EEO CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the
application covering the license term:

Q/Personnel Requisition Form
%b Description/Job Posting

géopies of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

‘z(Completed Interviewed Applicant Referral Source Sheets
{Compieted Interviewed Applicants Tracking Log

E(Completed Recruitment Sources Contact and Referral Log
‘g(Copy of any newspaper advertisement (check for EOE/M/T clause)

%;)py of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

Lt oper 9.20-272.

EEO M‘anager Date file completed

lagp
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Summit Media Richmond
PERSONNEL REQUISITION POSITION APPROVAL
TO:  Dartyl Grondines Date: 9/1/22
From: Bob Willoughby Dept: Promotions
Job Title of Open Pasition: Promotions Director

Date required: Immediate Fult Time Yes

Budgeted Yes

Job Description

i

About this Job

i

Overview: SummitMedia Richmond has an immediate opening for a Fu]t Tirme Promotions Director for
the Richmond Cluster. This position will work directly with the President/Genaral Manager and Operations
Manager to plan and exectte promotions, marketing, and events. The-Pi‘omc:io'ns Director is-responsible
for overseeing the promotions department, including hiring and scheduling part-time staff as needed. The
ideal candidate is self-motivated, organized, detail-oriented, and has strfong time-management and
communication skilts, All employess are expected to bring -a positive attitude to the workplace, and must
be cheerful, cooperative, productive, and a team player. This position :‘ﬁ_éay be asked 1o perform ether
duties, as needed, for the effective operation of the stations. You must Have prior radio experience and
proficiency with computer programs and basic knowledge of vPromo, vgfreazive. Photastiop, Zipwhig, and

WordPress. .

The Company: SummitMedia Richinond is a dynamic radio & digital company, serving our locs!
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock 96.5,
Awesome 1009, 103.7 Your Variety; ESPN 106:1, and 104.3 Classic Country), six websites, digital product
suite, and a team of passionate, creative, and talented professionals, we%customize message development
strategies for clients to share with thousands of potential customers through creative and diversified
products on-air, online, and on tocation. We recruit, develop, empawer, and retain motivated empioyees
who identify oppartunities to create solutions that benefit their cqstomérs and the communities they
serve. By initiating future growth {professionally and personally), company-wide apenness, strategic
innovation, and personal ownership, SummitMedia Richmond strives to gsurpass client expectations. We
embrace a professicnal family atmasphere, where a healthy work-life batance is supported by a culture
tounded on Respect, Integrity, Customar Focus, and having Funt :

Qualificatians:

o 3-5 years full time radio prometional experience strongly préferreéi

Proficiency with computer programs and basic knowledge of vProi_no, vCreative, Photoshop,

Zipwhip, and WordPress '

e+ Strong analytical thinking, problem solving skills, organizat
written and oral) with attention fo detail

ional and communication skilis (both




3
1

H
P

Must be highly detail oriented with the ability to prioritize work aiid perform

multiple tasks simultanecusly in a fast paced and changing environment

Excellent timé management skills '

Strong understanding of multiple radic formats

Ability to develop and maintain relationships with the press, broacjcast media, vendors, and
community leaders to ensure press releases, print advertisem_e,nts,fand TV cross promotion
Must be a team player_with a cominitmerit to i‘elationshipvbuildiné. both internally and externally
Strong social media skifls with the ability to manage an organic so?:ia{ media strategy
Proficient with PowserPoini, Excel, and Microsoft Werd

Proven self-starter with the ability to work both independently and in a team environment
Prefer a 4-year degree in applicable fieid

Responsibilities of this position may include the following:

8

Develop original concepts, scripts, ideas, and pliches that are compelling and refllect each brand's
strategy, voice, and refevance to each brand's audience :

Help plan and develop 3l station events ;

Develop an annual promotional calendar with the Operations Manager and Program Director’s
direction to achieve market objectives.and drive digital and terrestrial consumption while
following the budget

Collaborate with the.programiming and market leadership to:deévek‘:p and execute all facets of
promotions and marketing

Demionstrate technical marketing skills and product knowledge§of alf stations in the Richmond
cluster

Manage all areas of the promotions department, which include iimage, appearances, station
merchandising, and community and public relations o

Manage part-time staff by schaduling events, projects, social co;nteni, ete.

Collaborate with the sales staff to develop and execute promotions for clients

Davelop client promotional proposals for sales staff ;
Develop creative and compefling on-air contests
Work with outside vendors to execute marketing programs and initiatives
Create and implemerit revénue-generating programs and contests

Assist in the development and management of website consent

Manage station mobile app-content, active functions; .and prictri:otion plan to increase downloads
and listener-engagement

Develop and build strong relationships within the community t_?:%_ai-resul: in enhanced station
visibility, brand recognition, and promotional partnerships that align with and grow the target
audience

Attend staff meetings :

Creatively and consistently implement the programming strategy

Set up and breakdown of promotional setups used for an-site promotion events

Maintain knowledge of current FEC {and other appropriate goviammenta? agencies) regulations,
ensuring compliance-and protection-of station licenses {

lhteract with listeners, co-workers, and station clients in a professional manner

Act as liaison between the promeotions and programn{?.ng‘ .saies§ and market leadership
Coardinate with staff in the setup and maintenance of equipment white working live.or remote

broadcasts ;




o Maintain listener databases and send weekly and monthly ﬂatlon e-blasts as
directed i
e Maiitain professional competency, knowledge, and skills through a commitment to continuing

professional developmerit and training ‘
o Carry out.all other duties assigned to Employes by Company

Application Information:

To apply fon th:s posmon p!ease emall a resume and cover letter o
; com with the subject line: Psomotlons Director

About SUMMITMEDIA LLC

E

SummitMedia, LLC is an integrated broadcasting, digital media, direct n)ai keting, and events company
focused on compelling focal brands, powerful personalities, and meanu.gfui marketing solutions.

It Is the policy of Summithiedia LLC to provide equal amployment opmmtun,ty 10 all qualified individuals
withoutregard to their race, color, religion, national oiigin, age or sex m alt personnel actions incduding
recruitment, evaluation, selection, promation, cor ipensation, training aﬁd termination. Discriimination
betause of race, color, religion, rational origin, age, or sexis proh:bxfed If you believe you have been the
victim of discrimination, you may notify the Federal Comwnunications C omm;ssmn the Equal Employment
Opportunity Commission, or other appropriate agency.

i




Promotions Director
SUMMITMEDIA, LLC

About this Job

Overview: SummitMedia Richmond has an immediate opening for a Full Time Promeotions Director for
the Richmond Cluster. This position will work directly with the President/General Manager and Operations
Manager to plan and execute promotions, marketing, and events. The Promotions Director is responsible
for overseeing the promotions department, including hiring and scheduling part-time staff as needed. The
ideal candidate is self-motivated, organized, detail-oriented, and has strong time-management and
communication skills. All employees are expected to bring a positive attitude to the workplace, and must
be cheerful, cooperative, productive, and a team player. This position may be asked to perform other
duties, as needed, for the effective operation of the stations, You must have prior radio experience and
proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip, and
WordPress.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver results. With six radio stations (K95, Classic Rock 96.5,
Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital product
suite, and a team of passionate, creative, and talented professionals, we customize message development
strategies for clients to share with thousands of potential customers through creative and diversified
products on-air, online, and on location, We recruit, develop, empower, and retain motivated employees
who identify opportunities to create salutions that benefit their customers and the communities they
serve. By initiating future growth (professionally and personally), company-wide openness, strategic
innovation, and personal ownership, SummitMedia Richmond strives to surpass client expectations. We
embrace a professional family atmosphere, where a healthy work-life balance is supported by a culture
founded on Respect, Integrity, Customer Focus, and having Fun!

