
Exhibit 5 

Documentation of Outreach Initiatives 

The attached materials document at least two points worth of initiatives included in the 2021-
2022 and 2022-2023 EEO public file reports and generally are presented in the order that the 

initiatives appear in those reports. 

 



From: @gmail.com>
Sent: Monday, March 21, 2022 10:46 AM
To: @townsquaremedia.com>
Subject: Re: Senior Job Shadowing

Great! Today, monday the 21, I will be there from 2 to 5. Tomorrow I will be able to come in
during the morning. I will update you if anything changes, but the hours you have stated work
for me. I will have no papers for you today, but tomorrow I will. Thank you!

On Tue, Mar 15, 2022, 5:47 PM @townsquaremedia.com> wrote:
Nice!
If you'll be around during Spring Break, you can come in 3 hours each day between Monday
and Thursday (I'll be gone Friday), then we can do Monday in the afternoon the following
week so your hours are covered. That should be about 15 hours at the radio station and you
can use the rest of the hours to work on and finalize the paperwork.
During Spring Break, you can either come in from 10-1 or 2-5. Just let me know what time
each day so I can make sure I'm here. If you come in the mornings there will be more people
here for you to meet and learn from.

From: @gmail.com>
Sent: Saturday, March 12, 2022 2:50 PM
To: @townsquaremedia.com>
Subject: Senior Job Shadowing

Hi, this is . I believe you've spoke with my father, . I
apologize for contacting you so late, I sent my dad the wrong email address. I would
absolutely love to job shadow there and learn more about a profession within radio
broadcasting! As far as the requirements go, I will need 20 accumulative hours of experience
in the workplace. I will also need one person to be my official mentor and sign their name
on a few papers, but I am allowed to learn from others about the many positions in a radio
station. I will need the mentor to advocate for my time spent there, as well as give a small
performance review at the end. I will provide these forms. As far as scheduling goes, I am
available after school on Mondays. Saturdays are free as well. My spring break is from the
20th of March to the 27th, all of those days are open for me. I am flexible enough if there
are any specific days you would prefer me to shadow on. Thank you for your interest in
helping me, I look forward to your response.

Internet Email Warning
CAUTION: This email originated from outside of the organization. Do not click links or open
attachments unless you recognize the sender and know the content is safe.

Email correspondence regarding student job shadow on March 21-29, 2022.



From: @townsquaremedia.com>
Sent: Thursday, March 24, 2022 1:15 PM
To: @townsquaremedia.com>
Subject: Re: School Project/Exchange Student

Hi , just a heads up that  will be there at three I am out on a job and so  will
bring her in to meet you. She is a little nervous but excited. Thanks so much for your help with
this! I’ll be there at 5 o’clock to pick her up.

Sent from my iPhone

On Mar 23, 2022, at 4:49 PM, 
@townsquaremedia.com> wrote:

 Let’s do from 3 to 5 please! Thank you so much for your flexibility! I appreciate
you!

Sent from my iPhone

On Mar 23, 2022, at 2:57 PM, 
@townsquaremedia.com> wrote:


Yes. If she wants to come in at 10 instead, that works. Before that I'm
booked, or if she wants to come in the afternoon from 3-5.

From: @townsquaremedia.com>
Sent: Wednesday, March 23, 2022 12:48 PM
To: @townsquaremedia.com>
Subject: Re: School Project/Exchange Student

Hi 
I booked a last-minute job for my cleaning business tomorrow it
starts at 10. Is there any chance that  might be able to come in
tomorrow morning a little earlier?

Email correspondence regarding Buhl High School student job shadow on March 24, 2022.  



On Mar 15, 2022, at 5:34 PM, 
 @townsquaremedia.com> wrote:


I'm off the 25th. Can she come in from 11a to 1p on the
24th?

From: 
@townsquaremedia.com>

Sent: Tuesday, March 15, 2022 5:13 PM
To: @townsquaremedia.com>
Subject: Re: School Project/Exchange Student
 
Hi  
Would Friday, March 25th work for you?  We will be on
vacation 3/18-3/22.  She would need to shadow for 2
hours.

Thanks for letting me know!

