQED donor and
public events. Backs up KQED News anchors in breaking news emergencies.

Knowledge/Experience Required:

1. Minimum 6 years of experience as broadcast news reporter, producer, editor, anchor and/or host.
Experience must include knowledge and application of journalism principles, standards and requirements.

. Experience in hosting radio programs and reporting live on-air.

. Ability to effectively communicate, interview and respond to a variety of individuals.

. Excellent broadcast writing, editing and reporting skills.

. Ability to research and analyze news using a variety of methods and sources.

. Strong familiarity with and understanding of California political, economic and social issues and institutions,
. Digital production and editing experience.

. Experience in writing and editing copy and audio for digital platforms.

o~ WN

Knowledge/Experience Desired

1. Fluency in Spanish, Cantonese or Mandarin is a plus.

2. Experience working in a demographically diverse news environment strongly desired.
3. Deep knowledge of California desired.

Tracking:
Added to system: 10/15/15 5:24 PM ID: 416
Last updated: 3/21/16 9:26 AM
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Requisition: Interactive Media Producer, Education

Requisition Owner(s):

Requisition Owners: Liang, Diana

Requisition Information:

Opened Date: 3/12/15 Reason for Opening:
Job Code: 363 Replacement for:
Title: Interactive Media Producer, Employment duration: Full time Regular
Education
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filed date: 5/13/15

Status: Filled Filled By:
# of openings: 1 Start Date:

Budget Status:

Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description
Description: .. . . . i . :
KQED is excited to announce that our Education department is expanding and will have 5 new
positions open. Below you can find one of our education opportunities.™

Position Summary:

KQED Education enhances learning experiences through the innovative utilization of media. We strive to use
our media expertise to inspire learners through the innovative application of media-based technologies and
instructional strategies.

The Interactive Media Producer, Education, creates rich media assets — including self-paced learning
modules and tutorials, demonstration videos, interactive media tools and supports for courses, etc. —to help
educators build their professional knowledge and skills to extend their professional practice with and through

media and technology.
ot

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=363&act=window 1/2
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Through targeted and engaging online learning experiences that can also be used with their students,
teachers and informal educators will be able to access the tools they need to learn how to be multimedia
readers, writers and makers. The ideal candidate is a seasoned producer and lifelong learner who
understands the role media and technology can play in addressing needs of diverse learners, is well-versed
in educational trends and is passionate about teaching and learning with educational technology.
1. Develop professional learning media assets to support educators in the development and application of
new media skills to their practice.
2. Manage the KQED Education professional development media production schedule; contribute to the
planning and implementation of KQED Education’s overall production schedule.
3. Manage and implement all aspects of the production process for video, audio, interactive and other web-
based professional learning media assets from preproduction planning to shooting to editing to publishing.
4. Works with the lead instructional designer and educational content managers to identify topics for
professional learning media production.
5. Lead and/or assist in the planning, development and delivery of online courses and modules.
6. Curate professional learning resources from other open educational resource providers to supplement
KQED professional learning content.
7. Create interactive media assets for online learning tools, modules and courses to benefit educators and
learners
8. Publish content online in conjunction with KQED Education distribution strategy.
9. Participate in learning and evaluation activities and manage data and metrics tracking and reporting
connected to project.
10. Manage expense budget connected to project plan.
11. Participate in department planning and operations as an active member of KQED Education team .
12. Other duties as assigned.
Knowledge/Experience Required
1. Experience with Adobe Creative Cloud, focusing on Premiere and After Effects
2. Proficiency in video production to include producing, cinematography, lighting, and video
interviewing.
3. Experience with web production to include image manipulation, graphic creation, web
2.0 applications, WordPress, and HTML
4. Demonstrated experience in multimedia production project management and workflow
5. Experience with tracking data and digital asset management
6. Demonstrated experience producing for educational audiences, adult and youth leamers
alike
7. Excellent oral and written communication skills
8. Ability to work collaboratively in a fast-paced, deadline-driven production environment
Knowledge/Experience Desired
1. Experience with educational media and technology
2. Knowledge of Common Core Sate Standards and Next Generation Science Standards
3. Knowledge of instructional strategies and pedagogy
Tracking:
Added to system: 3/12/15 4:35 PM ID: 363
Last updated: 5/13/154:15 PM
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Requisition: Coordinator, Marketing and Communications, KQED Silicon Valley

Requisition Owner(s):

Requisition Owners:

Cabanatuan, Adrianne

Requisition Information:

Opened Date: 4/27/16 Reason for Opening: Resignation
Job Code: 486 Replacement for: Jose Munoz
Title: Coordinator, Marketing and Employment duration: Full time Regular
Communications, KQED Silicon
Valley
Location: KQED - San Jose Pay range:
EEOQ job category: (5) Administrative Support Filled date:
Workers
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v g Decrement Number of openings by 1
LV Change Status of Non-Hired Candidates on 0 openings
LV 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

The Coordinator, Marketing and Communications (KQED Silicon Valley) will assist Silicon Valley
marketing and communications in increasing awareness of and engagement with KQED and its

content and services through (but notlimited to) e-marketing, media relations, and special events.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=4868act=window
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This person should be flexible, have excellent verbal and written communication skills, and the
ability to work well with all levels of management and staff, as well as outside clients, members
and volunteers.

Essential Functions:

1. External Affairs

. Assist with implementation of internal and external communication strategies

. Assist with quarterly email communications to respective elected officials.

« Execute and manage media sponsorships and partnerships; including draft
agreements. Manage KQED deliverables with internal partners (such as member
magazine, social media, direct e-mail, KQED Perks and events page). Work with
respective partner to gather information, write promotional descriptions, etc. Assess
and report on return on investment for each sponsorship/partnership.

« Write, do layout and distribute KQED Silicon Valley's monthly internal newsletter.

. Manage KQED Events group communications. Oversee multi-department
communications by scheduling quarterly meetings and manage group’s master
calendar of events.

. Assist with events, including planning, managing registration listand event
logistics. Provides on-site support at KQED events,

+ Listand database managementincluding Federal and local elected contact list, and
community partners. Manage information, update and maintain log of meetings and
activities with each elected official.

« Partner and market research

« Source vendors and prepare and process purchase orders and invoices

. May assistin media relations including writing press releases and pitches, and
researching media outlets and writers

» Other marketing communications tasks as assigned

2. Event Planning
. ldentify, research, and mange vendors
« Work with Director of External Affairs to establish and manage budget
« Work with Director of External Affairs and Project Supervisor on guest list and invitations
« Work with Project Supervisor to manage registration, vendors, logistics, and run of
show/program on event night

Other Job Functions:

1. Office Management
. Coordinate office, technology and logistical details for new employees and visiting staff

from San Francisco

« Financial tracking and purchase orders

« Receive guests, mail and daily deliveries

. Manage maintenance schedules for office machines

» Maintaining office inventory and ordering supplies

« General administrative work may include answering phones, scheduling meetings,
composing and posting letters, maintain files, photo copies, scanning and faxing, sorting
and distributing mail

« Other tasks as assigned

2. Other duties as assigned

Knowledge/Experience Required:

«+ Strong communication skills, oral and written;

® Strong organizational skills and attention to detail;

e Strong research skills, ability to analyze content and audiences,

e Proficiency in Microsoft Office; Experience with Adobe Creative Suite and photo editing
software;

e Ability to multi-task and meet deadlines in a fast-paced environment;

® Energetic self-starter, able to work both independently and within a team; and

e A positive attitude, creativity and a passion for marketing

0 Cr

Knowledge/Experience Desired:

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=486&act=window
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. Bachelor's degree in business, marketing, communications or other relevant area of study.
Experience in marketing/communications/PR, and event planning.

Tracking:
Added to system: 4/27/16 4:44 PM ID: 486
Last updated: 6/30/16 1:29 PM
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Requisition: Production and Finance Operations Manager

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date; 11/5/15 Reason for Opening: New Position

Job Code: 429 Replacement for:
Title: Production and Finance Employment duration: Full time Regular
Operations Manager
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Final Offer Extended Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers:  [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(v 4 Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
v Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

D iption: "
escrplon:  position Summary:

The purpose of this position is to provide full service financial, legal and
operations management support to all managers and staff of departments
and projects. "

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=429&act=window 1/4
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The Manager is responsible for monitoring the financial management of all
resources utilized by each department (and project) including the
management of all budgets and forecasts to ensure that decisions made
within the company are based upon the most current and accurate financial
information available.

The Manager is a member of the management team for their respective
customers and shall be integrated within the operations in such a way as to
ensure material changes within operations are properly reflected within all
forecasts in a timely manner.

The Manager will contribute to the decision making process by keeping
responsible managers informed of their budget status and advising on the
impact of potential alternatives. The Manager shall ensure that GAAP
accounting standards are maintained in SAP on a consistent basis with
accounting and that the procurement guidelines are adhered to.

In addition to fiscal systems, s/he will be responsible for the management of
administrative systems across platforms and departments for KQED Content
and Operations. This will include grants, legal, operational workflow, and
human resources.

1. Prepare grant budget proposals in conjunction with the appropriate
department and project managers.Ensure compliance with grant
contracts, government contracts, and local, state and federal
requirements as needed. Report to appropriate staff on the financial
expenditure of all grants. Prepare final grant budget reports and ensure
that all financial grant-reporting is accurate, complete and submitted on
time. Provide all proposals and final reports to the Controller, for review
and approval in advance of submission to funders. Serve as the financial
liaison for the development and fundraising divisions for the
corresponding content division.

2. Ensure all contracts are approved by Legal in conformance with
established policies. Prior to issuing a purchase order, and in compliance
with the procurement guidelines, ensure that the legal department “blue
stamps” the contract. Review and understand the terms and financial
implications of all contracts. Ensure that KQED's business policies and
procedures are adhered to, including contract administration, rights
clearances, licenses, co-production agreements, and NABET and
AFTRA compliance. Initiate contracts as needed.

3. Create all Purchase Orders and ensure they are sent to all vendors in a
timely manner, including all terms and conditions. Ensure that the
invoices comport with the contractual terms and are submitted to
responsible manager for formal approval.

4. Ensure Forecast is updated within SAP,based on communication with
the Dept Head on the expenditures of projects. All material changes
relating to timing and/or amounts of revenue/expenses should be
updated in SAP in compliance with the finance forecasting guidelines
(quarterly and during budget season).

5. Ensure all financial reporting and forecasting c,c"‘}:r:hplies with GAAP; work
with Accounting department staff to ensure all necessary accruals

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=428&act=window
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related to portfolio departments and projects are submitted properly, well
documented, and booked in a timely manner each month.

6. Provide managers with monthly analysis of actual spending v. Budget
and Forecast (variance analyses) and solicit input for additional material
changes to operating plans that need to be reflected in SAP Forecast.
Provide variance analysis in compliance with the finance forecasting
guidelines (quarterly and during budget season)

7. At the direction of the Department or Project head, initiate contractual
invoices and collectability thereof.

8. Analyze charge out labor in SAP on a monthly basis to determine if
there is enough direct labor (4000's) to cover the costs specifically
relating to projects. Discuss the analyses with Departments or Project
head and adjust forecast in SAP as appropriate.

9. Represent the Department in content workflow meetings and ensures
implementation of new workflows, responsible for managing that
process for the departments. Track assets and deliverables as needed.

10. Coordinate with HR and Payroll on all hiring and separation
activity.Ensure related dollar amounts are properly forecasted within
SAP and that the appropriate GL and dept coding is entered on PA’s in
Ceridian Self Service.

11. As required, supervise the Financial Services Associate and work as a
team to provide support services to your assigned portfolio of
departments/projects.

12. Provide overall fiscal management to department and project heads, as
well as independent producers and contractors as necessary.

13. Develop annual budget and monthly forecast in conjunction with
responsible Department Heads.

Knowledge/Experience Required:

1. 5 years’ experience managing the operations of a multi-faceted media
project

2. Strong Project Management skills with the ability to collaborate
effectively with others a must

3. Proven budget creation and financial management skills

4. Ability to work across a variety of content platforms for content creation
and broadcast

5. Working knowledge of the contracting process

6. Strong skills in working with a variety ofinternal department including
operations, legal, finance and HR

7. Proven track record of effectively communicating with all levels of a large
mediaorganization

8. Agility with learning new technologies — enthusiasm for change is
necessary

-

rf ¢ 9. Proven problem solving skills a must

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=429&act=window
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Knowledge/Experience Desired:

1. Working knowledge of union contracts

2. Working knowledge of the video production process.

Tracking:
Added to system: 11/5/15 8:30 AM ID: 429
Last updated: 4/12/16 9:51 AM
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Position Summary:

The purpose of this position is to provide full service financial, legal and operations
management support to all managers and staff of departments and projects.

The Manager is responsible for monitoring the financial management of all resources
utilized by each department (and project) including the management of all budgets and
forecasts to ensure that decisions made within the company are based upon the most
current and accurate financial information available.

The Manager is a member of the management team for their respective customers and shall
be integrated within the operations in such a way as to ensure material changes within
operations are properly reflected within all forecasts in a timely manner.

The Manager will contribute to the decision making process by keeping responsible
managers informed of their budget status and advising on the impact of potential
alternatives. The Manager shall ensure that GAAP accounting standards are maintained in
SAP on a consistent basis with accounting and that the procurement guidelines are adhered

to.

In addition to fiscal systems, s/he will be responsible for the management of administrative
systems across platforms and departments for KQED Content and Operations. This will
include grants, legal, operational workflow, and human resources.

Essential Functions:

1.Prepare grant budget proposals in conjunction with the appropriate department and
project managers. Ensure compliance with grant contracts, government contracts, and local,
state and federal requirements as needed. Report to appropriate staff on the financial
expenditure of all grants. Prepare final grant budget reports and ensure that all financial
grant-reporting is accurate, complete and submitted on time. Provide all proposals and final
reports to the Controller, for review and approval in advance of submission to funders. Serve
as the financial liaison for the development and fundraising' divisions for the corresponding
content division.

2.Ensure all contracts are approved by Legal in conformance with established policies. Prior
to issuing a purchase order, and in compliance with the procurement guidelines, ensure that
the legal department “blue stamps” the contract. Review and understand the terms and
financial implications of all contracts. Ensure that KQED’s business policies and procedures
are adhered to, including contract administration, rights clearances, licenses, co-production
agreements, and NABET and AFTRA compliance. Initiate contracts as needed.

3.G§§§te all Purchase Orders and ensure they are seq;ﬁgg all vendors in a timely manner,

https://www.bavc.org/get-a-job/job-board/production-manager 1/4/2016
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including all terms and conditions. Ensure that the invoices comport with the contractual
terms and are submitted to responsible manager for formal approval.

4.Ensure Forecast is updated within SAP, based on communication with the Dept Head on
the expenditures of projects. All material changes relating to timing and/or amounts of
revenue/expenses should be updated in SAP in compliance with the finance forecasting
guidelines (quarterly and during budget season).

5.Ensure all financial reporting and forecasting complies with GAAP; work with Accounting
department staff to ensure all nécessary accruals related to portfolio departments and
projects are submitted properly, well documented, and booked in a timely manner each
month.

6.Provide managers with monthly analysis of actual spending v. Budget and Forecast
(variance analyses) and solicit input for additional material changes to operating plans that
need to be reflected in SAP Forecast. Provide variance analysis in compliance with the
finance forecasting guidelines (quarterly and during budget season)

7.At the direction of the Department or Project head, initiate contractual invoices and
collectability thereof.

8.Analyze charge out labor in SAP on a monthly basis to determine if there is enough direct
labor (4000's) to cover the costs specifically relating to projects. Discuss the analyses with
Departments or Project head and adjust forecast in SAP as appropriate.

9.Represent the Department in content workflow meetings and ensures implementation of
new workflows, responsible for managing that process for the departments. Track assets
and deliverables as needed.

10.Coordinate with HR and Payroll on all hiring and separation activity. Ensure related dollar
amounts are properly forecasted within SAP and that the appropriate GL and dept coding is
entered on PA’s in Ceridian Self Service.

11.As required, supervise the Financial Services Associate and work as a team to provide
support services to your assigned portfolio of departments/projects.

12.Provide overall fiscal management to department and project heads, as well as
independent producers and contractors as necessary.

13.Develop annual budget and monthly forecast in conjunction with responsible Department
Heads.

Knowledge/Experience Required:

1.5 years' experience managing the operations of a multi-faceted media project
2.Strong Project Management skills with the ability to collaborate effectively with others a

must
3.Proven budget creation and financial management skills

https://www.bavc.org/get-a-job/job-board/production-manager 1/4/2016
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4.Ability to work across a variety of content platforms for content creation and broadcast
5.Working knowledge of the contracting process

6.Strong skills in working with a variety of internal department including operations, legal,
finance and HR

7.Proven track record of effectively communicating with all levels of a large media
organization

8.Agility with learning new technologies — enthusiasm for change is necessary

9.Proven problem solving skills a must

Knowledge/Experience Desired:

1.Working knowledge of union contracts
2.Working knowledge of the video production process.

BAVC inspires social change by empowering media makers to develop and share diverse
stories through art, education and technology.
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Requisition: Facilities Services Supervisor

Requisition Owner(s):

Requisition Owners:

Liang, Diana

Requisition Information:

Opened Date: 10/15/15 Reason for Opening: New Position

Job Code: 415 Replacement for:

Title: Facilities Services Supervisor Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 12/17/15
Status: Final Offer Extended Filled By: Julia Kazmarek
# of openings: 1 Start Date: 1/5/16
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

[V g Decrement Number of openings by 1
LW g Change Status of Non-Hired Candidates on 0 openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Department: Facilities

Division: Technology

https://chp.tbe taleo.netichp01/ats/requisitions/RequisitionView jsp?id=4158act=window

*s . Utilizing building maintenance systems, the Facilities Services Supervisor
7.~ will be responsible for day-to-day operation of the facility, including
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HVAC, electrical, plumbing and custodial needs. This position is
responsible for the direct supervision of maintenance and central services
staff. The individual must have flexibility to work at different hours in a
given week in order to effectively assist staff and respond to changing
operational needs. Occasional weekend work is required.

Position Summary:

. Directly supervises utility maintenance and custodial, central services, parking
staff and operations.

. Supervises in-house staff with day-to-day maintenance of building systems
(HVAC, electrical, and plumbing).

. Utilizes technology to maintain and schedule operation of HVAC equipment
and systems.

. Quality control of building cleanliness to identify immediate needs for
custodial services.

. Periodically meets with City and State inspectors to document inspection
findings and to manage compliance efforts.

. Ensuring scheduled maintenances with facility equipment are performed

. Monitoring the local, state and federal regulations regarding health and safety
including documentation of consistent compliance.

. Ensures that Facilities Services Department provides support with KQED
events.

. Works with departments with event planning and ensures that facilities services
staff, equipment, and contractors are scheduled in support of events.

. Reports to the Director of Facilities

Knowledge / Experience Required:

. 8+ years of experience in related fields. Must have working knowledge of one
or more building maintenance trades such as carpentry, electrical, janitorial or
HVAC work.

. 4 years of experience in managing maintenance staff.

. Demonstrated supervisory and team management skills and experience are
required.

. Proficient computer skills with Microsoft Office.

. Prior experience working with skilled trades. Basic knowledge of industry
standards and safe practices for custodial services.

. Must be able to use technology based control programs which operate facilities
systems and equipment.

. Ability to manage the day to day operations of the facility.

. Must be able to lift and carry up to 501bs

. Knowledge of Building Security Systems

. Must have excellent verbal and written communication skills as well as strong
interpersonal skills with others.

. Must possess and maintain current a valid CA driver’s license with a good
driving record.

Tracking:

https://chp.tbe taleo.net/ichpOt/ats/requisitions/RequisitionView jsp?id=415&act=window
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Diana Liang

Subject: craigslist post 5059639096: "Facilities Services Supervisor”

From: craigslist - automated message, do not reply [mailto:robot@craigslist.org]
Sent: Tuesday, October 13, 2015 9:17 AM

To: Diana Liang

Subject: craigslist post 5059639096: " Facilities Services Supervisor"

This email contains:

1) information about your transaction

2) instructions for how to locate and manage your post
3) instructions for contacting craigslist

4) terms of use

1) information about your transaction

posting ID: 5059639096
date: 2015-10-13

Item: jobs posting
Title: Facilities Services Supervisor
Location: SF bay area

Category: skilled trades/artisan

Quantity: 1 posting debited against your prepaid block.

The terms of use are in section 4 below.




2) how to locate and manage your posts
Your ad can be found here:

http://stbayv.craieslist.org/sfe/trd/505%9639096.html . .
*#%* Please keep in mind that it may take up to 30 minutes for your posts to fully appear and be searchable in each appropriate category and area.

To edit, delete, or repost your ad:

https://post.craigslist.org/wW/BNreSJ4LSRGTPYvIFgNSyQ/fmqt9

3) contact information for craigslist

for customer service issues:,
email: support(@craigslist.org

for questions related to billing:

email: billing@craigslist.org

phone: 415-399-5200, extension 8283

mailing address: craigslist.org, 222 Sutter Street, 9th Floor, San Francisco, CA 94108-4460, USA
fax: (415) 398-5213

4) terms of use

WELCOME TO CRAIGSLIST. We hope you find it useful. By accessing our servers, websites, or content therefrom (together, "CL"), you agree
to these Terms of Use ("TOU"), last updated December 05, 2013.

LICENSE. If you are 18 or older, we grant you a limited, revocable, nonexclusive, nonassignable, nonsublicensable license to access CL in
compliance with the TOU; unlicensed access is unauthorized. You agree not to license, distribute, make derivative works, display, sell, or "frame"
content from CL, excluding content you create and sharing with friends/family. You grant us a perpetual, irrevocable, unlimited, worldwide, fully
paid/sublicensable license to use, copy, perform, display, distribute, and make derivative works from content you post.

USE. You agree not to use or provide software (except for general purpose web browsers and email clients, or software expressly licensed by us) or
services that interact or interoperate with CL, e.g. for downloading, uploading, posting, flagging, emailing, search, or mobile use. Robots, spiders,

scripts, scrapers, crawlers, etc. are prohibited, as are misleading, unsolicited, unlawful, and/or spam postings/email. You agree not to collect users'
personal and/or contact information ("PI").



MODERATION. You agree we may moderate CL access and use in our sole discretion, e.g. by blocking (e.g. IP addresses), filtering, deletion,
delay, omission, verification, and/or access/account/license termination. You agree (1) not to bypass said moderation, (2) we are not liable for
moderating, not moderating, or representations as to moderating, and (3) nothing we say or do waives our right to moderate, or not. All site rules, e.g.
cl.com/about/prohibited, are incorporated herein.’

SALES. You authorize us to charge %oE. account for CL fees. Unless noted, fees are in US dollars; tax is additional. To the extent permitted by law,
fees are nonrefundable, even for posts we remove. We may refuse purchases, which may place a hold on your account.

DISCLAIMER. MANY JURISDICTIONS HAVE LAWS PROTECTING CONSUMERS AND OTHER CONTRACT PARTIES, LIMITING
THEIR ABILITY TO WAIVE CERTAIN RIGHTS AND RESPONSIBILITIES. WE RESPECT SUCH LAWS; NOTHING HEREIN SHALL
WAIVE RIGHTS OR RESPONSIBILITIES THAT CANNOT BE WAIVED.

To the extent permitted by law, (1) we make no promise as to CL, its completeness, accuracy, availability, timeliness, propriety, security or
reliability; (2) your access and use are at your own risk, and CL is provided "AS IS" and "AS AVAILABLE"; (3) we are not liable for any harm
resulting from (a) user content; (b) user conduct, e.g. illegal conduct; (c) your CL use; or (d) our representations; (4) WE AND OUR OFFICERS,
DIRECTORS, EMPLOYEES ("CL ENTITIES"), DISCLAIM ALL WARRANTIES & CONDITIONS, EXPRESS OR IMPLIED, OF
MERCHANTABILITY, FITNESS FOR PARTICULAR PURPOSE, OR NON-INFRINGEMENT; (5) CL ENTITIES ARE NOT LIABLE FOR
ANY INDIRECT, INCIDENTAL, SPECIAL, CONSEQUENTIAL OR PUNITIVE DAMAGES, OR ANY LOSS (E.G. OF PROFIT, REVENUE,

DATA, OR GOODWILL); (6) IN NO EVENT SHALL OUR TOTAL LIABILITY EXCEED $100 OR WHAT YOU PAID US IN THE PAST
YEAR.

CLAIMS. You agree (1) any claim, cause of action or dispute ("Claim") arising out of or related to the TOU or your CL use is governed by
California ("CA") law regardless of your location or any conflict or choice of law principle; (2) Claims must be resolved exclusively by state or
federal court in San Francisco, CA (except we may seek injunctive remedy anywhere); (3) to submit to personal jurisdiction of said courts; (4) any
Claim must be filed by 1 year after it arose or be forever barred; (5) not to bring or take part in a class action against CL Entities; (6) (except
government agencies) to indemnify CL Entities for any damage, loss, and expense (e.g. legal fees) arising from claims related to your CL use; (7)
you are liable for TOU breaches by affiliates (e.g. marketers) paid by you, directly or indirectly (e.g. through an affiliate network); and (8) to pay us
for breaching or inducing others to breach the "USE" section, not as a penalty, but as a reasonable estimate of our damages (actual damages are often

hard to calculate): $0.10 per server request, $1 per post, email, flag, or account created, $1 per item of PI collected, and $1000 per software
distribution, capped at $25,000 per day.

MISC. Users complying with prior written licenses may access CL thereby until authorization is terminated. Otherwise, this is the exclusive and
entire agreement between us. If a TOU term is unenforceable, other terms are unaffected. If TOU translations conflict with the English version,
English controls. See Privacy Policy for how we collect, use and share data. If you feel content infringes your rights see cl.com/about/dmca.
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Requisition: Revenue Accounting Supervisor

Requisition Owner(s):

[2] Cabanatuan, Adrianne

Regquisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 2/11/16 Reason for Opening: Resignation
Job Code: 463 Replacement for:  Pauline Wong
Title: Revenue Accounting Supervisor Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filed date: 3/24/16
Status: Final Offer Extended Filled By: Jossie Orense
# of openings: 0 Start Date: 4/4/16
Budget Status:
Approvals:
Requisition Approvers: [1] Liang, Diana Offer Approvers:  [1] Cabanatuan, Adrianne

Active Hire Controls:

LV g Decrement Number of openings by 1
" Change Status of Non-Hired Candidates on 0 openings
[V g Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:

¢

Position Summary:

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=463&act=window

.. The Revenue Accounting Supervisor is responsible for processing over $80 million in annual
revenue from sources including contributions from members, underwriting revenue, grant
. srevenue, endowments, gift annuities, bequests, trusts, investments, trade and in-kind donations,

1/4
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and campaign. The Supervisor is in charge of all aspects of the accounts receivable function,
including, invoicing, cash receipts, account coding and data integrity and adheres to deadlines
and compliance with revenue recognition requirements under GAAP. Minimal focus will be spent
on collections and customer relations, which is handled by the departments which generated the
revenue. This position requires strong analytical skills and problem solving ability. The
Supervisor also evaluates and streamlines processes and procedures and internal controls.
Takes lead in Wide-Orbit accounting system changes and enhancements,

10.

1.

Direct the daily operations of the accounts receivable function to ensure maintenance of
accurate, complete and detailed records.

¢ Prioritize workload to meet invoicing, closing and reporting deadlines.

Manage the Wide Orbit trafficking system accounting function.This includes review and
approval of advertisers, agency profiles, and orders as well as generating invoices and
closing of the month.

e Ensure underwriting revenue is properly recognized and reconciled between the
general ledger and the trafficking system.

e Review banner revenue for unrelated business income and prepare monthly journal

entry.

Review grant and underwriting agreements to determine proper recordation as unrestricted,
temporarily restricted or permanently restricted revenue, including the timing for release of

restricted amounts,
Review funding commitments to ensure correct recording of company revenue.

Analyze and reconcile accounts receivable, deferred revenue, temporarily restricted and
related subsidiary accounts to the general ledger.

Compile and process accounts receivable’s monthly close and prepare necessary journal
entries related to accounts receivable, revenue, and release of restricted net assets.

Review all trade/barter agreements and record transactions between KQED and outside
entities in compliance with GAAP.

Analyze and verify outstanding balances on customer accounts including analysis of

accounts deemed uncollectible.

» Coordinate ongoing communications with various departments and sales
representatives regarding customer accounts.

e Work collaboratively with other departments in collection of accounts receivable and all
related follow-up including processing of accounts to be sent to collection agency

and/or litigation,

Review and record challenge grant revenue when conditions are met based upon
information provided from Development and Membership.

Compile in-kind donation documentation from various departments and review supporting
documentation to determine proper recognition of in-kind donations. Prepare annual entry to
record in-kind donations received during the fiscal year.

Oversee and supervise the Accounts Receivable Accountant in the day-to-day accounts
receivable function and month end close.This includes, but not limited to, the review and
approval of the following work performed by the accountant:

e Processing of daily cash, checks and credit card transactions and preparation of the
Daily Cash Sheet

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=463&act=window
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* Reconciliations
¢ Vehicle donation transactions

* Month end journal entries

12. Delegate and fully utilize the Accounts Receivable Accountant to accomplish the accounts

receivable function objectives.

13. Prepare Statement of Financial Position by net asset classification for Chief Financial Officer

quarterly.

14. Collaborate with Controller and Assistant Controller to streamline cash reporting procedures

and processes for any new campaigns.

15, Assist Controller to update the Risk and Control Self-Assessment Summary as pertaining to

accounts receivable.

16. Perform other duties as required.

Credentials/Education Required:

« BAorBS degree in Business Administration, Finance or Accounting

e 4-6 years' experience in accounts receivable and general accounting in a medium to large

size organization.

Knowledge/Experience Required:

1. Working knowledge of generally accepted accounting principles, theory and practices.
2. Demonstrated proficiency with accounting and related software and ability to understand the
flow of information between support system, subsidiary and general ledger and its impact.
3. Excellent writing, communication and organizational skills with strong attention to detail.
4. Problem analysis and problem solving skills
5. Ability to meet deadlines and work under pressure.
6. Knowledge of regulatory standards, compliance requirements and internal controls.
7. Demonstrated experience in managing day-to-day accounts receivable operations
8. Ability to diplomatically communicate with staff and vendors
9. Strong attention to detail
10. Ability to work under pressure and to meet deadlines
11. Excellent prioritization and organization skills
12. Must be able to work independently and collaboratively in a team environment
13. Proficient in Microsoft Excel and Word

Knowledge/Experience Desired:

. Public broadcasting and/or non-profit industry experience preferred

e Working knowledge and experience with Navision , SalesForce, and WideOrbit software.

e Supervisory skills a plus

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=463&act=window
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Tracking:
Added to system: 2/8/16 1:10 PM ID: 463
Last updated: 3/28/16 10:38 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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Welcome, Christiana Ramos

< CalCPA | & filibiiin

é%nl_a (http://www.calcpa.org/) Order Confirmation

Order Confirmation

Thank you for your purchase.
Your receipt number is: C2CGEXeGdO

30-day Classified - Nonmember

Classified #1464
Accounts Receivable Supervisor (http://www.calcpa.org/classified-listings/2016/02/12/accounts-receivable-

supervisor-1464)

1
$295.00
Sub Total _ $295.00
Tax $0.00
Shipping $0.00
Order Total $295.00

©2016 California Society of CPAs ¢ 1800 Gateway Drive, Suite 200 « San Mateo, CA 94404-4072 « (800)922-5272

Website design and development by Americaneagle.com

How may we help you? 5

http://www.calcpa.org/order-confirmation 2/12/2016
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Requisition: Manager, Sponsorship and Partnership Development

Requisition Owner(s):
Requisition Owners:  Liang, Diana

Cabanatuan, Adrianne

Requisition Information:

Opened Date:  3/23/16 Reason for Opening: Internal Transfer
Job Code: 472 Replacement for: Manuel Ojeda
Title: Manager, Sponsorship and Employment duration: Full time Regular
Partnership Development
Location: KQED - San Francisco Pay range:
EEO job category: (1.2) First/Mid Level Officials & Filled date:
Managers
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

[V 4 Decrement Number of openings by 1
" Change Status of Non-Hired Candidates on 0 openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Biesctilption: Position Summary:

The Manager, Sponsorship and Partnership Development, will manage the creation and
distribution of marketing sales materials and research data, and will identify opportunities to secure
corporate sponsorship funding for KQED. The Manager will lead and manage the development of
new partnerships with businesses that support KQED's strategic priorities, particularly in audience
engagement and education. The Manager is responsible for providing Nielsen, Arbitron,
Scarborough and/or media data for KQED platforms including TV, radio and interactive for

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=472&act=window 13
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corporate sponsorship pitches and sales.

This position manages the sponsorship associate and reports to the Vice President, Corporate
Sponsorship.

Essential Functions:

1. Works closely with the VP of Corporate Sponsorship to develop and maintain marketing
strategies for corporate prospects and sponsors to ensure maximum impact and strategic
positioning.

2. Develops new sponsorship packages by identifying and prioritizing sponsors and organization
needs. Manages the production of top-notch marketing and sales communications and
proposals working with the sponsorship associate and design department.

3. Manages and secures research data and metrics for general and customized sales proposals,
one-sheets, and marketing materials to gamer sponsorship from prospective funders. Metrics
pulled from various vendors including Nielsen, Arbitron, Scarborough, PBS and NPR and other
national sources using tools such as TRAC Media, Arianna, and Primelingo.

4. Markets KQED's mission and services to companies to establish new partnerships and expand
existing programs. Market KQED's capacity to work with companies to support employee
engagement, develop and implement communications and branding strategies, and integrate
business benefit with social benefit.

5. Analyzes and interprets research from a variety of sources, and communicates to Corporate
Sponsorship staff. Incorporates research into sales materials and research presentations and
sales collateral for local marketing directors.

6. Participates in corporate support sales strategy and in sales meetings/presentations to further
illustrate the story of KQED and its audiences to current and prospective sponsors.

7. Tracks trends across media platforms and measurement research providing updates on
changes in audiences, market or potential areas of improvement.

8. Identifies potential new opportunities with companies and their corporate social responsibility
(CSR) and human resources (HR) programs in alignment with KQED strategic goals and
priorities. Cultivates new relationships with CSR, and HR executives, and executes a consistent
outreach strategy to these individuals and organizations.

9. Works closely with cross-departmental teams in the development of new programs and
packages to ensure the sponsors’ and KQED's objectives are achieved.

10. Provides guidelines for the development of proposals and new corporate supported programs,
based on engagement and interest areas of prospective corporate sponsors.

Knowledge/Experience Required:

1. Bachelor's Degree.

2. Six to eight years of marketing experience including two years of research experience analyzing
audience demographics and program ratings. Nielsen, Arbitron, Scarborough/Prime Lingo,
Strata, PPM Analysis Tool, PPM Weeklies and Media Audit experience preferred.

3. Superior talent at communicating effectively with various audiences. Ability to communicate
persuasively and accurately with prospects, staff and senior management, and respond
diplomatically to requests.

4. Experience in leading and mobilizing cross-functional and inter-departmental teams. Ability to
set strategy, meet key performance objectives, work independently as well as in a team.

5. Experience working with a sales team with marketing data/research in radio, television, online
and/or ad agency or other relevant sales/marketing experience.

6. Excellent written and verbal communication skills and strong interpersonal skills required.
Expertise in copy writing and editing for marketing and sales materials.

7. Experience with various software programs such as SalesForce, PowerPoint, Adobe Acrobat,
Word, Excel and Outlook.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=4728&act=window
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8. Must possess a strong work ethic — be a self-starter committed to excellence. Ability to be
flexible and work on several projects simultaneously.
9. Ability to travel locally for sponsor meetings and possible national conferences.

Tracking:
Added to system: 3/23/16 3:45 PM ID: 472
Last updated: 5/6/16 4:11 PM

Copytight ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=472&act=window
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Receipt | LinkedIn : Page 1 of 1

LinkedIn Corporation
Liﬂk&d m‘” 2029 Stierlin Ct, Mountain View, CA Federal Tax |D: 47-0612023
94043 USA
Billed to: Date: 3/23/2018
Christiana Ramos Involce #: 2199233141
item  Description Rate Quantity Price

30-day Job Posting (Credit)
Manager, Sponsorship and Partnershjp Development

i 1 1 Job I
1 KQED - San Francisco Bay Area SeRICIEd Job Credit
Expires April 22, 2016

2 InMall § - $0.00
Subtotal: $0.00

Sales tax: 0.00% $0,00

Involce: $0.00

Payment: $0.00

Balance: $0 . 00

https://www .linkedin.com/payments/receipt/2199233141?printReceipt=true 3/23/2016
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Requisition: News Education Manager

Requisition Owner(s):

Requisition Owners:  Cabanatuan, Adrianne

Requisition Information:

Opened Date: 5/6/16 Reason for Opening: New Position

Job Code: 487 Replacement for:
Title: News Education Manager Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers:  [1] Cabanatuan, Adrianne

Active Hire Controls:

(v 4 Decrement Number of openings by 1
[V 4 Change Status of Non-Hired Candidates on 0 openings
v 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description: Position Summary:

KQED Education enhances learning experiences through media. We strive to use our media expertise to
inspire and engage learners through the innovative application of media-based technologies and instructional
strategies. Through both teacher support and the creation of original news-based, media-rich curricular
resources, the News Education Manager leads KQED's contributions to news and civics education in formal
and informal educational settings and contributes to the fulfiliment of the overall vision of KQED Education.

The News Education Manager will collaborate with the News Education Digital Media Producer and lead the
" s development of standards-based news curricula for social studies and English language arts classrooms and
it informal learning spaces, provide input on direction and focus of educational media production, contribute to
the development of News Education products and services, support the development of content and

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=487&act=window 1/3
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distribution partnerships, and train and support teachers in the use and implementation of News Education
products. In short, the News Education Manager wil support the utilization of public media for teaching and
learning through youth media production, civic engagement and online participation.

Essential Functions:
1.

Participate in the planning, implementation and delivery of KQED News Education products, focusing on
developing and distributing educational products that align with national and state standards, current
classroom practice, and educational system priorities and trends.

Create curricula and/or other instructional support materials to support educators in the implementation of
KQED News Education products in their learning environment.

. Work in collaboration with the Youth Participation Manager to design and implement opportunities—central to

the KQED News Education goals—for youth to create and share media.

. Develop and execute strategies to grow educator engagement with KQED News Education products.

Provide instruction and support to news education teachers who are engaged in KQED synchronous online

courses on media literacy and classroom media integration.

. Provide editorial input as needed during the planning stages of KQED News Education media production in

order to ensure content adheres to current education standards and is relevant and useful for classroom

teachers.

. Support the work of the KQED Newsroom by participating in planning and partner activities.
. Serve as the primary communication touch-point between KQED Education and KQED News to ensure

both departments have common understanding of strategy and activities of the other.

. Participate in the stewardship and development of News Education partnerships for KQED, in coordination

with KQED Education and KQED News.

Serve as the primary representative/presenter/speaker for KQED News Education in the Bay Area
community and at relevant education conferences and events.

Collaborate with Communications & Engagement Managers in KQED Education and KQED News on
development of social media and marketing strategy surrounding News Education products and outreach.
Contribute to evaluation activities for projects and services produced by KQED Education.

Other duties as assigned.

Knowledge/Experience Required:

Three to five years minimum experience teaching English/language arts and/or history/social science in
secondary/postsecondary settings with teaching credential or equivalent.

Demonstrated experience with interdisciplinary curriculum development and understanding of content

standards.

Demonstrated experience with and enthusiasm for integrating news/public affairs and technology into

teaching of core content in innovative ways.

Demonstrated knowledge of media literacy and implementing 215t century skills in teaching and learning.
Connector—demonstrated success in project outreach and partnership development.
Detail-oriented—strong organizational skills and follow-through capabilities.

Effective communicator—excellent oral and written communication as well as presentation skills; superb

editor.

Team player—ability to work effectively with colleagues and educational partners.
Skilled in new and emerging technologies, social media platforms, and more.
Commitment to educational equity for all students.

Ability to travel up to three times per year.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=487&act=window
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Knowledge/Experience Desired:

-

with online professional learning tools and platforms desired

4. Multiingual fluency.

. Significant background in journalism, as a journalist and/or a journalism teacher.
2. Facility with media production — video, audio, interactive, image creation.

3. Demonstrated experience in teacher professional development, can be peer-peer settings; experience

Tracking:
Added to system: 5/6/16 3:46 PM
Last updated: 6/30/16 1:28 PM

ID: 487

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=4878&act=window
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Invoice #2418832 - idealist.org rage 1 or1l
Invoice #2418832 - Paid
Action Without Borders
302 Fifth Avenue, 11th Floor
New York, NY 10001
To: KQED, Inc.
Created by: Diana Liang
Name: Joanne Carder
Title: VP HR
Phone: 415-553-2307
Address: 2601 Mariposa Street, San Francisco, CA, 94110, US
Posted: May 9, 2016
Due: Upon receipt
Applied Payments:
Payment (Credit card ending in “1083") for $90.00
Invoice #2418832
Type Description Price Paid
Job News Education Manager
Posted "News Education Manager" (in San Francisco) on $90.00
idealist.org for up to 60 days. :
Total $90.00 | $90.00
Amount
Due $0.00
http://www.idealist.org/view/invoice/wG36wxtZ4K 5P 5/9/2016
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Requisition: Director of Individual Major Gifts, San Francisco

Requisition Owner(s):

Regquisition Owners:  Liang, Diana
Requisition Information:
Opened Date:  10/29/15 Reason for Opening: Resignation
Job Code: 428 Replacement for: Kelly Hardesty

Title: Director of Individual Major Employment duration: Full time Regular

Gifts, San Francisco
Location: KQED - San Francisco Pay range:

EEO job category: (1.2) First/Mid Level Officials & Filled date: 12/21/15

Managers
Status: Final Offer Extended Filled By: Sarah Rhyins

# of openings: 1 Start Date:  1/5/16

Budget Status:

Approvals:

Offer Approvers: [1] Cabanatuan, Adrianne

Requisition Approvers:  [1] Liang, Diana

[2] Cabanatuan, Adrianne

Active Hire Controls:

< Decrement Number of openings by 1
[V g Change Status of Non-Hired Candidates on 0 openings
v Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:
Agencies:
Description
Description: Position Summary:
5. 8 The Director of Individual Major Gifts, San Francisco establishes and
Loy maintains a personal portfolio of up to150 individual donors who are

https://chp.tbe.taleo.net/chpOi/ats/requisitions/RequisitionView.jsp?id=4288act=window
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among KQED'’s most significant supporters with a focus on annual asks of
$10,000 or more. This position averages approximately 10-12 visits or
high-contacts each month. High contacts are defined as 15 minutes or
longer phone calls, proposals, sitting next to donors at events, meeting in
person with current and prospective donors, as well as volunteers.
Funding will be sought and secured for Public Television and Radio, Web
and Education, which are services of KQED. Under the direction of the
Senior Director of Leadership Gifts, this position will support KQED’s
President and CEO, Chief Development Officer, other major gifts staff and
key volunteers in cultivation and solicitation initiatives for unrestricted
funding as well as projects.

