June 8, 2023

Ms. Elizabeth E. Goldin

Assistant Chief, Investigations & Hearings Division
Enforcement Bureau

Federal Communications Commission

45 L Street, NE

Washington, DC 20554

Re: Equal Employment Opportunity (EEO) Audit Response
KRVI, Mount Vernon, Missouri (Facility ID No. 55165)
KSGF-FM, Ash Grove, Missouri (Facility ID No. 2924)

Dear Ms. Goldin:

SummitMedia, LLC (Summit) hereby responds to the FCC’s April 24, 2022 EEO Audit
Letter (“Audit Letter”). Summit is the operating parent company of two license holding entities
affiliated through common ownership that are identified in the Audit Letter. SM-KRVI, LLC is
the licensee of KRVI, Mount Vernon, Missouri (Fac. ID 55165) (KRVI), and SM-KSGF-FM,
LLC is the licensee of KSGF-FM, Ash Grove, Missouri (Fac. ID 2924) (KSGF and collectively
Stations). The Stations are part of a single employment unit which includes the broadcast station
identified below, which are licensed to various Summit license holding entities:

Call Sign Community of License Facility ID No. Licensee
KRVI Mount Vernon, MO 55165 SM-KRVI, LLC
KSGF-FM Ash Grove, MO 2924 SM-KSGF-FM, LLC
KSGF(AM) Springfield, MO 62024 SM-KSGF-AM, LLC
KSPW Sparta, MO 10119 SM-SKPW, LLC

KTTS-FM Springfield, MO 62023 SM-KTTS, LLC

This employment unit currently consists of twenty-one (21) full-time employees. Accordingly,
Summit hereby responds to each of the lettered paragraphs of the Audit Letter:

(a) Copies of the employment unit’s two most recent EEO Public File Reports,
covering the period beginning October 1, 2020 and ending September 30, 2022, are attached
hereto in Attachment A. Copies of the employment unit’s two most recent EEO Public File
Reports are available on each station’s website at the addresses below. Each station’s website
contains a direct link to the employment unit’s two most recent EEO Public File Reports.




Call Sign Primary Website
KRVI https://www.1067theriver.com/
KSGF-FM https://www.ksgf.com/
KSGF(AM) https://www .ksef.com/
KSPW https://www.power965.com/
KTTS-FM https://www.ktts.com/

Between October 1, 2020 and ending September 30, 2022, the employment unit hired five (5)
full-time employees for the following positions and on the following dates:

Position Date Hired
General Sales Manager 11/1/21
Telecommute Traffic Coordinator | 9/27/21
Telecommute Traffic Coordinator | 7/26/21
Marketing Assistant 2/1/21
Account Executive 11/13/20

(b) Copies of all communications announcing the job openings listed in the
employment unit’s two most recent EEO Public File Reports are attached hereto in
Attachment B. Documents are generally organized according to position, as reflected in the
EEO Public File Reports.

(©) The requested information regarding the total number of interviewees for each
vacancy and the referral source for each interviewee is included in the EEO Public File Reports
attached hereto in Attachment A.

(d) Copies of all available documents demonstrating the employment unit’s
participating in recruitment initiatives during the period covered by the two most recent EEO
Public File Reports are attached hereto in Attachment C. The employment unit currently has
twenty-one (21) full-time employees, and the stations are located in a market with a population
of more than 250,000. Accordingly, the employment unit is required to perform four (4)
supplemental recruitment initiatives in each two-year period.

(e) Summit is not aware of any pending or resolved discrimination complaints filed
against the employment unit during the period of time covered by this response.

® When a station or the employment unit as a whole identify a job need, an initial
job description and job advertisement are prepared by the employment unit’s Director of Human
Resources based on consultation with the manager requesting the hire. After completion of the
initial job description, the description is sent to the Department Head of the department
requesting the hire for review and to determine whether there are any suggested recruitment
sources that should be used in addition to Summit’s standard sources. Once the Department
Head and Director of Human Resources have approved the job description, the employment


https://www.1067theriver.com/
https://www.ksgf.com/
https://www.ksgf.com/
https://www.power965.com/
https://www.ktts.com/

unit’s Office Manager forwards the job description to the tecruitment sources identified for the
Jjob opening, including the all-staff einail for existing employees. As described in the attached
EEO Public File:Reports, Summit typically uses its corporate website, radio advertising, local
educational institutions, and national and industty related job posting websites. It is Summit’s
policy and the Human Resource Director’s responsibility to ensure vacancy announcements
inform applicants that the stafion is an E-Verify and Equal Opportunity Employer. In addition,
employees have accessto a handbook that -discusscs.-'S.umm it’s EEO policies; including the
employment unit’s EEO, anti-discrimination, and reasonable-actuation policies. Employees also
receivé a hard copy of thie company handbook as part of the stations onboarding and initial
fraining process.

{g)  Summit routinely conducts a review of its recruiting sources to‘ensure its vacancy
announcements réach a wide atidience. As part.of that process, Summit re gularly searches for
the broadest and most effective avenues to inform potential candidates of job opénings. Summit
also-engages with its employees. to.seek feedback on the effectiveness of its recruitient efforts
and to seek input with respect to its EEQ policies and to 1dent1fy additienal resources to be used
in conhection with recruitment. Finally, Summit works: closely with educational institutions in
the community to both reach out to potential applicants joining the workforce and to ensure
Summit’s recruiting practices remain germane to the next generation of’ broadcasters.

(h)  During the time period covered by this response,; Summit has implemented a
number of policies to analyze the employment unit’s pay, benefits, séniority practices,
promotions, and selection techtiiques and tests to ensure that they provide equal opportumty and
do not'have a discrimiriatory effect. ‘Summit’s employee manual details the company’s non-
d1scr1m1natory measures for pay, benefits, seniority, and promotions. Special written evaluations
may be conducted as necessary to advise employees of any performance or disciplinary
problems. Sumshit will continue:to evaluate and revise these processes as necessary to ensure
equal opportunity is provided to all employees. and applicants, Summit is not paity to any union
agreements at the emplo_yment unit,

(i) Summit is not a religious broadcaster.

Darryl Grondines
Senior Vice President
SummitMedia, LLC

Enclosures.
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Generat-Sales Manager

CO3, C6.C7, ¢ CIO, LI L L3 LY

Code.N;lmber: £l
Hirg Dage: 1141221

11l Nop-Vacancy Specific Recruitment Effarts Buring Reporting Petiod

Participate in evetts/programs sponsared by educations institutions wlating 5o career
opportunitiés inbroadeasting - Future Business Lizaders of America Carger Day

RSP Program Director.condicied an educational tour of station taciiitivs 16 2 group of 20
Niangua High School students interested Tn radio business functions 27 16!32. shared the inner
workings of a live radio broadeast. aswell as the b positions available in our industry and

Summiihedia,

Participate in events/progranis sponsored by educations institutions relating 1o career
opportunitiésin broadcasting.

.each Intefviely Iastingraroind 15 ininute

Marshlictd High Schoal Annual Mock Interview Bvent— approximately 40 senior high'school
students mten.stcd n bmadcasnngz anil cofmmunication:caregrs. Interview portion seheduled with
provided feedback 1o-ihe studeny 37122

‘Participate in-gvenis/programs.sponsored by educations institutions refating to career

KSGF Propram Director spoke 1o 15 Kiws lub members, on thie relevance of tadic in
modem society and the reasons radio continues o bé relevant and, stiong 3D,

opportunitics in.broadcasting

Host other activity reasoriably caléulated to disseminare informiation-abiout careers in-
broadeasting.

KTT8 News Director-set up and antendéd.a tulf duy Weather Expo displaying and cHNVETSIng
with! Ilsts,ners and membets of fhe community o radiv weather coverage.and the benéfis of live
Teporting 45 well as- tierelevance of radio in taday’s matket place. and the:avsilability of open.
pasitions with. SuminitMedia. 3/26:22,

Participate in otheractivity reasonably calculated to.disseminate Information about.careers in
brogdeasting.

Summit Genera] Sales Manager hetped credte the cumulum:ior MSKJ cotiepe course, using it as
recruitment:coirse for advertising salies positions. Students had-to make contadt, setan
appmmmcnl Ainterview, and fattow cmma]a:d oul as i{"they werc makiig a sale.. .4 week -
coyrse: 613327732
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EEQ CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following ftems should
be included (as applicable) in the job recruitment file and retained until the grant of the
application covering the license term:

E/ Personnel Requisition Form
M]ub Description/ Job Posting

iﬂnpies of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

Eé-.pleted Interviewed Applicant Referral Source Sheets
B{ampleted Interviewed Applicants Tracking Log

D-’fo/mpleted Recruitment Sources Contact and Referral Log

ﬁ Copy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APFLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

%;@1_ it fie 2020
anager Date file completed




SUMMITMEDIA
PERSONNEL REQUISITION POSITION APPROVAL

TO: Vice President - Finance Date: January 27, 2020
From: Anna Fishar, Genoral Sales Manager Dapt: Sales

Job Tithe of Dpen Posilion:  Account Exeoutive

Date required: February 1, 2020 Full Tima __ X Part Time
_X__Replacement
—_Mew Posltion Budgeted X _Yes e No
Posting for internal board:

Sumimiiedia LLC-Springfaid (108.7-FM KRV The River, Power 86.5-FM KSPW, 84.7-FM KTTS, and 104.1-F8 KSGF-
lﬁdﬂm!@lﬂﬁmﬂﬁuﬁmﬂiﬁﬂh! fast-paced working environment. We seeking competitive
a proven frack record of over-achiaving salas goals, In return, we offer a career oppariunity with an
innovalive and stimulating work environmant with one of the bast teams in the business.

The Account Executive works to maintain and grow axisting business/refationships with our key accounts and develop
new businass. Respensibifities include prospecting and aggressively sesking ninw customars by networking, cold calling,
canvassing the markel, referrads or other means; develop, and mainiain station accounts; pursue and develop new
business: sarvice sccounts with avalls, presantations, promotions, and research; concepluslize and communicale creative
ideas; follow theough on production for new business clents; mmmmmmm

Qualifications:

Requires & Bachelors degres In Business or relaled feld prefemed; up to 2 years oulside sales experience; prior racio sales
experance preferred; sales of other media or related fiekds will be considerad; recognized top sales performer with & Irack
record of over-achieving sales goals (lop 10-204 of company) in past positions; abie to identify client business needs and
proactively develop customized advertising solutions to meat client objectives; have strang Estening and prasentalion
skdlls and the ability to quickdy building lucrative client relationships; knows how 10 use ioday's new technologies in today's
business amironment; stay abreast of the compelilive landscape and emerging technologies to best position Seripps in
the markeiplace; poasess rare people skills which altow you to get aut in front of problems and proactively provide
solulicns; excellent written and verbal communication skills requined; slrong problem salving and persuashve abdilies;
ability to creatively develop new advartising accounts; high work elhics and standards; abillty to meet deadlines and detail
crientation

Piease send your resume 10 Summillkiedia Springhield, W0 Attantion: Arne Flsher, 2330 W Grand Sireet, Springisld, MO 85802, or
emal resumne o Anna. FishenG SummitMaodiaCarp.com.

it I the palicy of SummilMedia LLE to provide equal emmployment opportunity 1o sl qualified inclviduals withoul regand to thelr race,
color, relgion, national origin, age of $ex In &l parsonnel sciions including recruitment, evaluation, ssleciion, promalion, compansatian,
iralning and lemminslion.

This job will ba posted internally on the office bulletin boards and the SummitMedia websites. if you need additional
sources, please notify the Business Manager's

Depariment Head/Hiring Manager Date: ff'rﬂh

Darryl Grondines 4 Date:

0
b
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MEDIA
SUMMITMEDIA Springfield

Account Executive Job Description

SummiiMedia LLC-Springlield Radio OperaBons, (106.7-FM KRVI The River, Power 38.5-FM KSPW, 84.7-FM KTTS, and
104.1-FM KSGF-FM) ks seeking a tabented account executive who thrives in a fasil-paced working environmant. Wa s
Identifying competitive individuals with a praven track record of over-achieving sales goals. In retum, wa offer a caneer
opporiunity with an Innovative and stimulating work environment with one of the best teams in the business.

Responsibilites:

The Account Executive works o maintain and grow existing businass/relationships with our key accounts. identily and
pursue ways o incréase individual, cllend snd company sales growth and retention in our full product portfolio.
Responsibilities include prospecting and aggressively seeking new clientale by networking, cold caliing, canvassing,
raferrals orother means; develop, and maintain station accounts; pursus and develop new busineas: service sccounts
with avalls, presentations, promotions, and research; concepluakze and communicate craafive ideas; follow through on
preduction for new business chents; and astablish and mainlain customar relationships.

Job Requirements:

Previows autside salas axperiance

Strong logical and critical thinking skills

Excelent interpersonal and customer service skills
Solid organizational and time managemeant skills
Strong problem solving and parsuasive abilities

High work athic and standards

Some background in advertising /marketing

Prospect, develop and maintain station accounts, pursue and develop new business and service accourts with
avalls, presenialions, promations, and research
Concaptualize and communicata creativa ideas
Follow through on production lor new buskness clients
Establish and maintain customer relationships

Other dutles as sssigned by manager,

" ®F F ®FP OF B B B

Qualifications:
s Rsquiress bachelor's degres in Business or nelated fisld prefemed
# Up o5 vears oulside sales experience; prior radic sales experisnce prefamed; sales of other media or related
fislds will ba considened
» Recognized top sales pefformar with a track mcord of over-achieving sales goals (top 10-20% of company) in
pas| positions
® Hﬂmﬂﬂm business needs and proactively develop customized advertising solutions to meat client
o
* Have strong listening and presentation skills and the abllity to quickly building lucrative client relationships
Knows how 1o use today's new technologies In loday™s business environmant
Stay abreast of the competitive landscape and emerging lechnologies to best position SummitMedia in the
markelplace
Possess rare pecple skils which allow you to get out in front of problems and proactively provide solutions
Excellent written and verbal communication skills required
Strang problem solving and persuasive abilities
Ability to creatively develop new adverising accounts
High work eihics and standards
Abiliity to meet deadlines and detall orenlation

® B F B 8 ®



SummitMedia LLC. Linkedin Job Posting Form
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Today's Date: g0 memnan YourName: |\iirginia Kelley

Job Title: a1y, iti-Media Account Executive Market: Springfield El

Job Function (Marketing, Sales, Accounting, Eic.): | )\yoryeating. Sales

E-mail address for resumes [ applications to forward to:

Anne.Fisher@summitmediacorp.com

Are there any specific requirements for this posting (Education, Experience, Bte.): o, o i o e e Rald

previous outside sales experience - top sales performer in past positions, tachnologically proficient

What is the budget for this job posting? $300.00

Filght Date for posting | 49/4/2(0).10/31/20 Semmiiedis Approwi P08 lDOGT20
et ritumber e N ' —| -
lob Descriptian:

SummitMedia LLC-Springfield Operations (106.7-FM KRV The River, Power 6.5 FM KSPW, 94.7-FM KTTS, and
104.1-FM KSGF) is seeking a talented account executive wha thrives in a fast-paced working amvironment, selling
marketing solutions to existing and prospective clients utilizing on air, on-line and on location opportunities to halp
businesses grow. We are identifying competitive individuals with a proven track record of over-achieving sales goals. In
return, we offer a career opportunity with an innovative and stimulating work emvironment with one of the best teams in

the business.

The ideal candidale is a satf-motivated, confident, competitive professional, who has a desire to leam, grow and win
whila eaming a high income in a fun environment. Successful candidates should be passionata problem solvers who
enjoy and take pride in helping cllents grow their business by offering creative solutions. A BA in business or applicable
flald is preferred. Two or more years in marketing or sales |s & must.

SummitMedia Is a dynamic radio & digital company, continually receiving local and naticnal recognition in the Industry
while embracing a professional family etmosphere. We are committed to supporting our community and our team by a
culture of Respect, Integrity, Customer Focus, and Fun!
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g L hr v KloJoka - Job Detnlls

Multi-Media Account Executive

SummitMedia

Occupation: Advertizsing Sales Agents

Location: Springfield, MO - 65802 Positians available: |

Job #: 12TEE552 Source: MoJobs

Work At Home option: Not Specified Updated: 9/14/2020 Expires: 123002020
Site: Malohs Agency lob ID: 7

Job Requirements

Job Description
Job Description

SummitMedia LLC-Springfield Operations (106.7-FM KRVI The River, Power 96.5 FM KSPW, 94.7-FM KTTS, and
104.1-FM KSGF) is secking a talented sccount executive who thrives in a fast-paced working environment, selling
marketing solutions to existing and prospective clients utilizing on air, on-line and on lecation opportunities to help
businesses grow. We are identifying competitive individuals with a proven track record of over-achieving sales goals. In
return, we offer a career opportunity with an innovative and stimulating work environment with one of the best feams in
the business.

httpa:app-jans. mo.govivosniljchbanisjobdotals. anpa Penc=SBATT EMEIDLIMZSho+ RhBiruudwhzHrurapbSCohARLLImSS e ucUE puacfyaus. .
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W14/2020 MaJobs - Job Detais

The ideal candidate is a self-motivated, confident, competitive professional, who has a desire to leam, grow and win
while earning a high income in a fun environment. Successful candidates should be passionate problem solvers who
enjoy and take pride in helping clients grow their business by offering creative solutions. A BA in business or applicable
field is preferred. Two or more years in marketing or sales is & must,

SummitMedia is a dynamic radio & digital company, continually receiving local and national recognition in the industry
whileembracing a professional family atmosphere. We are committed to supporting our community and our team by a
culture of Respect, Integrity, Customer Focus, and Fun!

Employer Research

Employer Research

SummitMedia

Is a Private Sector emplover with 2 locations

Company Profile:

SummitMedia, LLC - Springfield Radio Operations is an integrated broadeasting, digital media, direct marketing and
cvents company,

250-499 emplovees
Connect with
SummitMedia

See all jobs from Summithedia

LocationWoark Site Information

Location/Work Site Information

Address: 2330 W GRAND, Springfield, MO 65802

Public Transportation Accessible: Yes

Location/Work Site Industry (NAICS): Onher Services Related to Advertising (34 1890)

Cost of Living: View cost of living information based on this location
Compensation and Hours

Compensation and Hours
Salary ge: Not Available Salary + Commission Other Benefits: Not Availsble

T2aM L 1ZPM L
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Modobs - Job Detais

Hours per Week:

Work Expenience

Work Experience
Minimum Experience Required: 24 months

This section shows the minimum required work experience requesied by employers on job openings advertised online for
Advertising Sales Agents in Greene County, MO on September 13, 2020 {Jobs De-duplication Level 2.

Expericnce Job Openings Percentage of Job Openings
HEntry Level 2 66.6T%
Less than [ year 1 33.33%
2 Years to 5 Years 0 NiA

MIA

More than 10 Years

O include Not Specified

P L

- T
FEpE RO

@ Enty Lovel @ Less than 1 yess

Source: Online advertised jobs data
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EOUCAnCn Ana raning

Education and Training
Minimom Education Level Required: Bachelor's Degree

Required License/Certification: No

This section shows the minirmum ievel of edecation requested by emplovers on job openings advertized online for
Advertising Sales Agents in Greene County, MO on September 13, 2020 (Jobs De-duplication Level 2).

Education Level Job Openings Pércentage of Job Openings
Mo Mininum Education Reguirement 2 66.67%
Less than High School 0 MiA
High School Diploma or Equivalent i 33.33%
Bachelor's Degree 0 NiA

3333 %
i ..‘1'|:| Hldr;rn_Elﬂ-tu'Eﬂn S5 il -' High Schasd Dipaams ar Equivalens
CInclude Mot Specified
Source: Onling advertised jobs data
Skills Required
Skills Required

View this employer's job skill requirements
View typical Tools and Technology skills used by Advertising Sales Agents

hips.iapp-jobe. ma govivosnetfobbanksiobdetnlls aspafenc=SBEN T TEDEIDLIMIErho+ RhBlsuulwbeHneopbBCchAR L mSSelelucl PEjrpukTyaud.
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Specialized Job Requirements

Specialized Job Requirements

Security Clearance Level Requirement: No Clearance

Occupation Information

Occupation Information

Oecupation: Adveriising Sales Agents
Orher Related Jobs: Not Available

Supply and Demand: Mot Available

Other Employers: Mot Available

This section shows the number of job openings advertised online in Greene County, MO for Advertising Sales Agents
and for the related occupational group of Sales and Related Occupations on September 13, 2020 (Jobs De-duplication
Level 2).

