RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Host/Producer, Civic Commons
DEPARTMENT: Content

REPORTS TO: Mike Shafarenko
DATE POSITION BECAME AVAILABLE FOR HIRING: August 1, 2013

EXPECTED STARTING DATE FOR POSITION; 10/1/2013

3 INTERNAL POSTING : DATE; 8/6/2013
IDEASTREAM WEBSITES POSTING: DATE: 8/6/2013

fl. RECRUITMENT SOURCES USED:;
URBAN LEAGUE YES___ NO_x__
1 ODJES (Emplovment Connection) YES_x__ NO___

WEBSITES: CPBlobline; lournalismjobs.com; lournalismnext.com; Current oniine; Cleveland.com;

American Gﬂ-ersity; Narthwe.E\.(erh University; Berkeley Grad Sc‘gc;i of Journalism; Newhou€e School
of Journalism; Missouri School of Journalism; Radio/TV Digital News Assoc.

e g . - B
QTHER: NAACP; Esperanza; Keily Blazek’s Colnqmunications.lob Board; Linkedin

» "%
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohio Center% Broadcasting, Cincinnati Human
Relations Commission

1. CLASSIFIED NEWSPAPER AD{S) PLACED YES % NO__
PLAIN DEALER XES_X__ NO___
OTHER LYES_x __ NO____ Current

SUMMARY OF APPLICANT(S} INTERVIEWED FOR POSITION

NAME SEX RACE REFERRED FROM
1. M B ideastream website
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3. — M Two or mare Networking-personal referral
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MacDonald, Kim

From: MacDonald, Kim

Sent: Tuesday, August 06, 2013 12:34 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENINGS ~ Civic Commons

NOTICE OF JOB OPENINGS

ideastream®, Northeast Ohio’s Public Media organization, has exciting opportunities for a Host/Producer and
an Associate Producer for Civic Commons, its newly integrated online and public engagement platform
serving citizens, community leaders and institutions who desire to be educated, engaged and empowered on key
civic decisions. The opportunities are first of their kind among public media stations across the country.

The ideal Host/Producer candidate will demonstrate creative and analytic journalistic abilities, success in using
journalism to encourage public engagement, production skills in online and social media venues, among other

qualifications.

The 1deal Asscciate Producer candidate will demonstrate knowledge of cutting edge and innovative uses of
media, journalism and technology, possess Web publishing skills, have strong oral and written communication
skills and the ability to analyze data and summarize information concisely, among other qualifications.

Host/Producer, Civic Commons
Cleveland, OH

Essential duties

e Prepare for and lead multiple media community engagement activities on-line, on-air and through social
media in a professional credible, conversational, polished manner

e Conduct extended interviews and host or manage call in or live events as directed.

¢ Guide the use of existing and emerging online media tools to convene and sustain public conversations
aimed at driving awareness, participation and engagement about issues and assets identified by the region

s Contribute to and participate in ideastream editorial and production processes for community engagement
programming, including participating in editorial meetings, pitching and designing topics, content and
events; writing and producing content for promotional, social media, online and in-show use

¢ Contribute to and edit all qualitative/quantitative reports on engagement activity for clients, sponsors,
partners and/or internal staff

¢ Train clients in use of online tools to be able to moderate their own continuing online conversations

e Curate and aggregate related materials on the Civic Commons site from elsewhere online

o Consistently and enthusiastically engage with readers in comment threads and other social media
community venues

e Participate in on-air fundraisers, outreach and other activities

Associate Producer, Civic Commions
Cleveland, OH

Essential duties



e Perform duties such as booking and receiving guests, support Host/Producer performance, assist with
production of audio, visual and social media content, at events, in the studio and online, as well as assisting
with production or project design and execution. Participate in idea and content generation

e Facilitate Civic Commons’ on-boarding process for new members, clients, partners, moderators, etc.

s  Coordinate development of Civic Commons’ landing pages for internal/external projects and initiatives

» Create and manage systems to track progress of ongoing projects and initiatives in order to facilitate progress,
measure success and apply findings to future projects. Prepare and present project reports

o Keep all parties informed of status of projects

s Perform research duties including gathering and organizing information, fact checking and researching national
and local initiatives

e Compile data for, analyze and draft qualitative/quantitative reports on engagement activity for clients, sponsors,
partners and/or internal staff

¢ Distribute weekly e-newsletter to Civic Commons’ registered members

e Present data and information through engaging media tools (e.g. infographics, video/audic clips, word-clouds,
graphs, slideshows)

e Perform administrative support duiies for program or project production including phones, emails, internal
communication, purchasing, and correspondence as necessary for producer(s) or management; handle all
community and online event logistics

e Participate in on-air fundraising as needed

If either of these opportunities sound right for you, please contact us!

To view a full job description and to apply go to http://www.ideastream.org/employment

ideastream is an Equal Opportunity Employer.
Women, minorities and persons who are physically challenged or with disabilities are encouraged to apply.
We value diversity in our workplace.

Posted: August 6, 2013

Deadline for applicants: August 26, 2013



RECRUITMENT ACTICN SUMMARY FORM

POSITION TITLE: Associate Producer, Civic Commons
DEPARTMENT: Content
REPORTS TO: Mike Shafarenko

DATE POSITION BECAME AVAILABLE FOR HIRING: August 1, 2013
EXPECTED STARTING DATE FOR POSITION: 19/1/2013

il

INTERNAL POSTING : DATE: 8/6/2013
IDEASTREAN WEBSITES POSTING: DATE: 8/6/2013

RECRUITMENT SOURCES USED:
URBAN LEAGUE YES  NO x__
ODIFS (Employment Connection} YES %__, NO___

WEBSITES: CPBlobline; Journalismjobs.com; Journalismnext.com; Current online; Cleveland.com;
American University; Northwestern University; Berkeley Grad School of Journalism; Newhouse School
of Journalism; Missouri School of Journalism; Radio/TV Digital News Assoc.

OTHER: NAACP; Esperanzae; Kelly Blazek’s Communications Job Board: Linkedin

CRGANIZATIONS REQUESTING QUR POSTINGS: Ghio Center for Broadcasting, Cincinnati Human
Relations Commission

CLASSIFIED NEWSPAPER AD(S) PLACED YES x_ NO__
PLAIN DEALER YES x__ NO_ __
OTHER YES_x __ NO___ Current

SUMMARY OF APPLICANT(S) INTERVIEWED FOR POSITION
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MacDonald, Kim

From: MacDonald, Kim

Sent: Tuesday, August 06, 2013 12:34 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENINGS ~ Civic Commaons
NOTICE OF JOB OPENINGS

ideastream®, Northeast Ohio’s Public Media organization, has exciting opportunities for a Host/Producer and
an Associate Producer for Civic Commons, its newly integrated online and public engagement platform
serving citizens, community leaders and institutions who desire to be educated, engaged and empowered on key
civic decisions. The opportunities are first of their kind among public media stations across the country.

The ideal Host/Producer candidate will demonstrate creative and analytic journalistic abilities, success in using
journalism to encourage public engagement, production skills in online and social media venues, among other
qualifications.

The ideal Associate Producer candidate will demonstrate knowledge of cutting edge and innovative uses of
media, journalism and technology, possess Web publishing skills, have strong oral and writien communication
skills and the ability to analyze data and summarize information concisely, among other qualifications.

Host/Producer, Civic Commons
Cleveland, OH

Essential duties

¢ Prepare for and lead multiple media community engagement activities on-line, on-air and through social
media in a professional credible, conversational, polished manner

¢ Conduct extended interviews and host or manage call in or live events as directed.

¢ Guide the use of existing and emerging online media tools to convene and sustain public conversations
aimed at driving awareness, participation and engagement about issues and assets identified by the region

e Contribute to and participate in ideastream editorial and production processes for community engagement
programming, including participating in editorial meetings, pitching and designing topics, content and
events; writing and producing content for promotional, social media, online and in-show use

e Contribute to and edit all qualitative/quantitative reports on engagement activity for clients, sponsors,
partners and/or internal staff

e Train clients in use of online tools to be able to moderate their own continuing online conversations

e Curate and aggregate related materials on the Civic Commons site from elsewhere online

o Consistently and enthusiastically engage with readers in comment threads and other social media
community venues

e Participate in on-air fundraisers, outreach and other activities

Associate Producer, Civic Commons
Cleveland, OH

Essential duties



Perform duties such as booking and receiving guests, support Host/Producer performance, assist with
production of audio, visual and social media content, at events, in the studio and online, as well as assisting
with production or project design and execution. Participate in idea and content generation

Facilitate Civic Commons’ on-boarding process for new members, clients, partners, moderators, efc.
Coordinate development of Civic Commons’ landing pages for internal/external projects and initiatives

Create and manage systems to track progress of ongoing projects and initiatives in order to facilitate progress,
measure success and apply findings to future projects. Prepare and present project reports

Keep all parties informed of status of projects

Perform research duties including gathering and organizing information, fact checking and researching national
and local initiatives

Compile data for, analyze and draft qualitative/quantitative reports on engagement activity for clients, sponsors,
partners and/or internal staff

Distribute weekly e-newsletter to Civic Commons’ registered members

Present data and information through engaging media tools (e.g. infographics, video/audio clips, word-clouds,
graphs, slideshows)

Perform administrative support duties for program or project production including phones, emails, internal
communication, purchasing, and correspondence as necessary for producer(s) or management; handle all
community and online event logistics

Participate in on-air fundraising as needed

If either of these opportunities sound right for you, please contact us!

To view a full job description and to apply go to http://www.ideastream.org/employment

ideastream is an Equal Opportunity Employer.
Women, minorities and persons who are physically challenged or with disabilities are encouraged to apply.
We value diversity in our workplace.

Posted: August 6, 2013

Deadline for applicants: August 26, 2013



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Chief Development Officer
DEPARTMENT: Administration

REPORTS TO: President and CEQ

DATE POSITION BECAME AVAILABLE FOR HIRING: 9/4/2013
EXPECTED STARTING DATE FOR POSITION: 1/1/2014

L INTERNAL POSTING : DATE: 9/10/2013
+ IDEASTREAM WERSITES POSTING: DATE: 3/10/2013

I RECRUITMENT SOURCES USED:

+~URBAN LEAGUE - YES x___ NO___
L-ODIES {Employment Connection) - YES x NO___
WEBSITES/Social Media: Cleveland.com; CPBiobline; Current online; Lmked}p; KelleyBlazek’s Job
Board; C’nmﬁjﬁie of P"’rliié'mhropy; . . Association of Fundraising Professionals;
nonprofitjobs.org; Philanthrdgy Digest

b/o V’: \/4. .
OTHER OUTREACH SITES: NAACP; Esperanza; Emma Bowen Fdn for Minerity Interests in Media

. \/ L
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

L. CLASSIFIED NEWSPAPER AD(S) PLACED YES_x__ NO__
PLAIN DEALER YESpa,. NO_X__
OTHER v~ YES_x__ NO___ Name_Current

SUMMARY OF APPLICANT(S) INTERVIEWED FOR POSITION

RACE REFERRED FROM
w Bob Reitman (ideastream trustee)
W ideastream website

w Margie Whaler (CAB member}

W Kit Jensen

NAME OF APPLICANT SELECTED:
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REQUIRED SIGNATURES:
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ideastreany
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Notice of Job Opening
Chief Development Officer

ideastream®, the innovative multiple media public service organization in Cleveland,
is seeking a Chief Development Officer {CDO).

The CDO is accountable for developing the vision and strategy and for leading the implementation
of effective development and communications efforts for ideastream. Activities include
developing relationships and raising funds from individuals, foundations, corporations and
government agencies, the development and execution of special events as well as the
development and execution of plans for public relations and external promotion of ideastream’s
programs and services. This position reports directly to the President and CEO.

Some key responsibilities include:

e Design and implement an effective fundraising strategy and identify criteria to measure

SUCCESS.
e Optimize revenue raised in the community through the implementation of appropriate and

contemporary methods.
e Design and implement an effective public relations and promotion strategy and identify

criteria to measure success.

e Optimize community regard and awareness of ideastream through the implementation

of appropriate and contemporary methods.
« Build relationships and grow funding by monitoring opportunities and interacting with

potential individual, corporate, foundation and government donors.

The ideal candidate will have:

¢ Outstanding professional and personal character and integrity.

¢ Demonstrated ability in securing grants and gifts from individuals, foundations,
corporations and government agencies.

¢ In depth knowledge of fundraising techniques and fundraising management, including but
not limited to annual giving, special campaigns and special events.

¢ Knowledge of the business, philanthropic, government and not-for-profit community.

s Seasoned level of progressively responsible management experience in fundraising and
nonprofit management

e Experience in public media a plus

o Bachelor's degree required. Advanced degree a plus.

[f you have a track record of success and significant accomplishments in the areas above, please



apply.

ideastream is a non-profit multiple media service organization that operates WVIZ/PBS, 90.3
WCPN and WCLV 104.9 FM in addition to a range of educational and public media service
programs that serve the people of Northeastern Ohio and beyond.

ideastream is an Equal Opportunity Employer.
Women, minorities and persons who are physically challenged or with disabilities are encouraged
to apply.
We value diversity in our workplace.
Guidelines for Submission

For a full job description and to apply please go 0 www.ideastream.org/employment
or send a cover letter, resume or CV and references to: HR@ideastream.org

Application open until filled.



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Assistant Producer, WCLV
DEPARTMENT: WCLV
REPORTS TO: Bill O'Connell

DATE POSITION BECAME AVAILABLE FOR HIRING: September, 2013

EXPECTED STARTING DATE FOR POSITION: 12/1/2013

5 INTERNAL POSTING : DATE: 10/4/2013

IDEASTREAM WEBSITES POSTING: DATE: 10/4/2013

. RECRUITMENT SOURCES USED:
~URBAN LEAGUE
~ OBIFS {Employment Connecticn)

YES_ X__ NO___
YES x__ NO___

. . e e oy e
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NOTICE OF 1OB OPENING
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ASSISTANT PRODUCER- WCLV

ideastream® is seeking an Assistant Producer to work in the studios of classical radio station IWCLV.
he purpose of this role is to provide support in the creation of programs, packaged program
elements and web content of high quality. The ideal candidate will have a degree from an accredited
institution and/or internship or professional experiences focused on multiple media production..
Should have a demonstrated strong ability to conduct research, compile and organize information,
perform administrative tasks and manage multiple priorities in a high pressure, deadline oriented
environment. Should have demonstrated ability to operate the board and host a show on a fill in
basis if needed. This position may be called upon to work in various platforms. This person will
have the qualities to work well with others in 2 close-knit, team environment. Knowledge of classical

rrcie romertaire chrnnole meafarred Bar a Gl inh deccrintinn and 0 annly slazze a0 o
music repertoire strongly preferred. Fer 2 full job description and to 2pply please go to

www.ideastream.ore/emplovment and click on the Assistant Producer link.

ideastream is an Equal Opportunity Employer.
‘Women, minorities and persons who are physically challenged or with disabilities are encouraged to
apply.
We value diversity in our workplace.
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RECRUITMENT ACTION SUMIMARY FORM

1ON TITLE: Host/Producer

DEPARTMENT: Cantent

REPGRTS TO: David Molpus

3

I

DATE POSITION BECAME AVAILABLE FOR HIRING: 10/9/2013

EXPECTED STARTING DATE FOR POSITION: 1/1/2014

INTERNAL POSTING : DATE: 10/11/2013
IDEASTREAM WEBSITES POSTING: DATE: 16/11/2013

RECRUITMENT SOURCES USED:

.~URBAN LEAGUE - YES x___ NO___
~ODJFS (Employment Connection}: VES x__ NO___
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To place a classified job ad in the print edition

of Gurrent and/or online at our Public Media Career
Center visit jobs.current.org and create an employer
account. All of the options are mapped out under
products and pricing, including discounted two-issue
packages and options to enhance your oniine ad and
utilize the PowerPost option and/or.the Journalism Job

-Board Network. You can pay by credit card or opt to
be invoiced though, our job board partner, JobTarget.

if you require a printed tear sheet of the print edition,
please contact Kathleen Unwin at 877-745-8776 X 1 or
email unwin@current.org. Please direct any questions
to Kathleen as well. Al Current group subscribers and
PMBA members receive a 15% on their print and on-

code.

line job postings. Contact us for your special coupon

If you are seeking a job in public media please
visit jobs.current.org to see the most up-to-date job
listings and take advantage of new tools like our re-
sume database and customized job alerts.

THE PROGRAMMI NG SERVIC

The Programming Service for Public Television is expanding and seeking a Vice
President of Programming to be located in Tampa, FL: The Programuming Service is
a non-profit consulting firm successfully serving public television stations’ program-
niing needs since 1996. Highly desirable qualifications include 10 years' programming
experience in a top 30 market with an emphasis on fundraising along with excellent
communication and people skills commensurate.with the company’s repttation.

Send letter of interest/resume, references and salary requirements to:
{theprogrammingservice@wedu.org

or by USPS to:

Programming Service for Public Television Search Commlt'tec
1300 N. Boulevard

Tampa, FL 33607

Deadline: November 29, 2013

22 WCLY

E\ Classical 104.9

Here's an opportunity to join a dynamic:and award-winning content depart-
ment at an expanding multiple media organization in a culturally rich and
progressive location. Cleveland’s ideastream®is seeking personable, tal-
ented and energetic people to join the staff. ideastream has three exciting
opportunities now available. Minimum qualifications include a bachelor's
degree and professional experience similar to the roles listed below.