Essential Functions:

1. Specifically this position identifies, qualifies, cultivates and solicits major
donor prospects in assigned portfolio of up to 150 individuals, alone,
and in consultation with other key volunteers and staff when necessary
and appropriate. For assigned portfolio prospects, prioritizes prospects,
researches/commissions research on their interests and capacity, and
identifies individualized strategy for solicitation and follow up. Develops
written strategies in consultation with the Sr. Director for Leadership
Gifts; coordinates nature of contacts that assigned prospects
receive:facilitates relationships between potential and current donors
and KQED’s senior staff, board, volunteers and others; reviews
prospect strategies regularly for refinement and interprets KQED's
annual and project needs for donors and prospects. This position
averages approximately 10-12 visits or high-contacts each month. High
contacts are defined as 15 minutes or longer phone calls, proposals,
sitting next to donors at events, meeting in person with current and
prospective donors, as well as volunteers (35%)

2. In conjunction with Chief Development Officer and Senior Director,
Leadership Gifts, the Director, Individual Major Gifts, coordinates the
activities of selected volunteers on the Major Gifts Committee. This
position is assigned to work with two or more members of the
Committee or other ad-hoc fundraising volunteers off committee, for
active assignments of approximately 4-6 volunteers.Participates in
identifying, recruiting, training and supporting volunteers to serve as
team members in the cultivation and solicitation of prospects.Develops
mechanisms to keep volunteers informed and motivated. Attends Major
Gifts Committee meetings as needed.(25%)

3. Develops and implements an annual business plan and budget for
inclusion in the overall development plan to ensure successful
cultivation and solicitation of KQED’s most significant donors Together
with Sr. Director for Leadership Gifts identifies a budget goal based on
portfolio members’ past giving and behavior utilizing information such as
last gift, largest gift, gifts to special projects and new solicitation
vehicles.Develops and maintains donor benefits to enhance recognition,
renewal and retention of Producer’s Circle donors. (15%)

4. In consultation with the Senior Director of Leadership Gifts creates and
supervises implementation of small targeted events for assigned
prospects and donors.This may include a series of "behind the scenes"

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView jsp?id=4288act=window
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events or other format that will motivate, engage and educate prospects
and donors. (10%)

5. Manage one or two production projects at a time as assigned.
Specifically, maintain content (Exec. Summary, sample proposals, video
tape, etc.); maintain prospect and funding report; and, "be the expert"
for fellow development staff. (10%)

Other Job Functions:

Performs other duties as assigned by the Sr. Director for Leadership Gifts
(5%)

Knowledge/Experience Required:

1. Bachelor’s Degree preferred.

2. Five to seven years fundraising experience required with three to five
years of experience in major gift fund raising.

3. Demonstrated experience and ability to be successful in face-to-face
solicitation.

4. Experience in personal solicitation of gifts of $10,000 and above.

5. Ability to develop and implement cultivation and solicitation strategies
for Major Gifts from individuals, as well as the ability to establish
measurable goals and objectives to achieve them.

6. Strong oral, written, presentation and organizational skills.

7. Ability to work effectively with volunteers.

8. Ability to work independently and as part of a group/team.

9. Willingness and ability to travel throughout Northern California.

10. Excellent computer skills, such as Word, databases, and internet.

Knowledge/Experience Desired:

Special Requirements: Valid CA drivers license and car for making visits

Tracking:
Added to system: 10/29/15 12:10 PM ID: 428
Last updated: 12/29/15 9:11 AM
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https://chp.tbe.taleo.netichpO1/ats/requisitions/RequisitionView.jsp?id=4288act=window

33



10/30/2015

Invoice #2365361 - idealist.org

Invoice #2365361 - Paid

Action Without Borders
302 Fifth Avenue, 11th Fioor
New York, NY 10001

To: KQED, Inc.

Created by: Diana Liang

Name: Joanne Carder

Title: VP HR

Phone: 415-553-2307

Address: 2601 Mariposa Street, San Francisco, CA, 94110, US
Posted: October 30, 2015

Due: Upon receipt

Applied Payments:

Payment (Credit card ending in "1083") for $80.00

Invoice #2365361
Type Description Price Paid
Job Director of Individual Major Gifts, San Francisco
posted "Director of ndividual Major Gift, San Francisco” (i | 50,00
Total $80.00 | $80.00
Sumeount $0.00

http://www idealist.org/view/invoice/M77¢cgfJmXFCp
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Requisition: Director of Technology, Online

Requisition Owner(s):

Budget Status:

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 8/17/15 Reason for Opening: New Position
Job Code: 397 Replacement for:
Title: Director of Technology, Employment duration: Fufl time Regular
Online
Location: KQED - San Francisco Pay range:
EEO job category: (1.2) First/Mid Level Officials Filled date: 11/18/15
& Managers
Status: Final Offer Extended Filled By: Kristin Lardas
# of openings: 1 Start Date:

Approvals:

Requisition Approvers:

[11 Liang, Diana

Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

IV g Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
¥ Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

The Director of Technology, Online oversees the development and operation of KQED's web and
mobile services. The Director and the Media Technology team will define the organization’s online
technology roadmap, manage development projects and priorities, implement new features and

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=397&act=window
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improve existing functionality, monitor and refine system performance and conduct day-to-day
system maintenance.

To be successful in this position this individual must be highly effective working in a cross-
functional capacity to identify, define, analyze, prioriize and refine technology requirements for the
company with primary input from the product portfolio roadmap. The Director will be responsible for
meeting the department goals to maximize site stability, support product and services innavation
and help spearhead development efforts on emerging formats and platforms as they map to the
strategic goals of KQED.

The Director will collaborate with other departmental leaders to represent the Media Technology
department’s needs and to recommend, develop, implement, and support cost-effective technology
solutions. They will actively participate in business development efforts such as proposals, project
estimation/scoping activities, and resource allocation in addition to performing actual code
development as required. This Individual will foster innovation and collaboration, leverage new
technologies and champion culture changes that support KQED's stralegic plan.

Essential Functions:

1. Provide day-to-day management of 4-6 members of the Media Technology team in a way that
emphasizes efficiency, fosters collaboration, sparks innovation, and values customer service,
technical proficiency and lifelong learning.

2. Lead the team by preparing plans including: scopes of work, resource allocations, budgets and
team member roles and responsibilities.

3. Collaborates cross functionally to prioritize, create roadmaps and schedule work for the team
based on input, requirements and other product roadmaps with input from Product Management as
a key internal customer.

4. Effectively manage complex and diverse Media Technology projects such as CMS migrations,
API development and integrations and new software development initiatives.

5. Track best practices, research and training in the latest technology solutions and create
opportunities to turn this knowledge into a benefit for KQED and the wider Public Media community.

6. Develop a scalable operations/infrastructure plan to support growth and increased content
creation with reduced maintenance goals including risk and mitigation planning.

7. Build long-term relationships with Public Media peers and Internet industry leaders.
8. Manage team members, contracts, vendors, consultants, and technology budgets.

9. Identify software and/or systems which need code/system improvement and schedule
corrective action, when possible.

10. Coordinate with other groups on infrastructure maintenance and planning including servers,
switches, routers, virtualization, backup, data-recovery, and negotiating service level agreements
for ISP, CDN and others.

11. Participate as a member of the Technology Division management team.

12. Other essential duties as required.

Other Job Functions: Code review, QA/testing and some coding projects. A prior devops
background as a developer or manager (at a minimum) is preferred. During outages or issues the
Director may be called upon to assist other team members with investigations, repairs or
processes such as incident management. They may also be required to assist with special
projects, researching or other duties as needed.

Credentials/Education Required:

Bachelor's Degree highly preferred

https://chp.tbe.taleo.net/chp01/atsirequisitions/RequisitionView jsp?id=397&act=window
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Knowledge/Experience Required:

1. Bachelors or a minimum of 10 years equivalent experience

2. Management experience with small (4+) Operations/Development teams or larger
3. Knowledge of LAMP, WordPress or equivalent technologies

4. Experience working with software collaboration tools in a team setting: Git, Jira.

5. Strong working experience with Devops methodology and rapid prototyping.

6. Excellent interpersonal skills and experience communicating with and managing the expectations
of both technical and non-technical stakeholders.

7. Excellent attention to detail; strong analytical, diagnostic, problem solving, and organizational
skills.

8. Able to manage teams to meet deadlines and deliver products on time.

9. Open, honest communication and positive attitude.

Knowledge/Experience Desired:
1. Experience with a variety of OOPL's: Python, (Node-)JS, Java, Ruby, etc.

2. Understanding of HTTP, AJAX, CSS, and DOM strongly desired.

w

. Familiarity with WordPress, Salesforce, and Eloqua.
4. ITIL knowledge or certifications desired

5. Passion for solving interesting technological problems.
6. Experience with online fundraising a plus.

7. Interest in public broadcasting a plus.

Tracking:
Added to system: 8/17/15 9:29 AM ID: 397
Last updated: 11/18/15 10:49 AM
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Director of Technology, Online at KQED in San Francisco Bay Area - Job | Linkedln Page | ot 3

Job Search

Director Technology San Francisco, CA

Director of Technology, Online
KQED - San Francisco Bay Area

KQ E D Posted less than an hour ago

[ Apply on company website ]

Other Details

About this job

E Job description

Position Summary:

The Director of Technology, Online oversees the development and operation of KQED's web and mobile
services. The Director and the Media Technology team will define the organization's online technology
roadmap, manage development projects and priorities, implement new features and improve existing
functionality, monitor and refine system performance and conduct day-to-day system maintenance.

To be successful in this position this individual must be highly effective working in a cross-functional
capacity to identify, define, analyze, prioritize and refine technology requirements for the company with
primary input from the product portflio roadmap. The Director will be responsible for meeting the
department goals to maximize site stability, support product and services innovation and help spearhead
development efforts on emerging formats and platforms as they map to the strategic goals of KQED.

The Director will collaborate with other departmental leaders to represent the Media Technology
department's needs and to recommend, develop, implement, and support cost-effective technology
solutions. They will actively participate in business development efforts such as proposals, project
estimation/scoping activities, and resource allocation in addition to performing actual code development
as required. This individual will foster innovation and collaboration, leverage new technologies and
champion culture changes that support KQED's strategic plan.

Essential Functions:

1. Provide day-to-day management of 4-6 members of the Media Technology team in a way that
emphasizes efficiency, fosters collaboration, sparks innovation, and values customer service, technical
proficiency and lifelong learning.

2. Lead the team by preparing plans including: scopes of work, resource allocations, budgets and team
member roles and responsibilities.

3. Collaborates cross functionally to prioritize, create roadmaps and schedule work for the team based on
input, requirements and other product roadmaps with input from Product Management as a key internal
customer.

4, Effectively manage complex and diverse Media Technology projects such as CMS migrations, API|
development and integrations and new software development initiatives.

5. Track best practices, research and training in the latest technology solutions and create opportunities to
turn this knowledge into a benefit for KQED and the wider Public Media community.

6. Develop a scalable operations/infrastructure plan to support growth and increased content creation with
reduced maintenance goals including risk and mitigation planning.

7. Build long-term relationships with Public Media peers and Internet industry leaders.
8. Manage team members, contracts, vendors, consuitants, and technology budgets.

9. Identify software and/or systems which need code/system improvement and schedule corrective action,
when possible.

10. Coordinate with other groups on infrastructure maintenance and planning including servers, switches,
routers, virtualization, backup, data-recovery, and negotiating service level agreements for ISP, CON and
others.

11, Participate as a member of the Technology Division management team.

What is LinkedIn?  Join Today  Sign In

(2]

People also viewed

Direclor, Technology Change

N San Jose, CA
AMABnIt  posted 42 days ago

Director of Information
San Francisco Bay Area
Posted 23 days ago

Sr, Director of Software
San Francisco Bay Area
Posted 3 days ago
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San Francisco, CA
Posted 12 hours ago
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G Giead  Foster City - California - US
Posted 14 days ago

Director, Development

KQED Sen Francisco Bay Area
Posted 12 days ago

Direclor of Ecommerce
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Posted 6 days ago
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See More *
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Reach the right candidates with LinkedIn Jobs
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Share it with your network.

https://www.linkedin.com/jobs2/view/787852742trk=jserp_job_details_text 8/17/2015



Director of Technology, Online at KQED in San Francisco Bay Area - Job | LinkedIn Page 2 of 3

12. Other essential duties as required. )
What is Linkedin?  Join Today  Sign In

Other Job Functions:

Code review, QA/testing and some coding projects. A prior devops background as a developer or
manager (at a minimum) is preferred. During outages or issues the Director may be called upon to assist
other team members with investigations, repairs or processes such as incident management. They may
also be required to assist with special projects, researching or other duties as needed.

Credentials/Education Required:

Bachelor's Degree highly preferred

Knowledge/Experience Required:

1. Bachelors or a minimum of 10 years equivalent experience

2. Management experience with small (4+) Operations/Development teams or larger
3. Knowledge of LAMP, WordPress or equivalent technologies

4. Experience working with software collaboration tools in a team setting: Git, Jira.
5. Strong working experience with Devops methodology and rapid prototyping.

8. Excellent interpersonal skills and experience communicating with and managing the expectations of
both technical and non-technical stakeholders.

7. Excellent attention to detail; strong analytical, diagnostic, problem solving, and organizational skills.
8. Able to manage teams to meet deadlines and deliver products on time.
9. Open, honest communication and positive attitude

Knowledge/Experience Desired:

-

. Experience with a variety of OOPL's: Python, (Node-)JS, Java, Ruby, etc.
2. Understanding of HTTP, AJAX, CSS, and DOM strongly desired.

w

. Familiarity with WordPress, Salesforce, and Eloqua.

4. ITIL knowledge or certifications desired

«

. Passion for solving interesting technological problems.
6. Experience with online fundraising a plus.
7. Interest in public broadcasting a plus.

To apply for this position, please visit: hitp://ww2.kqed.org/about/jobs/

About this company

Your Northern California NPR and PBS stations, offering a community-supported, non-profit alternative to
commercial media.

Through Public Television, Public Radio, Interactive, and Education, KQED provides citizens with the
knowledge they need to make informed decisions; convene community dialogue; bring the arts to
everyone; and engage audiences to share their stories,

KQED helps students and teachers thrive in 21st century classrooms, and takes people of alt ages on
journeys of exploration—exposing them to new people, places and ideas.

KQED celebrates diversity, embraces innovation, values lifelong learning and partners with those who
share our passion for public service.

Similar jobs

Director , Technology | Director Technology

Kilopass
Mee Derby Job#3848 Technology, Development 164201

San Francisco, CA Inc. San Francisco Bay Area

https://www.linkedin.com/jobs2/view/78785274trk=jserp_job_details_text 8/17/2015
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The Accountant works collaboratively with Finance Managers and Senior Department Managers throughout
the organization to ensure organizational compliance with internal policies and U.S. Generally Accepted
Accounting Principles requirements related to fixed assets.

Essential Functions:

1. Accounting for Fixed Assets

. Updates and maintains the Fixed Asset capital purchases worksheet to include purchase order
information, actuat spending amounts, vendor names and descriptions which is linked to the yearly

projections. Monitors for overspending on approved annual capital budget. Keeps the Executive Director

of Budget and Forecast Informed of variances.

« Supports the procurement process by creating requisitions for fixed assets, receiving fixed assets within

the accounting system and distributing Purchase Orders, including terms and conditions, to vendors for

all assigned fixed asset projects. Ensure sales/use tax is properly stated on invoices; ensure invoices are

mathematically correct and approved by the responsible managers; and ensure documentation for
received fixed assets are forwarded to accounts payable for accrual in the accounting system (e.g.,
packing slip, bill of lading, receiving log)

- Manages the fixed asset database. This includes but is not limited to the accurate and complete recording
of new fixed asset purchases and disposals and ensuring that fixed asset information is up-to-date. This
also includes determining if a fixed asset should be tagged per internal policy, affixing fixed asset tag(s) to

the new assets, and entering the information into the fixed assets database.

« Takes a lead role with the transition from File Maker Pro to Fixed Asset Module in Navision. This may
include, but is not limited to, importing, exporting, reconciling and validating data for accuracy.

« Prepares monthly depreciation journal entries and reconciles the balance in the fixed asset subsidiary
ledger to the general ledger.

« Prepares the fixed assets depreciation for the budget and forecast and year end true-up.

« Works collaboratively with Departments requesting capital purchases (TV, Radio, Information Technology,

Interactive and Building Services).

2. Manages Property Tax reports: Updates the property spreadsheets to capture all the equipment

purchased during the calendar year at all KQED locations and ensures data reconciles to the general ledger.

3. Manages surveys from different government agencies and entities related to fixed assets. Gathers and
reports out the necessary data for the surveys.

4. Assists with the fiscal year- end close and related Financial Audit related to fixed assets. This includes
preparing audit schedules, gathering information for the financial close and retrieving information for the
auditors as directed.

5. Takes a lead role in fixed asset inventory count.

6. Performs other duties as assigned.

Credentials/Education Required:

BA or BS degree in Business Administration, Finance or Accounting

Knowledge/Experience Required:

1. Working knowledge of fixed asset accounting with at least 3+ years' experience in an accounting
department in a medium to large organization required.

2. Excellent communication and interpersonal skills are necessary when interacting with finance
management and senior department managers to convey fixed asset information in a clear, concise way.

3. Excellent organizational and time management skills
4, Excellent technical acumen, creative thinking, problem-solving and analytical skills.

5. Excellent Excel skills (pivot tables, v-look ups)

https//chp.tbe taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=430&act=window
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6. Working knowledge of ERP systems
7. Highly detail oriented, organized and dependable.

8. Ability to work in a team environment as well as to work independently.

Tracking:
Added to system: 11/10/15 11:33 AM ID: 430
Last updated: 1/19/16 3:34 PM
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reply below Posted: less than a minute ago

Fixed Assets Accountant (potrero hill)

) crombernsation': Cd;{lpetit_i;ve ;

 employment type: full-time |

},—Znonjproﬁt org‘ahizéﬁbﬁ f

KQED

Position Summary:

The Fixed Asset Accountant is responsible for the integrity and accuracy of the fixed asset database and responsible for
all aspects of fixed asset accounting. This includes but not limited to, creating, recording, and tracking complete and
accurate data for the proper reporting of new and existing assets, maintaining depreciation, and accounting for the
disposition fixed assets. The accountant is also responsible for property tax reports, surveys, and audit information
related to capital assets.

The Accountant works collaboratively with Finance Managers and Senior Department Managers throughout the
organization to ensure organizational compliance with internal policies and U.S. Generally Accepted Accounting
Principles requirements related to fixed assets.

Essential Functions:

1. Accounting for Fixed Assets

«Updates and maintains the Fixed Asset capital purchases worksheet to include purchase order information, actual
spending amounts, vendor names and descriptions which is linked to the yearly proj ections. Monitors for overspending
on approved annual capital budget. Keeps the Executive Director of Budget and Forecast Informed of variances.
«Supports the procurement process by creating requisitions for fixed assets, receiving fixed assets within the accounting
system and distributing Purchase Orders, including terms and conditions, to vendors for all assigned fixed asset
projects. Ensure sales/use tax is properly stated on invoices; ensure invoices are mathematically correct and approved
by the responsible managers; and ensure documentation for received fixed assets are forwarded to accounts payable for
accrual in the accounting system (e.g., packing slip, bill of lading, receiving log)

«Manages the fixed asset database. This includes but is not limited to the accurate and complete recording of new fixed
asset purchases and disposals and ensuring that fixed asset information is up-to-date. This also includes determining ifa
fixed asset should be tagged per internal policy, affixing fixed asset tag(s) to the new assets, and entering the
information into the fixed assets database.

«Takes a lead role with the transition from File Maker Pro to Fixed Asset Module in Navision. This may include, but is
not limited to, importing, exporting, reconciling and validating data for accuracy.

*Prepares monthly depreciation journal entries and reconciles the balance in the fixed asset subsidiary ledger to the
general ledger.

«Prepares the fixed assets depreciation for the budget and forecast and year end true-up.

http://sfbay .craigslist.org/sfc/acc/5309579182.html 11/10/2015
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«Works collaboratively with Departments requesting capital purchases (TV, Radio, Information Technology,
Interactive and Building Services).

2. Manages Property Tax reports: Updates the property spreadsheets to capture all the equipment purchased during the
calendar year at all KQED locations and ensures data reconciles to the general ledger.

3. Manages surveys from different government agencies and entities related to fixed assets. Gathers and reports out the
necessary data for the surveys.

4. Assists with the fiscal year- end close and related Financial Audit related to fixed assets. This includes preparing
audit schedules, gathering information for the financial close and retrieving information for the auditors as directed.

5. Takes a lead role in fixed asset inventory count.

6. Performs other duties as assigned.

Credentials/Education Required:

BA or BS degree in Business Administration, Finance or Accounting

Knowledge/Experience Required:

1. Working knowledge of fixed asset accounting with at least 3+ years' experience in an accounting department ina
medium to large organization required.

2. Excellent communication and interpersonal skills are necessary when interacting with finance management and
senior department managers to convey fixed asset information in a clear, concise way.

3. Excellent organizational and time management skills

4. Excellent technical acumen, creative thinking, problem-solving and analytical skills.
5. Excellent Excel skills (pivot tables, v-look ups)

6. Working knowledge of ERP systems

7. Highly detail oriented, organized and dependable.

8. Ability to work in a team environment as well as to work independently.

To apply for this position, please visit: http:/ww2.kqed.org/about/jobs/

- Principals only. Recruiters, please don't contact this job poster.
+ do NOT contact us with unsolicited services or offers
« OK to highlight this job opening for persons with disabilities

No contact info?

if the poster didn't include a phone number, email, or
other contact info, craigslist can notify them via email.

© 2015 craigslist help safety privacy feedback cljobs terms about mobile
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Requisition: Technical Project Manager
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Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 8/14/15 Reason for Opening: Resignation

Job Code: 396 Replacement for: Margot Brennan
Title: Technical Project Manager Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 12/15/15
Status: Final Offer Extended Filled By: Luke Lam
# of openings: 1 Start Date: 1/4/16
Budget Status:

Approvals:

Requisition Approvers:

Offer Approvers: [1] Cabanatuan, Adrianne

[1] Cabanatuan, Adrianne

Active Hire Controls:

(¥ 4 Decrement Number of openings by 1
(¥ g Change Status of Non-Hired Candidates on 0 openings
[V g Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

[ENTE

WL

Position Summary:

KQED is looking for an experienced Technical Project Manager to coordinate its web software development
efforts. This position has primary responsibility for managing the resources of the development team to meet
milestones and deadlines for all content and infrastructure projects. Building and maintaining effective task
management systems and providing clear and consistent communication to project stakeholders will be
essential job functions. In addition, management of internal staff and outside contractors will be required.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=396&act=window
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Essential Functions:

« Lead regular status/scope/scheduling/scrum meetings and maintain refated documentation.
« Keep all parties informed of timelines, scope, milestones and critical path.

« Estimate risk and resources needed to achieve project goals.

o Assist product owners with assessing development efforts required for new initiatives and provide cost and
schedule estimates to aid decision-making

« Propose policies and best practices. Contribute to knowledge sharing throughout department.

« Manage staff and outside contractors

Other Job Functions:
« Contribute to strategic long-term planning for infrastructure and content

« Consult with Operations staff on process improvements for bug reporting and coordinating maintenance
needs

« Assist department management with budgeting and financial forecasting

e Other duties to be assigned

Credentials/Education Required:

Degree or certificate in Computer Science, Project Management, Business Technology, or Business
Management preferred

Knowledge/Experience Required:

¢ 5+ years of technical project management experience

¢ Expertise in managing software development teams

« Excellent interpersonal communication and presentation skills

o Proven ability to clearly communicate deliverables, timelines, budgets, risks, milestones and the critical
path of multiple projects using wikis, charts and other tools for developers, managers and other stakeholders

« Ability to assess and communicate the implications of proposed resource and scope changes and related
policies, procedures, standard and best practices

o Expertise with MS Project or equivalent Windows, Mac, Linux or Unix PM software

« Experience working with web software developers using collaborative tools such as Basecamp,
Greenhopper, Pivotal, JIRA

« Experience developing comprehensive requirements analyses, product and project specifications

« Ability to develop meeting agendas and keep meetings focused and on-topic

Knowledge/Experience Desired:
e Experience with Internet payment systems

¢ Experience with Internet multimedia delivery

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=396&act=window
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« JAVA, WordPress, PHP, Python, HTML5, JIRA, Basecamp, Greenhopper, Pivotal

Tracking:
Added to system: 8/14/15 2:36 PM ID: 396
Last updated: 12/21/1510:16 AM
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Technical Project Manager (potrero hill)

compensation: Competitive

employment type: full-time

non-profit organization

KQED

Position Summary:

KQED is looking for an experienced Technical Project Manager to coordinate its web sofiware development efforts. This position has primary
responsibility for managing the resources of the development team to meet milestones and deadlines for all content and infrastructure projects. Building
and maintaining effective task management systems and providing clear and consistent communication to project stakeholders will be essential job
functions. In addition, management of internal staff and outside contractors will be required.

Essential Functions:

- Lead regular status/scope/scheduling/scrum meetings and maintain related documentation.
- Keep all parties informed of timelines, scope, milestones and critical path.

- Estimate risk and resources needed to achieve project goals.
- Assist product owners with assessing development efforts required for new initiatives and provide cost and schedule estimates to aid decision-making

- Propose policies and best practices. Contribute to knowledge sharing throughout department.
- Manage staff and outside contractors

Other Job Functions:

- Contribute to strategic long-term planning for infrastructure and content
- Consult with Operations staff on process improvements for bug reporting and coordinating maintenance needs

- Assist department management with budgeting and financial forecasting
+ Other duties to be assigned

Credentials/Education Required:
Degree or certificate in Computer Science, Project Management, Business Technology, or Business Management preferred

Knowledge/Experience Required:

- 5+ years of technical project management experience

- Expertise in managing software development teams

- Excellent interpersonal communication and presentation skills

- Proven ability to clearly communicate deliverables, timelines, budgets, risks, milestones and the critical path of multiple projects using wikis, charts
and other tools for developers, managers and other stakeholders

- Ability to assess and communicate the implications of proposed resource and scope changes and related policies, procedures, standard and best
practices

- Expertise with MS Project or equivalent Windows, Mac, Linux or Unix PM software

- Experience working with web software developers using collaborative tools such as Basecamp, Greenhopper, Pivotal, JIRA

- Experience developing comprehensive requirements analyses, product and project specifications

http://sfbay.craigslist.org/sfc/bus/5172982125 . html 8/14/2015
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+ Ability to develop meeting agendas and keep meetings focused and on-topic

Knowledge/Experience Desired:

- Experience with Internet payment systems
- Experience with Internet multimedia delivery
- JAVA, WordPress, PHP, Python, HTMLS5, JIRA, Basecamp, Greenhopper, Pivotal

To apply for this position, please visit: hitp://ww2.kqed.org/about/jobs/

« Principals only. Recrulters, please don't contact this job poster.
» do NOT contact us with unsolicited services or offers
+ OK to highlight this job opening for persons with disabilities

——No contact info?
if the poster didn't include a phone number, email, or

other contact info, craigslist can notify them via email. | Send Notel

© 2015 craigslist help safety privacy feedback cljobs terms about moble

http://sfbay.craigslist.org/sfc/bus/5172982125.html 8/14/2015
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Requisition: AM News Anchor

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 1/5/16 Reason for Opening: Resignation
Job Code: 437 Replacement for: Joshua Johnson
Title: AM News Anchor Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 3/9/16
Status: Final Offer Extended Filled By: Brian Watt
# of openings: 1 Start Date: 4/4/16
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v 4 Decrement Number of openings by 1
[V g Change Status of Non-Hired Candidates on 0 openings
LV Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description: o
eserPion: position Summary:

The Radio News/Reporter lll/Host Il, is based in San Francisco and is
responsible for anchoring radio newscasts as the primary AM News
Anchor for KQED News newscasts during Morning Edition and other
newscasts. This person is also capable of reporting, producing and

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=437&act=window
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recording radio news stories. He/she also participates in special radio
projects and productions. This position requires a strong reporter equally
at ease reporting for radio newscasts and creating online content. The
Reporter |l / Host Il must be proficient at spots, cut-and-copy, voice overs
and live on-air debriefings for broadcast as well as writing online text
stories, blog posts and producing other online news content for the web,
mobile and social media platforms. This is an AFTRA Union position.

Essential Functions:

1. Anchors KQED AM newscasts throughout the morning and in other
newscasts, when needed.

2. Attends and contributes to news meetings, initiating story ideas.

3.Researches, writes and reports stories from the studio and in the field
as needed for radio broadcast and other digital distribution
technologies. Primary focus is the daily hosting and production of the
AM Morning Edition B segment where KQED runs local features
reporting as well as host-driven discussions with newsmakers.

4. Produces a variety of editorial content for different distribution platforms:

audio scripts, text stories, blog posts, photographs, video and
databases for web, mobile and social media.

5.Conducts taped and live phone interviews.

6. With news editors, and producers, coordinates news and program
production from inception to broadcast for am newscasts.

7.Anchors newscasts as required.

8. Provides research for story development and production.

o. Participates in special digital audio production/news projects as
assigned.

10. Represents KQED as a moderator or public speaker as needed.

11. Mentors interns and developing talent as part of KQED'’s internship
program, as needed.

12. Other essential duties as required.

Knowledge/Experience Required:

1.3-5 years experience in radio news reporting and production.

2. Thorough knowledge of journalistic principles, ethics and standards.

3. Excellent research and news writing skills. .

4.3-5 years experience in on-air newscasting, and live hosting at
minimum.

5. Ability to research and analyze news using a variety of methods and
sources.

6. Ability to interview and communicate with a variety of individuals.

7. Ability to access and retrieve information from computerized database.

8. Web familiarity required.

Knowledge / Experience Desired:

hitps://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView jsp?id=437&act=window
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1. Working fluency in foreign language such as Spanish and Mandarin is a
plus.
2. Familiarity with Northern California news and current events strongly
desired.
Tracking:
Added to system: 12/31/15 9:59 AM ID: 437
Last updated: 3/10/16 1:10 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

. SRk
T Thi

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=437&act=window
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YourMembership.com, Inc
541 Eastern Point Road RECEIPT
Suite 3
Groton, CT 06340 ORDER # R20189056
Tel, 727-497-6565
DATE 01/28/16
PURCHASER INFO I0/PO# s
KQED AMOUNT PAID UsD 299.00
2601 Mariposa Street
San Francisco, California 94110 PURCHASED BY
Attn: Christiana Ramos Adrianne Cabanatuan
415-553-2307
acabanatuan@kqged.org
PRODUCT DESCRIPTION AMOUNT
30 Day Online Only Job Posting Current.org USD 299.00
Job Posting - Web (paid - creditcard)
Job 1D: 26677893
Job Name: AM News Anchor
Job Title: AM News Anchor
SUBTOTAL USD 299.00
TAXES UsD 0.00
TOTAL PAID UsD 299.00
AMOUNT DUE UsD 0.00

page 1/1
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Ta

Requisition: Project Manager

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 2/23/16 Reason for Opening: Resignation
Job Code: 464 Replacement for: Lars Savage
Title: Project Manager Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 4/1/16
Status: Final Offer Extended Filled By: Sue Leckbee
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers:  [1] Cabanatuan, Adrianne Offer Approvers:  [1] Cabanatuan, Adrianne

Active Hire Controls:

o Decrement Number of openings by 1
(v 4 Change Status of Non-Hired Candidates on 0 openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description: Position Summary:

of projects supporting IT, Facilities, Radio, TV and Media Technology. This position will work
closely with the CTO and project leads to effectively utilize the resources of the unit to meet
milestones and deadlines for all Technology projects. Building and maintaining effective task
management systems, quantifying effort and progress, and providing clear and consistent
communication to project stakeholders are essential job functions.

Essential Functions:

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=464&act=window

The Project Manager assists the Technology Division with planning, implementation and tracking
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. Lead regular status/scope/scheduling meetings and maintain related documentation.

. Develop, implement and refine project management tools to improve collaboration, information
collection and transparency.

. Keep all parties informed of project timelines, scopes, milestones and potential obstacles.

. Estimate risk(s) and resources needed to achieve project goals.

. Assist project leads with assessing resources required for new initiatives and provide costand
schedule estimates to aid decision-making

. Propose policies and best practices. Contribute to knowledge sharing throughout division.

. Facilitate internal business processes including procurement and budget/forecasting updates.

Other Job Functions:

. Contribute to strategic long-term planning for implementing new projects and improving change

management practices.

. Representthe Technology Division, its projects and mission at staff meetings and other
organizational events.

. Align processes and best practices where possible with peer project managers across the
Technology Division, promoting synchronous delivery.

. Other duties to be assigned.

Credentials/Education Required:

Degree or certificate in Project Management, Business Technology, or Business Management
preferred

Knowledge/Experience Required:

- 5+ years of project management experience

« Excellent interpersonal communication and presentation skills

. Proven ability to clearly communicate deliverables, timelines, budgets, risks, milestones and
manage the critical paths of multiple projects using wikis, charts and other tools for technicians,
managers and other stakeholders

. Ability to assess and communicate the implications of proposed resource and scope changes
and related policies, procedures, standards and best practices

. Expertise with MS Project or equivalent Windows, Mac, Linux or Unix PM software

. Experience developing comprehensive requirements analyses, product and project
specifications

+ Ability to develop meeting agendas and keep meetings focused and on-topic

Knowledge/Experience Desired:

. Experience working in a variety of industries, including media, IT, construction, facility
management and/or web software development
« Experience with nonprofits

Tracking:
Added to system: 2/23/16 3:08 PM ID: 464
Last updated: 4/4/16 10:05 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use S

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView jsp?id=4648act=window
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Receipt | LinkedIn

LinkedIn Corporation
Linked m"‘ 2029 Stiertin Ct, Mountain View, CA

94043 USA

Bllled to:
Christlana Ramos

Item Doscription

30-day Job Posting (Credit)
Project Manager

KQED - San Francisco Bay Area
Expires March 24, 2016

2 InMail 5

Federal Tax ID: 47-0912023

Rate

1 Job Credit

Date:

Involce #:

Quantity

Subtotal:
Sales tax: 0.00%
Invoice:

Payment:

Balance:

https://www.linkedin.com/payments/receipt/21677326817printReceipt=true

Page 1 of 1

2/23/2016
2167732881

Prlce

1 Job Credit

$0.00

$0.00
$0.00
$0.00
$0.00

$0.00

2/23/2016
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Requisition: Information Designer, Science

Requisition Owner(s):

Requisition Owners:  Llang, Dlana
Requisition Information:
Opened Date: 6/1/15 Reason for Opening: Resignation
Job Code: 388 Replacement for: David Pierce
Title: Information Designer, Employment duration: Full time Regular
Science
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filed date: 12/28/15
Status: Final Offer Extended Filled By: Teodros Hailey
# of openings: 1 Start Date:
Budget Status:

Approvals:

Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v Decrement Number of openings by 1
o Change Status of Non-Hired Candidates on 0 openings
v 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description: o
eserPion: - position Summary:

“311'KQED is looking for a professional, creative information designer to
*stjoin the KQED Science team and provide a variety of graphics for

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=388&act=window 1/3
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our KQED Science news, education and online video properties.
Strong visual storytelling skills and the ability to work well with a
dynamic team on both short-term and longer-term deadlines are &
must.

Essential Functions:

- Work closely with the KQED Science Managing Editor to design
an overall strategy for the use of information design for the unit.

. Collaborate with reporters and producers on visualizing data and
illustrating key insights to the public.

. Work closely with the KQED Science education team to design
and produce educational resources for use in eBooks, videos,
and on the Web, including illustrations, infographics, animations
and basic interactives.

. Work closely with the KQED Science news team to design and
produce story-related graphics (including maps and charts),
occasional interactive information graphics and other explanatory
ilustrations. Work includes producing graphics on tight deadlines
for features and breaking news stories online.

. Design and produce 2D and 3D illustrations and motion graphics
for web-only science video properties.

- Work as an effective and communicative team member with other
designers, developers and partners.

Credentials/Education Required:

. 3+ years’ experience in related field. Bachelor’s degree in
design-related discipline preferred, but not required.

Desired Skills and Experience:

. Demonstrated professional experience with data visualization,
infographics and representing complex information.

. Strong typography and graphic design skills.

. Creativity in visual solutions and committed to lifelong design
learning and innovation.

. Interest in science and environmental subjects, especially as they
relate to current events.

. A user-centered approach in your design perspective and
practice.

. Experience with web — and mobile-friendly design required.

. Deep knowledge of Adobe CS: lllustrator, Photoshop, After
Effects, InDesign, Edge Animate.

. Working knowledge of Apple iBooks Author strongly preferred.

. Proficiency with HTML5, CSS, and JavaScript preferred.

. Cinema 4D experience a plus.

. Experience creating news graphics preferred.

. Experience working in a fast-paced environment.

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=388&act=window

2/3
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Tracking:
Added to system: 6/1/15 11:05 AM ID: 388
Last updated: 12/30/15 10:48 AM
Copyright ©2002-2017 Taleo Corporation. Al rights reserved. Privacy / Secutity | Terms of Use
die bt
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JournalismJobs.com - Job Listing - Information Designer, Science

:I—ﬂJournaIistobs.com

* Hello, Joanne Carder
* > Your Account

* Log Out

| Find a Job |

View All Listings

Newspapers / Wire Services

Digital Media / Startups

Television / Radio

Magazines / Publishing

Trade Publications / Newsletters

PR / Media Relations / Communications
Nonprofit / Academia / Government / Other
Financial / Technology / Misc. Jobs

Diversity Jobs

* Resources |

Research Tools
Awards/Contests
Media Salaries
Media Ethics

Career Articles
Journalism Schools
General Media Links

* Advertising

About Us | Contact Us | Follow Us:

Information Designer, Science

KQED

Date Posted June 22, 2015

Location  San Francisco, California
Job Status  Full-time

Salary Negotiable

Website http://www.kged.org/
Description:

https://www.journalismjobs.com/job-listings/1621902

Page 1 ot 3

6/22/2015
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Requisition: Reporter lll, Host Il, KQED Science

Taleo Business Edition ~ Premium

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date:  10/28/15 Reason for Opening: Resignation
Job Code: 427 Replacement for: Amy Standen
Title: Reporter ill, Host I, KQED Employment duration: Part time Regular
Science
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filed date: 1/13/16
Status: Closed Filled By: Lesley McClurg
# of openings: 1 Start Date: 2/17/16
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

" Decrement Number of openings by 1
[V 4 Change Status of Non-Hired Candidates on 0 openings
" Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

D iption: egs
escrPion: - position Summary:

https://chp.tbetaleo.net/chpO1/ats/requisitions/RequisitionView jsp?id=427&act=window

_The News Reporter lll / Host II, Science is responsible for
2hreporting and producing radio and online news reports,
‘interviews and in-depth features on environmental,
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medicine and science topics, for KQED Radio News, The
California Report, NPR and KQED Science online. The
reporter plays a leading role in producing special projects
and series for KQED Science. This is an AFTRA Union
position. This is a part-time benefited position working 32
hours a week.

Responsibilities:

Researches, writes and reports stories from the studio and in the field
for radio broadcast and other digital distribution technologies.

Assists KQED Sr. Science Editor in planning ongoing coverage of
environmental and science issues as well as special reports,
interviews and features for airing, or publishing across KQED's
programming.

Initiates news and program production from inception to broadcast, as
approved by KQED Sr. Science Editor.

Conducts live and recorded interviews for broadcast and online
distribution.

Conceives, proposes, researches and writes original and broadcast
related web posts

Maintains broad and deep expertise in many science environmental
topics.

Contributes to and appears on various KQED News programs,
including television, radio and online.

Knowledge/Experience Required:

Bachelor’'s Degree or equivalent reporting and/or production
experience.

At least six years broadcast, print or other comparable journalistic
experience.

Experience in radio news reporting and production a must.
Thorough knowledge of journalistic principles, ethics and standards.
Ability to tell compelling stories.

Proven understanding of California environmental and science issues
required.

High proficiency in on-air voicing skills.

Plays a leading role in reporting on many aspects of medical science
coverage.

hitps//chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=427&act=window
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« Ability to interview and communicate with a variety of individuals a
must.

 Familiarity with using social media to promote stories.

e Familiarity with taking photos.

e Works with a minimum of supervision, even in complicated situations.
« Knowledge of Spanish or Chinese (Cantonese or Mandarin) desired.

« Ability to frequently sit; ability to occasionally walk, stand, bend, squat,
twist, as well as push and pull; ability to occasionally lift and carry up
to 50 Ibs, and ability to occasionally view content, ability to
occasionally perform telephone communications, and ability to
occasionally travel in vehicles and airplanes.

Tracking:
Added to system: 10/28/15 4:16 PM ID: 427

Last updated: 1/14/16 1:45 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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«'.. Professional Diversity Network
<. .~ 801W.Adams Street
«*®  Suite 600
Chicago, IL 60607
www.prodivnet.com
USA

Joanne Carder
2601 Mariposa Street
San Francisco, CA

Order Summary
Purchase Date: 11-07-2015

| A |
l l rmtom

ASSOCIATION

OF HISPANIC

JOURNALISTS
Order: 563d465075b06dfea20000ad
Account: 562fab42aa3d1d4d79000073
Contract: 563d462851998588cc000274
Date: 11-07-2015

Item Service/Product Charges Total
1 Single NAHJ 60 Day Job Posting $150.00 $150.00
Total $150.00

Please Note: The Professional Diversity Network (PDN) powers the NAHJ Career Center website, which is the name that
will appear on your credit card statement. If you have any questions concerning this transaction, please call (888) 975-

1386.

We appreciate your business. Thank you!

The total amount has been charged to your credit card.