Qualifications:

s« 3-5years full time radio promotional experience strongly preferred

o Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshap,
Zipwhip, and WordPress

« Strong analytical thinking, problem solving skills, organizational and communication skills {both
written and oral) with attention to detail

» Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneously in a fast paced and changing environment

o Excellent time management skilis

» Strong understanding of multiple radio formats

o Ability to develop and maintain relationships with the press, broadcast media, vendors, and
community leaders to ensure press releases, print advertisements, and TV cross promotion

o Must be a team player with a commitment to relationship-building, both internally and externally

« Strong social media skills with the ability to manage an organic social media strategy

e Proficient with PowerPoint, Excel, and Microsoft Word

e Proven self-starter with the ability to work both independently and in a team environment




Prefer a 4-year degree in applicable field

Responsibilities of this position may include the following:

Develop original concepts, scripts, ideas, and pitches that are compelling and reflect each brand’s
strategy, voice, and relevance to each brand’s audience

Help plan and develop all station events

Develop an annual promotional calendar with the Operations Manager and Program Director’s
direction to achieve market ohjectives and drive digital and terrestrial consumption while
following the budget

Collaborate with the programiming and market leadership to develop and execute all facets of
promotions and marketing

Demonstrate technical marketing skifts and product knowledge of all stations in the Richmond
cluster

Manage all areas of the promotions department, which include image, appearances, station
merchandising, and community and public relations

Manage part-time staff by scheduling events, projects, social content, etc.

Collaborate with the sales staff to develop and execute promotions for clients

Develop client promotional proposals for sales staff

Develop creative and compelling on-air contests

Work with outside vendors to execute marketing programs and initiatives

Create and implement revenue-generating programs and contests

Assist in the development and management of website consent

Manage station mobile app content, active functions, and promotion plan to increase downloads
and listener engagement

Develop and build strong relationships within the community that result in enhanced station
visibility, brand recognition, and promotional partnerships that align with and grow the target
audience

Attend staff meetings

Creatively and consistently implement the programming strategy

Set up and breakdown of promotional setups used for on-site promotion events

Maintain knowledge of current FCC (and other approptiate governmental agencies) regulations,
ensuring compliance and protection of station licenses

Interact with listeners, co-woarkers, and station clients in a professional manner

Act as liaison between the promotions and programming, sales, and market leadership
Coordinate with staff in the setup and maintenance of equipment while working live or remote
broadcasts

Maintain listener databases and send weekly and monthly station e-blasts as directed

Maintain professional competency, knowledge, and skills through a commitment to continuing
professional development and training

Carry out all other duties assigned to Employee by Company
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Application Information;

To apply for this position, please email a resume and cover letter to
Careers.Richmond @summitmediacorp.com with the subject line: Promotions Director

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company
focused on compelling local brands, powerful personalities, and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals
without regard to their race, colar, refigion, national arigin, age or sex in ali personnef actions induding
recruitment, evaluation, selection, promotion, compensation, training and termination. Discrimination
because of race, color, religion, national origin, age, or sex is prohibited, if you believe you have been the
victim of discrimination, you may notify the Federal Communications Comrnission, the Equal Employment
Opportunity Commission, or other appropriate agency.




D1
INTERVIEWED APPLICANTS TRACKING LOG

Please read; Use this form to record all applicants interviewed for a position in our organization (via
telephone or in-person). Identify all applicants by name, referral source and disposition of the
candidate’s application. This form should be maintained in the Job Recruitment File. This data is for
purposes of tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must be kept in a confidential file separate from resumes and employment
applications. It must not be used in any employment or employment-related decision. Please be
sure to have all candidates interviewed complete and sign an employment application as well as an
Interviewed Applicant Referral Source Sheet,

Position Applied For: Promotions Director Name of Department: Promotions
Person Preparing This Report: Dave Symonds Location: Richmond VA
Date Prepared: 9/20/22 Name/ Title of Hiring Manager: Dave Symonds
Sample: .
1/6/14 Steven Tyler Monster
1/7/14 Katie Perry | ABA Website 1
EDATE o) U NAMEOFE APPI EFERR
9/4/22 Denise Lang Employee Referral 2
9/19/22 Patrick Mangan Current Employee 1
9/8/22 Patrick McIntosh Indeed | B
1 9/8/22 Julia Silvia Indeed 1
19/12/22 Jeffery Lyons Employee Referral 1 |
9/14/22 Joe Britton Indeed 1
** DISPOSITION

1. Interviewed, no offer
2. Interviewed, offer extended, and hired

3. Interviewed, offer extended, but rejected
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RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

Please read: Use this form to record all recruitment sources contacted, the number of applicants
interviewed for the job produced by each source, the date the position was filled and the source
of the person hired.

Attach a list of all sources contacted for this position regardless of whether they produced any
interviewed applicants. Separately identify any organizations which requested notification in
accordance with FCC rules. Include for each organization the name, address, contact person and
telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number
referred per source, the date the position was filled and the source which referred the person
hired. Include all organizations contacted with respect to the vacancy, employee suggestions,
and other means of recruiting applicants for this position, including walk-ins.

JOBTITLE: =ron \ohons Dheeet

| FULL-TIME OR PART-TIME: _[vt|~Finae_ .

NUMBER OF REFERRED
RECRUITMENT SOURCES APPLICANTS INTERVIEWED
1 ndomal Deetine B
2 phndeed I ) 3
3. A\ Acerss . 0
1. Slphen UUL\DQ \"\‘~€5 e
5. Heunolshalte » ) 0
6. VAR . 0
7, MEM}OCMQ& Aahlerral R
8. - o
39, S o
10. _

DATE POSITION WAS FILLED: _ / 2 / 22
REFERRAL SOURCE OF APPLICANT HIRED: UAAP lo-Lij R Nﬁuwd




9/8/22, 4:41 PM Promotions Director -~ Richmond, VA 23236 - Indeed.com

‘indeed

Promotions Director

SummitMedia LLC
Richmond, VA 23236
From $40,000 a year - Full-time

Apply now

Job details

Salary
From $40,000 a year

job Type
Full-time

Benefits
Pulfed from the full job description

| Dental insurance | | Health insurance | | Lifeinsurance  Paid time off |

T 40119 | | 401010 matching |

Show 2 more benefits

Full Job Description

Promotions Director
SUMMITMEDIA, LLC
About this Job

Overview: SummitMedia Richmond has an immediate opening for a Full Time Promotions Director for the
Richmond Cluster. This position will work directly with the President/General Manager and Operations
Manager to plan and execute promotions, marketing, and events. The Promotions Director is responsible
for overseeing the promotions department, including hiring and scheduling part-time staff as needed. The
ideal candidate is self-motivated, organized, detail-oriented, and has strong time-management and
communication skills. All employees are expected to bring a positive attitude to the workplace, and must be
cheerful, cooperative, productive, and a team player. This position may be asked to perform other duties, as
needed, for the effective operation of the stations. You must have prior radio experience and proficiency
with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip, and WordPress.

mtps:llwww.indeed.oomfjoblpromolions»director-aadso1739f8bf54b 1/4




9/8122, 4:41 PM Promotions Director - Richmond, VA 23236 - Indeed.com

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local customers
with focus-based messages that deliver results. With six radio stations (K95, Classic Rock 96.5, Awesome
100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital product suite, and a
team of passionate, creative, and talented professionals, we customize message development strategies for
clients to share with thousands of potential customers through creative and diversified products on-air,
online, and on location, We recruit, develop, empower, and retain motivated employees who identify
opportunities to create solutions that benefit their customers and the communities they serve. By initiating
future growth (professionally and personally), company-wide openness, strategic innovation, and personal
ownership, SummitMedia Richmond strives to surpass client expectations. We embrace a professional
family atmosphere, where a healthy work-life balance is supported by a culture founded on Respect,
Integrity, Customer Focus, and having Fun!

Qualifications:

* 3-5years fuil time radio promotional experience strongly preferred

* Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip,
and WordPress

« Strong analytical thinking, problem soiving skills, organizational and communication skills {both
written and oral) with attention to detail

¢ Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneously in a fast paced and changing environment

» Excellent time management skills

» Strong understanding of muitiple radio formats

» Ability to develop and maintain relationships with the press, broadcast media, vendors, and
community leaders to ensure press releases, print advertisements, and TV cross promation

 Must be a team player with a commitment to relationship-building, both internally and externally

* Strong social media skills with the ability to manage an organic social media strategy

« Proficient with PowerPoint, Excel, and Microsoft Word

s Proven self-starter with the ability to work both independently and in a team environment

¢ Prefer a 4-year degree in applicable field

Responsibilities of this position may include the following:

« Develop original concepts, scripts, ideas, and pitches that are compelling and reflect each brand's
strategy, voice, and relevance to each brand’s audience

» Help plan and develop all station events

» Develop an annual promotional calendar with the Operations Manager and Program Director’s
direction to achieve market objectives and drive digital and terrestrial consumption while following
the budget

s Collaborate with the programming and market leadership to develop and execute all facets of
promotions and marketing

« Demonstrate technical marketing skills and product knowledge of all stations in the Richmond cluster

e Manage all areas of the promotions department, which include image, appearances, station
merchandising, and community and public relations

+ Manage part-time staff by scheduling events, projects, social content, etc.