Oecopation Job Openings
Advertising Sales Agents 3
Sales and Related Occupations 195
Source: Online advertised jobs data

Personal Requirements

Personal Requirements

Knowledge: Wiew the knowledge typically needed by Advertising Sales Agents

Abilities: View the abilities typically needed by Advertising Sales Agents

Work Styles: Wiew the personal characteristics that can affect how well Advertising
Sales Agents perform

Nature of the Work

Nature of the Work

Work Activities: View typical work activities for Advertising Sales Apgents

Tasks: View the specific tasks commaonly performed by Advertising Sales
Agents

Working Conditions: Wiew the typical working conditions for Advertising Sales Agents

Tools and Technology Skills: View the tools and technology gencrally used by Advertising Salcs
Agents

Occupational Videos: Vigw a short video about Advertising Sales Agents

hitps:iapp-ibs mea gowivosnetiobbanka Jobdetails sspPenc=9BATT EMEIDLIMZAMG+RNBH ULOWBZHAIOEDSCEARUIMS 9621 ]+ pukTyaus.
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Multimedia Account Executive

SummitMedia LLC - Springfield, MO 65802
$36,041 - $94,296 a year

Apply Now <  Save this job

Summitiedia LLC-Springfield Operations (106.7-FM KRVI The River, Power 96.5 FM KSPW, 34.7-
FM KTTS, and 104.1-FM KSGF) Is seeking a talented account executive who thrives in a fast-
paced working envirenment, selling marketing solutions to existing and prospective clients
utilizing on air, on-line and on location opportunities to help businesses grow. We are
identifying competitive individuals with a proven track record of over-achieving sales goals. In
return, we offer a career opportunity with an innovative and stimulating work environment
with one of the best teams in the business.

The ideal candidate is a self-motivated, confident, competitive professional, who has a desire
to learn, grow and win while earning a high income in a fun environment. Successful
candidates should be passionate problem solvers who enjoy and take pride in helping clients
grow their business by offering creative solutions. A BA In business ar applicable field is
preferred. Two or more years in marketing or sales is a must.

SummitMedia is a dynamic radio & digital company, continually receiving local and natlonal
recognition in the industry while embracing a professional family atmosphere. We are
committed to supporting our community and our team by a culture of Respect, Integrity,
Customer Focus, and Fun!

Job Type: Full-time
Pay: $36,041.00 - $94,296,00 per year
Benefits.

o 401(k)

= 401(k) matching
s Dental insurance
& Health insurance
# Life Insurance

* Paid time off

* Redrement plan

C webasda sl

hitpa:/ioutioak office. comimaRinDox Kl AACIADUY YIVIEMCXL TheZmYINDILDCO4NG O LWRRZDI MmFIMmZTY TAGAIMKKG ISTHsPoby XCTAGY . 111
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# LA
MultiMedia Account Executive
SummitMedia, LLC « ¥ Springfield, Missourl, United States s ez 11
NEW - Posted 3 minutes ago » (D Be among the first 25 spplicants sﬂ"""'|

SummitMedia LLC-Springfield Operations (106.7-FM KRVI The
River, Power 96.5 FM KSPW, 94.7-FM KTTS, and 104.1-FM KSGF)  Job Details

is seeking & talented account executive who thrives in a fast- Seniority Level

paced working environment, selling marketing solutions to Associate

existing and prospective cliants utilizing on air, on=line and on Industry

location opportunities to help businesses grow. We are identifying  mMarketing & Advertising
competitive individuals with a proven track record of over-

achieving sales goals. In return, we offer a career opportunity mﬂmﬂ L

with an innovative and stimulating work environment with one of
the best teams in the business, ik Pamotioe
Sales , Business Development
The ideal candidata is a self-motivated, confident, competitive
professional, who has & desire to learn, grow and win while
garning a high income in & fun environment. Successful
candidates should be passionate problem solvers who enjoy and
take pride in helping clients grow their businass by offering
craative solutions. A BA in business or applicable field is
preferred. Two or more years in marketing or sales is a must.

Summithiedia is a dynamic radio & digital company, continually
receiving local and national recognition in the industry while
embracing a professional family atmosphere. We are committed
to supporting our community and our team by a culture of
Respect, Integrity, Customer Focus, and Fun!

hizpes:fowfioak. ofics. comimailinba i AAGKADUY YTVhZmCid Thim YN D OCI4NGE  LWRRZDI MEFIMmZT Y DAQA K Kae 82HsPoby XETAGY. . 11
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opporunity Employer and compfies with all Federal and State employment laws. We seek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communicaficns Commission's reparting requirements.
This infarmation will not be reviewad by managers making hiring decisions, and is not part of your employment file, Please print finmity
and legibly.

1. NAME

ANNITS BRANDIGN |
FIRST

2. DATE
/DT 1k
DAY

MONTH  YEAR

3. Pﬂﬁmz APPLYING FOR:

Execnh v<

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

00 SCHOOL {(NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION'SOURCE]

O COMMUNITY ORGANIZATION

ﬁnmmm -
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media ks an Equal Opporiunity Employer and complies with all Federal and Stale employment laws. We seek your voluntary
cooperation in completing this form to assis? us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmiy
and legibly.

1. NAME

MQM___J__B%pldl i (11

2. DATE

DAY  MONTH© YEAR

3 m:gwmmg | i

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

O SCHOOL (MAME OF SCHOOL)

[0 AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE]

O COMMUNITY ORGANIZATION

‘KﬂTHER _!ﬂiiﬂm



and legibly.

1. NAME

SI!M'M

1

a—-'qr

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Medi is an Equal Opportunity Employer and complies with all Faderal and State employment laws. We seek your voluntary
cooperafion in compleging this form to assist us in complying with the Federal Communicaions Commission’s reporting requiremeants.
This information will not be reviewed by managers making hiring decisions, and is not part of your smployment file. Please print firmly

BZEA DAN

BATES | T T

LAST

2. DATE

J0 120
MONTH

DAY

22

2. mmw FOR:

FIRST M

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?

[ SCHOOL (NAME OF SCHOOL)
[1 AGENCY (NAME OF AGENCY)
[ EMPLOYEE (NAME OF EMPLOYEE)
[1 ADVERTISEMENT (NAME OF PUBLICATIONISOURCE)
[ COMMUNITY ORGANIZATION

Wonen__[ndeed
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INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position In your organization, (via
telephane or in person). Identify all applicants by name, referral source and disposition of the
candidate’s application. This form should be maintained in the Job Recruitment File. This data is for
purposes if tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must ba kept in a confidential file separate from resumes and employment
Ipplll:l‘l!ﬂm.lt must not be used In lumr -mplwmlm-rﬂmd decision. Mm_ﬂ

|_... |'|| [ M e wiEd

Position Applied For: w Ex2c.  Name of Department: S4les

Person Preparing This Report: Location: Springfield

Date Prepared: | | ‘QFZ.D Name/Tils of Hiring Mgr: ,ﬂ,m,: F{M

DATE _NAME OF APPLICANT REFERREDBY DISPOSITION®* |
ey red | .

& DISPOSITION
1. Interviewed, no offer
2. Interviewed, offer extended, and hired
3. Interviewed, offer extended, but rejected
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SUMMIT
MEDIA

RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this form fo recond all recruitment sources contacied, the number of applicants interviewed fior the job produced
by each sowce, the date the position was filled and the source of the panson hired,

Attach a list of 2ll sources contacted for this position regandiess of whather they produced any interviewed applicants. Separatedy
identify any organizations which requested notification in accordance with FCC rues. Include for each organization the name, address,
contact parson, and telephone number,

List in the spaces below, those sources which refermed interviewsd applicants, the number refemed per source, the date the position
was filled and the source which refermed the person hired. Include all organization contacted with the respect o the vacancy, smployee
suggastions, and other means of recruling applicants for this position, including walk-ing.,

JOBTITLE: Account Executive FULL-TIME PART-TIME: Full-Time DATE: 11102020

RECRUITMENT SOURCES
SummitMedia, LLC Website
Joinhandshake.com

indeed.com
Linkedin

0
0
0
3
0

W

DATE POSITION WAS FILLED: 11/9/2020
REFERRAL SOURCE OF APPLICANT HIRED: 4. Indeed.com



1172020 Summithedia- Job Cpenings

(httpesVsummitmediaconp.com)

< 0B OPENINGS

Account Manager- Springfield

SummitMedia LLC-Springfield Radio Operations, (106.7-FM KRVI The River, Power 96.5-FM
KSPW, 94.7-FM KTTS, and 104.1-FM KSGF-FM)?is seeking a talented account executive
who thrives in a fast-paced working environment. We are identifying competitive
individuals with a proven track record of over-achieving sales goals. In return, we offer a
career opportunity with an innovative and stimulating work environment with one of the
best teams in the business.

Fittpacsummismediscorpuoamdol_opanings detalafacoouni-managa:

13



1RG0 Sumemitviedia- Job Opanings
The?Account Executive works to maintain and grow existing business/relationships with
our key accounts. Identify and pursue ways to increase individual, client and company
sales growth and retention in our full product portfolio. Responsibilities include
prospecting and aggressively seeking new clientele by networking, cold calling,
canvassing, referrals or other means; develop, and maintain station accounts: pursue and
develop new business; service accounts with avails, presentations, promotions, and
research; conceptualize and communicate creative ideas; follow through on production for
new business clients; and establish and maintain customer relationships.

Qualifications:

Requires a Bachelor's degree in Business or related field preferred; up to 5 years outside
sales experience; prior radio sales experience preferred; sales of other meadia or related
fields will be considered; recognized top sales performer with a track record of over-
achieving sales goals (top 10-20% of company) in past positions; able to identify client
business needs and proactively develop customized advertising solutions to meet client
objectives; have strong listening and presentation skills and the ability to quickly building
lucrative client relationships; knows how to use today's new technologies in today's
business environment; stay abreast of the competitive landscape and emerging
technologies to best position SummitMedia in the marketplace; possess rare people
skills which allow you to get out in front of problems and proactively provide solutions:
axcellent written and verbal communication skills required; strong problem solving and
persuasive abilities; ability to creatively develop new advertising accounts; high work
gthics and standards; ability to meet deadlines and detail orientation

Please send your resume to SummitMedia Springfield, MO Attention: Anne Fisher, 2330 W
Grand Street, Springfield, MO 65802, or email resume
to anne.fisher@summitmediacorp.com (mailto:anne.fisher@summitmediacorp.com). No

phone calls please.

hEpsiasmmimedacep oamijeb_openings_detaliziacopuni-marager




1A020 Summilheda- Job Opanings
It is the policy of SummitMedia LLC to provide equal employment opportunity to all
qualified individuals without regard to their race, color, religion, national origin, age or sex
in all parsonnel actions including recruitment, evaluation, selection, promotion,
compensation, training and termination.

Discrimination because of race, color, religion, national origin, age or sex is prohibited. If
you believe you have been the victim of discrimination, you may notify the Federal
Communications Commission, the Equal Employment Opportunity Commission, or other
appropriate agency.

Position Closes:

€ RETURN

ABOUT US (HTTPS:// SUMMITMEDIACORP.COM/ABOUT)
OUR STATIONS (HTTPS=//SUMMITMEDIACORP.COMMSTATIONS)

LISTEN ONLINE (HTTPS://SUMMITMEDIACORF.COMELISTEN_DNLINE)
CONTACT US (HTTPS://SUMMITMEDIACORP.COM/CONTACT_US)
OUR DIGITAL ADVANTAGE (HTTPS://SUMMITMEDIACORP.COM/OUR_DIGITAL_ADVANTAGE)
EMPLOYMENT (HTTPS://SUMMITMEDIACORP.COM/EMPLOYMENT)
PRESS RELEASES (HTTPS://SUMMITMEDIACORF.COM/PRESS)

PRIVACY POLICY (HTTPS://SUMMITMEDIACORF.COM/SECTION/PRIVAGY-POLICY)
VISITOR AGREEMENT (HTTPS://SUMMITMEDIACORF.COM/SECTION/VISITOR-AGREEMENT)
OFFICIAL RULES (HTTPS://SUMMITMEDIACORF.COM/SECTION/DFFICIAL-RULES)

EED REPORT (HTTPS://SUMMITMEDIACORP.COM/SECTION/EED)

niipatsummiimediacorp. comiob_openings el is'sccount-manager
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EEOQ CHECKLIST
FOR

JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should

be included (as applicable) in the job recruitment file and retzined until the grant of the
i eri 1 term:

E{I’IEDI'LHEI Requisition Form

mmmPEmf]nh Posting

mépiﬁ of dated General Recruitment Letters, Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

E’Eumplﬂed Interviewed Applicant Referral Source Sheets

IQC/umpletEd Interviewed Applicants Tracking Log

mépleted Recruitment Sources Contact and Referral Log

[ Copy of any newspaper advertisement (check for EOE/M/F clause) N ;" L
E’C/np}r of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

{%31&@ 1/{ / ‘5}{312 2|
O Mahager F Date file completed




SUMMITMEDIA Springfield
PERSONNEL REQUISITION POSITION APPROVAL

TO: Vice President - Finance Date: Nowember 10, 2020
From: Janelle Moffett, President'Genaral Manager Dept: G&EA&

<Jab Tithe of Opaen Position: Markating Assistant

Dabe required: Hovember 13, 2020 Full Time X Part Time
ment  (Chris Pridgan)
Kew Position Budgeted X_Yes Mo

Posting for internal board:
Surnenithedia LLC-Springfield (106.7-FM KRV The River, Power 36.5-FM KSPW, 34.7TFM KTTS, and 104.1-FM KSGF-
FM) I8 seeking a Marketing Assistant who thrives in a fasi-paced, evar-changing work environment. n the business,

The Marketing Assistont will report directly to the marke! Prasident and will be responsibie for tsking on a varlety of tasks
that ellow for the successful complation of planned marketing programs, resulting in increased revenue, The successul
candidate will parform dafly adminisirative tasks for in-bound lead generation, outbound customer marketing, perform
phona surveys, assist in the development of sales & markeling collatarsl, coardinate market reseanch studies and produce
weakly content pleces for gales web, social, and lead peneration sies.

Qualifications:
Requires 2+ paars experiance working in adverthaing and markesing relaled fold, & bachelor's degree In marketing i preferred.,
Exquisite written communication and problem-solving skila reguired, with a cusiomer-osieniad approach; Must be detall

orianted, organized, and meet deadlines, Requires understanding of offica managament and markeling principles.
Excallant knowledgs of MS Office, marketing computer scfteare and onling applicalions, and basic graphics design akilla,

Please send your resume 1o SummiiMeda Springfisid, MO Attention: Janefia Moffelt, 2320 W Grand Street, Springfiald,
MG B580E, or emall resuma to Janalle. Moffeltffsummitmediscorp.com,

It iz tha poliay of SummiiMedia LLC 1o provide equal employment cpporunity to afl qualified ndividusts withau regard 1o
thelir race, oolor, rligion, naticnal orgin, age o sex in all personnel actions including recrutmant, evaluelion, seleciion,
promation, compansation. training and tarmbnation,

Discoimination because of race, cobor, relighon, nalional ongin, age of sex 5 prohibllad. if you befieve you have been the
victim of discrimination, you may notly the Faderal Communications Commission, the Squal Employment Opporunity
Commission, of olher approprisle agency.

This job will be posted internally on the office bulletin boards and in the SemmitMediacorp.com job line, H you need
additional sources, please notify the Controller's office.

: W . 11-10-20
Department HeadHiring Manager & Duade:

Darryl Grondines @ Dt
Jiph




SUMMITMEDIA Springfield
Marketing Assistant Job Description

SummitMedia LLC-Springfield Radio Operations, (106.7-FM KRV] The River, Power 36.5-FM KSPW, 84.7-FM KTTS, and
104.1-FM KSGF-FM) I= seeking a zealous Marketing Assistant to support the Sales & Marketing departmant in its primary
and administrative dutles that will result in additional revenue,

bilities:

Responsi

The Marketing Assistant will be respongible for taking on a variely of lasks that allow for the successhl completion of
planned marketing programs, resulting in increased revenue, Tha successiul candidate will perform daily administrative
tasks for in-bound lead generation, outbound customer marketing, perform phone surveys, assist in development of sales
& marketing collateral, coordinale market research studies and produce weekly content pieces for sales web, social, and
lead generation skes.

Job Requirements:

Undartaking daily adminkstrative tasks to ensure the functionality and coordination of the sales & marketing
departmeni’s activities

Supporting sales executives in organizing various projacts

Conducting market research and analyzing consumer rating reponsiquestionnaires

Produce outbound markeling messages to cusiomer databases

Manage all in-bound marketing, develop and sxecuts marketing plans including regular and seasonal messages
that appeal io a business ownar's potential needs, promotion, and tracking of inbound lead generation systams
Produce weekly conlent peeces for sales web, soclal, and lead generation sites

Employ marketing analytics technigues to gather imporiant data (social media, web analylics, rankings etc.)
Update spreadsheels, databases and inventories with statistical, financial and nen-financial information

Agsist in the organizing of promotional events and traditional or digital campaigns and attend them to facilitate
thelr success

Prepare and delfiver promolional presentations to sales executives

Compose and post online content on the company’s website, soclal media accounts, and email databases
Wite & Design marketing [Herature (brochures, press releases elc.) to augment the company's presancea in the
markal

Communicate directly with clients and encourage trusting relationships

Qualifications:

Al lamst two Yaars axpanencs working in advertising and markefing related field
A bachelor's degres in marketing is prefemed

Demaonstrable ability to multi-task and adhens to deadlines

Proven expanance &5 a markating assistant

Good understanding of office management and marketing principies

Well organized with a customear-oriented approach

Good knowledge of market research lechnigues and databases

Excallant knowledge of MS Office, marketing computer software and online applications (CRM tools, Online
analytics, Google Adwords, eic.)

Exquisite communication and people skills

Basic graphics deskgn skilla required

High work athic and standards



SummitMedia LLC. Linkedin Job Posting Form 3-'—-—HF T
§

Today's Dabe: 11/12/2020 Your Name: vl-r_glnla H-B“EF

tob Tite: (V1o eting Assistant | Market: g oringfield B

lob Function (Marketing, Sales, Accounting, Et<.): |\ 12 rketing, Sales, Administrative

E-mall address for resumes / applications to forward to: ;519 moffett@summitmediacorp.com

Are there any specific requirements for this posting (Education, Experience, Etc.): |g,,|,,4n Markating, 2+ years working

in pdvartizing or marketing reladed field, knowledge of M3 Office, basic graphic design skills, marketing sofbware, online applications,

What s the budget for this job posting? |g300 00 - for Indeed.com

Flight Date for posting [14/16.12/16/20 Summithiedia Approvel FOR: 19774
Credit Card Number for payment: _ Exp: i oW _
Job Description:

Summitisdia LLC-Springfield Radio Operations, (106.7-FM KRV, Power 96.5-FM KSPW, 04 T-FM KTTS, and 104.1-FM KSGEF) =
looking for & zealous Marketing Assistant bo suppod the Sales & Marketing Depadment in s primary and edministrative dutios,

Thils craative, onganiced and personable indhidual wil be Instrumental in the fundtionality and cocrdination of both in-bound lead
peneration and outbound cusicmer maskeling, Le., generation and analizalion of surveys, consumaer raling repons, questionnaines,
social media, wab and rankings data; production of cutbound markesing messages, onling content pleces, and markeding plans;
assisting in event - bolh traditional and digital; wiiting and designing markeding [eratura. The abily o
commiencabe dirsclly with cdisnts and ancouraga trusting relationshios, &8 wall &2 prepanng and delvaring promotional praseniadions
lo sahes executives makes tis candidate a porfect part of the team|

#it laasl two years of experience working in advertising and marketing related fiskds is a must. A BA in Marketing Is also
Must be well-crganized, with the abity io multi4ask and adhere to deadlines, and have excelent knowledge of M3 office, Marketing
softwane and onling applications.

H this describes you, we'd love to have you join the numbear ang mmmhﬂnﬂuﬂ, Missound! SummitMeda is a dynamic radia
& digial company, confinually recehving kocal and national recognition in the indusiry whils embracing a professional family
atmosphers, Wea are commitied to supporting our community and cur team by a culture of Respect. Integrity, Customer Focus, and

Funl




THsR0H Marketing Assistant - Bpengfiald, MO B580Z - Indeed. com

i

Marketing Assistant

summithedia LLC - Springfield, MO 65802
Temporarily remaota

Save this job

[F1copy link

Job details

Salary
From $15 an hour

Job Type
Full-ume

Qualifications

* Bachelor's (Preferred)
* Advertising/Marketing; 1 year (Preferred)

Full Job Description

Summithedia LLC-Springfield Radio Operations, (106.7-FM KRV, Power 96.5-FM KSPW, 54.7-FM KTTS, and 104.1-FM
K5GF) is looking for a realous Marketing Assistant to support the Sales & Marketing Department in its primary and
administrative duties.

This creathie, organized and personable individual will be Instrumental In the functionality and coordination of both in-
bound lead generation and outbound customer marketing, i.e., generation and analization of surveys, consumer
rating reports, questionnaires, social media, web and rankings data; preduction of outbound marketing messages,
online content pleces, and marketing plans; assisting in promotional event arganization - both traditional and digital;
writing and designing marketing literature. The ability to communicate directly with elients and Encourage trusting
relationships, as well as preparing and defivering promotional presentations to sales executives makes this candidate a
perfect part of the team!