Professional Diversity Network
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Requisition: Ad Operations Administrator

Requisition Owner(s):

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 2/8/16 Reason for Opening: Resignation
Job Code: 462 Replacement for: Beth Grimberg
Title: Ad Operations Employment duration: Full time Regular
Administrator
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Final Offer Extended Filled By: Michelle Pasccuci
# of openings: 1 Start Date: 3/28/16
Budget Status:

Approvals:

Requisition Approvers:

[1] Liang, Diana

Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(v 4 Decrement Number of openings by 1
o Change Status of Non-Hired Candidates on 0 openings
(v 4 Change Status of Posting on 0 openings

Requisition Posters:

arialhelvetica,sans-serif,"><@strong>Position

Summary:&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp; <@/strong><@/span><@/span><¢/p>
<@p style="line-height: 12pt;"><@span style="font-size: 12px;"><@span style="font-family:
arial helvetica,sans-serif:">The Ad Operations Administrator is responsible for management of ad

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description: <€p style="line-height: 12pt;"><€span style="font-size: 12px;"><@span style="font-family:

operations for KQED platforms, including radio, television, interactive and print.&nbsp;

Responsibilities include scheduling, placement, and biling. The position works closely with Local

https.//chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=462&act=window
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Marketing Directors, Vice President, Corporate Sponsorship, and Director, Sponsorship Marketing
and Operations, and the finance department.&nbsp; <@/span><@/span><€/p> <@h1 style="margin:
0in -0.5in Opt Oin; line-height: 12pt; page-break-after: avoid;">&nbsp;<@/h1> <@h1 style="margin: Oin
-0.5in Opt Oin; line-height: 12pt; page-break-after: avoid;"><@span style="font-size: 12px;"><@span
style="font-family: arial,helvetica,sans-serif;,"><@strong>Essential Functions: <@/strong><@/span>
<@/span><@/h1> <@al> <@li style="line-height: 12pt; font-style: normal, font-weight: normal; margin-
top: Oin; margin-bottom: Opt;"><@span style="font-size: 12px;"><@span style="font-family:
arial,helvetica,sans-serif;">Day-to-day management and responsibility of the Wide Orbit traffic
software for sponsorship credits and ads on KQED radio, television, and interactive platforms.
Process, monitor, and track airing of proper credits for broadcast. <@/span><@/span><@/li> <@li
style="line-height: 12pt; font-style: normal; font-weight: normal; margin-top: Oin; margin-bottom: Opt;">
<@span style="font-size: 12px;"><@span style="font-family: arial,helvetica,sans-serif;">Faciltate
and manage all broadcast credits for proper monitoring and placement.<@/span><@/span><@f/li>
<@li><@span style="font-size: 12px;"><@span style="font-family: arial,helvetica,sans-
serif:">Prioritizes and manages radio and television inventory to maximize sponsorship revenue in
Wide Orbit. <@/span><@/span><@/ii> <@li><@span style="font-size: 12px;"><@span style="font-
family: arial,helvetica,sans-serif;">Monitors preemptions, makegoods and format changes. <@/span>
<@/span><@/ii> <@li><@span style="font-size: 12px;"><@span style="font-family:

arial helvetica,sans-serif;">Confirm orders in the Wide Orbit system for subsequent biling and logs.
<@/span><@/span><@/li> <@li><@span style="font-size: 12px;"><@span style="font-family:
arial,helvetica,sans-serif;">Communicates with Local Marketing Directers to ensure radio and
television sponsorship credits are in-house and ready for broadcast.<@/span><@/span><@/ii>
<@li><@span style="font-size: 12px;"><@span style="font-family: arial,helvetica,sans-
serif">Oversees the scheduling and placement of online audio stream sponsor credits using third
party ad server for on-time weekly campaigns .<@/span><@/span><@/li> <@li><@span style="font-
size: 12px;"><€pspan style="font-family: arial,helvetica,sans-serif,">Works closely with Vice
President, Corporate Sponsorship, and Director, Sponsorship Marketing and Operations, to identify
available inventory and maintain available inventory records. <@/span><@/span><@f/li> <@li>
<@span style="font-size: 12px;"><@span style="font-family: arial,helvetica,sans-serif;">Main
department liaison to finance and IT for billing, trafficking, and software solutions .<€@/span><€/span>
<@/li> <@li><@span style="font-size: 12px;"><@span style="font-family: arial helvetica,sans-
serif;">Primary ad operations contact for corporate sponsors and agencies.<@/span></span>
<@/ii> <@li><@span style="font-size: 12px;"><@span style="font-family: arialhelvetica,sans-
serif:">Acts as back-up to Manager, Sponsorship Activation, and corporate support staff to ensure
timely execution of sponsorship campaigns.<@/span><@/span><@/li> <@li><@span style="font-
size: 12px;"><@span style="font-family: arial,helvetica,sans-serif,">Performs other essential duties
as required.<@/span><@/span><@/li> <@ /o> <@p>&nbsp;<@/p> <@p style=

Tracking:

Added to system:

Last updated:

2/8/16 11:28 AM ID: 462
3/15/16 10:34 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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¢ Reconciliations
e \ehicle donation transactions
» Month end journal entries

12. Delegate and fully utilize the Accounts Receivable Accountant to accomplish the accounts

receivable function objectives.

13. Prepare Statement of Financial Position by net asset classification for Chief Financial Officer

quarterly.

14. Collaborate with Controller and Assistant Controller to streamline cash reporting procedures

and processes for any new campaigns.

15. Assist Controller to update the Risk and Control Self-Assessment Summary as pertaining to

accounts receivable.

16. Perform other duties as required.

Credentials/Education Required:

. BA or BS degree in Business Administration, Finance or Accounting

e 4-6 years' experience in accounts receivable and general accounting in a medium to large

size organization.

Knowledge/Experience Required:

1. Working knowledge of generally accepted accounting principles, theory and practices.
2. Demonstrated proficiency with accounting and related software and ability to understand the
flow of information between support system, subsidiary and general ledger and its impact.
3. Excellent writing, communication and organizational skills with strong attention to detail.
4. Problem analysis and problem solving skills
5. Ability to meet deadlines and work under pressure.
6. Knowledge of regulatory standards, compliance requirements and internal controls.
7. Demonstrated experience in managing day-to-day accounts receivable operations
8. Ability to diplomatically communicate with staff and vendors
9. Strong attention to detail
10. Ability to work under pressure and to meet deadlines
11. Excellent prioritization and organization skills
12. Must be able to work independently and collaboratively in a team environment
13. Proficient in Microsoft Excel and Word

Knowledge/Experience Desired:

. Public broadcasting and/or non-profitindustry experience preferred

e Working knowledge and experience with Navision , SalesForce, and WideOrbit software.

e Supervisory skills a plus

https ://chp.tbe.taleo.net/chp01/ats/requisitions/Requisition\ﬁew.jsp?id=463&act=window
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Tracking:
Added to system: 2/8/16 1:10 PM ID: 463
Last updated: 3/28/16 10:38 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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Ad Operations Administrator Page 1 of 3

CL SF bay area >

san francisco >
jobs >

admin/office

reply below Posted: 2016-02-08 11:46am

Ad Operations Administrator (potrero hill)

Position Summary:

The Ad Operations Administrator is responsible for management of ad operations for KQED
platforms, including radio, television, interactive and print. Responsibilities include scheduling,
placement, and billing. The position works closely with Local Marketing Directors, Vice President,
Corporate Sponsorship, and Director, Sponsorship Marketing and Operations, and the finance
department.

Essential Functions:
Vo 1 Nav-to-dav management and resnangihilitv of the Wide Orhit traffic software for snonsorshin

http://sfbay .craigslist.org/sfc/ofc/5439184757.html 2/8/2016
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2.Knowledge of broadcast or ad operations system required.

3.Ability to communicate and distribute information, and diplomatically respond to requests from
staff, sponsors, and the public.

4 Excellent project coordination and organizational skills a must.

5.Strong attention-to-detail skills a must.

6.Experience in Microsoft Word, Excel, databases, and Outlook.

7.Ability to compose, edit and proofread correspondence, and reports.

8.Ability to access and retrieve information from computers.

Knowledge/Experience Desired:

1.College degree preferred.
2.Knowledge of public broadcasting a plus.

To apply for this position, please visit: http://ww2.kged.org/about/jobs/

compensation: Competitive
employment type: full-time

non-profit organization

~—es S48 " =
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Requisition: Production and Finance Operations Manager

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date:  11/5/15 Reason for Opening: New Position

Job Code: 429 Replacement for:
Title: Production and Finance Employment duration: Full time Regular
Operations Manager
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Final Offer Extended Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers:  [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(¥ 4 Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
ev Change Status of Posting on 0 openings

Requisition Posters:

Posted To:  Not currently posted.

Agencies:

Agencies:

Description

D iption: o
eserpion:  position Summary:

The purpose of this position is to provide full service financial, legal and
operations management support to all managers and staff of departments
and projects.

hitps://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=429&act=window 1/4
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The Manager is responsible for monitoring the financial management of all
resources utilized by each department (and project) including the
management of all budgets and forecasts to ensure that decisions made
within the company are based upon the most current and accurate financial
information available.

The Manager is a member of the management team for their respective
customers and shall be integrated within the operations in such a way as to
ensure material changes within operations are properly reflected within all
forecasts in a timely manner.

The Manager will contribute to the decision making process by keeping
responsible managers informed of their budget status and advising on the
impact of potential alternatives. The Manager shall ensure that GAAP
accounting standards are maintained in SAP on a consistent basis with
accounting and that the procurement guidelines are adhered to.

In addition to fiscal systems, s/he will be responsible for the management of
administrative systems across platforms and departments for KQED Content
and Operations. This will include grants, legal, operational workflow, and
human resources.

1. Prepare grant budget proposals in conjunction with the appropriate
department and project managers.Ensure compliance with grant
contracts, government contracts, and local, state and federal
requirements as needed. Report to appropriate staff on the financial
expenditure of all grants. Prepare final grant budget reports and ensure
that all financial grant-reporting is accurate, complete and submitted on
time. Provide all proposals and final reports to the Controller, for review
and approval in advance of submission to funders. Serve as the financial
liaison for the development and fundraising divisions for the
corresponding content division.

2. Ensure all contracts are approved by Legal in conformance with
established policies. Prior to issuing a purchase order, and in compliance
with the procurement guidelines, ensure that the legal department “blue
stamps” the contract. Review and understand the terms and financial
implications of all contracts. Ensure that KQED’s business policies and
procedures are adhered to, including contract administration, rights
clearances, licenses, co-production agreements, and NABET and
AFTRA compliance. Initiate contracts as needed.

3. Create all Purchase Orders and ensure they are sent to all vendors in a
timely manner, including all terms and conditions. Ensure that the
invoices comport with the contractual terms and are submitted to
responsible manager for formal approval.

4. Ensure Forecast is updated within SAP,based on communication with
the Dept Head on the expenditures of projects. All material changes
relating to timing and/or amounts of revenue/expenses should be
updated in SAP in compliance with the finance forecasting guidelines
(quarterly and during budget season).

5. Ensure all financial reporting and forecasting complies with GAAP;W&'rk
with Accounting department staff to ensure all necessary accruals

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=429&act=window
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1.

12.

13.

1.
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related to portfolio departments and projects are submitted properly, well
documented, and booked in a timely manner each month.

Provide managers with monthly analysis of actual spending v. Budget
and Forecast (variance analyses) and solicit input for additional material
changes to operating plans that need to be reflected in SAP Forecast.
Provide variance analysis in compliance with the finance forecasting
guidelines (quarterly and during budget season)

At the direction of the Department or Project head, initiate contractual
invoices and collectability thereof.

Analyze charge out labor in SAP on a monthly basis to determine if
there is enough direct labor (4000's) to cover the costs specifically
relating to projects. Discuss the analyses with Departments or Project
head and adjust forecast in SAP as appropriate.

Represent the Department in content workflow meetings and ensures
implementation of new workflows, responsible for managing that
process for the departments. Track assets and deliverables as needed.

Coordinate with HR and Payroll on all hiring and separation
activity.Ensure related dollar amounts are properly forecasted within
SAP and that the appropriate GL and dept coding is entered on PA's in
Ceridian Self Service.

As required, supervise the Financial Services Associate and work as a
team to provide support services to your assigned portfolio of
departments/projects.

Provide overall fiscal management to department and project heads, as
well as independent producers and contractors as necessary.

Develop annual budget and monthly forecast in conjunction with
responsible Department Heads.

Knowledge/Experience Required:

5 years' experience managing the operations of a multi-faceted media
project

Strong Project Management skills with the ability to collaborate
effectively with others a must

Proven budget creation and financial management skills

Ability to work across a variety of content platforms for content creation
and broadcast

Working knowledge of the contracting process

Strong skills in working with a variety ofinternal department including
operations, legal, finance and HR

Proven track record of effectively communicating with all levels of a large
mediaorganization

Agility with learning new technologies —~ enthusiasm for change is

necessary

. ; g
Proven problem solving skills a must ":

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView jsp?id=429&act=window
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Knowledge/Experience Desired:

1. Working knowledge of union contracts

2. Working knowledge of the video production process.

Tracking:
Added to system: 11/5/15 8:30 AM ID: 429
Last updated: 4/12/16 9:51 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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CL SF bay area >
san francisco >
jobs >
business/mgmt

reply below Posted: 2016-04-12 12:26pm

Production Finance Operations Manager, Arts (potrero hill)

KQED

Position Summary:

The Production Finance Operations Manager, Arts will be involved in creating and implementing
the infrastructure of the department and managing the day-to-day systems and operations needed to
support both Unit's strategic objectives.

In additional to managing the ongoing operational aspects of the units, s/he will participate in long-
range planning.

S/he will be responsible for the management of financial and administrative systems across
platforms and departments for KQED Arts and Education, including budget/accounting, grants,
legal, operational workflow, human resources and Operations.

(T v 5
C ¥ <P

http://sfbay.craigslist.org/sfc/bus/5536019089.html 4/12/2016
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«For the Arts Division, Manage paid interns and interface with future operations and Dalet staff and
administrators.

Requirements:

*5 years experience managing the operations of a multi-faceted media project

*Bachelor's Degree

«Strong Project Management skills with the ability to collaborate effectively with others.
«Working knowledge of the video production process.

+Ability to work across a variety of content platforms for content creation and broadcast
+Strong budget creation and management skills.

«Working knowledge of the contracting process

«Strong skills in working with a variety of internal department including operations, legal, finance
and HR

«Proven track record of effectively communicating with all levels of a large media organization
+Agility with learning new technologies -- enthusiasm for change is necessary.

sProven problem solving skills a must

*Working knowledge of union contracts

To apply for this position, please visit: http://ww2.kged.org/about/jobs/

compensation: Competitive.

- employment type: full-time
: non-profit organization

[=]
X -E
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Requisition: Coordinator, Marketing and Communications

Requisition Owner(s):

Requisiton Owners:  Liang, Diana
Requisition Information:
Opened Date: 3/25/16 Reason for Opening: Resignation
Job Code: 475 Replacement for: Sarah Hoffner
Title: Coordinator, Marketing and Employment duration: Full time Reguijar
Communications
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filed date: 4/28/16
Workers
Status: Final Offer Extended Filled By: Christina Reagan
# of openings: 1 Start Date: 5/16/16
Budget Status:
Approvals:
Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

< Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
(v Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description: Position Summary:
The Coordinator, Marketing and Communications will assist the marketing and

communications department in increasing awareness of and engagement with KQED

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=475&act=window
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and its content and services through media relations (25%), advertising and promotions
(25%), e-marketing and social media (25%),special events (10%) and
coordination/administration (15%).

Essential Functions:

1. Assists in the execution and coordination of KQED marketing campaigns and
promotions for target audiences.

2. Write press releases, pitches, program descriptions, blog posts and social media
messages.

3. Creates press archive. Manages the KQED press room and media lists.

4. Creates and disseminates monthly press and social media metrics.

5. Builds relationships with and conducts outreach to press, social media outlets,
partners and vendors.

6. Assists with ad placements and maintains trade and paid advertising campaign
documents. Oversees advertising deadlines and deliverables.

7. Works with editorial and production teams to collect and organize information and
materials to be used for marketing and promotion.

8. Produces photo galleries for media and institutional use. Conducts photo research for

promotions.
9. Assists with organizing community events and maintaining RSVP lists. Provides on-
site support at KQED events, interacting with the press and public.
10. Source vendors for promotional items; and prepares and processes purchase orders
and invoices.
11. Other duties as assigned.

Knowledge/Experience Required:

1. Bachelor’s degree;

2. One to two years of experience in the public relations, advertising, marketing, agency,
public broadcasting, media or entertainmentindustry;

3. Strong communication skills, oral and written;

4. Strong organizational skills and attention to detail;

5. Strong research skills, ability to analyze content and audiences;

6. Proficiency in Microsoft Office;

7. Ability to multi-task and meet deadlines in a fast-paced environment;

8. Energetic self-starter, able to work both independently and within a team; and

9. A positive attitude, creativity and a passion for media.

Tracking:
Added to system: 3/25/16 4:54 PM ID: 475
Last updated: 5/2/16 10:00 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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CL SF bay area >
san francisco >
jobs >

marketing/advertising/pr

reply below Posted: 2016-03-25 5:02pm

Coordinator, Marketing and Communications (potrero hill)

KQED

Position Summary:

The Coordinator, Marketing and Communications will assist the marketing and communications
department in increasing awareness of and engagement with KQED and its content and services

through media relations (25%), advertising and promotions (25%), e-marketing and social media
(25%),special events (10%) and coordination/administration (15%).

Essential Functions: -
1.Assists in the execution and coordination of KQED marketing campaigns and promotions for

faroet andiences

http://sfbay.craigslist.org/sfc/mar/5508505819.html 3/28/2016
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Coordinator, Marketing and Communications Page 2 of 3

7.Ability to multi-task and meet deadlines in a fast-paced environment
8.Energetic self-starter, able to work both independently and within a team
9.A positive attitude, creativity and a passion for media.

To apply for this position, please visit: http://ww2.kqed.org/about/jobs/

compensation: Competitive

employment type: full-time

non-profit organization

http://sfbay .craigslist.org/sfc/mar/5508505819.html 3/28/2016
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Requisition: Javascript Engineer

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date:  1/11/16
Job Code: 441

Title: Javascript Engineer

Reason for Opening:
Replacement for:

Employment duration:

New Position

Full time Regular

[2] Cabanatuan, Adrianne

Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 2/5/16
Status: Final Offer Extended Filled By: Cynthia Chen
# of openings: 0 Start Date: 2/22/16
Budget Status:
Approvals:
Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

LY Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on O openings
L 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

https://chp.tbe. taleo.net/chpO1i/ats/requisitions/RequisitionView.jsp?7id=441&act=window

Agencies:
Agencies:
Description
Description: by sition Summary:
KQED is looking to build "best in class" experiences for this next phase of
3 i journalism inside of one of public media's leading stations. The role requires
LA creative solutions for front-end coding on various platforms including mobile,

i3
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desktop and tablets. The JavaScript Engineer will leverage existing technologies
and open source projects to create smart, fast front experiences for users. The
JavaScript Engineer will work with the UX team as well as the larger product and
engineering teams. KQED is looking for a person with strong JavaScript and
HTML/CSS experience who enjoys refining the user experience through micro-
interactions, Ul design patterns and high performing code.

If you want to be a part of shaping the future of online journalism, we would love to
hear from you.

The JavaScript Engineer is expected to:

1. Write front-end code utilizing Javascript, AJAX, HTML5, CSS.

2. Propose, develop requirements, prototype and execute new design and
interaction concepts, collaborating with user experience, engineering and
product management staff.

3. Work with web development team to integrate front end code with content
management systems, application servers, and databases.

4. Develop applications in HTMLS5, JavaScript and CSS such as mobile optimized
audio player or video player with management interface.

5. Contribute to visual design of user interfaces.

6. Prepare documentation (including wireframes or CSS prototypes) describing
how the proposed interface, concept, and design reflect the strategy and
audience outiined for the site(s).

7. Other duties, as assigned.

Knowledge/Experience Required:

1. Minimum two years experience designing and coding dynamic websites and
apps using clean markup and robust CSS.

2. Strong familiarity with current design trends in the digital space.

3. Experience developing apps using React, AngularJS, Backbone.js, Ember.js or
other MVC frameworks.

4. Deep experience with jQuery.

5. Familiarity with common data interchange formats and protocols: JSON, REST,
AJAX, XML.

6. Experience with Git.

7. Experience using LESS or SCSS.

8. Minimum two years experience with content management (CMS) software and
blogging software. WordPress experience is required although we have
Wordpress engineers for theme/template development.

9. Keen user interface/experience sensibility; able to clearly communicate
design/feature ideas to a designer or developer, or to execute on their own.

10. Experience developing high performance websites

11. Excellent attention to detail; strong analytical, diagnostic, problem-solving,
debugging and optimization skills.

12. Able to interact and communicate diplomatically with other team members,
multiple internal departments, and management.

13. Ability to work under deadline pressures. _

12. Examples and at least one sample of an effectivé:document delivered in the
past.

https://chp.tbe taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=4418&act=window
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15. Experience working with various project management tools such as Jira,
Basecamp, Asana or similar as well as lllustrator, Omnigraffle, Balsamic or other
wireframing tools.

16. Ability and willingness to contribute effectively to the efforts of a high-energy,
high performance collaborative organization of professionals committed to
utilizing the resources of KQED on behalf of the community.

Knowledge/Experience Desired:

. Experience with Redux or Flux.

. Experience with Node js.

. Active Github user with public repos.

. Interest in Creative Coding frameworks like OpenFrameworks, Cinder,
Processing.

. D3 or other data visualization frameworks.

. Experience developing iOS and Android apps using Cordova or ReactNative.

Tracking:
Added to system: 1/11/16 3:20 PM ID: 441
Last updated: 12/16/16 2:23 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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JOB

4441 Glenway Avenve
Cincinnati, OH 45205
800-695-1939

FAIRS

A Dice Service

SILICON VALLEY, CA
CAREER FAIR

WEDNESDAY, JANUARY 20, 2016
11:00 AM to 3:00 PM

Santa Clara Marriott
2700 Mission College Blvd.
Santa Clara, CA 95054
Ph: 408.988.1500

AGENDA

Set-Up: 9:00 AM 'ro 11:00 AM

~ Career Fair (open to public):
11:00 AM to 3:00 PM

LL]

EXHIBIT SPACE
Each space is 8 x 10 ft., furnished with a company identification
sign, a 6 ft. long skirted table, 2 chairs, and a trash can.

Wireless Intfernet Access will be available at $40.00 plus tax per
connection. Standard electrical wall outlets will be available
around the perimeter of the room.

Please contact Colleen Jeremiah at 515.313.2273 or
ColleenJ@Dice.com to request any additional services.

PROGRAM BOOK AD
Each participating company receives a full page ad in the program
guide, which will be distributed to all attendees. This is a Black &
White Ad, 5 inches across by 8 inches down. Please email your print
ready ad as a PDF to

Valerie Ltichon at Valeriel@Dice.com BEFORE

Tuesday, January 12th

If you have any questions concerning your ad, or would like
assistance, please contact Valerie Lichon.

SHIPPING
Please send your materials to:
Santa Clara Marriott
2700 Mission College Blvd.
Santa Clara, CA 95054
Ph: 408.988.1500
Attn: Therese Morales
Hold for Targeted Job Fairs Event 1/20/16

Your Company Name
Be sure to bring return labels and schedule your pick up if you need
to ship out after the event.

HOTEL ACCOMMODATIONS

: 2 Lunch 'rckefs will be provided onsife :

Please contact the hotel directly or Marriott.com for room rates and
to make your reservations.

PARKING

Onsite parking is available for all guests. Please be sure fo have
your ticket validated with the Targeted Job Fairs Staff at the event.
You will need to present your ticket upon exiting the lof.
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Requisition: Accounts Payable Accountant

Requisition Owner(s):

[2] Cabanatuan, Adrianne

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 3/10/16 Reason for Opening: Resignation

Job Code: 467 Replacement for:  Alta Long
Title: Accounts Payable Accountant Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 4/19/16
Status: Final Offer Extended Filed By: Lisa Marie Bivins-harris

# of openings: 0 Start Date: 5/2/16

Budget Status:
Approvals:

Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

" Decrement Number of openings by 1
v 4 Change Status of Non-Hired Candidates on 0 openings
LV Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

The Accounts Payable Accountant is responsible for efficient and timely maintenance and
processing of accounts payable transactions. This includes processing invoices, disbursements,
and reconciling accounts, responding to vendor inquiries, and maintaining related files in
compliance with KQED policies and procedures and Generally Accepted Accounting Principles.

hitps//chp.tbe taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=4678act=window
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Essential Functions:

1. Prepares accounts payable pay-file: review, verify and process purchase orders, invoices and
expense reports for proper account coding, and accuracy. Accrues sales/use tax in compliance
with sales and use tax regulations.

2. Processes cash disbursements: selects invoices for payment to optimize cash flow; limit manual
checks; obtains proper signatures for checks; distributes checks promptly; properly files paid
invoices; avoids duplicate payments and wrong vendor payments; corrects errors promptly.

3. Online banking: initiate wire transfer payments for vendors and money market funds transfers,
stop payments, and/or cancel check register when checks have been voided in Navision.
Provide daily cash disbursement data to Accounts Receivable Accountant for preparation of the
daily cash report.

4, Assists with the transition to electronic payment.

5. Monitors accounts payable performance: analyzes accounts payable aging, vendor accounts
and discounts taken; prepares account analysis as requested.

6. Prepares journal entries for monthly close and ensures proper cut-off procedures are followed
for year-end close.

7. Provides information to vendors and departments: reconciles vendor statements, researches
and resolves past due items; researches and resolves accounts payable questions for staff and
vendors; understands the responsibilities and functions of the purchasing activities and internal
control processes and procedures.

8. Maintain the master vendor file, permanent vendor files.

8. Prepares the IRS Form 1099 Reports.

10. Prepares Employment Development Department (EDD) independent contractors’ reports.
11. Disburses and reconciles petty cash.
12. Prepares AR daily check deposits and weekly cash deposits.

13. Performs other essential duties as assigned.

Credentials/Education Required:

BA or BS degree in Business Administration or related field and five years performing accounts
payable work or general accounting office experience in a mid to large sized company.

Knowledge/Experience Required:

. Knowledge of generally accepted accounting practices.

« Ability to communicate diplomatically with staff and vendors.

« Working knowledge of MS software, Excel, and Word.

. Strong attention-to-detail and 10-key skills.

. Ability to work under pressure and to meet deadlines.

- Highly organized and dependable.

. Ability to work in a team environment as well as to work independently.

Knowledge/Experience Desired:

«  Working knowledge and experience with Navision Purchase Order System software.

Tracking:
Added to system: 3/10/16 3:42 PM ID: 467
Last updated: 4/19/16 10:11 AM
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san francisco >
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accounting/finance

reply below Posted: 2016-03-10 3:53p

Accounts Payable Accountant (potrero hill)

KQED

Position Summary:

The Accounts Payable Accountant is responsible for efficient and timely maintenance and
processing of accounts payable transactions. This includes processing invoices, disbursements, and
reconciling accounts, responding to vendor inquiries, and maintaining related files in compliance
with KQED policies and procedures and Generally Accepted Accounting Principles.

Essential Functions:

1. Prepares accounts payable pay-file: review, verify and process purchase orders, invoices and
expense reports for proper account coding, and accuracy. Accrues sales/use tax in compliance with

caleq and nce tax reonlationg

http:/sfbay.craigslist.org/sfc/acc/5485794992 html 3/10/2016
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9. Prepares the IRS Form 1099 Reports.

8. Prepares Employment Development Department (EDD) independent contractors' reports.
9. Disburses and reconciles petty cash.

10. Prepares AR daily check deposits and weekly cash deposits.

11. Performs other essential duties as assigned.

Credentials/Education Required:

BA or BS degree in Business Administration or related field and five years performing accounts
payable work or general accounting office experience in a mid to large sized company.
Knowledge/Experience Required:

« Knowledge of generally accepted accounting practices.

« Ability to communicate diplomatically with staff and vendors.

» Working knowledge of MS software, Excel, and Word.

« Strong attention-to-detail and 10-key skills.

« Ability to work under pressure and to meet deadlines.

« Highly organized and dependable.

« Ability to work in a team environment as well as to work independently.

Knowledge/Experience Desired:
« Working knowledge and experience with Navision Purchase Order System software.

To apply for this position, please visit: http://ww2.kqed.org/about/jobs/

http://sfbay.craigslist.org/sfc/acc/5485794992.html 3/10/2016
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Requisition: Lead Software Engineer

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 3/10/16
Job Code: 468

Title: Lead Software Engineer

EEO job category: (2) Professionals

# of openings: 1

Budget Status:

Reason for Opening:
Replacement for:

Employment duration:

Termination
Kip Gebhardt

Full time Regular

Location: KQED - San Francisco Pay range:
Filled date: 4/7/16
Status: Final Offer Extended Filed By: Marc O'Brien
Start Date:  4/25/16

Approvals:

Requisition Approvers: [1] Liang, Diana

Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v Decrement Number of openings by 1
v . Change Status of Non-Hired Candidates on O openings
[V Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:  pogition Summary:

The Lead Software Engineer articulates the architectural vision for KQED's evolving online
infrastructure and influences the Media Technology team's technical roadmap. Responsible for
leading the implementation of clean, scalable back-end solutions that leverage well-maintained
open-source software, this engineer builds.new software when required for scaling KQED's web
and mobile properties. This team also contributes to product innovations and prototypes to ensure

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=468&act=window
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oplimization for sustainability. Setting the stage for performance enhancements and feature
improvements, this teammate caollaborates with systems engineers, technical project managers,
internal clients, front-end developers and product innovaltors to co-create solutions for internal
client requirements. Our ultimate users are public media audiences, looking for best-in-class
media-rich applications, compelling storytelling and responsive design.

Essential Functions:

« Writes, reviews and leads deployment of high-quality, efficient code in object-oriented languages.
« Develops internal data services and integrates third party APls.

» Leverages plug-ins or custom solutions to address functional/performance gaps.

« Ensures optimal web systems configuration, identifies anc_i removes deadweight.

« Partners with supervising Directer of Technology and consultants to set the pace for engineering
goals and team growth opportunities.

« Leads feasibility reviews and engages with cross-functional teams to reflect internal client needs
within supported technical environments, bringing ideation into practical development.

o Partners with Technical Project Manager to manage development and releases efficiently
according to a structured development life cycle.

« Contributes to prototypes or MVPs for future product innovations.

« Documents and mentors others in establishing an archive of documentation for implemented
solutions.

« Contributes to public open-source software, where practical.

Other Job Functions:

During outages or issues, the Lead Software Engineer will assist other team members with
investigations, repairs or processes such as incident management. They may also be required to
assist with special projects, researching or other duties as needed.

Credentials/Education Required:

Bachelor's Degree highly preferred

Experience Required:

« Five or more years of experience developing in PHP, modern HTML and at least two additional
OOPLs: Python, Node js, Java, Ruby or other.

« Experience managing WordPress technology (multi-user) including themes and plug-ins.
¢ Experience with MySQL, Apache and Linux.
« Understanding of HTTP, AJAX, C8S, and DOM.

« Excellent diagnostic, problem-solving, and optimization §kills with a drive to solve interesting
technological challenges, and mentor others in the same.

https://chp.toe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=468&act=window
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« Well-versed in partnering with product, operational and creative teams (including enterprise or
content-focused internal clients) to assess needs.

 Models open communication focused on customer service, responsiveness and solutions-
orientation.

« Agile or DevOps methodologies and software collaboration tools in a team setting: Git, Jira.

« Experience or readiness to serve as lead for technical team.

Familiarity Desired:

o Active participation in learning communities or networks to infuse technical roadmap with current
knowledge and emerging practices

« Full stack experience and client-side technologies such as Javascript, JQuery
« Payment tokenization or enterprise data integration
o Mobile technologies (responsive design or applications)

« Interest in public media or community-oriented services

Tracking:
Added to system: 3/10/16 4:03 PM ID: 468
Last updated: 4/13/16 10:08 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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Alljobs  Postajob  Howitworks

See all positions

Youi position has been published! Edit this listing

Full Time / San Francisco, CA

Lead Software Engineer

Position Summary: KQED 1 other job
The Lead Software Engineer articulates the architectural vision for KQED's evolving online it e kaeg.org

infrastructure and influences the Media Technology team’s technical roadmap. Responsible for leading
the implementation of clean, scalable back-end solutions that leverage well-maintained open-source

software, this engineer builds new software when required for scaling KQED's web and mobile How to apply

properties. This team also contributes to product innovations and prototypes to ensure optimization for

sustainability. Setting lhe.stage for perfor.mance enhar.wemen.ls and feature irnproveme?nts, this To apply for this position, please visit:
teammate collaborates with systems engineers, technical project managers, internal clients, front-end hit: 2 kaetloralabouliobs!

developers and productinnovators to co-create solutions for internal client requirements. Our ultimate
users are public media audiences, looking for best-in-class media-rich applications, compelling
storytelling and responsive design.

Essential Functions:

1 Writes, reviews and leads deployment of high-quality, efficient code in object-oriented languages.
D) Develops internal data services and integrates third party APls.

r1 Leverages plug-ins or custom solutions to address functional/performance gaps.

D Ensures optimal web systems configuration, identifies and removes deadweight.

1 Partners with supervising Director of Technology and consultants to set the pace for engineering
goals and team growth opportunities.

1 Leads feasibility reviews and engages with cross-functional teams to reflect internal client needs
within supported technical environments, bringing ideation into practical development.

0O Partners with Technical Project Manager to manage development and releases efficiently according
to a structured development life cycle.

1 Contributes to prototypes or MVPs for future productinnovations.

0 Documents and mentors others in establishing an archiye of documentation for implemented
solutions,

O Contributes to public open-source software, where practical.

Other Job Functions:

During outages or issues, the Lead Software Engineer will assist other team members with
investigations, repairs or processes such as incident management. They may also be required to assist
with special projects, researching or other duties as needed.

Credentials/Education Required:

Bachelor's Degree highly preferred

Experience Required:

0 Five or more years of experience developing in PHP, modern HTML and at least two additional
OOPLs: Python, Node js, Java, Ruby or other.

0 Experience managing WordPress technology (multi-user) including themes and plug-ins.

0 Experience with MySQL, Apache and Linux.

hitps//jobs.github.com/positions/ba30ed0a-e7b2-11e5-9a73-9f8359b5f7b5 12
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0 Understanding of HTTP, AJAX, CSS, and DOM.

0 Excellent diagnostic, problem-solving, and optimization skills with a drive to solve interesting
technological challenges, and mentor others in the same.

0 Well-versed in partnering with product, operational and creative teams (including enterprise or
content-focused internal clients) to assess needs.

0 Models open communication focused on customer service, responsiveness and solutions-orientation.
O Agile or DevOps methodologies and software collaboration tools in a team setting: Git, Jira.

0 Experience or readiness to serve as lead for technical team.

Familiarity Desired:

0 Active participation in learning communities or networlks to infuse technical roadmap with current
knowledge and emerging practices

0 Full stack experience and client-side technologies such as Javascript, JQuery
0 Payment tokenization or enterprise data Integration
O Mobile technologies (responsive design or applications)

D Interestin public media or community-oriented services

The GitHub Blog  Contact  API

https://jobs.github.com/positions/ba30ed0a-e7b2-11e5-9a73-9f8353b5f7b5

© 2016 GitHub Inc. All rights reserved.

Yuh

2/2



3/17/2017 Taleo Business Edition ~ Premium

Taleo ) susiness eniion
Requisition: Digital Video Producer, Arts

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date:  1/12/16 Reason for Opening: Resignation
Job Code: 442 Replacement for: Abhi Singh
Title: Digital Video Producer, Arts Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 4/5/16

Status: Final Offer Extended Filed By: Claudia Escobar
# of openings: 1 Start Date: 4/18/16
Budget Status:

Approvals:
Requisition Approvers:  [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(v Decrement Number of openings by 1
[V Change Status of Non-Hired Candidates on 0 openings
v Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:
Agencies:
Description
Description:  pgsition Summary:
The Digital Video Producer, KQED Arts is a multimedia journalist with expertise at
i creating original and creative video and digital content while delivering a topnotch
PR audience experience. Sb?éiﬁcally, the Digital Video Producer originates and researches

)

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=442&act=window
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story ideas, and then produces, shoots and, especially important, edits high-quality
KQED Arts video segments for distribution on multiple platforms.

This producer participates in all aspects of video production -- from originating the story's
initial concept and pitching, to researching the story, to field production, editing, and
sound design. While there is an emphasis on editing, the ideal candidate also
possesses animation and motion graphic skills. This producer excels at one-person
productions and as part of a crew. If the opportunities arise, the producer may also help
develop and pitch new series or properties for KQED Arts.

This position must have excellent producing, writing, A/V media production,
cinematography, editing and motion graphic skills. The ideal candidate is a multimedia
journalist who has extensive experience with video as a producer as well as an editor,
videographer or as an independent filmmaker. Proven collaboration skills are essential
in working with fellow KQED team members and with partners.

This is a full-time regular position.

Essential Functions:

. Creates original, compelling, and creative muitimedia video content that informs and
engages our audience. '

. Originates and develops unique story ideas and treatments, including features.

- Writes scripts and interviewer questions, if needed or requested.

« May assign and supervise KQED freelance video crew members.

. Edits footage of other staff or freelance producers

. Creates basic animation and motion graphic elements as needed

. Provides editorial input on videos produced by freelancers or existing web series.

. Creates unique promotional videos and teasers to reflect the video work of the unit for
use internally and externally.

« Scouts locations and pre-interviews subjects.

. Helps to develop and establish a unique and consistent video style and voice for
KQED Arts productions.

. Researches stories that can include locating and securing third party footage.

. Conducts on-camera interviews.

. Shoots UHD/HD video and records audio for video productions.

« Arranges on-location shoots.

- Secures rights clearances.

. Performs on-line / off-line editing, sounds design, packaging and transcoding, as
needed.

. Participates as a production crew member for other producers, as needed.

. May produce original and creative web story pages with Word Press and all assets
(blog, photos, and graphics) for publication on kged.org.

. Promotes stories by posting on social media and strategizing with KQED Arts social
media team to build audience for content.

. Provides keywords and metadata for Search Engine Optimization and audience
engagement

. Provides information for music cue sheets and files

. Prepares web video compressions, segment thumbnail images, animated gifs and
any other related assets.

. Meets segment deliverables within budget and deadlines.

. Improves and documents media workflows pertinent to video production.

. Work with animators, illustrators and composers on additional media elements as
needed.

. Helps pitch new digital media serig’s or properties for KQED Arts.

. May supervise KQED Arts interns.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=4428act=window
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. Initiates and maintains connections in the Arts and Culture community and
relationships with collaborators across KQED departments.

Knowledge/Experience Required:

. Minimum of three years experience as Producer or Field Producer in media,
preferably public media or through other informal institutions.

« Ability to work collaboratively and cooperatively with the KQED Arts team.

. Proven ability to edit, with limited supervision, short format documentary style
segments.

. Experience troubleshooting editissues, transcoding media, performing minor color
correcting, and media archiving.

« Proven ability to engage in high-level writing, research, or production on original and
creative topics for story development. Ability to write or co-write short format texts with
factual integrity that move, surprise, dazzle, and engage.

. Proven ability to set up, light, record audio and shoot video for short format style
segments in quick turnaround situations.

. Expetience with a wide range of cameras, lenses and related equipment.

« Experience with social media and web distribution.

. Knowledge of basic journalistic editorial principles, ethics and standards.

. Apassion for and demonstrable experience covering the Bay Area.

. Demonstrable collaboration skills and experience cultivating sources and
partnerships.

« Ability to represent KQED to the arts and culture community, other institutions, and the
general public.

Knowledge/Experience Desired:

« A compelling visual style and personal voice.

« Expertise as a still photographer.

= Expertise in filmmaking.

. Experienced with web publishing and CMS systems (WordPress preferred).

. B.A/B.S.degree.

Tracking:
Added to system: 1/12/16 1:09 PM ID: 442
Last updated: 4/5/16 12:30 PM

Copyright ©2002-2017 Talea Corporation. All rights reserved. Privacy / Security | Terms of Use
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Apply

Share:
€3 Facebook [ Twitter @ Linkedin

Position Summary:

The Digital Video Producer, KQED Arts is a multimedia journalist with expertise at creating‘
original and creative video and digital content while delivering a topnotch audience experience.
Specifically, the Digital Video Producer originates and researches story ideas, and then
produces, shoots and, especially important, edits high-quality KQED Arts video segments for

distribution on multiple platforms.

This producer participates in all aspects of video production -- from originating the story’s
initial concept and pitching, to researching the story, to field production, editing, and sound
design. While there is an emphasis on editing, the ideal candidate also possesses animation
and motion graphic skills. This producer excels at one-person productions and as part of a
crew. If the opportunities arise, the producer may also help develop and pitch new series or
properties for KQED Arts.

This position must have excellent producing, writing, A/V media production, cinematography,
editing and motion graphic skills. The ideal candidate is a multimedia journalist who has
extensive experience with video as a producer as well as an editor, videographer or as an
independent filmmaker. Praven collaboration skills are essential in working with fellow KQED

team members and with partners.
This is a full-time regular position.

Essential Functions:

«Creates original, compelling, and creative multimedia video content that informs and engages
our audience. '

-Originates and develops unique story ideas and treatments, including features.

«Writes scripts and interviewer questions, if needed or requested.

»May assign and supervise KQED freelance video crew members.

https://www bavc.org/get-a-job/job-board/digital-video- producer-arts-0
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«Edits footage of other staff or freelance producers
«Creates basic animation and motion graphic elements as needed
*Provides editorial input on videos produced by freelancers or existing web series.
-Creates unique promotional videos and teasers to reflect the video work of the unit for use
internally and externally.
*Scouts locations and pre-interviews subjects'. ‘
«Helps to develop and establish a unique and consistent video style and voice for KQED Arts
productions. '
«Researches stories that can include locating and securing third party footage.
«Conducts on-camera interviews.
»Shoots UHD/HD video and records audio for video productions.
«Arranges on-location shoots.
eSecures rights clearances.
«Performs on-line / off-line editing, sounds design, packaging and transcoding, as needed.
«Participates as a production crew member for other producers, as needed.
«May produce original and creative web story pages with Word Press and all assets (blog,
photos, and graphics) for publication on kqged.org.
-Promotes stories by posting on social media and strategizing with KQED Arts social media
team to build audience for content.
«Provides keywords and metadata for Search Engine Optimization and audience engagement
sProvides information for music cue sheets and files
«Prepares web video compressions, segment thumbnail images, animated gifs and any other
related assets.
«Meets segment deliverables within budget and deadlines.
Improves and documents media workflows pertinent to video production.
«Work with animators, illustrators and composers on additional media elements as needed.
«Helps pitch new digital media series or properties for KQED Arts.
*May supervise KQED Arts interns.
«Initiates and maintains connections in the Arts and Culture community and relationships with

collaborators across KQED departrﬁents.

Knowledge/Experience Required:

«Minimum of three years experience as Producer or Field Producer in media, preferably public
media or through other informal institutions.

«Ability to work collaboratively and cooperatively with the KQED Arts team.

sProven ability to edit, with limited supervision, short format documentary style segments.
«Experience troubleshooting edit issues, transcoding media, performing minor color

correcting, and media archiving.

https ://www .bavc.org/get-a-job/job-board/digital-video-producer-arts-0 3/5
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«Proven ability to engage in high-level writing, research, or production on original and creative
topics for story development. Ability to write or co-write short format texts with factual

integrity that move, surprise, dazzle, and engage.

Proven ability to set up, light, record audio and shoot video for short format style segments in
quick turnaround situations.

«Experience with a wide range of cameras, lenses and related equipment.

«Experience with social media and web distribution.

«Knowledge of basic journalistic editorial principles, ethics and standards.

«A passion for and demonstrable experience covering the Bay Area.

-Demonstrable collaboration skills and experience cultivating sources and partnerships.
«Ability to represent KQED to the arts and culture community, other institutions, and the

general public.

Knowledge/Experience Desired:

«A compelling visual style and personal voice.

«Expertise as a still photographer.

«Expertise in filmmaking.

«Experienced with web publishing and CMS systems (WordPress preferred).
*B.A./B.S. degree.

To apply for this position, please visit: http://ww2.kged.org/about/jobs/

Related Jobs

Production Coordinator

Video Production

Project Supervisor, Video Distribution

Video Production

Immediate: 10 Minutes presentation for a software product

Video Production

KQED News - Visual Journalism Internships January - June 2016

Video Production

Photography Volunteer
Video Production

hitps://www bavc.org/get-a-job/job-board/digital-video-producer-arts-0
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BAVC inspires social change by empowering media makers to develop and share diverse

Digital Video Producer, Arts | BAVC

stories through art, education and technology.

COMPANY

About
Contact

QUICK LINKS

Events
Resources
Facility Rentals
BPPE Information

Yoir a N
Bl O@BG

Bay Area Video Coalition is a 501(c)3 Nonprofit Organization, Tax ID: 94-2403876

© 2016 BAVC. All Rights Reserved.

https://www bavc.org/get-a-job/job-board/digital-video-producer-arts-0
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Requisition: Sacramento Politics & Government Reporter

Requisition Owner(s):

[2] Liang, Diana

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 10/9/15 Reason for Opening: New Position
Job Code: 414 Replacement for:
Title: Sacramento Politics & Employment duration: Full time Regular
Government Reporter
Location: KQED Sacramento Bureau Pay range:
EEO job category: (2) Professionals Filled date: 11/13/15
Status: Final Offer Extended Filled By: Katie Orr
# of openings: 1 Start Date: 12/28/15
Budget Status: Budgeted
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

L¥ Decrement Number of openings by 1
LV g Change Status of Non-Hired Candidates on 0O openings
[V Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:  nion under SAG-AFTRA

Position Summary:

hitps://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=414&act=window
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The Sacramento Politics and Government Reporter is KQED's statehouse reporter and is
responsible for researching, reporting, and producing stories for all of KQED's news '
platforms — radio, online and television. The editorial work of the Reporter includes
coverage of daily news and in-depth reports focused on news from the state Capitol: the
Legislature, the Governor’s office and beyond.