HOST/PRODUCER

A journalist to serve as regular host for evening drive-time, including All
Things Considered, on 90,3WCPN. TV on-camera talent experience a plus.

PRODUCER

A producer with multiple media production experience (TV, radio, web) in
both studio & field. This person should have demonstrated skills and experi-
ence in creating both segments and complete programs.

ARTS REPORTER/PRODUCER

The Arts reporter/producer will have a body of work indicative of a great
reporter and story-tefler, multiple media production experience on. at:least
two of these platforms TV, radio, web- and capacity for high quality: perfor-
mance on all three. They should have evidence .of reporting that demon-
strates sophisticated awareness of cultural and artistic trends

If you fit any of these proflles and are looking for the next big move in
your career please apply by going to www.ideastream.org/employment and
clicking on the position desired to review full job descriptions and ad-
ditional requirements.

ideastream is an equal opportunity employer, we value diversity in our
workplace,

Programming/Production

News Director
KCBX INC, San Luis Obispo, CA

KCBX Cenitral Goast Public Radio is
looking for a News Director. Join one of
the most respected:media outlets on
the Central Goast. Programs from NPR,
PRI, APM and others. Local preduc-
ers and volunteers provide music and
public affairs content broadcast in three
counties. Bachelor's degree and radio
news experience required, experience
in public broadcasting preferred. Dead-
line: Thursday, Ogtober 31, 2013. For a
complete job description, requirements
and application instructions: http:/
www.kcbx.org/Pages/Contact/employ-
ment.html. KCBX is an Equal Employ-
ment Opportunity Employer.

Nati@iimal Program Birecior
Free Speech TV, Denver, CO

Free Speech TV's National Program
Director is responsible for developing

the network’s'programmingidentiz—=-

ty; acqumng and producing content;
overseeing its broadcast schedule;-and
growing a dedicated, national audience.
info; wwwifreespeech.org/jobs-fstv..

Executive Director, Arts
KOED, San Francisco, CA

.The Executive Director, Arts provides

leadsrship, management, strate-

gic planning and assessment of our
multimedia, regional-content service
KQED.Arts. The Executive Director, Arts
oversees arts and culture content cre-
ation'in the form of television, radio.and
online features, arts partnerships, the:
arts-unit staff, and accesses services
from staff producing arts content in
other KQED departments including TV,
Radio and Interactive. Additionally, the
Executive Director, Arts ensures coordi-
nation of coverage, distribution across
KQED platforms, and the leveraging of
new technologies and social media.
The Executive Director will also focus
strategically on (1) partnerships with
arts orgamzat[ons and farmal content
collaborations such as co- productlons,
and {2) educatlon ensuring that arts
content and coverage-have relevance in
informal and formal educational set-
tings. The Executive Director will also.
work with the relevant departments to
develop and/or suppart fund-raising,
identify revenue opportunities, pro-
motion; and outreach plans for KQED
Arts. Ultimately, the Executive Director
achigves maximum reach and long-
term sustasnabillty of KQED Arts while
fostenng an open.and collaborative en-
vironment-which puts.our audience first
and encourages staff to pursue new
ways.of creating and defivering cover-

age of Bay Area Arts. Our ideal candi-
date will have 7-10 years’ experience

as a content executive nationally or in

a Top 20 market; experience in Pubiic
Broadcasting and in news preferred; A
demonstrated passion for the arts and
a working knowledge of Bay Area arts;
Experience in broadcast (radio and/or
television) studio and field production
on a nationat level or within a top 20
market; Experience managing Web and
other digital content creation including
video, audio and text, plus.a strategic
understanding of multimedia content
production, workflow, distribution, and
technology; A history of driving innova-
tion or change within an organization.
For more information about this position
and 1o apply, visit us onfine at www.
kged.org/about/jobs .

Boney & influence Beporter

WEFAE, Charlotie, NC

WFAE, the NPR news station in Char-
lotte, NG, is.looking for an experienced

Joumnalist with strong investigative.chops

to be our “Money & Influence” reporter.
Yes, it's a fancy way of saying “investi-
gative” reporter, but the fitle strikes at
the heart of what we want this jour-
nalist to.do: Cover stories that involve
“money” ‘whether it invelves politics,
government or business (likely all three).
We want someone with a minimum 5
years' experience, preferably in pub-

lic radio, and we want someone who
isn't afraid to ask tough questions that
make people in power squirm. The ideal
candidate will be adept at fiing spots,
superspots and feature-length reports
for focal and national programming.
The person must be wiling to work with
and leam from others in a 10-person
newsroom and our daily talk show staff.
The ability to fill in as a backup host for
Morning Edition and All Things Consid-
ered is also desirable. Send cover letter,
resume and story samples to careers@
wiae.org. WFAE s an Equal Opportunity
Employer.

Annocuncer, WUWM
Milwaul;ee Public Radio, Wi

WUWM Radio seeks an announcer

to communicate with our public radio
audience. Candidates must have a
bachelor's degree, at least 2'years of
broadcast experience, experience with
broadcast automation systems, and an
on-air style that is comparable to that of
WUWM and NPR. Well qualified candi-
dates will have experience with Audio-
Vault software. For complete details
about duties and application informa-
tion please see hitp:/jobs.uwm.edu/
postings/16047, Position is open until
filled with initial screening to take place

Continued on page 13



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Producer
DEPARTMENT: Content

REPORTS TO: Mark Rosenberger

DATE POSITION BECAME AVAILABLE FOR HIRING: 10/9/2013

EXPECTED STARTING DATE FOR POSITION: 1/1/2014

LS

NAME OF APPLICANT SELECTERS =
STARTING SALARY OFFERED:

INTERNAL POSTING : DATE: 10/11/2013
IDEASTREAM WEBSITES POSTING: DATE: 10/11/2013

RECRUITMENT SOURCES USED:
URBAN LEAGUE - YES_x___ NO___

ODJFS (Employment Connection}- YES x_ NO____

.

WEBSITES: CPBlobline; Journa!is‘mjobs‘cam; Journalismnext.com; Currentponline; Nat’l Assoc. of
Black lournalists; National Association of Hispanic Journalists; OAR.com; TVlobé.com

OTHER: NAACP; Emma Bawen Found.ation for Minority Interests in Media; Espéranza; Linkedin

ORGANIZATIONS REQUESTING QOUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

CLASSIFIED NEWSPAPER AD(S) PLACED YES_x__ NO___
PLAIN DEALER YES___ NO_X__
OTHER YES_x__ NO___ Current -

SUMMARY OF APPLICANT(S} INTERVIEWED FOR POSITION

SEX RACE REFERRED FROM

F W Mark Smukler

F declined to ID  ideastream website
M w Alina Martinet

F W ideastream website
M W ideastream website
F W Friend/}im Russell

HIRE DATE: 9\/((;{ /4

UIRED SIGNATURES:

Lrm i Tlthorstl /514
7w ety

(e

fAIEF FINANCIAL 7FF!CER
7

DEPARTMENT k
-

DATE
DATE =
W7

Al

P

IMMEDIATE SUPERVISOR DATE




To place a classified job ad In the print adition

of Current and/or online at our Public Media Career
Center vigit jobs.current.org and create an employer
account, All of the options are mapped out under
products and pricing, including discounted two-issua
packages and options lo enhancea your online ad and

Board Network. You can pay by credit card or opt to
he involced though our job board partner, JobTarget.

If you raquire a printed tear sheet of the print edition,
please contact Kalhleen Unwin at 877-745-8776 X 1 or
email unwin@current.org. Please direct any quastions
to Kathleen as well. All Current group subscribers and
utilize the PowerPost option and/or the Journalism Job  PMBA members recelve a 15% on thelr print and on-

lina job postings. Contact us for your special coupon
cade.

If you are seeking a job in public media please
visit jobs.current.org to see the most up-to-date job
listings and take advantage of new tools like our re-
sume database and customized |ob alerts.

THE PROGRAMMING SERVICE |
¢ FOMBLIBLIE TELEVISI0N e

The Programming Service for Public Television is expanding and seeldng a Vice
President of Programming to be located in Tampa, FL. The Programming Service is
a non-profit consulting firm successfully serving publie televigion stations' program:
ming needs since 1996. Highly desirable qualifications include 10 years’ programming
experience in a top 30 market with an emphasis on fundralsing along with excellent
communication nod people skills rate with the s repulation.

Send latter of interest/resume, references and salary requirements to:
theprogrammingservice @wedu org

THEAS T

or by USPS to:

Programming Service for Public Television Search Committes
1300 N. Boulevard

Tampa, FL 33607

Deadline: November 23, 2013

1 o bt 0y o

ideastreamr
@, &

Here's an opportunity to join a dynamic and award-winning content depart-
ment at an expanding multiple media organization in a culturally rich and
progressive location. Cleveland's ideastream® is seeking personable, tal-
ented and energetic people to join the staff. ideastream has three exciting
opportunities now available, Minimum qualifications include a bachelor’s
degree and professional experience similar ta the rales listed below.

HOST/PRODUCER

A journalist to serve as regular host for evening drive-time, including All
Things Considered, on 90.3WCPN, TV on-camera talent experience a plus,

PRODUCER

A producer with multiple media production experience (TV, radio, web} in
both studio & field. This person should have demonstrated skills and experi-
ence in creating both segments and complete programs.

ARTS REPORTER/PRODUCER

The Arts reparter/producer will have a body of wark indicative of a great
reporter and story-teller, multiple media production experience on at least
two of these platforms -TV, radio, web- and capacity for high quality perfor-
mance on all three. They should have evidence of reporting that demaon-
strates sophisticated awareness of cultural and artistic trends

M
WOl

if you fit any of these profiles and are looking for the next big move in
your career please apply by going to wwwiideastream.org/employment and
clicking on the position desired to review full job descriptions and ad-
ditional requirements.

ideastream is an equal opportunity employer, we value diversity in our
workplace,

Programming/Production

News Director
KCBX INC, San Luis Obispo, CA

KGBX Central Coast Public Radic is
looking for a News Director, Join ong of
the most respected media outlets on
the Gentral Coast. Programs from NPR,
PRI, APM and others. Local produc-
ers and volunteers provide music and
public affairs content broadeast in three
counties. Bachelor's degree and radio
news experiance required, exparience
in public broadcasting preferred. Dead-
line: Thursday, October 31, 2013, Fora
complete job description, requiremeants
and application Instructions: http/
www.kcbx.org/Pages/Contact/employ-
menthtml, KCBX is an Equal Employ-
rnent Oppartunity Employer.

N_aﬁn:hal Program Diractor
Free Speech TV, Denver, CO

Frae Speach TV's National Program
Director is responsible for daveloping

I the network's programming identi-
. ty; acquiring and producing content;
oversesing its broadcast schedule; and

growing a dedicated, national audience.
Info: www.freespeech.org/jobs-fatv.

Executive Director; Arts
KQED, San Francisco, CA

The Executive Diractor, Arts provides
leadership, management, strate-

gic planning and assessment of our
multimedia, regional content service
KQED Arts. The Executive Direclor, Arts
overseas arts and culture content cre-
ation in the form of television, radio and
online features, arts parinerships, the
arts unlt staff, and accesses services
from staff producing arts content in
other KQED departments including TV,
Radio and Interactive. Additionally, the
Exacutiva Director, Arts ensures coordi-
nation of coveraga, distribution across
KQED platforms, and the leveraging of
new technologies and social media.
The Executive Director will also focus
strategically on (1) partnerships with
arts organizations and formal content
collaborations such as co-productions,
and (2) education, ensuring that arts
content and coverage have relevance in
inforrmal and formal educational set-
tings. Tha Executive Director will also
work with.the relevant departments to
davelop and/or support fund-ralsing,
idantify revenue opportunities, pro-
motlon, and outreach plans far KQED
Arts. Ultimately, the Executive Director
achieves maximum reach and long-
term sustainability of KQED Arts while
fostéring an open and collaborative en-
vironment which puts our audience first
and encourages staff to pursue new
ways of creating and delivering cover-

age of Bay Area Arts. Our ideal candi-
date will have 7-10 vears' experience

as a content executive nationally or in

a Top 20 market; experience in Public
Broadeasting and In news preferrad; A
demonstrated passion for the arts and
a working knowledge of Bay Area arts;
Experience in broadcast (radio and/or
television) studio and field production
on a national level or within a top 20
markat; Experience managing Web and
other digital content creation including
video, audic and text, plus a strategic
understanding of multimedia content
preduction, workflow, distribution, and
technology; A history of driving innova-
tion or change within an organization.
For more informalion about this position
and to apply, visit us online at www.
kaed.org/about/jobs .

Money & influence Reporier
WFAE, Charlotte, NG

WFAE, the NPR news station in Char-
lotte, NG, is looking for an experienced

. journalist.with.strong Investigative chops

to be our “Money & Influence” reporter.
Yes, it's a fancy way of saying “investi-
gativa” reportar, but the title strikes at
the heart of what we want this jour-
nalist to do: Cover storles that involve
“money” whether it involves politics,
gavernment or business (likely all three).
We want someone with a minimum 5
years' experience, preferably in pub-

lic radio, and we want someone who
isn't afraid to ask tough questions that
make people in power squirm. The [deal
candidate will be adept at filing spots,
superspots and feature-length reports
for local and national programming.
Tha person must ba willing to work with
and learn from others in a 10-person
newsroom and our daily talk show staff.
The ability to fill in as a backup host for
Morning Edition and All Things Conslid-
ered Is also deslrable. Send cover letter,
resurne and story samples to careers@
wiae.org. WFAE is an Equal Opportunity

Employer.

Announcer, WUWM
Milwaukee Public Radio, Wi

WUWM Radio seeks an announcer

o communicate with our public radio
audience. Candidates must have a
bachelor's degree, at least 2 years of
broadcast experience, exparience with
broadcast automation systems, and an
on-air style that is comparable to that of
WUWM and NPR. Well qualified candi-
dates will have experience with Audio-
Vault software, For complete details
about duties and application informa-
tion please see http:/jobs.uwm.edu/
postings/16047. Positicn is open until
filed with inltial sereening 1o take placa

Continued on page 13



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Volunteer Coordinator
DEPARTMENT: Development

REPORTS TO: Ella Fong

DATE POSITION BECAME AVAILABLE FOR HIRING: 11/12/13
EXPECTED STARTING DATE FOR POSITION: 1/1/2014

INTERNAL POSTING : DATE: 12/4/2013
IDEASTREAM WEBSITES POSTING: DATE: 12/4/2013

I RECRUITMENT SOURCES USED:
+URBAN LEAGUE, YES %__ NO___

v~ ODIFS (Employment Connection) - YES_x NO

WEBSITES; Cleveland.com; Careerboard.com; CPBlobline; Kelley Blazek’s JobBoard; AFPicbboard:

FYA (Non-profit Volunteer Group};
v . -\//. \//
OTHER: NAACP; Esperanza; LinkedIn

o

/

e N
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohic Center for Broadcasting, Cincinnati Human
Relations Commission

1. CLASSIFIED NEWSPAPER AD(S) PLACED YES__ NO_X__
PLAIN DEALER YES_ _ NO_X__
OTHER YES___ NO_x__

SUMMARY OF APPLICANT{S) INTERVIEWED FOR POSITION

NAME SEX RACE REFERRED FROM
1. F W Friend
2, F W Indeed.com
3. F W indeed.com
4. F H indeed.com
5. F W FVA

NAME OF APPLICANT SELECTED

STARTING SALARY OFFERED:

HIRE DATE: _%/ 2'7(//4
REQUIRED SIGNATURES:

Yo S laedivaid ) ol (14

HUMAN RESOURCES DIRECTOR DATE
i, )i

CHIEF FINANCIAL OFFICER DATE

DE ) RTMENT HEAD DATE
( e 7Y

m,hMEDIAﬂE SUPERVISOR DATE




MacDonald, Kim

L T I T e e Y Gy 3 W W Y W T
From: MacDonald, Kim
Sent: Monday, December 02, 2013 12:14 PM
To: ideastream STAFF
Subject: NOTICE OF JOB OPENING ~ Volunteer Coordinator
ideastream:

B, @ gy

Notice of Job Opening
Volunteer Coordinator

ideastream, a non-profit organization that applies the power of media to education, culture and citizenship, is seeking a
highly motivated Volunteer Coordinator to oversee recruitment, placement, training and management of volunteers in
support of ideastream’s programs and projects. The successful candidate will have a significant proven track-record of
volunteer management in a highly active nonprofit organization. This position will work to provide volunteer support
across the broad range of activities that ideastream manages including WVIZ/PBS, 90.3 WCPN, WCLV 104.9, educational

outreach, among others.

Qualifications include:

Understanding of volunteer organizations and structure

Demonstrated interpersonal skills including the ability to effectively interact with staff, volunteers, donors and
the public.

Strong writing and telephone skills.

Demonstrated team building and leadership skills, computer and database application skills and proficiency with
other office technology applications.

Moderate level of experience working face-to-face with volunteers and/or customers.

Demonstrated past experience that required excellent organizational skills.

Experience in not-for-profit environment helpful.

Bachelor’s degree in Marketing, Business or Public Relations or equivalent work experience.