» Collaborate with the sales staff to develop and execute promotions for clients

 Develop client promotional proposals for sales staff

+ Develop creative and compelling on-air contests

« Work with outside vendors to execute marketing programs and initiatives

e Create and implement revenue-generating programs and contests

hitps:fiwww.indeed.comsfob/promotions-director-6ad601 739(8bf54h 2/4




9/8/22, 4:41 PM Promotions Director - Richmond, VA 23236 - Indeed.com

*

Assist in the development and management of website consent

Manage station mobile app content, active functions, and promotion plan to increase downloads and
listener engagement

Develop and build strong relationships within the community that result in enhanced station visibility,
brand recognition, and promational partnerships that align with and grow the target audience
Attend staff meetings

Creatively and consistently implement the programming strategy

Set up and breakdown of promotional setups used for on-site promotion events

Maintain knowledge of current FCC (and other appropriate governmental agencies) regulations,
ensuring compliance and protection of station licenses

Interact with listeners, co-workers, and station clients in a professicnal manner

Act as liaison between the promotions and programming, sales, and market leadership

Coordinate with staff in the setup and maintenance of equipment while working live or remote
broadcasts

Maintain listener databases and send weekly and monthly station e-blasts as directed

Maintain professional competency, knowledge, and skills through a commitment to continuing
professional development and training

Carry out all other duties assigned to Employee by Company

Application Information:

To apply for this position, please email a resume and cover letter with the subject line: Promotions Director

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company
focused on compelling local brands, powerful personalities, and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified individuals
without regard to their race, color, religion, national origin, age or sex in all personnel actions including
recruitment, evaluation, selection, promotion, compensation, training and termination. Discrimination
because of race, color, religion, national origin, age, or sex is prohibited. If you believe you have been the
victim of discrimination, you may notify the Federal Communications Commission, the Equal Employment

Opportunity Commission, or other appropriate agency.

Job Type: Full-time

Pay: From $40,000.00 per year

Benefits:

401{k)

401(k) matching
Dental insurance
Health insurance
Life insurance
Paid time off
Retirement plan
Vision insurance

Schedule:

hitps:/iwww.indeed.comsjob/promotions-director-6ad6011 739f8bf54b
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* 8 hour shift
* Monday to Friday
* Weekend availability

Work Location; One location

Hiring Insights
Hiring 1 candidate for this role

Job activity
Posted 1 day ago

1 day ago
If you require alternative methods of application or screening, you must approach the employer directly to request this as

Indeed is not responsible for the employer’s application process,

Report job

Promotions Director jobs In Richmond, VA
Jobs at SummitMedia in Richmond, VA

Promotions Director salaries in Richmond, VA

Hiringlab  Career Advice Browse Jobs  Browse Companies  Salaries  Find Certifications

Browse Schools  Indeed Events  Work atIndeed  Countries  About  Help Center

© 2022 Indeed Do Not Sell My Personal Information  Accessibility at Indeed  Privacy Center

Cookies  Privacy Terms

https:/www.indeed.comjob/promotions-director-6adg01 739f8bf54b 44
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Job Listing

Organization: WKHK-FM

Department: Promotion

Employment Type: Full Time

Location: Richmond, VA

Job Position Title: Promotions Director
Times Viewed:

Job Description:

Promotions Director

SUMMITMEDIA, LLC

About this Job

https:llwww.vahonline.comljob—listingl?JlD=10654 117
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hitps:fiwww.vaboniine.com/job-listing/?JID=10654

Job Listing - Virginia Association of Broadcasters
Overview: SummitMedia Richmond has an immediate opening
for a Full Time Promotions Director for the Richmond Cluster.
This position will work directly with the President/General
Manager and Operations Manager to plan and execute
promotions, marketing, and events. The Promotions Director is
responsible for overseeing the promotions department,
including hiring and scheduling part-time staff as needed. The
ideal candidate is self-motivated, organized, detail-oriented, and
has strong time-management and communication skills. All
employees are expected to bring a positive attitude to the
workplace, and must be cheerful, cooperative, productive, and a
team player. This position may be asked to perform other
duties, as needed, for the effective operation of the stations.
You must have prior radio experience and proficiency with
computer programs and basic knowledge of vPromo, vCreative,
Photoshop, Zipwhip, and WordPress.

The Company: SummitMedia Richmond is a dynamic radio &
digital company, serving our focal customers with focus-based
messages that deliver results. With six radio stations (K95,
Classic Rock 96.5, Awesome 100.9, 103.7 Your Variety, ESPN
106.1, and 104.3 Classic Country), six websites, digital product
suite, and a team of passionate, creative, and talented
professionals, we customize message developmeht strategies
for clients to share with thousands of potential customers
through creative and diversified products on-air, online, and on
location. We recruit, develop, empower, and retain motivated |
employees who identify opportunities to create solutions that
benefit their customers and the communities they serve. By
initiating future growth (professionally and personally),
company-wide openness, strategic innovation, and personal

247




9/8/22, 4:51 PM Jab Listing - Virginia Association of Broadcasters
ownership, SummitMedia Richmond strives to surpass client
expectations. We embrace a professional family atmosphere,

where a healthy work-life balance is supported by a culture
founded on Respect, Integrity, Customer Focus, and having Fun!

Qualifications:

e 3-5 years full time radio promotional experience strongly
preferred

e Proficiency with computer programs and basic knowledge
of vPromo, vCreative, Photoshop, Zipwhip, and WordPress

« Strong analytical thinking, problem solving skills,
organizational and communication skills (both written and
oral) with attention to detail

« Must be highly detail oriented with the ability to prioritize
work and perform multiple tasks simultaneously in a fast
paced and changing environment

 Excellent time management skills

« Strong understanding of multiple radio formats

» Ability to develop and maintain relationships with the
press, broadcast media, vendors, and community leaders
to ensure press releases, print advertisements, and TV
cross promotion

» Must be a team player with a commitment to relationship-
building, both internally and externally

e Strong social media skills with the ability to manage an
organic social media strategy

e Proficient with PowerPoint, Excel, and Microsoft Word

e Proven self-starter with the ability to work both
independently and in a team environment

« Prefer a 4-year degree in applicable field

https:/fwww.vabonline.comfjob-listing/2JID=10654
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Responsibilities of this position may include the following:

» Develop original concepts, scripts, ideas, and pitches that
are compelling and reflect each brand's strategy, voice, and
relevance to each brand’s audience

» Help plan and develop all station events

 Develop an annual promotional calendar with the
Operations Manager and Program Director’s direction to
achieve market objectives and drive digital and terrestrial
consumption while following the budget

« Collaborate with the programming and market leadership
to develop and execute all facets of promotions and
marketing

» Demonstrate technical marketing skilis and product
knowledge of all stations in the Richmond cluster

« Manage all areas of the promotions department, which
include image, appearances, station merchandising, and
community and public relations

« Manage part-time staff by scheduling events, projects,
social content, etc.

o Collaborate with the sales staff to develop and execute
promotions for clients

« Develop client promotional proposals for sales staff ,

« Develop creative and compelling on-air contests

« Work with outside vendors to execute marketing programs
and initiatives

e Create and implement revenue-generating programs and

contests
o Assist in the development and management of website

consent
 Manage station mobile app content, active functions, and

promotion plan to increase downloads and listener
engagement

hitps:/fwww.vabonline.com/ob-fisting/?J ID=10654 a7
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Job Listing - Virginia Association of Broadcasters
Develop and build strong relationships within the
community that result in enhanced station visibility, brand
recognition, and promotional partnerships that align with
and grow the target audience
Attend staff meetings
Creatively and consistently implement the programming
strategy
Set up and breakdown of promotional setups used for on-
site promotion events
Maintain knowledge of current FCC (and other appropriate

governmental agencies) regulations, ensuring compliance
and protection of station licenses
Interact with listeners, co-workers, and station clientsin a

professional manner

Act as liaison between the promotions and programming,
sales, and market leadership

Coordinate with staff in the setup and maintenance of
equipment while working live or remote broadcasts
Maintain listener databases and send weekly and monthly
station e-blasts as directed

Maintain professional competency, knowledge, and skills
through a commitment to continuing professional
development and training

Carry out all other duties assigned to Employee by
Company

57
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Application Information:

To apply for this position, please email a resume and cover
letter to Careers.Richmond@summitmediacorp.com with the
subject line: Promotions Director

Abcut SUMMITMEDIA LLC

,  SummitMedia, LLC is an integrated broadcasting, digital media,
direct marketing, and events company focused on compelling
local brands, powerful personalities, and meaningful marketing
solutions.