At least two years of experience working in advertising and marketing related fields is a must. A BA in Marketing is also
preferred. Must be well-organized, with the ability to mult-task and adhere to deadlines, and have excellent
knowledge of M5 office, Marketing software and online applications,

If this describes you, we'd love to have you join the number one radio group in Springfield, Missouri! SummitMedia is a
dynamic radio & digital company, continually receiving local and national recognition in the industry while embracing a
professional family atmosphere, We are commitbed to supporting our community and cur team by a culture of
Respect, Integrity, Customer Facus, and Fun!

Fitpsewnn inceed comijobimarketing-assiatan-PobidedTHd M E3 14




a0 Markaling Assistant - Soringfield, MO 85802 - Indoed.com
Job Type: Full-time

Pay: From $15.00 per hour
Benefits:

401(k)

401(k) matching
Dental insurance
Dizability insurance
Health insurance
Life Insurance

Pald time off
Retirement plan
Wision Insurance

Schedule:

# Manday to Friday
Ability to Commute/Relocate:;

= Springfieid, MO 65802 (Required)
Education:

# Bachelor's (Preferred)
Exparience:

» Advertising/Marketing: 1 year (Preferred)
Work Location:

* One location
This Company Describes Its Culture as:

# Detall-oriented = quality and precision-focused
* Pepple-oriented - supportive and faimess-focusad
* Team-griented -- cooperative and collaborative

Company’s website:

* summitmediacarp.com
Company’s Facebook page:

* https://www.facebook.com/SummitMediaCorp
Benefit Conditions:

= ‘Waiting period may apply
= Only full-time empleyvees eligible

Work Remoteks:
* Yes, temporarily due to COVID-19

COVID-19 Precaution(s):

ReApaLiwwi indsnd comiobmanatng-asisan-25dbidedT Hdl468



M SER0 Marieling Assistant - Springleld, MO BSB02 - Indesd.com
Personal protective equipment provided or required

Plastic shield at work statlons

Temperature screenings

Social distancing guidelines in place

Wirtual meetings

Sanitizing. disinfecting, or cleaning procedures in place

.'l'gd_.‘n

I you require alternative methoos of application or screening, you must approach the employer drectly to request this as Indeed is not
responsible for the employer's application proess.

& ® 8§ ® &

Report job

Marketing Assistant jobs in Springfield, MO
jobs at Summithtedia in Springfield, MO

Marketing Assistant salaries in Springfield, MO

© 2020 Indeed - Do Mot Sell My Persanal Information - Privacy Centar - Cocides = Privacy - Tarms



AR MoJobs = Job Detals

MeJoBs.
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Cancal

Forgot your Usemame or Not Registered?

Job Summary

Marketing Assistant

SummitMedia

Occupation: Market Research Analysts and Marketing Specialists
Location: Springficld, MO - 63807 Positions available: |

Job #; 12818980 Work At Home option: No

: Updated: 11/13/2020 Expires: 1/12/2021
Eource: Molobs Siie: Molobs Agency Fob [Tz 11.16.20 Marketing

Job Requirements

hitpiciap-obs ma. goviveanatiobbanksjobdetalls aspx Tenc=0BAATTEMEIDLIMZSrher+ RhB +uulwbeHnaopbSCchARLUIMSSeFucUEH pukeMHXY .. 1/8
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Job Description

Job Description

SummitMedia LLC-Springfield Radio Operations, (106.7-FM KRV, Power 96.5-FM KSPW, 94.7-FM KTTS, and
104,1-FM KSGF) is looking for a zealous Marketing Assistant to support the Sales & Marketing Department in its
primary und administrative duties.

This creative, onganized and personable individual will be instrumental in the functionality and coordination of both in-
bound lead generation and outhound customer marketing, i.e., generation and analization of surveys, consumer rating
reports, questionnaires, social media, web and rankings dﬂl,pmd.u:mnﬂfmhmdmaﬁm,gmmgu,mm
content pieces, and marketing plans; assisting i promotional event orgamization - both traditional and digital; writing
and designing marketing literature. The ability to communicate directly nﬁﬂiﬂﬂﬂﬂmﬂmﬂgﬁﬂﬁiﬂgmﬁﬁmm
a5 well as preparing and delivering promotional prasentations to sales exccutives makes this candidate a perfect part of
the team!

At least two years of experience working in advertising and marketing related fields is & must. A BA in Marketing is also
preferred. Must be well-organized, with the ability to multi-task and adhere to deadlines, and have excellent knowledge
of MS office, Marketing software and online applications. If this describes you, we'd love to have you join the number
one radio group in Springfield, Missouril

SummitMedia is & dynamic radio & digital company, continuaily receiving local and national recognition in the industry
while embracing a professional family atmosphere. We are committed to supporting our community and our team by a
culture of Respect, Integrity, Customer Focus, and Fun!

Emplover Research

Employer Research

SummitMedia

Is & Private Sector employer with 2 locations

Company Profile:

SummitMedia, LLC - Springfield Radio Operations is an integrated broadcasting, digital media, direct marketing and
EVETLE COMPAny.

hiipe:lianp-jobe ma.govivosnetjobbanisobdotsrs sepn T enceaBRAITT EREIDLIMZAMo+FhB+uuduteH umpbBCahARLIMSR e ZucUE DUk MHXY . 28
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230-499 employees
Connect with
Summliiiviedla

 flin]»]0

Jobs from this Employer in Greene County
See all jobs from Summithedia

Date Job Title Employer Location Salary Soiree
O LAF2020 Multi-Media Account B .
12:00:00 AM Bxecutive SummitMedia Springfield, MO
LocationWork Site Information

Location/Work Site Information

Address: 2330 W GRAND, Springfield, MO 65802

Work At Home option: Ma

Publie Transportation Yes

Accessible:

Location Work Site Radio and Television Broadeasting and Wireless Communications Equipment
Industry (NAICS): Manufacturing (334220)

Cest of Living: View cost of living information based on this location

Compensation and Hours

Compensation and Hours ‘
Salary ge: Not Available DOE (Depends on Experience) Other Benefits: Not Available

itpffapp-jobs
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Fhoiatng &y
1AM L 12PM L]
Hours per Week:
1 )
40
Work Experience
Work Experience

This section shows the minimum required work experience requested by employers on job openings advertised online for
Market Rescarch Analysts and Marketing Specialists in Greene County, MO on November 12, 2020 (Jobs De-duplication

Level 2).
. Percentage of
e e Job Opesings 1 b Openings
[ Yeario 2 Years 4 BO.00%.
2 Years o 5 Years 1 20,00%

itpa:tispp-jobs.ma govivoanstjobbankajubdatalls asnx TeresBEATTEMBEIDLIMEBroH RNBI+uulwezHrUrpbBCHNARLLIMSSxIc Lt UEH DU MHXY. . 4%
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UlInclude Not Specified There were 3 job openings advertised online that did not specify a minimum experience
requirement
Source: Online advertised jobs data

Education and Training

Education and Training
Minimum Education Level Required: 2 Years w1 College or a Technical or Vocational School

Requoired License/Certification: No

This section shows the minimum level of education requested by employers on job openings advertised online for Market
Research Analysts and Marketing Specinlists in Greene County, MO on November 12, 2020 (Jobs De-duplication Level
7).

Education Level Job Openings f;ﬂﬂ::'?i::

Mo Minimum Education Requirernent 1 20.00%
Associate's Degree 2 0,005
2 40.00%

Bachelor's Degree

Wit apo-ioks. ma.goviveanaliobbanks/jobdetals. aspy Tanc=08AUTT EREIDLIMISrhot AR Bl +uulwbrHuropbSCehARLIUmSSiciucUE R pulaMHXY... 58
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O Include Not Specificd There were 3 job openings edvertised online that did not specify a minimum education
requirement

Source; Online advertised jobs data
Skills Required
Skills Required
View this employer's job skill requirements
View Tools and Technology skills associated with this job.
View the typical workplace skills for Market Ressarch Analysts and Marketing Specialists
View the personal skills that are typically associated with individuals that work as Market Research Analysts
Other Skills
Other Skills
Special Software/Hardware skills needed: Yes
Other specific skills required: MS Office, Marketing computer software and onling applications (CRM tools, Online
analytics, Google Adwords, etc.)
Specialized Job Requirements
Specialized Job Requirements

Test Requirement: No test required - Backpround Checks Reference Checks, Motor Vehicle Record Check
Driver's License Required: Yes, Operator License.

Occupation Information

Occupation Information

Oocupation: Market Research Analysis and Marketing Specialists
Other Related Jobs: Mot Available

Supply and Demand: Not Available

Other Employers: Mot Available

This section shows the number of job openings advertised online in Greene County, MO for Market Research Analysts
and Merketing Specialists and for the related occupational group of Business and Financial Operations Qccupations on
Movember 12, 2020 (JTobs De-duplication Level 2).

Occupation Job Orpenings
Market Rescarch Analysts and Marketing Specialists 8

Business and Finzncial Operations Occupations 159

Source: Online advertised jobs data

itpaciiapp-jote.mo. govivosnatlobbanke/jobootails.aspx 7onc=9 BT TEMEIDLINZEho+RNBIULOWDZHLIMEDIChARLIMSBeBcZusUE] s pukeMHXY .
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Personal Bequirements
Personal Requirements
Knowledge: View the knowledge typically needed by Market Rescarch Analysts and Marketing
Specielists
Abilities: View the abilities typically needed by Market Research Analysts and Marketing
Specialists
Work Styles: View the personal characteristics that can affect how well Market Research
Analysis and Marketing Specialists perform
Mature of the Work
Nature of the Work
Work Activities: View typical work activitics for Market Research Analyvats and Marketing
Specialists
Tasks: Vicw the specific tasks commonly performed by Market Research Analysts and
Marketing Specialists
Working Conditions: View the typical working conditions for Market Research Analysts and Marketing
Specialists
Tools and Technology View the tools and technology generally used by Market Research Analysts and
Skills: Marketing Specialists
Dc:upmimnl Videos: iew @ shorl video abs LATERL bEse; RN VIR fnd MelaT] l.ﬂ'"'
Share this Job
i .
Facebook Share |
Tweal This
Email
LinkedIn Search
(=] oo
Scarch LinkedIn for SurmnmitMedia
Facebook Search

Search Facebook for Summithedia

Twitter Search

Search Twitter for SummitMedia

Glassdoor Search

itp:Tapp-lobs. mo gowivosneVishbenksjbdetalls aspxTence SEANTTEMEIDLIMZBr o+ RNBHuuDRhEHrpEECChARLIUmSSXSc ZucUEF pugMHIY.. 718



TR0 Mariating Asstsiant | SUBMMITMEDIA LLC | Hardehake

#4190822 Marketing Assistant
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About SUMMITMEDIA LLC
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INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants intérvigwed for a position in your arganization, [via

telephone or in person), identify all applicants by name, referral source and disposition of the

candidate’s application, This farm should be maintained in the Job Recruitment Flle. This data Is for
purpases if tracking the pool of interviewed applicants as required by the Federal Communications

Commission and must be kept in a confidential

file separate from resumes and employment

npﬂlﬂﬂnm.ttrmﬂnmhnndh:wtmp!ﬂnum-nhhdduhhn MMQ]

Paerson Preparing This Report: Janelle Moffett

Mame of Department: GRA
Location: Springfield

Date Prepared: 1/14/2021 Name/Tile of Hiring Mgr: lanelle Moffett
DATE NAME OF APPLICANT REFERRED BY DISPOSITION** |
11/23/20  Amanda Potter Employee 1 —
12/8/20 Julle Gratton Indeed 1
12/8/20 Alex Hanson Indeed 1 I
12/8/20 Rebecca Wiley indeed o |
12/8/20 John Mccullough Indeed 1 |
12/8/20 Cariye Schmickle indeed 1 =5
' 12/24/20 Mallory Henak Indeed 2

-

** DISPOSITION
1. Interviewed, no offer
2. Interviewed, offer extended, and hired

3. Interviewed, offer estended, but rejected
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MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Sumenit Media is an Equal Opportunity Employer and comples with all Federal and State employment laws. We seek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communicafions Commission's reporting requirements,
This information wil not be reviewed by managers making hiring decisions, and is not part of your employmant fle. Please print firmly
and lagibly.

1. NAME

[Plol<lele[A- Pl e el kT In], T TAlmaW ol T [ ]

LAST

2. DATE
20
Fami

3. POSITION APPLYING FOR:
Markedyng Aeusst

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

@ empLovee jame o ewpovee)_ (Ve Lisaa. Companiie

[1 ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

0O OTHER
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SUMMIT

MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summil Media is an Equal Opporturiity Employer and complies with all Federal and State employment laws. We seek your voluntary
cooperation in completing this form fo ssist us in complying with the Federal Communicatons Commission's raporting requirements.
This infarmation will not be reviewsd by managers making hiring decisions, and is not part of your employment file. Please print firmly
and faibly.

1. NAME
llﬁff tElolnl | HL;‘T”"‘E‘ [ ] | A L.f
2. DATE

LOF | (R | 2020
BAY MONTH  VEAR

3. POSITION APPLYING FOR:

MNakebine Ass'stant

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
[0 SCHOOL (NAME OF SCHOOL)
O ABENCY (MAME OF AGENCY)
[] EMPLOYEE (NAME OF EMPLOYEE)

A ADVERTISEMENT (NAME OF PUBLICATIONISOURCE)_—triréerfroc— [ndleed!

O COMMUNITY ORGANIZATION

L} OTHER
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MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Madia is an Equal Opportunity Employer and compiies with all Federal and State employment laws. We sesk your volunary
cooperaiion in completing fis form to assist us in complying with the Federal Communicalions Commission's reporting requirements.
This information will not be reviewad by managers making hifing decisions, and |s not part of your employment file. Please print firmiy
and legibly.

1. NAME
!g|g|nl5|p|ni LLL EL Watfelgl 111} .11 [T [ ]

2 DATE

Log i3 [803p |

DAY  MONTH  YEAR

3. POBITION APPLYING FOR:

Martedag A5\ -

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?

[J SCHOOL (NAME OF SCHOCL)
O AGENCY (NAME OF AGENCY)

[ EMPLOYEE (NAME OF EMPLOYEE)
(3 ADVERTISEMENT (NAME OF PUBLICATIONSOURCE)_ e .e o
£] COMMUNITY ORGANIZATION
O] OTHER
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Sumemit Media is an Equal Opportunity Employer and comphes with all Federal and Stabe employment laws, We seek your voluntary
cooparation in completing this form to assist us in complying with the Federal Communicatons Commission’s reporting requirements.
Thils infarmation will nof be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmily
and fegibly.

1. NAME

Ldor[flelagl | [ | Rlelnlelelcfal T T T TTTT]
LAST -~ FIRST 7]

2. DATE

I arer

3. POSITION APPLYING FOR:

ANt dAt re, P

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

[] SCHOOL (NAME OF SCHOOL)

[] AGENCY [NAME OF AGENCY)
[ EMPLOYEE (NAME OF EMPLOYEE)

(P ADVERTISEMENT (NAME OF PUBLICATIONISOURCE)_ /4l 20.0{

O COMMUNITY ORGANIZATION

O OTHER




SUMmT

MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Sumnrmit Mesdia Is an Equal Opportunity Employer and comples with all Federal and Stale employment laws. We seek your volurtary
cooperation in completing this form o assist us In complying with the Federal Communications Comenission's raporting requirements.
This informaion will not be reviewed by managers making hiring decisions, and is not part of your employment fle. Plaass print fimly
and lagibly.

(M el clulef ] olul&Hl | .Fh[.';lﬂi.-#lh-ll 0 90 Y N I O

LAST

2. DATE

10
DAY  MONTH YEAR

3. POSITION APPLYING FOR:
M (e fng, Asss .

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
01 SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

0 EMPLOYEE (NAME OF EMPLOYEE)

! ADVERTISEMENT (NAME OF PUBLICATIONSOURCE) Indeeel

O COMMUNITY ORGANIZATION

0O OTHER
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employmant laws. We seek your voluntary
cooperation in compieting this form lo assist us in complying with the Fedeval Communications Commission’s reporting requirements.
Thés informasion will rot be reviewed by managers making hifng decisions, and is not parf of your smployment file. Please print firmiy

and legibly

1. NAME

[Slelhlmi Telwlile] T T TelaleTt
LAST FIRST

4 DATE

L og | /& |20

DAY  MONTH YEAR

3. POSITION APPLYING FOR:

g oL e ,&Lﬂ-

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

[] SCHOOL (NAME OF SCHOOL)

[ AGENCY (NAME OF AGENCY)

0 EMPLOYEE (NAME OF EMPLOYEE)

[ ADVERTISEMENT (NAME OF PUBLICATIONISOURCE) il gz o{

O COMMUNITY ORGANIZATION

O OTHER




SUMmIT

MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summil Media is an Equal Opportunity Employer and complies with o Federal and State employment laws. We seek your voluntary
coaparation in compilating this form (o assist us in complying with the Federal Communications Commission's reparting requirements.
Thés informafion will not be reviewed by managers making hiring decisions, and is not pan of your employment fe. Please print firmily
and lagibly.

Hlelnale | | Imaliltiolrml T 1T 1 T 111
LAST FIRET

2. DATE

av | 1a
DAY

MONTH  YEAR

3, POSITION APPLYING FOR:

Maeihire, Asel.

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOCL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

[0 ADVERTISEMENT (NAME OF PUBLICATICN/SOURCE) Indee L.

O COMMUNITY ORGANIZATION

O OTHER
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SUMMIT
MEDIA

RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this fiorm io record all recruitment sources contacted, the number of applicants interviewed for the job produced
by sach source, the date the position was filled and the source of the person hined.

Aftach a list of all sources contacted for this position regardiess of whether they produced any interviewed applicants. Separatsly
identify any organizaons which requested notification in acconfance with FCC ruies. Include for each omganization the name, address,
contact person, and telephone number.

List in the spacas below, those sourcas which refarred interviewed applicants, the number refarmed per source, the date the position
was filed and the source which refermed the person hired. Include all organization contacted with the respect to the vacancy, smployes
suggestions, and other means of recruiling applicants for this position, including walk-ins.

JOBTITLE: Marketing Assistant FULL-TIME PART-TIME: Full-Time DATE: 1H42021

SummitMedia, LLC Website
MOJobs Websie
Joinhandshake.com
ndead.com

Linkedin

h - R I e
—om o oo

DATE POSITION WAS FILLED: 11472021
REFERRAL SOURCE OF APPLICANT HIRED: 4. Indeed.com



1A Eummithiedia- Job Opanings

(hitps:/summitmediacorp.com)

< JOB OPENINGS

Marketing Assistant - Springfield

SummitMedia LLC-Springfield Radio Operations, (106.7-FM KRVI, Power 965-FM KSPW,
94.7-FM KTTS, and 104.1-FM KSGF) is looking for a zealous Marketing Assistant to
support the Sales & Marketing Department in its primary and administrative duties.

This creative, organized and personable individual will be instrumental in the functionality
and coordination of both in-bound lead generation and outbound customer marketing, i.e.,
generation and analization of surveys, consumer rating reports, questionnaires, social
media, web and rankings data; production of outbound marketing messages, online
content pieces, and markeating plans; assisting in promotional event organization — both
traditional and digital; writing and designing marketing literature. The ability to

hitpacisummitmsdiseorpostamijol opanings_detailsmarketing-ssslstnnt-spring fleid w2




M aEE Sumimitldacks— Job Opacirgs
communicate directly with clients and encourage trusting relationships, as well as
preparing and delivering promational presentations to sales executives makes this
candidate a perfect part of the team!

At |least two years of experience working in advertising and marketing related fields is a
must. A BA in Marketing is also preferred. Must be well-organized, with the ability to multi-
task and adhere to deadlines, and have excellent knowledge of MS office, Marketing
software and online applications.

If this describes you, we'd love to have you join the number one radio group in Springfield,
Missouri! SummitMedia is a dynamic radio & digital company, continually receiving local
and national recognition in the industry while embracing a professional family
atmosphera. Wa are committed to supporting our community and our team by a culture of
Respect, Integrity, Customer Focus, and Fun!