For a full job description and to apply go to www.ideastream.org/employment.

ideastream is an equal opportunity employer; we value diversity in our workplace

Deadline to apply: January 6, 2014,



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Reporter/Producer
DEPARTMENT: Content

REPORTS TO: David Molpus

DATE POSITION BECAME AVAILABLE FOR HIRING: 2/1/2014
EXPECTED STARTING DATE FOR POSITION: 3/1/2014

I, INTERNAL POSTING : DATE: 2/5/2014
IDEASTREAM WEBSITES POSTING: DATE: 2/5/2014

1. RECRUITMENT SOURCES USED:
,-URBAN LEAGUE YESx___ NO___

v ODIES (Employment Connection) YES_x__ NO___
WEBSITES: CPBlobline; Journalismjobs.com; Journalismnext.com; Current enline; National
Association of Hispanic Journalists: Careerbéﬁdccem; ale t/f;\gzr&./d o & P,

v v I . . o
DTHER: N:AéCP; Emima Bowen Foundation for Minority Interests in Media; Espeﬁaza; Linkedin;
Kelly Blazek’s Job Board
g v
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human

Relations Commission

Hi. CLASSIFIED NEWSPAPER AD{S) PLACED YES_x__ NO___
PLAIN DEALER YES___ NO_X__
OTHER YES_x__ NO___ Current

SUMMARY OF APPLICANT(S) INTERVIEWED FOR POSITION

CE REFERRED FROM

networking

ideastream website (former intern)
former coileague

cpb.org

Public Broadcaster Facebook page

=
=
=
™
(73]
)
=
)
T

by

rE W
EWEEE’

NAME OF APPLICANT SELECTED =

STARTING SALARY OFFERED:{ 1 HIRE DATE: 3/95!/ 4

REQUIRED SIGNATURES:
o Do redd 211914

HUMAN RESDURCES DIRECTOR DATE

7 2-19-2014
/CHIEF FINANC!AL OFFICER DATE
\
Aoty Uns.d
DEPARTMENT HEAD DATE

e SN %’/« /1445

Toraditie Kofemi o




Macbonald, Kim

From: MacDonald, Kim

Sent: Friday, December 13, 2013 4:23 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENING ~ Reporter/Producer
ideastream:

T, & s

NOTICE OF JOB OPENING
REPOST

Reporter/Producer

ideastream, Cleveland

NPR/PBS multi-media organization seeks experienced reporter with a portfolio of radio and/or TV work that
demonstrates reporting excellence and public media values. Proven ability to identify, pitch, research and
present news stories on-air and online. Report on arts and culture as an industry and economic force in our
region, as well as news and features on a broad range of artists, institutions, cultural trends and concepts.

If you fit any of this profile and are looking for the next big move in your career please go to
www.ideastream.org/employment and click on the position desired. There you can review full job descriptions,

additional requirements and apply.

ideastream is an equal opportunity employer, we value diversity in our workplace.

Deuadline for application is Januory 6, 2013



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Assistant Producer
DEPARTIMENT: OGT
REPORTS TO: Producer

DATE POSITION BECAME AVAILABLE FGR HIRING: 1/28/2014
EXPECTED STARTING DATE FOR POSITION: 4/1/2013

i.- INTERNAL POSTING : DATE: 2/4/2014
IDEASTREAIM WEBSITES POSTING: DATE: 2/4/2014

1. RECRUITMENT SOURCES USED:
.~ URBAN LEAGUE YES x__ NO___

.~ ODIFS [Employment Connection) YES % NO___

o o v v
WEBSITES: Central State University; Ohio State University; Careerboard.com; CPBjobline; Ohio
University; Akron University; Kent State University; cleveland State University; ISurnalismnext.com;
Lleveland.com; Kelly Blazel’s Job Board; Linked in

e e e
OTHER: NAACP {Columbus); Espé”ranza; Ermuma Bowen Foundation for Minority Interests in Media

1%
ORGANIZATIONS REQUESTING QUR POSTINGS: Ohio Center for Broadeasting; Cincinnati Human
Relations Commission

. CLASSIFIED NEWSPAPER AD(S} PLACED YES__ NGO x__
PLAIN DEALER YES _ NO x
OTHER YES____ NO_x__ Name

SUMNMARY OF APPLICANT(S) INTERVIEWED FOR POSITION

<
N
=
m
v
m
X
kel
yed
)
b

REFERRED FROM
videastream website
-~ indeed.com
~ihirebroadcasting.com
referred by a friend
~ indeed.com
v Journalismjobs.com
« Brant Buckley
. former co-worker told her

PNODRWRR

%
M
F
E
E
E
M
F

EE‘&EWEI’E{_

NAME OF APPLICANT SELECTED:
STARTING SALARY OFFERED:

HIRE DATE: L// / 4

REQU RED S!GNATURES'

v pr) "5'»,{/"' ol

HUM /W DIRECTOR
.
{EF Fi AL OFFICER

DEPARTM ENI’ HEAD .

iMMEDIATE SUPERV!SOR



MacDonald, iim

From: MacDonald, Kim

Sent: Tuesday, February 04, 2014 5:58 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENING ~ Assistant Producer, OGT
ideastreanr

NOTICE OF J0B OPENING

THIS POSITION IS LOCATED IN COLUMBUS, OH

Position Title: Assistant Producer
Department: OGT (The Ohio Channel)
Reparts to: Production Manager

Job Content:

Position Summary:

Support the creation of programs, packaged program elements and web content of high guality and relevance that
is valued and used by audiences.

Essential duties and responsibilities:

e Perform assistant producer duties such as: pitching ideas, booking & receiving guests, supporting host/reporter
performance, assist with field producing and production design.

e Perform research duties including program, segment, and story research, gathering and organizing information,
fact checking and script writing.

e Perform administrative support duties for program or project production including phones, emails, fax
distribution, internal communication, purchasing, and correspondence as necessary for producer(s) or
management.,

e Run studio cameras and equipment necessary for broadcast productions.

e Edit programs.

e Direct programs.

e Perform other duties as assigned

Qualifications

Knowledge/skills/aptitudes:

Working knowledge of basic office applications. Knowledge of and experience with evolving professional media
production techniques and equipment. Well organized and demonstrates the ability to multi-task and prioritize
in a high pressure environment. Demonstrated strong ability to conduct research, compile and organize
information. Managing multiple priorities and successfully completing assignments on deadline. Strong oral and
written communication skills. Ability to consistently work well with others, demonstrating at all times respect for
the diverse constituencies of public broadcasting.




Education:

Bachelor’s degree from an accredited college or university or equivalent experience,

Essential Physical Demands and Working Environment:
Must have valid driver’s license and dally access to personal vehicle. In-state travel is required.
Ability to see, communicate, hear and utilize electronic communication devices.

For a full job description please visit the ideastream website www.ideastream.org/employment

ideastream Is an Equal Opportunity Employer.
Wormnen, minorities and persons who are physically challenged or with disabilities are encouraged to apply.
We value diversity in our workplace.

To apply for this job go to www,ideastream.org/emplovment
Application deadline is February 24, 2014




RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Assistant Producer
DEPARTMENT: Content

REPORTS TO: Mark Rosenberger

L

i

i

DATE POSITION BECAME AVAILABLE FOR HIRING: 5/9/2014
EXPECTED STARTING DATE FOR POSITION: 7/1/2014

INTERNAL POSTING : DATE: 5/21/2014
. IDEASTREAM WEBSITES POSTING: DATE: 5/21/2014

RECRUITMENT SOURCES USED:
+~URBAN LEAGUE YES_x___ NO___

+-ODJES {Employment Connection) YES_x__ NO__

v / A g e
WEBSITES: CPBiobline; Cleveland.com; C@eiandStateEJ}LverS!ty.com; ohio.edu {Scripp’s School of
Journalism); Bcwlinéﬁreen.edu; CentralState.edu; Akron.edy; KentState.edu;

/
OTHER: NAACP; Espe\énza

e o
ORGANIZATIONS REQUESTING QUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

. CLASSIFIED NEWSPAPER AD(S) PLACED YES___ NO x__
PLAIN DEALER YES___ NO X__
OTHER YES_ __ NO_X__

SUMMARY OF APPLICANT{S) INTERVIEWED FOR POSITION

NAME SEX RACE REFERRED FROM
1. F W internal candidate
2. F B a friend told her about it
3. F w former intern
4, F w indeed.com
5, ¢ F W former intern —withdrew

NAME OF ApPLICANT SELECTED: (NS

1 / /
STARTING SALARY OFFERED:~ HiRE DATE: 7 [ 14 / 1
T

REQUIRED SIGNATURES:

DY ac) et | /1

HUMAN RESOURCES DIRECTOR DATE

Pl

' DEPARTMENT, DATE |
//vEA ﬁ\/ /7 /4._

IMMEDIATE SUPERVISOR DATE’




NOTICE OF JOB OPENING

1deastreamr
2, & v

S

ASSISTANT PRODUCER

ideastream® is seeking an Assistant Producer who is anxious to work in a deadline oriented
environment creating relevant, high quality content for radio, television, web and social media
audiences. The ideal candidate will have a degree from an accredited institution plus one or
more internships or full time work experience focused on multiple media production. Should
have a demonstrated strong ability to conduct research, compile and organize information,
perform administrative tasks and manage multiple priorities in a high pressure setting. Should
have a demonstrated ability to perform basic non-linear editing and postings on web/social
media sites. This person must have the qualities to work well with others in a close-knit, team
environment. Knowiedge of journalism and solid writing skills strongly preferred. For a full job
description and to apply please go to: www.ideastream.org/emplovment and click on the

......... [

Assistant Producer link.

ideastream is an equal opportunity employer; we value diversity in our workplace

Deadline to apply: July 1, 2014



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Manager 90.3, WCPN

DEPARTMENT: Content

REPORTS TO: Kit fensen

DATE POSITION BECAME AVAILABLE FOR HIRING: 5/8/2014
EXPECTED STARTING DATE FOR POSITION: 8/1/2014

I INTERNAL POSTING : DATE: 5/8/2014
IDEASTREAM WEBSITES POSTING: DATE: 4/30/2014

i, RECRUITMENT SOURCES USED:
.~ URBAN LEAGUE YES_x__ NO___

-ODIES (Ohio Means Jobs 1} YES_x__ NO___
v Ths! &fé &C!‘D
WEBSITES: CPBlo !me, NETAonline;, PMBA.Org; Greaterpublic.org; PBS; PRPD Ih i A ;ﬁ‘S/@)bJUVV)’M&/ﬂJ

_TCHAQSGC MQJMMM»B f AS‘SI‘?G!J'\gchlrL_}z)mahm’ N W aliswe JoIos Coma
OTHER: NAACP; Esperanza; Linkedin; " Conmia Bup e B SO

e —
ORGANIZATIONS REQUESTING QUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

iR CLASSIFIED NEWSPAPER AD(S) PLACED YES x- Curfent___ NO_ __
PLAIN DEALER YES___ NO_X__
OTHER YES_ __ NO___

SUMMARY OF APPLICANT{S) INTERVIEWED FOR POSITION

NAME _ N SEX RACE REFERRED FROM
. o M w l,lv;n t,hj\f\#%ﬁ@@t&kb
' : M B Lavi Sk A0 Cale
T M w Liviad Yo ASS0 it
NAIME OF APPLICANT SELECTED: d

STARTING SALARY OFFERED: ~ HIRE DATE: [ / ugte , 14

REQUIRED SIGNATURES:

e DY ihevende

HUMAN RESOURCES DIRECTOR ?
o a/w

: DATE
e
942;421_{_
DEPARTMENT HEAD pafE

IMMEDIATE SUPERVISOR DATE




MacDonald, Kim

From: MacDonald, Kim

Sent: Wednesday, May 07, 2014 4:23 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENING ~ Manager, 90.3 WCPN ideastream

ideastreanr
T, B zvoy

NOTICE OF JOB OPENING

Manager, 90.3 WCPN ideastream®

Reports to: Chief Operating Officer

ideastream is adding capacity to better serve our Northeast Ohio communities. We’re searching for a seasoned
public radio leader ready to manage the operation and performance of 90.3 WCPN, ensuring the station’s activities
and performance are consistent with ideastream’s mission “to strengthen our communities” and meet strategic goals

This position ensures legal compliance in matters pettaining to the FCC, matetial use and performance rights etc.
They will direct and manage staff to assure morale and petformance supporting ideastream’s strategic plan,
including accountability for following all federal and state employment laws. They will be responsible for
programming promotion and operations including budget preparation and management.

The ideal candidate will be 2 public media management professional who has a strong track record with the
functional knowledge of public broadcasting programming and netwotks. They will work as part of a management
team to ensute proper implementation and successful outcome of ideastream’s strategic plan. Want to find out
more? For a full job desctiption, qualifications and to apply please go to www.ideastream.org/employment and click
on the job title: Manager, 90.3 WCPN ideastream.

ideastream is a non-profit public media organization based in Cleveland, Ohio that applies the power of media to
education, culture and citizenship. ideastream is a consolidation of eight programs and services, including
WVIZ/PBS, 90.3 WCPN and WCLYV Classical 104.9.

ideastream is an Equal Opportunity Employer.

Women, minorities and petsons who are physically challenged o with disabilities are encouraged to apply.
We value diversity in our wotkplace.

Deadline for application: This job is open until filled.



RECRUITMENT ACTION SUMMARY FORV

POSITION TITLE: IT Manager
DEPARTMENT: Technology

REPORTS TO: Tom Furnas

DATE POSITION BECAME AVAILABLE FOR HIRING: 4/18/2014
EXPECTED STARTING DATE FOR POSITION: 7/1/2014

i INTERNAL POSTING : DATE: 4/30/2014
IDEASTREANM WEBSITES POSTING: DATE: 4/30/2014

i RECRUITMENT SOURCES USED:
L~URBAN LEAGUE YES x___ NO___

~ODIJFS {Ohio Means Jobs  } YES x__ NO___

e

v /
\WEBSITES: CPBlobline; Careerbt\:a/rd.cem; CWRU.eduy; jobs.witidhire.com; iTDiversityCareers.com

o v vy : _
OTHER: NAACP; Espegza; Linkedin; d&V&{W, Lovw 3 L‘i A )(6 C)\ :{-h

e 7
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human

Relations Commission

. CLASSIFIED NEWSPAPER AD(S) PLACED YES___ NO_X__
PLAIN DEALER YES__ NO_X__
OTHER YES___ NO

SUMMARY OF APPLICANT(S} INTERVIEWED FOR POSITION

2
oy
2
m
5]
m
=
A
>
(@]
T

REFERRED FROM

v~indeed.com — rejected offer
colleague; Mark Hogan

v-Careerboard.com

~indeed.com

«~ideastream website

+~WCPN Website

~indeed.com {withdrew —~ ather offer)

NeoupwN R
22z2m2E3
”EEEEEEI

NAME OF APPLICANT SELECT!
STARTING SALARY OFFERED:

HIRE DATE: 7/28/2014

REQUIRED SIGNATURES:

L DYyt 1o

ES DIRECTOR ATE
R 2, 25 20
CHIEF FINANCIAL Ol{FICER DATE ’
DEPARTMENT HEAD DATE

IMMEDIATE SUPERVISOR DATE



Bartlett, Annie v

From: MacDonald, Kim
Sent: Wednesday, April 30, 2014 12:16 PM
To: ideastream STAFF
Subject: NOTICE OF JOB OPENING~Manager, Information Technology
Impertance: High
Follow Up Flag: Flag for follow up
Flag Status: Flagged
ideastreanr

=, & Fwow
NOTICE OF JGB OPENING

Job Title: Manager, Information Technology

Reports to: Senior Director, Technology

ideastream®, a non-profit public media organization based in Cleveland, Ohio is searching for a
Manager, Information Technology

This position is responsible for the planning, organizing, management, execution and integration of
ideastream’s IT functions. This role will have responsibility for: information technology department
management, network administration, systems administration, systems integration and internal
consulting. This position provides technical and organizational support of functional areas for
departmental networks, servers, and application resources; as well as to provide customer support to
those areas.
Qualifications include:
e Progressive experience, including network infrastructure, systems administration, web and systems
integration, along with advanced technical or managerial credentials.
e Project management or consulting experience preferred.
e Bachelor’s degree in computer science or related field including successful supervision of IT staff,
network, datacenter, enterprise application operations, or major systems integration
project. Master’s degree helpful.
e MCSE/A, CCNA, DBA, CompTIA, SANS and/or other related certifications highly desirable

ideastream applies the power of media to education, culture and citizenship. It is a consolidation of eight
programs and services, including WVIZ/PBS, 90.3 WCPN and WCLV Classical 104.9

For a full job description and to apply go to www.ideastream.org/employment and click on the job title.

ideastream is an Equal Opportunity Employer.
Women, minorities and persons who are physically challenged or with disabilities are encouraged to apply.