It is the policy of SummitMedia LLC to provide equal
employment opportunity to all qualified individuals without
regard to their race, color, religion, national origin, age or sex in
all personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination.
Discrimination because of race, color, religion, national origin,
age, or sex is prohibited. If you believe you have been the victim
of discrimination, you may notify the Federal Communications
Commission, the Equal Employment Opportunity Commission,
or other appropriate agency.

https:/fwww.vabontine.com/job-listing/?J1D=10654 617
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“Promotions Director
"lzéSUMMITMEDlA, LLC

‘About this Job
‘Overview: SummitMedia Richmond has an immediate opening for a Full Time Promotions:
* Director for the Richmond Cluster. This position will work directly with the
President/General Manager and Operations Manager to plan and execute promotions,
":,marketing, and events, The Promotions Director is responsible for overseeing the
~promotions department, including hiring and scheduling part-time staff as needed. The -
i;ideal candidate is self-motivated, organized, detail-oriented, and has strong time-
management and communication skills. All employees are expected to bring a positive
“attitude to the workplace, and must be cheerful, cooperative, productive, and a team
‘f}}_’player. This position may be asked to perform other duties, as needed, for the effective
-operation of the stations. You must have prior radio experience and proficiency with

. computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip, and :

“WordPress.

hitps:/iwww.allaccess.com/foruméviewtopic.php?f=10&1=1 00461 1/4
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;5 share with thousands of potential customers through creative and diversified products
- on-air, online, and on location. We recruit, develop, empower, and retain motivated
“employees who identify opportunities to create solutions that benefit their customers
.and the communities they serve, By initiating future growth (professionally and
‘personally), company-wide openness, strategic innovation, and personal ownership,
SummitMedia Richmond strives to surpass client expectations. We embrace a

: professional family atmosphere, where a healthy work-tife balance is supported by a
~culture founded on Respect, Integrity, Customer Focus, and having Fun!

. Quatifications:

3-5 years full time radio promotional experience strongly preferred

Proficiency with computer programs and basic knowledge of vPromo, vCreative,
Photoshop, Zipwhip, and WordPress

I Strong analytical thinking, problem solving skills, organizational and communication
i'gskllls {both written and oral) with attention to detail

s Must be highly detail oriented with the ability to prioritize work and perform multiple
“tasks simultaneously in a fast paced and changing environment

Exceltent time management skills

“s Strong understanding of multiple radio formats

'}:;5- Ability to develop and maintain relationships with the press, broadcast media,

}_fvendors, and community leaders to ensure press releases, print advertisements, and TV

“cross promotion

“is Must be a team player with a commitment to relationship-building, both internally
~and externally

. Strong social media skitls with the ability to manage an organic social media strategy
- Proficient with PowerPoint, Excel, and Microsoft Word

"« Proven self-starter with the ability to work both independently and in a team
“environment

“e Prefer a 4-year degree in applicable field

ffResponsubllittes of this position may include the following:

“« Develop original concepts, scripts, ideas, and pitches that are compelling and reflect
“each brand’s strategy, voice, and relevance to each brand’s audience

"+ Help plan and develop all station events

Develop an annual promotional calendar with the Operations Manager and Program
“Director’s direction to achieve market objectives and drive digital and terrestrial
fjconsumpt1on while following the budget

‘s Collaborate with the programming and market leadership to develop and execute all

-facets of promotions and marketing

.» Demonstrate technical marketing skills and product knowledge of all stations in the
_Richmond cluster

"« Manage all areas of the promotions department, which include image, appearances,
-station merchandising, and community and public relations

“» Manage part-time staff by scheduling events, projects, social content, etc.

“a Collaborate with the sales staff to develop and execute promotions for clients

hitps:/iwww.allaccess.comiforum/viewtopic.php?f=108t=1 00461
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.:downloads and listener engagement
- Develop and build strong relationships within the community that result in enhanced
‘station visibility, brand recognition, and promotional partnerships that align with and

:grow the target audience

s Attend staff meetings

::» Creatively and consistently implement the programming strategy

e Set up and breakdown of promotional setups used for on-site promotion events

+» Maintain knowledge of current FCC (and other appropriate governmental agencies)
_i"reguiations, ensuring compliance and protection of station licenses

» Interact with listeners, co-workers, and station clients in a professional manner

Act as liaison between the promotions and programming, sales, and market [eadershlp
Coordinate with staff in the setup and maintenance of equipment while working live
r remote broadcasts

Maintain listener databases and send weekly and monthly station e-blasts as directed
Maintain professional competency, knowledge, and skills through a commitment to
“continuing professional development and training

e Carry out all other duties assigned to Employee by Company

“Application Information:

ftTo apply for this position, please email a resume and cover letter to
“Careers. Richmond@sumimitmediacorp.com with the subject line: Promotions Director

bout SUMMITMEDIA LLC
j_'g'-«SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and
“events company focused on compelling local brands, powerful personalities, and
f;meaningful marketing solutions.
It is the poticy of SummitMedia LLC to provide equal employment opportunity to all
“qualified individuals without regard to their race, color, religion, national origin, age or
“sex in all personnel actions including recruitment, evaluation, selection, promotion,
5 compensanon training and termination. Discrimination because of race, color, religion,
‘national origin, age, or sex is prohibited. If you believe you have been the victim of
% dlscnmmatmn you may notify the Federal Communications Commission, the Equat
*Employment Opportunity Commission, or other appropriate agency.
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« Jobs (/emp/jobs)
Promotions Director

Job #6959430 « Created 9/8/2022 by Michelle Fraser « Expires 10/15/2022

Edit More Actions
{femp/jobs/6959430/edit)

Overview (femp/jobs/6959430) Schools (femp/jobs/6959430/schools) Matches

Basic Information

L.ocations Compensation
Richmond, Virginia, United States Paid « $40,000 per year

Duration
Permanent

Job Roles Edit

Based on the text of your job description, we identified these Job Roles as
most applicable. If you think they do not apply, you may edit them. Learn more
(hltps://support.joinhandshake.com/hc/en-us/articles/360033423494)

7
i
AN

- Edit
Job Description (Jemp/jobs/6959430/edit?initial_page=1)

Promotions Director
SUMMITMEDIA, LLC

About this Job
Overview: SummitMedia Richmond has an immediate opening for a Full Time Promotions Director for

the Richmond Cluster. This position will work directly with the President/General Manager and Operations
Manager to plan and execute promotions, marketing, and events. The Promotions Director is responsible

https://app joinhandshake.com/empljobs/69594 30/details 1/5
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for overseeing the promotions department, including hiring and scheduling part-time staff as needed.
The ideal candidate is self~-motivated, organized, detail-oriented, and has strong time-management and
communication skills. All employees are expected to bring a positive attitude to the workplace, and must
be cheerful, cooperative, productive, and a team player. This position may be asked to perform other
duties, as needed, for the effective operation of the stations. You must have prior radio experience and
proficlency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip, and
WordPress.