 Best,
 

On Mar 14, 2022, at 11:27 AM, 
@townsquaremedia.com>

wrote:


Yes, that sounds cool. When does she need
to do this? I have someone coming in to
shadow over Spring Break, she could come
at the same time or pick her own times and
days.

From: 
@townsquaremedia.com>

Sent: Monday, March 14, 2022 10:50 AM
To: 

@townsquaremedia.com>
Subject: School Project/Exchange Student
 
Hi 
My foreign exchange student, , has to do a



job shadow as a part of her school assignment. 
Wondering if you would be willing to allow her
to come and do a job shadow with you? It
would only need to be for a couple hours.

Thanks for letting me know!

Best,
 



Screenshot of calendar invite for April 27, 2022 sta�on tour to church youth group 



Screenshot of sta�on employee accep�ng calendar invite for April 27, 2022 station tour to church 
youth group. 
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From: @townsquaremedia.com>
Sent: Thursday, April 28, 2022 2:35 PM
To:
Subject: EEO - Youth Group Visit To Radio Station 4/27/22

On Wednesday, April 27th we had a church youth group come to the radio station for a tour. 
There were 4 adults and 6 teenage boys. The visit lasted 1 hour. 
During the visit, I showed them the rooms in the building and explained the purpose of each. We covered how 
a radio station works including automation, Voice Tracks, time delay on the News/Talk station, music 
scheduling for the FM stations, and how we decide what we are going to talk about during our shows. We also 
covered the digital aspect of radio with website maintenance and content creation (writing stories and 
creating graphics). I recorded each of the boys' voices so they could hear themselves and feel what it's like to 
have your voice recorded. 
We also went over the various job opportunities at a radio station including sales, on-air, and website 
contribution. 

Email from station employee debriefing from April 27, 2022 station tour to church youth group.  



Email documenting Program Manager's presentation to College of Southern Idaho students on September 21, 2022 



Email documenting Digital Sales Lead's presentation to College of Southern Idaho students on September 19, 2022



From: @csi.edu> 
Sent: Friday, September 16, 2022 11:24 AM
To: @townsquaremedia.com>; 

@townsquaremedia.com>
Subject: Power Point Presentations?

Happy Friday and 

Thank you again for agreeing to speak to our class next week. We have 25 students in person,
and another 100 that will view it online. We are now in Canyon Building 123F. (So just turn
right down the hall, not left)

I have  on Monday (19th) at 10-11:20am, and  on Wednesday (21st) 10-11:20am

Email correspondence regarding Program Manager and Digital Sales Lead presentations to College of Southern Idaho students on 
September 19 and 21, 2022.



If you guys need to leave early, that's no problem. I know you're busy!

Would you like to send me your Power Point presentations from last year? If so, I can be sure
they open in advance of your coming.  I tried again to open the one from last year, but
it keeps coming up on the Townsquare OneDrive. Do you want to send me just a plain
exported .pptx file?

Thank you, guys, again. This means so much. 



Email documenting student intern #1 hosted from September 16 to November 22, 2022



Email documenting student intern #2 hosted from September 16 to November 22, 2022



From: @townsquaremedia.com>
Sent: Friday, August 26, 2022 4:17 PM
To: @csi.edu>
Subject: Re: Interns??

Fantastic. Let's do that.

From: @csi.edu>
Sent: Friday, August 26, 2022 3:47 PM
To: @townsquaremedia.com>
Subject: RE: Interns??

I checked with both women and they can meet with you on Tuesday at 1:15 if that would work for
you.

Professor/Program Manager
Business Management and Entrepreneurship
College of Southern Idaho
Twin Falls, ID 83303
Canyon 122B

@csi.edu
208-732

From: @townsquaremedia.com> 
Sent: Thursday, August 25, 2022 8:05 PM
To: @csi.edu>
Subject: Re: Interns??

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

We can do the same time at 1:15

From: @csi.edu>

Email correspondence setting up both September 16 to November 22, 2022 internships



Sent: Thursday, August 25, 2022 6:37 PM
To: @townsquaremedia.com>
Subject: RE: Interns??

Of course. I will let students know. Is there a time Monday afternoon that works well for you?