Email Resume/Application to Janelle Moffett@summitmediacorp.com

Position Closes: 12/16/2020

< RETURN

ABOUT US (HTTPS://SUMMITMEDIACORP.COM/ABOUT)
DUR STATIONS (HTTPS://SUMMITMEDIACORF.COMESTATIONS)
LISTEN ONLINE (HTTPS://SUMMITMEDIACORP.COMLISTEN_ONLINE)
CONTACT US (HTTPS://SUMMITMEDIACORF.COM/CONTACT_US)
OUR DIGITAL ADVANTAGE (HTTPS://SUMMITMEDIACORF.COM/OUR_DIGITAL_ADVANTAGE)
EMPLOYMENT (HTTPS://SUMMITMEDIACORF.COM/EMPLOYMENT)
PRESS RELEASES [HTTPS://SUMMITMEDIACORP.COM/PRESS)

PRIVACY POLICY [HTTPS://SUMMITMEDIACORP-COM/SECTION/PRIVACY-POLICY)
VISITOR AGREEMENT (HTTPS://SUMMITMEDIACORP.COM/SECTION/YISITOR-AGREEMENT)
OFFIGIAL RULES (HTTPS://SUMMITMEDIACORF.COM/SECTION/OFFICIAL-RULES)

EED REPORT (HTTPS:/ /SUMMITMEDIACORP.COM/SECTION/EED)

hitipa:iisummitmsdiacorpucomijol_openings_detils’marketing-asaistant-apringfiald
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EEQ CHECKLIST
FOR

JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should

be included (as apphcahle;i in the jn‘n recruitment file and retained unkil the grant of the
icabl i

B/m:nnEI Requmm:m Form

Job Description/Job Posting

oS
ﬂ!piﬂﬁ of dated General Recruitment Specific Job Opening Recruitment
Letters (and follow-up letters) transmitted to sources

E{mnpleted Interviewed Applicant Referral Source Sheets

Eé'npleted Interviewed Applicants Tracking Log

E/Cumpleted Recruitment Sources Contact and Referral Log

O Copy of any newspaper advertisement (check for EOE/M/F clause) A// 1‘1"‘

Eép’;,r of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

7/13 /202
E nager & Date file completed




SUMMITMEDIA Springfield
PERSONNEL REQUISITION POSITION APPROVAL

TO: Vica President -Finance Date: May 17, 2021
From: Cristie Cummings, Corporate Diracior of Traffic Dept: Traffic

Job Tite of Open Position: Talecommuis Traffic Coordinator
Date required: Full Time _ X Part Time

Replacement

__X__ Mow Position Budgeted —K_Yes Mo

Posting for internal board:

Summittedia LLC 1% looking for a skilled Talecommube Trallc Coordmnalar. Thae irafficccardinaler acts as a Halson babsasn differen
areas in our radio cluster and company remabaly. A tralfic coorminator will usethe statlon's Fafflc syslem o accuraiely schadule

CO A 88 purchased by sdverisers, and olhar on-alr aanouncemants 8 required by atafan manppeman. Individuals who exced
at Foublashooing problams, managing echedulas, and coordinating mutipl activides althe same Gme are well suiled fora posiion as
a rafllc coordinabor

The Talecammuta Tralle Coardinator works ko ansurs elfoclive and efficlent use of tha Wide Okl Tralfic system ; croates Dally Log
Bioadcasi: reconciias dally logs 1o chack far any discrepancias: coordinates log and clock changes willh tha. (Pro g m kg depasmant
GM andior GSM a8 necessary; asssts station departmants with Eming and schaduling of an-air elements. Tasks include order entry,
commuerclal log aditing, condnufty and ofer dulles as asaigned by Traflic Marnager.

Cualifications:

A High School degres s required. A working knowledge and undarstanding of radio wilh priarradie or televislon axperienca is
prafarrad. Applicanimusthawe al leas! wa yaars of genodal office expericnce with an em phasls on wsing compuler applicafions o stue
aala, generate reports, and mainiain a database. Knowledge of Wide Orbit software is a musl Excallantwriien and verbal
eammunleatian skdlls_ high work ethics and slandards, advanced attention td detall, suped® Sme officlancy and the abillity b wark wal|
undar prassurs (s reguined. Alang with strorg problam -sehving abiliies, you muosi be abbe o handbe conficlsand find salutions with a

positve go-gatiar astilude

A3 a talecommuling positen, you will be respareibla lor malniaining 2 sale work anvirenmandin your homa, frse of hazands and
distractons. You will@nsure the profestion of proarelary company information Indudirg bulnot Bmited toc cestomer infarmatan, dals,
and rapors generated mus! be kept confidenlisl, This candidane will be responsid e for coeie aeaocialod wilth he satup of the
amployea’s home offica, such aa fumifure or ighing and any modifications to the hame office space — SummiBdadias will supply
compwter, heyboard, mouse and bvo monitars,

Pleass sand your resume o Summiidadia Springfiald MO Atenlon: Crsie Cummings. 2330 W Grand Streat. Springfield, MO 85802,
of emall resema i carsars. springhed summim ediscom com. Mo phone cails pleasa,

SummilMedia, LLC is an inbegrated broadeasting, digiml media, direct markaling, and svanis company focused on compalling loc al
brands, powerfulparsonaliiss, and meaningil markaling solutions.

it I& tha palicy of Summisadia LLC o provide eguel amploymant apporunity io all gualdied fdividisls withoul regard bo Sheirmece.
ealar, religion, nalonal adgin, age of sex in &ll parsonnal aclions includ|ng recrulmen, svalustion, sslecion, promaolian, com peneaian,
iraining &nd termination, Discriminatian because of race, color, religion, netenal arigin, age, or sox ks prohibied, ¥ you beheve yeu have
hean the victim of discimination, wau may nalify e Federal Communlcatons Commission, the Equal Emplayment Opparunity
Commission, or ofiar 8pproprals agency,

buliotin boards and on our web Site Summithedlacorp.com. H you
nirolier's offfice.

This job will be posted Internally on the
need additional sources, pleasa notify,

W__iq;w-mpmmn L) Date: ‘5:/ / g:/ :-3-'.;

Darryl Grondines Date:
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Telecommute Traffic Coordinator

Overview

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic
coordinator acts as a liaison between different areas in our radio cluster and
company remotely. A traffic coordinator will use the station’s traffic system to
accurately schedule commercials as purchased by advertisers, and other on-air
announcements as required by station management. Individuals who excel at
troubleshooting problems, managing schedules, and coordinating multiple
activities at the same time are well suited for a position as a traffic coordinator.

Key activities:

« Ensure effective and efficient use of the Wide Orbit traffic system

« Create Daily Log Broadcasts

« Reconcile daily logs to check for any discrepancies to make good

+ Coordinate log and clock changes with the Programming department, GM,
and/or GSM as necessary

« Assist station departments with timing and scheduling of on-air elements.

« Tasks include order entry, commercial log editing, continuity

« Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

« High 5chool degree required

« Working knowledge and understanding of radio

« Prior radio or television experience preferred

+ At least two years of general office experience is required, with an
emphasis on using computer applications to store data, generate reports,
and maintain a database

« Excellent written and verbal communication skills required.

« High intensity job requires a person who is detail oriented with high
accuracy and ability to work under pressure

« Able to handle conflicts and find solutions

« Positive go-getter attitude

+ Strong problem-solving abilities

+ Knowledge of Wide Orbit



» High work ethics and standards

« Advanced Attention to Detail

« Superb Time Efficiency

« Ability to work well under pressure

« As atelecommuting position you will be responsible for maintaining a safe
work environment in your home, free of hazards and distractions

« Must ensure the protection of proprietary company information including,
not unlimited to: customer information, data, reports generated must be
kept confidential

« As atelecommuting position candidate you will be responsible for any cost
associated with the setup of the employee’s home office, such as furniture
or lighting and any modifications to the home office space

« SummitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to SummitMedia Springfield, MO Attention: Cristie
Cummings, 2330 W Grand Street, Springfield, MO 65802, or email resume to
careers.springfield @summitmediacorp.com. No phone calls please.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing,
and events company focused on compelling local brands, powerful personalities,
and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to
all qualified individuals without regard to their race, color, religion, national
origin, age or sex in all personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination. Discrimination
because of race, color, religion, national origin, age, or sex is prohibited. If you
believe you have been the victim of discrimination, you may notify the Federal
Communications Commission, the Equal Employment Opportunity Commission,
or other appropriate agency.
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SurnenitMedia i leoking for 8 skiled Telecommute Trafic Coondinator Tha traffic
eoordingtor acts 65 & Batson betwaen diftenen anaas in owr radio Chestar and
Cofmpany remclaly A rafc coordinator will =58 tha station's Dralfic systam &
Bocuraindy scheduls commarcials s purchased by adverisers, and othar on-a
ANRoURCAMENE &8 requined by station managemand. Individuals who exceld At
iroublashooling probhams, managing schedules, and coordinating mulipss
activties Bl (ha sama time ane well suted ior a poaition as a ralic coorenatar,

Koy activities:
« Ensure afective and eificient use of the Wida Orba tralfie system
« Crests Daily Log Broadcasts
i Hmuﬂﬁlﬂﬂﬂ!tﬂmthfﬂmﬁMWIDﬂﬂmq&ﬂd
« Coordinate log and cock ehangas with the Programming depanmment, GM,
andior GSM a3 netaaaany
« Assiat slation departments with timing and schaduling of on-air alamants
« Tasks inchide ofser entry, commarcial log sting, continuity
« Other duties a8 sssigned by manager

Qualifications for Remote Traffic Coordinator;
= [Hagh Schoaol degrea reguinad
« Werking knowiadgo and understanding of radis
Cancel _ Prisr radio or television experiance peeferrad |I| Pt 2

=« At lapai hen woeas A nonoml AaMlra sonarioneo e senulred with on amadhaeic
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« Excollent written and verbal communication sikills raquined.

= High Intansity job requires a perscn wha I8 detad orlanted with high accuracy
and ability to work under pressune

« Abig to handla condlicts and find soluticns:

= [Posithe go-gatier stlitude

= Sirong probéam-soiving abilities

= Knowledgs of Wide Crbal

= Higgh work athics and slandarda

= Aowanced Atlention to Detad

Supert Tima Efficiency

Alnility 10 work wall under pressure

A8 B telBCOMmITITing position you will De responsibhe Tar maintaining a sale

work ermdinsnmant in your home, frea of kazards and distractions

+ Must ersune the protection of prosdetary cormpary informeation including, nat
unlimnibed foc custamers inlaormation, data, repors generated must be kept
canlidantial

o AR & lelecommuting position candidate you will be responsible lor sny cost
associated with the setup of the emgployes’s home office, such as furniture o
lighting and any modificalions 1o he home aflice space

« Summithedia will supphy: computer, keyboand, mouse and two monitars

Please send your reaumea o SurmmitMedsa Springliald, MO Attantion: Cristle
Cummmings, 2330 W Grand Streat. Springfield, MO 65802, or emadl resune to
carsen springhalifaummamediscorpucom

{mailta:carsers. speinglield@summitmediscom.com). No phone calls please.

About SUMBMITMEDLA LLC

Sumemithedia, LLC s an integrated broadcasting. digital media, dinect marketing,
and evarls company facused on compeling local brands, powarful persanalitias,
and rasningiul marketing sohutions.

I is tha policy of Surmmiibadia LLC 1o previde equal employmant opportunity bo all
qualified indivichesls without regard ta their race, color, relglon, national angin, sge
or siéx in all persannil sctions incheding recrsirment, evaleaton, sadaciion,
promation, compensation, fraining and lermination. Discrimination because af

About SUMMITMEDIA LLC

Headguarters
P00 Corporata Drive, Sulie 118 Brmingham, Alabama 35242 United States of A

Wiabsdla
waraLsUmEMimediaconp.oom (hitpossswsummi mediacom.comdf

Divisian
Sprnglield

Summitiedia, LLE is an integraied roadcasting, dighal media, direct marketing
Aand events company focused on compaling local brands, powerful personalities
and meaninghul markating sohsiong.

i ig tha policy of SummitMedia LLC (o provide egual employment opportunity to all

gualitied irdivfduals without regand o thelr race, colorn, religion, national origin, age

oF Bex in all peraonnel actions inchding recruitment, evaluation, selection,

pramatian, compensation, training and teemination. Discrimination because of

race, calksr, ralighon, mﬂnﬂﬂmﬁ.mmmhmﬁhﬂmhmmﬂm}wm
mﬂuﬂlmm:ﬂmd:ﬂnﬂmmﬂ . You may nctity tha Federal

Corremissian, e Equal Employmant Opportunity Comemias
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Job Description

Telecemmute Traffic Coordinator

Cverview

Surmnmithedia ks looking for a sidled Teecommute Traffic Coordinator, The traffic coordinator acts sz a
ligtson betweer ddlerert ansas in our radio cluser and company rermotely, A tralfi coordingor will uss the
satisn's raffic system o accurately schedule commercials as purchased by advertisers, and other oo-alr
announcements 45 reguined by slabicen mandoement, Indaiduals who exoel 8 roubleshaatingg probbamd,
managing schedules, and coordinabing moitiple activities ot the same time are swell suibed for a position as a
traffic coordingtar.

Kdry agtivithes:

Endare effecthve and #fficlent use of the Wide Orbit traffic system

Craane Daily Log Broadoasts

Recancile dally legs 1o cneck for any dBCrapancies 1o make good
Coordinats log and clock changss with tha Programming departmsnt, GM, and/or G5M a5 necessany
AL TIATGn depdTTranis with iming and schedufing of creair slemsenis.

Tashs inchude crder eery, comenercial log editing, continuiry

hitps:fiemployers indeed comiRobalimwTid=361T08 140283
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EA2E2021 Tedscommunie Traflic Coordinator, Rlemote - Mob Details | indesed com
= Dahar duties a5 assagned by manages
Quabifications for Rermote Trafflc Coordinator

* High School degree nequired
*  Warking knowdedge and understandiveg of radio

= Prior radio or television experience preferred
= At least o years of general office experience b required, with an emphasis on USINg Lomputer
apphications to store dats, QENGrEtE rEports, and maintam & database

= Excellent written and verbal comenunication skilis required,

= High infensity job requires a person who is detall criented with high acouracy and abHiny 16 work undes

ErERLLTE
= Able to hardbe conficis and Tind solubicns

Posilher go-gatter altinade

Strang probismesoking abilites

Knowiedge of Wide Drbit

High ywork eshics and standards

Advasged Armernion to Dl

Supseel Tirrse EMiciency

Aty bo work well undger predsure

Ad & Eelexomenuting perition you will be respansibile for maintaining a safe work srdronment in your
hoeme, free of hazards and distractions

= Must ensure the protection of propeistary company information incheding, not unfimited to: customer
information, data, reparts genersted must be kept confiderial

= AL 3 beecammutng position candidate you will be responaible for any cost assocated with the setup of
the employes’s home affice, such s furmiture or Bghting and amy modifications to the home office space
= Sumemithledia will supply: computer, kiybodnd, moute a0 Do moniors

Aot SUMMITMEDLIA LLC

Summithbecka, LLE s an integrated broadeasting. digital media, direct macketing, and events company
MMMHWMM|WM and meaningful markgting selugiong,

It s the policy of Sumnithtedia LLE o provide equal employment opportuity to all qualified Indhiduals
wiltisaut regard oo thar Face, cobor, relogicn, national origin, age or sex in all perscnnel actons including
recruitmient, evaluation, selection, promation, compensalion, iening and termination, Discimination
because of rage, oolor, religion, national origin, age, or sex is prohibaed. 1f you beliewe you have been the
wictim of disoriminaticn, you may nobify the Federal Communications Commissicn, the Equsd Employment
Oippariunity Cammission, oF oiher Sparapriag sgendy,

I Typae: Full-time
Bay: $31,000.00 - $41.000,00 per year

COVED-19 considerations:
Keasking is requined within the building.

i & ® 8 8 ® @® @»

Pressria - Aricontins = Fid) - e ©2231 Indeed - Cookies, Pravioy and Terrs « Do hied Sall My Frrionad nformation - Consl

hitps:/iemployes indeed. comimobaviawTid=36170814020a
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Home My MNetwork Jobs Messa;
B You posted this job on May 26, 2021 (Manage job post }
M e
Telecommute Traffic Coordinator
SummitMedia, LLC United States Remote 42 minutes ago 1 applicant
| Save |
About the job SANERCE TN Job prster
Virgini
Telecommute Traffic Coordinator H*::?m: l‘-:::fﬂ: i
Overview PREMILM
Summithedia is looking for a skilled Telecommute Traffic Coordinator. The Send InMail

traffic coordinator acts as a Baison between different areas in our radio

duster and company remotely. A traffic coordinatar will use the station's

traffic system to accurately schedule commercials as purchased by Job Details
advertisers, and other an-air announcements as nequired by station

management. Individuals who excel at troubleshooting problems, managing Emplayment Type
schedules, and coordinating multiple activities at the same time are well FUN-time

suited for a position as a traffic coordinator.

Ensure effective and efficient use of the Wide Orbit traffic system

Creeate Daily Log Broadcasts

Reconcile daily logs to check for any discrepancies to make good

Coordinate log and clock changes with the Programming

department, GM. andfor GSM as necessary

* Assist station departments with timing and scheduling of an-air
elements.

* Tasks include order entry, commercial log editing, continuity

¢ Dther duties as assigned by manager

-

Cualifications for Remote Traffic Coordinator:

* Hl-gh Schoaol dfgl'ﬂ TEI!I“iI"Ed @ M i E L )
* Working knowledge and understanding of radio e

hiRps: s, linkedin, comijobatvene 256 TI T4 283 145



ErBar2021 Talocommute Trafic Cocedinator | SumenitMedss, LLC | Linkecin
in G

reports, and maintain a database

& Excellent written and verbal communication skills required.

* High intensity job requires a person who is detail oriented with hig

accuracy and ability to work under pressure

Able to handle conflicts and find solutions

Positive go-getier attitude

Strong problem-sohving abilities

Knowledge of Wide Orbit

High waork ethics and standards

Advanced Attention to Detail

Superb Tirme Efficiency

Ability to work well under pressure

As a telecommuting position you will be respansible for maintainin

a safe work envircnment in your home, free of hazards and

distractions

* Must ensure the protection of proprietary company information
including. not unlimited to: customer information, data, reports
generated must be kept confidential

* As 3 telecommuting position candidate you will be responsible for
any cost associated with the setup of the employee’s home office,
such as furniture or lighting and any modifications to the home off
space

& Summithedia will supply: computer, keyboard, mouse and two
monitors

ol

> ® & B O & & & @

Flease send your resume to SummitMedia Springfield, MO Attention: Cristis
Curmmings, 2330 W Grand Street, Springfield, MO 65802, or email resume ¢
careers.springfheld @summitmediacorp.com. Mo phone calls please.

About SUMMITMEDIA LLC

summitMedia, LLC is an integrated broadcasting, digital media, direct
marketing, and events company focused on compelling local brands,
powerful personalitias, and meaningful marketing solutions.

It is the palicy of Summithedia LLC to provide equal employment
opportunity to all gualified individuals without regard to their race, color,
religion, national origin, age or sex in all personnel actions including
recruitrnent, evaluation, selection, promotion, compensation, training and
termination. Discrimination because of race, color, refigion, national origin,
age, of sex is prohibited. If you believe you have been the victim of
discrimination, you may notify the Federal Communications Commission, the
Equal Employment Opportunity Commission, or other appropriate agency.

See less #~

Pay range unavailable
Salary information is not available at the moment I

hizpa:fwwalinkedin comfobaiview 256 T4 383/



ER2E20 Tebacommale Tralhc Coordinator | Summithiedia, LLC | Linkedin
Featured benefits
IEE.HE-CI on infarmation provided by the employer

"Medical insurance  * Vision Insurance Dental insurance 401k}

Highlights

CETRY 4 people at SummitMedia, LLC also studied at Drury U

About the company

S‘IJ.I‘?FI-IT SummitMedia, LLC
1,444 followers

Marketing & Advertising « 201-500 employees « 132 on Linkedin

Summithedia, LLC is an integrated broadcasting, digital media, direct mark
compelling local brands, powerful personalities and meaningful marketing

See more
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Telecommute Traffic Coordinator

ST CWATIE: Py 2000 03D
CLOSIMNG DATE: Judy 10, 2021

Company: SummitMedia
Location: telecommutin
pesition

Full Time

Crvervies:

SummitMedia s locking for a skilled Telecommute Trafhe
Coordinater, The traffic coordinator acts as a lfalson
batween different areas in our radio chester and company
remotely. & traffic coordinator will use the station's traffic
system to accurately schedule cormmercials as purchased by
achertisers, and other on-alr announcements as reguired by
station managemment. Individuals who excel at
troubleshooting problems, managing schedubes, and
coordinating multiple activithes at the same time arewell
sujted for a position as a traffic coordinatos.

Key activities:

= Ensure effective and efficient use of the Wide Orbit traffic
syslem

# Create Dally Log Broadcasts

= Reconcile daily bogs to check for any discrepancies to malks
good

= Coordinate log and clock changes with the Programeming
departrment, GM, and/far G5M as necessary

» fssist station departments with timéng and sehaduling of
of-air elements.