This Reporter is a member of the California Politics & Government Desk and works with
the team to cover state elections and California’s representatives in Washington, D.C. This
Reporter will represent KQED with community leaders and institutions in Sacramento and
statewide. This Reporter is based in Sacramento, California. )

Essential Functions:

1. Based in Sacramento, California.

2. Researches, writes and reports stories for radio broadcast, the web, mobile and social
media platforms focusing on California’s state government and political trends/issues.

3. Produces and delivers a variety of editorial content — audio, scripts, text stories, blog
posts, photographs, video, databases and other content -- for radio broadcast, web,
mobile and social media platforms.

4. Produces and delivers required content from the Bureau and from the field.

5. Monitors news developments in California government and politics and recommends to
the Senior Editor, California Politics & Government Desk, on both coverage strategies
and daily assignments.

6. Logs, edits and dubs sound for story production as necessary.

7. Conducts live on-air and live-to-tape news source interviews and reporter debriefings

8. Conducts outreach to prospective local commentators and two-way interview subjects
for KQED News productions.

9. Writes text stories and takes photographs and publishes directly to digital content
management system.

10. Supervises office logistics and maintains public file for KQEI-FM.

Credentials/Education Required: B.A. degree in journalism, broadcast, mass
communications or comparable media curriculum preferred.

Knowledge/Experience Required:

1. Six years minimum experience as broadcast and/or online journalist, including news
reporting, editing and production. Eight years of journalism experience a plus.

2. Excellent reporting skills.

. Demonstrated ability to cover complex governance and political issues in fair,

accessible presentations.

. Excellent news writing and editing skills.

. Excellent news judgment.

. Thorough knowledge of journalistic principles, ethics and standards.

. Strong knowledge of sound editing and radio production techniques.

. High proficiency of on-air voicing sKills.

. Strong knowledge of web, mobile, social media editing and publishing.

10. Knowledge of California diverse political and cultural communities, institutions and
issues.

11, Ability to research and analyze news using a variety of technologies, methods and
sources. :

12. Demonstrated ability to cover range of significant public affairs issues and subjects

w

O 0 N O O N

such government and politics, the economy, education, health, immigration, legal affairs

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=414&act=window
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and the environment.

13. Ability to interview and communicate with a variety of individuals.

14. Ability to research and communicate through variety of mobile and digital tools.

15. Excellent organizational skills to coordinate bureau logistics and develop and deliver a
regional coverage strategy and editorial agenda.

16. Ability to work under deadline pressures.

Knowledge/Experience Desired:

1. Working knowledge of a range of significant California public affairs issues and subjects
such as government and politics, the economy, education, heaith, immigration, legal
affairs and the environment preferred.

2. Experience working in a demographically diverse news environment strongly desired.

3. Experience in blogging or other multimedia online news writing and content presentation
management is a plus.

4. Working fluency in Spanish is a plus.

5. Experience in video production, multimedia production or database production are
pluses.

Tracking:
Added to system: 10/9/15 3:03 PM ID: 414
Last updated: 11/17/15 10:03 AM
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Requisition: Director, Development Operations

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 8/4/15 Reason for Opening: Resignation
Job Code: 393 Replacement for: Ellen Barkenbush
Title: Director, Development Employment duration: Full time Regular
Operations
Location: KQED - San Francisco Pay range:
EEO job category: (1.2) First/Mid Level Officials & Filled date:
Managers
Status: Final Offer Extended Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

LY 4 Decrement Number of openings by 1
[V 4 Change Status of Non-Hired Candidates on O openings
LY 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:  position Summary :

The Director, Development Operations oversees the operational, administration, and
business management aspects of the Development Division including: serves as the
Division expert on the Salesforce based CRM “NGO Connect” and oversees gift entry,
many types of and levels of gift reporting, digital tracking of activities with donors and

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=393&act=window
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prospects and the implementation of new elements into the CRM over time; annual fiscal
year budgeting and periodic forecasting during the fiscal year for all Development
departments (major gifts, planned giving, foundations, and campaign); ensures events are
designed, planned for and implemented to maximize impact with donors and prospects
while minimizing expenses; and supervise 18 month project to identify new high-level
donor prospects from existing membership base. This position supervises a team of four
to ensure all systems and processes are in place for gift processing and
acknowledgements, budgeting and forecasting, internal and external reporting, maintaining
and updating the database and physical donor records, and that donor/prospect events and
meetings are planned and completed in a timely and high-quality manner. Reports to the
Chief Development Officer.

Position Accountabilities :

-

. Become the Development Division expert on Salesforce CRM “NGO Connect” including: help standardize
varied and complicated data entry across Development departments, developing and sharing business
rules around data entry; develop reports to meet varied and different needs of each department and that
can then be run by department staff; provide training to new Development staff, work across KQED
departments outside of Development to remain informed about organizational updates and changes of
NGO Connect and to share Development's needs with Salesforce Administrator and others outside of
Development. (30%)

2. Responsible for the day-to-day operations of the Development Division Operations team. Including
(through supervising the people directly responsible for these tasks): timely gift processing, creation of
funding commitments, and acknowledgement generation (acknowledgment letters to go out within 48
hours of gift receipt); 20 to 30 donor and prospect events per year for all Development departments;
monthly revenue and expenses tracked, reconciled, adjusted and reported on as necessary for each
Development Department; utilize software and other resources to identify and prioritize prospects for
major and planned gifts from existing KQED members. (30%)

3. This position will oversee the annual creation and six times a year forecast adjustments of budgets for
each of the Development Division departments. Work closely with the designated person in each
department to ensure data is gathered and available within budget timelines — serve as the one Division
liaison for FSG manager. Analyze trends and produce reports about the expense and revenue budgets
for all Development departments including major donors, foundations, planned giving, and campaign. This
may include entering data into the SAP system (SAP is a software program based on Excel). (25%)

4, Special projects — the first will be to supervise an 18 month process to identify and prioritize existing
KQED members as prospects for higher level major and planned gifts. This work will be based on a
wealth screening of 250,000 KQED member records that will occur by September 2015. Additional
relevant projects will be identified over time as time allows. (10%)

5. Performs other essential duties as required — specifically serving as the back-up for all duties supervised
especially gift processing, reporting, and database management. Perform gift processing in addition to
Development Associate during periods of high levels of gifts. (5%}

Position Qualifications:

1. Bachelor's Degree preferred or equivalent experience.

2. Minimum of five year's experience in an fundraising operations management role in a
non-profit or university setting- working successfully through complex communication
channels.

3. Experience and skill at meeting multiple deadlines by prioritization of work, motivating
teams of staff, and working collaboratively across departments.

4. High level of demonstrated skill and experience with word-processing, fundraising
database and spreadsheet software required. Salesforce CRM experience highly
desired.

5. Strong writing skills; ability to compose, edit and proof correspondence and reports
required.

6. Ability to interact well with people at all levels and to work well in a team environment.
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7. Ability to occasionally travel to arranged meetings outside of KQED.

8. Ability to constantly sit for six to eight hours; ability to occasionally walk and stand up
to three hours; and ability to occasionally lift and carry 10 Ibs.

Tracking:
Added to system: 8/4/15 3:44 PM ID: 393
Last updated: 9/21/15 11:21 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

hitps://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=393&act=window
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Invoice #2353455 - idealist.org

Invoice #2353455 - Paid

Action Without Borders
302 Fifth Avenue, 11th Floor
New York, NY 10001

Page 1 of 1

To: KQED, Inc.

Created by: Diana Liang

Name: Joanne Carder

Title: VP HR

Phone: 415-553-2307

Address: 2601 Mariposa Street, San Francisco, CA, 94110, US
Posted: September 18, 2015

Due: Upon receipt

Applied Payments:

Payment (Credit card ending in "1083") for $80.00

Invoice #2353455
Type Description Price Paid
Job Project Manager Development Operations - Gift Reporting,
Analysis and Metrics
Posted_"?roiect Manager Development OPerations - Gift
Reporting, Analysis and Metrics” (in San Francisco) on idealist.org $80.00
for up to 60 days.
Total $80.00 | $80.00
Amount | $0.00

http://www.idealist.org/view/invoice/8Fckn9nF4cH4

9/18/2015



View Order Page 1 ot'2

OPPORTUNITY .Y .
KNOCKS.ORG

Jobs thot change theworld I, .

View Order
OpportunityKnocks (Order No: 69062)

OpportunityKnocks | Order No: 69062 | 09/18/2015

Order Details:
Company: KQED
Created by: Diana Liang
Status: Filled
Created: 09/18/2015 12:40:13 PM

Payment Method:

Name: american express

Card Type: American Express

Card No.: w1083

Name on Card: Joanne Carder
Billing Address:

Address1: 2601 Mariposa Street

City: San Francisco

State Code: CA

Postal Code: 94110

Country: United States

Tra_nsaction Details:

Approval Code: 243953
Transaction ID: 7537812370

Job Reference:

Job Title: Project Manager Development Operations - Gift Reporting, Analysis and Metrics

Job ID: 83140

Order Items:

ITEM PRICE QTY AMOUNT

http://www.opportunityknocks.org/Employet/V iewOrder.asp?OrderID=69062 9/18/2015



View Order

Pay-on-activate Job Posting - 30 Day Posting +
Unlimited Word Count

10% off VIP

Gross Amount:
Order Discount:
Net Amount:

Page 2 of 2

$100.00 ’ 1 | $100.00

($10.00) 1 ($10.00)

100.00
10.00
90.00

Copyright © 2015 OpportunityKnocks. All Rights Reserved.

http://www.opportunityknocks.org/Employer/ViewOrder.asp?OrderID=69062 9/18/2015



Order Confirmation bPage | ot 2

Sign Out  Traci Eckels's Profile  Cart JobBank  Find A Consultant ~ Get eNews Keyword Search

Give Now

About Us Professional Programs Events NPD Resources Join AFP Job Bank

Order Confirmation

AFP Golden Gate
'Order Number 1239
Order Date 9/18/2015
Bill To Traci Eckels
Payment Method American Exprass ********+*1083
Naime on Card Joanne Carder
:Ship To Traci Eckels
2601 Mariposa Street
San Francisco, CA 94110
Shipping Method Usually delivered within seven business days or less
Item Quantity Price Total
Purchase Your Job Post 1 100.00 100.00
Item Total 100.00
TRANSACTION
GRAND TOTAL
100.00

AFP Golden Gate

A confirmation is being sent to: teckels@kqged.org
Send another copy to:| | Send :

https :/lafpgoldengate.imiscloud.com/Public/AFP_Standard Content/ Store/StoreLayouts/O... 9/18/2015



Order Confirmation Page 2 of 2

Home Events My Account AFP International at Work

Connect With Us

AFP Golden Gate | 3871 Pledmont Ave, PMB 24 | Oakland CA 94811 | Phone: 416.404,8601 | Emall: admin@afpgoldengate.org

Copyright © 2014 AFP Golden Gate

https://afpgoldengate.imiscloud.com/Public/AFP_Standard Content/Store/StoreLayouts/O... 9/18/2015



2015 Job Postings - AFP Silicon Valley Chapter - Confirmation | Online Registration by ... Page 1 of'1

2015 Job Postings - AFP Silicon Valley Chapter

This item is non-refundable.

General Optlons

Name:
Traci Eckels

Job Title:
Chief Development Officer

Organization:
KQED

Address:
2601 Mariposa Street

San Francisco, California 94110

USA

Confirmation Number:
ZDN24BN3R8Q (needed to modify your registration)

Event Title:
2015 Job Postings - AFP Silicon Valley Chapter

Date:
01/01/2015

Time:
11:55 PM

Current Order Details

Traci Eckels

Job Posting

! Registration Item
| Job Posting

Order Summarles

Order
Date Type Amt Ordered Amt Paid Amt Due
09/18/2015 10:15 AM PT online order $75.00 $75.00 $0.00
Total: $75.00 $75.00 $0.00
Payment Detalls
Detalls
Date Type Reference # Amt Paid
09/18/2015 American Express 1083 $75.00

https://www.cvent.com/Events/ Registrations/MyRegistration.aspx?i=ea8¢78 8f-¢94a-4956-...
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Taleo

Taleo Business Edition ~ Premium

BUSINLESS ELITION

Requisition: Communications & Engagement Manager, Education

Requisition Owner(s):

Regquisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 10/26/15 Reason for Opening:
Job Code: 425 Replacement for:
Title: Communications & Engagement Employment duration: Full time Regular
Manager, Education
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 12/4/15
Status: Final Offer Extended Filled By: Ellen Holderman
# of openings: 1 Start Date:  1/4/16
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

» Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
" Change Status of Posting on 0 openings

Requisition Posters:

Posted To:

Not currently posted.

Agencies:

Agencies:

Description

Description:

Position Summary:

KQED Education enhances learning experiences through media. We strive to use our media

expertise to inspire and engage leamers through the innovative application of media-based

technologies and instructional strategies.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=425&act=window
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Representing KQED Education intemally and externally, the Communications and
Engagement Manager actively works to develop and nurture a pipeline of educators and
increase adoption of our free educational products and services by managing acquisition,
engagement and retention efforts. The Communications and Engagement Manager works
closely with other team members in the Education department, especially those responsible
for product development, content production, distribution partnerships and evaluation. In
addition, this role collaborates closely with other departments, including Marketing
Communications, Audience and Insights, Development (fundraising) and Interactive.

This position will work closely with interal stakeholders to develop integrated marketing
communications utilizing email campaigns, web tools, social media and events. The
position is responsible for expanding KQED Education's footprint in the education market,
throughout the Bay Area and beyond.

Essential Functions:

Marketing Strategy:

- Manage all internal and extemal marketing and communication for KQED Education
products, services with the support of the KQED MarCom department.

. Brainstorm new and creative strategies focused on driving customer engagement,
product adoption and brand identity. Oversee design and production of marketing assets
that build the KQED Education brand.

. In conjunction with MarCom, develop acquisition and lead-nurture strategies to drive
retention and product adoption.

. Work with internal stakeholders to develop in-depth understanding of teacher’s needs.
Collect and share audience insights with intemal stakeholders to inform product
development.

. Develop tailored outreach strategies for education audience sub-groups and market
segments. -

. Oversee collection of metrics related to marketing campaigns, and optimize campaign
performance based on learnings.

. Collaborate with product and content teams to inform product development efforts.

. Employ SEM and SEO to boost traffic to the KQED Education website and to video
distribution platforms like YouTube and Facebook.

. Coordinate campaign deliverables with development, digital marketing, creative and
product teams.

. Prepare content for quarterly President’s report for KQED board, detailing reach, impact
and campaign successes.

. Produce monthly on-air promotional copy for KQED Education,

. Monitor trends and develop new skills in using marketing and social media tools to
improve capabilities.

Social Media, Email and Web Marketing and Communications

. Use social media platforms to develop and expand teacher community engagement
efforts. Develop plan for engaging teachers as Ambassadors into our to promote the use
of our products and services in their peer networks.

. Promote KQED Education content, initiatives and events on social media platforms

. Implement and manage promotions and Social ad campaigns.

. Manage, execute and optimize all email communications (triggered series, A/B testing,
campaigns, one-off emails, etc.)

. Optimize and manage email list segmentation

. Maximize use of web technologies to acquire new users and improve engagement

. Utilize customer intelligence tools to target appropriate content based on users’ browsing
patterns, preferences and stated needs.

Outreach and Events

. -Develop lead acquisition strategy and tools to use at conferences and events where we

are presenting or hosting a booth.
. Lead and host two events per year geared towards acquisition and engagement.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=425&act=window
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Knowledge/Experience Required:
. Must be passionate about Education with either a personal interest or experience in
the field.
. Bachelor's degree in marketing field from an accredited college or university
. Must possess knowledge and experience in marketing best practices and be proficient
in content marketing theory and application.
. Two years previous experience in a web/social marketing capacity with demonstrated
success in developing and executing digital outreach strategies,
. Must have the ability to work cross-departmentally
. Previous experience with event planning and management
. Must have the ability to jump from the creative side of marketing to analytical side
with sound basis for ideas
. Must have in-depth knowledge and understanding of best practices in social media,
email and web marketing.
. Demonstrated expertise using at least five of the tools or platforms below:
. Social Media: Facebook, Twitter, YouTube, etc.
. WordPress or other content publishing tools
. Google Analytics, YouTube Analytics or other social media analytics tools
. HootSuite, TweetDeck
. Marketing Cloud/Exact Target, Marketo, Eloqua, or other email marketing tools
. Predictive intelligence or customer insights platforms
. Demonstrated familiarity with customized user content, SSO, profile creation and web
technologies
. Team player with the ability to lead cross-functional teams.
. Maintains a working knowledge of principles of SEO. Highly knowledgeable in the
principles of “Search and Social".
. Digital skills: MS Office Suite, WordPress, Adobe Creative Suite, digital media
anaytics, basic HTML/CSS skills, Hootsuite, Tweet Deck. Salesforce Administration,
Marketing Cloud, Eloqua or Marketo experience a plus.
. Ability to travel occasionally (24 times per year). Some local travel (within 100 miles)
required.
Tracking:
Added to system: 10/26/15 10:44 AM ID: 425
Last updated: 12/11/15 1:35 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

hitps://chp.tbe.taleo.net/chp01/ats/requisitions/Requisiti onView.jsp?id=4258act=window
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Christiana Ramos

From: Diana Liang

Sent: Monday, November 09, 2015 2:07 PM
To: Christiana Ramos
Subject: FW: Your Edsurge, Inc receipt [#1959-8893]

From: receipts+Pe0Fe2DEtIjAFINEATI@stripe.com [mailto:recelpts+Pe0Fe2DEtItjAFJNEATI@stripe.com]
Sent: Monday, November 09, 2015 1:56 PM

To: Diana Liang

Subject: Your Edsurge, Inc receipt [#1959-8893]

$100.00 at Edsurge, Inc

v 1083

November 9, 2015 #1959-8893

Description Price

EdSurge charge for Find Jobs in Edtech, Education, Teaching $100.00
posting. Advertising plan: Jobs Board Single Posting '

Total $100.00

You can contact us with any questions by emalling
feedback@edsurge.zendesk.com

Something wrong with the email? View it in your browser.

You are recelving this email because you made a purchase at Edsurge, Inc.
1
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Taleo ). susiness eoiTion

Requisition: Financial Services Associate

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 10/23/15 Reason for Opening:
Job Code: 422 Replacement for:
Title: Financial Services Associate Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filed date: 12/2/15
Workers
Status: Final Offer Extended Filled By: Kristen Kaufer
# of openings: 1 Start Date:  12/21/15
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

Lv Decrement Number of openings by 1
LV 4 Change Status of Non-Hired Candidates on 0 openings
(v 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Deserition: Position Summary:

In conjunction with the Financial Services Manager, the purpose of this position is to provide full
service financial management support to all managers and staff of a portfolio of departments and
projects. The FS@:Associate is responsible for providing a variety of hands-on services that
support the FSG Manager and customers in a timely and professional manner.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=4228&act=window 13
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. Support the procurement process by creating requisitions as needed, receiving goods and
services within the accounting system and distributing Purchase Orders, including terms and
conditions, to vendors for all assigned departments and projects. Ensure sales/use tax is
properly stated on invoices; ensure invoices are mathematically correct and approved by the
responsible managers; and ensure documentation for received good and services are
forwarded to accounts payable for accrual in the accounting system (e.g., packing slip, bill of
lading, receiving log)

. Collect time sheets for all department personnel, secure supervisor review and approval,
ensure all imesheets are accounted for and submitted to the Payroll Departmentin a timely
manner

. Collect and review employee expense reports and audit to ensure compliance with all
policies; submit to Financial Services Manager and other appropriate managers for approval

Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper
documentation within SAP for all material line items

Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PO's
are created, coding is correct, and required backup is included

Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the
necessary backup to process

Coordinate hotel and event registration payment for staff that cannot be completed by
Company Travel Portal.

Coordinate with Fixed Asset Accountant to ensure all fixed assets are properly tagged,
tracked, disposed of and recorded properly within the accounting system

Provide Financial Services Manager and other staff with research services as needed (e.g.,
payable status, SAP details)

Prepare correspondence as directed

Provide administrative support to Financial Manager in whatever capacity necessary,
including coordinating meetings

Maintain all records in a neat and easily accessible manner

Perform other essential duties as assigned

Position Qualifications:

e AA Degree required-- In Finance/Accounting or related field preferred

1-2 years of accounting experience with Accounts Payable and Accounts Receivable'

Must have excellent oral and written communication skills with a customer service orientation
e Must have excellent skills in the Microsoft Office Suite including Excel and Word
Excellent interpersonal skills with ability to work under pressure and meet deadlines

Ability to coordinate information with various departments and divisions.

Tracking:

https://chp.tbe taleo.net/chpO1/ats/requisitions/Requ

Added to system: 10/23/15 2:08 PM ID: 422

isitionView.jsp?id=422&act=window

2/3
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Last updated: 12/11/151:31 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisiticns/RequisitionView.jsp?id=422&act=window
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Financial Services Associate Page 1 of 2

CL SF bay area > san francisco > jobs > accounting/finance
reply below Posted: about 23 hours ago

Financial Services Associate (potrero hill)

. compensation: Competitive

employment type: full-time

non-profit organization :

Position Summary:

In conjunction with the Financial Services Manager, the purpose of this position is to provide full service financial
management support to all managers and staff of a portfolio of departments and projects. The FSG Associate is
responsible for providing a variety of hands-on services that support the FSG Manager and customers in a timely and
professional manner.

Essential Functions:

e Support the procurement process by creating requisitions as needed, receiving goods and services within the
accounting system and distributing Purchase Orders, including terms and conditions, to vendors for all assigned
departments and projects. Ensure sales/use tax is properly stated on invoices; ensure invoices are mathematically

correct and approved by the responsible managers; and ensure documentation for received good and services are
forwarded to accounts payable for accrual in the accounting system (e.g., packing slip, bill of lading, receiving log)

e Collect time sheets for all department personnel, secure supervisor review and approval; ensure all timesheets are
accounted for and submitted to the Payroll Department in a timely manner

e Collect and review employee expense reports and audit to ensure compliance with all policies; submit to Financial
Services Manager and other appropriate managers for approval

e Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper documentation within
SAP for all material line items

e Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PO's are created, coding is
correct, and required backup is included

e Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the necessary backup to
process

e Coordinate hotel and event registration payment for staff that cannot be completed by Company Travel Portal.

e Coordinate with Fixed Asset Accotintant to ensure all fixed assets are properly tagged, tracked, disposed of and

http://sfbay.craigslist.org/sfc/acc/5288000015.html 10/28/2015



Financial Services Associate Page 2 of 2

recorded properly within the accounting system

e Provide Financial Services Manager and other staff with research services as needed (e.g., payable status, SAP
details)

e Prepare correspondence as directed

e Provide administrative support to Financial Manager in whatever capacity necessary, including coordinating
meetings

@ Maintain all records in a neat and easily accessible manner

e Perform other essential duties as assigned

Position Qualifications:

e AA Degree required-- In Finance/Accounting or related field preferred

e 1-2 years of accounting experience with Accounts Payable and Accounts Receivable

e Must have excellent oral and written communication skills with a customer service orientation
e Must have excellent skills in the Microsoft Office Suite including Excel and Word

® Excellent interpersonal skills with ability to work under pressure and meet deadlines

e Ability to coordinate information with various departments and divisions.

Please apply online at: http://ww2.kged.org/about/jobs/

- Principals only. Recruiters, please don't contact this job poster.
« do NOT contact us with unsolicited services or offers
« OK to highlight this job opening for persons with disabilities

No contact info?
if the poster didn't include a phone number, email, or

other contact info, craigslist can notify them via email.| Send Note!

© 2015 craigslist help safety privacy feedback cljobs terms about moblle

dein

£

"
Wik

http:/stbay.craigslist.org/sfc/acc/5288000015 . html 10/28/2015
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Requisition: Designer

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 10/20/15 Reason for Opening: New Position
Job Code: 418 Replacement for:
Title: Designer Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 11/23/15
Status: Final Offer Extended Filled By: Kelly McLachlan
# of openings: 1 Start Date: 12/14/15
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(¥ Decrement Number of openings by 1
(v Change Status of Non-Hired Candidates on 0 openings
LV 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description
Description:  nioned-NABET

Position Summary:

print collateral created to support KQED's many programs and services. The Designer reports to the
Creative Director and is a member of the Communications team.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=418&act=window

The Designer plays an essential role in the on-air look and feel of KQED Public Television, as well as in the

112



3/17/2017

Taleo Business Edition ~ Premium

Essential Functions:

1. Create graphic elements, including on-air features like animations and interstitials, as well as help
conceive and execute station branding elements like lower thirds, promotions, corporate advertising
elements, title cards, and more.

2. Create print graphics that reflect the high standard of the KQED design team. A wide range of collateral
is created including logos, invitations, newsletters, brochures, annual reports, advertising (newspaper, TV,
out of home), branding collateral, lesson plans, maps, and more.

Other Job Functions:
Other essential duties as needed and related to the position and visual integrity of KQED.

Credentials/Education Required:
Bachelor's Degree in graphic design.

Knowledge/Experience Required:

. Minimum 1-2 years of related experience as a designer in a graphic design environment

. Strong design and production skills for both broadcast motion graphics and print.

. Well versed with pre-press preparations and ability to create flawless mechanicals for print.

. Experienced with handling on-site press-checks

. Ability to manage multiple projects from concept to finish within limited timeframes.

. Must be a team player, capable of receiving direction from Creative Director, as well as collaborating

o b WN

within groups.
7. Hand rendered and vector-based illustration skills preferred.
8. Proficiency in the following graphics applications:
9. Current Adobe Creative Suite: InDesign; lllustrator; Photoshop; After Effects (familiarity with working in
3D Environment required)
10. Working knowledge in Cinema 4D

Portfolio and reel must be submitted, please demonstrate the following (URL Link will suffice):
+  Strong design aesthetics

< Logo and identity systems. Please include examples showing process and iterations for one logo
exploration.

+  Animated titles and promos

*  Video package elements

»  Sensitivity to typography

+  Strong layout skills ranging from flyers to multi-paged documents

+  llustration ability

Knowledge/Experience Desired:
Additional experience with Final Cut Pro, Fiash

Tracking:
Added to system:
Last updated:

10/20/15 10:36 AM ID: 418
11/30/15 10:57 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

hitps://chp.tbe.taleo.net/ichp01/ats/requisitions/RequisitionView jsp?id=4188act=window

22



.mployer - Jobs
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of 1

Presented by Career Development

Home My Profile

Jobs

Calendar
Resource Library
I want to...

I Report a Hire

My Jobs

https://www.myinterfase.com/cca/job_screen.aspx?clear=1

Sign Out

Jobs

A Your account currently contains the following job postings

Enter a new job listing - click New Job on the sub-menu bar above

Edit or close your job listing(s) - click the Job ID of the posting you wish to change.

Repost your job listing - click on the Job ID of the job you wish to repost and then click on [Copy Job] and then edit the Post and Expiration
dates

Close your job listing - click on the Job ID of the job you wish to close and then click on [Close Job]

Sort the list of jobs - click on any column heading.

View students applying for a posting - click lhe highlighted R in the Aclivity column. If no students have yet applied for the job, the R will nol
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Report hiring a student/graduate - click the P in the Activity column. The P is highlighled when a sludent has been hired for the posling

{1 Page 1 of 1, items 110 1 of 1
Job ID Pasition Title  Position Location Status Post Date Application Deadline Activity
v
7164 Desginer San Francisco Pending 10/21/2015 11/20/2015 PR Close Job
(1] Page 1 of 1, ilems 1 1o 1 of 1
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;F bay area | create posting https://post.craigs1ist.org/k/xpOxﬁN45RGBp_EymszaQ/aXDGs?s=...

Other essential duties as needed and related to the position and visual integrity of KQED.
Credentials/Education Required:
Bachelor's Degree in graphic design.

Knowledge/Experience Required:

1. Minimum 1-2 years of related experience as a designer in a graphic design environment

2. Strong design and production skills for both broadcast motion graphics and print.

3. Well versed with pre-press preparations and ability to create flawless mechanicals for print.

4. Experienced with handling on-site press-checks

5. Ability to manage multiple projects from concept to finish within limited timeframes.

6. Must be a team player, capable of receiving direction from Creative Director, as well as collaborating within groups.
7. Hand rendered and vector base illustration skills preferred.

8. Proficiency in the following graphics applications:

« Current Adobe Creative Suite: InDesign; Illustrator; Photoshop; After Effects (familiarity with working in 3D Environment required)
» Working knowledge in Cinema 4D

Portfolio and reel must demonstrate the following:

« Strong design aesthetics

« Logo and identity systems. Please include examples showing process and iterations for one logo exploration.
« Animated titles and promos

» Video package elements

» Sensitivity to typography

« Strong layout skills ranging from flyers to multi-paged documents

» Ilustration ability

Knowledge/Experience Desired:
Additional experience with Final Cut Pro, Flash

o Principals only. Recruiters, please don't contact this job poster.
o do NOT contact us with unsolicited services or offers

edttext | edtmap | edtimages | publish

Yof2 10/21/2015 11:43 AM
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Requisition: Financial Services Associate

Requisition Owner(s):

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 4/20/15 Reason for Opening: Internal Transfer
Job Code: 377 Replacement for: Eric Gillespie
Title: Financial Services Associate Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filled date: 9/30/15
Workers
Status: Open Filled By: Patricia Moyce
# of openings: 1 Start Date:  11/2115
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

[V 4 Decrement Number of openings by 1
(¥ 4 Change Status of Non-Hired Candidates on O openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

In conjunction with the Financial Services Manager, the purpose of this position is to provide full
service financial management support to all managers and staff of a portfolio of departments and
projects. The FSG Associate is responsible for providing a variety of hands-on services that
support the FSG Manager and customers in a timely and professional manner.

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=3778act=window
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1. Support the procurement process by creating requisitions as needed, receiving goods and
services within the accounting system and distributing Purchase Orders, including terms and
conditions, to vendors for all assigned departments and projects. Ensure sales/use tax is
properly stated on invoices; ensure invoices are mathematically correct and approved by the
responsible managers; and ensure documentation for received good and services are
forwarded to accounts payable for accrual in the accounting system (e.g., packing slip, bill of
lading, receiving log)

2. Collect time sheets for all department personnel, secure supervisor review and approval,
ensure all timesheets are accounted for and submitted to the Payroll Departmentin a timely
manner

3. Collect and review employee expense reports and audit to ensure compliance with all
policies; submit to Financial Services Manager and other appropriate managers for approval

4, Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper
dacumentation within SAP far all material line items

5. Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PO's
are created, coding is correct, and required backup is included

8. Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the
necessary backup to process

7. Coordinate hotel and event registration payment for staff that cannot be completed by
Company Travel Portal.

8. Coordinate with Fixed Asset Accountant to ensure all fixed assets are properly tagged,
tracked, disposed of and recorded properly within the accounting system

9. Provide Financial Services Manager and other staff with research services as needed (e.g.,
payable status, SAP details)

10. Prepare correspondence as directed
11. Provide administrative support to Financial Manager in whatever capacity necessary,
including coordinating meetings
12. Maintain all records in a neat and easily accessible manner
13. Perform other essential duties as assigned
Position Qualifications:
e AA Degree required-- In Finance/Accounting or related field preferred
e 1-2 years of accounting experience with Accounts Payable and Accounts Receivable
o Must have excellent oral and written communication skills with a customer service orientation
e Must have excellent skills in the Microsoft Office Suite including Excel and Word
e Excellent interpersonal skills with ability to work under pressure and meet deadlines
e Ability to coordinate information with various departments and divisions.
Tracking:
Added to system: 4/20/15 11:51 AM ID: 377
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Position Information [Edit]
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Report a Hire

*Job ID: 10214

*Job Title: Financial Services Associate

Organization Name: KQED Inc.
No of Openings:
Work Schedule:
Hours per Week:
Wage/Salary o H
Employment Start Date:
Employment End Date:
*Job Description: Position Summary:

Include the hatirly, menthly, or annual saliry (n US dallars, Unpald
ponitions should be stated,

In conjunction with the Financial Services Manager, the purpose of this position is to provide full
service financial management support to all managers and staff of a portfallo of departments and
projects. The FSG Associate is responsible for providing a variety of hands-on services that support
the FSG Manager and customers in a timely and professional manner.

Essential Functions:

« Suppart the procurement process by greating requlsitions as needed, receiving goods and
sarvices within the accounting system and distributing Purchase Orders, including terms and
conditions, to vendars for all assigned departments and projects. Ensure sales/use tax is properly
stated on invaices; ensure invaices are mathematically correct and approved by the responsible
managers; and ensure documentation for received good and services are forwarded to accounts
payable for accrual in the accounting system (e.q., packing slip, bill of lading, receiving log)

« Collect time sheets for all department personnel, secure supervisor review and approval; ensure
all timesheets are accountad for and submitted to the Payroll Department In a timely manner

« Collect and review employee expense reports and audit to ensure compliance with all policies;
submit to Financial Services Manager and other appropriate managers for approval

« Assist FSG Manager with key entering budget and forecast changes in SAP; ensure proper
documentation within SAP for all material line items

« Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PQ's are
created, coding is correct, and required backup is included

« Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the
necessary backup to process

« Coordinate hotel and event reglstration payment for staff that cannot be completed by Company
Travel Portal.

«» Coordinate with Fixed Asset Accountant to ensure all fixed assets are properly tagged, tracked,
disposed of and recorded properly within the accounting system

« Provide Financial Services Manager and other staff with research services as needed (e.g.,
payable status, SAP details)

» Prepare correspondence as directed

« Provide administrative support to Financial Manager in whatever capacity necessary, including
coordinating meetings

« Maintaln all records in a neat and easily accessible manner

« Perform other essential duties as assigned

*Qualifications: Position Quallfications:

o Af Degree required-- In Finance/Accounting or related field preferred

o 1-2 years of accounting experience with Accounts Payable and Accounts Receivable

o Must have excellent oral and written communication skills with a customer service orientation
« Must have excellent skills in the Microsoft Office Suite including Excel and Word

« Excellent interpersonal skills with ability to work under pressure and meet deadlines

o Ability to coordinate information with various departments and divisions.

+*How to Apply: To apply for the position, please visit: http://ww2.kqed.org/about/jobs/
Online Application Address:

Contact Information
*First Name: Adrianne
Middle Initial:
*Last Name: Cabanatuan
+Address Line 1: 2601 Mariposa Street
Address Line 2;
*City: San Francisco
*State: CA
*Zip: 94110

https://www.myinterfase.com/csueastbay/job.aspx 5/7/2015



Country:

Map of Address Above :
*Waork Phone:

Fax:

*Work Email :

Website URL :

Posting Information
*Job Location:
Job Category:

*Position Type o :
Applicant Type o H
Minimum GPA:

U.S. Work Authorization:
Graduation Start:
Graduation End:

Class Level:

Degrees:

Majors :

Screen by Applicant Types:
Screen by Minimum GPA:
Screen by U.S. Work Authorization:
Screen by Graduation Range:
Screen by Class Level:
Screen by Degrees:

Screen by Majors:

*Post Date:

*Expiration Date:

Show My Contact Info:

Allow applicants to apply threugh
PioneerJobs 6 H

Documant Categories

Document Categories Allow Selection

Resumes

Control Information

United States

Qnline Map

415-553-2307

ACabapatuani@kaed.org
http://www.kqed.org

San Franclsco, CA
Accounting/Auditing
Administrative/Support Services
Full-time Entry Level

Alumni

US Citizen or Eliglble to work WITHOUT visa sponsorship

No
No
No
No
No
No
No
5/7/2015
7/6/2015
No

Document Categorias Require Selection

Resumes

*Status: Pending
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Requisition: Manager, Marketing and Communications

Requisition Owner(s):

Requisition Owners:

Liang, Diana

Cabanatuan, Adrianne

Requisition ‘Information:

Opened Date: 4/22/16 Reason for Opening: Termination
Job Code: 484 Replacement for: Bryce Eberhart
Title: Manager, Marketing and Employment duration: Full time Regular
Communications
Location: KQED - San Francisco Pay range:
EEO job category: (1.2) First/Mid Level Officials Filled date:
& Managers
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

o Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To:  Not currently posted.
Agencies:
Agencies:
Description
Descriptlon:

Position Summary:

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=484&act=window
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Under the leadership of the executive director, this position is responsible for setting
promotional priorities and initiatives for KQED and for managing media relations,
promotions, advertising, and branding on all platforms, including television, radio, print,
outdoor and interactive. These campaigns include institutional and cross-departmental
initiatives, as well as specific broadcast and online properties. The Manager also acts as a
primary media contact for KQED, creates press materials, and oversees relationships with
local and national press contacts.

The Manager supervises one full-time position the communications coordinator, along
with the communications intern. This position works closely with all departments at KQED
and acts as the conduit for information regarding cross-departmental programs and
initiatives. This position works closely with the executive director to manage the
department budget and accounting processes for marketing and communication
initiatives.

Essential Functions:

1. Media Relations
a. Acts as a primary media contact for KQED.

b. Manages relationships with local and national press and is responsible for
pitching stories and scheduling interviews with KQED personnel.

c. Creates and distributes press materials (press releases, photographs and video
reels) for local and national properties.

d. Hires photographers and coordinates photography shoots with KQED staff and
properties.

e. Manages online press room for KQED, press lists, and press release distribution
on database system.

f. Writes and edits corporate communications and descriptions for KQED content
areas, programs and platforms.

g. Manages media relations at local and national events.

h. Edits and distributes communications reports to senior management and
content teams.

2. Marketing and Advertising

a. Assists the executive director in setting promotional priorities and building
marketing, brand, and communications strategy.

b. Serves as project manager on promotional and advertising campaigns for
KQED, KQED News, KQED Bay Area Life and KQED Education.

c. Serves as a key member of the digital marketing team, and oversees
coordination of social media and online promotional activities.

d. Assists the executive director as the creative lead for all promotional, branding,
and advertising campaigns.

e. Manages the implementation of promotions with cross-departmental teams,
external partners and vendors.

f. Manages and executes all trade and paid advertising (for broadcast, printand
online) and acts as the main contact for external advertising buyer.
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g. Oversee creation of promotion items, signage and print collateral.

Knowledge/Experience Required:
1. Bachelor's Degree.

2. Five to seven years of experience in media relations, advertising, marketing, and brand
preferably in the media, news or entertainment industry.

3. Previous supervisory experience.

4. Strong writing, copy editing and creative skills required.

5. Ability to manage multiple projects and cross—departimental teams.
6. Digital Marketing, social media, SEM, and programmatic ads.

7. Strategic thinking for large, long-term projects and attention to detail in execution of PR
and promotional plans.

8. Excellent communications skills (email, phone and in person) for media, general public
and staff.

9. Ability to work under pressure and meet deadlines
10. Experience in leading design processes and knowledge of advertising best practices.
11. Experience in working with photographers in creative and institutional photo shoots.

12. Comprehensive knowledge of Microsoft Office, online databases, and HTML

Tracking:
Added to system: 4/22/16 9:39 AM ID: 484
Last updated: 6/8/16 10:48 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

hitps://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=4848act=window

3/3



412212016

Linkedin Corporation
Llnkedm * 2029 Stlerlin Ct, Mountaln View, CA

94043 USA

Bllled to:
Christiana Ramos

ltem Description

30-day Job Posting (Credit)

Manager, Marketing and Communications
KQED - San Franoclsco Bay Area

Expires May 22, 2018

2 inMall &

https://www.linkedin.com/payments/receipt/2232647841?printReceipt=true

Receipt | LinkedIn

Federal Tax ID: 47-0812023

Date:
Involce W

Rate Quantity

1 Job Credit 1

Subtotal:

Sales tax: 0.00%
Involoe:
Payment:

4/22/2018
2232847841

Price

1 Job Credit

$0.00

$0.00
$0.00
$0.00
$0.00

$0.00
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Requisition: DBA/Complex Query Writer

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date:  10/26/15 Reason for Opening: Resignation

Job Code: 426 Replacement for: Susan Peterson

Title: DBA/Complex Query Writer Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 11/20/15
Status: Final Offer Extended Filled By: Mustafa Hassan
# of openings: 1 Start Date:  12/7/15
Budget Status:
Approvals:
Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

[2] Cabanatuan, Adrianne

Active Hire Controls:

v 4 Decrement Number of openings by 1
<" Change Status of Non-Hired Candidates on 0 openings
Ev g Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:  position Summary:

The position is responsible for maintaining the integrity of and supporting the productive use of our current
and future business data systems (e.g. Salesforce/NGO Connect, Elogua, Omniscope). A crucial role of the
DBA position is to develop and maintain strong partnerships with the Salesforce Administrator and business
units to.ensure data outputs are delivered effectively and efficiently.

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=426&act=window 13
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The DBA is responsible for applying Salesforce & Eloqua data and functionality to address the business
needs of KQED fundraisers in the Membership and Development departments. Major tasks include creating,
modifying and scheduling of production queries, outputs, and reports. The position also partners with the
Salesforce Administrator to configure and manage AP integration and functionality between internal and
external data systems.

Essential Functions:

1. Perform database monitoring, maintenance, reorganizations, resource management, schema
management, and capacity planning across the organization.

2. Primary complex query and report creation for Development and Membership.
. Assignment and tracking progress of tasks to other IT staff and vendors as required.

3. Works closely with the business area owners to identify and resolve any data hygiene issues.
4. The DBA will also be involved in building and maintaining KQED's data warehousing/ETL solutions.

5. Lead and manage Salesforce queries:

+ Work with Membership and external vendors to ensure that monthly membership publications files are
provided in a timely and correct manner.

+ Manage campaign creation and generation of files for multiple direct mail marketing campaigns for MWI
Direct and Carl Bloom Associates

« Manage generation of files for renewal solicitations and other campaigns, resolve file problems when they
occur.

. Manage ad hoc query requests from Membership, Development, and other departments.

+ Implement & manage data queries, sync, import and export between Salesforce & Eloqua, and identify
and resolve Eloqua data issues.

« Manage nightly charge processing operations; identify and resolve problems in this process.

. Manage quarterly NCOA (change of address) process.

6. Manage nightly charge processing operations; identify and resolve problems in this process.

7. Partner with the Salesforce Administrator to manage all Salesforce imports and exports.

Knowledge/Experience Desired

1. Strong working knowledge of SQL

2. Experience developing & managing complex queries a plus

3. Proven experience with large Salesforce data sets a plus

4. B.S. degree in Computer Science or IT, or equivalent work experience

5. Excellent interpersonal and communication skills in both oral and written English. Must be able to
communicate effectively and confidently with users, management, vendors & consultants.

6. Strong facilitation skills. Must be able to elicit requirements from various personalities across the
organization.

7. Detall oriented & diligent with repetitive tasks.

-

hitps://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=426&act=window
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Tracking:
Added to system: 10/26/15 4:52 PM ID: 426
Last updated: 11/30/15 11:23 AM
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CL SF bay area > san francisco > jobs > software/qa/dba/etc

DBA/Complex Query Writer (potrero hill)

compensation: Competitive

employment type: full-time

non-profit organization

Position Summary:

The position is responsible for maintaining the integrity of and supporting the productive use of our current and future
business data systems (e.g. Salesforce/NGO Connect, Eloqua, Omniscope). A crucial role of the DBA position is to
develop and maintain strong partnerships with the Salesforce Administrator and business units to ensure data outputs

are delivered effectively and efficiently.

The DBA is responsible for applying Salesforce & Eloqua data and functionality to address the business needs of
KQED fundraisers in the Membership and Development departments. Major tasks include creating, modifying and
scheduling of production queries, outputs, and reports. The position also partners with the Salesforce Administrator to
configure and manage API integration and functionality between internal and external data systems.