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Assistant Producer

DEPARTMENT; OGT

REPORTS TO: Dan Shellenbarger

DATE POSITION BECAME AVAILABLE FOR HIRING: 7/11/2014
EXPECTED STARTING DATE FOR POSITION: 8/11/2014

i INTERNAL POSTING : DATE: 7/28/2014
IDEASTREAM WEBSITES POSTING: DATE: 7/28/2014

ik RECRUITMENT SOURCES USED:

vurBAN LEAGUE ¢f (eluinbu s YES x___ NO___
v ODJFS {(Employment Connection) YES_x__ NO__
WEBSITES:

R
OTHER: Columbus NAACP

v o
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

. CLASSIFIED NEWSPAPER AD(S) PLACED YES_ __ NO___
PLAIN DEALER YES___ NO_X __
OTHER YES___ NO___ Current

SUMMARY OF APPLICANT(S) INTERVIEWED FOR POSITION

SEX RACE REFERRED FROM
M W ideastream website
M W current LSC intern
M B current LSC intern

NAME OF APPLICANT SELECTED: [y hired 2 Hrovm poo l

STARTING SALARY OFFERE’;_' HIRE DATE: 8 ~ (B~ Lellf
\?wﬁso SIGNATURES: ,
i DY e iveddo g1 14
CHUMAN R DIRECTOR DAT
U % ) cpm 20044

AIEF FINANCIAL OFFICER DATE
A W ﬁ’l Ly -2altt
REPARTMENT.HEAD DATE

§- 14— 2014

AA
IMMEDIATE SUPERVISOR DATE
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NOTICE OF JOB OPENING
Assistaat Aro sbac
Two Positions Available

THESE POSITIONS ARE LOCATED IN COLUMBUS, OH

Department: OGT (The Ohio Channel)
Reports to: Production Manager

Paosition Summary:

Support the creation of programs, packaged program elements and web content of high quality and relevance that is
valued and used by audiences.

Essential duties and responsibilities:

& Perform assistant producer duties such as: pitching ideas, booking & receiving guests, supporting host/reporter
performance, assist with field producing and production design.

e Perform research duties including program, segment, and story research, gathering and organizing information, fact
checking and script writing.

e  Perform administrative support duties for program or project production including phones, emails, fax distribution,

internal communication, purchasing, and correspondence as necessary for producer(s) or management.

Run studic cameras and equipment necessary for broadcast productions.

e

e Edit programs.

& Direct programs.

e Perform other duties as assigned
Qualifications

Knowledge/skills/aptitudes:

Working knowledge of basic office applications. Knowledge of and experience with evolving professional media
production techniques and equipment. Well organized and demonstrates the ability to multi-task and prioritize in a
high pressure environment. Demonstrated strong ability to conduct research, compile and organize information.
Managing multiple priorities and successfully completing assignments on deadline. Strong oral and written
communication skills. Ability to consistently work well with others, demonstrating at all times respect far the diverse

constituencies of public broadcasting.

Experience:
Entry level experience in broadcast news and/or production. Experience preferred.
Education:

Bachelor’s degree from an accredited college or university or equivalent experience.

Essential Physical Demands and Working Environment:

Must have valid driver’s license and daily access to personal vehicle. In-state travel is required.
Ability to see, communicate, hear and utilize electronic communication devices.

For a full job description please visit the ideastream website www.ideastream.org/employment



ideastream is an Equal Opportunity Employer.
Wormen, minorities and persons who are physically challenged or with disabilities are encouraged to apply.
We value diversity in our workplace.

To apply for this jobgo to hitn://www.ideastream.org/employment.




RECRUITMENT ACTION SUMMARY FORM
AnoDINATOR
POSITION TITLE: Program IWranager, Education

DEPARTMENT: Education

REPORTS TO: Linda Williams

DATE POSITION BECAME AVAILABLE FOR HIRING: 7/30/2014
EXPECTED STARTING DATE FOR POSITION: 8/30/2014

L INTERNAL POSTING : DATE: 8/15/2014
|DEASTREAM WEBSITES POSTING: DATE: 8/15/2014

i RECRUITMENT SOURCES USED:
URBAN LEAGUE YES x___ NO__

Ohio Means jobs YES_x__ WO___
WEBSITES: K-12 Jobspot; careerboard.com

OTHER: NAACP, Esperanza

ORGANIZATIONS REQUESTING QUR POSTINGS: Ohic Center for Broadcasting, Cincinnati Human
Relations Commission

Hi. CLASSIFIED NEWSPAPER AD(S) PLACED YES_ ___ NO___
PLAIN DEALER YES____ NO___
OTHER YES____ NO___Current

SUMMARY OF APPLICANT(S} INTERVIEWED FOR POSITION

NAME SEX RACE REFERRED FROM
. Y v w Greg Wasil
2. F W Careerboard
3. F w K-12 Jobspot

NAME OF APPLICANT SELECTED:

STARTING SALARY OFFERE'____ HIRE DATE: 0185 14~

REQUIRED SIGNATURES:

Vi Do bmatd ) slas]
HUMAN RESOURCES DIRECTOR DAT

Vo AN el
CHi

EF FINANCIAL OFFICER DATE

DEPARTMENT HEAD DATE

IMMEDIATE SUPERVISOR DATE




RECRUITMENT ACTION SUMMARY FORM

AL
POSITION TITLE: Program , Education (Grant)

DEPARTMENT: Education

REPORTS TO: Linda Williams

DATE POSITION BECAME AVAILABLE FOR HIRING: 7/30/2014
EXPECTED STARTING DATE FOR POSITION: 8/30/2014

L INTERNAL POSTING : DATE: 8/15/2014
(~IDEASTREAIM WEBSITES POSTING: DATE: 8/15/2014

i RECRUITMENT SOURCES USED:
. URBAN LEAGUE YES_ x___ NO__

v Bhio Means Jobs YES_x__ NO___

WEBSITES: K-12 Jobspot;
v s

2 v e b

By (3] .Y} A~ [
OTHER: NAACP, Esperanza

v v
ORGANIZATIONS REQUESTING QOUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human

Relations Commission

. CLASSIFIED NEWSPAPER AD(S) PLACED YES _ NO___
PLAIN DEALER YES___ NO___
OTHER YES_ ___ NO___ Current

SUMMARY OF APPLICANT(S) INTERVIEWED FOR POSITION

(%]
m
<
el
>
@]
I

REFERRED FROM
t-ideastream website
v'Mike Shaferenko
Andeed.com
v Eric Siler
ideastream website
videastream website

HIRE DATE: 10[ {"2 lﬂj

NAME OF APPLICANT SELECT

STARTING SALARY OFFERED

REQUIRED SIGNATURES:

Vi 5o patd—

HUMAN RESOLJRCES DIRECTOR DATE
.77 ofony
CHIEFMW 4 DATE

nglj\/RTMENT HEAD DATE

IMMEDIATE SUPERVISOR DATE



1deastream:
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ideastream, Northeast Ohio’s innovative Public Media organization has an job available in the
Education area

EDUCATION ADMINISTRATIVE SPECIALIST

This position will assist with administrative and logistical support to the Education Department
programs of ideastream, with a focus on the SMART {Science & Math) consortium activities,
The successful candidate will assist the director and other Education Department Staff with
workshop logistics including registration, material preparation, catering, invoicing and
participant communications. S/he will maintain and update program related communications
including brochures, promotional print, and organizational documents including website
updates using content management programs. Perform data entry, including typing; and
general clerical duties, Complete all printing/copying logistics for the department.

Qualifications include:

Proficiency in Microsoft Office and database software.

Strong interpersonal skills: must be polished, articulate and energetic.
Good customer service skills

Demonstrated skills in event planning.

Excelient organizational skills; confidentiality

Ability to multi-task and problem solve

Experience as an administrative professional with customer service and program or event
coordination responsibilities preferred.

Education: Some post-secondary business related course work or equivalent experience
required. Associate’s or Bachelor’s Degree with business/marketing related coursework a plus.

Go to http://www.ideastream.org/employment for complete job description and to apply.

Ideastream is an equal opportunity employer; we value diversity in our workplace.
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MacDonald, Kim

From: MacDonald, Kim

Sent: Tuesday, July 22, 2014 12:29 PM

To: ideastream STAFF

Subject: CORRECTION to previous Job Posting ~ Education Administrative Specialist

ideastream, Northeast Ohio's innovative Public Media organization has an job available in the Education area

EDUCATION ADMINISTRATIVE SPECIALIST

This position will assist with administrative and logistical support to the Education Department programs of
ideastream, with a focus on the SMART (Science & Math) consortium activities. The successful candidate will
assist the director and other Education Department Staff with workshop logistics including registration, material
preparation, catering, invoicing and participant communications. S/he wili maintain and update program related
communications including brochures, promotional print, and organizational documents including website
updates using content management programs. Perform data entry, including typing, and general clerical duties.
Compiete all printing/copying logistics for the department.

Qualifications include:

Proficiency in Microsoft Office and database software.

Strong interpersonal skills: must be polished, articulate and energetic.
Good customer service skills

Demonstrated skills in event planning.

Excellent organizational skills; confidentiality
Ability to multi-task and problem solve

Experience as an administrative professional with customer service and program or event coordination
responsibilities preferred.

Education: Some post-secondary business related course work or equivalent experience required. Associate’s or
Bachelor’s Degree with business/marketing related coursework a plus.

Go to www.ideastream.org/employment for complete job description and to apply.
Ideastream is an equal opportunity employer; we value diversity in our workplace.

From: MacDonald, Kim

Sent: Thursday, July 17, 2014 5:20 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENING ~ Exec Administrative Assistant

ideastream, Northeast Ohio’s innovative Public Media organization has an job available in the Education area

Executive Administrative Assistant




This position provides administrative assistance and logistical support to the Education Department programs of
ideastream. The successful candidate will regularly communicate with teachers, principals and superintendents
in area school systems. S/he will oversee and coordinate all workshop logistics including registration, material
preparation, catering, invoicing and participant communications. S/he will develop, maintain and update
program related communications including brochures, promotional print, and organizational documents
including website updates using content management programs.

Manage all printing logistics for the department.

Qualifications include: proficiency in Microsoft Office and database software.

Strong interpersonal skills: must be polished, articulate and energetic.

Strong customer service skills

Knowledge of promotional technigues and tools.

Demonstrated skills in event planning.

Excellent organizational skills; confidentiality

Ability to multi-task and problem solve

Experience as an administrative professional with customer service and program or event coordination
responsibilities preferred. Seasoned leve! of experience as an administrative support professional required.
Education required: Associate’s Degree with business/marketing related coursework or equivalent experience

required.

Go to www.ideastream.org/emplovment for complete job description and to apply.

ideastream is an equaf opportunity employer; we vaiue diversity in our workplace.



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Managing Editor, News
DEPARTMENT: Content

REPORTS TO: Kit Jensen

DATE POSITION BECAME AVAILABLE FOR HIRING: 4/3/2014
EXPECTED STARTING DATE FOR POSITION: 8/1/2014

L INTERNAL POSTING : DATE: 4/3/2014
IDEASTREAM WEBSITES POSTING: DATE: 4/3/2014

th RECRUITMENT SCURCES USED:
.~ URBAN LEAGUE YES_x___ NO

+~ODIFS {Ohio Means Jobs __} YES_x__ NO___

v
WEBSITES: CPBlobline; NETAonl:ne, PMBA.org; Greaterpublic.org; PBS; PRPD; PRI
r-eieveland.com; Journalisfijobs.com; Natmnall-\ssscsiackjournaﬁrsts, National Assec o
journalists; Journalismfext.com; Media Bistro; Poynter In§titute

*\S\

Hlspanic

v v~ ,
OTHER: NAACP; Esperanza; Linkedin; G Ao en bown chahina
— "
ORGANIZATIONS REQUESTING QUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

l//
imn. CLASSIFIED NEWSPAPER AD(S) PLACED YES x- Current___ NO_ __
PLAIN DEALER YES___ NO_X__
OTHER YES_ __ NO

SUMMARY OF APPLICANT(S} INTERVIEWED FOR POSITION

REFERRED FROM
: ‘/lm‘))éhjh.
Livi m.%shm/

Lavi «\sgfvw

STARTING SALARY OFFERED:—_ Hire paTe: (O / (P[ { L7[

QUERED SIGNATURES:
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DEPARTMENT READ /

IMMEDIATE SUPERVISOR DATE



MacDonald, Kim

From: MacDonald, Kim
Sent: Wednesday, April 09, 2014 10:02 AM
To: ideastreamn STAFF
Subject: NOTICE OF JOB OPENING ~ Managing Editor, News - Repost with revisions
ideastreamr
=, & Fvo
NOTICE OF JOB OPENING

Title: Managing Editor, News

Reports to: Chief Operating Officer

ideastream®), is adding capacity to create content built around news, health, education, arts and culture,
community issues, and state government. We're searching for a seasoned news leader ready to explore, navigate and
manage coverage actoss radio, TV and digital space; someone who thrives in an expanding but uncertain universe.

The Managing Editor, News, sets direction daily for reporters, plans for long-form pieces, setves as primary,
hands-on editor. He/she coordinates and synthesizes coverage with hosts, teams and shows. The ideal candidate
will be a public media journalist who has a strong track record as a writer and supetvisor as well as demonstrated
abilities in media production, wotkflow processes, and editing software. Want to find out more? For a full job

description, qualifications and to apply please go to www.ideastream.org/employment and click on the job title:
Managing Editor, News

ideastream is a non-profit public media otganization based in Cleveland, Ohio that applies the power of media to
education, culture and citizenship. ideastream is a consolidation of eight programs and services, including
WVIZ/PBS, 90.3 WCPN and WCLV Classical 104.9.

ideastteam is an Equal Opportunity Employer.

Women, minorities and persons who ate physically challenged or with disabilities are encouraged to apply.
We value diversity in our workplace.

Deadline for application: This job is open until filled.
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RECRUITMENT ACTION SUMMARY FORM

REPORTS TO: Mary Grace Herrington

POSITION TITLE: Development Support Coordinator
(title changed from posting- Executive Admin Assist)

DEPARTMENT: Development and Communications

I

DATE POSITION BECAME AVAILABLE FOR HIRING: 8/26/2014

EXPECTED STARTING DATE FOR POSITION: 10/15/2014

|NTERNAL POSTING : DATE: 8/26/2014

IDEASTREAM WEBSITES POSTING: DATE: 8/26/2014

RECRUITMENT SOURCES USED:
+~URBAN LEAGUE

YES x___ NO

~Ohio Means Jabs (Employment Con nection) YES_x__ NO___

2
WEBSITES & SM: Clevelar'{éjcom; Careerb'gard.com: Assoc of Eundraising Professionals (AFP); CAC;

W -
OTHER: NAACP, Esperanza

v",
ORGANIZATIONS REQUESTING OUR POSTINGS Ohio Center for Broadcasting, Cincinnati Human

Relations Commission

. CLASSIFIED NEWSPAPER AD(S) PLACED

PLAIN DEALER
OTHER

YES_ __ NO_X__
yes ) N¢
YES. NO_X__

SUMMARY OF APPLICANTI(S) INTERVIEWED FOR POSITION

'I1'|'I'I"I'I'|'1‘II§

—_—

naME oF AppLICANT SELECTED: (NS,

STARTING SALARY GFFERED:—
REQUIBED IGW
¢ = -
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MacDonald, Kim

From: MacDonald, Kim

Sent: Tuesday, August 26, 2014 12:34 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENING ~ Executive Administrative Assistant

ideastream, Northeast Ohio’s innovative Public Media organization has an job available in the Development area

Executive Administrative Assistant

This position enhances the Chief Development Officer’s effectiveness by providing support for activities
including, but not limited to, calendar and meeting support, preparing materials for planning and presentation
purposes, and facilitating communication with major donors, trustees and stakeholders.
Essential duties include:
e Produces information, charts and presentations by formatting inputting, editing, retrieving, copying and
transmitting text, data and graphics
¢ Maintains the CDO’s appointment scheduled by planning and scheduling meetings, conferences,
teleconferences and travel
e  Welcomes donors and stakeholders and maintains their confidence by managing messaging and
information transfer in a professional and confidential way.
e Maintains organizational, community and industry knowledge
e Coordinates meeting attendance, venue, materials, catering, audio/visual support
Qualifications include:
Excellent proficiency in all Microsoft Office packages.
Strong interpersonal skills: must be polished, articulate and display tact and diplomacy
Strong customer service skills
Excellent organizational skills
Independent thinker who is able to exercise good judgment.
Five to seven years’ experience as an Executive Assistant, Office Manager or equivalent role
Experience interacting with senior management and key stakeholders

Education required: Bachelor’s or Associate’s Degree or equivalent experience required.

Go to www.ideastream.org/employment for complete job description and to apply.
ideastream is an equal opportunity employer; we value diversity in our workplace.



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Accounting Specialist
DEPARTMENT: Finance and Administration
REPORTS TO: lan Silla

DATE POSITION BECAME AVAILABLE FOR HIRING: 10/27/2014
EXPECTED STARTING DATE FOR POSITION: 12/15/2014

B INTERNAL POSTING : DATE: 10/30/2014
IDEASTREAIM WEBSITES POSTING: DATE: 10/30/2014

i, RECRUITMENT SOURCES USED:
L-URBAN LEAGUE YES_x___ NO___

£t—Ohio Means Jobs {Employment Connection) YES ¥ NO___

e v
WEBSITES & SM: C!evelﬁg com; Careerboard.com; Cleveland State University; Kent State
University; Ea!dwm-Wa!lace University; Jo .i/ hn Carroll University; Case Western Reserve University

v Ve
OTHER: NAACP, Esperanza

v -
ORGANIZATIONS REQUESTING OUR POSTINGS: Chio Center for Broadcasting, Cincinnati Human
Relations Commission

i, CLASSIFIED NEWSPAPER AD(S) PLACED YESX__ NO___
LPLAIN DEALER YES X__ NO___
OTHER YES___ NO___

SUMMARY OF APPLICANT{S) INTERVIEWED FOR POSITION

NAME RACE REFERRED FROM
1. W indeed.com
2. ‘ B indeed.com
3. ~ B CSU job board
4. ST B indeed.com

NAME OF APPLICANT SELECTED

STARTING SALARY OFFERED: - HIRE DATE: ! 2f 27 / | "F

REQUIRED SIGNATURES:

W %W7MW [2~10-1t

HUMAN RESOURCES DIRECTOR DATE
J—lo~1&
|EF FINANCIAL OFFICER DATE
DEPARTMENT HEAD DATE

..