» Tagks include arder entry, commiercial logediting,
continuity

» Other duties as assigned by manager

Cuealifications for Remote Traffic Coordinator:

» High School degres required

» Waorking knowledge and understanding of radio

s Prior radio or television experience preferred

» AL [east bwo years of general office experience is required,
with an emphasis on using computer applications to store
data, generate reports, and maintain a database

s Excallent written and verbal communication skills
required,

= High intensity job requires a person who is detail criented
with high accuracy and ability to work under pressure

» Ahle to handie conflicts and find solutions

= Positive go-getter attitude

» Strong problem-solving abilities

# Knowledge of Wide Orbit

# Highwork ethics and standards

= Adheancod Attention te Detail

# Sapper Thme EFficiency

» Ahility towork well under pressure

» As a telecommuting position you will be redponsible for
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Careers
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BT MBA:

maintaining a safe work envirerment in your home, free of
hazards and distractions

= Must ensure the protection of preprictary company
information incheding, not unlimited to: customer
information, data, reports generated must be kept
confidential

= Az a telecommaiting poshtion candidate you will be
responsible for any cost assockated with the setup af the
employee's home office, such as furniture or lighting and anmy
modifications te the home office space

« SummitMedia will supply: computer, keyboand, mouse and
twio manitors

Please send your resume to:
SurmenitMedia Speingheld, MO
Attentlon: Cristie Cummings
2330'W Grand Street
Springfield, MO 45802

=ar-

Ermall resume to
careersapringheld@summitmediscarn.oom. No phone calfs
please.

Sbaart SUMMITMEDIA LLC:

Summithiedia, LLC is an integrated broadcasting, digital
redia, direct marketing. and events comgany fotused on
campelling local brands, powerlul personallties, and
rreaningiul marketing salutions,

It is the palicy of Sumenitbdedia LLC to provide equal
employment opportunity to all quaified individuats without
regard to their race, color, religion, national origin, age or sex
in all personned actions including recruitment, evaluation,
silection, promation, compensation, training and
termination Discrimination because of race, color, religion,
national origin, age, or sex is prohibated. If you believe you
hawve been the victim of discrimination, you may notify the
Federal Communications Commission, the Equal
Employment Opportunity Commission, or ather appropriate
AECnCy.

How to Apply
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Topkine: Custom Digital Sales
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The Mational Slllance of State
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Thitmigon Coburn Intemet Law
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ES2RID0RY Tedecomemutn Traffic Coordinalor - Radic Ink

Telecommute Traffic Coordinator

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic coordinator acts as
a liaison between different areas in our radio cluster and company remotely. A traffic coordinator will
use the station’s traffic system to accurately schedule commercials as purchased by advertisers, and
other on-air announcements as required by station management. Individuals who excel at
troubleshooting problems, managing schedules, and coordinating multiple activities at the same time
are well suited for a position as a traffic coordinator.

Key activities:

» Ensure effective and efficient use of the Wide Orbit traffic system

« Create Daily Log Broadcasts

» Reconcile daily logs to check for any discrepancies to make good

= Coordinate log and clock changes with the Programming department, GM, and/or GSM as necessary
¢ Ascist station departments with timing and scheduling of on-air elements.

» Tasks include order entry, commaercial log editing, continuity

= Dther duties as assigned by manager

= Dther duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

» High School degree required

* Working knowledge and understanding of radio

« Prior radio or television experience preferred

= At least two years of general office experience is required, with an emphasis on using computer
applications to store data, generate reports, and maintain a database

+ Excellent written and verbal communication skills required.

« High intensity job requires a person whao is detail oriented with high accuracy and ability to work
under prassura

» Able to handle conflicts and find solutions

» Positive go-getter attitude

» Strong problem-solving abilities

+ Knowledge of Wide Orbit

» High work ethics and standards

» Advanced Attention to Detail

» Superb Time Efficiency

« Ability to work well under pressure
= As a telecommuting position you will be responsible for maintaining a safe work environment In your

home, free of hazards and distractions

+ Must ensure the protection of proprietary company information including, not unlimited to:
customer information, data, reports generated must be kept confidential

= As a telecommuting position candidate you will be responsible for any cost associated with the setup
of the employee's home office, such as furniture or lighting and any modifications to the home office
space

» SurmmitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to SummitMedia Springfield, MO Attention: Cristie Cummings, 2330 W
Grand Street, Springfield, MO 65802, or email resume to careers.springfield@summitmediacorp.com.
No phone calls please.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events
company focused on compelling local brands, powerful personalities, and meaningful marketing
solutions.

hitps-dradiaink. comi0 2 10526 Nalecommule-traffic-coond inalc:’ 12



a0 Tedscommire Traffc Coordinalor - Radio ink

It is the policy of SummitMedia LLC to provide equal employment oppertunity to all qualified
individuals without regard to their race, color, religion, national origin, age or sex in all personnel
actions including recruitment, evaluation, selection, promotion, compeansation, training and
termination. Discrimination because of race, color, religion, national origin, age, or sex is prohibited. If
you believe you have been the victim of discrimination, you may notify the Federal Communications
Commission, the Equal Employment Opportunity Commission, or other appropriate agency.

Classified

Click here to subscribe to Radio Ink Daily Headlines « the top radio industry news delivered to your inbox each
marmning.

https:iiradicink com'202 110528 e lscommute-rafic-cocrinalon
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Telecommute Traffic Coardinator

Telecommute Traffic CoordinatorOverview

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic
coordinator acts as a liaison between different areas in our radio cluster and company
remotely. A traffic coordinator will use the station’s traffic system to accurately
schedule commercials as purchased by advertisers, and other on-air announcements

as required by station management. Individuals who excel at troubleshooting

problems, managing schedules, and coordinating multiple activities at the same time

are well suited for a position as a traffic coordinator.

Jescription

Key activities:

Ensure effective and efficient use of the Wide Orbit traffic system

Create Daily Log Broadcasts

Reconcile daily logs to check for any discrepancies to make good

Coordinate log and clock changes with the Programming department, GM, and/or
GSM as necessary

Assist station departments with timing and scheduling of on-air elements.

Tasks include order entry, commercial log editing, continuity

Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

High School degree requiredWorking knowledge and understanding of radio

Prior radio or television experience preferred

At least two years of general office experience is required, with an emphasis on
using computer applications to store data, generate reports, and maintain a
database

Excellent written and verbal communication skills required.

High intensity job requires a person who is detail oriented with high accuracy anc
ability to work under pressure

Able to handle conflicts and find solutionsPositive go-getter attitude

Strong problem-solving abilitiesKknowledge of Wide Orbit

High wark ethics and standardsAdvanced Attention to Detail

Superb Time EfficiencyAbility to work well under pressure

As a telecommuting position you will be responsible for maintaining a safe work
environment in your home, free of hazards and distractions

Must ensure the protection of proorietarv companv information including. not



Job Summary

Betwesn $30k and

AN

b o t I !‘HE;'-._

Per Year

Position range in Missouri $27k - $55k Per Year

Telecommute Traffic Coordinator

SummitMedia

Occupation: Computer Operators

Location; Springfield, MO - 65802 Positions available: |
Job #: 12890486

Updated: 520v2021 Expires: 7/1%/2021
Source: MoJobs Site: MolJobs Agency Job 1D 05202021

Job Requirements

Job Properties




Job Description

Job Description

Telecommute Traffic Coordinator

Overview

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic
coordinator acts as a liaison between different areas in our radio cluster and company
remotely. A traffic coordinator will use the station's traffic system to accurately schedule
commercials as purchased by advertisers, and other on-air announcements as required by
station management. Individuals who excel at troubleshooting problems, managing
schedules, and coordinating multiple activities at the same time are well suited for a
position as a traffic coordinator.

Key activities:

Ensure effective and efficient use of the Wide Orbit traffic system

Create Daily Log Broadcasts

Reconcile daily logs to check for any discrepancies to make good

Coordinate log and clock changes with the Programming department, GM, and/or
G5M as necessary

Assist station departments with timing and scheduling of on-air elements.

Tasks include order entry, commercial log editing, continuity

Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

High S5chool degree required
Working knowledge and understanding of radio

Prior radio or television experience preferred

At least two years of general office experience is required, with an emphasis on using
computer applications to store data, generate reports, and maintain a database
Excellent written and verbal communication skills required.

High intensity job requires a person who is detail oriented with high accuracy and
ability to work under pressure

Able to handle conflicts and find sclutions



« Positive go-getter attitude

= Strong problem-solving abilities

+ Knowledge of Wide Orbit

» High work ethics and standards

« Advanced Attention to Detail

+ Superb Time Efficiency

» Ability to work well under pressure

» As atelecommuting position you will be responsible for maintaining a safe work
environment in your home, free of hazards and distractions

» Must ensure the protection of proprietary company information including, not
unlimited to: customer information, data, reports generated must be kept
confidential

 As a telecommuting position candidate you will be responsible for any cost
associated with the setup of the employee's home office, such as furniture or lighting
and any modifications to the home office space

« SummitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to SummitMedia Springfield, MO Attention: Cristie Cummings,
2330 W Grand Street, Springfield, MO 65802, or email resume to
careers.springfield@summitmediacorp.com. No phone calls please.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and
events company focused on compelling local brands, powerful personalities, and
meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all
qualified individuals without regard to their race, color, religion, national origin, age or sex
in all personnel actions including recruitment, evaluation, selection, promotion,
compensation, training and termination. Discrimination because of race, color, religion,
national origin, age, or sex is prohibited. If you believe you have been the victim of
discrimination, you may notify the Federal Communications Commission, the Equal
Employment Opportunity Commission, or other appropriate agency.

Employer Research

Employer Research

SummitMedia
Is a Private Sector employer with 2 locations
http://www.summitmediacorp.com



Company Profile:
SummitMedia, LLC - Springfield Radio Operations is an integrated broadcasting, digital media, direct
marketing and events company.

250499 employees
Connect with

SummitMedia

f]in]»]0)

Jobs from this Employer
See all jobs from SummitMedia

“uua_ Marketing Strategy Lead

“ SummitMedia - Springfield, MO

Marketing Sogpitgry| B4 bechld Hmwmithiedia is looking for a skilled Marketing Strategy Lead that is
passionate about driving resulis and generating growth for our elients. The ideal candidate naturally excels a1

relationship-building and eaming people’s trast. The Marketing Stralegy Lead 15 ewtential bo r:'l.u::imjmq eales View
opportunities with new and existing clients through creative sales techniques and & well-rounded understanding of Save
the marketplace. A Marketing Strategy Lead i8 viewed as the eliests” trosted eomsultant snd primasy poant of

contsct. As part of a collsbarative, team appresch, the Marketing Strategy Lead will work with ochers to develop o Share

gimteme cpneidtine of mesdia nlannine. coastive decion, research combent develonment. wah sdminidmtion. and

LocationWork Site Information



Location/Work Site Information

Compensation and Hours

Compensation and Hours

Salary Range: $30,000.00 - $40,000.00 Year DOE (Depends on Experience) 401K, Dental,
Flexible Benefit Account, Holidays, Life Insurance, Medical, Sick Leave, Tuition Assistance, Vacation,
Vision Other Benefits: Not Available Full or Part Time: Full Time (30 Hours or More) Job Duration:

Ower 150 Days Type of Job: Regular

Dy Shill
Hight!Granvayard Shift
Rotating Shift
Spiit Shaft
Flaxibde Shift
1248 ] 12PM
Hours per Week:

Work Experience

Work Experience
Education and Training
Education and Training
Skills Required

Skills Required

View this employer's job skill requirements

View typical Tools and Technology skills used by Computer Operators

View the typical workplace skills for Computer Operators

EvaningSwing Shift
Might/Graveyard Shift

Spi Shift

View the personal skills that are typically associated with individuals that work as Computer

Operators



Other Skills

Other Skills

Special Software/Hardware skills needed: Yes
Other specific skills required: Wide Orbit Traffic Software knowledge
Working knowledge and understanding of radio

O¢eupation Information

Occupation Information

Occupation: Computer Operators
Other Related Jobs: Mot Available
Supply and Not Available
Demand:

Other Employers: Not Available

This section shows the number of job openings and green jobs advertised online in Greene County, MO for
Computer Operators and for the related occupational group of Office and Administrative Support
Occupations on May 19, 2021 (Jobs De-duplication Level 2).

Oeeupation Job Openings Green Job Count
Computer Operators 0 0
Office and Administrative Support Occupations 613 )

Source: Online advertised jobs data
Career Ladder

Career Ladder

Personal Requirements

Personal Requirements

Knowledge: View the knowledge typically needed by Computer Operators

Abilities: View the abilitics typically needed by Computer Operators

Work Styles: View the personal characteristics that can affect how well Computer
Operators perform

MNature of the Work

Nature of the Work



Work Activities: View typical work activities for Computer Operators

Tasks: View the specilic tasks commonly performed by Computer Operators
Working View the typical working conditions for Computer Operators
Conditions:

Tools and View the tools and technology generally used by Computer Operators
Technology Skills:

Occupational View a short video about Computer Operators
Videos:

Share this Job

| Facebook Share |

Twast This
h

LinkedIn Search

Search LinkedIn for SummitMedia

Facebook Search

Search Facebook for SummitMedia

Twitter Search

Search Twitter for SummitMedia

Glassdoor Search

Search Glassdoor for SummitMedia




The Missouni Office of Workforce Development is a proud pariner of the American Job Center network. Missouri Office
of Workforce Development is an equal opportunity emplover/program.

Auxiliary aids and services are available upon request to individuals with disabilities. Missouri TTY User: 711 for Relay
Missouri.

Equal Opportunity | Accassibility | Privacy Folicy | Governor Michaal L. Parson | State Agencies | Online
Services
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INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in your organization, (via
telephone or in person). ldentify all applicants by name, referral source and disposition of the
candidate’s application. This form should be maintained in the Job Recruitment File, This data ks for
purposes if tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must be kept in a confidential file separate from resumes and employment
uﬂuﬂum. It mr:t not be maul in mmmnmﬂmﬂ ﬂmm.mmﬂ

Position Applied For: Telecommute Traffic Coordinator Name of Department: Traffic
Person Preparing This Report: Cristie Cummings Location: Corporate
Date Prepared: 7.6.21 Name,/Tile of Hiring Mgr: Cristie Cummings, Director of Traffic
DATE NAME OF APPLICANT REFERRED BY DISPOSITION®** '
6.10.21 Crystal Mills Indeed 1, B
6.10.21 Patrick Hollowell Ermall 1.
6.10.21 Sherry Porterfield Indeed 1.
6.10.21 Tiffany Smith Indeed 1.
6.10.21 Paul Crow Linkedin 1
6.11.21 Kristen Robbins Emadtl .
6.11.21 September Archie Indeed 1.
6.11.21 Tammaera Barnes Indeed 1. '
6.11.21 Michelle Hagewood Indeed
61121 Sharyn Mastel Linkedin 1.
| 61121 Katrina Trujillo Indeed 1.
6.11.21 Stephanie Spady Indeed 1.
** DISPOSITION

1. Interviewed, no offer
2. Interviewed, offer extended, and hired
3. Interviewed, offer extended, but rejected
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws, We ssek your volmtary
cooperation in completing this form 1o assist us in complying with the Federal Communicalions Comméssion’s reparting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmiy
and legibly.

1. NAME

LAST FIRST M

3, POSITION APPLYING FOR:
Telecommute Traffic Coordinator

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE {NAME OF EMPLOYEE)
[ ADVERTISEMENT (NAME OF PUBLICATION/'SOURCE)____INDEED
O COMMUNITY ORGANIZATION

L) OTHER
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summil Media is an Equal Opportunity Employer and comgplies with all Federal and State employment laws. We seek your voluntary
cooperation in compileting this form to assist us in complying with the Federal Communications Commission's reporting requirements.
This information will nat be reviewed by managers making hiring decisions, and is not part of your employment file. Please print finmly
and legibly.

1. NAME

Hlo{L|L]o|wleE|LiL], (plalriri jc |«

LAST FIRST M

2. DATE

05 27 'l

DAY  MONTH YEAR

3. POSITION APPLYING FOR:
Telecommute Traffic Coordinator

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

] AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

[0 ADVERTISEMENT (NAME OF PUBLICATION/ZOURCE)

O COMMUNITY ORGANIZATION

B OTHER ____ SummitMedia Websile
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LDIA
INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summét Media is an Equal Opportunity Employer and complies with all Federal and State employmant laws. \We seek your voluntary
cooperation in completing this form Lo assist us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly
and legibly.

LAST FIRST M

2. DATE

DAY MONTH YEAR

3. POSITION APPLYING FOR:
Telecommute Traffic Coordinator

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
[ SCHOOL (NAME OF SCHOOL)

O AGENCY (MAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)
(| ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__INDEED
] COMMUNITY ORGANIZATION

A omHeR




INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws. We ssek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communications Commission's reporting requiremants.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file, Flease print firmily
and legibly.

1. NAME

sl T[], I7liTelelalnly B

LAST FIRST M

2. DATE

05 B 2

DAY MO YEAR

3. POSBITION APPLYING FOR:
Telecommute Traffic Coordinator

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
[0 SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE (MAME OF EMPLOYEE)
ﬁmw (NAME OF PUBLICATION/SOURCE)__INDEED

[0 COMMUNITY ORGANLZATION

JMDHIER
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complias with &l Federal and Stale employment laws. We seek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communications Commission's reporting requirements.
This informalion will nol be reviewed by managers making hiring decisions, and is nof part of your employment file. Please print firmly
and legibdy.

LAST FIRST M

2. DATE

‘DAY MONTH YEAR

3. POSITION APPLYING FOR:
Telecommule Traffic Coordinator

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

[0 AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

rH\|ll.l:":A"EI:I"F'HElllEl'ﬂ' (NAME OF PUBLICATION/SOURCE)___LINKEDIN
O COMMUNITY ORGANIZATION

# otHeR
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Surmmit Media is an Equal Opportunity Employer and complies wilh all Federal and State employment laws. We seek your voluntary
cooperation in completing this form 1o assist us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your amployment file. Please print firmly
and legibly,

1. NAME

LAST — FIRST N

2. DATE

I SN
DAY  MONTH  YEAR

3, POSITION APPLYING FOR:
Telecommute Traffic Coordinator

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
) SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

1 EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)
O COMMUNITY ORGANIZATION

i orver___ SummitMeder. corp . cpr
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MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opporiunity Employer and complies with all Federal and State employment laws. We seek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly
and legibiy.

LAST FIRST ' m

05 3 21

3. POSITION APPLYING FOR:
Telecommule Traffic Coordinator

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

[0 AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

X/ ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__INDEED
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Surmmit Media ks an Equal Opportunity Employer and complies with all Federal and State employment laws, We seek your voluntary
cooperation in completing this form to assist us in compiying with the Federal Communications Commission’s reparting requiraments.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly
and legibly.

1. NAME

BlaA[RINJE|S]. [T a|mIm]e|r[a] | |

LAST FIRST M

2. DATE

DAY  MONTH  YEAR

3. POSITION APPLYING FOR:
Telecommute Traffic Coordinatar

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

4 ADVERTISEMENT (NAVE OF PUBLICATION/SOURCE)__INDEED

0 COMMUNITY ORGANIZATION

|48 oTHER
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with ail Federal and State employment laws. We seek your voluntary
coaperation in completing this form Io assist us in complying with the Federal Communications Commission's reporting requirements,
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Pleasa print firmiy
and legibly.

LAST FIRST ) ™

3. POSITION APPLYING FOR:
Telecommute Traffic Coordinator

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

0 AGENCY (NAME OF AGENCY)
O] EMPLOYEE (NAME OF EMPLOYEE)

B{ ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)__INDEED

O COMMUNITY ORGANIZATION

8] OTHER
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws. We seek your voluntary
cooperation in completing this form Io assist us In complying with the Federal Communications Commission's reporting requiremens.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print fimly
and legibly.

1. NAME

mMIalsTTTel ] . IsTulalrlyIn] | :
LI FIRST M
2. DATE

05 2% 21

DAY  MONTH _ YEAR

3. POSITION APPLYING FOR:
Telecommade Traffic Coordinator

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
1 SCHOOL (HAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

0 EMPLOYEE (MAME OF EMPLOYEE)

Y{ ADVERTISEMENT (NAME OF PUBLICATIONISOURCE)__LINKEDIN

O COMMUNITY ORGANIZATION

f/hn.ﬂTHEﬂ
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws. Wi seek your voluntary
cooperation in complating this form to assist us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly
and legibly.

2, DATE

DAY MONTH YEAR

3. POSITION APPLYING FOR:
Telecommute Traffic Coordinalor

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOCL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

m_mmnmwmmmmeum
O COMMUNITY ORGANIZATION

/8 OTHER
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INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Medsa is an Equal Opportunity Employer and complies with all Federal and State employment laws. We sesk your voluntary
cooparation in completing this form lo assist us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly
and legibly.