Essential Functions:

1. Perform database monitoring, maintenance, reorganizations, resource management, schema management, and
capacity planning across the organization.

2. Primary complex query and report creation for Development and Membership.
«Assignment and tracking progress of tasks to other IT staff and vendors as required.

3. Works closely with the business area owners to identify and resolve any data hygiene issues.

4. The DBA will also be involved in building and maintaining KQED's data warehousing/ETL solutions.

5. Lead and manage Salesforce queries:
«Work with Membership and external vendors to ensure that monthly membership publications files are provided in a

timely and correct manner.
«Manage campaign creation and generation of files for multiple direct mail marketing campaigns for MWI Direct and

Carl Bloom Associates
«Manage generation of files for renewal solicitations and other campaigns, resolve file problems when they occur.

*Manage ad hoc query requests from Membership, Development, and other departments.
«Implement & manage data queries, sync, import and export between Salesforce & Eloqua, and identify and resolve

http://sfbay.craigslist.org/sfc/sof/5289488793.html 10/28/2015
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Eloqua data issues.

sManage nightly charge processing operations; identify and resolve problems in this process.
*Manage quarterly NCOA (change of address) process.

6. Manage nightly charge processing operations; identify and resolve problems in this process.

7. Partner with the Salesforce Administrator to manage all Salesforce imports and exports.

Knowledge/Experience Desired:

1. Strong working knowledge of SQL

2. Experience developing & managing complex queries a plus

3. Proven experience with large Salesforce data sets a plus

4. B.S. degree in Computer Science or IT, or equivalent work experience

5. Excellent interpersonal and communication skills in both oral and written English. Must be able to communicate
effectively and confidently with users, management, vendors & consultants.

6. Strong facilitation skills. Must be able to elicit requirements from various personalities across the organization.
7. Detail oriented & diligent with repetitive tasks.

To apply for this position, please visit: http://ww2.kqed.org/about/jobs/

- Principals only. Recruiters, please don't contact this job poster.
» do NOT contact us with unsolicited services or offers
+ OK to highlight this job opening for persons with disabilities

——No contact info?
if the poster didn't include a phone number, email, or

other contact info, craigslist can notify them via email.

© 2015 craigslist help safety privacy feedback cljobs terms about mobile

http://sfbay.craigslist.org/sfc/s0f/5289488793.html 10/28/2015
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Requisition: Product Manager

Requisition Owner(s):

Requisition Owners:  Liang, Diana

'Requisition Information:
Opened Date: 3/13/15 Reason for Opening:
Job Code: 367 Replacement for:

Title: Product Manager Employment duration: Full time Regular

Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Resumes being reviewed by HR Filled By:
# of openings: 2 Start Date:

Budget Status:

Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

The KQED product group spearheads the development of digital experiences across responsive web and
native mobile apps. We work with urgency and passion to create content-centric experiences that inform,
educate, and inspire our audiences.

Our next Product Manager brings expertise creating successful end-to-end experiences by considering all
facets of a product; from content strategy to format (with an emphasis on journalistic audio and video),
platform (especially mobile), and audience engagement across the spectrum, from casual consumers to
members.

The Product Manager is responsible for product planning, execution, and evaluation throughout the product
lifecycle, including: gathering and prioritizing product and user requirements, defining the product vision, and
working closely with editorial, engineering, marketing, and revenue (corporate support, foundations,
membership) to ensure key performance indicators (KPIs) are met. The Product Manager's job also
includes ensuring that the product fits into the entire product portfolic and supports the company's overall
strategy and goals.

« Drive the end-to-end product lifecycle process, including:

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=3678act=window
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. Conduct and participate in audience research (interviews, surveys, testing, observation) to drive the
creation and positioning of products.

- Run beta and prototype programs for early-stage and existing product enhancements to determine
viability and feasibility.

« Collaboratively define the product strategy with editorial, technology and management teams.

« Manage upgrades to strategic legacy products into new mediums or distribution opportunities such
as NPR One, mobile apps, and over the top television products.

. Deliver Product Requirements documentation with prioritized features and corresponding
justification.

« Create, document, set and manage project timelines and deadlines.

« Work with technical and user experience teams to ensure successful build-out of features and
functions.

» Coordinate marketing in support of product.

« Serve as the business owner of the assigned product portfolio, including:

» Research and set KPls and work to ensure they are met.

« Explore monetization opportunities (corporate support and membership).

« Analyze potential partnerships and vendors for the product that amplify opportunities and manage
those relationships.

« Own the product roadmap detailing priorities for features, bug fixes, incremental improvements and
iterative development features.

« Act as a product evangelist within the company including training and educating staff and other
stakeholders.

. Research and create the business case to obtain approval for new products and enhancements.

« Have expertise in some -- and proficiency in all -- of the following areas:

o Audience engagement, retention, and customer relationship management (CRM)

o Storytelling and journalistic content

o Audio and video content, streaming and on-demand, and audience habits.

o Mobile platform and apps

Knowledge/Experience Required:

« 3+vyears relevant online work experience leading digital media product development in a Product
Management or similar role.

. Demonstrated success defining and launching excellent human-centric products.

. Examples and at least one sample of an effective product document (i.e., product roadmap) delivered in
the past.

. Experience leveraging digital analytics (i.e., Google Analytics, CrazyEgg, Optimizely) for tracking product
goals.

. Excellent written and oral communication skills. Proven ability to present/demo complex ideas and
products to a large group, author compeliing, public-facing product materials, and work directly with
clients and executives.

« Proven ability to influence cross-functional teams without formal authority.

« Understanding of the creative process in a collaborative environment; ability to incorporate both internal
stakeholder and user feedback; team player in a fast-paced work environment, always showing respect
for the diverse constituencies KQED serves.

« Strong organizational skills and ability to work under tight deadlines; ability to multitask and self-manage
the deadlines of competing projects.

« Excellent written and verbal communication skills

« High degree of comfort with various project management tools such as Jira, Basecamp, Asana or similar
as well as lllustrator, Omnigraffle, Balsamic or other wireframing tools.

Knowledge/Experience Desired

« Background in news media or journalism preferred.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=367&act=window
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« Experience with agile software development and lean startup methodology a plus.
+ Knowledge of fundamental web technologies such as PHP, JavaScript, MySQL.

=« Ability to draft early wireframes to mockup ideas and test.

« Familiarity with radio and/or television station digital operations a plus.

« Bachelor's degree (MBA preferred).

Tracking:
Added to system: 3/13/15 10:46 AM ID: 367
Last updated: 9/28/15 10:39 AM
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SF bay area craigslist > san francisco > jobs > software/qa/dba/etc > create posting [ logged in as dilang@kqed.org 1 [ logout ]
Your posting will expire from the site in 30 days. [ Posting As: Koeb]
Description Price

Product Manager
SF bay area > city of san francisco > potrero hill > software/qa/dba/etc  $75.00 USD
Total amount charged:  $75.00 USD

this is an unpublished draft. publish

edittext editmap editimages |

CL SF bay area > san francisco > jobs > software

reply below Posted: geconds ago

Product Manager (potrero hill)

( \
lIL i |y
© craigslist - Map data ® QpenSlireetivap

2601 Mariposa Street
(guagle map) (vahoo map)

compensation: Competitive

non-profit organizatlon

Want to be part of a product team driving the future of journalism across digital platforms? ,

Almost half of Bay Area residents use KQED Public Media each week -~ more than 2,5 million across radio, television, online and mobile ~-and our
audience is growing. Be at the nexus of innovation and impact where we build indispensible editoriel products and experiences that help make a

difference in people's lives.

| The KQED product group spearheads the development of digital experiences across responsive web and native mobile apps. We work with urgency
and passion to create content-centric experiences that inform, educate, and inspire our audiences.

Our next Product Manager brings expertise creating successful end-to-end experiences by considering all facets of a product; from content strategy
to format (with an emphasis on journalistic audio and video), platform (especially mobile), and audience engagement across the spectrum, from
casual consumers to members.

‘

The Product Manager is responsible for product planning, execution, and evaluation throughout the product lifecycle, including: gathering and
prioritizing product and user requirements, defining the product vision, and working closely with editorial, engincering, marketing, and revenue
(corporate support, foundations, membership) to ensure key performance indicators (KPIs) are met. The Product Manager's job also includes
ensuring that the product fits into the entire product portfolio and supports the company's overall strategy and goals.

KQED's mission is to help people be more. And that's not just our members, it's everyone we reach including our talented staff.

of2 3/17/2015 1:18 PM
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of 2

Why KQED:

You'll bring a human-centered approach to our products and experience the thrill of delighting some of the most fiercely loyal, smart and demanding’
users you'll ever meet.

You'll work with journalists and business people, designers and developers, radio reporters and television producets, audiences and members to
transform the future of public media.

You'll help build and advance KQED's website, mobile apps, digital video and audio experiences, and social media products that et the standard for
the entire public media industry.

You'll get to participate in Matter.ve, KQED's stast-up accelerator that is building the future of media, through boot camps, clientuser feedback
sessions, and design reviews,

You'll work in our television and radio broadeast station in the heart of the Mission district. We have a shuttle from BART fo the station and a bus
stop out front, We offer competitive benefits and salary, and support a diverse and inclusive work environment.

Please apply online at: http://www.kqed.org/about/jobs/

¢ Principals only. Reoruiters, please don't contact thie Job poster.

o do NOT contact us with unsolicited eervices or offers R
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Requisition: Learning and Evaluation Manager, Education

Requisition Owner(s):

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 5/21/15 Reason for Opening: New Position
Job Code: 386 Replacement for:
Title: Learning and Evaluation Employment duration: Full time Regular
Manager, Education
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 8/6/15
Status: Filled Filed By: Denise Sauerteig
# of openings: 1 Start Date:
Budget Status:

Approvals:

Requisition Approvers:

[11 Liang, Diana

Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v Decrement Number of openings by 1
(¥ Change Status of Non-Hired Candidates on 0 openings
(v Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

KQED Education enhances learning experiences through media including video,

: interactives, self-paced modules, and youth media making. We strive to use our media
afig=» expertise to inspire and engage learners through the innovative application of media-
based technologies and instructional strategies.

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=386&act=window 1/4
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The Manager of Learning and Evaluation is a results-oriented professional with a
successful track record of building an organizational culture of routinely using data to
improve programs, performance and outcomes and experience in leading, conducting
and reporting on evaluation activities.

This position will be responsible for managing KQED Education’s new performance
measurement systems and processes, for promoting the practice of using data as a critical
tool for program modification and improvement and for ensuring that the appropriate
analyses and reports are prepared and disseminated to meetinternal and external
reporting and compliance requirements.

Knowledgeable about measuring education and media impact, the Manager of Learning
and Evaluation reports to the Director of Education and Media Learning, supervises the
Learning and Evaluation Specialist, works closely with the Education and the Audience
Insights and Analytics group and serves as the primary resource around data,
performance management and evaluation priorities.

The Manager of Learning and Evaluation understands the power of thoughtful data
collection and analysis for internal and external systems change. He/She will ensure that
data is routinely collected and reviewed to support management and staff to make certain
that program implementation meets quality, fidelity and accountability standards and is
based on robust research relevant to KQED's work. This position requires an individual
with deep practical experience and the capacity to infuse and sustain a data- and
evidence-based culture of learning and continuous improvement.

» Leads and manages the data and evaluation functions and practices.

o Designs, facilitates and supports routine practices and training to promote and
ensure the use of data to improve program implementation, modifications,
accountability and outcomes across the organization and program sites.

e Develops, manages and refines data collection, analyses and reporting tools and

instruments for department.

¢ Establishes and implements comprehensive standards, policies, procedures and
training to support efficient, accurate and timely data tracking and to ensure data
quality and integrity, including reliability and validity.

s OQversees the timely completion and dissemination of external reports to meet, public
and private funder and compliance requirements.

e Designs, prepares and updates regular reporting tools (e.g. quarterly dashboards) to
keep management, Board and external partners informed around key performance

metrics.

. Collaborates with Audience Insights and Analytics group on strategies and tools for
best ways to track and evaluate engagement with target audiences; organizes
collection and reporting of metrics with Education program manager.

e Hires, trains, develops and supervises and evaluates learning and evaluation staff,

interns and/or volunteers.

Research and Evaluation

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=386&act=window
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. Leads evaluation activities; collaborates with managers and external
consultantsfevaluators to support the design and implementation of ongoing rigorous
evaluation studies focused on KQED Education's formative and summative
evaluation questions.

e Develops, manages, and maintains a user-friendly and up-to-date repository of
internal and external research, evaluation findings, historical data analyses, articles
and resources on fopics relevant to KQED Education including but not limited to:
digital media and learning, new media literacies, professional learning, youth civic
engagement, STEM learning (formal and informal), arts education, environmental

education and education technology.

« Effectively communicates, in writing and orally, evaluation findings and reports in
formats suitable for internal and external audiences including project staff, partners,
funders, and other stakeholders

» Utilizes evaluation findings and recommendations to build a case for systems change

in education.

o Disseminates research, anaiytic reports and relevant data, including emerging
findings to support staff and program improvement.

Data Management

. Fully responsible for the management, operations, troubleshooting and upgrading of
the department'’s data collection and management systems.

e Develops routine and specialized trainings and provides technical assistance to
ensure that staff across the organization and program sites are fully trained and able
to access and utilize key database tools and reports.

Other duties as assigned.

Credentials/Education Required:

» PhD in a related field

Knowledge/Experience Required:

« Minimum of five years of experience in program evaluation with demonstrated
responsibility for managing and leading complex data management, research and
evaluation projects

e Knowledge of social science, education and media impact research and evaluation

methodologies

e Excellent communication and interpersonal skills with the ability to communicate
sophisticated technical data into accessible, actionable and meaningful information

for decision-making and program improvement

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView. jsp?id=386&act=window

3/4
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o Skilled researcher, writer and presenter for multiple internal and external audiences
e Highly organized and experienced with operations management

e Strategic and analytical thinker who can utilize findings for recommendations for

improvement
= Staff management

« Proficiency in data base management, statistical analysis programs, online survey
tools, Microsoft Office Suite.

Tracking:
Added to system: 5/21/159:17 AM ID: 386
Last updated: 9/11/15 2:37 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=386&act=window
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Learning and Evaluation Manager Page 1 of 3

Back To Job Paosting

Job Posting ) B

‘ Job ID: 23886234 Job Function: Evaluation
Position Title: Learning and Evaluation Manager Entry Level: No
Organization Name: KQED Job Duration: Indefinite |
Location(s):  San Francisco, California, 94110, United |
‘ States !

CONTACT INFORMATION
Contact Person: -- Phone: --
Email Address: -- Fax: -

Apply URL: http://iww2.kged.org/about/jobs/

| Job Description

Position Summary:

KQED Education enhances learning experiences through media including video, interactives, self-paced
modules, and youth media making. We strive to use our media expertise to inspire and engage learners
through the innovative application of media-based technologies and instructional strategies.

The Manager of Learning and Evaluation is a results-oriented professional with a successfui track record of
building an organizational culture of routinely using data to improve programs, performance and outcomes
and experience in leading, conducting and reporting on evaluation activities.

This position will be responsible for managing KQED Education's new performance measurement systems
and processes, for promoting the practice of using data as a critical tool for program modification and
improvement and for ensuring that the appropriate analyses and reports are prepared and disseminated to
meet internal and external reporting and compliance requirements.

Knowledgeable about measuring education and media impact, the Manager of Learning and Evaluation
reports to the Director of Education and Media Learning, supervises the Learning and Evaluation Specialist,
works closely with the Education and the Audience Insights and Analytics group and serves as the primary
resource around data, performance management and evaluation priorities.

The Manager of Learning and Evaluation understands the power of thoughtful data collection and analysis
for internal and external systems change. He/She will ensure that data is routinely collected and reviewed to
support management and staff to make certain that program implementation meets quality, fidelity and
accountability standards and is based on robust research relevant to KQED's work. This position requires
an individual with deep practical experience and the capacity to infuse and sustain a data- and evidence-
based culture of learning and continuous improvement.

Essential Functions:

Operational Management

. Leads and manages the data and evaluation functions and practices.

- Designs, facilitates and supports routine practices and training to promote and ensure the use of
data to improve program implementation, modifications, accountability and outcomes across the
organization and program sites.

- Develops, manages and refines data collection, analyses and reporting tools and instruments for
department.

. Establishes and implements comprehensive standards, policies, procedures and training to support
efficient, accurate and timely data tracking and to ensure data quality and integrity, including
reliability and validity.

http://careers.aera.net/r/functions/printjob.cfm?site_id=557&jb=23886234 512172015
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« Oversees the timely completion and dissemination of external reports to meet, public and private

funder and compliance requirements.

+ Designs, prepares and updates regular reporting tools (e.g. quarterly dashboards) to keep

management, Board and external partners informed around key performance metrics.

Collaborates with Audience Insights and Analytics group on strategies and tools for best ways to
track and evaluate engagement with target audiences; organizes collection and reporting of metrics
with Education program manager.

Hires, trains, develops and supervises and evaluates learning and evaluation staff, interns and/or

volunteers.

Research and Evaluation

« Leads evaluation activities; collaborates with managers and external consultants/evaluators to

support the design and implementation of ongoing rigorous evaluation studies focused on KQED
Education’s formative and summative evaluation questions.

- Develops, manages, and maintains a user-friendly and up-to-date repository of internal and external

research, evaluation findings, historical data analyses, articles and resources on topics relevant to
KQED Education including but not fimited to: digital media and learning, new media literacies,
professional learning, youth civic engagement, STEM learning (formal and informal), arts education,
environmental education and education technology.

- Effectively communicates, in writing and orally, evaluation findings and reports in formats suitable for

internal and external audiences including project staff, partners, funders, and other stakeholders
Utilizes evaluation findings and recommendations to build a case for systems change in education.
Disseminates research, analytic reports and relevant data, including emerging findings to support

staff and program improvement.

Data Management

Fully responsible for the management, operations, troubleshooting and upgrading of the

department’s data collection and management systems.
Develops routine and specialized trainings and provides technical assistance to ensure that staff

across the organization and program sites are fully trained and able to access and utilize key
database tools and reports.

Other duties as assigned.
Credentials/Education Required:

Master's degree or higher in related field

Knowledge/Experience Required:

Minimum of five years of experience in program evaluation with demonstrated responsibility for
managing and leading complex data management, research and evaluation projects

Knowledge of social science, education and media impact research and evaluation methodologies
Excellent communication and-interpersonal skills with the ability to communicate sophisticated
technical data into accessible, actionable and meaningful information for decision-making and
program improvement

Skilled researcher, writer and presenter for multiple internal and external audiences

Highly organized and experienced with operations management

Strategic and analytical thinker who can utilize findings for recommendations for improvement

- Staff management

http://careers.aera.net/t/functions/printjob.cfm?site_id=557&jb=23886234
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. Proficiency in data base management, statistical analysis programs, online survey tools, Microsoft

Office Suite.
» Master's degree in related field

To apply for this position, please visit: http://ww2.kged.org/about/jobs/

Edit Job Posting |

http://careers.aera.net/r/functions/printjob.cfm?site_id=557&jb=23886234 5/21/2015
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Requisition: Digital Web Producer, Science

Requisition Owner(s):

Location:

EEQ job category:
Status:

# of openings:

Budget Status:

Science

KQED - San Francisco
(2) Professionals
Final Offer Extended

1

Pay range:
Filled date:
Filled By:

Start Date:

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 5/11/15 Reason for Opening:
Job Code: 384 Replacement for:
Title: Digital Web Producer, Employment duration: Full time Limited Term

9/2115

Elliott Kennerson

Approvals:

Requisition Approvers:

[1] Liang, Diana

Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(v Decrement Number of openings by 1
(v 4 Change Status of Non-Hired Candidates on 0 openings
(v 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=384&act=window

Position Summary:

The:Digital Web Producer, Science produces, edits and shoots high-quality video
segments for the KQED Science web video series Deep Look for distribution on
the web and social media. This producer position place an emphasis on editing

113
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tasks and participates in all aspects of video production - from initial concept,
research and writing, field production to obtaining third party materials, rights
clearance, editing, sound design and media management. in addition to producing
segments, this position serves as the primary offline editor for other producers
segments. The Digital Web Producer, Science may be involved in developing,
collaborating upon and pitching new science properties for KQED Science.

This position must have excellentproducing, editing, A/V media production,
cinematography, and writing skills. The ideal candidate is an experienced producer
with a background in the coverage of science, video workflow and online
production. Proven collaboration skills are essential in regards to working with
KQED science team members, across KQED departments and with community
partners,

This is a full-time limited term position.

Essential Functions:

Develops story ideas and treatments.

Scouts locations and pre-interviews subjects.

Performs off-line editing, sounds design, packaging, transcoding, and media
management.

Writes scripts.

Produces in the field as well as on site.

Shoots UHD/HD video, records audio, for Deep Look video productions as
needed.

Lights subjects, locations, and objects as needed.

Obtains additional visuals and footage as needed.

Secures rights clearances.

Produces web story pages and all assets for Web publication.

Promotes stories by posting on social media and strategizing with KQED
Science social media team to build audience for content.

Secures releases, information for show cue sheets and updates for show
binders.

Prepares segment thumbnail images, animated .gifs and any other related
assets. Meets segment deliverables within budget and deadlines.

Improves and documents media workflows pertinent to video production.
Work with animators, illustrators and composers on additional media elements
as needed.

Provide editorial input on web video series. Initiates and maintains connections
in the Science community and relationships with collaborators across KQED
departments.

Helps liaison with other public media science properties to foster partnership
and collaboration opportunities.

Performs other web duties as assigned.

Knowledge/Experience Required:

Bachelor's Degree preferred or equivalent story gathering, editing and/or
production experience.

Minimum of three years experience as Producer or Field Producer in media,
preferably public media or through other informal science institutions.
Experience in producing science & environment related programs preferred.
Ability to work collaboratively and cooperatively with the KQED Science and
Environment team. )
Experience in producing high-quality video segments in quick turnaround
situation.

https://chp.tbe.taleo.netichp01/ats/requisitions/RequisitionView.jsp?id=384&act=window
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. Extensive experience in field shooting, preferably with small-format equipment.

. Excellent communications skills a must.

. Familiarity with science and environment community in the Bay Area.

. Ability to represent KQED to the science and environment community, other
institutions, and the general public.

. Proven ability as a producer-editor to research topics for story development,
write / co-write short format science scripts with factual integrity that move,
surprise, dazzle, engage.

« Proven ability to edit, with limited supervision, both fong and short format
documentary style segments in Adobe Creative Suite.

. Experience trouble shooting edit issues, transcoding media, performing minor
color correcting, and media archiving.

. Demonstrated ability to set up, light, record audio and shoot video for short and
long format documentary style segments.

. Experience with a wide range of cameras, lenses and related equipment with an
emphasis on macro photography.

« Experience with social media and web distribution.

. Knowledge of basic journalistic editorial principles, ethics and standards.

. A passion for and demonstrable experience covering the sciences — particularly
in the Bay Area.

. Demonstrable collaboration skills and experience cultivating sources and
partnerships.

Knowledge/Experience Desired:

« A compelling visual style and personal voice.

. Expertise as a still photographer.

Experience with social media.

. Experienced with web publishing procedures and CMS systems or blogging
software (WordPress preferred).

Credentials/Education Required:

. B.A./B.S. degree in applicable field (documentary filmmaking, science
communication, media production) required.
. 3-5 years of experience producing video for online or other media outlets

required.

Tracking:
Added to system: 5/11/15 3:57 PM ID: 384
Last updated: 9/11/15 2:37 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=384&act=window
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Digital Web Producer, Science Page 1 of 2

CL SF bay area > san francisco > jobs > tv/film/video/radio

Digital Web Producer, Science (potrero hill)

compensation: Competitive

non-profit organization

Position Summary:

The Digital Web Producer, Science produces, edits and shoots high-quality video segments for the KQED Science web video series Deep Look for
distribution on the web and social media. This producer position place an emphasis on editing tasks and participates in all aspects of video production -
from initial concept, research and writing, field production to obtaining third party materials, rights clearance, editing, sound design and media
management, In addition to producing segments, this position serves as the primary offline editor for other producers segments. The Digital Web
Producer, Science may be involved in developing, collaborating upon and pitching new science properties for KQED Science.

This position must have excellent producing, editing, A/V media production, cinematography, and writing skills. The ideal candidate is an experienced
producer with a background in the coverage of science, video workflow and online production. Proven collaboration skills are essential in regards to
working with KQED science team members, across KQED departments and with community partners.

This is a full-time limited term position.

Essential Functions:

*Develops story ideas and treatments.

«Scouts locations and pre-interviews subjects.

+Performs off-line editing, sounds design, packaging, transcoding, and media management.

*Writes scripts.

*Produces in the field as well as on site.

«Shoots UHD/HD video, records audio, for Deep Look video productions as needed.

+Lights subjects, locations, and objects as needed.

+Obtains additional visuals and footage as needed.

*Secures rights clearances.

«Produces web story pages and all assets for Web publication.

+Promotes stories by posting on social media and strategizing with KQED Science social media team to build audience for content.
«Secures releases, information for show cue sheets and updates for show binders.

«Prepares segment thumbnail images, animated ,gifs and any other related assets. Meets segment deliverables within budget and deadlines.
«Improves and documents media workflows pertinent to video production.

«Work with animators, illustrators and composers on additional media elements as needed.

«Provide editorial input on web video series. Initiates and maintains connections in the Science community and relationships with collaborators across
KQED departments.

«Helps liaison with other public media science properties to foster partnership and collaboration opportunities.

+Performs other web duties as assigned.

Knowledge/Experience Required:

Bachelor's Degree preferred or equivalent story gathering, editing and/or production experience.

+Minimum of three years experience as Producer or Field Producer in media, preferably public media or through other informal science institutions.
*Experience in producing science & environment related programs preferred.

+Ability to work collaboratively and cooperatively with the KQED Science and Environment team.

«Experience in producing high-quality video segments in quick turnaround situation.

+Extensive experience in field shooting, preferably with small-format equipment.

http://stbay .craigslist.org/sfc/tfr/502069004 1.html 5/11/2015
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«Excellent communications skills a must.

Familiarity with science and environment community in the Bay Area.

- Ability to represent KQED to the science and environment community, other institutions, and the generat public.

*Proven ability as a producer-editor to research topics for story development, write / co-write short format science scripts with factual integrity that
move, surprise, dazzle, engage.

«Proven ability to edit, with limited supervision, both long and short format documentary style segments in Adobe Creative Suite.
«Experience trouble shooting edit issues, transcoding media, performing minor color correcting, and media archiving.
Demonstrated ability to set up, light, record audio and shoot video for short and long format documentary style segments.
«Experience with a wide range of cameras, lenses and related equipment with an emphasis on macro photography.

«Experience with social media and web distribution.

-Knowledge of basic journalistic editorial principles, ethics and standards.

«A passion for and demonstrable experience covering the sciences -~ particularly in the Bay Area.

-Demonstrable collaboration skills and experience cultivating sources and partnerships.

Knowledge/Experience Desired:

A compelling visual style and personal voice.

*Expertise as a stil! photographer.

*Experience with social media.

«Experienced with web publishing procedures and CMS systems or blogging software (WordPress preferred).

Credentials/Education Required:
B.A./B.S. degree in applicable field (documentary filmmaking, science communication, media production) required.
+3-5 years of experience producing video for online or other media outlets required.

To apply for the position, please visit: hitp://ww2.kqed.org/about/jobs

+ Principals only. Recruiters, please don't contact this job poster.
« do NOT contact us with unsolicited services or offers
- OK to highlight this job opening for persons with disabilities

——No contact info?
if the poster didn't include a phone number, email, or

other contact info, craigslist can notify them via email.

© 2015 craigslist help safety privacy feedback cl jobs terms about mobile

http://stbay.craigslist.org/sfc/tfr/502069004 1. html 5/11/2015
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Requisition: Director, Facilities Services

Requisition Owner(s):

Requisition Owners: Liang, Diana

Requisition Information:

Opened Date: 4/9/15 Reason for Opening: Resignation
Job Code; 376 Replacement for: Michael Welch
Title: Director, Facilities Services Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (1.2} First/Mid Level Officials & Filled date: 7/24/15
Managers
Status: Filled Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

[V g Decrement Number of openings by 1
" Change Status of Non-Hired Candidates on 0 openings
v Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description; -
P Position Summary:

If you are looking for a rewarding career where you can make a
difference, KQED is the place for you. We are looking for energetic,
passionate and career-minded people to join our team and help grow
our business.

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=3768&act=window
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Administers and directs the Engineering and Building Maintenance
programs within the scope of the NABET contract. Also coordinates
construction and renovation programs while working under the
direction of KQED’s Executive Director, Facilities and CTO.

Incumbent is guided by thorough knowledge of engineering and
construction principles, practices and procedures, applicable laws
and government regulations, principles of management and
supervision and procedures and policies of departments and facility.

Responsibilities:

. Plans, organizes, and controls functions and activities of all support
services under the scope of the contract.

. Reviews and evaluates existing programs, services, policies and
procedures.

. Develops, recommends to Executive Director, Facilities and
implements or guides implementation of new and/or modified
programs, services, policies and/or procedures.

. Meets Executive Director, production, administrative, and
supervisory staff, as well as community groups, agencies,
contractors, architects, and engineers to plan, organize, coordinate,
and/or communicate programs, services, policies and/or
procedures.

. Monitors flow and quality of work to assure timely completion of
workload and adherence to facility’s standards and regulations.

. Insures adequate inventories of supplies and approved requisitions
for equipment, supplies, etc., as authorized.

. Prepares and manages departmental budgets, including utilities
energy savings program.

. Prepares and maintains a variety of departmental records and
reports.

. Manages and insures compliance with all applicable city, state, and
federal rules and regulations including CAL-OSHA, Bay Area
AQMD, etc.

. Performs a variety of supervisory functions.

. Assigns work to staff.

. Monitors work performance and prepares and/or reviews
performance evaluations for assigned personnel.

. Approves vacation and holidays.

. Orients new employees and provides on-the-job training to
assigned personnel.

. Resolve complaints and disciplines employees, as required.

. Interviews applicants and recommends qualified individuals for hire.

. Informs employees of salient features of facility’s personnel and
employee relations programs and answers questions regarding it or
refers them to appropriate sources for additional information.

. Plans, coordinates, and monitors construction and development of
physical facilities.

. Reviews, evaluates, and recommends approval of plans for
construction.

hitps://chp.tbe taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=376&act=window

213



3/17/2017 Taleo Busiress Edition ~ Premium

. Advises on structural changes and additions and/or modifications to
buildings.

. Interviews independent contractors to receive and analyze bids,
including blueprint analysis of proposed changes.

. Submits bids and recommendations to administration for
consideration.

. Serves as liaison with contractors, architects, engineers, and
material and equipment suppliers.

. Negotiates with outside vendors for preferred agreements.

. Responsible for grounds care.

. Responsible for in-house fire response team.

. Performs other services and duties, as delegated, and serves on a
variety of facility committees as required by administration.

Qualifications

. Bachelor’s degree in engineering (or related fields) preferred.

. 5 years responsibility at a director level in areas of engineering,
maintenance, and construction in an enterprise institution.
Experience in a Media organization is a plus.

. Excellent budgeting, accounting systems and departmental
procedure development.

. Should have proficiency in Microsoft Excel, Word, and Outlook.

. Ability to meet deadlines and make sound decisions, sometimes
under stress.

. Work whatever hours are necessary to maintain facility in a safe
manner including nights and weekends.

. Ability to read, comprehend, and transmit complicated detailed
instructions orally and in writing.

. Able to operate departmental equipment.

Tracking:
Added to system: 4/9/15 3:15 PM ID: 376
Last updated: 7/24/15 4:04 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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nvoice 2609868653 | LinkedIn https://www.linkedin.com/secure/purchasenstory v4vdisplayUrder=«...

: LinkedIn Corporation
Linked ing 2029 Stierlin Ct, Mountain View, CA 94043 USA
Invoice 2609868653 Federal Tax ID; 47-0912023
Billed To: Diana Liang Date: 4/10/2015
invoice Total: us$0.00
Item Description Quantity  Rate Price
1 30-day Job Posting (Credit) 1 1 Job 1 Job
o Director, Facilities Services Credit Credit

¢ KQED, Inc - San Francisco Bay Area
¢ Expires May 10, 2015

2 Profile Matches - US$0.00
» For Director, Facilities Services
o 24 profile matches + 5 free InMails

Total Purchases: US$0.00
Invoice Total: US$0.00 y
Payment: US$0.00
Balance: Us$0.00

of 1 4/10/2045 9:39 AM
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Requisition: Education Program Assistant

Requisition Owner(s):

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 8/10/15 Reason for Opening: New Position
Job Code: 394 Replacement for:
Title: Education Program Assistant Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filled date: 9/28/15
Workers
Status: Resumes being reviewed by HR Filled By: Jessica Tariton
# of openings: 1 Start Date:  10/5/15
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(¥ 4 Decrement Number of openings by 1
[V 4 Change Status of Non-Hired Candidates on 0 openings
(¥ 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

KQED Education enhances learning experiences through media including video,
interactives, self-paced modules, and youth media making. We strive to use our media
expertise to inspire and engage learners through the innovative application of media-based
technologies and instructional strategies.

https://chp.tbe taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=394&act=window
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The Program Assistant serves as the administrative hub of the KQED Education
department, providing both general and directed support to the staff and management. The
KQED Education Program Assistant is responsible for managing the office needs and
support services. This position is responsible for coordinating the KQED Education
internship training program. The assistant provides staff with information and supplies,
directs employees through various administrative processes, maintains databases,
coordinates office events and the annual staff retreat, and completes special projects as
necessary, such as creating documents and presentation materials. The position requires
a self-directed, proactive individual, capable of efficient multi-tasking and thoughtful
oversight with little supervision.

Essential Functions:

1. Coordinates, organizes, updates and utilizes department information systems and data
sites; trains staff in utilizing these and other digital tools for sharing documents and
procedures.

2. Schedules social media posts. Collects and tracks performance metrics; prepares Key
Performance Indicators reports to share with Education and Development departments.

3. Ingests digital content into the PBS Leaming Media library. Coordinates PBS Leaming
Media mailing list and pulls reports as necessary.

4. Coordinates contract process and purchase requests for Education department. Routes
contract and tracks progress through HR, Finance, Legal and Education management
for appropriate signatures. Mails contracts to vendors for signature, and when returned,
routes to Legal for execution.

5. Coordinates onsite meetings and events. Oversees visitor access, catering, building
services requests, room reservations, special orders and other event planning and
logistics, as needed. This may also include setting up the Digital Television
demonstration room (i.e. ensuring that the TV and computer are ready, preparing table,
food and beverages, clean-up etc). Data input of interactions for events including:
invitations, mailings, tracking attendance, premiums sent etc.

6. Handles registration, confirmation, facilities, collateral, refreshments and follow-up
procedures for offsite Education workshops and events. This includes booth
registration, contracts, staffing, supply orders, printing and shipping of materials for
conferences and workshops.

7. Provides support to Executive Director of Education, scheduling meetings, arranging
travel, performing research, attending meetings, and other tasks as needed. Assists
Program Manager with operations functions of KQED Education.

8. Assists Communications and Engagement Manager in producing quarterly President's
Report, collecting information from various stakeholders in the Department.

9. Schedules bi-annual orientation and training sessions for Education internship program
(e.g. workshops, coordination of IT setups for interns, and other training, etc.). Works
with KQED Human Resources on logistics of recruitment and hiring of interns.

10. Serves as liaison between Education and other departments. Answers departmental
calls and e-mails, directing communications to the appropriate individual or KQED
department.

11. Coordinates KQED Education supplies and equipment storage (e.g. check infout
equipment, battery charging/distribution, and equipment tracking system).

12. Attends internal KQED meetings as needed to represent the Education department, and
conveys relevant information to Education managers and producers.

13. Acts as primary liaison with Facilities and Technology, managing requests for
maintenance and equipment for department staff. Responsible for ordering supplies and
maintaining department common areas in good order.

14. Other support duties as assigned, including orientation of new Education employees,
processing design requests, maintaining departmental subscriptions, and other needs.

Knowledge/Experience Required:

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView jsp?id=394&act=window
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1. 1-2 years office administration experience.

2. Self-directed, proactive individual with a passion for learning.

3. Excellent organizational, attention-to-detail, and time management skills.

4, Good writing skills.

5. Must be proficient in current versions of Windows, Word, Excel and Power Point.
Experience with Google Docs and other digital tools is required. Experience with Survey
Monkey, Wordpress publishing and social media scheduling highly preferred.

6. Familiarity with standard office procedures, information management, digital files, and
office equipment.

7. Excellent interpersonal and communications skills.

8. Demonstrated ability to work under pressure and meet deadlines.

9. Demonstrated ability to multi-task while maintaining accuracy and composure.

10. Ability to work in a very busy workplace environment.

11. Ability to be diplomatic and professional.

12. Ability to gather and coordinate information with various departments, divisions and the

public.

Knowledge/Experience Desired:

1. Executive Support

2. Software Troubleshooting
3. Google Docs

4. Event Coordination

Tracking:

Added to system: 8/10/15 1:45 PM ID: 394
10/2/15 4:08 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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CL SF bay area > san francisco > admin/office > manage posting

This posting has expired from craigslist. [?]

Reposting your ad will make a duplicate of it and you will need to pay again.

Are you sure you want to repost this ad?

CL:

reply below Posted: 2

Education Program Assistant (potrero hill)

compensation: Competitive

employment type: full-time

non-profit organization

KQED

Position Summary:

KQED Education enhances leaming experiences through media including video, interactives, self-paced modules, and youth media making. We strive to
use our media expertise to inspire and engage learners through the innovative application of media-based technologies and instructional strategies.

The Program Assistant serves as the administrative hub of the KQED Education department, providing both general and directed support to the staff and
management, The KQED Education Program Assistant is responsible for managing the office needs and support services. This position is responsible
for coordinating the KQED Edueation internship training program. The assistant provides staff’ with information and supplies, directs employees through
various administrative processes, maintains databases, coordinates office events and the annual staff retreat, and completes special projects as necessary,
such as creating documents and presentation materials, The position requires a self-directed, proactive individual, capable of efficient multi-tasking and
thoughtful oversight with little supervision.

Essential Functions:

1. Coordinates, organizes, updates and utilizes department information systems and data sites; trains staff in utilizing these and other digital tools for
sharing documents and procedures.

2. Schedules social media posts. Collects and tracks performance metrics; prepares Key Performance Indicators reports to share with Education and
Development departments.

3. Ingests digital content into the PBS Learning Media library. Coordinates PBS Learning Media mailing list and pulls reports as necessary.

4. Coordinates contract process and purchase requests for Education department. Routes contract and tracks progress through HR, Finance, Legal and
Education management for appropriate signatures. Mails contracts to vendors for signature, and when returned, routes to Legal for execution

5. Coordinates onsite meetings and events. Oversees visitor access, catering, building services requests, room reservations, special orders and other
event planning and logistics, as needed. This may also include setting up the Digital Television demonstration room (i.e. ensuring that the TV and
computer are ready, preparing table, food and beverages, clean-up etc). Data input of interactions for events including: invitations, mailings, tracking
attendance, premiums sent etc.

6. Handles registration, confirmation, facilities, collateral, refreshments and follow-up procedures for offsite Education workshops and events. This
includes booth registration, contracts, staffing, supply orders, printing and shipping of materials for conferences and workshops

7. Provides support to Executive Director of Education, scheduling meetings, arranging travel, performing research, attending meetings, and other tasks

https://post.craigslist.org/manage/5166226497/9qpyc?action=repost&go=repost 10/5/2015
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as needed, Assists Program Manager with operations functions of KQED Education.

8. Assists Communications and Engagement Manager in producing quarterly President's Report, collecting information from various stakeholders in the
Department

9. Schedules bi-annual orientation and training sessions for Education internship program (e.g. workshops, coordination of IT setups for intems, and
other training, etc.). Works with KQED Human Resources on logistics of recruitment and hiring of interns

10. Serves as liaison between Education and other departments. Answers departmental calls and e-mails, directing communications to the appropriate
individuat or KQED department.

11. Coordinates KQED Education supplies and equipment storage (e.g check infout equipment, battery charging/distribution, and equipment tracking
system).

12. Attends internal KQED meetings as needed to represent the Education department, and conveys relevant information to Education managers and
producers

13. Acts as primary liaison with Facilities and Technology, managing requests for maintenance and equipment for department staff. Responsible for
ordering supplies and maintaining department common areas in good order.

14. Other support duties as assigned, including orientation of new Education employees, processing design requests, maintaining departmental
subscriptions, and other needs.

Knowledge/Experience Required:

1, 1-2 years office administration experience

2. Self-directed, proactive individual with a passion for learning

3. Excellent organizational, attention-to-detail, and time management skills.

4. Good writing skills.

5. Must be proficient in current versions of Windows, Word, Excel and Power Point. Experience with Google Docs and other digital tools is required
Experience with Survey Monkey, Wordpress publishing and social media scheduling highly preferred

6. Familiarity with standard office procedures, information management, digital files, and office equipment.
7. Excellent interpersonal and communications skills.

8, Demonstrated ability to work under pressure and meet deadlines

9. Demonstrated ability to multi-task while maintaining accuracy and composure.

10. Ability to work in a very busy workplace environment,

11, Ability to be diplomatic and professional.

12. Ability to gather and coordinate information with various departments, divisions and the public.

Knowledge/Experience Desired:
1. Executive Support

2. Software Troubleshooting

3. Google Docs

4. Event Coordination

To apply for this position, please visit: http://ww2.kqed.org/about/johs/

= Principals only. Recruiters, please don't contact this job poster.
= do NOT contact us with unsolicited services or offers
= QK to highlight this job opening for persons with disabilities

—No contact info?
if the poster didn't include a phone number, email, or

other contact info, craigslist can notify them via email.

HEIUPE

https://post.craigslist.org/manage/5166226497/9qpyc?action=repost&go=repost 10/5/2015
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Requisition: IT Services and Tech Support

Requisition Owner(s):

EEO job category:
Status:
# of openings:

Budget Status:

(3) Technicians
Final Offer Extended
1

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 10/23/15 Reason for Opening:
Job Code: 424 Replacement for:
Title: IT Services and Tech Support Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:

Filed date: 12/7/15
Filed By: Alexander Alduncin
Start Date:  1/4/16

Approvals:

Requisition Approvers:

[1] Cabanatuan, Adrianne

Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v 4 Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
eV Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

The IT Service & Support Tech is a service role responsible for technical support operations in the IT
Services department, providing end-user, mobile, software & remote support for KQED staff, as well as
deploying and maintaining the fleet of laptops, workstations & mobile devices. The position also administers
Help Desk ticket tracking software, and works with IT Systems and Network engineers to manage the
technology needs of temporary and part-time support staff assigned to projects.

Essential Functions:

1) Deploys & supports KQED end-user technology, including workstations & laptops (HP, Dell, Apple),
phenes (Polycom VOIP), imaging (FOG cloning), network resources, and core business software

applications (MS Office, Adobe).
https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=4248act=window
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2) Performs basic network, domain, security, spam (Mimecast), email (MS Exchange) & backup
administration.

3) Supports and manages technology resources & end-users at remote KQED locations, including
connectivity, security, remote access and system hardware issues.

4) Supports and manages company mobile devices, including Android and iOS phones and lablets to ensure
proper configuration & data synchronization.

5) Administers and supports ticketing, tracking and inventory tools, including Solarwinds Web Help Desk and
Express Metrix. Analyzes trends in support activity and makes recommendations to improve services.

6) Updates IT FAQs and trains KQED staff on info.kqed.org intranet and any future collaborative or
informative staff resources.

7) Maintains software and hardware inventory and works with support vendors to ensure regular
maintenance.