The Company: SummitMedia Richmond is a dynamic radio & digital company, serving our local
customers with focus-based messages that deliver resuits. With six radio stations (K95, Classic Rock
96.5, Awesome 100.9, 103.7 Your Variety, ESPN 106.1, and 104.3 Classic Country), six websites, digital
product suite, and a team of passionate, creative, and talented professionals, we customize message
development strategies for clients to share with thousands of potential customers through creative and
diversified products on-air, online, and on location. We recruit, develop, empowert, and retain motivated
employees who identify opportunities to create solutions that benefit their customers and the
communities they serve. By Initiating future growth (professionally and personally), company-wide
openness, strategic innovation, and personal ownership, SummitMedia Richmond strives to surpass
client expectations. We embrace a professional family atmosphere, where a healthy work-life balance is
supported by a culture founded on Respect, Integrity, Customer Focus, and having Fun!

Qualifications:
 3-5 years full time radio promotional experience strongly preferred
« Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshap,
Zipwhip, and WordPress
« Strong analytical thinking, problem solving skills, organizational and communication skills {both
written and oral) with attention to detail
« Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneously in a fast paced and changing environment
¢ Excellent time management skills
« Strong understanding of multiple radio formats
« Ability to develop and maintain relationships with the press, broadcast media, vendors, and
community leaders to ensure press releases, print advertisements, and TV cross promotion
Must be a team player with a commitment to relationship-building, both internally and externally
Strong social media skills with the ability to manage an organic social media strategy
Proficient with PowerPoint, Excel, and Microsoft Word
Proven self-starter with the ability to work both independently and in a team environment
Prefer a 4-year degree in applicable field

Responsibilities of this position may include the following:

» Develop original concepts, scripts, ideas, and pitches that are compelling and refiect each brand’s
strategy, voice, and relevance to each brand’s audience

¢ Help plan and develop all station events

« Develop an annual promotional caiendar with the Operations Manager and Program Director’s
direction to achieve market objectives and drive digital and terrestrial consumption while following
the budget

» Collaborate with the programming and market leadership to develop and execute all facets of
promotions and marketing

o Demonstrate technical marketing skills and product knowledge of all stations in the Richmond
cluster

» Manage all areas of the promotions department, which include image, appearances, station
merchandising, and community and public relations

» Manage part-time staff by scheduling events, projects, social content, efc.

« Collaborate with the sales staff to develop and execute promotions for clients

o Develop client promotional proposals for sales staff

hitps:/!app.joinhandshake.oomlemp:]obsf6959430ldetails 2/5
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* & @ ¢

Develop creative and compelling on-air contests

Work with outside vendors to execute marketing programs and initiatives

Create and implement revenue-generating programs and contests

Assist in the development and management of website consent

Manage station mobile app content, active functions, and promotion plan to increase downloads
and listener engagement

Develop and build strong relationships within the community that result in enhanced station
visibility, brand recognition, and promotional partnerships that align with and grow the target
audience

Attend staff meetings

Creatively and consistently implement the programming strategy

Set up and breakdown of promotional setups used for on-site promotion events

Maintain knowledge of current FCC (and other appropriate governmental agencies) regulations,
ensuring compliance and protection of station licenses

Interact with listeners, co-workers, and station clients in a professional manner

Act as liaison between the promotions and programming, sales, and market leadership
Coordinate with staff in the setup and maintenance of equipment while working live or remote
broadcasts

Maintain listener databases and send weekly and monthly station e-blasts as directed
Maintain professional competency, knowledge, and skills through a commitment to continuing
professional development and training

Carry out all other duties assigned to Employee by Company

Application Information:

To apply for this position, please email a resume and cover letter to
Careers.Richmond@summitmediacorp.com with the subject line: Promotions Director

About SUMMITMEDIA LLC
SummitMedia, LLC is an integrated broadcasting. digital media, direct marketing. and events company

Edit

Preferences {femp/jobs/6959430/edit?initial_page=2)

Graduation Date
No Graduation Date set

School Years
No School Year preference set

Majors
No Major preference set

GPA

No GPA preference set

Work Authorization
US work authorization is required

htigs://app.joinhandshake.com/emp/jobs/6958430/datails
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Load more

Targeted schools Post to more schools (femp/jobs/6959430/edit?initial_page=3)

[ Search for a school

{3 Approved (18)

{7} Pending (2)
{0 Declined (1)
Scheol Status Applications Comments Apply Expiration
Start s
Christopher Newport .
o Declined O 1 9/8/22 10/115/22 =
University
G M A Vi
eorge Mason pRIove 4 0 0/8/22  10/15/22 =
University d
H den-Syd Approv
ampden-sydnsy PRIVE 5 0 o/8/22  10/15/22 =
College d
Hollins University Pending 0 0 0/8/22 10/15/22 =
J .
ames Madison Approve 0 o/8/22  10/15/22 =
University d
Approve
Liberty University dpp 0 0 9/8/22  10/15/22 =
Longwood University Pending 0 0 9/8/22 10/16/22 =
Mary Baldwin Approve 0 9/8/22  10M15/22 =
University d
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Marymount Approve

o 0 0 9/8/22 10/16/22 =
University d

Norfolk State Approve -
L 0 0 9/8/22 10/15/22 =
University d
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Load more

Ta g eted schools Post to more schools [/femp/jobs/6959430/edit?initial_page=3)

{ Search for a school

{7 Approved (13)
{3 Pending (2)
{3 Declined (1)

School Status Applications Comments gfa‘:lty I%xpiration
Approve
Radford University dp pro 0 0 0/8/22  10/15/22 =
University of Ma A
niver ty of Mary pprove 4 0 9/8/22 10/15/22 =
Washington d
. . N Approve - —
University of Virginia d 0 0 9/8/22 1015/22 =
Virginia ADbrove
Commonwealth dpp 3 0 9/8/22 10/15/22 =
University
oinia Ml
Vlrg_lnla Military Approve 0 0 0/8/22 10/15/22 =
Institute d
Approve
Virginia Tech ) PP 0 0 o/8/22  10/15/22 =
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Services Markets Leadership Join Our Team

Home

Richmond

Promotions Director -
Richmond

About this Job

Overview: SummitMedia Richmond has an immediate opening for a Full Time Promotions
Director for the Richmond Cluster. This position will work directly with the
President/General Manager and Operations Manager to plan and execute promotions,
marketing, and events. The Promotions Director is responsible for overseeing the
promotions department, including hiring and scheduling part-time staff as needed. The
ideal candidate is self-motivated, organized, detail-oriented, and has strong time-
management and communication skills. All employees are expected to bring a positive
attitude to the workplace, and must be cheerful, cooperative, productive, and o team
player. This position may be asked to perform other duties, as needed, for the effective
operation of the stations. You must have prior radio experience and proficiency with
computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip, and

WordPress.

hﬁps:llwww.summilmediaoorp.comliob-postingslpromotions—director~richmond 15
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The Company: SummitMedia Richmond is a dynamic radio & digital company, serving
our local customers with focus-based messages that deliver results. With six radio
stations (K95, Classic Rock 96.5, Awesome 100.9, 103.7 Your Variety, ESPN 1061, and 104.3
Classic Country), six websites, digital product suite, and a team of passionate, creative,
and talented professionals, we customize message development strategies for clients to
share with thousands of potential customers through creative and diversified products
on-air, online, and on location. We recruit, develop, empower, and retain motivated
employees who identify opportunities to create solutions that benefit their customers and
the communities they serve. By initiating future growth (professionally and personally),
company-wide openness, strategic innovation, and personal ownership, SummitMedia
Richmond strives to surpass client expectations. We embrace a professional family
atmosphere, where a heaithy work-life balance is supported by a culture founded on

Respect, Integrity, Customer Focus, and having Funt

Qualifications:
3-5 years full time radio promotional experience strongly preferred

Proficiency with computer programs and basic knowledge of vPromo, vCreative,

Photoshop, Zipwhip, and WordPress

Strong analytical thinking, problem solving skills, organizational and communication

skills (both written and oral) with attention to detail

Must be highly detail oriented with the ability to prioritize work and perform multiple }

tasks simultaneously in a fast paced and changing environment
Excellent time management skills
Strong understanding of multiple radio formats