1. NAME

s|plafolyv[. [s[v]efrlnla mlE ]

LAST FIRST B

DAY MONTH  YEAR

3. POSITION APPLYING FOR:
Telecommute Traffic Conrdinalor

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

[ AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

A{mmnmrr (MAME OF PUBLICATION/SOURCE)__INDEED.
O COMMUNITY ORGANIZATION

L&\ oTHER




RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this form to record all recruitment sources contacled, the number of apglicants interviewed for the job produced
by each source, the date the position was filled and the sounce of the person hired.

Aftach a list of all sources contacled for this position regardiess of whether they produced any inferviewed applicants. Separately
identify any organizations which requested notification in accordance with FCC nules. Include for each organization the name, addrass,

contact person, and lelephone number,

Ligt in the spaces below, those sources which refemad interviewed applicants, the number refarmed per source, the date the position
was filled and the source which referred the person hired, Include all crganization contacled with the respect to the vacancy, employee
suggestions, and other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: Telecommute Traffic Coordinator FULL-TIME PART-TIME: Full-Teme  DATE: 7H3/2021

RECRUITMENT SOURCES NUMBER OF REFERRED APPLICANTS INTERVIEWED

Summithadia, LLC Website
MQO.Jobs Website

Missouri Broadcasters
Joinhandshake.com

Indeed.com

Linkadin

Springfield Chamber of Commerce
Radiolnk.com

Pty il ke ol e
DO R DO OO R

DATE POSITION WAS FILLED: T/6/21
REFERRAL SOURCE OF APPLICANT HIRED: SummitMedia LLC Website



THaE0 SummitMedia— Job Opanings

(hitp:fsummitmediacorp.com)

< JOB OPENINGS

Telecommute Traffic Coordinator - Springfield

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic
coordinator acts as a liaison between different areas in our radio cluster and company
remotely. A traffic coordinator will use the station’s traffic system to accurately schedule
commercials as purchased by advertisers, and other on-air snnouncements as required by
station management. Individuals who excel at troubleshooting problems, managing
schedules, and coordinating multiple activities at the same time are well suited for a
position as a traffic coordinator.

Key activities:

- Ensure effective and efficient use of the Wide Orbit traffic system

summilmediacorp.camiol_opanings_detaliselecommuie-traffic-coordinaior-springfield 171



THR021 Summathedia= Job Opanings

- Create Daily Log Broadcasts
- Reconcile daily logs to check for any discrepancies to make good

- Coordinate log and clock changes with the Programming department, GM, and/or GSM as
necessary

- Assist station departments with timing and scheduling of on-air elements.
- Tasks include order entry, commercial log editing, continuity

- Other duties as assigned by manager

- Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

+ High School degree required

- Working knowledge and understanding of radio

 Prior radio or television experience preferred

- At least two years of general office experience is required, with an emphasis on using
computer applications to store data, generate reports, and maintain a database

- Excellent written and verbal communication skills required.

- High intensity job requires a person who is detail oriented with high accuracy and ability
to work under pressure

- Able to handle conflicts and find solutions
- Positive go-getter attitude

- Strong problem-solving abilities

- Knowledge of Wide Orbit

- High work ethics and standards

- Advanced Attention to Detail

- Superb Time Efficiency

- Ability to work well under pressure

summitmediacorp comob_apenings_detailsfslecommube-ralfic-coordinator-springfiald 4



AR Suenmitiiedia— Job Opanirgs
- As a telecommuting position you will be responsible for maintaining a safe work
environment in your home, free of hazards and distractions

* Must ensure the protection of proprietary company information including, not unlimited
to: customer information, data, reports generated must be kept confidential

- As a telecommuting position candidate you will be responsible for any cost associated
with the setup of the employee’s home office, such as furniture or lighting and any
modifications to the home office space

- SurmmitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to SummitMedia Springfield, MO
Attention: Cristie Cummings

2330 W Grand Street

Springfield, MO 65802

or email resume to careers.springfield@summitmediacorp.com. No phone calls please.
About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and
events company focused on compelling local brands, powerful personalities, and
meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all
qualified individuals without regard to their race, color, religion, national origin, age or sex
in all personnel actions including recruitment, evaluation, selection, promation,
compensation, training and termination. Discrimination because of race, color, religion,
national origin, age, or sex is prohibited. If you believe you have been the victim of
discrimination, you may notify the Federal Communications Commission, the Equal
Employment Opportunity Commission, or other appropriate agency.

Position Closes:

< RETURN

sumemitmediacorp.comfjol_openings_cdeladstelscommae-traffic-coordinaior-gpringhiok



T2y Summithadia— Job Dpanings

ABOUT US (HTTP://SUMMITMEDIACORP.COM/ABOUT)
OUR STATIONS (HTTP://SUMMITMEDIACORP COMASTATIONS)
LISTEN ONLINE (HTTP://SUMMITMEDIACORP.COMBLISTEN_ONLINE)
CONTACT US (HTTP://SUMMITMEDIACORP.COM/CONTACT_US)
OUR DIGITAL ADVANTAGE (HTTP://SUMMITMEDIAGORP.COM/OUR_DIGITALADVANTAGE)
EMPLOYMENT (HTTP//SUMMITMEDIACORP.COM/EMPLOYMENT)
PRESS RELEASES (HTTP://SUMMITMEDIACORP.COM/PRESS]

PRIVACY POLICY {HTTP://SUMMITMEDIACORP.COM/SECTION/PRIVACY-POLICY)
VISITOR AGREEMENT (HTTP://SUMMITMEDIACORP.COM/SECTION/VISITOR-AGREEMENT)
OFFICIAL RULES (HTTP://SUMMITMEDIACORP.COM/SECTION/OFFICIAL-RULES)

EEQ REPORT (HTTP-//SUMMITMEDIACORP.COM/SECTION/EED)

summitmediacorp. camijol_openings_dotaisfslecommute-traflic-coordinalos-springfeid

£
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SUMMIT
MEDI

EEO CHECKLIST
FOR
JOB RECRUITMENT FILE

A job file should be created for each external job opening. The following items should

be included (as applicable) in the job recruitment file and retained until the grant of the
applicati vering the license term:

[H{mnnel Requisition Form
Job Description/ Job Posting

Copies of dated General Recruitment Posts, {zett®5, Specific Job Opening
Recruitment Letters (and follow-up letters) transmitted to sources

mépleud Interviewed Applicant Referral Source Sheets

Eépleted Interviewed Applicants Tracking Log

Eé'tplehd Recruitment Sources Contact and Referral Log

O Copy of any newspaper advertisement (check for EOE/M/F clause) ﬂj X »ﬂ"
Eépy of SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

w5 L2, 915
EEGiManager ’

Date file completed




SUMMITMEDIA Springfield
PERSONNEL REQUISITION POSITION APPROVAL

TO: Vica President - Finance Date: August, 13, 2021
From: Cristie Cummings, Corporate Director of Traffic Dept: Traffic

Job Title of Open Position:  Telecommute Traffic Coordinator

Date required: Full Time __X__ Part Time

—. FRaplacemant

__X__ NewPosition Budgeted  _X_Yes Neo
Posting for intarnal board:

Surnmithdedia LLC | looking for o skilled Telecommute Trafic Coordinator. The traffiz coordinator acts a4 a kaison babweon diffarent
wroas in our radio chusior and Company remotely. A lrafic coordinator will use the station’s traffic syslem 1o sccuraiely schadule
commercials 88 purchased by advertisers, and other on-alr announcements as required by stafion menagement. Individuals who excel
nuwmm ranaging schedules, and coordinating muitipbs activities at the sama ime ane well suiled for & position as
o traffic coordi

The Telscommede Traffic Coordinalor works 1o ensure efioctive and efficient use of the Wide Orbit Traffc system:; creates Daidly Log
Broadcasis; reconciles daily kogs 1o check for any discrepancies; coordginates log and clock changes with the Programming department,
GM andior GEM a3 necassary; assists station depariments with timing and scheduling of on-air elements. Tasks include onder entry,
eamaircial log edifing, continisity and ofher dulies as assigned by Traffic Manager,

Qualifications:

A High School degres is requined. A working kmowledge and understanding of mdio wilh prier radio or ielevision experience is
proferred. Applicant must have al least two years of genenl office expesience with an emphasis on wsing compuler applications to stone
data, generale reports, and maintasin a database. Knowledge of Wide Orbit software is a must. Exceflent written and verbal
commanmnication skills, high work ethics and standards, advanced atantion to delall, superb trme efficiency and the ability to work wall
undar prasauns is requinsd. Along with strong problem-solving abiifies, you must ba able i handls conflicts snd find salulians with a
postiie po-pither atifude,

As 8 telacommiting position, you will be responsibhe for maintsining a sals work environment in your home, free of hazards and
distractions. You will ansure the protection of proprietary compeny informadion including, but not limited to: customer information, data,
and reports generaied must be kept confidential This candidate will be respanaible for cosls associated with the setup of the
empioyea’s homa office, such as fumiture or lighting and any modifications to the home office space — SummitMedia will supply
compuber, keyboard, mouse and hwo MOonSons.

Please send your rasurmne 1o SummitMedia Springfisld, MO Atienlion: Crisfie Cummings, 2330 W Grand Strest, Sprnghald, MO 85802,
or amail resuma {0 carean.springfeldf@summitmediacop.com. Mo phone calls please.

SumimithMedia, LLC is an integrated broadcasting, digial media, direct marketing, and evends company focused on compelling local
brands, powerful parsonaliies, and meaningful maskating sclutlons.

It Is tha policy of SummithMedia LLC to provide aqual empioymant opporunity bo alf qualified individuals without regard o thelr racs,
cotor, religlon, national origin, age or sex in all persconel actions including recrutmant, evaluation, salection, promotion, compansalion,
training and termination. Discrimination because of race, cobor, refigion, naticnal orgin, age, of sex ts prohiblted. If you befieve you have
besn the viclim of discrimination, you may nofify the Federal Communications Commission, the Equal Employment Oppardunity
Commission, oF ofher appropriate agency,

This job will be posted Intemally on the office bulletin boards and on our web site SummitMediacorp.com. If you
need additional sources, please notify the Controller's office.

Wiﬂdﬁ’ﬁ‘dmu M Date: E’/}_;JM
mmm"' % O Dato:
&/
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Telecommute Traffic Coordinator
Overview

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic
coordinator acts as a liaison between different areas in our radio cluster and
company remotely. A traffic coordinator will use the station’s traffic system to
accurately schedule commercials as purchased by advertisers, and other on-air
announcements as required by station management. Individuals who excel at
troubleshooting problems, managing schedules, and coordinating multiple
activities at the same time are well suited for a position as a traffic coordinator.

Key activities:

« Ensure effective and efficient use of the Wide Orbit traffic system

= Create Daily Log Broadcasts

« Reconcile daily logs to check for any discrepancies to make good

« Coordinate log and clock changes with the Programming department, GM,
and/or GSM as necessary

« Assist station departments with timing and scheduling of on-air elements.

« Tasks include order entry, commercial log editing, continuity

« Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

« High School degree required

+ Working knowledge and understanding of radio

« Prior radio or television experience preferred

« At least two years of general office experience is required, with an
emphasis on using computer applications to store data, generate reports,
and maintain a database

« Excellent written and verbal communication skills required.

« High intensity job requires a person who is detail oriented with high
accuracy and ability to work under pressure

« Able to handle conflicts and find solutions

« Positive go-getter attitude

« Strong problem-solving abilities

« Knowledge of Wide Orbit



» High work ethics and standards

« Advanced Attention to Detail

« Superb Time Efficiency

« Ability to work well under pressure

+ As atelecommuting position you will be responsible for maintaining a safe
work environment in your home, free of hazards and distractions

« Must ensure the protection of proprietary company information including,
not unlimited to: customer information, data, reports generated must be
kept confidential

« Asatelecommuting position candidate you will be responsible for any cost
associated with the setup of the employee’s home office, such as furniture
or lighting and any modifications to the home office space

« SummitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to SummitMedia Springfield, MO Attention: Cristie
Cummings, 2330 W Grand Street, Springfield, MO 65802, or email resume to
careers.springfield@summitmediacorp.com. No phone calls please.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing,
and events company focused on compelling local brands, powerful personalities,
and meaningful marketing solutions,

It is the policy of SummitMedia LLC to provide equal employment opportunity to
all qualified individuals without regard to their race, color, religion, national
origin, age or sex in all personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination. Discrimination
because of race, color, religion, national origin, age, or sex is prohibited. If you
believe you have been the victim of discrimination, you may notify the Federal
Communications Commission, the Equal Employment Opportunity Commission,
or other appropriate agency.



Braar2021 Tedecommute Trafle Coondinalef - Remals - Radio Ink

Telecommute Traffic Coordinator — Remote

By Classified - August I3 2031

SummitMedia is looking for a skilled Telecommube Traffic Coordinatar, The traffic eoordinator acts
as a liaison between different areas In our radic clusker and company remotely. A traffic
coordinator will use the station's traffic system to accurately schadule commercials as purchased
by advertisers, and other on-air announcemants as required by station management. Individuals
wihvn excel at troubleshooting problems, managing schedules, and coordinating multiple activities
at the same time are well suited for 8 position &5 a traffic coordinator,

Key activities:

* Ensure effective and efficlent use of the Wide Orbit traffic system

= Create Dally Log Broadcasts

« Reconcile daily logs to check for any discrepancies to make good

= Cogrdinate log and clock changes with the Frogramming department, GM, and/or GSM as
necessary

= Assist station departments with timing and scheduling of on-air elements.

» Tasks include order entry, commerclal log editing, continuity

= Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

= High School degree required

= Working knowledge and understanding of radio

= Prior radia or television experience preferred

= AL least two years of general office experience is required, with an emphasis on using computer
applications to store data, generate reports, and makntain a database

= Excellent written and verbal communication skills reguired.

= High intengity job requires a person who is detail ariented with high accuracy and ability to work
undér pregsuns

= ABle to handle conflicts and fingd solutions

= Pogitive go-geatter attitude

= Strong problem-salving abilities

= Knowledge of Wide Orbit

= High work ethics and standards

= Advancid Attention b Detail

« Superk Time Efficiency

» Ability to work well under pressurs

« As a telecommuting position you will be responsible for malntaining a safe work environment In
your home, free of hacards and distractions

e Must ensure the protection of proprietary company information including, not wnlimited to:
customer information, data, reports generated must be kept confidential

= As a telecommuting positlon candidate you will be responsible for any cost associated with the
setup of the employee’s home office, such as furniture or Bghting and any modifications to the
hiome office space

« SummitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to careers.springfield@summitmediacorp.com.

About SUMMITMEDLA LLE

SummitMedia, LLC Is an inbegrated broadcasting, digital media, direct marketing, and events
company focused on 'l‘.'l:II‘I‘IH'l'Ilﬂﬂ local brands, powerful personalities, and I'HHI'HI'HJ!'I.I marketing
solutions.

It is the policy of SummitMadia LLC ts provide equal employment oppartuntty to all gualified

the top Radio Mews vour inbox each moming.

Sign ble

hitpafradiaik. om0 21 /0aasscommute-traffic-coardinator-springfisd/ 12



BRI Tebecommiube Trafic Coordinator - Remoin - Rado ok

Communications Commission, the Equel Employment Opportunity Commission, oF ather
appropriabeé Bgency.

Classified

Click here bo subsoribe to Aadio Ink Daily Headlines - th tap rado industry news delivered to your inbox
each meming.

f = =& W D

Gel the Radio News morning.

Sign Me

hittps:iradicink comy202 1082 2iscommute-traflic-coondinator-springfield’



Telecommute Traffic Coordinator

POIST DWTE: AUMFLIST 20, 2021

CLOEAMG DWTE: SEPTEMBER 18,
2021

Comgany: Surnmithedia
Company Website
Location: Springhebd
Full Time

Crvervleman

SummitMedia is looking for a skilled Telecommante Traffic
Coordinator, The traffic coordinator achs as a liaison
between different areas in our radio cluster and compary’
remitelys A traffic coordinator will use the station's traffc
systern to accurately schedule commercials as purchased by
advertisers, and other on-air announcements as reguired by
station management. Individuats who excel at
troubleshaating problems, managing schedules, and
conordinating multiple activities at the same time are well
suited for a position as a traffic coordinator,

Hey activities:

# Ensurc effective and efficient wse of the Wide Orbit traffic
system

« Create Dally Log Broadcasts

& Reconcile daily kogs to check for ary discrepancies to make
Eood

» Coordinate log and cleck changes with the Programming
department, GM, and/or G5M a8 necessary

= Assist station departments with timing and scheduling of
on-alr elements.

# Tasks include order entry, commercial log editing,
ot il by

» (ther duties as assigned by manager

Additional Responsibilities:

= s g telecommuting position you will be respongible for
maintaining a safe work envircnment in your home, free of
hazards and distractions

= byt pnsure the protection of proprigtary company
inforrathon Inchuding, not unlimited to: customer
information, data, reports generated must be kept
confidential

= Az a telscommuting position candidate you will be
responsible for any cost associated with the setup of the
employes's home office, such as furniture or lighting and amy
maodifications ta the home office space

= Surnmithdadia will supoly: computer, keyboard, mouse and
twomanitars

Qualifications:

# High School degree required

» Working knowledge and understanding of radio

# Prior radio or television experience preferred

= At lpast bwo years of general office experience is requined,

SECTION MENU

JOBS

L Industries

4 Job Categories

SALES &
MANAGEMENT
RESOURCES



with an emphasis on using computer applications to store BACAT

data, generate reports, and maintain a databass MOZ SED Learning Center

# Excellent written and verbal communication skills RAR

required. Tether: Interactive

» High Intensity job requires a person wheo |s detall orlented Erggrameming Tesol for Badio
with high accuracy and ability ta work under pressure Elatiers

» Able to handle corflicts and find selutions Tepbine: Custom Digital Sales
« Positive po-getter attitude

= Strang problem-solving abilities
» Knowledge of Wide Orbit

» High wark ethics and standards INDUSTRY

» Advanced Attention to Detall RESOURCES
= Supert Tiese Efficiency

= Abilrty to work well under pressure

Pleass send your resume to:

SummithMedia Springheld, MO

Altention: Cristie Cummings

2330W Grand Stroet

Springfield, MO 65802

“CR=

Email resume to
cargers;springhadd@summitmediacorp.oom.
Mo phore calls please.

About SUMMITMEDLA LLC:

Summithbedia, LLC is an Integrated broadcasting, digital
madla, direct marketing. and events company focused on
compelling kocal brands, powerful personalitics. and
raaningiul marketing sofutions.

it is the policy of SummitMedia LLC to provide equal
emplayment opportunity to all gualified indhviduals without
regard 1o their race, color, religion, national origin age or sex
i alll persannel actions including recruitment, evaluation,
selection, promation, compensation, training and
termination. Discrimination because of race, color, redigion,
national origin, age, or $ax (s prohibited. 1f vou befleve you -
hawve been the victim of discrirsnation, vou may notify the

Federal Communicathns Commisslion, the Equal

Employment Oppartunity Commission, or other appropriate

JEENCY.

How to Apply

tiEba of U M s “
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Telecommute Traffic Coordinator

SummitMedia LLC

Remote

Remote

$31,000 - $41,000 a year - Full-time
Emnployer actively reviewed job 3 days ago

ow

Job details

Salary
$31,000 - 541,000 a year

Jab Type

Full-time

Mumber of hires for this role
]

Benefits
Puited from the full fob description

= = e

Ifliﬂ‘nillt;.r insurance ' {_I-F:i]lh insurance | Dental insurance . 401{k) | Flexible spending account

e e e, = e

. — - —

" paid time off | Vision insurance | 401(k) matching | Life insurance

Full Job Description
Telecommute Traffic Coordinator

Overview

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic coordinator acts as a
lialson between different areas in our radic duster and company remotely. A traffic coordinator will use the
station’s traffic system to accurately schedule commercials as purchased by advertisers, and other on-air
announcements as required by station management. Individuals who excel at troubleshoating problems,
managing schedules, and coordinating multiple activities at the same time are well suited for a position as
a traffic coordinator.

Key activities:

s Ensure effective and efficient use of the Wide Orbit traffic system

htipaciwvwea indeed. comfobialecommute-inafiic-coordinatord 14c5 108831 8843

14
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Telpcommuie Traffic Coordinaior - Remoba - Indesd com

Create Daily Log Broadcasts

Reconcile daily logs to check for any discrepancies to make good

Coordinate log and clock changes with the Programming department, GM, and/or GSM as necessary
Assist station departments with timing and scheduling of on-air elements.

Tasks include order entry, commercial log editing, continuity

Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

L

High School degree required
Working knowledge and understanding of radio

Prior radio or television experience preferred

At least two years of general office experience is required, with an emphasis on using computer
applications to store data, generate reports, and maintain a database

Excellent written and verbal communication skills required.