Professor/Program Manager
Business Management
and Entrepreneurship Program
College of Southern Idaho
315 Falls, Ave.
Twin Falls, ID 83301
Canyon 132

@csi.edu
208-732-

From: @townsquaremedia.com> 
Sent: Thursday, August 25, 2022 6:35 PM
To: @csi.edu>
Subject: Re: Interns??

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

I'm so sorry - can we move this meeting to Monday or another day next week?

From: @csi.edu>
Sent: Tuesday, August 23, 2022 2:14 PM
To: @townsquaremedia.com>
Subject: RE: Interns??

Wonderful! See you then.

And thank you for hosting interns.

Professor/Program Manager
Business Management and Entrepreneurship
College of Southern Idaho
Twin Falls, ID 83303



Canyon 122B

@csi.edu
208-732-

From: @townsquaremedia.com> 
Sent: Tuesday, August 23, 2022 2:14 PM
To: @csi.edu>
Subject: Re: Interns??

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

That works for me. Thanks.

From: @csi.edu>
Sent: Tuesday, August 23, 2022 2:12 PM
To: @townsquaremedia.com>
Subject: RE: Interns??

They get out of class at 12:50. We could do the radio station but we would need the meeting to start
at about 1:15. Would that work for you?

Professor/Program Manager
Business Management and Entrepreneurship
College of Southern Idaho
Twin Falls, ID 83303
Canyon 122B

@csi.edu
208-732

From: @townsquaremedia.com> 
Sent: Tuesday, August 23, 2022 2:12 PM
To: @csi.edu>
Cc: @csi.edu>
Subject: Re: Interns??

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

That's awesome. Yes, I can do Friday at 1PM. Here at the radio station or somewhere else?

From: @csi.edu>
Sent: Tuesday, August 23, 2022 12:55 PM



To: @townsquaremedia.com>
Cc: @csi.edu>
Subject: RE: Interns??

Hi 

I’m excited to share with you that I have two very strong students who are interested in working
with your company as interns. Would you have time to get together with them, and me, on Friday at
about 1 or 2 to discuss what they would be doing for Townsquare Media during the term?

Professor/Program Manager
Business Management and Entrepreneurship
College of Southern Idaho
Twin Falls, ID 83303
Canyon 122B

@csi.edu
208-732

From: @townsquaremedia.com> 
Sent: Wednesday, August 17, 2022 4:36 PM
To: @csi.edu>
Subject: Re: Interns??

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

Excellent. Is there a certain number of hours they need to complete during the internship?
Our internships would follow the first path of focus working on a variety of skill building tasks.

From: @csi.edu>
Sent: Wednesday, August 17, 2022 3:58 PM
To: @csi.edu>; @townsquaremedia.com>
Subject: RE: Interns??

How exciting!...and hello 

Internships can take two paths of focus.

1. Students build skills within a company working on a variety of tasks that build management
and marketing skills, or

2. Students can work on somewhat larger projects (individually or as a team) that take the entire



term.

Areas of focus can vary depending upon your needs. The most important thing is that students are
learning skills that apply directly to future careers.

Professor/Program Manager
Business Management and Entrepreneurship
College of Southern Idaho
Twin Falls, ID 83303
Canyon 122B

@csi.edu
208-732-

From: @csi.edu> 
Sent: Wednesday, August 17, 2022 12:33 PM
To: @townsquaremedia.com>
Cc: @csi.edu>
Subject: Re: Interns??

Wonderful news ! Thank you so much

As far as internship requirements, I will have our Program Director, Professor 
speak to those. She deals directly with the interns.

- could you please let  know what specifically he would need to do to get BME
Program interns this semester? I can personally attest to the value  would bring to
students. He has abundant knowledge to share in Digital Media, Marketing, Advertising,
Promotion, Press and Writing. 

Thank you!

From: @townsquaremedia.com>
Sent: Wednesday, August 17, 2022 12:05 PM
To: @csi.edu>
Subject: Re: Interns??

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

I can take interns - what are their requirements?



I can also do the class...but I have to go over calendars 

I'll try to have a date for you today or tomorrow.