Qg Aesla

M }(n }’EDIATE SUPERVISOR DATE
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NOTICE OF JOB OPENING
Accounting Specialist

The Accounting Specialist role performs a wide variety of accounting support functions in
revenue/billing, cash management, accounts receivable and general office areas.

Qualifications include: Basic knowledge of accounting principles. Demonstrated computer skills,
proficiency with Microsoft Office package. Competency with Great Plains financial software is a

plus.
Experience: Entry to moderate level of accounting experience. Accounts receivable and

accounts payable experience preferred
Education: Associate’s Degree in Business or Accounting or equivalent experience. Bachelor’s

Degree preferred.

Go to http://www.ideastream.org/employment for complete job descriptions and to apply.
ideastream is an equal opportunity employer; we value diversity in our workplace.




RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Budgets and Reporting Manager
DEPARTMENT: Finance and Administration
REPORTS TO: John Phillips

DATE POSITION BECAME AVAILABLE FOR HIRING: 12/9/2014
EXPECTED STARTING DATE FOR POSITION: 2/15/2015

R INTERNAL POSTING : DATE: 12/12/2014
IDEASTREAM WEBSITES POSTING: DATE: 12/12/2014

In. RECRUITMENT SOURCES USED:
,~YRBAN LEAGUE YESx___ NO__

¢-Ohio Means Jobs (Employment Connection) YES_x__ NO___

—— / o . . ——
WEBSITES & SM: Cleveland.com; Careerboard.cam; Cleveland State University; Kent State
o . 2 “ . " . T . . .
Umversﬁy:%n University; d'lfﬁjobhne; Linkedin; Natlomssoua,tlon of Black Accountants;
Granted.com; Cuyahoga Arts and Culture group. gj MB iﬁx rwlueg

OTHER: NAZ_QP; Espera'/nza , Emma Bopren el

e —
ORGANIZATIONS REGUESTING QUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

IR CLASSIFIED NEWSPAPER AD(S)} PLACED YES___ NO .
PLAIN DEALER YES. _ NO___
OTHER YESY_ NO___ &’M "2 Vﬁ
SUMMARY OF APPLICANT(S} INTERVIEWED FOR POSITION
SEX RACE REFERRED FROM
F W Linkedin
F B ideastream website
F W Indeed.com .
: " M w John-Phillips + Refd it
5. “ F W ideastream website

NAME OF APPLICANT SELECTED: (G

A
STARTING SALARY OFFEREI-__ HiRe pATE: 2o 2D(E

REQUIRED SIGNATURES:

L npcmats 17 /2015

HUMAN RESOUBCES DIRECTOR DATE
1o (/22

.umanF FINANCIAL OFFICER DATE

DEPARTMENT HEAD DATE

IMMEDIATE SUPERVISOR DATE



MacDonald, Kim

From: MacDonald, Kim

Sent: Friday, December 12, 2014 5:04 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENING ~ Budgets and Reporting Manager

ideastreamr
P, A sy

ideastream, Northeast Ohio’s non-profit public media organization has the following job available

Budgets and Reporting Manager

The Budgets and Reporting Manager is a role for a skilled accountant. This position is responsible for the
preparation and financial analysis review of budgets and financial forecasting process. Another key responsibility
is to assure compliance with regulatory/governmental requirements and timely reporting.

Qualifications include: In depth knowledge of accounting principles, practices, non-profit and regulatory
reporting. Excellent computer proficiency with Microsoft Office and a variety of accounting software and
spreadsheet analysis applications. Competency with Great Plains financial software is a plus. Demonstrated trust
and integrity and strong attention to detail.

Experience: Moderate level (5+ years) of accounting budgeting or financial analysis experience. Public
Broadcasting Experience a plus.

Education: Bachelor’s Degree in Finance, Accounting or equivalent experience. CPA a plus.

Go to www.ideastream.org/employment for complete job description and to apply.
ideastream is an equal opportunity employer; we value diversity in our workplace.

Kim MacDonald
Human Resources Director
Extension: 6382

The mission of ideastream is to strengthen our communities...



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Associate Editor

DEPARTMENT: Content

REPORTS TO: Mark Simpson

DATE POSITION BECAME AVAILABLE FOR HIRING: 11/11/2014
EXPECTED STARTING DATE FOR POSITION: 2/1/2015

L INTERNAL POSTING : DATE: 11/14/2014
IDEASTREAM WEBSITES POSTING: DATE: 11/14/2014

i, RECRUITMENT SGURCES USED:

.-URBAN LEAGUE YES x___ NO___
QODIFS (Ohio Means Jobs ) YES x___ NO___
[ v \/ v

WEBSITES: CPBlobline; PMBA.org; Cleveland.com; lournalismjobs.com; NationalAssocBlack
journalists; tational Assoc of Hispanic journalists; Journalismnext.com; M‘@ia Bistro; Poynter
institute , “€ ymma

el v
OTHER: NAACP; Esperanza; LinkedIn; Linkedin

o —
ORGANIZATIONS REQUESTING QUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

‘/‘
fll.  CLASSIFIED NEWSPAPER AD(S) PLACED YES x- Current___ NO_ __
PLAIN DEALER YES___ NO_X__
OTHER YES___ NO___

SUMMARY OF APPLICANT(S] INTERVIEWED FOR POSITION

NAME SEX RACE REFERRED FROM

1. A F A ideastream website

NAME OF APPLICANT SELECTED: SENENINR

STARTING SALARY OFFERED’ HIRE DATE: 3/(7 l /S
REQ !RFD SIGNATURES:
‘//J/WL/WWMAWMU &JM 5

HUMAI RESOURCES DIRECTOR DATE

222/
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Notice of Job Opening

Associate Editor

ideastream® the innovative Public Broadcasting muiltiple media organization in Cleveland, OH has
an opportunity for an experienced news editor with a portfolio of radio and/or TV work that
demonstrates reporting excellence and public media values. This position reports to the Managing
Editor, News and will be responsible for supervision and daily editing of reporter’s content for
presentation on multiple media.

Qualifications include:

e Bachelor's Degree or equivalent experience in journalism

e Seasoned level of experience in a collaborative team management environment; reporting,
editing or producing within journalistic organizations.

e Evidence of reliable news judgment and editorial integrity.

e  Ability to perform as a substitute program Host and Newscaster on radio/TV

e Clear understanding of FCC and other regulations and standards affecting broadcast journalism
preferred.

e Demonstrated record of excellence and achievement in journalism. Familiarity with public radio

is a plus.

For complete job description and to apply please go to
http://www.ideastream.org/employment

Ideastream is an equal opportunity employer; we value diversity in our workplace.



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Managing Producer

DEPARTMENT: Content

REPORTS TO: Mark Rosenberger

DATE POSITION BECAME AVAILABLE FOR HIRING: 11/5/2014
EXPECTED STARTING DATE FOR POSITION: 3/1/2015

B INTERNAL POSTING : DATE: 11/5/2014
IDEASTREAM WEBSITES POSTING: DATE: 11/5/2014

il RECRUITMENT SOURCES USED:

_URBAN LEAGUE YES x___ NO__
+—ODIFS (Ohio Means Jobs ) YES_ x__ NO___
w7 — /
WEBSITES: CPRlobline: NETAonline; PMBA.org;Cleveland.com; Journalismjobs.com;

AiationalAssocBlack journalists; National Assoc of Hispanic journalists; Journalismnext.com; Media

Bistro: Povnter Institute; 67\_3 OFE;
OTHER: NAACP; Esperanza; Linkedln; Emma Bowen Foundation for Minority Interests in Media

——
ORGANIZATIONS REQUESTING OUR POSTINGS: dﬁo Center for Broadcasting, Cincinnati Human

Relations Commission

. CLASSIFIED NEWSPAPER AD(S) PLACED YES x- Carrent X__ NO_ __
PLAIN DEALER YES_ _ NO_X__
OTHER YES___ NO___

SUMMARY OF APPLICANT{S} INTERVIEWED FOR POSITION

RACE REFERRED FROM
w Livingston

W Simply Hired.com
W Internal candidate
W Internal candidate
W L nfjsvh:r\y

NAME OF APPLICANT SELECTED: (NN

STARTING SALARY OFFERED:____ HIRE DATE: > } lip /9(2‘/5“

REQUIRED SIGNATURES:
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MacDonald, Kim

From: MacDonald, Kim

Sent: Tuesday, November 04, 2014 11:4S AM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENINGS ~ Managing Producers
ideastreanr

@@ @m %{&CE“{

NOTICE OF JOB OPENINGS

Managing Producer

Here’s an opportunity to join a dynamic and award-winning content department at an expanding multiple media
organization in a culturally rich and progressive location. Cleveland’s ideastream?® is seeking personable, talented and
energetic people to join the staff. ideastream has these exciting opportunities now available. Minimum qualifications
include a bachelor’s degree and professional experience similar to the roles listed below.

MANAGING PRODUCER ~ News and Public Affairs programming

An experienced managing producer with multiple media production experience (TV, radio, web) in both studio & field.
This position will have oversight of a unit of reporters and producers to provide multiple media product in a fast paced
environment. This person should have demonstrated skills and experience in creating both segments and complete
programs. The successful candidate will have experience and knowledge in news and public affairs programming and
executive producing. Supervisory experience and managing large projects also required.

MANAGING PRODUCER — Specials

An experienced managing producer with multiple media production experience (TV, radio, web) in both studio & field.
This person should have demonstrated skills and experience in producing major projects successfully from start to finish
of the stature for national distribution. The successful candidate will have experience and knowledge in public media
programming and executive producing. Supervisory experience also required. We will give preference to candidates who
have produced program(s) distributed to P[Zﬁstation;%nationwide.

If you fit either of these profiles and are looking for the next big move in your career please go to
www.ideastream.org/employment and click on the position desired. There you can review full job descriptions,

additional requirements and apply.

ideastream is an equal opportunity employer, we value diversity in our workplace.



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Sr. Systems Administrator
DEPARTMENT: Technology
REPORTS TO: John DeBary

DATE POSITION BECAME AVAILABLE FOR HIRING: 2/26/2015
EXPECTED STARTING DATE FOR POSITION: as soon as possible

i INTERNAL POSTING : DATE: 2/26/2015
IDEASTREAM WEBSITES POSTING: DATE: 2/26/2015

18 RECRUITMENT SOURCES USED:
URBAN LEAGUE YES x___ NO___|

~Ohio Means Jobs {(Employment Connection} YES x__ NO___

v el -
WEBSITES & 5M: Cleveland.com; C:reerboard com; cleveland State University; Tri- Aﬁon
University; Kerit State Univer jlty, ASsociation of Black Engineers; WlTInterr’wa/tEJnal com; Diversity
Cleveland.com; FaceBook; Linkedn; Craig’s List

|
OTHER: NAACP, Esperanza, Greater Cieveland Partnership Diversity job Board; Cuyahoga Arts and
Culture Job Board

L e
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

Hi. CLASSIFIED NEWSPAPER AD(S) PLACED YES___ NO_x__
PLAIN DEALER YES___ NO____
OTHER YES___ NO

SUMMARY OF APPLICANT(S} INTERVIEWED FOR POSITION

NAME SEX RACE REFERRED FROM
1. S M w Craig’s List
2. = F W Social Media posting
3. | M w Craig's List

NAME OF APPLICANT SELECTED

STARTING SALARYOFFERED— HIRE DATE: f } 2»91 :9

REQUIRED SIGNATURES:

%/Mn DIichrotd 3[2315

HUMAN RESPURCES DIRECTOR DATE

3/24/0
CHIEF FINANCIAL 6FFICER DATE
_
,W%—#— 3235008
DEPARTMENT HEAD DATE

N L dn 3[23/1€

IMMEDIATE SUPERVISOR DATE




MacDonald, Kim
. = — T =—Cren]

From: - MacDonald, Kim

Sent: Thursday, February 26, 2015 12:22 PM

To: ideastream STAFF

Subject: NOTICE OF JOB OPENING ~ Senior Systems Administrator

ideastreamr
T, B

NOTICE OF JOB OPENING.
Sr. Systems Administrator

ideastream®, a non-profit public media organization located in Playhouse Square in Cleveland, Ohio
is searching for a Senior Systems Administrator

This position supports the IT Manager to monitor, analyze, implement and maintain all mission critical
systems and proactively monitor and remediate problems in a 24/7 environment.
Qualifications include:
« Proficiency in the areas of systems administration, operating systems, hardware, software and
networking systems.
« Demonstrated knowledge of storage and archival management systems, Internet, intranet,
extranet client/server and service oriented architectures
« Familiarity with application programming, database and system design, process automation
and programmable control systems.
« Bachelor's degree in computer science or related field preferred.
MCSA, CCNA, CBNT, DBA/or other related certifications highly desirable

ideastream applies the power of media to education, culture and citizenship. It is a consolidation of
eight programs and services, including WVIZ/PBS, 90.3 WCPN and WCLYV Classical 104.9

For a full job description and to apply go to www.ideastream.org/employment and click on the job fitle.

ideastream is an Equal Opportunity Employer.
Women, minorities and persons who are physically challenged or with disabilities are encouraged to
apply.
We value diversity in our workplace



RECRUITMENT ACTION SUMMARY FORM

POSITION TITLE: Associate Producer {Community Engagement, Web, SM)
DEPARTMENT: Content

REPORTS TO: Mike Shafarenko

DATE POSITION BECAME AVAILABLE FOR HIRING: 1/22/2015
EXPECTED STARTING DATE FOR POSITION: 4/1/2015

L INTERNAL POSTING : DATE: 1/23/2014
IDEASTREAM WEBSITES POSTING: DATE: 1/23/2015

il. RECRUITMENT SCURCES USED:
~URBAN LEAGUE YES ¥ NO_

4 ~ODIFS (Ohio Means Jobs ) YES. x__ NO___
[ — v -
WEBSITES: CPBlobline;Cleveland.com; Journalismjobs.com; NationalAssacBlack journalists; National
Assoc of Hispanic journalists; Jdﬁ'naiismnext.cam; Media Bistro; Lost Remote

v e .
OTHER: NAACP; Esperanza; LinkedIn; Emma Bowen Foundation for Minority Interests in Media

e o
ORGANIZATIONS REQUESTING OUR POSTINGS: Ohio Center for Broadcasting, Cincinnati Human
Relations Commission

. CLASSIFIED NEWSPAPER AD(S) PLACED YES x- Current_X__ NO_ __
PLAIN DEALER YES___ NO X__
OTHER YES___ NO

SUMMARY OF APPLICANT{S) INTERVIEWED FOR POSITION

NAME SEX RACE REFERRED FROM
1, A F w ideastream website { offered and declined)
2. F w Linked In
3. F W Mike Vendeland
4, M W couldn’t remember
5. M H indeed.com {withdrew before interview)
6. M 2 or more — ideastream webhsite

NAME OF APPLICANT SELECTED NS

STARTING SALARY OFFERE

Hire paTe: | G g

REQUIRED SIGNATURES:

"\/’, »Li-q 4 ',"“ V@g/ ;/g
o Tz s J/2/

RESOURCES DIRECTOR

Y214~

DATE

HIEF FINANOQIAL OFFIC

DEﬁAWfﬁENT h(’EAD 4 /g_’_‘ DATE
, & c i

IMMEDfAf SUPERVISO DATE




MacDonald, Kim

From: MacDonald, Kim
Sent: Friday, January 23, 2015 4:25 PM
To: ideastream STAFF
Subject: NOTICE OF JOB OPENING ~ Associate Producer, Community Engagement, Web and
Social Media
NOTICE OF JOB OPENING

Associate Producer, Community Engagement, Web and Social Media

ideastream®, Northeast Ohio’s Public Media organization, has an exciting opportunity for an Associate
Producer for the Community Engagement, Web and Social Media area of the organization.

The ideal Associate Producer candidate will demonstrate knowledge of cutting edge and innovative uses of
media, journalism and technology, possess Web publishing skills. This position will support online and
community engagement projects by producing high quality multiple media content, coordinating engagement
projects. They will have strong oral and written communication skills and the ability to analyze engagement/web
and social media data and summarize information concisely, among other qualifications.

Essential duties

e Support all aspects of productions and production elements on multiple platforms with emphasis on web and
social media content.

e Create and manage systems to track progress of ongoing projects and initiatives in order to facilitate progress,
measure success and apply findings to future projects. Prepare and present project reports

e Perform research duties including gathering and organizing information, fact checking and researching national
and local initiatives ’

e Compile data for, analyze and draft qualitative/quantitative reports on engagement activity for clients, sponsors,
partners and/or internal staff

e Distribute weekly e-newsletter to Civic Commons’ registered members

e Present data and information through engaging media tools (e.g. infographics, video/audio clips, word-clouds,
graphs, slideshows)

e Perform administrative support duties for program or project production including phones, emails, internal
communication, purchasing, and correspondence as necessary for producer(s) or management, handle all
community and online event logistics

¢ Participate in on-air fundraising as needed

Qualifications include: Bachelor’s Degree or equivalent experience, experience producing high quality, high impact

multiple media productions. Television, Radio and Web-based production experience preferred.