High intensity job requires a person whao is detail oriented with high accuracy and ability to work
under pressure

Able to handle conflicts and find sclutions

Positive go-getter attitude

Strong problem-solving abilities

Knowledge of Wide Orbit

High work ethics and standards

Advanced Attention to Detail

Superb Time Efficlency

Ability to work well under prassure

As a telecommuting position you will be responsible for maintaining a safe work environment in your
home, free of hazards and distractions

Must ensure the protection of proprietary company information including, not unlimited to: customer
information, data, reports generated must be kept confidential

As a telecommuting positien candidate you will be responsible for any cost associated with the setup
of the employee’s home office, such as furniture or lighting and any modifications to the home office
space

summitMedia will supply: computer, keyboard, mouse and two monitors

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and events company
focused on compelling local brands, powerful personalities, and meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment apportunity to all qualified individuals
without regard to their race, color, religion, national origin, age or sex in all personnel actions including
recruitment, evaluation, selection, promotion, compensation, training and termination. Discrimination
because of race, color, religlon, national origin, age, or sex is prohibited. If you believe you have been the
victim of discrimination, you may notify the Federal Communications Commission, the Equal Employment
Opportunity Commission, or other appropriate agency.

Job Type: Full-time

Pay: $31,000.00 - $41,000.00 per year

ilips-Peerw. indeed . comijobialecammuna-trafic-coondinator-4 14051 b8 1 childd



B B2 Telacommruls TrafSs Coordinatar - Ramols - Indesed com
Benefits:

» 401(k)

» 401(k) matching

* Dental insurance

= Disability insurance
Flexible spending account
Health insurance

Life insurance

Paid time off

Vision insurance

- & W W

sSchedule:

* 8 hour shift
= Monday to Friday

COVID-19 considerations:
Masking is required within the building.

Application Question(s):

* Please indicate if you have experience in the radio industry and in using Wide Orbit Traffic software.
Work Location:

* Fully Remote

30+ days ago

If yvou require alternative methods of application or screening, you must approach the employer directly to regquest this as
Indeed ks mot responsible for the employer’s application process,

Report job

Traffic Coordinator jobs in Remote
Jobs at SummitMedia in Remote

Traffic Coordinator salaries in Remotea

Hiring Lak Career Advice Browse jobs Browse Companies Salarles Find Certifications Indeed Events

Wark at Indeed Countries BDoUL Hedp Center

© 2021 Indeed Do Mot Sell My Personal Information  Accessibility at Indeed  Privacy Center  Cookies  Privacy
hittpa:fererw. indeed comijobislecommube-traffic-cocndinator4 14c5 1083108841
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(1) dob Datads | Linkedin
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Home My Network Jobs

Telecommute Traffic Coordinator
S cymmitMedia, LLC - United States
Active - Posted 2 months ago - 5265.50 spent - 49 views

applicants Close job nes

Job Info Settings

Job description Vi

Telecommute Traffic Coordinator

Overview

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic
coordinator acts as a liaison between different areas in our radio cluster and
company rermotely. A traffic coordinator will use the station’s traffic system to
accurately schedule commercials as purchased by advertisers, and other on-air
announcements as required by station management. Individuals who excel at
troubleshooting problems, managing schedules, and coordinating multiple activities
at the same time are well suited for a position as a traffic coordinator,

Key activities:

* Ensure effective and efficient use of the Wide Orbit traffic system

* Create Daily Log Broadcasts

* Reconcile daily logs to check for any discrepancies to make good
Coordinate log and clock changes with the Programming departrent, GM,
and/or GSM as necessary

Assist station departments with timing and scheduling of on-air elements.
Tasks include order entry, commercial log editing, continuity

Other duties as assigned by manager

- % ® &

Qualifications for Remote Traffic Coordinator:

High School degree required

Working knowledge and understanding of radio

Prior radio or television experience preferred

At least two years of general office experience is required, with an emphasis on
using computer applications to store data, generate reports, and maintain a

Need more qualified candidates? X

QOur sales specialists can help
The team typically replies in minutes

Start live chat

hatpesc v Brikedin.comihiringdobe/2 BETAT 42 idetail 11
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{1) Job Details | Linkedin

Home My Metwork

*= Ability to work well under pressure

® As a telecommuting position you will be responsible for maintaining a safe work
environment in your home, free of hazards and distractions

*  Must ensure the protection of proprietary company information including, not
unlimited to: customer information, data, reports generated must be kept
confidential

* As a telecommuting position candidate you will be responsible for any cost
associated with the setup of the employee's home office, such as fumiture or
lighting and amy modifications to the home office space

* SummitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to SummitMedia Springfield, MO Attention: Cristie
Cummings, 2330 W Grand Street, Springfield, MO 65802, or email resume to
careersspringfield@summitmediacorp.com. No phone calls please.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting. digital media, direct marketing, and
events company fecused on compelling local brands, powerful personalities, and
meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all
gualified individuals without regard to their race, color, religion, national origin, age
or sex in all personnel actions including recruitment, evaluation, sefection, promation,
compensation, training and termination. Discrimination because of race, color,
religion, national origin, age, or sex is prohibited. If you believe you have been the
victim of discrimination, you may notify the Federal Communications Commission,
the Equal Employment Opportunity Commission, or other appropriate agency.

Employment Type
Full-tirme

Show less =~

Screening question V4

Must-have qualifications

- ' ' i . R or

Need more qualified candidates?

Our sales specialists can help
The team typically replies in minutes

sl inkedin com/hiring foba/ 256 TAT42 80 da il

Jobs



Brigaary (1) Jeib Datails | Linkedir

m Q Home My Metwtrk ok

Spent
$31.00 daily budget

$500.00 total budget

Billing information @

Payment method

Purchase history

© Questions? Contact Support | Help Center

Meed more qualified candidates? X

Qur sales specialists can help
The team typically replies in minutes

httpacifwerw Enedincomiring/jobs2 56 TAT4 28 L\ detall’



Job Summary
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Per Year

Position range in Missouri $27k - $55k Per year

Telecommute Traffic Coordinator

SummitMedia

Occupation: Computer Operators

Location: Springficld, MO - 65802 Positions available: |
Job #: 12931089

Updated: 8192021 Expires: 10/18/2021

Source: Molobs Site: Molobs Agency Job 1D: 05202021

A" |




Job Description

Job Description

Telecommute Traffic Coordinator

Overview

SummitMedia is looking for a skilled Telecommute Traffic Coordinator. The traffic
coordinator acts as a liaison between different areas in our radio cluster and company
remotely. A traffic coordinator will use the station's traffic system to accurately schedule
commercials as purchased by advertisers, and other on-air announcements as required by
station management. Individuals who excel at troubleshooting problems, managing
schedules, and coordinating multiple activities at the same time are well suited for a
position as a traffic coordinator.

Key activities:

Ensure effective and efficient use of the Wide Orbit traffic system

Create Daily Log Broadcasts

Reconcile daily logs to check for any discrepancies to make good

Coordinate log and clock changes with the Programming department, GM, and/or
GSM as necessary

Assist station departments with timing and scheduling of on-air elements.

Tasks include order entry, commercial log editing, continuity

Other duties as assigned by manager

Qualifications for Remote Traffic Coordinator:

High School degree required
Working knowledge and understanding of radic

Prior radio or television experience preferred

At least two years of general office experience is required, with an emphasis on using
computer applications to store data, generate reports, and maintain a database
Excellent written and verbal communication skills required.

High intensity job requires a person who is detail oriented with high accuracy and
ability to work under pressure

Able to handle conflicts and find solutions



= Positive go-getter attitude

« Strong problem-solving abilities

« Knowledge of Wide Orbit

« High work ethics and standards

« Advanced Attention to Detail

« Superb Time Efficiency

« Ability to work well under pressure

« As a telecommuting position you will be responsible for maintaining a safe work
environment in your home, free of hazards and distractions

« Must ensure the protection of proprietary company information including, not
unlimited to: customer information, data, reports generated must be kept
confidential

« As a telecommuting position candidate you will be responsible for any cost
associated with the setup of the employee's home office, such as furniture or lighting
and any modifications to the home office space

» SummitMedia will supply: computer, keyboard, mouse and two monitors

Please send your resume to SummitMedia Springfield, MO Attention: Cristie Cummings,
2330 W Grand Street, Springhield, MO 65802, or email resume to
careers.springfield@summitmediacorp.com. No phone calls please.

About SUMMITMEDIA LLC

SummitMedia, LLC is an integrated broadcasting, digital media, direct marketing, and
events company focused on compelling local brands, powerful personalities, and
meaningful marketing solutions.

It is the policy of SummitMedia LLC to provide equal employment opportunity to all
gualified individuals without regard to their race, color, religion, national origin, age or sex
in all personnel actions including recruitment, evaluation, selection, promotion,
compensation, training and termination. Discrimination because of race, color, religion,
national origin, age, or sex is prohibited. If you believe you have been the victim of
discrimination, you may notify the Federal Communications Commission, the Equal
Employment Opportunity Commission, or other appropriate agency.

Employer Research

Employer Research

SummitMedia
Is a Private Sector employer with 2 locations
http:/fwww summitmediacorp.com



Company Profile:
SummitMedia, LLC - Springfield Radio Operations is an integrated broadcasting, digital media, direct
marketing and events company.

250-499 emplovees
Connect with
SummitMedia

flin]»]0)

Jobs from this Employer
See all jobs from SummitMedia

Multi-Media Journalist

W SummitMedia - Springfield, MO

KTTS Nevwiltadtelime M) Job Descriprion KTTS News, pan of SummiiMedia-Springficld, has an immediate

opening for & part-time news Muliimedda Tournalist (MM, KEY RESPONSIRILITIES: The individual will ke

responsible for enterprizing. wiiting, and producing stories for broadeast, websties mnd social media, On-adr View
responsibiliiies may include anchoring, vobcing news siogies, live beealing news, and severe wenther covernge. e
Responsshls for productng multimedia using Adobe AuditionPhetoahopPremicns, WordPresa, and social media Save
accomnts. Mot be abbe 10 wark m stodio, al scene of breaking nows and remotely from home. Must be able 1o work Share
mirmimos peenines and weekende st well ag handle mmecnll resmongibilities Wineicine holidnes b resined

Sales Coordinator
® SummitMedia - Springficld, MO
Sales Coordlngalar SUMMITMETHA - Springficld. MO 15 seeking o full-tume Sales Coordinator, This position will

be a part of the Springfield, MO sales tcam and will have the primary task of sssisting the General Sabes Manager
and Springfield Sales team, including the National Sales Manager. Serving the largess and most loyal sudience of View



ligteners and clicats s Springfield. MO—the four-siation group of Country 94.7 KTTS, Power 96.5, Mews Talk Save
L0k, 1 K5GTF, 106.7 The River = offers the best taining, resources, benefits, and support (o its family of emplovees,
The Springficld group strives to maintain the highest level of cxcellence while staying on the forefront of the mast Share

Location/Work Site Information

Location/Work Site Information
Compensation and Hours

Compensation and Hours

Salary Range: $30,000.00 - $40,000.00 Year DOE (Depends on Experience) 401K, Dental,
Flexible Benefit Account, Holidays, Life Insurance, Medical, Sick Leave, Tuition Assistance, Vacation,
Vision Other Benefits: Mot Available Full or Part Time: Full Time (30 Hours or More) Job Doration:

Ower 150 Days Type of Job: Regular

Day Shift
Evening/Swing Shift

Might/Graveyard Shift Might'Graveyard Shift

Rotating Shift
Split Shift Split Shift
Flaotible Shatt
12AM & 12PM L
Hours per Week:

Work Experience

Work Experience
Minimum Experience Required: 24 months

This section shows the minimum required work experience requested by employers on job openings and
green jobs advertised online for Office and Administrative Support Occupations (no data available for
Computer Operators) in Greene County, MO on August 18, 2021 (Jobs De-duplication Level 2).

O Inelude Not Specified There were 477 job openings advertised online that did not specify a minimum

experience requirement



Experience

Entry Level

Less than 1 year

1 Yearto 2 Years

2 Years to 5 Years
5 Years to 10 Years
More than 10 Years

Job  Green Job

Openings

131
27
220
24

1

l

Counnt

0
>
0
L
0
0

Percentage
of Green
Jobs

0.00%
33.33%
0.00%
0.00%
0.00%
0.00%

Source: Online advertised jobs data

Education and Training

Education and Training

Minimum Education Level Required: High School Diploma or Equivalent

Required License/Certification: No

Percentage Percentage

of Joh
Openings

32.43%
6.68%
34.46%
2.94%
0.25%
0.25%

of Green
Jobs

0,008
100.00%
0.00%
0.00%
0.00%
0.00%



This section shows the minimum level of education requested by employers on job openings and green
jobs advertised online for Office and Administrative Support Occupations (no data available for Computer
Operators) in Greene County, MO on August 18, 2021 (Jobs De-duplication Level 2).
OlInclude Not Sputﬂeﬂ‘l‘hm were 435 job openings advertised online that did not specify a minimum
education requirement

Job Green Job Percentage Percentage Percentage

Education Level of Green of Job  of Green
Openings Count Jobs  Openings Toke
No Minimum Education g
Requirement 156 1 6.25% 34.98% 16.67%
High School Diploma or
Equivalent 280 5 31.25% 62.78% £3.33%
Associate's Degree 2 0 0.00% 0.45% 0.00%
Bachelor's Degree 8 0 0.00% 1.79% 0.00%

Source: Online advertised jobs data

FRE_THT L T IS



KIS Requirea

Skills Required

View this emplover's job skill requirements

View typical Tools and Technology skills used by Computer Operators

View the typical workplace skills for Computer Operators

View the personal skills that are typically associated with individuals that work as Computer
Operators

Other Skills

Other Skills

Special Software/Hardware skills needed: Yes
Other specific skills required: Wide Orbit Traffic Software knowledge
Working knowledge and understanding of radio

Oceupation Information

Occupation Information

Occupation: Computer Operators
Other Related Jobs: Mot Available
Supply and Mot Available
Demand;

Other Employers: Mot Available

This section shows the number of job openings and green jobs advertised online in Greene County, MO for
Computer Operators and for the related occupational group of Office and Adminisirative Suppor
Occupations on August 18, 2021 (Jobs De-duplication Level 2).

Occupation Job Openings Green Job Count
Computer Operators 0 0
Office and Administrative Support Occupations BE1 10
Source: Online advertised jobs data
Career Ladder
Career Ladder
Personal Requirements

Personal Requirements



Enowledge: View the knowledge typically needed by Computer Operators

Abilities: View the abilities typically needed by Computer Operators
Work Styles: View the personal characteristics that can affect how well Computer
Operators perform

Mature of the Work

Nature of the Work
Work Activities: View typical work activities for Computer Operators
Tasks: View the specific tasks commonly performed by Computer Operators
Working View the typical working conditions for Computer Operators
Conditions:
Tools and View the tools and technology generally used by Computer Operators
Technology Skills:
Occupational View a short video about Computer Operators
Videos:

Share this Job

Facebook Shara [
Tweat This |
Email

LinkedIn Search

Search LinkedIn for SummitMedia

Facebook Search

Search Facebook for SummitMedia
Twitter Search
Search Twitter for SummitMedia

Glassdoor Search

Search Glassdoor for SummitMedia




The Missouri Office of Workforce Development is & proud partner of the American Job Center network. Missouri Office

of Workforce Development is an equal opportunity employer/program.
Auxiliary aids and services are available upon request to individuals with disabilities. Missouri TTY User: 711 for Relay
Missouri,

Equal Opportunity | Accessibility | Privacy Policy | Govarnor Michael L. Farson | State Agencies | Online
Services



BTN [133) Telecommute Traffic Cocedinator | SUMMITMEDIA LLG | Handakaks

Telacomrmuta Tralfic Coordinator

O Fraviem how your job st wil laok i fludets Bulars yeu updiee 2

Telecommute Traffic Coordinator

SUMMITMEDLA LLC (femployers/TIS58)

vemploreru TS @ Spdngleld Missour, United States .
B Full-Time ok
0 $30000.00 per o
B Adveriaing. PR & Markeding
B 250 - 1,000 employses
i N 00 IS e

Applications close on Sep 30 0 Apgiy F i
Job Description #  Share Job
Telscommute Traffic Coordinator
s Q000
Summithbedia I looking for a skilked Telecommuts Traffic Coontinatar. Tha trafic i s e s et

coordinator acis a5 a Balson batwaan diferant areas in our rado clustar and
company remabahy, A tratfic coondinator will use the station's tralfic system 1o
accurstely schedule commarcials as purchased by advertisers, and ciher an-alr
announcameants as required by station management. Individuats who excel st
treubleshooting probloms, managing schedules, and ccardinating maultipla
seihviiles at the same fime ang wall suited for & gosition a2 a tradfis coondinabor

Key activities:
= Ermure afective and officlent use of the Wide Ot traffie system
+ Craate Daily Log Broadcasts
» Reconcile daly logs to check for any discrepancies to make good
« Coordinabe log and clock changes with the Programming depanment, GM,
anciior GSM 88 necassany
« Assist station departments with timing and scheduling of on-alr alements.
= Tasks inchude ordar enirg commencial log editing, contirulty
« (Mher duliés &8 BEEipned by Manager

Gualifications for Remaote Traffic Coandinatorn
= High School degres reduined
Caneal | werking knowledge and understanding of radio Iﬂ Mad
= Prior radio or television exporienos prederrsd

+ A lesat fuen wesere ad Ao A0S @y PulrEPE H e dea uwlth an amnhosis
hittpss- g, pinhandshake. comijobar 85853 1/edt 13

o



e (133) Tedscommate Traffhe Coordinator | SLIMMITMEDLA LLC | Handshaks

i R A A e A s i g TP S A s P apiipl
o Lsing compiter applications to slone data, generate reports, and maintain
a database

= Excallent writtan and verbal communication skills required.

= High intersity job requires 8 perscn who ls detall oriented with high sccuracy
and akllity towork under pressure

+ Able 1o handie conficts and find soluticns

+ Positive go-getier sttiuce

« Strong probiem-sohdng alillitias

« Knowlegge of Wide Orbit

« High wovk ethics and standards

« Adveanced Altention o Detail

= Suparh Time Eficiancy

= Ab#y to work well under pressure

« A atslecormmuting positien you will be responsible lor maintaining a sale
wark envirgnment in your homae, free of hazards and disbractions

« Musi ensure the protection of proprietary company Infarmation Inchading, not
unlmited to: customer inlormation, data, reperis generated must be kept
confidential

= A5 felecommuling posifion candidate you will be responaible bar &y cos!
associated with the satup of the employea’s homa office, such as furnitung or
ighting and any medifications 1o the home office space

= SummitMedia will supphy: compuier, keyboard, mouse and bwo monflors

Pleate gand your reauma to Surnmitiedia Springfiald, MO Attartion: Cristia
Cummings, 2330 W Crand Straat, Speingfield, MO 85802, or amall feaume b
cansens Springfield@summBimediacorp.com
imailio:careers sprngliebdd® summitmediscarpuoom). No phona calls pleasa

About SUMMITMEDLA LLE

SummitMedia, LLC I an integrated broadcasting, digital redia, direct marketing,
and svants company focused on cormpilling local brands, powsrid parsonalitiss,
and maaningful markating selutions.

i I the policy of SummitMedia LLC t& provide equal emplayment eppariunity 1o all
qualiied individuals without regard o their race, color, riligion, natianal edgin, sa
of sex in all persornal actions ncluding recruifment, evaluation, selection,

About SUMMITMEDIA LLC

Haadquarters
2700 Carporate Deive, Sulta 115 Birmingham, Alabama 35242, United States of A,
Wabsite

www summitmediacorp.com (hipafwwwsummitmediacom.comy

Divigion
Springfield

Summithedia, LLC is an integrated Broadcast ing, uurﬂmalm marketing
and ovants company focusad on compeiling local brands, poweriul perscnalities
and maaningful marketing solutions.