Ability to develop and maintain relationships with the press, broadcast media,

vendors, and community leaders to ensure press releases, print advertisements, and v

cross promotion

hﬂps:llwww.summitmediacorp.cemljobvpostingslpromotions-director»richmond 2/5
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Must be a team player with a commitment to relationship-building, both internally

and externally

strong social media skills with the ability to manage an organic social media strategy
Proficient with PowerPoint, Excel, and Microsoft Word

Proven self-starter with the ability to work both independently and in a team

environment

Prefer a 4-year degree in applicable field

Responsibilities of this position may include the following:

hﬁps:.flwww.summilmediacorp.oomfjob-postingslpromolions-director—richmond

Develop original concepts, scripts, ideas, and pitches that are compelling and reflect

each brand's strategy, voice, and relevance to each brand's audience

Help plan and develop all station events

Develop an annual promotional calendar with the Operations Manager and
Program Director’s direction to achieve market objectives and drive digital and

terrestrial consumption while following the budget

Collaborate with the programming and market leadership to develop and execute

all facets of promotions and marketing

Demonstrate technical marketing skills and product knowledge of all stations in the

Richmond cluster

Manage all areas of the promotions department, which include image,

appearances, station merchandising, and community and public relations
Manage part-time staff by scheduling events, projects, social content, etc.
Collaborate with the sales staff to develop and execute promotions for clients
Develop client promotional proposals for scles staff |
Develop creative and compelling on-air contests

Work with outside vendors to execute marketing programs and initiatives
Create and implement revenue-generating programs and contests

Assist in the development and management of website consent

35
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+ Manage station mobile app content, active functions, and promaotion plan to

increase downloads and listener engagement

« Develop and build strong relationships within the community that resuit in enhanced
station visibility, brand recognition, and promotional partnerships that align with and

grow the target audience

+ Attend staff meetings

hitps:/iwww.summitmediacorp.comfjob-postings/promations-director-richmond 4i5
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Employment

Equal Employment Opportunity Statement

SummitMedia ~ Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of SummitMedia —
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Michelle Fraser at SummitMedia — Richmond: 812 Moorefield Park Drive, Suite #300,
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or
categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here

(mailto:careers.richmond @summitmediacorp.com). )
(htt
ps:/ (htt (htt
SummitMedia, LLC is an Equal Opportunity Employer. aNf\g ?’:A;Il Jins
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SummitMedia Richmond has an immediate opening for a Full Time Promotions Director for the
Richmond Cluster. This position will work directly with the President/General Manager and Operations
Manager to plan and execute promotions, marketing, and events. The Promotions Director is
responsible for overseeing the promotions department, including hiring and scheduling part-time
staff as needed. The ideal candidate is self-motivated, organized, detail-oriented, and has strong time-
management and communication skills. All employees are expected to bring a positive attitude to the
workplace, and must be cheerful, cooperative, productive, and a team player. This position may be
asked to perform other duties, as needed, for the effective operation of the stations. You must have
prior radio experience and proficiency with computer programs and basic knowledge of vPromo,

vCreative, Photoshop, Zipwhip, and WordPress,

Qualifications:
- 3-5 years full time radio promotional experience strongly preferred

. Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip,
and WordPress

. Strong analytical thinking, prablem solving skills, organizational and communication skills (both
written and oral) with attention to detail

- Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneously in a fast paced and changing environment

- Excellent time management skills

- Strong understanding of multiple radio formats

- Ability to develop and maintain relationships with the press, broadcast media, vendors, and
community leaders to ensure press releases, print advertisements, and TV cross promotion

- Must be a team player with a commitment to relationship-building, both internally and externally

. Strong social media skills with the ability to manage an organic social media strabe'/g%h (htt
ps: it .
/ww ps;/ ,ﬁié
w.fa /twi ;oo
ceb tter. ar?\

) ) £ Ok COG) g
. Proven self-starter with the ability to work both independently and in a team enr\ﬁj’lg unemh/k

L 95ri
95R ich
ich mo ch

- Prefer a 4-year degree in applicable field mo nd) :;nd(;
el

. Proficient with PowerPoint, Excel, and Microsoft Word

https:/www.k95country.comfemployment/ 2/8
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Responsibilities of this position may include the following:

- Develop original concepts, scripts, ideas, and pitches that are compelling and reflect each brand’s
strategy, voice, and relevance to each brand’s audience

- Help plan and develop all station events

. Develop an annual promotional calendar with the Operations Manager and Program Director’s
direction to achieve market objectives and drive digital and terrestrial consumption while following

the budget

. Collaborate with the programming and market leadership to develop and execute all facets of
promotions and marketing

. Demonstrate technical marketing skills and product knowledge of all stations in the Richmond

cluster

- Manage all areas of the promotions department, which include image, appearances, station
merchandising, and community and public relations

- Manage part-time staff by scheduling events, projects, social content, etc.

. Collaborate with the sales staff to develop and execute promotions for clients
- Develop client promotional proposals for sales staff

- Develop creative and compelling on-air contests

- Work with outside vendors to execute marketing programs and initiatives

. Create and implement revenue-generating programs and contests

. Assist in the development and management of website consent

o g (e
- Manage station mobile app content, active functions, and promotion plan to in%ﬁéséﬁoﬁmoads
e /s
and listener engagement w.fa /twi
949 ceb trer. 29"
£ okgyCo @y

. Develop and build strong relationships within the community that result in enhanﬁﬁgg‘éﬁqn

visibility, brand recognition, and promotional partnerships that align with and gremheha?é#it

ich mo mo

audience
mo nd) 1)
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- Attend staff meetings
- Creatively and consistently implement the programming strategy
- Set up and breakdown of promotional setups used for on-site promotion events

- Maintain knowledge of current FCC (and other appropriate governmental agencies) regulations,
ensuring compliance and protection of station licenses

. Interact with listeners, co-workers, and station clients in a professional manner
- Act as liaison between the promotions and programming, sales, and market leadership

. Coordinate with staff in the setup and maintenance of equipment while working live or remote
broadcasts

- Maintain listener databases and send weekly and monthly station e-blasts as directed

- Maintain professional competency, knowledge, and skills through a commitment to continuing
professional development and training

- Carry out all other duties assigned to Employee by Company
To apply for this position, please email a resume and cover letter to

Careers.Richmond @summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with
the subject line: Promotions Director

Account Executive

The Account Managers primary responsibilities are to provide all levels of services to Advertisers. This
position will report to the General Sales Manager.

Account Managers are responsible for securing new revenue and developing mutually beneficial
relationships with various local businesses, agencies, and/or individuals that havex.dgsite @?’f’freach our
audience through the media opportunity offered by the Station(s) as well as Digi‘fﬂ?ﬂﬁ\%oﬁm

ceb tter. taar%r
The Account Manager will be accountable for all aspects of the account list incltﬂ%‘@ﬁ

service,
. R . . m/k
internal and external communications as well as collections owed to the Station. Wg 9'5;{ 95y
ic
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Employment

Equal Employment Opportunity Statement

SummitMedia — Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of SummitMedia -
Richmond job vacancies as they oceur. If your organization would like to be notified such vacancies,
please contact Michelte Fraser at SummitMedia - Richmond: 812 Moorefield Park Drive, Suite #300,
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or
categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
(mailto:careers.richmond@summitmediacorp.com).

SummitMedia, LLC is an Equal Opportunity Employer.

Promotions Director

SummitMedia Richmond has an immediate opening for a Full Time Promotions Director for the

Richmond Cluster. This position will work directly with the President/General Maré)%gﬁliha{@({)@})erations
Manager to plan and execute promotions, marketing, and events. The Promotionsvidinesatway

. . . . , o wfal. twi w.in, .
responsible for overseeing the promotions department, including hiring and schedyling patstime
staff as needed. The ideal candidate is self-motivated, organized, detail-oriente#’%k#ﬁ?c@%?ng time-
management and communication skills. All employees are expected to bring a pesftivesattitpele to the

workplace, and must be cheerful, cooperative, productive, and a team player. Thigﬁégﬁé@@éy be
k96 5) k96
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asked to perform other duties, as needed, for the effective operation of the stations. You must have
prior radio experience and proficiency with computer programs and basic knowledge of vPromo,
vCreative, Photoshop, Zipwhip, and WordPress.