To view a full job description and to apply go to www.ideastream.org/employment.

ideastream is an Equal Opporfunity Employer.
Women, minorities and persons who are physically challenged or with disabilities are encouraged to apply.
We value diversity in our workplace



Documents in response to question 3D
Documentation regarding four outreach activities.

o Four job/internship Fairs (classification 1)

o Internship Program (classification 5)

o One Management Training program
(classification 8 and 14)

o Employee and Management Diversity Training
program (classification 14)



B CAR a:

21st Century Financial

Academy for Urban School Leadership
Acumen Solutions, Inc.

Aerotek

AFLAC (American Family Life Assurance Company)

Akron Racers

American Advertising Federation (AAF)
AMRESCO, LLC

AssuraMed

Bankers Life and Casualty Company
Bellefaire JCB

Bold Alternatives Solar

BuyerQuest

C.TRAC

Camp Ho Mita Koda

Carver Financial Services

Cavaliers Holdings LL.C

Cintas Corporation

Cleveland Council on World Affairs
Cleveland Indians, The

Cogswell Hall

Columbia Chemical Corp.
Community Assessment and Treatment Services
Connections Health Wellness Advocacy
Cuyahoga County Juvenile Court
Dayton Freight Lines, Inc.

Dewey’s Pizza

Earth Day Coalition

Enterprise Rent-a-Car

Fairview Park Recreation Department
Federal Reserve Bank of Cleveland
FirstEnergy Corp.

Flying Horse Farms

Force Sports

Garick, LLC

Global Technical Recruiters

Good Nature Organic Lawn Care
Greater Cleveland Sports Commission
Hard Rock Rocksino Northfield Park
HumanArc

Hyland Software

19 Sports

ideastream WVIZ/PBS

Kelley Green Web

Kelly Services

Leadership Lorain County

Lubrizol Corporation

McMaster-Carr Supply Company

2REINTERNSHIPEXPO

 Yellow Jackets for Hire!
Thursday, November 7, 2013 4 30 7pm Lou Higgins Recreation Center

Table Assignments

62 Medical Mutual of Ohio 32
30 Metropolitan Pool Service 76
5 Moen Incorporated 37
47 MRI Software 23
89 MT Business Technologies, Inc 38
20 NASA Glenn Research Center 67
96 National General Insurance (GMAC Insurance) 26
72 National Interstate Insurance Company 12
1 Neighborhood Alliance 99
87 New York Community Bank/Ohio Savings Bank 86
59 New York Life Insurance Company 40
17 Northeast Ohio Regional Sewer District 28
85 Northwestern Mutual Financial Network 52
77 NPA Coatings 68
18 NVR, Inc/Ryan Homes 65
75 Oatey Company 19
45 OEConnection 4
57 Ohio Attorney General’s Office 36
43 Ohio Business Machines 83
31 Ohio Citizen Action 91
6 Ohio Guidestone (formerly Berea Children’s Home) 81
90 OverDrive 41
48 Panther Expedited Services 2
82 Park Place Technologies 58
29 PLS Logistics Services 35
42 Prudential Financial 50
15 Quadax, Inc. 44
61 Quicken Loans 9
14 Ridge Tool Company 39
95 Rock and Roll Hall of Fame and Museum 70
88 Saint Martin de Porres High School 51
27 Safeguard Properties 11
100 Sequoia Financial Group 74
66 Sherwin-Williams Company (2) 13 & 22
46 Skylight Financial Group 10
33 SPACES Gallery 97
63 SpyGlass Group, The 3
79 State Farm Insurance Companies 7
78 Target 54
34 The Centers for Families and Children 55
60 The City Mission 84
73 The MetroHealth System 21
25 TPI Efficiency Consulting 8
71 TravelCenters of America 98
64 Union Home Mortgage 69
80 Westfield Insurance Company 16
24 WIW—Fox 8 News 53
49 YMCA of Greater Cleveland 56
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BY CAREER&INTERNSHIPEXPO

G Yellow Jackets for Hire!

November 7, 2013
Dear Career & Internship Expo Attendee:

Welcome to Baldwin Wallace University's annual Career & Internship Expo. We are delighted that you are
participating in this year's Expo and are confident you will enjoy meeting our talented students and alumni.

I'd like to take this opportunity to give special thanks to our sponsoring organizations who have given their time and
financial resources in support of the Career & Internship Expo. Our sponsors are:

Acumen Solutions Quicken Loans

AssuraMed (dba Edgepark Medical Supplies) Safeguard Properties

Bold Alternatives Solar The Sherwin-Williams Company
Dewey’s Pizza Skylight Financial Group
Enterprise Rent-A-Car State Farm Insurance Companies
National Interstate Insurance Company The SpyGlass Group
OEConnection TPI Efficiency Consulting
Panther Expedited Services Westfield Insurance Company

Complimentary refreshments are available from 5-7pm for all employer representatives at the east end of the Lou
Higgins Recreation Center. Restrooms are located on both the main and upper level of the Recreation Center. If you
need any assistance, student volunteers—identified by their white VIP Backstage Passes—are available throughout
the afternoon to assist you.

We hope that you will be able to stay until the event’s conclusion. As a special thank you to those who are present,
we will be raffling off three gift certificates at 7pm. Thank you again for selecting Baldwin Wallace University to
promote your internship and employment opportunities. Our students have been looking forward and preparing for
this day for some time now. Thank you for giving them this opportunity.

If after meeting our fantastic students and alumni at Expo, you want to schedule an On-Campus Interview or
participate in Mock Interview Day (Tuesday, November 12t), simply call Career Services at 440-826-2101.

Sincerely,

(w0 Rsers.

Carmen Castro-Rivera
Director

Goid. EhoLar.

Beth Ehrbar
Assistant Director



* Hyland Software, Inc. Table No: 60
www. hyland.com/

Hyland offers rewarding careers in software engineering, quality assurance, tech support, implementation services, solution
consulting, sales, marketing and more.

Majors Recruiting: Comp. Info Syst, Analyst, Computer Science, Software Engineering, Computer Science Web
Applens. Engineer

Possible Positions: Technical Support Analyst, Solution Consultant, Software Developer, Quality Assurance Ana-
lyst, Intern

i9 Sports Table No: 73
www.i9sports.com

We organize sports leagues for kids ages 3-14 including flag football, basketball, t-ball and soccer

Majors Recruiting: Marketing, Athletic Coaching, Health & Physical Education, Health Promotion & Education,
Sport Management, Exercise Science, Physical Education

Possible Positions: Site Manager, Officials, Marketing Assistant

ideastream WVIZ/PBS & 90.3 WCPN Table No: 25
www.ideastream.org
WVIZ/PBS TV 25, WCPN 90.3 FM, and WCLV 104.9 FM public broadcasters

Majors Recruiting: Art Management Program, Broadcasting & Mass Communication, Film Studies, Digital Media
and Design

Possible Positions: Interns for TV, Interns for Non-profit Admin, Interns for Graphic Arts

* Kelley Green Web Table No: 71
www.kelleygreenweb.com

Kelley Green Web helps businesses and organizations identify their objectives and connect with strategies and resources to
meet them. We specialize in resource alignment, strategic direction, and relationship management.

Majors Recruiting: Alternate Academic Major, Studio Art, Marketing, Innovation & Entrepreneurship, Accelerated
Organizational Leadership

Possible Positions: Traffic Intern, Office Administrator, Jr. Designer, Design Intern, Copywriter




MacDonald, Kim

Fronu

Sent:

To:

Subject:

Follow Up Fag:
Flag Status:

Approval submission

CSU Career Fair Registration <httpd@web5 fluidhosting.cormn>

Tuesday, January 14, 2014 2:21 PM

MacDonald, Kim; aeneas@gwis.com; mvz530@yahoo.com; klieske@csuohio.edy;
l.rozakis@csuohio.edy; j.mixson@csuohio.edu

CSU Career Fair Message

Follow up
Flagged

Ideastream Your submission has been approved!

Once you've received your registration confirmation email, please confirm your registration by clicking on the following

link:

http://www.csucareerfair.com/confirm.php?emp_id=503&fair_id=32

Please remember your login code. You will need this to check on the status of your registration or to make any changes.

Login code: 873062075

REGISTRATION CONFIRMATION

Table Type: Non-Profit

Account Type: Credit Card

Total Cost: $150.00

Registration deadline is January 30, 2014,

NOTE; No refunds after January 30, 2014.



Cleveland State University 2014 Spring Career Fair Employers

TABLE # NAME
1 Center for Health Affairs (The)/
CHAMPS

2 2lst Century Financial, inc.
3 ABBInc.
4  Achievement Centers for
Children Camp Cheerful
Affluent Virtual Marketing
Solutions
6 Air Force Reserve
7 Alego Health
8 American Family Insurance
9 American Greetings Corporation
10 American Spring Wire Corp
11 ARC Document Solutions
12 Becker Professional Education
13 Bellefaire JCB/ Applewood
Centers
14 Buckeye International, Inc.
15 Carlisle Brake and Friction
16 Cedar Point
17 Centers for Dialysis Care
18 Centers for Families and Children
19 Charter Manufacturing
20 City of Cleveland Division of
Fire
21 Cleveland Metroparks Zoo Gift
Store
22 Cleveland Metropolitan School
District
23 Cleveland Play House
24 Cleveland Public Library
25 Cleveland State University
Wolstein Center
26 Columbus Ohio Division of
Police
27 Conrads Tire Express and Total
Car Care
28 Coventya, Inc.
29 Crane Aerospace/Lear Romec
30 Cummins Inc
31 Cuyahoga County Board of
Elections
32 Cuyahoga County Executive:
Department of Human
Resources
33 Defense Finance and Accounting
Service
34 DePere Concepts Incorporated
35 Dollar Bank
36 EmployeeScreenlQ
37 Enterprise Rent-A-Car
38 Envalo, Inc.
39 Equity Engineering Group (The)
40 ERICO International
A Family Heritage Life Insurance
Company of America
41 Farmers Insurance
42 Farmers Insurance
Group-Independence

wn

43
44
45
46
47
48

49
50

51

52

53
54
55
56
57
58
59
60
61
62
63
64
65
66

D

67
68
69
70
71
72
73
74
75
76

G
77
78

79
80
81
82
83
84
85
86
87
88
89
M
90
27
92

FedEx Ground
First Investors Corporation
Girl Scouts of North East Ohio
Global Recruiting Source
Good Nature Organic Lawn Care
Goodyear Tire & Rubber
Company - Corporate
HCL Global Systems Inc
HealthSpan Integrated Care
(formerly Kaiser)
Honda Manufacturing of
Alabama, LLC
HOPE Academies/Life Skills
High Schools/DELA
Human Arc
Huntington National Bank
Hyland Software, Inc.
Ideastream
Innovative Developments, LLC
Integrity Technical Services, Inc.
Jay Auto Group
Karpinski Engineering
KeyBank
Kokosing Construction Company
Laird
MAGNET
Matrix Pointe Software, LLC
Maxim Health Information
Services
MCPc, Inc.
Middough Inc.
Moen Incorporated
Moen Incorporated
MRI Software
MTD Products Inc
Murtis Taylor Human Services
NASA Glenn Research Center
National General Insurance
Nationwide
New York Life Insurance
Company
Nordson Corporation
Northeast Ohio Media Group
Northeast Ohio Regional Sewer
District
Northwestern Mutual
O.R. Colan Associates
OhioGuidestone
One Call Now
Oswald Companies
Park Place Technologies
Parking Solutions Inc.
Peace Corps
Pile Dynamics, Inc
PLS Logistics Services
Positive Education Program
Powell Industries, Inc.
Predictive Service
Primerica Financial Services
Progressive

93
94
95
96
97
98
99
100

101
102
103

104
105
106
107
J
108
109

110
111
112
113
114
115
116
117
119
120
121

122

Progressive Insurance
Prudential Financial
Quicken Loans
Reserves Network (The)
Rockwell Automation, Inc.
RoviSys
Safeguard Properties LLC
Sherwin Williams Company
(Internal Audit Dept.)
Sherwin-Williams Company
Snap-on Business Solutions
STEPS Center for Excellence in
Autism
Sterling Jewelers
Strategic Systems Programs
Swagelok Company
Transtar Industries Inc.
Travelers Companies, Inc.
U.S. Air Force
U.S. ARMY HEALTHCARE
RECRUITER
U.S. Army Medical Recruiting
U.S. Department of Labor
U.S. Department of State
U.S. NAVY Officer Programs
USMC Officer Programs
Verizon Wireless
VetSuccess On Campus
‘Walmart Stores, Inc.
Welcome House, Inc.
WESCO Distribution
Womens Center of Grtr
Cleveland
Woodbine Products Company
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NOTES:

<<_<_N..Eomm¢.mm3

: w...NMM.m:n_mm Avenue, Cleveland, Ohia 44115
Kim MacDonald, Human Resources Director
216-916-6382 * kim.macdonald®@ideastream.org

.mmwﬂmwa is a non-profit organization that applies the power of mediz to education,
ncmﬂc".m and citizenship, It includes WVIZ/PBS, 90.3 WCPN, WCLY 104.9, educational
and: _ucv__n service cable channels, broadband interactive video distance learning, the
[Internet and other interactive media. Based on careful and ongoing ascertainment of
nOBBc:_Q needs, ideastream acquires, creates and delivers content that connects
TOmm s._.:u seek knowledge with those who have it,

ammm:mm:_ has attracted national attention as a new model for public service media.

The services of ideastream multiple media are utifized by more than 2.8 million people
a'month in the Northeast Chio region.

Available Positions:

._u_mmm..w. inquire at our table.

55



MacDonald, Kim

(%)

From:
Sent:
To:
Subject:

Good afternoon,

Brenda Davis-Smith <bdavissmith@noche.org>
Tuesday, December 30, 2014 3:46 PM

Brenda Davis-Smith

Registration Confirmation: Career Showcase

Just a quick reminder before you start celebrating the new year, that your registration for the {i)Cleveland/NEQintern
Winter Edition Career Showcase is confirmed. Each employer will have a 6 foot by 2 foot exhibit table. Please plan to
bring enough exhibit/handout materials for approximately 150 attendees and a table covering.

The event will take place at Aloft Hotel, 1111 W. 10™ Street, Cleveland, OH 44113 (in the Flats East Bank area next to the
E&Y building.) Employer check-in begins at 2:00 p.m. and the Showcase will run from 3 to 5 p.m. Your registration
includes parking and you will receive a voucher by email next week that you will need to print and bring with you - this
voucher must be handed to the parking attendant on event day.

Let me know if you have any questions.

Brenda J. Davis Smith, Associate Vice President, Programs
Northeast Ohio Council on Higher Education - NOCHE
1422 Euclid Avenue, Suite 840 | Cleveland, OH 44115

p 216.420.9200 x223 [f 2
bdavissmith@noche.org

420.9292 | m 216.276.2556




iCLE Winter Employers - Cleveland Leadership Center Page 1 of 1

Login  Register Donate  Contact Search...

D

Home t About ‘ Alumni ‘ Programs ‘ Engage ‘ Events ‘ Give

LEADERSHIP CENTER

January 7th, 2014 Aloft Hotel Clevleand Downtown - Ballroom

Thank you for joining us to welcome up to 15G college students and recent gradugies to Cleveland, We are excited to showcase afi of the fantastic apportunities
avaifable around Northeast Ohia! Below you wil find resources about our participants and event details.

Emplover Resources

- Participant Roster (including schools, majors, career interest)

» Resume Book (includes those participants who choose to share their resume)
« A-Fclick HERE
< G- Lclick HERE
« M- Z click HERE

Questions? Centact Program Director, Jill Pecoraro, 216-592-2226 or jpecoraro@cieveieads.org

Donate | FAQ | MyCLC | Social Media | Privacy Policy | Update | Newsletter Cleveland Leadership Center
Signup One Cleveland Center

1375 East Ninth Street, Suite 2430
Cleveland, Ohio 441314

Phone: 216.592.24G0

Fax: 216.621,7733

|© 2012 Cleveland 1 eadership Center.

https://www.cleveleads.org/CLC_icleveland-winter-employers 1/6/2015



NOCHE: (i) Cleveland-NOCHE Career Showease 2015 Page 1 ot 2

Search...

Home About Impact Events Contact

Noitheast Oh‘iu-'CouﬁéiI on HigherEducation

(i) Cleveland-NOCHE Career Showcase 2015

Find Your 9-5 - from 9 a.m. to 5 p.m.

Your registration for (i) Cleveland-NOCHE Career Showcase has been received,

Your submission:

(i) Cleveland-NOCHE Career Showcase 2015
Find Your 9-5 - from 9 a.m. to 5 p.m.

Website Form

Personal Information
Name: Kim MacDonald
Title : HR Director
Organization : ideastream
Address:
1375 Euclid Ave
Cleveland, Ohio 44115
E-mail : kim.macdonald@ideastream.org
Phone: 216.916.6382 (Work)
Plaase list additional organization representatives who will attend. : Siomara
Marquetti, Volunteer Coordinator
Job/Internship Description : The file How to apply for internship info page 20 15.pdf
was successfully uploaded.