From: @csi.edu>
Sent: Wednesday, August 17, 2022 8:00 AM
To: @townsquaremedia.com>
Subject: Interns??

Good Morning 

Are you looking for any interns? Some of the program kids MUST do an internship, so next
week would be a great time to get this out. Please let me know.

Also...any chance you would speak to my Digital Marketing students again? Your guest
appearances were THE HIGHLIGHT of their semester.  This year we have 25 students in person
and another 50 who will watch your presentation later online. 

I know you're very busy... but is there any chance you might be available on any of these
day/times?

Mon, Sept 5     10am-11:20am
Wed, Sept 7     10am-11:20am
Mon, Sept 12   10am-11:20am
Wed, Sept 21   10am-11:20am

Internet Email Warning
CAUTION: This email originated from outside of the organization. Do not click links or open attachments
unless you recognize the sender and know the content is safe.

Internet Email Warning
CAUTION: This email originated from outside of the organization. Do not click links or open attachments
unless you recognize the sender and know the content is safe.



From: @csi.edu>
Sent: Thursday, September 8, 2022 4:55 PM
To: @townsquaremedia.com>; @csi.edu>
Subject: Re: Internship With Townsquare Media

I am looking forward to it, thank you!

From: @townsquaremedia.com>
Sent: Thursday, September 8, 2022 4:52:31 PM
To: @csi.edu>; @csi.edu>
Subject: Re: Internship With Townsquare Media

Some people who received this message don't often get email from
@townsquaremedia.com. Learn why this is important

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

Brilliant. Let's start on Tuesday and I'll see you here. Thanks.

From: @csi.edu>
Sent: Thursday, September 8, 2022 10:47 AM
To: @csi.edu>; @townsquaremedia.com>
Subject: Re: Internship With Townsquare Media

Hi there , I think  and I have agreed to come on Tuesdays from 3:30pm-whenever
needed and Friday from 1:15pm-4:00pm. would that work for you?

From: @csi.edu>
Sent: Wednesday, September 7, 2022 2:24 PM
To: @townsquaremedia.com>; @csi.edu>
Subject: Re: Internship With Townsquare Media

Hi ! Let me look at my schedule and talk with about when we’re both free, that
way we can learn together! 

Get Outlook for iOS

https://aka.ms/LearnAboutSenderIdentification
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Faka.ms%2Fo0ukef&data=05%7C01%7CAmanda.Levine%40townsquaremedia.com%7C25c0c6607fd34e29633d08dbe47bfdc1%7Ca473edd8ba254f04a0a8e8ad25c19632%7C0%7C0%7C638354993424943910%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=XwX9yQ%2FjKn0MBhMXip3789xNPt1E0VNUKxIVldukryU%3D&reserved=0


From: @townsquaremedia.com>
Sent: Wednesday, September 7, 2022 11:37:16 AM
To: @csi.edu>; @csi.edu>
Subject: Internship With Townsquare Media

Some people who received this message don't often get email from
@townsquaremedia.com. Learn why this is important

CAUTION: This email originated from outside of the organization. Do not click links or
open attachments unless you can confirm the sender and know the content is safe.

Hello , sorry it's been a few days since we met up. Let's get you started this week!
What days and times are you each available to come in so I can put together a schedule?

Internet Email Warning
CAUTION: This email originated from outside of the organization. Do not click links or open attachments
unless you recognize the sender and know the content is safe.

Internet Email Warning
CAUTION: This email originated from outside of the organization. Do not click links or open attachments
unless you recognize the sender and know the content is safe.

https://aka.ms/LearnAboutSenderIdentification


From: 
Sent: Monday, October 24, 2022 12:56 PM
To: @csi.edu>; @csi.edu>
Subject: Your Stories Are Up!

Thanks for your work on these - we'll check in on Tuesday to see how they do.

Emails regarding website content prepared by interns during September 16 to November 22, 2022 internship  



Screenshots of calendar invites confirming both September 16 to November 22, 2022 internships 



Screenshot of calendar entries demonstra�ng Account Execu�ve’s par�cipa�on in “Top Gun” training program 
August 30 to September 2, 2022. 