Qualifications:
- 3-5 years full time radio promotional experience strongly preferred

- Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip,
and WordPress

- Strong analytical thinking, problem solving skills, organizational and communication skills (both
written and oral) with attention to detail

. Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneously in a fast paced and changing environment

- Excellent time management skills
- Strong understanding of multiple radio formats

- Ability to develop and maintain relationships with the press, broadcast media, vendors, and
community leaders to ensure press releases, print advertisements, and TV cross promotion

- Must be a team player with a commitment to relationship-building, both internally and externally
. Strong social media skills with the ability to manage an organic social media strategy

. Proficient with PowerPoint, Excel, and Microsoft Word

- Proven self-starter with the ability to work both independently and in a team environment

- Prefer a 4-year degree in applicable field

(htt (htt
Responsibilities of this position may include the following: /pviv{/ glt} /F\);\S;v{:

w.fa /iwi w.in
- . . . . b tter st
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ice, and relevance to each brand’s audience
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- Develop an annual promotional calendar with the Operations Manager and Program Director’s

direction to achieve market objectives and drive digital and terrestrial consumption while following

the budget

- Collaborate with the programming and market leadership to develop and execute all facets of
promotions and marketing

- Demonstrate technical marketing skills and product knowledge of all stations in the Richmond
cluster

- Manage all areas of the promotions department, which include image, appearances, station
merchandising, and community and public refations

. Manage part-time staff by scheduling events, projects, social content, etc.

- Collaborate with the sales staff to develop and execute promotions for clients
- Develop client promotional proposals for sales staff

- Develop creative and compelling on-air contests

- Work with outside vendors to execute marketing programs and initiatives

. Create and implement revenue-generating programs and contests

- Assist in the development and management of website consent

- Manage station mobile app content, active functions, and promotion plan to increase downloads
and listener engagement

- Develop and build strong relationships within the community that result in enhanced station
visibility, brand recognition, and promotional partnerships that align with and grow the target

audience

(htt (htt

. Attend staff meetings /p\zv{, éi;t; /pvsv{,
w.fa /twi w.in

. . . . ceb tter. stag

- Creatively and consistently implement the programming strategy .POKyCO am
co  m/Cc.co

) ) . m/c lassi m/c

- Set up and breakdown of promotional setups used for on-site promotion eventiassi croc lassi
croc k96 croc
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- Maintain knowledge of current FCC (and other appropriate governmental agencies) regulations,
ensuring compliance and protection of station licenses
- Interact with listeners, co-workers, and station clients in a professional manner

- Act as liaison between the promotions and programming, sales, and market leadership

- Coordinate with staff in the setup and maintenance of equipment while working live or remote
broadcasts

. Maintain listener databases and send weekly and monthly station e-blasts as directed

- Maintain professional competency, knowledge, and skills through a commitment to continuing
professional development and training

- Carry out all other duties assigned to Employee by Company

To apply for this position, please email a resume and cover letter to
Careers.Richmond@summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with

the subject line: Promotions Director

Marketing Strategy Lead

The Marketing Strategy Leads primary responsibilities are to provide all levels of services to
Advertisers. This position will report to the General Sales Manager.

Marketing Strategy Lead are responsible for securing new revenue and developing mutually beneficial
relationships with various local businesses, agencies, and/or individuals that have a desire to reach our
audience through the media opportunity offered by the Station(s) as well as Digital portfolio.

The Marketing Strategy Lead will be accountable for all aspects of the account list including: sales,
service, internal and external communications as well as collections owed to the Station.

Marketing Strategy Lead will also need to interact with a variety of businesses thrg@g}@mtgb%

Richmond area to develop winning advertising campaigns that deliver results for{’vvl}/ééiﬁal[lefmﬁ

ceb tter. stag
Marketing Strategy Lead other responsibilities will include but are not limited to-Pcc’o@'rﬁ? e

Im/q lassi Im/q
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e Generate new business for both broadcast and digital. croc k96 croc
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Employment

Equal Employment Opportunity Statement

SummitMedia — Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of SummitMedia —
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Michelle Fraser at SummitMedia — Richmond: 812 Moorefield Park Drive, Suite #300,
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or

categories of vacancies of which it requests notice,

To request more information or to submit your resume, click here
(mailto:careers.richmond@summitmediacorp.com}.

SummitMedia, LLC is an Equal Opportunity Employer.

Promotions Director

SummitMedia Richmond has an immediate opening for a Full Time Promotions Djggctor fdh‘t_ﬂhe
Richmond Cluster. This position will work directly with the President/General Ma w' e g%qp erations

Manager to plan and execute promotions, marketing, and events. The Promotion&,ah{ er' gg%

responsible for overseeing the promotions department, including hiring and sc?@lir@pmmtime
staff as needed. The ideal candidate is self-motivated, organized, detail-oriented, i'—.’ A }??ng time-
management and communication skills. All employees are expected to bring a p%ﬁ\wy’ctﬁlﬂde to the

workplace, and must be cheerful, cooperative, productive, and a team player. Thi?\%ﬁ)é&?&r{\?ﬁ[{ay be
) ety

it
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asked to perform other duties, as needed, for the effective operation of the stations. You m3
prior radio experience and proficiency with computer programs and basic knowledge of
vCreative, Photoshop, Zipwhip, and WordPress.

(https.//www.1 037yourv

Qualifications:
- 3-5 years full time radio promotional experience strongly preferred

- Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip,
and WordPress

. Strong analytical thinking, problem solving skills, organizational and communication skills (both
written and oral) with attention to detail

- Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneously in a fast paced and changing environment

- Excellent time management skills
- Strong understanding of multiple radio formats

- Ability to develop and maintain relationships with the press, broadcast media, vendors, and
community leaders to ensure press releases, print advertisements, and TV cross promotion

- Must be a team player with a commitment to relationship-building, both internally and externally
- Strong social media skills with the ability to manage an organic social media strategy

- Proficient with PowerPoint, Excel, and Microsoft Word

- Proven self-starter with the ability to work both independently and in a team environment

- Prefer a 4-year degree in applicable field

) . psy/ (htt ps:/
Responsibilities of this position may include the following: i DS /ww
wfa /twi w.in

tter. stag
- Develop original concepts, scripts, ideas, and pitches that are compelling and !’?%[ﬂ@}ﬁ iﬂﬁ"r‘and s

strategy, voice, and relevance to each brand's audience C% 037 m/1
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- Develop an annual promotional calendar with the Operations Manager and Program Dm
direction to achieve market objectives and drive digital and terrestrial consumption while

the budget

{https.//www,1037yourv

- Collaborate with the programming and market leadership to develop and execute all facets of

promotions and marketing

- Demonstrate technical marketing skills and product knowledge of all stations in the Richmond

cluster

- Manage all areas of the promotions department, which include image, appearances, station
merchandising, and community and public relations

- Manage part-time staff by scheduling events, projects, social content, etc.
. Collaborate with the sales staff to develop and execute promotions for clients
. Develop client promotional proposals for sales staff

- Develop creative and compelling on-air contests
- Work with outside vendors to execute marketing programs and initiatives
. Create and implement revenue-generating programs and contests

. Assist in the development and management of website consent

- Manage station mobile app content, active functions, and promotion plan to increase downloads

and listener engagement

- Develop and build strong relationships within the community that result in enhanced station
visibility, brand recognition, and promotional partnerships that align with and grow the target

audience
(htt

ps/ {htt ps./
- Attend staff meetings Jarw P/ /WwW
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- Maintain knowledge of current FCC {and other appropriate governmental agencies) regfﬁ
ensuring compliance and protection of station licenses S o

. Interact with listeners, co-workers, and station clients in a professional manner (ttos://www.1037yourv
- Act as liaison between the promotions and programming, sales, and market leadership

- Coordinate with staff in the setup and maintenance of equipment while working live or remote
broadcasts

- Maintain listener databases and send weekly and monthly station e-blasts as directed

- Maintain professional competency, knowledge, and skills through a commitment to continuing
professional development and training

- Carry out alf other duties assigned to Employee by Company

To apply for this position, please email a resume and cover letter to
Careers.Richmond@summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with

the subject line; Promaotions Director

Marketing Strategy Lead

The Marketing Strategy Leads primary responsibilities are to provide all levels of services to
Advertisers. This position will report to the General Sales Manager.