[T I e T SRR L e r
The Hanna Building Website Links
1422 Euclid About NEQintern Northeast Ohio Talent
Avenue Suite 840 History Students Dividend
Cleveland, OH 44115 Impact Employers 2013 Sumniit
Phone; 216.420.9200 Members parents Steering Committee
Email Directors The Expys Action Plan
Directions Staff Speciai Programs  Rashboard
N Events Reports

4 ﬁ Contact

Higher Ed

Showcase

https://www.noche.org/_modules/form.php 12/18/2014



 MacDonald, Kim _

From: NEQintern <NEQintern@mail.vresp.com>

Sent: Wednesday, December 10, 2014 8:32 AM

To: MacDonald, Kim

Subject: (hCleveland/NEQintern Winter Edition & Employer Showcase
BEHIERIS]:

REGISTRATION NOW OPEN FOR THE (i)Cleveland/NEQintern
2015 WINTER EDITION EMPLOYER SHOWCASE

sHE/NEOintern and (i)Cleveland invite you to the third annual Winter Edition Employer Showcase career fe
networking event where you will meet with highly motivated and talented students looking for infernship and ce
srtunities in Northeast Ohio. These students are from all majors and, though they hail from 50+ schools across
ad States, are passionate about living and working in Northeast Ohio. We anticipate approximately 150 studen
1d this event.

‘E: Wednesday, January 7, 2015
E: Employer check-in begins at 2:00 p.m. | Employer Showcase will run from 3:00 p.m. until 5:00 p.m.

;ATION: Aloft Cleveland | 1111 W. 10th St., Cleveland, OH 44113
king details will be provided to registrants before the event.)

3T: Registration fee is $150 per for-profit company and $75 per non-profit organization. Start-up organizations 1
ify for special pricing, email pbritton@noche.org for information.

IBITOR SPACE IS LIMITED! Register online at www.noche.org/career. Exhibitors will be invoiced for the
stration fee.

1 exhibitor may bring up to three representatives. If you wish to bring more than three, please
act pbritton@noche.orq.

bitors will receive resumes of registered students in advance of the event.
;ISTRATION DEADLINE: January 5, 2015

iented by
aveland and NOCHE/NEOQiniern




MachI, Ki

From: CareerExpo2015@kent.edu
Sent: Tuesday, March 10, 2015 3:41 PM
To: bdonneilan@wkyc.gannett.com; andy fishman@fox8.com; brili@inside-business.com;

jniesel@clevescene.com; MacDonald, Kim; jsmith@zigmarketing.com;
jlkramer@kent.edy; laurao@envisionradio.com; jen@whitespace-creative.com;
imuhamut@brunnerworks.com; sfoster@doner.com; ddean@nopecinfo.org;
nroundtree@clevefdn.org; christopher.washington@fahlgren.com;
erika.mcdaniel@wews.com; john.bertoni@twcable.com; bev@studiothink.net;
david luther@infocision.com; mdavis@wkbn.com; mona@wfmj.com;
tom.collinsworth@cbsradio.com; mgase@bakermediagroup.com;
nsharpley@wtwhmedia.com; mpokorny@marcusthomasllc.com; cdoering@rockhall.org;
lana.kennedy@icloud.com; bwinges@thebeaconjournal.com; Imarko@woio.com;
njhahn@nbc24.com; jrasmussen@crain.com; pavandoren@sbgtv.com;
nwhitehead@dixcom.com; jbutte@kent.edu; vigamier@ meistermedia.com;
grodrigue@plaind.com; melissa.ponce@twcable.com; shihn@dix-eaton.com;
ccircosta@internationalstudentvoice.org

Subject: CCI CareerExpo2015 Important Information

CCI CareerExpo2015

Here is a very heart felt thank you for your participation with our
students Friday.

This event is growing quickly thanks to your help. By our count
140 students attended and thirty one businesses and

organizations, both records, were at the Global Center.

I'm still pouring over the exit surveys from you and the students. l

look forward to sending you the summaries.
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NOTES:

ideastream

1375 Euclid Ave, Cleveland, Chio 44115
Kim MacDonald, EHR Director
216-916-6382 * kim.macdonald@ideastream.org

ideastream is public broadcasting and a whole lot more. [Learn more about ideastream’s
stations and services] ideastream is a non-profit organization that applies the power of
media to education, culture and citizenship. It includes WVIZ/PBS, 90.3 WCPN, WCLV
104.9, educational and public service cable channels, broadband interactive video
distance learning, the Internet and other interactive media.

Based on careful and ongoing ascertainment of community needs, ideastream acquires,
creates and delivers content that connects those who seek knowledge with those

who have it. ideastream leverages technical, creative and financial resources through
partnerships with other organizations that share interests in education and public
service. Support comes primarily from contributions made by individuals, foundations
and corporations. Funding from state and federal agencies also plays a critical role.
ideastream has attracted national attention as a new model for public service media,
The services of ideastream multiple media are utilized by more than 2.8 million people a
month in the Northeast Ohio region,

Available Positions:

Internships (must still be students - no grads) Journalism TV Production
Cornmunications and PR Graphic Arts

29



Four academic programs united in July 2002 to establish the Coliege of Communication;:
and Information at Kent State University. The Schools of Communication Studies,
Journalism and Mass Cornmunication, Library and Information Science and Visual
Communication Design joined in one college to create a unique learning community in.
the fields of communication, information and integrative research. Recently, the College
of Communication and Infermation celebrated its tenth anniversary as it continues to
collaborate on industry and theoretical research while providing excellent education
opportunities for the next generations of cammunicators and leaders.

According to a recent job cutfook study by the National Associaticn of Colleges and
Employers, communication skills rank first among mest important job characteristics
employers seek. Second and third are analytical skills and teamwork skills. Programs
within the College of Communication and Information focus on these necessary

practices so students enter the job market with the skills needed to succeed.

- Advertising
- Communication Studies - Applied Communication

- Communication Studies - Global Communication

+ Electronic Media Management

+ Electronic Media Production

- Electronic Media Sports Praduction

- Communication Studies - Health Communication

- Communication Studies - interpersenal Communication

» Journalism — Broadcast News

- Journalism - Magazine

- Journalism ~ Multimedia News

- Journalism ~ Photojournalism

- Communication Studies - Organizational Communication
- Photo lllustration

- Communication Studies - Public Communication

* Public Relations

- Visua! Communication Design

To learn more about the College
of Communication and Information,
visit www.leent.edu/eci.

Welcome to CareerExpo2015

On behalf of the College of Communication and Information (CCH, | welcome you to
CareerExpo2015, Kent State’s job and internship fair exclusively focused on the fields
of media, communication and visual design. We are delighted you could be with us.

This is the third year for this event. The success of last year's Expo has enabled
us to increase the number participating employers and expand the number of
participating students.

We are also delighted to introduce you to our best assets: juniors and seniors from the
Schools of Communication Studies, Journalism and Mass Cemmunication, and Visual
Communication Design. Our students are serious about their professions: they have
prepared diligently, they have gained significant new skills and they enthusiastically
embrace the challenges of a rapidly changing communication landscape.

Our students are ready to work. We cultivate professionalism from day one.

Our educational programs are relevant: we teach the multimedia skills essential

in today’s marketplace; we build critical thinking and creative storytelling skills;

we expose them to the best working practitioners {including many of you); we offer
industry-standard facilities, equipment and technology; we encourage participation
in award-winning student medlia outlets and we emphasize internships across the
region and nation. These experiences enable them to contribute quickly and
substantially in the workplace.

CareerExpo2015 helps our students gain another important professional experience;
engaging with you. Your participation today is essential fo their growth as aspiring
professionals and future industry leaders.

In education, success is measured by many things: enroliment, faculty, national
rankings, academic honors. At CCl, we know that the most critical indicator of our
success is the caliber of our students. We are proud of the quality and caliber of
our students and graduating seniors.

Thank you for joining us. We know that zttending CareerExpo2015 is an investment
of your time. We're confident you'll find it to be time very well spent.

Thor Wasbotten
Director, School of Journalism
and Mass Communication
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About ideastream®

ideastream is public broadcasting and a whole lot more.

ideastream is a non-profit organization that applies the power of media to education, culture
and citizenship. It includes WVIZ/PBS, 90.3 WCPN, WCLV 104.9, educational and public
service cable channels, broadband interactive video distance learning, the Internet and
other interactive media.

Based on careful and ongoing ascertainment of community needs, ideastream acquires,
creates and delivers content that connects those who seek knowledge with those who have
it.

ideastream leverages technical, creative and financial resources through partnerships with
other organizations that share interests in education and public service. Support comes
primarily from contributions made by individuals, foundations and corporations. Funding
from state and federal agencies also plays a critical role.

ideastream has attracted national attention as a new model for public service media. The
services of ideastream multiple media are utilized by more than 2.8 million people a month
in the Northeast Ohio .

i
d
accessibility
quality
responsibility
creativity
service
diversity
a
m
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How to apply for ideastream Internships

QUALIFICATIONS:
Accredited school: A student should be enrolled in an accredited
college or university.

Age: Graduate or Undergraduate level.
Undergraduate students will preferably be between the 31 and 4t year of
study.

Availability: Sixteen- 24 hours a week for approx 10 weeks (flexible)
APPLICATIONS ACCEPTED: for Summer 2014 - Starting January 10
Deadline for Summer Internships is March 14, 2014

Most ideastream internships are unpaid. The students must receive credit or have an
internship requirement for their field of study to participate

Internship areas available include:
e TV or Radio Production - year round
e Multimedia Journalism - summer only
e Culture Group - radio and TV - year round
e Event Planning/Community Development - Fall and Winter/Spring
e Communications/Promotions - year round
e Graphic Design - year round
¢ [nformation Technology - year round

Please go to www.ideastream.org/internships to review qualifications of each professional
area and for an application.



Home Prosrams Schedules Video Eduecation

Jobs

WVIZ/PBS, 90.3 WCPN and WCLY 104.9 ideastream® is a 24/7 operation run by a dedicated group of
full-time and part-time employees, and a host of volunteers. We take great pride in being a pro-active,

pace-setting organization in a complex, creative and diverse community with many talents.

From time to time, we have full- or part-time job openings for new positions, for existing jobs that need
to be refilled, and for paid and unpaid internships. On such occasions, detailed announcements of all
current openings are listed in the links above. Instructions for application to these opportunities are
noted within each posting.

3 EE: mﬁm Part-Time Positions

bl Hﬁmgmgwm

WVIZ/PBS, 90.3 WCPN and WCLYV 104.9 ideastream offers a gm@ of internships at our
offices in Cleveland. Ohio. The internship progra




WVIZ/PBS, 0.3 WCPN and WCLYV 104.¢g 1deastream ollers a variety or Internsnips at our
offices in Cleveland, Ohio, The internship program is designed to provide students with an
opportunity to learn about careers in multiple media, public broadcasting and non-profit

management through hands-on experience.

In order to qualify for these non-paying experiences, you must be enrolled in an aceredited

college or university and you must be able to receive credit for the internship.

If you are interested in any of the Internship experiences listed below please click here to

access an application and follow the instructions.

+ Information Technology Intern

internship posted January 13, 2014

¢ Community Development Intern - Spring 201

internship posted January 13, 2014

o Culture Group Intern - Summer 2014

internship posted January 13, 2014

¢ TV Production Internship - Summer 2014

internship posted January 13, 2014




s TV Production Internship - Summer 2014

internship posted January 13, 2014

s Journalism Internship- Sununer 2014

mternship posted January 13, 2014

#» Communications Intern - Summer 2014

internship posted January 13, 2014

# Graphic Design Intern - Summer 2014

internship posted January 13, 2014




Summer Interns List 2013
Name Area of Internship School and Major Home City Year in School Supervisor
Communications |John Carroll/Communications Shaker Hts, OH Junior Martinet
Culture Team (Rad|Ohio University/Film & Gender StudigCleveland, OH Junior DeOreo
Graphic Arts Bowling Green/Graphic Design Qakwood Village, OH {sophomore Juan
Bowling Green SU/Broadcast JournajAkron, OH Senior Vendeland
Ohio University/Journalism Novelty, OH sophomore Baker
Ohio University/Broadcast JournalisnjPerry, CH sophomore Conrad
Ohio University/Journalism Cleveland, CH Junior Vendeiand
Communications |Wooster/ English Clarkston, Ml Junior Martinet
News Obetlin College/History Madison, Wi sophomore Rice
S0l-cameras U of Akron/ Media Hudson, OH Senior Vendeland
Culture Team (TV) |Baldwin Wallace/Film Euclid, OH Junior Knowles
Communications [Kent State U/ Broadcast Journalism |Kirtland, OH sophomore Martinet
Late Spring Interns
Tri-C Lakewood, OH 2nd year Furnas
Tri-C Independence, OH  |2nd year Fumas
Tri-C Euclid, CH 2nd year Fumas

3/30/2016




Summer Interns List - 2 - 2014

Name Area of Internship School and Major Home City Year in School Supervisor Start Date End Date

Radio journalism University School Solon, OH Junior Bill Rice

Accounting Ohio NorthernfAccounting Findlay, OH graduating senior |Jan Silla 6/9/2014
Graphic Arts Ohio Northern/Graphic Arts Grafton, OH Junior Jen Juan 5/19/2014
wCLV TriC - Recording Arts and Tech Parma Hts, OH Sophomore Robert Conrad

Communications CSU/Communications Bay Village, OH Senior Alina Martinet 5/21/2014
TV Production Kent State/Electronic Media Cuyahoga Falls, OH|Senior Mike Vendeland 5/12/2014
Culture Group Ohio U/News and Information Solon, CH Sophomore Dave DeOreo 5M12/2014
Health Team NYU- English and American Lit  |Cleveland Hts, OH  [Junior Kay Colby 5/29/2014
TV Production Kent State/Electronic Media Ashley, OH Junior Mike Vendeland 5/19/2014
Communications CsU/Promo Communications Richfield, OH Senior Alina Martinet 5202014
Membership John Carroll/Communications University Hts, OH |Sophomare Jessie Deeds 6/3/2014
News/Radio Northwestern UfJournalism/Film  |Westlake, OH Sophomore Bill Rice 6/23/2014
Graphic Arts Baldwin Wallace U/Graphic Arts  [Cleveland, OH Junior Jen Juan 5/15/2014
Special Events John Carroll/Communications Brecksville, OH Sophomore Ella Fong 5i23/2014
News/Radio Ohio State UlJournalism Rome, OH Junior Ida Lieszkovszky 51212014
Health Team Akron Umv-Media Uniontown, OH Sophomore Kay Colby 5122014
Culture Group Clarke University/Screen Studies |Cleveland, OH Sophomore Dennis Knowles 5/12/2014




Fall Interns List - 2014

Name Area of Internship School and Major Home City Year in School Supervisor Start Date End Date eeo info

Special Events TriC - Hospitality Cleveland, OH Sophomore Elia Fong bf

Arts/Culture John CarrollfCommunications  {University Hts, OH Sophomore Jessie Deeds wi

3/30/2016



Winter/Spring Interns List - 2015

Name Area of Internship School and Major Home City Year in Sc Supervisor Start Date End Date
Music Production {Cleveland Institute of Music/ Sound BKorea Senior Bob Conrad 9/23/2014] 4/30/2015
TV Production Cleveland State University/Film, Dig |Elyria Senior Mike Vendeland 1712015
Health Unit Cleveland State University/Film, Dig fRocky River |Senior Ann Glausser 1M13/2015] 5/7/2015

3/30/2016
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Outline: Hiring Process

Who Content

Activities

Materials and Handouts

Hiring Managers

Kim Objectives:

in an interview

an interview.

hiring process

e Understand the basics of the hiring process
¢ Understand hiring for cultural fit
e Identify 4 possible interviewer biases

¢ Identify questions that should never be asked

e Be able to construct a behavioral question for
e Verbalize the rationale for diversity hiring

e Define diversity as it applies to ideastream
e Identify the major steps of the ideastream

Kim Review of hiring process, including flow chart

(separate documents)

Handout #1 — the hiring
process flow chart

Handout #2- the checklist
for each step of process

Kit or Bob When ideastream hires people there are several

factors to keep in mind

#1 hiring for the job- do they have the skills,

Review date 3/29/2016

Page 1
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Qutline: Hiring Process

knowledge and abilities?

#2 hiring for cultural fit; — ideasiream defines what
attributes are needed and then creates questions
that reflect it. Things such as do they have the
right personalities and work focus, (do flip chart of
“cultural attributes” of ideastream.)

List of attributes —such as

a) are they adaptable to change

b) are they flexible

¢) are they curious- love to learn

Discuss the Success Factors — how we
determined what they are and what we look for in
interviews

#3 hiring for diversity: of ideas, culture and life
POV — some of the goals for diversity are required
by law. such as the EEO rules — some are
important in order to keep our organization
focused on the community

Activity — have small
groups come up with
a list of cultural
attributes of
ideastream

After the groups
have presented then
add to the list if they
haven't come up with
something important

Handout #2
Success Factors

Supervisors
only - Kim

Watch out for interviewer biases (may be
subconscious). Interviewers may inadvertently
make inappropriate selections by misinterpreting
the information they receive from interviews. Here
are some common factors that may create
problems when interviewing

e.g.