8) Assists staff with technology & A/V support for meetings and conference rooms.

9) Assists HR with technology orientations during employee onboarding and offooarding.

Knowledge/Experience Required:

- Bachelor of Science Degree in Computer Science or equivalent work experience

- Proven expertise in Windows & OS X operating systems & administration

- Proven expertise with MS Active Directory domains

- Proven expertise in MS Exchange 2007

- Excellent working knowledge of Microsoft Office applications

- Excellent working knowledge of shared resource (laptop and mobile device) management

- Working knowledge of Windows Server environments

- Working knowledge of Help Desk systems (Solarwinds, Remedy, Footprints, Servicenow, efc.)
- Basic knowledge of database concepts and architecture

- Basic networking and intermediate technology troubleshooting skills

- Detail-oriented, thorough & organized

+ Very strong technical aptitude to learn technology quickly and apply learned principles to other situations
- Strong written and verbal communication skills and solid analytical skills

- Ability to interact within groups and capable of leading group activities

- Service oriented and motivated to provide exceptional customer service

- Willing to be on-call and work nights and/or weekends as needed

Knowledge/Experience Desired:

- Microsoft MCP (or greater) certification

- Experience with Adobe software applications

- Experience with VOIP system administration

- Experience performing single user and group training

- Experience with UNIX network administration

- Experience with Google Apps administration (GAPS, GADS)

- Warking knowledge of Cisco and/or Brocade switches and routers

Tracking:
Added to system: 10/23/15 3:23 PM ID: 424
Last updated: 12/11/151:38 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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Requisition: TV Engineer (4 openings)

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 9/24/15 Reason for Opening: Resignation
Job Code: 412 Replacement for:
Title: TV Engineer (4 openings) Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (6) Craft Workers Filled date: 10/16/15
Status: Final Offer Extended Filled By: Charles North, Robert Neff,
JAmes McKee, and Stephen
Thomas
# of openings: 4 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

[2] Liang, Diana

Active Hire Controls:

vy Decrement Number of openings by 1
LV 4 Change Status of Non-Hired Candidates on O openings
¥4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description
Description:  ynjoned-NABET

Position Summary:

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=412&act=window 113
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The ideal candidate will have a broad base of technical skills and experience. This position
requires a hands-on engineer with a customer service focus and a willingness to work as part of
a high level and professional team.

Primary Responsibilities:
- Operation of studio lights, audio, robotic cameras and manual cameras
- Operation of & channel Television Master Control system

- Perform system level troubleshooting of technical facilities, including, but not limited to: control
rooms, studio equipment, audio equipment and edit bays

- Perform preventative maintenance on an assortment of studio and control room equipment and
edit bays

- Repair equipment as needed or assigned

- Handle and maintain requests throughout shift

Requirements and Qualifications:
- Five plus years of experience in professional live and recorded broadcast operations

- Knowledge in all areas of TV Engineering including, but not limited to: video editing, audio
recording, studio and field lighting, robotic camera operation, field camera and audio operation,
master control operation and any other television related equipment as assigned.

- Proficient with broadcast production systems and software

- Experience editing in Avid and Adobe Premiere environments

- Ability and willingness to learn new production technologies

- Must be able to work independently, yet have strong collaboration skills and meet deadlines

- Must be able to coordinate and collaborate with production, traffic, engineering and
management staff

- Must be able to prioritize and be a pro-active thinker
- Must be fluent in written and spoken English
- Successful candidate will be required to join the NABET Local 51 Union if not already a member

- Must be able and willing to work different schedules and be flexible with schedule changes

Tracking:

Added to system: 9/24/15 4:38 PM ID: 412

11/17/1510:01 AM
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9/25/2015 TV Engineer
CL SF bay area > san francisco > jobs > tv/film/video/radio
reply below Posted: 2015-09-25 10:09am
TV Engineer (potrero hill)

compensation: Competitive

employment type: full-time

non-profit organization

Position Summary:
The ideal candidate will have a broad base of technical skills and experience. This position requires a hands-on engineer with a customer service focus
and a willingness to work as part of a high level and professional team.

Primary Responsibilities:
- Operation of studio lights, audio, robotic cameras and manual cameras
- Operation of 6 channel Television Master Control system

- Perform system level troubleshooting of technical facilities, including, but not limited to: control rooms, studio equipment, audio equipment and edit
bays

- Perform preventative maintenance on an assortment of studio and control room equipment and edit bays
- Repair equipment as needed or assigned

- Handle and maintain requests throughout shift

Requirements and Qualifications:

- Five plus years of experience in professional live and recorded broadcast operations

- Knowledge in all areas of TV Engineering including, but not limited to: video editing, audio recording, studio and field lighting, robotic camera
operation, field camera and audio operation, master control operation and any other television related equipment as assigned.

- Proficient with broadcast production systems and software

- Experience editing in Avid and Adobe Premiere environments

- Ability and willingness to learn new production technologies

- Must be able to work independently, yet have strong collaboration skills and meet deadlines

- Must be able to coordinate and collaborate with production, traffic, engineering and management staff
- Must be able to prioritize and be a pro-active thinker

- Must be fluent in written and spoken English

http://sfoay .craigslist.org/sfc/tfr/5238544328.htm|[# 1/2
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- Successful candidate will be required to join the NABET Local 51 Union if not already a member

- Must be able and willing to work different schedules and be flexible with schedule changes

To apply for this position, please visit: htip://ww2 kged.org/about/jobs/

= Principals only. Recruiters, please don't contact this job poster.
» do NOT contact us with unsolicited services or offers
= OK to highlight this job opening for persons with disabilities

if the poster didn't include a phone number, email, or
other contact info, craigslist can notify them via email. | Send Notel

© 2016 craigslist help safety privecy feedback ol jobs terme about moblle

http://stbay .craigslist.org/sfc/tfr/5238544328.html#
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Requisition: Social Media and Content Distribution Specialist, Arts

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 7/24/15 Reason for Opening: New Position

Job Code: 391 Replacement for:
Title: Social Media and Content Employment duration: Full time Regular
Distribution Specialist, Arts
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers:  [1] Cabanatuan, Adrianne

Active Hire Controls:

[V 4 Decrement Number of openings by 1
(v Change Status of Non-Hired Candidates on 0 openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

= SSCHEto Position Summary:

A key member of KQED's Arts unit, the Social Media Specialist develops, implements strategies for audience
growth and community engagement through social media, content distribution partnerships and collaboration
with other media organizations, mobile, contests, surveys, third-party relationships and online events. The
Social Media Specialist identifles, tests, deploys, iterates and shares best practices for social media across
multiple platforms and accounts. This position engages diverse organizations and arts tastemakers to share
and distribute KQED Arts content, coordinates social media activities and efforts with producers, reporters

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=391&act=window 173
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and other content creators in the KQED Arts unit to help them develop authentic and authoritative voices
online. This position also identifies, baselines, tracks and reports out on key performance indicators for all
KQED arts audiences, especially social media that support and inform KQED's strategic plan.

Essential Functions:

The Social Media Specialist is accountable for contributing to KQED's strategic marketing goals and for
active collaboration with various departments within KQED. To that end, the Social Media Specialist:

Develops and implements KQED Arts digital marketing programs with a primary focus on social media,
mobile, contests, giveaways, surveys, widgets and other online applications. Supervises the delivery of
marketing campaigns across social media, mobile and other emerging channels. Provides direction for
improving KQED Arts’ social media, online marketing and monetization strategies.

In consultation with Manager, Communications and Engagement, Arts, develops and implements a Your
Tube (and other video platforms) content marketing and distribution strategy.

Implements content distribution plan, engaging arts and other like-minded organizations

Steers and makes recommendations regarding current and ongoing social media and content distribution
programs for current and future KQED Arts properties and media platforms.

Develops and maintains relationships with current and potential distributors of KQED Arts content
Develops social media acquisition campaigns for audience cultivation directed at new and existing
markets and audience segments (e.g. millennials and educators) per KQED's strategic marketing plan.
Works with Marketing, Communications, Membership, Events, Underwriting, Interactive, Research,
Content and other KQED teams to ensure that Arts content is a key touch point throughout organization.
From a marketing and communications perspective, plans, manages and maintains existing and new
social media profiles on relevant platforms such as Facebook, Twitter, Google+, Tumblr, Pinterest,
Instagram, Reddit, YouTube, etc. for KQED Arts.

Works closely with KQED Arts editorial leadership and communications staff to ensure succinct branding
and communications strategies are implemented, and with consumer research team members to identify
performance measures across all social media and content distribution channels. Implements user-
testing techniques and metrics to improve response rates and increase audience engagement. Evaluates
and reports on monthly project accomplishments.

Works closely with Marketing and Digital Fundraising to analyze KQED Arts electronic communications
strategies and platforms to ensure the highest potential level of marketing, fundraising and membership
cultivation.

Ensures the continuing success and growth of KQED Arts' audience and fan base.

Seeks out and maintains new networks, consortiums, partnerships, affiiations, venues and recognition
opportunities for KQED Arts online.

In a social media capacity, acts as liaison to third-party vendors and partners, including local and national
NPR and PBS organizations, as well as KQED Arts’s 18 community partners and related individuals /
entities.

Other Job Functions:

Other essential duties as needed and related to Arts outreach and communications, such as live events and
partner meetings.

Knowledge/Experience Required:

Strong knowledge of current and developing marketing communications strategies across social media,
mobile and developing technologies, with a focus on YouTube and Facebook.

Must understand best practices across multiple social media platforms and the knowledge base to
develop best practices for emerging media types.

Strong communication skills, both written and in person, and the ability to interact professionally with a
diverse group of stakeholders across the KQED organization.

Strong business development instincts and comfort identifying and building partnerships with people and
organizations of strategic value to KQED Arts

Image editing and publishing skills (Photoshop/Premier) required. Visual communications skills such as
photography and multimedia a plus.

A true team player who understands how to work productively in a fast-paced, geeky team environment.
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» Comprehensive knowledge of major social media management platforms (e.g. HootSuite, Tweetdeck),
social media reporting tools, dashboards, analytics for Google and its products (e.g. YouTube, Google+,)
as well as for Twitter, Facebook, Tumblr, Pinterest, Instagram and other social platforms. Proficiency with
Microsoft Office suite of applications including Word, Excel and PowerPoint.

« Working knowledge and strong interest in public media, social and digital media, marketing and design.

« Knowledge of internet applications and content publishing tools (e.g. WordPress) and familiarity with
various resources to keep up-to-date on latest news in digital marketing, communications, sales and
design.

» Independent thinker who works well in a team environment.

» Excellent organizational skills and strong attention to detail.

« Ability to meet deadlines and goals while working under pressure.

« Project management experience in digital and social media.

Credentials/Education:

= Bachelor's Degree preferred or comparable experience in related marketing and communications / media

studies field required.
Knowledge/Experience Desired:

« Experience within public media is not required, but useful.

« Familiarity with Google Adwords and YouTube advertising

« Interestin and passion about arts, music, literature, and/or performance

Tracking:
Added to system: 7/24/15 11:56 AM ID: 391
Last updated: 10/2/15 4:00 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=391&act=window
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https://www.mediabistro.com/employers/postjob1.asp

:
Purchase Job Package
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We will not share this with job candidates.

Manage Jobs
(http://mwww.mediabistro.com/eMiftbagad Spurjotihaigtiana Ramos
View Package History Email cramos@kqged.org

(http://www.mediabistro.com/employers/packages.asp)
JOB INFORMATION

Pricing Info
(/employers/info.asp)
Job Title Social Media and Content Distribution Specialist,
Employer Login Job Duration Full Time
Logged in as Company KQED

or Publication Name
cramos@kged.org

(http://www.mediabistro.col About Your Company KQED is for everyone who wants to be more. Our television, radio, digital media and educational services
Log Out change lives for the better and help individuals and communities achieve their full potential.
(http://www,.mediabistro.com/employers/employer_login.asp?
lout=1) KQED serves the people of Northern California with a community-supported alternative to commercial media.
We provide citizens with the knowledge they need to make informed decisions; convene community dialogue;
bring the arts to everyone; and engage audiences to share their stories. We help students and teachers thrive
Personal Info in 21st century classrooms, and take people of all ages on journeys of exploration—exposing them to new

Forgot password? people, places and ideas.

http://www.mediabistro.com/employers/reminder.a ) ) ) . . . .
(htp ploy W& celebrate diversity, embrace innovation, value lifelong learning and partner with those who share our

passion for public service.
Questions?

Job Requirements  Position Summary:
Read Our FAQ or Qualifications

(http://mediabistro.zendesk.corn/) ) ) , . ) ) :
A key member of KQED's Arts unit, the Social Media Specialist develops, implements strategies for audience

growth and community engagement through social media, content distribution partnerships and collaboration
with other media organizations, mobile, contests, surveys, third-party relationships and online events. The
Social Media Specialist identifies, tests, deploys, iterates and shares best practices for social media across
multiple platforms and accounts. This position engages diverse organizations and arts tastemakers to share
and distribute KQED Arts content, coordinates social media activities and efforts with producers, reporters and
other content creators in the KQED Arts unit to help them develop authentic and authoritative voices online.
This position also identifies, baselines, tracks and reports out on key performance indicators for all KQED arts
audiences, especially social media that support and inform KQED's strategic plan.

Essential Functions:

The Social Media Specialist is accountable for contributing to KQED's strategic marketing goals and for active
collaboration with various departments within KQED. To that end, the Social Media Specialist:

* Develops and implements KQED Arts digital marketing programs with a primary focus on social media,
mobile, contests, giveaways, surveys, widgets and other online applications. Supervises the delivery of
marketing campaigns across social media, mobile and other emerging channels. Provides direction for



Salary
Benefits
Job Category

Job Location

improving KQED Arts’ social media, online marketing and monetization strategies.

* In consultation with Manager, Communications and Engagement, Arts, develops and implements a Your Tube
(and other video platforms) content marketing and distribution strategy.

+ Implements content distribution plan, engaging arts and other like-minded organizations

« Steers and makes recommendations regarding current and ongoing social media and content distribution
programs for current and future KQED Arts properties and media platforms.

« Develops and maintains relationships with current and potential distributors of KQED Arts content

- Develops social media acquisition campaigns for audience cultivation directed at new and existing markets
and audience segments (e.g. millennials and educators) per KQED's strategic marketing plan.

« Works with Marketing, Communications, Membership, Events, Underwriting, Interactive, Research, Content
and other KQED teams to ensure that Arts content is a key touch point throughout organization. From a
marketing and communications perspective, plans, manages and maintains existing and new social media
profiles on relevant platforms such as Facebook, Twitter, Google+, Tumblr, Pinterest, Instagram, Reddit,
YouTube, etc. for KQED Arts.

- Works closely with KQED Arts editorial leadership and communications staff to ensure succinct branding and
communications strategies are implemented, and with consumer research team members to identify
performance measures across all social media and content distribution channels. Implements user-testing
techniques and metrics to improve response rates and increase audience engagement. Evaluates and reports
on monthly project accomplishments.

+ Works closely with Marketing and Digital Fundraising to analyze KQED Arts electronic communications
strategies and platforms to ensure the highest potential level of marketing, fundraising and membership
cultivation.

« Ensures the continuing success and growth of KQED Arts' audience and fan base.

- Seeks out and maintains new networks, consortiums, partnerships, affiliations, venues and recognition
opportunities for KQED Arts online.

« In a social media capacity, acts as liaison to third-party vendors and partners, including local and national NPR
and PBS organizations, as well as KQED Arts's 18 community partners and related individuals / entities.

QOther Job Functions:

Other essential duties as needed and related to Arts outreach and communications, such as live events and
partner meetings.

Knowledge/Experience Required:

- Strong knowledge of current and developing marketing communications strategies across sociat media,
mobile and developing technologies, with a focus on YouTube and Facebook.

« Must understand best practices across multiple social media platforms and the knowledge base to develop
best practices for emerging media types.

« Strong communication skills, both written and in person, and the ability to interact professionally with a
diverse group of stakeholders across the KQED organization.

« Strong business development instincts and comfort identifying and building partnerships with people and
organizations of strategic value to KQED Arts

- Image editing and publishing skills (Photoshop/Premier) required. Visual communications skills such as
photography and multimedia a plus.

« Atrue team player who understands how to work productively in a fast-paced, geeky team environment.

- Comprehensive knowledge of major social media management platforms (e.g. HootSuite, Tweetdeck), social
media reporting tools, dashboards, analytics for Google and its products (e.g. YouTube, Google+,) as welt as for
Twitter, Facebook, Tumbilr, Pinterest, Instagram and other social platforms. Proficiency with Microsoft Office
suite of applications including Word, Excel and PowerPoint.

- Working knowledge and strong interest in public media, social and digital media, marketing and design.

« Knowledge of internet applications and content publishing tools (e.g. WordPress) and familiarity with various
resources to keep up-to-date on latest news in digital marketing, communications, sales and design.

+ Independent thinker who works well in a team environment.

« Excellent organizational skills and strong attention to detail.

« Ability to meet deadlines and goals while working under pressure.

» Project management experience in digital and social media.

Credentials/Education:

« Bachelor's Degree preferred or comparable experience in related marketing and communications / media
studies field required.

Knowledge/Experience Desired:

« Experience within public media is not required, but useful.
+ Familiarity with Google Adwords and YouTube advertising
« Interest in and passion about arts, music, literature, and/or performance

Competitive

Marketing, Social Media
San Francisco, CA 94110 USA

EMPLOYER CONTACT INFORMATION




Contact Name Ms. Christiana Ramos

Job Application Link http://ww2 kged.org/about/jobs/ (http://ww2.kged.org/about/jobs/) (IMPORTANT: Click here to validate link
(http://ww2.kqed.org/about/jobs/))

Special Instructions For more information about this position including a full description and to apply, visit us online at
www.kged.org/about/jobs

Click here to edit job and contact information

CONFIDENTIAL BILLING INFORMATION

We will NOT share this with job candidates

Person receiving bill Joanne Carder

Organization KQED

Title of person receiving bill

Department

Email Address cramos@kged.org

Billing Address 2601 Mariposa St
San Francisco, CA 94110 USA

Phone Number 4155532210

Fax Number

Billing Option Credit card

Name on Card Joanne Carder

Card ************083
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Job posted by: KQED, Inc.

Posted on: July 27, 2015

Status: Active: You have 60 days left before this listing expires.
Posting Status: PAID

Job description

Position Summary:

A key member of KQED's Arts unit, the Social Media Specialist
develops, implements strategies for audience growth and community
engagement through social media, content distribution partnerships
and collaboration with other media organizations, mobile, contests,
surveys, third-party relationships and online events. The Social Media
Specialist identifies, tests, deploys, iterates and shares best practices
for social media across multiple platforms and accounts. This position
engages diverse organizations and arts tastemakers to share and
distribute KQED Arts content, coordinates social media activities and
efforts with producers, reporters and other content creators in the

KQED Arts unit to help them develop authentic and authoritative voices
online. This position also identifies, baselines, tracks and reports out on

key performance indicators for all KQED arts audiences, especially
social media that support and inform KQED's strategic plan.

Essential Functions:

The Social Media Specialist is accountable for contributing to KQED's
strategic marketing goals and for active collaboration with various
departments within KQED. To that end, the Social Media Specialist:

« Develops and implements KQED Arts digital marketing programs
with a primary focus on social media, mobile, contests, giveaways,
surveys, widgets and other online applications. Supervises the
delivery of marketing campaigns across social media, mobile and
other emerging channels. Provides direction for improving KQED
Arts' social media, online marketing and monetization strategies.

e In consultation with Manager, Communications and Engagement,
Arts, develops and implements a Your Tube (and other video
platforms) content marketing and distribution strategy.

« Implements content distribution plan, engaging arts and other like-
minded organizations

o Steers and makes recommendations regarding current and ongoing
social media and content distribution programs for current and
future KQED Arts properties and media platforms.

+ Develops and maintains relationships with current and potential
distributors of KQED Arts content

 Develops social media acquisition campaigns for audience
cultivation directed at new and existing markets and audience
segments (e.g. millennials and educators) per KQED's strategic
marketing plan.

e Works with Marketing, Communications, Membership, Events,

http://www idealist.org/view/job/n5T 7hGtg9a5P/

Job (San Francisco): Social Media and Content Distribution Specialist, - idealist.org

Location

2601 Mariposa Street, San
Francisco, CA, 94110, US

Details

Education requirements

No requirement,
Bachelor's degree , Marketing,
Communications , Media Studies

Employment type
Full time

Professional level
Professional

Job function
Marketing , Social Media
Owner's areas of focus

Community development,
Education,
Network of nonprofits, Media
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Underwriting, Interactive, Research, Content and other KQED teams

to ensure that Arts content is a key touch point throughout Get career tips from our
organization. From a marketing and communications perspective, experts
plans, manages and maintains existing and new social media profiles # Take The Quiz: Are You
on relevant platforms such as Facebook, Twitter, Google+, Tumblr, ATS you i o Ready For Your Job
Pinterest, instagram, Reddit, YouTube, etc. for KQED Arts. La .

: Interview?

» Works closely with KQED Arts editorial leadership and

.. ) ) posted about 11 hours ago
communications staff to ensure succinct branding and

communications strategies are implemented, and with consumer Should You Resend Your
research team members to identify performance measures across all !’/3, Application If You Notice
social media and content distribution channels. Implements user- 'i' ¢ AMistake?

testing techniques and metrics to improve response rates and
increase audience engagement. Evaluates and reports on monthly
project accomplishments.

o Works closely with Marketing and Digital Fundraising to analyze
KQED Arts electronic communications strategies and platforms to
ensure the highest potential level of marketing, fundraising and
membership cultivation.

posted 5 days ago

What's The Best Way To
Break Into The Nonprofit
Sector?

posted 7 days ago

o Ensures the continuing success and growth of KQED Arts' audience B Reboot Your Resume:
—— °
and fan base. 'fﬂr The Idealist Careers
» Seeks out and maintains new networks, consortiums, partherships, I Online Course
affiliations, venues and recognition opportunities for KQED Arts posted 26 days ago
online.

* In asocial media capacity, acts as liaison to third-party vendors and
partners, including local and national NPR and PBS organizations, as
well as KQED Arts's 18 community partners and related individuals /

How Do | Craft A Resume
 Without Revealing My
Age?

entities. posted 27 days ago

Other Job Functions:

Other essential duties as needed and related to Arts outreach and
communications, such as live events and partner meetings.

Knowledge/Experience Required:

» Strong knowledge of current and developing marketing
communications strategies across social media, mobile and
developing technologies, with a focus on YouTube and Facebook.

» Must understand best practices across multiple social media
platforms and the knowledge base to develop best practices for
emerging media types.

o Strong communication skills, both written and in person, and the
ability to interact professionally with a diverse group of stakeholders
across the KQED organization.

« Strong business development instincts and comfort identifying and
building partnerships with people and organizations of strategic
value to KQED Arts

o Image editing and publishing skills (Photoshop/Premier) required.
Visual communications skills such as photography and multimedia a
plus.

» A true team player who understands how to work productively in a
fast-paced, geeky team environment.

e Comprehensive knowledge of major social media management

http:/Avww idealist.org/view/job/n5T 7h6tg995P/ 2/3
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platforms (e.g. HootSuite, Tweetdeck), social media reporting tools,
dashboards, analytics for Google and its products (e.g. YouTube,
Google+,) as well as for Twitter, Facebook, Tumblr, Pinterest,
Instagram and other social platforms. Proficiency with Microsoft
Office suite of applications including Word, Excel and PowerPoint.

e Working knowledge and strong interest in public media, social and
digital media, marketing and design.

» Knowledge of internet applications and content publishing tools
(e.g. WordPress) and familiarity with various resources to keep up-
to-date on latest news in digital marketing, communications, sales
and design.

 Independent thinker who works well in a team environment.

o Excellent organizational skills and strong attention to detail.

o Ability to meet deadlines and goals while working under pressure.

 Project management experience in digital and social media.

Credentials/Education:

o Bachelor's Degree preferred or comparable experience in related
marketing and communications / media studies field required.

Knowledge/Experience Desired:

» Experience within public media is not required, but useful.

e Familiarity with Google Adwords and YouTube advertising

¢ Interest in and passion about arts, music, literature, and/or
performance

How to apply

To apply for this position, please visit:
http://ww2.kqed.org/about/jobs/

http:/ivww idealist.org/view/job/n5T7h6tga5P/
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Job Search

Art San Francisco, CA

Social Media and Content Distribution
Specialist, Arts
KQED KQED - San Francisco Bay Area

Posted 18 hours ago

[ Apply on company website l

Other Details

About this job

a Job description

Position Summary:

A key member of KQED’s Arts unit, the Social Media Specialist develops, implements strategies for
audience growth and community engagement through social media, content distribution partnerships and
collaboration with other media organizations, mobile, contests, surveys, third-party refationships and
online events. The Social Media Specialist identifies, tests, deploys, iterates and shares best practices for
social media across multiple platforms and accounts. This position engages diverse organizations and
arts tastemakers to share and distribute KQED Arts content, coordinates social media activities and
efforts with producers, reporters and other content creators in the KQED Arts unit to help them develop
authentic and authoritative voices online. This position also identifies, baselines, tracks and reports out on
key performance indicators for all KQED arts audiences, especially social media that support and inform
KQED’s strategic plan.

Essential Functions:

The Social Media Specialist is accountable for contributing to KQED's strategic marketing goals and for
active collaboration with various departments within KQED. To that end, the Social Media Specialist:

- Develops and implements KQED Arts digital marketing programs with a primary focus on social
media, mobile, contests, giveaways, surveys, widgets and other online applications. Supervises
the delivery of marketing campaigns across social media, mobile and other emerging channels.
Provides direction for improving KQED Arts' social media, online marketing and monetization
strategies

In consultation with Manager, Communications and Engagement, Arts, develops and implements a
Your Tube (and other video platforms) content marketing and distribution strategy.

implements content distribution plan, engaging arts and other like-minded organizations

Steers and makes recommendations regarding current and ongoing social media and content
distribution programs for current and future KQED Arts properties and media platforms.

Develops and maintains relationships with current and potential distributors of KQED Arts content

Develops social media acquisition campaigns for audience cultivation directed at new and existing
markets and audience segments (e.g. millennials and educators) per KQED's strategic marketing
plan.

Works with Marketing, Communications, Membership, Events, Underwriting, Interactive, Research,
Content and other KQED teams to ensure that Arts content is a key touch point throughout
organization. From a marketing and communications perspective, plans, manages and maintains
existing and new social media profiles on relevant platforms such as Facebook, Twitter, Google+,
Tumblr, Pinterest, Instagram, Reddit, YouTube, etc, for KQED Arts.

Works closely with KQED Arts editorial leadership and communications staff to ensure succinct
branding and communications strategies are implemented, and with consumer research team
members to identify performance measures across all social media and content distribution
channels. Implements user-testing techniques and metrics to improve response rates and increase
audience engagement. Evaluates and reports on monthly project accomplishments.

https://www.linkedin.com/jobs2/view/748701727trk=jserp_seo_page

What is Linkedin?  Join Today  Sign In

(2]

People also viewed

Social Media Manager
[ X San Francisco Bay Area
%% Posted 20 days ago

Social Medla Manager
San Francisco Bay Area
Posted 11 days ago

Social Medla and Commiunity

er San Francisco Bay Area
Posted 20 days ago

Soclal Media & Community -
pararics,  Santa Cruz, US-CA
Posted 24 days ago

Content and Distribution..

s, San Jose, CA 95002- US
‘ﬂe“ Posted 15 days ago

Soclal Media Assoclate
@ San Francisco Bay Area
wmmmaly  Posted 17 days ago

Director of Soclal Media
San Francisco Bay Area
Posted 21 hours ago

Soclal Media Manager
San Francisco Bay Area
Posted 12 days ago

Social Media Strategist
Redwood City, California, US
Posted 17 days ago

Soclal Media Manager
M Saratoga, CA, US
Posted 13 days ago

People also searched

Art Jobs
KQED Jobs
Jobs in San Franclsco, CA

See More *

Are you hiring?
Reach the right candidates with Linkedin Jobs

Postajob |

Share the opportunity

Know someone who would be interested in this job?
Share it with your network.
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-

Works closely with Marketing and Digital Fundraising to analyze KQED Arts electronic
communications strategies and platforms to ensure the highest potential level of marketing,
fundraising and membership cultivation.

Ensures the continuing success and growth of KQED Arts' audience and fan base.

Seeks out and maintains new networks, consortiums, partnerships, affiliations, venues and
recognition opportunities for KQED Arts online.

In a social media capacity, acts as liaison to third-party vendors and partners, including local and
national NPR and PBS organizations, as well as KQED Arts's 18 community partners and related
individuals / entities.

Other Job Functions:

Other essential duties as needed and related to Arts outreach and communications, such as live events
and partner meetings.

Knowledge/Experlence Required:

Strong knowledge of current and developing marketing communications strategies across social
media, mobile and developing technologies, with a focus on YouTube and Facebook.

Must understand best practices across multiple social media platforms and the knowledge base to
develop best practices for emerging media types.

Strong communication skills, both written and in person, and the ability to interact professionally
with a diverse group of stakeholders across the KQED organization.

Strong business development instincts and comfort identifying and building partnerships with
people and organizations of strategic value to KQED Arts

.

Image editing and publishing skills (Photoshop/Premier) required. Visual communications skills
such as photography and multimedia a plus.

A true team player who understands how to work productively in a fast-paced, geeky team
environment.

Comprehensive knowledge of major social media management platforms (e.g. HootSuite,
Tweetdeck), social media reporting tools, dashboards, analytics for Google and its products (e.g.
YouTube, Google+,) as well as for Twitter, Facebook, Tumblr, Pinterest, Instagram and other
social platforms. Proficiency with Microsoft Office suite of applications including Word, Excel and
PowerPoint.

Working knowledge and strong interest in public media, social and digital media, marketing and
design.

Knowledge of internet applications and content publishing tools (e.g. WordPress) and familiarity
with various resources to keep up-to-date on latest news in digital marketing, communications,
sales and design.

Independent thinker who works well in a team environment.

Excellent organizational skills and strong attention to detail.

Ability to meet deadlines and goals while working under pressure.

.

Project management experience in digital and social media.
Credentials/Education:
« Bachelor's Degree preferred or comparable experience in related marketing and communications /

media studies field required.

Knowledge/Experience Desired:
+ Experience within public media is not required, but useful.
« Familiarity with Google Adwords and YouTube advertising

« Interest in and passion about arts, music, literature, and/or performance

To apply for this poslition, please vislt: http://ww2.kged.org/about/jobs/

About this company

https://www.linkedin.com/jobs2/view/74870172?trk=jserp_seo_page

What is LinkedIn?

Join Today  Sign In

7/28/2015
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Your Northern California NPR and PBS stations, offering a community-supported, non-profit alternative to
commercial media.

Through Public Television, Public Radio, Interactive, and Education, KQED provides citizens with the
knowledge they need to make informed decisions; convene community dialogue; bring the arts to
everyone; and engage audiences to share their stories

KQED helps students and teachers thrive in 21st century classrooms, and takes people of all ages on
journeys of exploration—exposing them to new people, places and ideas.

KQED celebrates diversity, embraces innovation, values lifelong iearning and partners with those who
share our passion for public service.

Similar jobs
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social Media and Content Distribution Specialist, Arts http://stbay.craigslist.org/ste/mar/>13¥%3 2003 .html

CL SF bay area > san francisco > Jobs > marketing/advertising/pr
reply below Posted: less than a minute ago

Social Media and Content Distribution Specialist, Arts (portola district)

© craigslist - Map data © OpenSireelap
2601 Mariposa Street

compensation: Competitive

(=¥ ]
-

o

Position Summary:

A key member of KQED's Arts unit, the Social Media Specialist develops, implements strategies for
audience growth and community engagement through social media, content distribution partnerships r -
and collaboration with other media organizations, mobile, contests, surveys, third-party relationships E #ﬂ '

and online events. The Social Media Specialist identifies, tests, deploys, iterates and shares best »

practices for social media across multiple platforms and accounts. This position engages diverse organizations and arts tastemakers to share and
distribute KQED Arts content, coordinates social media activities and efforts with producers, reporters and other content creators in the KQED Arts unit
to help them develop authentic and authoritative voices online. This position also identifics, baselines, tracks and reports out on key performance
indicators for all KQED arts audiences, especially social media that support and inform KQED's strategic plan.

Essential Functions:

The Social Media Specialist is accountable for contributing to KQED's strategic marketing goals and for active collaboration with various departments
within KQED. To that end, the Social Media Specialist:

Develops and implements KQED Arts digital marketing programs with a primary focus on social media, mobile, contests, giveaways, surveys, widgets
and other online applications. Supervises the delivery of marketing campaigns across social media, mobile and other emerging channels. Provides
direction for improving KQED Arts' social media, online marketing and monetization strategies.

In consultation with Manager, Communications and Engagement, Arts, develops and implements a Your Tube (and other video platforms) content
marketing and distribution strategy.

Implements content distribution plan, engaging arts and other like-minded organizations

Steers and makes recommendations regarding current and ongoing social media and content distribution programs for current and future KQED Arts
properties and media platforms.

Develops and maintains relationships with current and potential distributors of KQED Arts content

Develops social media acquisition campaigns for audience cultivation directed at new and existing markets and audience segments (e.g. millennials and
educators) per KQED's strategic marketing plan.

Works with Marketing, Communications, Membership, Events, Underwriting, Interactive, Research, Content and other KQED teams to ensure that Arts
content is a key touch point throughout organization. From a marketing and communications perspective, plans, manages and maintains existing and
new social media profiles on relevant platforms such as Facebook, Twitter, Google+, Tumblr, Pinterest, Instagram, Reddi, YouTube, etc. for KQED
Arts.

Works closely with KQED Arts editorial leadership and communications staff to ensure succinct branding and communications strategies are
implemented, and with consumer research team members to identify performance measures across all social media and content distribution channels.
Implements user-testing techniques and metrics to improve response rates and increase audience engagement. Evaluates and reports on monthly project
accomplishments.

Works closely with Marketing and Digital Fundraising to analyze KQED Arts electronic communications strategies and platforms to ensure the highest

natantial loval nf marketinag findraicing and memherchin raltivatian

© 2015 craigslist help safety privacy feedback cljobs terms about moblle
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Social Media and Content Distribution Specialist, Arts http://stbay.craigslist.org/sfc/mar/5138832003 . html

Seeks out and maintains new networks, consortiums, partnerships, affiliations, venues and recognition opportunities for KQED Arts online.
In a social media capacity, acts as liaison to third-party vendors and partners, including local and national NPR and PBS organizations, as well as KQED
Arts's 18 community partners and related individuals / entities.

Other Job Functions:

Other essential duties as needed and related to Arts outreach and communications, such as live events and partner meetings.

Knowledge/Experience Required:

Strong knowledge of current and developing marketing communications strategies across social media, mobile and developing technologies, with a
focus on YouTube and Facebook.

Must understand best practices across multiple social media platforms and the knowledge base to develop best practices for emerging media types.
Strong communication skills, both written and in person, and the ability to interact professionally with a diverse group of stakeholders across the KQED
organization.

Strong business development instincts and comfort identifying and building parmerships with people and organizations of strategic value to KQED Arts
Image editing and publishing skills (Photoshop/Premier) required. Visual communications skills such as photography and multimedia a plus.

A true team player who understands how to work productively in a fast-paced, geeky team environment.

Comprehensive knowledge of major social media management platforms (e.g. HootSuite, Tweetdeck), social media reporting tools, dashboards,
analytics for Google and its products (e.g. YouTube, Google+,) as well as for Twitter, Facebook, Tumblr, Pinterest, Instagram and other social platforms.
Proficiency with Microsoft Office suite of applications including Word, Excel and PowerPoint.

Working knowledge and strong interest in public media, social and digital media, marketing and design.

Knowledge of internet applications and content publishing tools (¢.g. WordPress) and familiarity with various resources to keep up-to-date on latest
news in digital marketing, communications, sales and design.

Independent thinker who works well in a team environment.

Excellent organizational skills and strong attention to detail.

Ability to meet deadlines and goals while working under pressure.

Project management experience in digital and social media.

Credentials/Education:

Bachelor's Degree preferred or comparable experience in related marketing and communications / media studies field required.
Knowledge/Experience Desired:

Experience within public media is not required, but useful.

Familiarity with Google Adwords and YouTube advertising
Interest in and passion about arts, music, literature, and/or performance

Please apply online at: hitp://ww2.kqed org/about/jobs/

e Principals only. Recruiters, please don't contact this job poster.
« do NOT contact us with unsolicited services or offers

—No contact info?

if the poster didn't include a phone number, email, or
other contact info, craigslist can notify them via email. Send Notel

20f2 7/24/2015 12:02 PM



3/17/2017

Taleo Business Edition ~ Premium

Taleo ) susiness eoition

Requisition: Director, Foundation Relations and Government Support

Requisition Owner(s):

[2] Cabanatuan, Adrianne

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 8/19/15 Reason for Opening: Resignation
Job Code: 399 Replacement for: Brynn Myers
Title: Director, Foundation Relations Employment duration: Fuli time Regular
and Government Support
Location: KQED - San Francisco Pay range:
EEO job category: (1.2) First/Mid Level Officials & Filled date:
Managers
Status: Final Offer Extended Filed By: Christopher Perrius
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers:  [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

" Decrement Number of openings by 1
(¥ 4 Change Status of Non-Hired Candidates on 0 openings
LW g Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:

Position Summary:

The Director, Foundation Relations and Government Support is responsible for securing
funding from private and corporate foundations and government agencies in support of

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=399&act=window
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KQED operating expenses and projects under the supervision of the Chief Development
Officer. A specific portfolio of up to 100 foundations will be the direct responsibility of the
Director as well as leading and supervising a team of 4 Foundation staff. Additional high-
level responsibilities will also include close work with the Chief Development Officer and
CEO on planning, cultivating and soliciting multi-million dollar grants for a capital
campaign, and significant engagement with interal new project development and on-going
project management.

Essential Functions:

1. Oversees the identification, cultivation and solicitation of all grants from local and
hational, private and corporate foundations and government agencies. Focuses personal
efforts on solicitations of gifts of $50,000 or more, with primary responsibility for all
foundation grants for selected local and national projects based on a personal portfolio
of up to 100 foundations. Has direct personal responsibility for the institutional funders
for KQED Arts. Conducts approximately 8-10 (in-depth phone calls and meetings) visits
per month with CEO, Chief Development Officer, other KQED Foundations staff, and/or
KQED program staff. Develops written cultivation and solicitation strategies in
conjunction with the Chief Development Officer. Will be very engaged in planning and
implementation of foundation/government solicitations for campaign currently in quiet
phase. (30% of time).

2. Works closely with President and CEO, KQED Senior Management, and program staff
to develop and assess potential new projects and initiatives suitable for foundation
support - manages foundation ascertainment of funding potential for new projects for the
Development Division. Once a project is approved for fundraising, works with
editorial/program staff on the creation of project descriptions and components and
oversees development of written materials and proposals for use by Development
Division. Supervises foundation prospect research and provides written summaries of
funding potential, prospects, and timelines to the Chief Development Officer for new and
ongoing projects. Project and grant management will include overseeing: reporting to
donors; cultivation and stewardship strategies (including leading evolving plans to utilize
social media in our communications with foundations); prospect research; and
responses to donor requests. Maintains a list of approved priority projects that are in
active fundraising and ensures that the Foundation department has identified prospects
for each project. Organizes regular briefing sessions for other Development managers
and ensures funding progress is tracked. Ensures reporting and crediting requirements
are met for all secured grants and funded projects. (28% of time)

3. Supervises the: Three Project Managers, Foundation Development and one
Development Associate. Lead, motivate, mentor and supervise the Foundations
Department team including ensuring all personnel/human resources requirements (such
as annual performance reviews) are completed on time. (20% of time)

4. Develops annual business plan for Foundation and Government Support department
including plans for specific foundations in own portfolio. This will be in conjunction with
KQED's fiscal year budget process and will include projecting revenue and expense for
the coming year. Oversees monthly financial forecasts and tracking expenses and
revenue for the department in SAP. (15% of time)

5. Represents KQED Foundation Development interests at the national level (with PBS,
NPR, CPB, and other organizations). This may include attending national conferences
and participating in local partnership efforts with other organizations and entities. (7% of
time)

6. Performs other essential duties as required.

Education: Bachelor's degree preferred

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=399&act=window
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Knowledge/Experience Required:

1.7 or more years of development/fundraising experience required.

2. Experience with cultivating and soliciting foundation and government support for
unrestricted as well as project and/or capital campaign required. Experience with
planning for, soliciting, and stewarding multi- million dollar grants.

3. Demonstrated ability to plan and execute foundation activities to meet annual revenue
goals.

4. Experience supervising a team and coordinating staff efforts to achieve revenue goals
on time and within expense budget.

5. Excellent verbal and written communication skills and ability to articulate the case and
mission of the institution to potential donors.

6. Knowledgeable of various computer word processing, database and spreadsheet
functions.

7. Flexibility in working hours.

8. Ability to interact well with people at all levels, especially upper level volunteers and
administrators; and to work well in a "team" environment.

9. Ability to work well on multiple, simultaneous projects and deadlines.

10. Knowledge and experience in special event planning and donor events.
11. Ability to travel within assigned geographical regions and to attend national conferences.

Special Requirements: Car needed at times

Tracking:
Added to system: 8/19/15 2:58 PM ID: 399
Last updated: 10/9/15 12:31 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=399&act=window 3/3



Job: Director, Foundation Relations and Government Support - The Chronicle of Philanth... Page 1 of 4

THE CHRONICLE OF

PHILANTHROPY

€ Back to Job Search Results

Job Details

Director, Foundation Relations and Government
Support

KQED
Posted: August 19, 2015

Location: California

Position: Fundraising, Program

Field: Other fields, Public broadcasting
Salary: Competitive

Website: http://www.kged.org
Application Deadline: Not Provided

Category: Community outreach, Corporate and foundation relations, Government
relations and advocacy

Employment Level: Full-time

APPLY NOW SAVE JOB

Position Summary:

The Director, Foundation Relations and Government Support is responsible for
securing funding from private and corporate foundations and government agencies
in support of KQED operating expenses and projects under the supervision of the
Chief Development Officer. A specific portfolio of up to 100 foundations will be the
direct responsibility of the Director as well as leading and supervising a team of 4
Foundation staff. Additional high-level responsibilities will also include close work
with the Chief Development Officer and CEO on planning, cultivating and

N BTN

https://philanthropy.com/jobs/0000895470-01 8/19/2015



Job: Director, Foundation Relations and Government Support - The Chronicle of Philanth... Page 2 of 4

soliciting multi-million dollar grants for a capital campaign, and significant
engagement with internal new project development and on-going project
management.

Essential Functions:

1. Oversees the identification, cultivation and solicitation of all grants from
local and national, private and corporate foundations and government
agencies. Focuses personal efforts on solicitations of gifts of $50,000 or
more, with primary responsibility for all foundation grants for selected local
and national projects based on a personal portfolio of up to 100 foundations.
Has direct personal responsibility for the institutional funders for KQED Arts.
Conducts approximately 8-10 (in-depth phone calls and meetings) visits per
month with CEO, Chief Development Officer, other KQED Foundations staff,
and/or KQED program staff. Develops written cultivation and solicitation
strategies in conjunction with the Chief Development Officer. Will be very
engaged in planning and implementation of foundation/government
solicitations for campaign currently in quiet phase. (30% of time).