Marketing Strategy Lead are responsible for securing new revenue and developing mutually beneficial
relationships with various local businesses, agencies, and/or individuals that have a desire to reach our
audience through the media opportunity offered by the Station(s) as well as Digital portfolio.

The Marketing Strategy Lead will be accountable for all aspects of the account list including: sales,
service, internal and external communications as well as collections owed to the Station.

, : . htt .. (N
Marketing Strategy Lead will also need to interact with a variety of businesses thrfggg,gi&'@ﬁtﬂﬁé

. . .psd
Richmond area to develop winning advertising campaigns that deliver results foﬂwglfﬁée%’é\v
céb {ter. stag
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Employment

Equal Employment Opportunity Statement

SummitMedia — Richmond is an Equal Opportunity Employer. In accordance with the FCC's EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of SummitMedia -
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Michelle Fraser at SummitMedia — Richmond: 812 Moorefield Park Drive, Suite #300,
Richmond, VA 23236. Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or
categories of vacancies of which it requests notice.

To request more information or to submit your resume, click here
(mailto:careers.richmond@summitmediacorp.com).

SummitMedia, LLC is an Equal Opportunity Employer.

Promotions Director
(htt

ps:/ (htt g;tt

SummitMedia Richmond has an immediate opening for a Full Time Promotions %ch%r;//ifqr' e

Richmond Cluster. This position will work directly with the President/General Mamégeftan(%ﬁberations

Manager to plan and execute promotions, marketing, and events. The Promotioﬁo%oﬁrﬁg is
m/e
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responsible for overseeing the promotions department, including hiring and schq&gli%paiﬂhtime

staff as needed. The ideal candidate is self-motivated, organized, detail-oriented,"88d hds ?w%ng time-
management and communication skills. All employees are expected to bring a pgsqlaive attitude to the
workplace, and must be cheerful, cooperative, productive, and a team player. This position may be
asked to perform other duties, as needed, for the effective operation of the stations. You must have
prior radio experience and proficiency with computer programs and basic knowledge of vPromo,

vCreative, Photoshop, Zipwhip, and WordPress.
Qualifications:
- 3-5 years full time radio promotional experience strongly preferred

- Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip,
and WordPress

- Strong analytical thinking, problem solving skills, organizational and communication skills (both
written and oral) with attention to detail

- Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneously in a fast paced and changing environment

- Excellent time management skills
- Strong understanding of multiple radio formats

- Ability to develop and maintain relationships with the press, broadcast media, vendors, and
community leaders to ensure press releases, print advertisements, and TV cross promotion

- Must be a team player with a commitment to relationship-building, both internally and externally
- Strong social media skills with the ability to manage an organic social media strategy

- Proficient with PowerPoint, Excel, and Microsoft Word

- Proven self-starter with the ability to work both independently and in a team environment

. . . (htt
- Prefer a 4-year degree in applicable field ps/ |
/ww ps;/ /i
w.fa ftwi tms
ceE’tter. aar?xr
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ia i /e
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Responsibilities of this position may include the following:
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- Develop original concepts, scripts, ideas, and pitches that are compelling and reﬁé%t%%hidﬁand’s

strategy, voice, and relevance to each brand’s audience m dC; nd) nmdc;
n

- Help plan and develop all station events

- Develop an annual promotional calendar with the Operations Manager and Program Director’s
direction to achieve market objectives and drive digital and terrestrial consumption while following

the budget

. Collaborate with the'programming and market leadership to develop and execute all facets of
promotions and marketing

. Demonstrate technical marketing skills and product knowledge of all stations in the Richmond

cluster

- Manage all areas of the promotions department, which include image, appearances, station
merchandising, and community and public relations

- Manage part-time staff by scheduling events, projects, social content, etc.

- Collaborate with the sales staff to develop and execute promotions for clients
- Develop client promotional proposals for sales staff

- Develop creative and compelling on-air contests

. Work with outside vendors to execute marketing programs and initiatives

. Create and implement revenue-generating programs and contests

. Assist in the development and management of website consent

- Manage station mobile app content, active functions, and promotion plan to increase downloads

and listener engagement

. Develop and build strong relationships within the community that result in enha(ﬂgted station

visibility, brand recognition, and promotional partnerships that align with and grqm/tf(atta@_
audience a"%’ }’th/I /ins
ceb tter. gar%r

Povo
mia enn m/e

- Attend staff meetings
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- Creatively and consistently implement the programming strategy rich mo fch
mo nd) mdo
. . . nd "
- Set up and breakdown of promotional setups used for on-site promotion events

- Maintain knowledge of current FCC (and other appropriate governmental agencies) regulations,
ensuring compliance and protection of station licenses

- Interact with listeners, co-workers, and station clients in a professional manner
- Act as liaison between the promotions and programming, sales, and market leadership

- Coordinate with staff in the setup and maintenance of equipment while working live or remote
broadcasts

- Maintain listener databases and send weekly and monthly station e-blasts as directed

- Maintain professional competency, knowledge, and skills through a commitment to continuing
professional development and training

- Carry out all other duties assigned to Employee by Company

To apply for this position, please email a resume and cover letter to
Careers.Richmond @summitmediacorp.com (mailto:Careers.Richmond@summitmediacorp.com) with

the subject line: Promotions Director

Marketing Strategy Lead

The Marketing Strategy Leads primary responsibilities are to provide all levels of services to
Advertisers. This position will report to the General Sales Manager.

Marketing Strategy Lead are responsible for securing new revenue and developing mutually beneficial

relationships with various local businesses, agencies, and/or individuals that have a desire to reach our

audience through the media opportunity offered by the Station(s) as well as Digital portfolio.

The Marketing Strategy Lead will be accountable for all aspects of the account list including: sales,

service, internal and external communications as well as collections owed to the Sm}tk()ﬁt't (htt
ps. .
/ww ps:/ ps:/

. . . . . . f . /I S
Marketing Strategy Lead will also need to interact with a variety of businesses thl‘&@@ﬂtﬁ%@

Richmond area to develop winning advertising campaigns that deliver results fowcdic'ﬂg
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Employment

Equal Employment Opportunity Statement

SummitMedia — Richmond is an Equal Opportunity Employer. In accordance with the FCC’s EEO
regulations, any organization that distributes information about employment opportunities to job
seekers or refers job seekers to employers may request that it be provided notice of SummitMedia ~
Richmond job vacancies as they occur. If your organization would like to be notified such vacancies,
please contact Michelle Fraser at SummitMedia ~ Richmond: 812 Moorefield Park Drive, Suite #300,
Richmond, VA 23236, Each organization that wishes to be given notice of job vacancies must provide
its name, mailing address, email address, telephone, and contact person, and identify the category or
categories of vacancies of which it requests notice.

To request more information ar to submit your resume, click here
(mailto:careers.richmond @summitmediacorp.com).

SummitMedia, LLC is an Equal Opportunity Employer.

Promotions Director
{htt {ht

SummitMedia Richmond has an immediate opening for a Full Time Promotions Director for & ps:
ww (htt /w

Richmond Cluster. This position will work directly with the President/General Manager and Opé&aponsv.i
Manager to plan and execute promotions, marketing, and events. The Promotions Director iégllz {gvr' ?ta‘?

responsible for overseeing the promotions department, including hiring and scheduling par[%ilnﬁct/) @c;
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management and communication skills. All employees are expected to bring a p{
workplace, and must be cheerful, cooperative, productive, and a team player. This
asked to perform other duties, as needed, for the effective operation of the statio
prior radio experience and proficiency with computer programs and basic knowleq

vCreative, Photoshop, Zipwhip, and WordPress. Cetecs e simn
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Qualifications:
- 3-5 years full time radio promotional experience strongly preferred

- Proficiency with computer programs and basic knowledge of vPromo, vCreative, Photoshop, Zipwhip,
and WordPress

- Strong analytical thinking, problem solving skills, organizational and communication skills (both
written and oral) with attention to detail

- Must be highly detail oriented with the ability to prioritize work and perform multiple tasks
simultaneous