Activity: matching
quiz

Handout #3 — interviewer
bias matching quiz.
Handout #4 - answers

Review date 3/29/2016

Page 2
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Qutline: Hiring Process

o Stereotypes
o Halo/horn effect: Similar- to- me error —
First Impression errors etc.

it's important to focus on the items identified prior
to interview as most pertinent to the job and avoid
these biases. This is also why it is good to do
team interviews as each member may relate
differently to the candidate. If you see someone
exhibiting a bias others on the team should be
able to bring it “back” to the knowledge, skills and
abilities needed for the job

Hiring teams — assigning roles —
ideastream uses hiring teams rather than individual
interview meetings. This provides a greater ability for
everyone fo see the same behaviors and answers to
questions. It is good o have diversity on the hiring
team to be sure each person has a slightly different
viewpoint. There should be at least one male and
female — and if possible a minority representative on a
hiring team. Someone on the team should take the
role of looking for cultural fit. The hiring manager is
the best person to look for skills for the job. Questions
should be determined in the advance and each
candidate asked the same questions.

Structured interviews-

Provide the candidate with the job description and

realistic information about the job and

requirements. Do not make promises or

predictions about the job in the future. Statistics

Review date 3/29/2016

Page 3
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Outline; Hiring Process

show that if people are expecting something other
than what they see when hired they will leave
sooner than if they had a realistic view of the job
initially. By the same token, don't make the
position or ideastream seem so unique that they
are fearful of taking the job.

Begin each hiring process with a pre-planned set
of questions

Ask each candidate similar questions

Allows for better comparison of candidates.
Keeps equity concerns to a minimum.

Allows planning for behavior based questions
directed for the job needs.

Behavior-based interviewing follows the premise
that past behavior is the most likely predictor of
future behavior. Thus if you ask candidates
questions about what they actually did in certain
circumstances you will be able to see how they
will work. Then tell the group we will ask them to
create a behavior based question out of a typical
closed ended interview question. Use document
... tell me about a time you...)

Another helpful interviewing skill is to ask open
ended probing or second level questions Please
work with the person next to you to take an

Large group activity...
identifying behavior
based questions — go
around the room and ask
them to reform the
questions as behavioral

Probing questions
activity

Handout #5

Review date 3/29/2016
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Outline: Hiring Process

answer to a question and develop a probing
question. Then ask for a couple of people to share
their answers.

Following the interviews each person on the team
should fill out the interview rating sheet
individually (not in the group). Once all interviews
are completed the team should meet to review
their notes, rating sheets and make
recommendations for hire. Then the Selection
Overview form is completed.

Handout #6 Interview Rating
sheet.

Handout # 7 Selection
Overview Form

Kim

Legal issues with hiring FCC and other rules
and obligation that we must follow with respect to
hiring such as:

Need to include diversity focused recruiting
sources to broadly disseminate the information
about our jobs with the goal of increasing diversity
in broadcasting — this has been a focus for
broadcasting for many years and yet is still an
issue.

Need to consider qualified applicant pool and
determine that adequate representation in
interviews is made. If we get 50 applicants |
review them for qualifications as listed in the Job
description. Once | screen them we may have 20
that are "qualified” on paper. We then need to
review those candidates for the closest fit to the
job we have - it is in this process that we should
be sure we are inclusive of a range of different

Handout #8
example copy of a
recruitment action
summary form

Review date 3/29/2016
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Outline: Hiring Process

candidates — men/women/race/ etc. if possible,
and bring them to the attention of the hiring team.
We need to post, recruit and interview for every
full time ideastream position even if a highly
qualified candidate has already been identified.
Reporting requirements and outreach also
required:

Legal issues regarding general EEOC rules —
Annual EEO-1 report to government — Applicant
tracking (show an EEQO-1 form)

Bob or Kit
All staff

Focus on Diversity for ideastream — as we
discussed in the Mission/Vision training program,
Diversity is one of ideastream’s core values. The
purpose of this is to strengthen our communities
ideastream needs to understand and represent a
cross section of our communities in order to know
what the community’s POV is. In order to do this
we conduct community focus groups and the
listening projects, but we also need to BE the
reflection of the community. So, in addition to the
legal requirements discussed before, (making
sure we provide interview and provide
promotional opportunities for minorities), we also
want to make sure we have a cross—section on
our staff so that we know these differing points of
view as we select programming, tell stories and
provide news.

CPB requires all stations who receive public

Review date 3/29/2016
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Qutline: Hiring Process

service grants to have a formal diversity
statement and definitions of diversity. It needs to
be posted on our website.

Show them the
website statement

Summary

Kim So, let's review our objectives and make sure we
have met all our goals for this session. We talked
about what ideastream looks for in employees in
terms of cultural fit. We explored the definition of
diversity and the rationale for diversity hiring.
Questions?

Review date 3/29/2016

Page 7




The ideastream Hiring Process

Employee leaves or :mé_
position is budgeted

Manager updates the b i
ob description and _Interviews Conducted.

{(May be done remotely) -




The ideastream Hiring Process

Each team member
evaluates and scores
candidates
independently




The ideastream Hiring Process

HR meets with Hiring
Manager and
- discusses salary
offer range
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ideasfream Organizational Success Factors

Technicalf Functional

Teamwork/self-

Adaptation to

Mission/vision

Leadership

Job Knowledge to management Change tolerance for [focused
Level produce Quality ambiguity
All Staff Individual skiils for each
fob
Computer skills Demonstrafes Responds in a positive Can effectively Identifies opportunities

Accepts continuous learning
maodel for job duties/tasks

Oral communication skills-
Listening Skills

High level written
communication skills

Demonstrates creativity in
the pursuit of solutions and
within the context of the
nosition

Demonstrates organizational-
workflow excellence

information sharing,
openness, trust and
reliability

Shows & values diversity
of culturefopinions

Maintains composure
under stress and works
to resolve conflict

Treats others with
respect

Commitment to
professional, responsible
and courteous behavior

manner when only
provided with partial
information or when goals
change

Adapts to change by
seeking to understand and
adjust sysiems and
processes as needed

Demonstrates versatility,
flexibility and batance to
respend to continually
changing conditions.

communicate the mission
vision

Knows ideas{ream’s
business- knows public
broadcasting basics

Understands
ideastream's content and
is familiar with its
methods of distribution,
including TV, radio, web,
face-to-face

for continuous
impravement

Marshalls and is a
steward of all
organizational resources

Maintains ethical
behavior and judgment

Take responsibility for
their own development
and performance
improvement

Professional
staff and
Supervisors

Applies knowledge and
expertise to anticipate, avoid
and respond to problems

Shows intellectual curiosity in
seeking and using
information to address
problems

Focuses on producing the
highest quality service or
product

Able to identify, align and
work to accomplish goals

Recognizes when goals
can be best
accomplished by
partnering with others

Uses diplomacy and tact
to avoid potential
conflicts

Shows awareness of the
impact of their actions
on others

Able to move work forward
with partial information or
when change occurs
before project is complete

Demonstrates openness to
new ideas or supports new
ways of accomplishing
work

Confidence to ask
questions and clarify role
and/or goals when answer
is not clear

Demonstrates ability to
think of and try new
approaches to problems
and support appropriate
risk taking when things are
unfried

Uses the mission and
strategic plan to inform
projects and proposals

Gan effectively
communicate the mission
to others and assures
understanding and
appropriate alignment

Uses judgment and
draws on past
expetiences to interpret
infermation and solve
problems.

Takes inifiative to share
information, knowledge
and technical skills with
others

Bemenstrates emotional
intelligence

3/31/2016

Success Factors- 2015- approved.xlsx




ideastream Organizational Success Factors

Technical/ Functional |Teamwork/self- Adaptation to Mission/vision Leadership
Job Knowledge to management Change tolerance for|focused
Level produce Quality ambiguity _
Managers and |Applies broad knowledge Fosters and supports the|ldentifies the need for Demonstrates a high Coaches and Develops
Officers and in-depth business and  [team, facilitates moving [change and serves asa  |level of knowledge of others -
process knowledge to the team forward to change agent to implementjideastream and its
formulate and facilitate goals-laccomplish goals. the changes background, resources
includes knowledge of and priorities
confracts, project
management
Demonstrates an Recognizes Supports and Can communicate the Motivates and supports
understanding of financial organizational communicates with staff  [missionfvision at a high  |staff members
data and reporis, includes  linterdependencies and  |when change and level within the
budgeting the implicatiens of uncertainty happen community and use that
actions/decisions on knowledge {o develop
other parts of partnerships with mutuat
organization goals/outcomes
Achieves Desired Results, Seeks out partnerships - |Creates an environment Thinks strategically
contributes to the creative  [recognizes when goals  jwhere employees feel
and innovative ideastream  [can be best supported in face of
accomplished by change
working with others
Keeps focused on Surfaces disagreements Bemonstrates high level
Continuous improvement and understands of emotional intelligence
and the next level of emotions need to be
expertise processed to de-
escalate conflict
Ability to handle broad Demonstrates ability to
responsibilites with multiple manage up, down and
tasks out
Shows abilities in
decision making, risk
taking and delegation
Demonstrates and sets
standards for ethical and
professional behavior
and assures all of staff is
held to these standards.
3/31/2016 Success Factors- 2015- approved.xlsx
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Attendance Record
The ideastream Hiring Process
August 8, 2013
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Attendance Record
The ideastream Hiring Process
August 14, 2013
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Attendance Record
The ideastream Hiring Process
September 5, 2013
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MacDonald, Kim

S o o
From: MacDonald, Kim
Sent: Thursday, May 30, 2013 5:11 PM
To: Keith Woods (Kwoods@npr.org); Iclemens@npr.org; dmitchell@npr.org
Ce: Jensen, Kit; Smukler, Mark
Subject: ideastream diversity programming
Importance: High

Hi Keith, Lufs and Doug,

It was great talking with you today. | am really excited about the upcoming training sessions.

As we discussed, here are the links to ideastream’s Diversity Statement
http://www.ideastream.org/common/images/about/diversity.pdf

And to the Listening Project http://www.ideastream.org/lp/surve

| also made the changes in the schedule we discussed in the meeting. One thing | was a little unclear on was whether the
sessions we decided to offer twice would be concurrent or do you want me to schedule them back to back. (I guess | was
unsure if all of you are at each session or if all three of you need to be at each session.)

So please let me know if I need to make further changes. Once this is approved | will start scheduling folks into the
sessions.

Kim

NPR’s Diversity Sessions Schedule
Keith Woods, Luis Clemens, and Doug Mitchell, members of NPR’s Diversity and Staffing areas will be coming to
ideastream in June, just prior to the PRIND! Conference to present and discuss Diversity topics with ideastream staff.

The sessions planned are as follows:
Monday afternoon June 17, 1:30 - 3:00 p.m. (Selected Content Staff to be invited by Mark S}

2 Handling the Hot Issues of Difference: This session for content producers looks at language and coverage issues
that frequently arise when journalists tackle the hottest issues under the “diversity” umbrella — from
race/ethnicity to sexual orientation to class, ideoclogy, faith, gender and more.

Monday afternoon June 17, 3:30- 5:00 p.m.
& Social Media Sourcing: Luis Clemens helps journalists find new ways to use the tools of social media to find a
greater diversity of sources. The tools are universally applicable to all that we do and across all platforms. This is
a very popular, use-immediately session that Luis began at NPR and has taken to stations and conferences over
the past two years.

Tuesday morning June 18, 9:00- 10:30 a.m.
& Handling the Hot Issues of Difference: This session for content producers looks at fanguage and coverage issues
that frequently arise when journalists tackle the hottest issues under the “diversity” umbrella - from

race/ethnicity to sexual orientation to class, ideology, faith, gender and more.

Tuesday morning, June 18, 11:00 a.m. ~ 12:30 p.m. (Selected Content Staff to be invited by Mark S.)

1



& Social Media Sourcing: Luis Clemens helps journalists find new ways to use the tools of social media to find a
greater diversity of sources. The tools are universally applicable to all that we do and across all platforms. This is
a very popular, use-immediately session that Luis began at NPR and has taken to stations and conferences over
the past two years.

Tuesday afternoon, June 18, 2:00 —3:00 p.m. {Senior Staff to be invited by Kit)

& Diversity Strategy — a meeting with senior leaders to think through a vision for organization-wide diversity. This
includes talking through where ideastream is now and where you’re hoping to go in this vein. We'll share the
modei that guides us at NPR and we’'ll talk frankly about its strengths and limitations; its successes and failures.

Tuesday afternoon, June 18, 3:30 —4:30 p.m. {Hiring Manager/supervisory staff to be invited by Kim}

& Building a Powerful Pipeline: Doug Mitchell challenges hiring managers to build (and tap) an exhaustive

network of diverse talent. He'll talk about the ways he can help ideastream respond to both immediate and

long-term opportunities for building on the staff diversity.

Tuesday afternoon June 18, 5:30- 7:30 p.m. CAB meeting- Breaking Bread with Boards

OFFICE HOURS ?? Did we decide we could fit this in? If so, where?

Thanks, Kim _



Keith Woods, Luis Clemens, and Doug Mitchell, members of NPR’s Diversity and Staffing areas
will be coming to ideastream in June, just prior to the PRIND! meetings to present and discuss
Diversity topics with ideastream staff.

Here is the schedule of sessions they will be presenting to ideastream staff.
On the ground

We've done several things in many configurations. Among them:

Diversity Strategy — We've started our best visits by meeting with senior leaders and thinking
through a vision for organization-wide diversity. This includes talking through where |deastream
is now and where you’re hoping to go in this vein. We’ll share the model that guides us at NPR
and we’ll talk frankly about its strengths and limitations; it's successes and failures.

We'll meet twice with this group: once at the start, another to talk next steps at the end of our
visit.

Content and Staffing Conversations — These have taken several forms, from informal, brown-
bag discussions with staff about diversity issues, questions and suggestions they’d like to talk
through, to formal workshops. These workshops include:

& Social Media Sourcing: Luis Clemens helps journalists find new ways to use the tools of
social media to find a greater diversity of sources. The tools are universally applicable to
all that we do and across all platforms. This is a very popular, use-immediately session
that Luis began at NPR and has taken to stations and conferences over the past two
years.

& Building a Powerful Pipeline: Doug Mitchell challenges news hiring managers to build
(and tap) an exhaustive network of diverse talent, He'll talk about the ways he can help
Ideastream respond to both immediate and long-term opportunities for building on the
news division’s staff diversity.

& Handling the Hot Issues of Difference: This session for content producers looks at
language and coverage issues that frequently arise when journalists tackle the hottest
issues under the “diversity” umbrella — from race/ethnicity to sexual orientation to
class, ideology, faith, gender and more.

We recommend you allow 1 hour to 90 minutes for these workshops. We've spread them over
two days when we’ve done them all and we’ve repeated sessions at different times in the day
to allow for the scheduling patterns of the stations.

All-Staff Level Setting — At several stations, we’ve done Q&A’s with the full staff to talk about
what everyone can do to help the organization fully embrace the ideals of diversity. This



conversation brings Development, HR, Community Engagement, Marketing, Volunteer Services
— all of the staff — into a common conversation. It’s a chance to bring forward concerns,
celebrate successes and wrestle with some of the perennial challenges of living and leading in a
diverse organization.

“Office Hours” - We set aside 1-2 hours of open, rolling conversations with individuals and
teams with specific questions, challenges or concerns. We’ve added this element more recently
and think it’s especially good in larger organizations where people may not feel as comfortable
speaking in large groups. The setting is informal, the agenda open.

Breaking Bread with Boards — We've had lunch or dinner with station Board members to help
these key influencers see their roles in supporting the station’s diversity efforts. In St. Louis,
they used this as an opportunity to give donors access to an important conversation, and we
did a panel discussion about larger diversity issues in the city and country. In Amherst, we were
guests at a regular meeting of the Board and presented to them the same overview that we’d
prepared for station staff. In Portland, it was a more intimate conversation with station leaders
and board members about where the station was headed and what its biggest concerns were.

After We Leave

We Keep in Touch — We follow up with leaders on the small and large ideas that flow from the
visit. We connect station leaders and staff to information and resources they requested while
we were there. And we’ve been a sounding board for ideas and efforts underway at the station.



NPR Diversity Training Schedule

Mc_)ndavjune 17,2013

Social Media Sourcing
1:30 p.m.- 3:00 p.m.
Board Room

Handling the Hot Issues of Difference
3:30 p.m. = 5:00 p.m.
Sylvia Reitman Conf, Room

Office Hours

3:00 p.m. — 5:00 p.m.
Gries Conf, Room

Tuesday June 18, 2013

Handling the Hot Issues of Difference
9:00 a.m. — 10:30 a.m..
Sylvia Reitman Conf. Room

Social Media Sourcing
11:00 a.m.—12:30 p.m.
Smith Foundation Conf. Room

Diversity Strategy Workshop
2:00 p.m.—3:00 p.m.
Sylvia Reitman Conf. Room

Building a Powerful Pipeline
3:00 p.m. —4:30 p.m.
Sylvia Reitman Conf. Room

Office Hours
3:30 p.m. = 5:00 p.m.
Gries Conf, Room

CAB Meeting
5:30pim. -7
Board Room



ideastream>

Attendance Record
Social Media Sourcing
June 17, 2013 - 1:30 p.m.
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Attendance Record
Handling the Hot Issues of Difference
June 17, 2013 - 3:30 p.m.
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Attendance Record
Handling the Hot Issues of Difference
June 18, 2013 -9:00 a.m.
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Attendance Record
Social Media Sourcing
June 18, 2013 - 11:00 a.m.
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Attendance Record
Building a Powerful Pipeline
June 18, 2013 - 3:00 p.m.
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