2. Works closely with President and CEO, KQED Senior Management, and
program staff to develop and assess potential new projects and initiatives
suitable for foundation support - manages foundation ascertainment of
funding potential for new projects for the Development Division. Once a
project is approved for fundraising, works with editorial/program staff on the
creation of project descriptions and components and oversees development
of written materials and proposals for use by Development Division.
Supervises foundation prospect research and provides written summaries of
funding potential, prospects, and timelines to the Chief Development Officer
for new and ongoing projects. Project and grant management will include
overseeing: reporting to donors; cultivation and stewardship strategies
(including leading evolving plans to utilize social media in our
communications with foundations); prospect research; and responses to
donor requests. Maintains a list of approved priority projects that are in
active fundraising and ensures that the Foundation department has
identified prospects for each project. Organizes regular briefing sessions for
other Development managers and ensures funding progress is tracked.
Ensures reporting and crediting requirements are met for all secured grants
and funded projects. (28% of time)

3. Supervises the: Three Project Managers, Foundation Development and one
Development Associate. Lead, motivate, mentor and supervise the
Foundations Department team including ensuring all personnel/human
resources requirements (such as annual performance reviews) are completed
on time. (20% of time)

4. Develops annual business plan for Foundation and Government Support
department including plans for specific foundations in own portfolio. This
will be in conjunction with KQEDs fiscal year budget process and will include

https://philanthropy.com/jobs/0000895470-01 8/19/2015



Job: Director, Foundation Relations and Government Support - The Chronicle of Philanth... Page 3 of 4

projecting revenue and expense for the coming year. Oversees monthly
financial forecasts and tracking expenses and revenue for the department in
SAP. (15% of time)

5. Represents KQED Foundation Development interests at the national level
(with PBS, NPR, CPB, and other organizations). This may include attending
national conferences and participating in local partnership efforts with other
organizations and entities. (7% of time)

6. Performs other essential duties as required.

Education: Bachelors degree preferred

Knowledge/Experience Required:

1. 7 or more years of development/fundraising experience required.

2. Experience with cultivating and soliciting foundation and government
support for unrestricted as well as project and/or capital campaign required.
Experience with planning for, soliciting, and stewarding multi- million dollar
grants.

3. Demonstrated ability to plan and execute foundation activities to meet
annual revenue goals.

4. Experience supervising a team and coordinating staff efforts to achieve
revenue goals on time and within expense budget.

5. Excellent verbal and written communication skills and ability to articulate
the case and mission of the institution to potential donors.

6. Knowledgeable of various computer word processing, database and
spreadsheet functions.

7. Flexibility in working hours.

8. Ability to interact well with people at all levels, especially upper level
volunteers and administrators; and to work well in a "team" environment.

9. Ability to work well on multiple, simultaneous projects and deadlines.

10. Knowledge and experience in special event planning and donor events.
11. Ability to travel within assigned geographical regions and to attend national
conferences.

Special Requirements: Car needed at times

To apply for this position, please visit: http://ww2.kqed.org/about/jobs/

https://philanthropy.com/jobs/0000895470-01 8/19/2015
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Requisition: Director, Development Operations

Requisition Owner(s):

Requisition Owners:  Liang, Diana
Requisition Information:
Opened Date: 8/4/15 Reason for Opening: Resignation
Job Code: 393 Replacement for: Ellen Barkenbush
Title: Director, Development Employment duration: Full time Regular
Operations
Location: KQED - San Francisco Pay range:
EEO job category: (1.2) First/Mid Level Officials & Filled date:
Managers
Status: Final Offer Extended Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v
v
v

Decrement Number of openings by 1
Change Status of Non-Hired Candidates on 0 openings

Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary :

The Director, Development Operations oversees the operational, administration, and
business management aspects of the Development Division including: serves as the
Division expert on the Salesforce based CRM “NGO Connect” and oversees gift entry,
many types of and levels of gift reporting, digital tracking of activities with donors and

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=393&act=window
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prospects and the implementation of new elements into the CRM over time; annual fiscal
year budgeting and periodic forecasting during the fiscal year for all Development
departments (major gifts, planned giving, foundations, and campaign); ensures events are
designed, planned for and implemented to maximize impact with donors and prospects
while minimizing expenses; and supervise 18 month project to identify new high-level
donor prospects from existing membership base. This position supervises a team of four
to ensure all systems and processes are in place for gift processing and
acknowledgements, budgeting and forecasting, internal and external reporting, maintaining
and updating the database and physical donor records, and that donor/prospect events and
meetings are planned and completed in a timely and high-quality manner. Reports to the
Chief Development Officer.

Position Accountabilities :

1. Become the Development Division expert on Salesforce CRM “NGO Connect” including: help standardize

varied and complicated data entry across Development departments, developing and sharing business
rules around data entry; develop reports to meet varied and different needs of each department and that
can then be run by department staff; provide training to new Development staff; work across KQED
departments outside of Development to remain informed about organizational updates and changes of
NGO Connect and to share Development’s needs with Salesforce Administrator and others outside of
Development. (30%)

2. Responsible for the day-to-day operations of the Development Division Operations team. Including
(through supervising the people directly responsible for these tasks): timely gift processing, creation of
funding commitments, and acknowledgement generation (acknowledgment letters to go out within 48
hours of gift receipt); 20 to 30 donor and prospect events per year for all Development departments;
monthly revenue and expenses tracked, reconciled, adjusted and reported on as necessary for each
Development Department; utilize software and other resources to identify and prioritize prospects for
major and planned gifts from existing KQED members. (30%)

3. This position will oversee the annual creation and six times a year forecast adjustments of budgets for
each of the Development Division departments. Work closely with the designated person in each
department to ensure data is gathered and available within budget timelines —- serve as the one Division
liaison for FSG manager. Analyze trends and produce reports about the expense and revenue budgets
for all Development departments including major donors, foundations, planned giving, and campaign. This
may include entering data into the SAP system (SAP is a software program based on Excel). (25%)

4. Special projects — the first will be to supervise an 18 month process to identify and prioritize existing
KQED members as prospects for higher level major and planned gifts. This work will be based on a
wealth screening of 250,000 KQED member records that will occur by September 2015. Additional
relevant projects will be identified over time as time allows. (10%)

5. Performs other essential duties as required — specifically serving as the back-up for all duties supervised
especially gift processing, reporting, and database management. Perform gift processing in addition to
Development Associate during periods of high levels of gifts. (5%)

Position Qualifications:

1. Bachelor's Degree preferred or equivalent experience.

2. Minimum of five year's experience in an fundraising operations management role in a
non-profit or university setting- working successfully through complex communication
channels.

3. Experience and skill at meeting multiple deadlines by prioritization of work, motivating
teams of staff, and working collaboratively across departments.

4. High leve! of demonstrated skill and experience with word-processing, fundraising
database and spreadsheet software required. Salesforce CRM experience highly
desired.

5. Strong writing skills; ability to compose, edit and proof correspondence and reports
required.

6. Ability to interact well with people at all levels and to work well in a team environment.

httnalinhn tha talan natirhaN1 late lramnicitinne D amiicitiany inar ien2id=2A0292 Ant—rarindnae
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7. Ability to occasionally travel to arranged meetings outside of KQED.
8. Ability to constantly sit for six to eight hours; ability to occasionally walk and stand up
to three hours; and ability to occasionally lift and carry 10 Ibs.

Tracking:
Added to system: 8/4/15 3:44 PM ID: 393
Last updated: 9/21/15 11:21 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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Invoice 2986002353 | LinkedIn Page 1 of 1

-1 LinkedIn Corporation
Llnk,edo 2029 Stierlin Ct, Mountain View, CA 94043 USA
Invoice Federal Tax ID: 47-0912023
2986002353
Billed To: Diana Liang Date: 8/4/2015

Invoice Total: $0.00
ltem Description Quantity  Rate Price
1 30-day Job Posting (Credit) 1 1 Job 1 Job
» Director, Development Operations Credit Credit

» KQED - San Francisco Bay Area
» Expires September 3, 2015

2 Profile Matches - $0.00
» For Director, Development Operations
24 profile matches + 5 free InMails

Total Purchases: $0.00
Invoice Total: $0.00
Payment: $0.00
Balance: $0.00

https://www.linkedin.com/mnyfe/secure/purchasehistoryv4?displayOrder=&orderld=2986... 9/14/2015
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Hiring Manager Name/Phone Number:

Advertising Sources:

Ad Placed Llﬁ@d ‘ ) - %// 4 [ [‘S/ Copy Attached

lich tion/Website - Date

Ad Placed Alu‘bp 6c|den (NCHLP (IG/IK‘ Copy Attached

Pubhcatlon/WebSIte Date

Ad Placed H’(”D* [ \cm Vaﬂm %//6//7 Copy Attached
Publlcatlon/WebSIte Date

Ad Placed Copy Attached
Publication/Website - Date
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Publication/Website - Date
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Name of Candidate Selected:

Source for Successful Candidate: L /7) !t’d /17

Salary Offer: i)/ (7(— K

Start Date:

Position Cancelled Reason:

Additional Notes:



Christiana Ramos

From: AFP Silicon Valley Chapter <info@afpsv.org>

Sent: Thursday, August 06, 2015 9:50 AM

To: Christiana Ramos

Subject: 2015 Job Postings - AFP Silicon Valley Chapter : Orders & Payments
Follow Up Flag: Follow up

Flag Status: Completed

Ramos, Christiana - Orders &
Payments
2015 Job Postings - AFP Silicon Valley Chapter

Order Details
Order Number: G2NLWHWN7CE (Submitted on 8/6/2018)

Amount Amount Amount

Item Registrant Fee Qty Ordered Paid Due
(USD) (USD) (USD)

Job Posting gﬁ:‘s‘t’;na $75.00 1 $75.00 $75.00  $0.00

Total

Amount Ordered (USD): $75.00
Amount Paid (USD): $75.00
Amount Due (USD): $0.00

Payments & Refunds

Type Method Date Ref # Amount (USD)
Online Payment éme”ca“ 8/5/2015 1083 $125.00
Xpress
Online Refund American  g/ai5015  P-1083 ($50.00)
' Express - ' ;
Total
Amount (USD): $75.00



Christiana Ramos

From: Traci Eckels

Sent: Thursday, August 06, 2015 4:57 PM
To: Diana Liang; Christiana Ramos
Subject: FW: Order Confirmation

Follow Up Flag: Follow up

Flag Status: Completed

FY! = thank youl

From: admin@afpgoldengate.org [mallto:admin@afpaoldengate.orgl

Sent: Thursday, August 06, 2015 4:46 PM

To: Traci Eckels

Cc: esejamin@afpgoldengate.org
Subject: Order Confirmation

Order Number
Order Date
Bill To

Order Total

Purchase Order

AFP Golden Gate

987
8/6/2015
Traci Eckels
100.00

Payment Method American Express **####xkks*](g83

Name on Card
Ship To

Joanne Carder

Traci Eckels
2601 Mariposa Street
San Francisco, CA 94110

Shipping Method Usually delivered within seven business days or less

Qty Item

Price Total

1 Purchase Your Job Post 100.00 100.00

Item Total

Tax

100.00

Item Grand Total

Invoice Total

Applied Credit
Transaction Grand Total 100.00



Qty Item Price Total

AFP Golden Gate



About Mambership
GASE

(OSC. 0% _1

|[ Browse by Professlonal Interest 5

CASE | | bl | I | I

Samples, Publications Public Award Conferonces Career Voluntoor Pcople
Research & Tools & Praducts Policy Programs & Training Contral Opportunitios & Communities

Career Central

ForJob Seekers

For Employers
About the Advancement Profession

3kare

Posta Job Products/Pricing Q search Resumes/CVs {a¥Career CenterHome

My Account

My Jobs

Search Resumes/CVs
My Candidates

My Organization

My Templates

Help

Products / Pricing

Find pricing below. Use your credit card to pay online. Call Customer Service with questions at 860-437-5700 or
clientserv@yourmembership.com.

If you are using currency other than $USD, you can click here to check up to date currency conversion rates.

Advertlsing Agencles: Please note that these prices are Net.

During checkout, you can now add products to attract diverse candidates, veterans, and distribute Jobs through soclal
medila and Job aggregator websites.

Single Job Postings

Product Duratlon Members Nonmembers

Single 30-Day Job Posting with Jobs Email 30 days $675.00 $625.00

Put your job in the in-box of thousands of education professionals| Your Buy Buy

job posting will be included in an email that is sent to active CASE Career

Central Job seekers,

Single 30-Day Job Posting 30 days $270.00 $320.00

Buy Buy

twork in

Product - o B o ) - ' Men_u't'sars Nohmembers

Single 30-Day Job Posting + Higher Education Job Board $610.00 $660.00

Network

This product bundle gets you a single job posting on thls Job Buy Buy

site along with secondary exposure for your job posting on all

sites In th!s Job Board Network for a small additional cost!

Click here to see a listing of Network member sites.

Single 30-Day Job Posting with Jobs Emall + Higher $925.00 $975.00

Education Job Board Netwark



This product bundle gets you a single job posting on this job Buy Buy
site along with secondary exposure for your job posting on all

sites in this Job Board Network for a small additional cost!

Click here to see a listing of Network member sites.

Job Posting - Credits

Product Duration Credits Members Nonmembers
6 Pack of 30-Day Job Postings 365days 6 credlts $1,375.00 $1,630.00
15% discount] Buy Buy
12 Pack of 30-Day Job Postings 365days 12 credlits $2,756.,00 $3,265.00
20% discount] Buy Buy
Single Resume Purchase
. Prod_ua - Member-s Nonmembers
Resume Purchase $35.00 $50.00
View complete resumes for free, If you find any candldates you Buy Buy

are Inferested In, submit your Interest to them. If they are
Interested In your opportunity, we connect you for just $35 for
Members or $50 for Non-Members. If the candldate is not
Interested, you pay nothing|

Banner Ads

Product Members Nonmembers
30 Day Inner Banner Advertising $5695.00 $700.00
Bulld your employer brand. Display and rotate your banner ad Buy Buy

for 30 days on the 10 most popular pages vislted by Job
seekers Inslde the Job board

90 Day Inner Banner Advertising $1,400.00 $1,650.00
Build your employer brand. Display and rotate your banner ad Buy Buy

for 80 days on the 10 most popular pages visited by job
seekers ingide the Job board

6 Month Inner Banner Advertising $2,500.00 $3,000.00
Build your employer brand, Display and rotate your banner ad Buy Buy

for 6 months on the 10 most popular pages visited by Job
seekers Inslde the Job board

MEMBER Of THE

Network

Higher Ed
G Joly Board

CASE Career Central site map

Council For Advancement and Support of Education (CASE) © 1966 - 2010
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Requisition: Project Manager, Foundation and Government Support

Requisition Owner(s):

Budget Status:

Requisition Owners: Liang, Diana
Requisition Information:
Opened Date:  7/30/15 Reason for Opening: Resignation
Job Code: 392 Replacement for: Akemi Johnson
Title: Project Manager, Foundation and Employment duration: Full time Regular
Government Support

Location: KQED - San Franclsco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Final Offer Extended Filled By:
# of openings: 1 Start Date:

Approvals:

Requisition Approvers:

[1] Liang, Diana

[2] Cabanatuan, Adrianne

Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v Decrement Number of openings by 1
(¥4 Change Status of Non-Hired Candidates on 0 openings
[V Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

The Project Manager, Foundation and Government Support identifies, cultivates, solicits

and stewards grants from foundations and government sources in support of KQED News

( http://www.kqed.org/news/ ). This position serves as a key Development staff liaison

with KQED News and also manages high-value general operating support grants while

developing new fundraising strategies around niche areas, including Silicon Valley and

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=392&act=window
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Forum. The Project Manager also serves as the Salesforce/roundCause team leader and
point person for crediting in the department, working with the Director and team
members to develop efficient workflows around acknowledgment of foundation and
government donors across platforms, products and publications.

1. Identifies, develops relationships with and solicits local, regional and national
foundations and government agency sources for support of KQED News, general
operations (high-value grants) and niche areas to include Silicon Valley and Forum.
Maintains and increases levels of support from current donors while bringing new
funders into the fold to support isolated projects and/or ongoing work. Executes this
work through coordinated research and strategy development, telephone calls, letters of
inquiry, grant proposals and related correspondence, plus meetings with donors. Works
in close collaboration with Chief Development Officer and Director, Foundation and
Government Support to collectively determine relationship management and
communication strategies with highest level donors. Complies with and meets
deadlines for reporting requirements concerning the progress and outcomes of funded
projects and activities — both internally (coordinating with KQED News, Finance,
Legal and other departments) and externally (to funders). (75%)

2. Departmental management responsibilities include: crediting workflows and systems
(10%), roundCause leadership (5%), supervision of thank you letters (4.5%),
supervision of the Cultural Data Project (.5%)

3. Other departmental responsibilities include: helping to plan, execute and staff events;
attending meetings; representing KQED at conferences. (5%)

Credentials/Education Required:

1. Bachelor’s degree required.
2.3-5 years grantwriting and/or equivalent experience required.

Knowledge/Experience Required:

1. Strong project management experience, including an ability to independently lead
collaborative efforts that require the support and contributions of diverse staff with
'varying responsibilities.

2. Ability to persuasively communicate with and diplomatically respond to current and
potential funders, staff, community contacts, etc.

3. Strong writing skills. Ability to compose, edit and proof proposals, reports, related
communications, etc.

4. Work well independently and as part of a team, fostering a spirit of trust and
collaboration.

5. Ability to manage multiple, simultaneous projects and deadlines.

6. Strong research skills and ability to access information about new funders, foundations,
etc.

Knowledge/Experience Desired:

1. Familiarity with local, regional and/or national foundation community; knowledge of
news and general operating funders; prior experience with a range of grant levels
preferred.

2. An understanding of public media — its infrastructure, history and current
challenges/opportunities — is ideal.

httos:fehn the taleo.net/chn0id/atsfrequisitions/ReauisitionView. isn?id=392&act=window
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Tracking:

Added to system: 7/30/15 4:57 PM
Last updated: 9/15/15 9:25 AM

ID: 392

Copyright ©2002-2017 Taleo Corporation. Al rights reserved. Privacy / Security | Terms of Use
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Job (San Francisco): Project Manager, Foundation and Government Support - idealist.org

Job posted by: KQED, Inc.

Posted on: July 31, 2015

Status: Active: You have 60 days left before this listing expires.
Posting Status: UNPAID (Pay now)

Job description

Position Summary:

The Project Manager, Foundation and Government Support identifies,
cultivates, solicits and stewards grants from foundations and government
sources in support of KQED News (http://www.kqed.org/news/). This
position serves as a key Development staff liaison with KQED News and also
manages high-value general operating support grants while developing
new fundraising strategies around niche areas, including Silicon Valley and
Forum. The Project Manager also serves as the Salesforce/roundCause
team leader and point person for crediting in the department, working with
the Director and team members to develop efficient workflows around
acknowledgment of foundation and government donors across platforms,
products and publications.

Position Accountabilities:

1. ldentifies, develops relationships with and solicits local, regional and
national foundations and government agency sources for support of KQED
News, general operations (high-value grants) and niche areas to include
Silicon Valley and Forum. Maintains and increases levels of support from
current donors while bringing new funders into the fold to support isolated
projects and/or ongoing work. Executes this work through coordinated
research and strategy development, telephone calls, letters of inquiry,
grant proposals and related correspondence, plus meetings with donors.
Complies with and meets deadlines for reporting requirements concerning
the progress and outcomes of funded projects and activities — both
internally (coordinating with KQED News, Finance, Legal and other
departments) and externally (to funders). (65%)

2. Departmental management responsibilities include: crediting workflows
and systems (10%), roundCause leadership (5%), supervision of thank you
letters (4.5%), supervision of the Cultural Data Project (.5%)

3. Other departmental responsibilities include: helping to plan, execute and
staff events; attending meetings; representing KQED at conferences (5%)

Education: Bachelor's Degree required
Years of Experience: 3-5 years
Position Qualifications:

1. Bachelor's degree required.

2. 3-5 years grantwriting and/or equivalent experience required.

http://www.idealist.org/view/job/gD2bSMb9CWmD/

Page 1 of 2

Location

2601 Mariposa Street, San Francisco,
CA, 94110, US

Details

Education requirements
4-year degree

Employment type
Full time

Professional level
Professional

Job function

Development , Fundraising ,
Project management ,
Foundation and Goverment

Owner's areas of focus

Community development ,
Education , Network of nonprofits ,
Media
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Job (San Francisco): Project Manager, Foundation and Government Support - idealist.org

3. Familiarity with local, regional and/or national foundation community;
knowledge of news and general operating funders; prior experience with a
range of grant levels preferred.

4. An understanding of public media — its infrastructure, history and current
challenges/opportunities — is ideal.

5. Strong project management experience, including an ability to
independently lead collaborative efforts that require the support and
contributions of diverse staff with varying responsibilities.

6. Ability to persuasively communicate with and diplomaticatly respond to
current and potential funders, staff, community contacts, etc.

7. Strong writing skills; ability to compose, edit and proof proposals,
reports, related communications, etc.

8. Work well independently and as part of a team, fostering a spirit of trust
and collaboration.

9. Ability to manage multiple, simultaneous projects and deadlines.

10. Strong research skills and ability to access information about new
funders, foundations, etc.

How to apply

To apply for this position, please visit: http://ww2.kqed.org/about/jobs/

hHne/ararar idealict aro/view/1aoh/o D2 KhIMKOCWmD/

Page 2 of 2

e

Take The Quiz: Are You
Ready For Your Job
Interview?

posted 4 days ago

.

Should You Resend Your
Application If You Notice A
Mistake?

posted 8 days ago

What's The Best Way To
Break Into The Nonprofit
Sector?

posted 11 days ago

=

=

1

Reboot Your Resume: The
Idealist Careers Online
Course

posted 29 days ago

How Do | Craft A Resume
Without Revealing My Age?

posted about a month ago

7/31/2014
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Requisition: Data Analytics Manager

Requisition Owner(s):
Requisiton Owners:  Liang, Diana

Cabanatuan, Adrianne

Requisition Information:

Opened Date: 1/12/16 Reason for Opening: New Position

Job Code: 446 Replacement for:
Title: Data Analytics Manager Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date:
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers:  [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

v 4 Decrement Number of openings by 1
[V 4 Change Status of Non-Hired Candidates on 0 openings
(¥ 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Besciiglon: Position Summary:

The Data Analytics Manager, Audience Insights and Ingenuity, is an integral member of
the team responsible for developing a comprehensive, 360-degree view of KQED's

hitps://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=446&act=window 1/3



3/16/2017

10.

Taleo Business Edition ~ Premium

audience and donor base. Passionate about data analysis, data integrity and its
application to a wider engagement and conversion strategy, the Data Analytics Manager
defines needs and develops studies and analyses which increase KQED's knowledge of
our audience and their behaviors. The role works closely with team members in
audience insights and ingenuity to develop and launch innovative tactics to deepen
audience engagement, frequency, donor conversion, and retention. The Data Analytics
Manager is specifically tasked with driving recommendations for the build out and

launch of an all-inclusive KQED predictive modeling strategy.

. Work closely with Senior Manager, Audience Insights and Ingenuity and department

leads to define needs and craft solutions to provide audience insights, analytics and
reporting.

Use web analytics tools such as Google Analytics combined with Saleforce-based
CRM to gather and report on data needed to develop a 360 degree view of KQED's
audience, leads, and donor base, while developing strategies to enhance the depth
and understanding of data existing in KQED’s current CRM. Goal is to deeply
understand the behaviors of KQED's audience across all levels of engagement.

Work closely with CRM Manager, Research Manager, Product Manager and third
parties to identify areas of current knowledge and data that exist independently
within and outside the organization and work to integrate these into a fully rounded
predictive modeling and identity management system.

Collaborate with staff members across KQED marketing, membership, product and
development to implement initiatives and programs designed to increase revenue,
drive donor acquisition and improve retention. Focus on new initiatives across
digital, email, social media and mobile, while building upon KQED's long proven
success on-air and via direct mail.

Provide direction for deepening analytical strategies across KQED including the
identification of partners to improve analytical capabilities or initiatives such as the
ingestion of third party data to deepen behavioral, demographic, and psychographic
insights.

Provide criteria and parameters to the team to develop and maintain reports
including, but not limited to, fundraising and other revenue sources, campaign
performance, constituent behaviors and activities.

Provide insight into engagement tactics and flows that are and are not meeting
goals and feed back to audience ingenuity team for lead generation, segmentation,
and building effective customer journeys and profiles.

. Work with department leads to identify report requirements and ensure proper

testing of data to ensure accuracy prior to execution or implementation.

Manage the relationship with other departments, both administrative and content,
that are also working on developing aspects of audience insights in order to create
efficiencies and eliminate duplicate effortin research for the organization as a
whole.

Assist in KQED presentations/productions to increase dissemination of best
practices, new insights and effective analytics internally and across the system to
increase profile of KQED's work in the audience insights and ingenuity field.

Other essential duties as needed and required.

Credentials/Education Required:

httne-linhn tha talan natirhnfM Inte Iramnicitinne IR amiicitinn\ fiou: ienDid=AARR.ant—arindAar
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Bachelor's Degree or equivalent work experience in data analytics, research,
fundraising, and/or marketing

Knowledge/Experience Required:

1. Five to seven years of data analytics experience and a background demonstrating
familiarity with predictive modeling in a digital media or successful non-profit
environment.

2. C omprehensive experience providing analytics and direction for large customer
service programs within a digital, broadcast or cable media environment.

3. Hands on knowledge of Google Analytics or other data analytics tools such as
Omniture.

4. SalesForce-based CRM and/or marketing automation applications such as Eloqua
or Exact Target.

5. Experience within a major market or national consumer environment.

6. Ability to translate analysis results into actionable items and make tactical
recommendations accordingly. In other words, be both analyst and strategist.

7. Knowledge and experience using Microsoft Office with advanced skills in Excel,
specifically in how they relate to data reporting, data imports and exports.

8. Team player with excellent collaboration and interpersonal skills.

9. Self-motivated, self-starter with an unflappable attitude.

Knowledge/Experience Desired:

Experience within public media is not required.

Tracking:
Added to system: 1/12/16 2:43 PM ID: 446
Last updated: 5/13/16 4:25 PM

Copyright ©2002-2017 Taleo Corporatlon. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=446&act=window
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1/20/2016

Invoice #2385944 - idealist.org

Invoice #2385944 - Paid

Action Without Borders
302 Fifth Avenue, 11th Floor
New York, NY 10001

To: KQED, Inc.

Created by: Diana Liang

Name: Joanne Carder

Title: VP HR

Phone: 415-553-2307

Address: 2601 Mariposa Street, San Francisco, CA, 94110, US
Posted: January 20, 2016

Due: Upon receipt

Applied Payments:

Payment (Credit card ending in "1083") for $80.00

Invoice #2385944
Type Description Price Paid
Job Data Analytics Manager
Posted "Data Analytics Manager” (in San Francisco) on
idealist.org for up tyo 60 days. ger' ( ) $80.00
Total $80.00 $80.00
Amount
S $0.00

http://www .idealist.org/view/invoice/pKCDtscNgpw4
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Requisition: Project Supervisor, Video Production and Distribution

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 3/30/15 Reason for Opening:

Job Code: 375 Replacement for:
Title: Project Supervisor, Video Employment duration: Full time Regular

Production and Distribution
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 6/1/15

Status: Filled Filled By: Julia Shackelford

# of openings: 1 Start Date:

Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers:  [1] Cabanatuan, Adrianne

Active Hire Controls:

L¥ Decrement Number of openings by 1
LV Change Status of Non-Hired Candidates on 0 openings
LV 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:

Position Summary:

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=3758act=window 1/3
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The Project Supervisor for KQED Presents is responsible for packaging
public television programs for distribution via PTV networks -- for
example, PBS, APT, NETA, etc. The Project Supervisor also provides
production assistance for the KQED local production Truly CA, and the
KQED national series Film School Shorts.

Key responsibilities include management of production relationships;
multi-platform project delivery; compliance with distributor and FCC
regulations; distribution strategy and planning; and promotion of programs
through online marketing, written materials and phone calls to PTV
stations to establish program carriage.

Essential Functions:

. Serve as the Associate Producer on Film School Shorts.
. Manage overall production relationships. This starts with effectively

communicating to independent producers the procedures, rules and
regulations of public media distribution. Responsibilities also include
creating and maintaining clear plans and delivery schedules for
producers, as well as functioning as an intermediary between producers
and PTV distributors.

. Review initial proposals and completed programs to determine whether

KQED should pursue a presentation relationship with the producer.
Provide feedback on rough cuts and/or fine cuts throughout the
production process.

. Maintain submissions database, review films for consideration, track

deliverables, book edits, receive and review media, and maintain
records on this KQED production.

. Identify and craft solutions to technical problems that arise during

production, post production and distribution.

. Work with KQED's legal team to ensure compliance with underwriting,

obscenity, and other legal and technical requirements of the FCC and
public television distributors.

. Conceptualize and create promotional materials to support programs

through a station relations campaign.

Other Job Functions:

. Manage financial tracking, billings, and invoice payments for the

department.

. Assist KQED Presents Manager with administrative and other duties as

required, including day-to-day correspondence, problem solving,
archiving and DVD/tape dubbing.

. Provide advice and support on social media campaigns.

Regularly evaluate and suggest ways to improve shared department
templates, databases and other department systems in order to improve
the overall service of KQED Presents.

Knowledge/Experience Required:

hHAallahn tha talan natinhnN Inta leam el Aana D Aasi siailiant i innDiA—DTREQ Ant=1asindau
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. A solid understanding of film and digital media production, with an
emphasis on post production and ability to learn new software and web
tools.

. Exceptional critical thinking skills and ability to communicate and
respond to staff and business associates diplomatically, effectively and
professionally.

. A self-starter. Good organization skills and follow-through when
handling multiple projects with shifting priorities. Ability to take initiative,
work under pressure, meet deadlines, and switch activities as needed.

. Knowledge of bookkeeping and clerical procedures, as well as strong
writing and copyediting skills for creating external-facing marketing
materials and internal reports.

. Experience in MS Word and Excel, FileMaker Pro and Vimeo.

Knowledge/Experience Desired:

. Television production experience and familiarity with the independent
producer community.

. Proven record in conceptualizing and implementing innovative
marketing and digital media distribution strategies.

. Working knowledge of public television program distribution and
delivery via PBS and other networks.

. Experience with WordPress, HTML/CSS and Premiere.

. Experience with business development.

Tracking:

Added to system: 3/30/15 2:23 PM ID: 375
Last updated: 9/11/15 2:29 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=375&act=window
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Project Supervisor, Video Production and Distribution Page 1 of 3

CL SF bay area >

san francisco >
jobs >

tvffilm/video/radio

reply below Posted: 27 minutes ago

Project Supervisor, Video Production and Distribution (potrero
hill)

KQED

Position Summary:

The Project Supervisor for KQED Presents is responsible for the broadcast and online distribution
of KQED's national productions such as Film School Shorts and independently produced
programming that is distributed under the KQED brand. The Project Supervisor also provides
production assistance on the KQED local production Truly CA.

Key responsibilities include devising and implementing broadcast and online distribution strategies
for KQED productions and presentations; pitching content to Programmers at top-market public
television stations and online partners through written materials and phone calls; serving as the
Asso@ARBoiasisb liglply <ofety privacy feedback cljobs terms about mobile

http://sfbay.craigslist.org/sfc/tfr/5369859196.html 12/21/2015
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Other Job Functions:

» Manage financial tracking, billings, and invoice payments for the department.

« Assist KQED Presents Director with administrative and other duties as required, including day-
to-day correspondence, problem solving, archiving and DVD/tape dubbing.

* Provide advice and support on social media campaigns.

» Regularly evaluate and suggest ways to improve shared department templates, databases and
other department systems in order to improve the overall service of KQED Presents.

Knowledge/Experience Required: .

« Strong communication skills, both written and in person, and the ability to interact
diplomatically, effectively and professionally with a diverse group of stakeholders.

« Strong business development instincts and comfort identifying and building partnerships with
people and organizations of strategic value to KQED.

 An understanding of film and digital media production, with an emphasis on post production
and ability to learn new software and web tools.

« A self-starter. Good organization skills and follow-through when handling multiple projects
with shifting priorities. Ability to take initiative, work under pressure, meet deadlines, and
switch activities as needed.

» Knowledge of bookkeeping and clerical procedures, as well as strong writing and copyediting
skills for creating external-facing marketing materials and internal reports.

* A genuine interest in independent film, public media and our local filmmaking community.

Knowledge/Experience Desired:

» Proven record in conceptualizing and implementing innovative marketing and digital media
distribution strategies.

» Production experience and familiarity with the independent producer community.

» Working knowledge of public television program distribution and delivery via PBS and other

networks.
» Experience with WordPress, HTML/CSS and Premiere.
» Experience with business development.

To apply for this position, please visit: hitp://ww2.kaed.org/about/jobs/

© 2015 craigslist help safety privacy feedback cljobs terms about mobile
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Project Supervisor, Video Production and Distribution Page 3 of 3

compensation: Competitive

employment type: full-time

non-profit organization

» Principals only. Recruiters, please don't contact this job poster.
+ do NOT contact us with unsolicited services or offers
+ OK to highlight this job opening for persons with disabilities

No contact info?
if the poster didn't include a phone number, email, or

other contact info, craigslist can notify them via email. | Send Note!

© 2015 craigslist help safety privacy feedback cljobs terms about mobile

http://sfbay.craigslist.org/sfc/tfr/5369859196.html 12/21/2015
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Requisition: Senior Editor, Silicon Valley News Desk

Requisition Owner(s):
Requisition Owners:  Liang, Diana

Cabanatuan, Adrianne

Requisition Information:

Opened Date: 1/4/16 Reason for Opening: Internal Transfer
Job Code: 439 Replacement for: Beth Willon
Title: Senior Editor, Silicon Valley News Employment duration: Full time Regular
Desk
Location: KQED - San Jose Pay range:
EEO job category: (2) Professionals Filled date:
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

[2] Cabanatuan, Adrianne

Active Hire Controls:

IV 4 Decrement Number of openings by 1
v 4 Change Status of Non-Hired Candidates on 0 openings
(V4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:  pogition Summary:

The Senior Editor of the KQED Sillcon Valley News Desk leads and supervises a reporting team responsible
for covering the South Bay region for radio, television, web, mobile and social media. This Senior Editor also

hitps://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=4398act=window 1/3
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reports on Silicon Valley technology and culture. The SV News Desk is based in San Jose.
The editorial mission of KQED Silicon Valley News Desk coverage is twofold:

The S8V News Desk covers relevant daily news that affects residents of Santa Clara County and the larger
South Bay region. This reporting includes major developments and trends in the region's local governments,
economies, work force, major institutions; and its diverse immigrant communities, cultures and psople.

The SV News Desk reports on Silicon Valley's technology developments as it impacts the society, culture,
economies and infrastructures of the Bay Area, California, the U.S. and the world.

Essential Functions:

1. Assists the Director, News Operations, in setting goals and direction for the SV News Desk team and
implements editorial plans.

2. Supervises a regional news reporter and coordinates with the SV arts reporter.

3. Reports on technology across content platforms.

4, Edits feature reporting for radio and/or digital content. Reviews news scripts, edited audio and video news

content, blog posts, photographs, videos and databases.

5. Assists in managing the Desk's enterprise and feature lists, which includes collaboration with other KQED

news teams that take on South Bay-based and/or technology stories.
6. Develops reporting partnerships with other news organizations that share KQED's editorial mission.

Non-Essential Functions:

1. On occasion, fills in for other editors.

2. Develop intern program for the SV News Desk.

3. Represents KQED at events.

4. Coordinate office logistics with the San Jose office’s administrative team.
5. Other duties, as assigned.

Credentials/Education Required:

Ten years of experience in news reporting and editing required. Minimum of six years of editorial desk
leadership experience preferred. Radio and online production experiences preferred. B.A. degree in
journalism, broadcast, mass communications or comparable media curriculum a plus.

Knowledge/Experience Required:

1. Experienced newsroom leader.

2. Managed news desk or news operation that involved assignment of stories to reporters and editing of final

product.
. Reporting on technology and cuiture.
. Excellent news judgment.
. Excellent organizational skills to manage briskly paced, multi-platform news operation.
. Excellent news writer and editor.
. Familiarity with audio production and experience with editing audio features.
. Familiarity with web and social media publishing.
. Thorough knowledge of journalistic principles, ethics and standards.

O W0 N O b ®

10. Excellent communications skills.
11. Demonstrated ability to work well with both veteran and new reporters, editors and producers.
12. Ability to work under deadline pressures.
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Knowledge/Experience Desired:

1. Working knowledge of the Santa Clara County/Silicon Valley region.

2. Ability to edit multimedia content.

3. Familiarity with video content.

4. Familiarity with a range of significant regional and state-wide public affairs issues and subjects such as

5. Experience working in a demographically diverse news environment.
6. Language skills are a plus.

government and politics, the economy, education, health, immigration, legal affairs and the environment.

Tracking:

Added to system: 1/4/16 3:01 PM ID: 439
Last updated: 6/6/16 9:29 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=439&act=window
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Page 1 of 2

f ONLINE NEWS
\\@Y// ASSOCIATION

M @

Your job has been posted. It will appear online within the next hour.
Thank you for posting at Online News Association Career Center

The charge on your American Express statement will appear as "Boxwood Technology, Inc."
Please print this confirmation page for your records using the print button above.

A copy of this receipt/confirmation has been sent to ecramos@kgqed.org.
Invoice #: 2591145
Date Posted: Tuesday, January 05, 2016
Job Package Used: Single 30-Day Job Posting
Job ID: 7809386
Postings Remaining: 0 of 1
Credit Card: Forkdkkkxk*AE*1083
Charge: $300.00 USD
Appears As: Boxwood Technology, Inc.

Spread the Word

Share Your Job
‘) SHARE WX,

Short URL
http://joburl.ws/7809386

Permalink -
http://careers.journalists.org/jobs/7809386/senior-editor-silicon-valley-news-desk

Invoice Detail (2591145)

KQED _ Tuesday, January 5, 2016
Christiana Ramos Invoice #: 2591145
2601 Mariposa Street ] PA
San Francisco, CA 94110 USA Aged: D
Total: $300.00 USD

https://secure.boxwoodtech.com/purchase/index.cfm 1/5/2016



Page 2 of 2

415-553-2210 Balance: $0.00 USD
cramos@kqed.org PO Number: .
Type Date Amount Description
Invoice ;%ri g > $300.00 Single 30-Day Job Posting

Jan 5, Paid by American Express card

Payment 2016 $(300.00) ending in 1083

Any credit card charges appear on your statement as
"Boxwood Technology, Inc."

Back to Account Overview
Post Another Job
View Posting

Customer Service: 1-888-491-8833 Ext. 2416 (Extension Required)

httna://carmiire havisrandtenrh cam/rurchaca/indav ofm 1/8/7°01A



Christiana Ramos

From: Asian American Journalists Association <messages@app.production.membersuite.com>
Sent: Monday, January 04, 2016 4:42 PM

To: Christiana Ramos

Subject: Order #19121 was processed successfully.

Thank you for your order, Christiana Ramos!

Want to view manage your order online?
If you need to check the status of your order, please visit our home page and login to your account:

https://customera867c50f, portal.production.membersulte,com

Email Address: cramos@kqed.org

Billing Address: Shipping Address:

2601 Mariposa St 2601 Mariposa St

San Francisco, CA 94110-1426 US San Francisco, CA 94110-1426 US

Gidon SUTTAAR R L= & el b ST T L

Order #: 19121

Shipping Method:

Grand Total: $150.00 _

Amount Paid: $150.00 Payment: Credit Card

Balance Due: $0.00

Qty Product Unit Price Total

1.00 Single Job Posting $150.00 $150.00
Subtotal: $150.00
Shipping: $0.00
Taxes: $0.00
Discounts: $0.00

Grand Total: $150.00



JournalismJobs.com -- The Job Board for Media Professionals Page 1 of 2

:l— JournalismJobs.com

e Hello, Joanne Carder
* > Your Account

* Log Out

* |Find a Job|
° View All Listings
> Newspapers / Wire Services
° Digital Media / Startups
° Television / Radio
° Magazines / Publishing
> Trade Publications / Newsletters
o PR / Media Relations / Communications
> Nonprofit / Academia / Government / Other

> Financial / Technology / Misc. Jobs
° Diversity Jobs

» Resources|
o Research Tools
o Awards/Contests
° Fellowships
> Media Salaries
o Media Ethics
o Career Articles
° Journalism Schools
° General Media Links

* Advertising

About Us|Contact Us| Follow Us:

Your ad is now live on JournalismJobs.com.

Your credit card transaction was successful.

Please print this page as your payment receipt.

Amount Charged: $100.00
Job: KQED seeks a Senior Editor, Silicon Valley News Desk
Authorization Code: 249846
Date: January 04, 2016

https://www.journalismjobs.com/employers/job-info/227289/confirmation 1/4/2016



JournalismJobs.com -- The Job Board for Media Professionals

Copyright © 1998-2016. #WINewRoadsMedia A1 Rights Reserved.

https://www.journalismjobs.com/employers/job-info/227289/confirmation

Click here to go to your Employer Folder account.

In your folder, you can view a copy of the ad you
just posted or search our general resume database.
If you have any questions, please call 510-508-7386
or e-mail contact@journalismjobs.com.

Thank you for using JournalismJobs.com.

JOB SEEKERS
Find a Job

Job Alerts

Post a Resume
Account Login

EMPLOYERS
Post a Job
Search Resumes

Advertising
Account Login

GENERAL INFO
About Us

Privacy Policy
Terms and conditions

CONTACT
info(@journalismjobs.com

Tel. 510-508-7386
(Pacific Time Zone)

LIKE US ON
Facebook

Page 2 of 2

1/4/2016



Christiana Ramos

From: Auto-Receipt <noreply@mail.authorize.net>

Sent: Monday, January 04, 2016 4:57 PM

To: Christiana Ramos

Subject: Transaction Receipt from NABJ Career Center for 150.00 (USD)
Description: Payment for job posting(s): Senior Editor, Silicon Valley News Desk

Invoice Number: 2633

Billing Information Shipping Information
KQED

2601 Mariposa Street

San Francisco, California

United States

cramos(@kged.org

Total: 150.00 (USD)

Date/Time: 4-Jan-2016 17:56:44 MST
Transaction ID: 7858906233

Payment Method: American Express xxxx1083
Transaction Type: Purchase

Auth Code: 280651

NMerchant Conlact Information
NABJ Career Center
Windsor, CA 95492

us

erl QURN E



membership
YourMembership.com, Inc
541 Eastern Point Road RECEIPT
Suite 3
Groton, CT 06340 ORDER # R19960172
Tel. 727-497-6565
DATE 01/05/16
PURCHASER INFO 10/PO# =
KQED AMOUNT PAID USD 299.00
2601 Mariposa Street
San Francisco, California 94110 PURCHASED BY
Attn: Christiana Ramos Adrianne Cabanatuan
415-553-2307
acabanatuan@kaqed.org
PRODUCT DESCRIPTION AMOUNT
30 Day Online Only Job Posting Current.org UsD 299.00
Job Posting - Web (paid - creditcard)
+Job ID: 26451664
Job Name: Senior Editor, Silicon Valley News Desk
Job Title: Senior Editor, Silicon Valley News Desk
SUBTOTAL USD 299.00
TAXES uUsD 0.00
TOTAL PAID UsD 299.00
AMOUNT DUE UsD 0.00

page 1/1




1/5/2016 RTDNA

OEoDOR
()

You have successfuily completed step 2 of 2. We have received your data.

We will post your job as soon as possible, usually within 24 hours.

Thank you for your support!

FEAL THE COLRE ORI
FIMND COVERAGE GUIDEEINES
PRINT FOR YOLIRE MEWSIROOMN

CUCK HERE TO LEARN MORE

EDWARD R.
MURROW

AWARDS

GLICK HERE
FORNATIONAL WINNERS

(http://www.rtdna.org/content/201 5 national_edward_r_murrow_award_winners)

http://rtdna.org/forms/thank_you/4 1/2



Christiana Ramos

From: SPJ Job Bank <billing@boxwoodtech.com>
Sent: Tuesday, January 05, 2016 12:05 PM

To: Christiana Ramos

Subject: Your receipt

SN et

Your job has been posted. It will appear online within the next hour.
Thank you for posting at SPJ Job Bank

The charge on your American Express statement will appear as "Boxwood Technology, Inc."

Invoice #: 2591196

Date Posted: Tuesday, January 05,2016

Job Package Used:  Single 30-day Online Job Posting Package

Job ID: 7809448

Postings Remaining: 0 of 1

Credit Card: . ook dokAokkx k%1083

Charge: $350.00 USD

Appears As: Boxwood Technology, Inc.
Invoice Detail (2591196)
KQED Tuesday, January 5, 2016
Joanne Carder N
2601 Mariposa Street Invoice #: 2591196
San Francisco, CA 94110 USA Aged: PAID
4155532110 Total: $350.00 USD
cramos(@kged.org Balance: $0.00 USD

PO Number:

Type Date Amount Description
Invoice Jan 5,2016 $350.00 Single 30-day Online Job Posting Package
Payment Jan 5, 2018 $(350.00) Paid by American Express card ending in 1083

Any credit card charges appear on your statement as "Boxwood Technology, Inc."

Customer Service: 1-888-491-8833 Ext. 1877 (Extension Required)




Note: This is a system-generated e-mail. Please do not respond.



«+. Professional Diversity Network

“ % 801 W.Adams Street NATIONAL
***  guite 600 OF HISPANIC
Chicago, IL 60607 —
www.prodivnet.com
USA
Order: 568c4afce647fe6dae0002c0
Account: 562fa542aa3d1d4d79000073
Contract: 568c4b6c790f3e2e2d00063f
Date: 01-05-2016
Jessica Haggerty
2601 Mariposa Street
San Francisco, CA
Order Summary
Purchase Date: 01-05-2016
Item Service/Product Charges Total
1 Single NAHJ 60 Day Job Posting $150.00 $150.00

Total

$150.00

Please Note: The Professional Diversity Network (PDN) powers the NAHJ Career Center website, which is the name that
will appear on your credit card statement. If you have any questions concerning this transaction, please call (888) 975-

1386.

We appreciate your business. Thank you!

The total amount has been charged to your credit card.

Professional Diversity Network



100-Word Blurb for job postings

KQED seeks creative and experienced journalist to head its Silicon Valley News Desk. This San Jose-based
Senior Editor oversees coverage across content forms — radio, web, mobile, social media. This individual
has both excellent editor skills to supervise a general assignment reporter and reporting experience to
develop a technology and culture beat. This editor appreciates public media’s mission to provide
audiences with relevant news and information on this important region and its many different
communities. The ideal candidate is well organized, works confidently in a deadline-driven and team
environment and is comfortable dealing with both radio and online news content.



Christiana Ramos

From: Diana Liang

Sent: Monday, January 04, 2016 4:28 PM

To: Christiana Ramos

Subject: FW: Approval for posting Senior Editor, SV opening
Follow Up Flag: Follow up

Flag Status: Flagged

Please post this position on the external job boards below, thanksl

From: Bruce Koon

Sent: Monday, January 04, 2016 2:59 PM

To: Holly Kernan

Cc: Jessica Haggerty; Diana Liang; Bruce Koon
Subject: Approval for posting Senior Editor, SV opening

Holly, Jessica,

Diana is posting the Senior Editor, Silicon Valley News Desk, position to KQED this afternoon. For background only,
what's the salary for this position?

Also, here is the cost for outside job postings. Does this come out of the 790-79001 budget?
100-Word Blurb for job postings

KQED seeks creative and experienced journalist to head its Silicon Valley News Desk. This San Jose-based Senior Editor
oversees coverage across content forms — radio, web, mobile, social media. This individual has both excellent editor
skills to supervise a general assighment reporter and reporting experience to develop a technology and culture beat.
This editor appreciates public media’s mission to provide audiences with relevant news and information on this
important region and its many different communities. The ideal candidate is well organized, works confidently in a
deadline-driven and team environment and is comfortable dealing with both radio and online news content.

/
e Asian American Journalists Association,$150 (30 day posting) — if there is member rate we are members. v
e CURRENT-§ $299 (30 day posting) 5
e JournalismJobs.com- $75 (30 day posting) +*
e Society of Professional Journalists -$350 (30 day posting) — if there is member rate we are. 74
e National Association for Hispanic Journalist- $150 (30 day posting)
e National Association for Black Journalist- $150 (30 day posting) /
e Online News Association 727 Y,
e RTDNA - $50 non member (we have membership
Bruce
Bruce Koon
Director, News Operations
KQED News

Phone: (415) 5653-2276

Mobile: (415) 806-5607

SiliconValley News Desk

California Politics & Government Desk






Receipt | LinkedIn

Linkedin Corporaticon

Linked {3 2029 Stierlin Ct, Mountai View, CA
04043 UBA

Bilied to:

Christiana Ramos

Item Description

30-day Job Posting (Credit)

Senior Editor, Silicon Valley News Desk
KQED - San Franciaco Bay Area
Expires February 10, 2016

2 InMail §

Federal Tax 1D: 47-0812029

Date:
Involce #:
Rate Quantity
fol e
vR iy *\.P.v‘ v

L

https://www.linkedin.com/payments/receipt/2481363464?printReceipt=true

Page 1 of 1

111/2018
2481383404

Price

1 Jeb Cradit

$0.00

$0.00
$0.00
$0.00
$0.00

$0.00

1/11/2016



3/17/2017 Taleo Business Edition ~ Premium

Taleo ):: BUSINESS EDITION

Requisition: Human Resources Representative/Recruiter

Requisition Owner(s):

Requisiton Owners:  Cabanatuan, Adrianne

Requisition Information:

Opened Date: 4/26/16 Reason for Opening: Resignation
Job Code: 485 Replacement for: Diana Liang
Title: Human Resources Employment duration: Full time Regular
Representative/Recruiter
Location: KQED - San Francisco Pay range:
EEO job category: ({2) Professionals Filled date:
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(Vg Decrement Number of openings by 1
LV 4 Change Status of Non-Hired Candidates on O openings
LV Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:  pogition Summary:

The Human Resources Representative/Recruiter serves as an internal recruiter and resource for
company managers ta recruit for and fill openings as well as to coordinate the overall recruitment
and coordination of the KQED Internship program. Additionally, this position will be participate in
and contribute to critical HR projects as they occur.

hitps://chp.tbe taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=485&act=window 1/3



31712017

10.

1.

12.

Taleo Business Edition ~ Premium

Essential Functions:

. Recruit for assigned staff positions at KQED ensuring a qualified and diverse candidate pool.

Ensure hiring manager and team preparedness for the interview process and that interviews
are conducted efficiently and professionally.

Evaluate candidate’s qualifications, including reference checks, salary recommendations,
offer letter generation and offer acceptance/declines.

Compile and update reports for job openings, hires and post hire summaries.

. Propose and implement ongoing improvements to KQED recruitment efforts.

. Coordinate the KQED Internship program including developing relationships with colleges

and other institutions in our market for the purposes of recruitment at job/intern fairs and
career exploration panels.

Coordinate the quarterly new hire orientation program which includes participation from
other divisions.

Works with Human Resources Team to review and maintain employee policy guide.
Create, edit and revise job descriptions as needed.
Complete mandatory employment reports as required (SAS, EEO 1, and FCC).

Collaborate with Human Resources staff to promote strong company culture and unified HR
strategy.

Perform other human resources related projects as required.

Knowledge/Experience Required:

Minimum two years of experience in a recruitment role handling a variety of positions

Understanding of equal employment opportunity laws that relate to employment and hiring
practices

Proven track record of working independently and/ or part of a small team.
Ability to prioritize multiple functions and tasks and manage work time efficiently.
Strong written and communication skills (including presentation skills).

Ability to interact effectively with all levels of employees and management.

Knowledge/Experience Desired:

1. PHR preferred
2. BA degree preferred

Tracking:

Added to system: 4/26/16 3:29 PM ID: 485
Last updated: 6/30/16 1:33 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Securlty | Terms of Use

itrna-fimhn tha falan nat/~chn1 /ate /rarmi eiticane /R ant tieitinn\ Ziowas ienDid=ARER Aarnt=1azinAmar
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Human Resources Representative/Recruiter Page 1 of 3

CL SF bay area >
san francisco >

jobs >
human resource

reply below Posted: 2016-04-26 3:39pm

Human Resources Representative/Recruiter (potrero hill)

QED

Position Summary:

The Human Resources Representative/Recruiter serves as an internal recruiter and resource for
company managers to recruit for and fill openings as well as to coordinate the overall recruitment
and coordination of the KQED Internship program. Additionally, this position will be participate in
and contribute to critical HR projects as they occur.

Essential Functions:

1.Recruit for assigned staff positions at KQED ensuring a qualified and diverse candidate pool.
2.Ensure hiring manager and team preparedness for the interview process and that interviews are
conducted efficiently and professionally.

AT 1 La. R b R I S L1 i . BN AP P B . I P YL Lo,

http://sfbay.craigslist.org/sfc/hum/5558251118.html 4/26/2016



Human Resources Representative/Recruiter Page 2 of 3

5.Strong written and communication skills (including presentation skills).
6.Ability to interact effectively with all levels of employees and management.

Knowledge/Experience Desired:
1.PHR preferred

2.BA degree preferred

To apply for this position, please visit: http://ww2.kqed.org/about/jobs/

compensation: Competitive

employment type: full-time

el

Tt/ laflaaxyr rratoralict ara/afr /11 /SS8SR7K8111R il AMNAINNTA

non-profit organization

-@I



KQED

REQUISITON FOLDER WORKSHEET

Job Title: H)Q Pep , QEOT\/\W

Hiring Manager Name/Phone Number: f%l Nan ne. Cq ba natva )

Advertising Sources:

Ad Placed C\"O 1\4’5.)\84’ ,9\6}

ublic4t tIon/WebsIte Dat
Ad Placedi\f flG [1¢

Publlcatlon/Webslte Date

Ad Placed

Publication/Website - Date
Ad Placed

Publication/Website - Date
Ad Placed

Publication/Website - Date
Interviewees by Source

Source #Interviewees
/) h({' ﬂ ')
Lob W) 1 {

Copy Attached
Copy Attached
Copy Attached
Copy Attached

Copy Attached

Name of Candidate Selected: _B_uad‘m KWW&M—J

Source for Successful Candidate: __ | DED.DDRG,

Salary Offer: 75 DD
Start Date: 7’/ ‘3: /]
Position Cancelled Reason:

Additional Notes:



yourmembership

YourMembership.com, Inc

541 Eastern Point Road RECEIPT
Sulte 3
Groton, CT 06340 ORDER ¥ R21741048
Tel. 860-437-5700
DATE 04/26/16
PURCHASER INFO 10/PO# -
KQED AMOUNT PAID USD 440.00
2601 Mariposa Street
San Francisco, Callfornia 94110 PURCHASED BY
United States ot
Christ R
Attn: Christtana Ramos 41 555'3221 oamos
cramos@kqged.org
PRODUCT DESCRIPTION AMOUNT
Job Flash Emall Northern Callfornia Human Resources Association USD 440.00
Job Posting - Web (paid - creditcard)
Job ID: 28223851
Job Name: Human Resources Representative/Recruiter
Job Title: Human Resources Representative/Recruiter
SUBTOTAL USD 440.00
TAXES UsD 0.00
TOTAL PAID USD 440.00
AMOUNT DUB USD 0.00

page 1/1



3/17/2017

Taleo Business Edition ~ Premium

Taleo ){ BUSINESS EDITION

Requisition: Managing Editor, News

Requisition Owner(s):

Requisition Owners:

Cabanatuan, Adrianne

Requisition Information:

Opened Date:  12/16/15 Reason for Opening: New Position

Job Code: 434 Replacement for:
Title: Managing Editor, News Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2} Professionals Filled date:
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

[V 4 Decrement Number of openings by 1
(v 4 Change Status of Non-Hired Candidates on 0 openings
(¥4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.
Agencies:
Agencies:
Description
Description:

Position Summary:

The Managing Editor, News supervises KQED's news reporting and editing staff and oversees the

daily newsgathering efforts to provide timely, high-quality news and feature coverage for TV and
radio broadcast, web, video, mobile and public engagement platforms. The Managing Editor,
News also coordinates coverage with KQED Forum and with KQED Science and KQED Arts.

This includes daily news and ongoing enterprise coverage. S/he works closely with the news
management team to ensure effective communication and coordination among managers and

front-line staff.

https://chp tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=434&act=window

13



3/17/2017

Taleo Business Edition ~ Premium

The Managing Editor, News will work with the Executive Editor and senior news managers on
hiring, management and content decision-making to serve a diverse community effectively and
accurately. The Managing Editor helps maintain KQED's high standards for journalistic quality and
community service.

Provide leadership and direction for reporters and editors carrying out KQED's coverage
mission on TV, radio, web, mobile and social platforms, working toward a digital first strategy
for News coverage

On a daily basis, ensure news vision for innovation, diversity and community service that
reflects KQED's communities and organizational mission

Assign and direct daily coverage and enterprise, working with team of reporters and editors

Communicate continuously, collaboratively and effectively with web/mobile and broadcast
leadership to deliver coverage for shows, newscasts, digital and mobile services

Manage daily and weekly news planning process through effective system of meetings, one-
on-one communication and use of electronic/written communication systems

Where necessary, edit copy and tape, audition actualities and other sound elements and
provide final approval for broadcast as needed

Work collaboratively to support program staff and newscasters.Participate in editorial projects
and special programming

Supervise newscast, education, enterprise and features unit staff

Coordinate and lead coverage with Newsroom, The California Report, Desks, Digital, and
video teams.

Coordinate news coverage with Forum, Science and Arts teams.

Provide clear guidance, feedback and supervision to assigned staff.This includes editorial
aspects and performance assessment

Foster a creatlve and productlve work environment

Other duties as assigned

Credentials/Education Required: BA/MA in Journalism Preferred

Knowledge/Experience Required:

5 years' experience leading and managing in a news environment

5 years' experience working covering news and using strong news judgment

Proven track record editing stories and working with staff to grow and develop

Must be able to work across a variety of content platforms for content creation and broadcast
Excellent communication skills both across a newsroom and in @ media organization overall
Deep knowledge of changing media landscape

Experience working with diverse communities and bringing to light those stories

Excellent organization and follow through skills with the ability to manage multiple competing
priorities




3/17/2017 Taleo Business Edition ~ Premium

Knowledge/Experience Desired:

« Digital journalism experience
e Knowledge of video and audio production

¢ Fluency in Spanish or Mandarin

Tracking:
Added to system: 12/16/15 3:42 PM ID: 434
Last updated: 5/19/16 5:11 PM

Copyright ©2002-2017 Taleo Corporation. Al rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jsp?id=4348act=window
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Receipt | LinkedIn

Linkedin Corporation
Llnked m 2029 Stierlin Ct, Mountain View, CA
$4043 USA

Billed to:
Chriatiana Ramos

Item Description

30-day Job Posting (Credit)
Managing Editor, News

KQED - San Franclsco Bay Area
Explres February 8, 2016

2 InMail 8

Fedaral Tax ID: 47-0812023

Rate

1 Job Credit

Date:
Involae #:

Quantity

Subtotal:

Sales tax: 0.00%
Inveloe!
Payment!

Balanage!

https://www linkedin.com/payments/receipt/2467464224 ?printReceipt=true

Page 1 of 1

1/6/2016
2467464224

Price

1 Job Credit

80.00

80.00
80.00
$0.00
$0.00

$0.00

1/6/2016



3/17/12017 Taleo Business Edition ~ Premium

Taleo ) susiness eoiTion

Requisition: Coordinator, Major Donor Communications

Requisition Owner(s):
Requisition Owners:  Liang, Diana

Cabanatuan, Adrianne

Requisition Information:

Opened Date: 3/8/16 Reason for Opening: Internal Transfer
Job Code: 466 Replacement for: Christine Kelly
Title: Coordinator, Major Donor Employment duration: Full time Regular
Communications
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filled date:
Workers
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

[2] Cabanatuan, Adrianne

Active Hire Controls:

(v 4 Decrement Number of openings by 1
LV Change Status of Non-Hired Candidates on 0 openings
(¥ 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:  position Summary:

https://chp.tbe.taleo.net/chpO1/ats/requisitions/RequisitionView.jsp?id=466&act=window 1/3



3/17/2017 Taleo Business Edition ~ Premium

The Coordinator, Major Donor Communications works under the supervision of the Senior
Director, Leadership Gifts, in the planning and implementation of existing and new
initiatives to increase the number of major donors and the giving levels of current major
donors through writien solicitation (based on strategic segmentation of donors and
prospects — currently there are approximately 1,500 such donors). This position will assist
in the planning and will be responsible for the implementation of other communication for
cultivation and stewardship activities for major donors, along with all related support
activities. The major donor mail program brings in $1.5 million in unrestricted revenue a
year.

Essential Functions:

1. Under the direction of the Senior Director, Leadership Gifts, the Coordinator, Major
Donor Communication, participates in the development of an annual comprehensive
solicitation plan (i.e. including identifying strategic segments of donors to receive letters
at specific times during the year to ask donors to increase their giving) for major donor
solicitation by mail. In compliance with the plan, the Coordinator drafts, edits, and
produces all major donor mail solicitation letters including for strategic segments. This
will include: gathering information from KQED content and other program staff to include
in new solicitation letters, drafting new solicitation letters based on that information a
number of times throughout the year, creating a calendar of the production schedule for
monthly renewals mailing and special mailings; working with the Information Technology
department programmers to schedule data pulls, and managing/manipulating the mailing
lists each month to tailor the needs for each segment of monthly renewal mailings for
Signal Society and Producers Circle donors; as well as adjusting and updating
acknowledgement letters throughout the year to match the content of the solicitation
letters. This position will work with the Development Associate Major Donors to
produce, get signed and mail all solicitation letters on a monthly basis.
Acknowledgement letters are produced by the Development Associate, Gift Processing.
(40%)

2. Under the direction and supervision of the Senior Director, Leadership Gifts draft and
edit stewardship and cultivation written communications for the Leadership Gifts team.
This will include drafting "one touch” informational/cultivation communications (either
physical letters or emails) on a semi-monthly basis to keep donors informed about the
uses of their gifts; managing electronic communications through Eloqua email systems;
working with staff in the Interactive Department to update and maintain major donor
groups webpages; creating occasional proposals for donors who request more detailed
information on a given topic; and managing the overall process including identifying the
theme for each issue and recommending the lopics and number of articles to be
included and writing articles for the Go Public semi-annual donor newsletter. Other ad
hoc writing assignments as needed. This position will also draft and develop written and
electronic materials as needed/requested by the Chief Development Officer and Senior
Director, Leadership Gifts as well as copy edit material for major gifts officers. (40%)

3. Assist with donor events, including (as needed) helplhg create invltation lists, taking
RSVPs, fielding phone calls and emails leading up to events, generating name-tags and
check-in lists, attending and providing necessary assistance on event day, and entering
donor interactions in Salesforce CRM database following the event. (15%)

4, Other essential duties as required (5%)

Other Job Functions:

1. During times of heavy gift volume (e.g., end of tax year, end of fiscal year), may be
called upon to assist with gift processing duties such as photocopying financial backup
paperwork, data entry, and drafting acknowledgement letters.

httne/lrhn tha talan natirhn /ate/rac icitinne /R anniicitinn\iaw ien?id=ARRR ant=windnw 2/3
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Knowledge/Experience Required:

1. Minimum of two years experience in fundraising/development in the annual fund or
major gift area.

2. Proficiency with MS Office and database management; experience with Eloqua or other
email communication systems and DreamWeaver a plus.

3. Excellent writing and editing skills with excellent attention to detail, copy editing and
experience writing in multiple "voices".

4. The individual should be energetic, self-directed and assertive, and also flexible,
creative and understanding.

5. Communication and interpersonal skills must be at the highest possible level.

6. Bachelor's degree or equivalent educational training preferred.

Tracking:
Added to system: 3/8/16 9:22 AM ID: 466
Last updated: 5/6/16 4:11 PM

Copyright ©2002-2017 Taleo Corporatlon. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.netichp01/ats/requisitions/RequisitionView.jsp?id=466&act=window
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Invoice #2400435 - idealist.org

Invoice #2400435 - Paid
Action Without Borders

302 Fifth Avenue, 11th Floor
New York, NY 10001

Page 1 of 1

To: KQED, Inc.

Created by: Diana Liang

Name: Joanne Carder

Title: VP HR

Phone: 415-553-2307

Address: 2601 Mariposa Street, San Francisco, CA, 94110, US
Posted: March 9, 2016

Due: Upon receipt

Apptied Payments:

Payment (Credit-card ending in "1083") for $90.00

Invoice #2400435
Type Description Price Paid
Job Coordinator, Major Donor Communications
posted “Coordinatar, Najor Donor Communications” (mSan | 590,00
Total $90.00 | $90.00
fmount | $0.00

http://www.idealist.org/view/invoice/6zbhzkzGh9h4

3/9/2016
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Taleo ¢ susiness epition

Requisition: Revenue and Expense Associate

Requisition Owner(s):

Requisition Owners:  Cabanatuan, Adrianne

Requisition Information:

Opened Date: 5/12/16 Reason for Opening: Resignation

Job Code: 491 Replacement for:
Title: Revenue and Expense Associate Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (5) Administrative Support Filled date:
Workers

Status: Open Filled By:
# of openings: 1 Start Date:

Budget Status: Budgeted

Approvals:

Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne

Active Hire Controls:

(V4 Decrement Number of openings by 1
(v 4 Change Status of Non-Hired Candidates on 0 openings
(¥4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

Description:

Position Title: Revenue & Expense Assoclate
Reports To: Revenue & Expense Manager
Department: Marketing and Brand Division: Marketing and Brand

Position Summary:

T T R T TR Y T P Y.V I YT U BT T PR | .. W RNE T T R N -SRI Dy, U Iy |'o P I, JPgy B Sge S 1/3
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Taleo Business Edition ~ Premium

In conjunction with the Revenue & Expense Manager, this role provides full service financial
management support to all managers and staff of the major revenue generating departments at
KQED as well as Marketing and Communications. The Revenue & Expense Associate is
responsible for providing a variety of hands-on services that support the Revenue & Expense
Manager in a timely and professional manner.

Essential Functions:

1. Support the procurement process by creating requisitions as needed, receiving goods and
services within the accounting system and distributing Purchase Orders, including terms and
conditions, to vendors for all assigned departments and projects. Ensure sales/use tax is
properly stated on invoices; ensure invoices are mathematically correct and approved by the
responsible managers; and ensure documentation for received good and services are
forwarded to accounts payable for accrual in the accounting system (e.g., packing slip, bill of
lading, receiving log)

2. Collect time sheets for all department personnel, secure supervisor review and approval;
ensure all imesheets are accounted for and submitted to the Payroll Department in a timely
manner

3. Collectand review employee expense reports and audit to ensure compliance with all
policies; submit to Revenue & Expense Manager and other appropriate managers for

approval

4, Assist Revenue & Expense Manager with key entering budget and forecast changes in SAP;
ensure proper documentation within SAP for all material line items

5. Perform multi-department credit card reconciliations on a monthly basis, ensuring proper PO's
are created, coding is correct, and required backup is included

6. Prepare billing requests for multiple departments, ensuring that Accounts Receivable has the
necessary backup to process

7. Coordinate hotel and event registration payment for staff that cannot be completed by
Company Travel Portal.

8. Provide Revenue & Expense Manager and other staff with research services as needed (e.g.,
payable status, SAP details)

9. Prepare correspondence as directed

10. Provide administrative support to Revenue & Expense Manager in whatever capacity
necessary, including coordinating meetings

11. Maintain all records in a neat and easily accessible manner

Other Job Functions:

Other essential duties as needed and required.

Knowledge/Experience Required:

1. Three to four years of office administration experience, including 1-2 years of accounting
experience with Accounts Payable and Accounts Receivable.




3/17/2017 Taleo Business Edition ~ Premium

2 Must have excellent oral and written communication skills with a customer service orientation

3. Must have excellent skills in the Microsoft Office Suite including Excel and Word. Working
knowledge of Salesforce CRM a big plus.

4. Excellent interpersonal skills with ability to work under pressure and meet deadlines

5. Ability to coordinate information with various departments and divisions.

Tracking:
Added to system: 5/12/16 10:56 AM ID: 491
Last updated: 6/3/16 4:28 PM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use

https://chp.tbe.taleo.net/chp01/ats/requisitions/Requisition\ﬁew.jsp?id=491&act=windm~

33



Revenue and Expense Associate Page 1 of 3

CL SF hay area >
san francisco >
jobs >
accounting/finance

reply below Posted: 2016-05-19 4:01pm

Revenue and Expense Associate (potrero hill)

KQED

Position Summary:

In conjunction with the Revenue & Expense Manager, this role provides full service financial
management support to all managers and staff of the major revenue generating departments at KQED
as well as Marketing and Communications. The Revenue & Expense Associate is responsible for
providing a variety of hands-on services that support the Revenue & Expense Manager in a timely
and professional manner.

Essential Functions:

1. Support the procurement process by creating requisitions as needed, receiving goods and services
within the accounting system and distributing Purchase Orders, including terms and conditions, to

ermndnwn fam all anctmrnnd drnnstinnnta and smuninanta Dumaven nnlachian tavr in mannnnnlyr atatad An dnvrAainane

http://sfbay.craigslist.org/sfc/acc/5594778615.html 5/19/2016



Revenue and Expense Associate Page 2 of 3

Other essential duties as needed and required.

Credentials/Education Required:
AA Degree in Finance/Accounting or related field preferred

Knowledge/Experience Required:

1. Three to four years of office administration experience, including 1-2 years of accounting
experience with Accounts Payable and Accounts Receivable.

2. Must have excellent oral and written communication skills with a customer service orientation
3. Must have excellent skills in the Microsoft Office Suite including Excel and Word. Working
knowledge of Salesforce CRM a big plus.

4. Excellent interpersonal skills with ability to work under pressure and meet deadlines

5. Ability to coordinate information with various departments and divisions.

To apply for this position, please visit: http:/ww2.kqed.org/about/jobs/

compensation: Competitive

employment type: full-time

non-profit organization

T R T L Y N TN T Y L L I Y - WK | 5/100016
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Taleo )( BUSINESS EDITION

Requisition: Managing Director, Education

Requisition Owner(s):

Requisition Owners:

Liang, Diana

Cabanatuan, Adrianne

Requisition Information:

Opened Date: 3/25/16 Reason for Opening: New Position
Job Code: 473 Replacement for:
Title: Managing Director, Education Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEOQ job category: (2) Professionals Filled date:
Status: Open Filled By:
# of openings: 1 Start Date:
Budget Status:
Approvals:
Requisition Approvers: [1] Cabanatuan, Adrianne Offer Approvers: [1] Cabanatuan, Adrianne
Active Hire Controls:
¥ 4 Decrement Number of openings by 1
v Change Status of Non-Hired Candidates on 0 openings
LV Change Status of Posting on 0 openings

Requisition Posters:

X
Not currently posted.

Posted To:
Agencies:
Agencies:
Description
Description:

Position Summary:

KQED Education enhances learning experiences through media including video,
interactives, self-paced modules, and youth media making. We strive to use our
media expertise to inspire and engage learners and support educators through the
innovative application of media-based technologies and instructional strategies.

Tl e ABmimmotn e P lmm b e Pl imedfmcn e rmmm e o b o il o€ el L bl ) e el

https://chp.the.taleo.net/chp01/ats/requisitions/RequisitionView jsp?id=473&act=window
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| ne wianaging Lirector, baucauon oversees e growin ot all eqgucatonal proaucts
and services for KQED. The position leads all product development and
implementation for KQED Education across and within the content areas of Arts
and Culture, News and Civics, and Science and Environment/STEM. The
Managing Director is driven by and accountable to department-wide deliverables,
metrics, and outcomes in the areas of reach, engagement and impact . This position
supervises staff leads for educational media production, youth participation and
educator professional learning, and shares in the supervision of our interactive
product manager.

The Managing Director is responsible for developing products and services that:

Feature a consistent voice and experience for our users across products and
content areas,

« Strategically integrate content, youth participation and professional learning in
all products and services to meet the department’s reach, engagement and
impact outcomes,

o Embrace KQED's commitment to equity and access and increasing
opportunities for youth to author their own learning through media production
and pubic sharing,

» Aid educators in effectively addressing content standards and the Common Core

State Standards in their teaching and integrate a practice-based approach to
professional learning to increase the adoption of our products.

A member of the KQED Education management team, this leadership position is
responsible for the successful implementation of KQED Education’s strategic goals
and strategies, representing KQED Education internally and externally, building and
strengthening partnerships.

Essential Functions:

1. Responsible for all KQED Education product development and implementation,
including packages of integrated content within and across subject areas of
Arts, News and Science.

2. Holds and implements the integrated vision for new and existing KQED
Education products and services, combining engaging media production, youth
participation and professional learning and instructional supports for educators.

3. Oversees effective and wide-scale product distribution on kqed.org and other
online media outlets.

4. Utilizes analytics and evaluation data alike to drive outcomes.

5. Manages and stewards financial resources efficiently to meet or exceed desired
outcomes.

6. Utilizes evaluation data and analytics to drive product development and
decision-making.

7. Develops and sustains key relationships with KQED internal and external
partners to advance the work of KQED Education, and KQED as a whole.

8. Other duties as assigned.

Credentials/Education Required:

Media Production — required

f iy 2 e Rvad L L ST s
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Journalism/Education — preferred

Knowledge/Experience Required:

Demonstrated success in inspiring a team in product development and
implementation, including demonstrated experience leading in the following
areas:

1. User experience
2. Content production and management
3. Technical development/engineering

Minimum of five years’ experience as producer, lead product manager in
educational media or ed tech.

Minimum of five years’ experience in project supervision, including staff
supervision and budget development/management.

Demonstrated experience in leading with design thinking strategies and learning
from data and evaluation results to inform decision-making.

Understands and can apply trends in curriculum and instruction as well as best
practices for educational supplemental content production.

Demonstrated knowledge in media literacy.

Demonstrated experience with integrating technology into teaching of content.
Commitment to educational equity.

Clear and direct communicator.

Detail-oriented with strong organizational skills and follow-through capabilities.

Knowledge/Experience Desired:

Knowledge of Bay Area/California education market, leaders, trends and
challenges.

Understanding of the challenges and opportunities in teacher professional
learning.

Leading in times of change.

Sense of humor.

Tracking:

Added to system: 3/25/16 9:43 AM ID: 473
Last updated: 5/19/16 11:25 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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3/30/2016

Linkedin Corporation
Llnked m 2020 Stierlin Ct, Mountain View, CA
94043 USA

Bliled to:
Christiana Ramos

ltem Desaription

30-day Job Posting (Credit)
Managing Director, Education
KQED - San Francisco Bay Area
Expires April 28, 2016

2 InMall 8

hitps://www.linkedin.com/payments/rece!pt/2208260851 ?printRecelpi=lrue

Receipt | LinkedIn

Federal Tax ID: 47-0912023

Date:
Involce ¥

Rate Quantity

1 Job Credit 1

Subtotal:

Sales tax: 0.00%
Involoe!
Payment:

3/30/2018
2208260851

Price

1 Jab Credit

$0.00

$0.00
$0.00
§0.00
$0.00

$0.00

"



Christiana Ramos

— = = =
From: Diana Liang
Sent: Wednesday, March 30, 2016 4:16 PM
To: Christiana Ramos
Subject: FW: Your Edsurge, Inc receipt [#1965-1942]
Follow Up Flag: Follow up
Flag Status: Flagged

From: receipts+Pe0OFe2DELIHAFINEATI@stripe.com [mailto:receipts+Pe0Fe2DELIAFINEATI@stripe.com]
Sent: Wednesday, March 30, 2016 3:46 PM

To: Diana Liang

Subject: Your Edsurge, Inc receipt [#1965-1942]

$100 at Edsurge, Inc

= 1083

March 30, 2016 #1965-1942

Description Price

EdSurge charge for Find Jobs in Edtech, Education, Teaching $100.00
posting. Advertising plan: Jobs Board Single Posting '

Total $100.00

Managing Drector, £dq

Have a question or need help? Send us an email or give us a call at
(650) 485-3740.



. .. -
membership
YourMembership.com, Inc
541 Eastern Point Road RECEIPT
Suite 3
Groton, CT 06340 ORDER # R21185202
Tel. 860-437-5700
DATE 03/30/16
PURCHASER INFO 10/PO# e
RaCD AMOUNT PAID USD 375.00
2601 Mariposa Street
San Francisco, California 94110 PURCHASED BY
United States Christiana Ramos
Attn: Christiana Ramos 4155532210
cramos@kaqed.org
PRODUCT DESCRIPTION AMOUNT
30 Day Job Posting ISTE Job Board USD 375.00
Job Posting - Web (paid - creditcard)
Job ID: 27668224
Job Name: Managing Director, Education
.Job Title: Managing Director, Education
SUBTOTAL USD 375.00
TAXES UsD 0.00
TOTAL PAID UsD 375.00
AMOUNT DUE UsD 0.00

page 1/1
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Taleo )( BUSINESS EDITION

Requisition: Software Engineer

Requisition Owner(s):

Requisition Owners:  Liang, Diana

Requisition Information:

Opened Date: 8/14/15 Reason for Opening:
Job Code: 395 Replacement for:
Title: Software Engineer Employment duration: Full time Regular
Location: KQED - San Francisco Pay range:
EEO job category: (2) Professionals Filled date: 31717
Status: Filled Filled By: Noah Piper
# of openings: 0 Start Date: 4/4/16
Budget Status:
Approvals:
Requisition Approvers:  [1] Liang, Diana Offer Approvers: [1] Cabanatuan, Adrianne

[2] Cabanatuan, Adrianne

Active Hire Controls:

(v Decrement Number of openings by 1
V4 Change Status of Non-Hired Candidates on 0 openings
[V 4 Change Status of Posting on 0 openings

Requisition Posters:

Posted To: Not currently posted.

Agencies:

Agencies:

Description

BESCHRto: Position Summary:

Building upon KQED's success in multimedia production, this engineer plays a vital role in the
development and evolution of its next generation of web and mobile properties. Responsible for
implementing clean, scalable back-end solutions that leverage well-maintained open-source
software wherever possible, the Software Engineer also builds new software when optimal in
support of the Media Technology team’s overall technical roadmap. Setting the stage for
performance enhancements and feature improvements, this teammate collaborates with systems
engineers, technical project managers, internal clients, front-end developers and product
innovators to co-create solutions for internal client requirements. Our ultimate users are public

https://chp.tbe.taleo.net/chp01/ats/requisitions/RequisitionView.jspTid=3958act=window 12




31712017 Taleo Business Edition ~ Premium

media audiences, looking for best-in-class media-rich applications, compelling storytelling and
responsive design.

Essential Functions:

« Develops, implements and troubleshoots web applications utilizing PHP and other related
technologies.

. Proposes and implements solutions to address functional or performance gaps.

« Ensures optimai web systems configuration, identifies and removes deadweight.

» Integrates third-party plugins and data services APIs.

. Partners with operational and creative teams as well as enterprise or content-focused internal
clients to assess present and future needs.

- Contributes to public open-source software, where practical.

Other Job Functions: During outages or issues the Software Engineer may be called upon to assist
team members with investigations, repairs or processes such as incident management. They may als
required to assist with special projects, researching or other duties as needed.

Experience Required:

« Three years of experience or demonstrated skill developing in PHP, modern HTML and atleast
one additional OOPL: Python, Node.js, Java, Ruby.

« Bachelor's Degree highly preferred

« Familiarity with MySQL, Apache and Linux.

« Previous management of WordPress or CMS (preferably multi-user with wp-admin dashboard
and filesystem layout familiarity).

« Excellent diagnostic, problem-solving, and optimization skills with a drive to solve interesting
technological challenges.

« Contributions to assess technical feasibility of proposed solutions, estimates of effort, and
deliver according to an efficient development life cycle.

« Open communicator focused on service, responsiveness and timely delivery.
« Agile or DevOps methodologies and software collaboration tools in a team setting: Git, Jira.

Familiarity Desired:

« Understanding of HTTP, AJAX, C8S, and DOM

« Client-side technologies such as Javascript, JQuery

« Payment tokenization or enterprise data integration

- Mobile technologies (responsive design or applications)
« Interestin public media or community-oriented services

Tracking:
Added to system: 8/14/15 2:26 PM ID: 395
Last updated: 3/17/17 9:20 AM

Copyright ©2002-2017 Taleo Corporation. All rights reserved. Privacy / Security | Terms of Use
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Webstore Post Jobs Page 1 of 1

MyDice (https://employer.dice.com/daf/serviet/DAFctr?op=1145) Post Jobs & Find Candidates

Logout (https:/femployer.dice.com/daf/serviet/DAFclri?op=1147)

Your Receipt e

Order Details

Order Placed: February 26, 2016

Share $395
Edit (https://femployer.dice.com/jobman/serviet/Jc
op=2005&classicEdit=08.filename=890807bd07f58b4
3Fop%3D2008%26mode%3D1%26type%3D1)
Preview (https://femployer.dice.com/jobman/servl
0p=2002&filename=890807bd07f58b458a80bc5e5156
is not set&JS_USER_ID=1735079)
Contact Info

Job Title: Software Engineer

Order Total: $395

Your job is aclive and will be searchable on the website in approximately 30 minutes. It will be valid for 30 days from today.

Payment Information
Payment Method: Credit card type & last 4 digits are AMEX/1083
Billing Address: Joanne Carder

2601 Mariposa Street
San Francisco, CA 94110

Help (http://help.dice.com) | Contact Us (https:/femployer.dice.com/daf/contactDice.html) | Privacy Statement
(https:/femployer.dice.com/content/privacy/index.jsp) | Terms & Condilions
(https:/femployer.dice.com/common/contentiterms_and_conditions/index jsp) | Advertising

(http://mww.dice.com/common/seeker/docs/siteAdvertising. jsp)

Copyright ©1990 - 2016 Dice. All rights feserved. Use of this site is subject to certain Terms and Conditions
(http://seeker.dice.com/common/seeker/docs/terms_and_conditions.jsp).

G. cTrR‘nJm :“ (fprivacy.truste.com/privacy-seal/Dice-Holdings-Inc/validation ?rid=e8361470-d510-4755-9604-df 1 3c25eee3d)
#flilie fIvaey

https://secure.dice.com/posting/jobInvoice.html 2/26/2016
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Aljobs Postajob HowRwoin

See all positions
Your position has been published! ! Edit this listing

Full Time / San Franclsco, CA

Software Englineer

Pasition Summary: Building upon KQED's success in muitimedia production, thls engineer plays a vital KQED
role In the development and evolution of Its next generation of web and mobile properties. Responsible

for Implementing clean, scalable back-end solutlons that leverage well-maintained open-source software

wherever possible, the Software Engineer also builds new software when optimal In support of the Medla

Technology team’s overall technical roadmap. Setting the stage for performance enhancements and

feature Improvements, this teammate collaborates with systems engineers, technical project managers,

Internal clients, front-end developers and product innovators to co-create solutions for internal client

requirements. Our ultimate users are public media audlences, looking for best-In-class medla-rich

applications, compelling storytelling and responsive deslgn.

Essentlal Functions:

*Develops, Implements and troubleshaots web applications utillzing PHP. and other related technologles.
*Proposes and implements solutions to address functlonal or performance gaps. *Ensures optimal web
systems conflguration, Identifles and removes deadwelght. «integrates third-party plugins and data
services APIs. Partners with operational and creative teams as well as enterprise or content-focused
Internal clients to assess present and future needs. *Contributes to public open-source software, where
practical. N

Other Job Functlons; During outages or issues the Software Englneer may be called upon to assist other
team members with [nvestigations, repalrs or processes such as Incldent management, They may also

be required to assist with special projects, researching or other dutles as needed. How to apply
Experience Required: «Three years of experlence or demonstrated skill developing in PHP, modern . To apply for this position, please visit:
HTML and at least one addltional OOPL: Python, Node s, Java, Ruby. «Bachelor's Degree highly " hitlp: w2 kaed.or/abouobsl

preferred +Famlliarity with MySQL, Apache and Linux. *Previous management of WordPress or CMS
(preferably multi-user with wp-admin dashboard and filesystem layout famlllarity). <Excellent diagnostic,
problem-solving, and optimization skills with a drive to solve interesting technologlical challenges.
«Contributions to assess technical feasibllity of proposed solutions, estimates of effort, and dellver
according to an efficient development life cycle. *Open communicator focused on service,
responsiveness and timely delivery. *Aglle or DevOps methodologles and software collaboration tools In
a team setting: Git, Jira.

Famlliarity Desired: «Understanding of HTTP, AJAX, CSS, and DOM «Cllent-side technologles such as
Javascript, JQuery *Payment tokenizatlon or enterprise data integration sMoblle technologles (responsive
deslgn or applications) *Interest in public medla or community-oriented services

To apply for this position, please visit: hitpifww2 kied orgiaboutijobs!

The GitHub Blog  Contact  API i) © 2016 GltHub Inc. All rights reserved.

https://iobs.github.com/positions/a7559906-d9hh-11e5-9ed3-1hd734eA33 14 A INTE



MAIOR. LINDSEY & AFRICA — IN-11OUSE PRACTICE GROUP

355 MONTGOMERY STREET, SUITE 1500 | SAN FRANCISCO, CA
MAJOR, (415)956-1010| FAX: (415) 398-2425

LINDSEY
& AFRICA

LEGAL SEARCH POSition Description

CONSULTANTS

WWW.MLAGLOBAL.COM

March 2016

A confidential media and education organization (the “Organization”) has retained Major, Lindsey &
Africa on an exclusive basis to conduct a search for a Labor Relations Specialist (“LRS”) to be located in
its Bay Area corporate headquarters. The Organization is an equal opportunity employer. Interested
candidates, please respond to the MLA recruiter who contacted you about this search or directly to
LRS@mlaglobal.com. Please do not contact the Organization directly; all resumes will be routed to MLA,
which will create delays.

LABOR RELATIONS SPECIALIST

Organization: Bay Area-based media and education organization.

Position: Labor Relations Specialist. This is a Manager/Director level role reporting to the
Organization’s Sr. Vice President & Chief Operating Officer. The LRS will be responsible for all collective
bargaining agreement negotiations as well as analysis, advice and resolution of all day-to-day labor
relations issues.

Compensation: Competitive and commensurate with experience

Experience: 8+ years of hands-on management side labor relations experience in a union environment.
Strong working knowledge of labor law principles, with expertise in negotiating and administering CBAs,
conducting grievance and disciplinary proceedings, and participating in arbitrations and NLRB
proceedings. JD preferred.

Relocation: No

Bar: California

POSITION OVERVIEW

The Labor Relations Specialist will report to the Organization’s Sr. Vice President & Chief Operating
Officer and will work with the Chief Operating Officer, General Counsel, Vice President of Human
Resources, and other internal stakeholders to develop the Organization’s business case for successor
collective bargaining agreements (CBAs). The LRS will also collaborate with the COO, GC, HR VP,
operating unit directors, relevant administrative departments, and outside counsel to develop
bargaining strategy, establish proposals, and implement changes to CBA. This trusted advisor will
develop strategy that advances Organization’s objectives with respect to union contracts and

MAJOR. LINDSEY & AFRICA CONFIDENTIAL | LABOR RELATIONS SPECIALIST | 3_2016
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