It ks tha policy of Surmmithedia LLC 1o provide equsl employment opporiunity to all
qualified individuals withoul regasd 1o thelr race, color, refigion, national ogigin, age
or sex in all personned actions ncluding recruftment, evaluation, selection,
promntion, compansation, tratning and iermination. Decrimination kacaess of
race, color, raliglon, national crigin, age or Sex i prohibited. IHyou believe you have
been the victim of discrimination, you miy nofity the Fedesal anic ,H:na

n, 1ha Equal Employment Opporiurity Corririiss] appropeiaie

hiipa=lapp. joinkandshake comdfoba/d BEREI 1 fedil

i



HMar2021

hetps-app joinhandshake comsiaDs/ 486883 1/ nd

{133} Telcommube Trallc Coondnator | SUMMITMEDNA LLG | Handshake

]
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INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in your organization, (via
telephone or in persan). identify all applicants by name, referral source and disposition of the
candidate's application. This form should be maintained in the Job Recruitment File, This data is for
purposes if tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must be kept in a confidential file separate from resumes and employment
:pﬂlﬁﬂnm. It must not be used in -'ql mﬂngrnunt-rlhud decision. Mw

Position Applied For: Telecommute Traffic Coordinator Mama of Department: Traffic

Person Preparing This Report: Cristie Cumnmings Location: Corporate

Date Prepared: 9/7/21 Name/Tile of Hiring Mgr: Cristie Cummings, Director of Traffic
. DATE NAME OF APPLICANT REFERRED BY DISPOSITION®*

09/01/21 Erin Wadsworth Indeed 2

09/01/21 Anne Ney Indeed 1

09/01/21 Lisa Miller Indeed 1

09/01/21 Christie Dunn Website 1

09/o01/21 Dvylan Donnelly Indeed 1

09/01/21 Tessa Kuroski Website 1

09/01/21 Stacie Blakley Indeed 1

09/02/21 Ray Elliott Website 1

09/02/21 Lesley Schroeder Linkedin " |

03/02/21 Nicole Redd Website 1

09/02/21 Merry Jarnagin Indead 1

09/02/21 Tracey Embley Indeed 1

oa/02/21 Trevor Woodall Linkedin 1

** DISPOSITION

1. Interviewed, no offer
2. Interviewed, offer extended, and hired
3. Interviewed, offer extended, but rejected
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SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Madia is an Equal Opportunity Employer and complies with all Federal and Stale employment laws. We seek your voluntary
cooperation in completing this form o assist us in complying with the Federal Communications Commission’s reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not pan of your employment file, Plaase print firmly
and legibly.

MRS awia) TETFIID

LAST

2. DATE

(07 1 0]
DAY

MONTH  YEAR

3. POSITION APPLYING FOR:

Telettnnmm Mﬁ”ﬁ&_aﬂﬂyﬁé”ﬁw

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

[ EMPLOYEE (NAME OF EMPLOYEE)

[0 ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

wémer | ndeed




y~ -
A
L

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and compies with all Federal and Stale empioyment laws. We seek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communications Commission's reporting requirements.

This information wil not be reviewed by managers making hiring decisions, and Is not part of your employment file. Please print fimnly

2 DATE

W/

DAY

MONTH

0] 1207

YEAR

3. POSITION APPLYING FOR:

Tod s bommudte Trattic (Codinatar

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?

O SCHOOL (NAME OF SCHOOL)
3 AGENCY (NAME OF AGENCY)
O EMPLOYEE (NAME OF EMPLOYEE)
[] ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)
] COMMUNITY ORGANIZATION

womer_|ndleed




SO

MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Sumenit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws, We seek your voluntary
cooperalion in completing this form fo assist us in complying with the Federal Communications Commission's reporting requiramants.
This informasion will not be reviewed by managers making hiring decisions, and is nol part of your employment file. Please print firmly
and legibly.

[T IZC2A T ] Lish: |

Firta M

2. DATE

Va1 0T 1 ZH

DAY MONTH YEAR

3. POSITION APPLYING FOR:

 Tolepommudte. Trafbic. (Coordinatey

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
0O SCHOOL (NAME OF SCHOOL)

OO AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

| unﬂ_ﬁﬂﬁ'ffﬂ"




ﬁEHIT
MEDLA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and Stake employment laws. We seek your voluntary
cooperation in completing this form fo assist us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print fimly
and legibly.

L DATE

(AT 0 THH

DAY MONTH YEAR

Teleeommacte Trattre Cordinatr,

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

O AGENCY [NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

ﬁ{m_@% WMS’T?LL



MEDIA
INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Fedaral and State employment laws. We seek your voluniary

cooperation in compleling this form to assist us in complying with the Federal Communications Commission’s reporting requirements.

This information will not be reviewed by managers making hiring decisions, and [s not part of your employment file. Please print firmiy
and legibly.

1. NAME

WW%&’ .’ Dojiar j

2. DATE

0 TAN

DAY MONTH  YEAR

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?

[] SCHOOL (NAME OF SCHOOL)
] AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

o onen_[1AL24
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MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Sumemit Media is an Equal Opportunity Employer and complies with all Faderal and Stake employment laws. We seek your voluniary
cooperation in complefing this form to assist us in complying with the Federal Communications Commission's reporting requiremants,
This information will not be reviewed by managers making hiring decisions, and is not part of your emplayment file. Piease print fimly
and legibly.

1. NAME

RAFUS] WIANYZ]

2. DATE

DT T
DAY

MONTH YEAR

3 EEZ APPLYING FOR: 3 d} W

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?

O SCHOOL (NAME OF SCHOOL)

00 AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION




SummT

MEDILA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and Stale employment laws. We seek your voluntary
cooperation in completing this form |0 assist us in complying with the Federal Communications Commission's reporting requiremants.
This information will nol be reviewed by managers making hiring decisions, and ks not part of your employment file. Please print firmily
and legibly.

uk!f‘iff 24,780 :QLM&__. R e

L DATE

WLRWIAVIL)

DAY  MONTH  YEAR

e Lammede. Tt Lovdinatsy

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

O SCHOOL (NAME OF SCHOOL)

01 AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE])_

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

0O COMMUNITY ORGANIZATION

O nm_M
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MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws. We seek your voluntary
cooperation in completing this form lo assist us in complying with the Federal Communicaions Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and ks not part of your employment file. Please print firmly

and legibly.
1. NAME
Y ilia [T Bail A
LAST FIRST / M
2. DATE

DAY

AT 0TI

YEAR

i, POS APPLYING FOR:
T Pommute. Trattoe Lopdinatr

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

O SCHOOL (NAME OF SCHOOL)
[ AGENCY (NAME OF AGENCY)
O EMPLOYEE (NAME OF EMPLOYEE)
[ ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)
[0 COMMUNITY ORGANIZATION

JWE_W@
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MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summil Madia is an Equal Opportunity Employer and comples with all Federal and State employment laws. We seek your voluntary
cooperafion in completing this form to assist us in complying with the Federal Communications Commission’s reporting requirements.
This information will not be reviewed by managers making hiring decisions, and s not part of your employment file. Flease print firmly
and legibly.

1. NAME

Ry a7i%a ng,sd%L [T

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

0 omer_IANLEAIN




SO

MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws. We ssek your voluntary
cooperafion in completing this form to assist us in complying with the Federal Communicafions Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and ks not part of your employment file. Please pent fimly
and legibly.

1. NAME

L@LM" TT T T THPwETT] i
2. DATE

mawrAv/2

3. POSITION APPLYING FOR:
£

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

O SCHOOL (NAME OF SCHOOL)
O AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION'SOURCE)




SOmmT

MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and Stale employmant laws. We seek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment fle. Please print firmly
and legibly.

eV, T iarT
FIRST

L DATE

NI L

YEAR

3. POSITION APPLYING FOR:

Telscomandz Tty Condinator

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

0O SCHOOL (NAME OF SCHOOL)

] AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

[ ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

0O COMMUNITY ORGANIZATION




UMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and Stale employment laws. Wa saek your voluntary
cooperation in completing this form to assis! us in complying with the Federal Communications Commission's reporting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly
and legibly.

1. NAME

AL ar ‘

1. DATE

W//av//AN.7

MONTH  YEAR

3. POSITION APPLYING FOR:

T2z Lommue. Ta#7c. (Codingdsyr

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?

O SCHOOL {NAME OF SCHOOL)

O AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

O ADVERTISEMENT (NAME OF PUBLICATION/SOURCE])

O COMMUNITY ORGANIZATION

women_ 4004




SO

MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and complies with all Federal and State employment laws. We seek your voluntary
cooperation in compleling this form to assist us in compéying with the Federal Communications Commission's reporing requiraments.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment file. Please print firmly
and legibly.

DR ALL? [TIZK0r 1]
LAST FIRST

2 DATE

WAV

DAY  MONTH  YEAR

3. POSITION APPLYING FOR:
4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

[0 AGENCY (NAME OF AGENCY)

O EMPLOYEE (NAME OF EMPLOYEE)

0 ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

0 omwer_ LI/
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SUMMIT
MEDIA

RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this fomn 1o record all recruftment sources contacted, the number of applizants interviewed for the job produced
by each source, the date the position was filled and the source of the person hired.

Attach a list of all sources contacted for this position regardiess of whether they produced any interviewed applicants. Separately
identify any organizations which requastad notification in accordance with FCC rules, Include for each organizafion the name, address,
cantact person, and telephane number.

List in the spaces below, those sources which referred interviewed appEcants, the number refemed per source, the date the position
was filled and the source which referred the person hired. Include all organization contacied with the respact 1o the vacancy, employes

suggestions, and other means of recruiting applicants for this posiion, inchuding walk-ins.
JOB TITLE: Telecommute Traffic Coordinator FULL-TIME PART-TIME: Ful-Time  DATE: 9M3/2021

RECRUITMENT SOURCES NUMBER OF REFERRED AP NT D

Summithedia, LLC Websila
MOJabs Website
Joinhandshake.com

Indead com

Linkadin

Springfield Chamber of Commerce
Radiolnk.com

oo B L
=N X —

DATE POSITION WAS FILLED: 9m/21
REFERRAL SOURCE OF APPLICANT HIRED: Indeed



A0S0 kiall - Virginia Kallay - Outlcak

Re: Telecommute Traffic Coordinator

Korn White <Korn.White@summitmediacorp.com>
Fri Bf20/2027 4:42 PhA

Te: Virgima Kelley m'.'n.'irgil'bin.l:elll:yﬁls.ummiTm:di:.a-;-:;rp_l:l::-m.'a

SUMMIT
MEDIA

hitps oatinok, cffice comimalinbo S AACHAD LYY VMmO Tha ZmY IND I OCO4HNG0  LWRAZDIhMmFI MmZ Y OAQA Cem Sz NS MO CotViwEme. .




B0 hail - Virgeris Habey - Oullook

o RN (=]

From: Virginia Kelley <virginia. kelley@summitmediacorp.com:
Sent: Friday, August 20, 2021 4:35 PM

To: Korl White <Kol White @ summitmediacorp.com>

Subject: Re: Telecommute Traffic Coordinator

Virginia Kelley

Business Manager

cummithMedia LLC- Springfield/Omaha
virginia.kelley @summitmediacorp.com
Office: 417-447-1624

Fram: Kori White <Kori. White@summitmediacorp.corm:

Sent: Friday, August 20, 2021 4:33 PM

To: Virginia Kelley <virginia kelley@summitmediacorp.com:; lenn Davis <jenn.davis@summitmediacorp.coms
Subject: RE: Telecommute Traffic Coordinator

Can you send me the job description for the summit site?

From: Virginia Kelley <virginia.kelley@summitmediacorp.com>

Sent: Friday, August 20, 2021 4:31 PM

To: lenn Davis <jenn.davis@summitmediacorp.com>; Kori White <Kori White@summitmediacorp.com:
Subject: Re; Telecommute Traffic Coordinator

Hi Jenn,

Just sending this again in case you missed it the first time!
Have a good weekend.

Virginia Kelley

Business Manager

SummitMedia LLC- Springfield/Omaha

virginia kelley@summitmediacorg.com
Office: 417-447-1624

hittpifawtinak offiss . comimalln b asCia DUy Y ZmQuL ThwZm Y INDIkOCIMNGO TLWRLZDMMmE IMMI Y QAQACEVINGSMIOC lwGme... 273



A0 bail - Visginia Malley - Outhoak
From: Virginia Kelley
Sent: Thursday, August 19, 2021 12:23 PM
To: Jenn Davis <jgnn.davis @ summitmediacorp.com>
Subject: Telecommute Traffic Coordinator

Hi Jenn,

| submitted the post for this position... it's exactly the same as the last time we posted (just hiring
another one) in May. At that time you did the post for us on Radioink.com with a 5200 budget. Could
you do that again, please?

Thank you... ps, let me know if you need my cc info for the post. Last time we used Keith's but this time,
he said to use mine.

Virginia Kelley

Business Manager

SummitMedia LLC- Springfield/Omaha
virginia. kelley@summitmediacorp.com
Office: 417-447-1624

hitps-Houtioak office comimailinbox kIAMIKADUY YV ZmOxL TEmYINDIOCONGO 1LWRhZDIMMFIMAMZY QACACYMSVINLSMIOC wGme... 33



EEO CHECKLIST
| FOR
JOB RECRUITMENT FILE

Ajob fi]'e.sho_ﬁld_be created for each external job opening. The following items should
be included (as applicable) in the job recruitment file and retained until the grant of the
application covering the license term:

B{ersonnel Requisition Form
@Jo/bDescription /Job Posting

mépxes of dated General Recruitment Posts, Letters, Specific Job Opening
Recruitment Letters (and follow-up letters) transmitted to sources

Bépleted[ntewiewed Applicant Referral Source Sheets

Completed Recruitment Sources Contact-and Referral Log

ted Interviewed Applicants Tracking Log’

[ Copy of any newspaper advertisement (check for EOE/M/F clause) A/ / 15 S
Jﬂéof SummitMedia website advertisement

NOTE: RESUMES RECEIVED FROM AND EMPLOYMENT APPLICATIONS
COMPLETED BY ALL INTERVIEWED CANDIDATES MUST BE KEPT IN A FILE
SEPARATE FROM THE JOB RECRUITMENT FILE.

(D(29 /242

Date file completed




SummitMedia Springfield
PERSONNEL REQUISITION POSITION APPROVAL

TO: Darryl Grondines Date: 821121
Fram: Janelle Moffait Dept: Sales

Job Title of Open Position; General Sales Manager

Date required: Full Time _X Part Tima

XX Replacemant

— Naw Position Budgated XX Yes HNo
Posting for internal board:
RESPONSIBILITIES:

SummitMedia LLC, Springfield is locking for an inspirational, experenced, and accomplishad
General Sales Manager 1o lead and inspire our advertising salos efforts. You must have a
passion for salas, promotions, digital media, broadcast & streaming audio, and innovalion

What You'll De: The person in this role will influence the revenue growth of our highly regarded
radio lations by increasing existing business and convering new business, They will also be
responsibla for pushing forward revanus of over the air, streaming. digital, social, event and
promofions,

Primary Responsibilities:

* You must be a sales leader and have the skill and drive to motivale in loday's changing
tand sami-remole) environmend, inspire a sales leam o success and confribute innovalive ideas
o genarale ravenis

* Responsible for excesding revenue objectives by impacting people {account executives
and clients. |

* Hold sales team accountabla to all pricrties, managng through internal direct reporting
relationships and paesr groups to drive results

= Develop, refine, and maintain discipline on a focused overall sales stralegy, with
specific measurable lactics and actions that generate sales & revenue

* Coach and lead the sales team lo success by leaning in, providing suppert and
remaoving the obstacles that might exist

* Ability to lead and train salas team in evolving madia trends- including but not lirmited 1o
- digital audio, atiribution, data, digital

* Develop and grow relationships with clisnts through both individual and joint meatings
with Account Executives, and develop a deep understanding of their neads in the marketplace

* Leverage our data, scale and rosources 1o guide sound management and operational
dacision-making across the sales organization

* Craale sales (audio, digital, sxperiential. efc.) opportunites thal align with cient neads
and demand

« Own financial metrics of the depariment, incheding prcing. inventory and expeanse
management, weekly ravanue, pacing and forecasting

= Mondtor compatition and trends in the market

el it LR

111 | Qualifications About You:
TR * Mimimum 3+ years General Sales Managor experience in radio andfor digital.

T L s B,
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* Must know how lo maotivate in today's changing envimonment, can manage inventory as wall as

peopia, and bring mew ideas 10 generaie revanss

* Must be goal-driven and creative, with the abilfty to multi-task in a fast-paced emvironment,

Strong background in Strategic Account Management, sales trainingleadership, pricing and
required.

* A valid driver's license, satisfaciory completion of a molor vehicle record check, and, i the

position requires use of applicant's own vehicle, proof of insurance, B requined

K interesied in applying for this position, please forward a resume o SummitMedia Springfleld,
Attention: .IH Moffatt, 2330 W Grand Springfield, MO 85802, or forward electronically to

TP R, TCHT | DS LI T | RIS A B GO P COHT

It is tha policy of SummitMeda, Inc. to provige egual employment opporunity o all gualified
individuals without regard 1o thaelr race, color, religion, national origin, ages or sex in all parsonnel
actaong including  recruiment, evaluation, selachon, promobon, compensation, training  and
bermination,

Descrimination because of race, color, religion, national arigin, age or sax i prohibited I you believe

wou have been the victim of discriminaton, you may notify the Federal Communications Commission,
the Equaé Employment Opportunity Commisaion, or other aporoprige agency.

Departmant Haad/Hiring h@um Hﬂ‘a:é'ﬂ" Date: éi?.ln} =\

p— ) e

| S

‘f”uh_l




SummitMedia LLC, Springfield is looking for an inspirational, experienced, and accomplished
General Sales Manager fo lead and inspire our advertising sales efforts. You must have a
passion for sales. promotions, digital media, broadcast & streaming audio, and innovation.

What "I'ﬂlll'“ Do: The person in this role will influence the revenue growth of our highly regarded
radio stations by increasing existing business and converting new business. They will also be
responsible for pushing forward revenue of over the air, streaming, digital, social, event and
promotions,

Primary Responsibilities:

* You must be a sales leader and have the skill and drive to motivate in today’s changing
(and semi-remate) environment, inspire a sales team to success and contribute innavative ideas
to ganerate ravenue

o . ::I:i;s;lﬂrmhil for exceeding revenue objectives by impacting pecple (account executives

and clients.

* Hold sales team accountable to all priorities, managing through internal direct reporting
relationships and peer groups Io drive resulls

* Develop, refine, and maintain discipline on a focused overall sales strategy. with
specific measurable tactics and actions that generate sales & revenue

* Coach and lead the sales team to success by leaning in, providing support and
removing the obstacles that might exist

« Ability to lead and train sales team in evolving media trends- including bul not limited to
- digital audio, attribution, data, digital

* Develop and grow relationships with clients through both individual and joint meatings
with Account Executives, and develop a deep understanding of their needs in the marketplace

* Leverage cur data, scale and resources 1o guide sound management and operational
decision-making across the sales organization

« Create sales (audio, digal, experiential, elc.) opportunities that align with client neads
and demand

« Own financial metrics of the department, including pricing, inventory and expense
management, weekly revenue, pacing and forecasting

* Monitor competifion and trends in the market

Qualifications About You:

* Minimum 3+ years General Sales Manager expenance in radio and/or digital,

* Must know how 1o motivate in today's changing environment, can manage inventory as well as
people, and bring new ieas (o generale revenus

* Must be goal-driven and creative, with the ability to multi-task in a fast-paced environmeni.
Strong background in Strategic Account Management, sales training/leadership, pricing and
budgeting required.

+ A valid driver's license, satisfactory completion of a motor vehicle record check, and, if the
poesition reqguires use of applicant's own vehicke, proof of insurance, is required

if interested in applying for this position, please forward a resume to SummitMedia Springfield,
Attention: Janelle Moffett, 2330 W Grand Street, Springfleld, MO 65802, or forward
electronically to careers.springfield @summitmediacorp.com.

it is the policy of SummitMedia, Inc. fo provide equal employment opporunity to all gualified
indhviduals withoul regard to their race, color, religion, national origin, age or sex in ail personnel
actions  including recrustment, evaluation, selection, promotion, compensalion, fraining and
terminathon

Discrimination because of race, color, religion, national orgin, age or sax is prohibited. If you believe
you have been the victim of discrimination, you may nolify the Fedaral Communications Commission,
the Equal Employment Opportunity Commission, or olher appropnate agency
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= Jobs (fjobs)
General Sales Manager

Job #5402005 » Created 9/23/2021 by Virginia Kelley » Expires 10/23/2021

Edit Maore Actions
/lobs/5402005/kdi)

Details (/jobs/5402005) Schools (/jobs/5402005/schools) Matches (/jobs/540;

Job Roles Edit
Based on the text of your job description, we identified these Job Roles

as most applicable. If vou think they do not apply, you may edit them.,

Learn more {(httpsfsupport.joinhandshake.com/hclen-

usfarticles/360033423404)

Sales Managers  Advertising Sales Agents

Basic Information

Locations Compensation
Springfiald, Missouri, United States Paid
Duration
Permaneant
Job Descri o
scription Viobs/5402006/edit?initial_page=1)

SummitMedia LLC, Springfield is locking for an inspirational, experienced, and accomplished General
Sales Manager to lead and inspire our advertising sales efforts. You must have a passion for sales,
pramations, digital media, broadcast & streaming audio, and innovation,

What You'll Do: The person in this role will influence the revenue growth of our highly regarded radio
stations by increasing existing business and converting new business. They will also be responsible for

Flpa S apE e rdanake. cormiae IS FaRny Su st i pdalrua Sls Per s aied =lalss



9/23f21, 2:38 PM (158) General Sales.Manager | SUMMITMEDIA LLC | Handshake
‘pushing forward revenue of over the-air, streaming, digital, social, event-and promotions.

Primary Responsibilities:

» You must be a sales leader and have the skill and drive t¢ motivate in today’s changing (and semi-
remete) .environment, inspire a sales team to success and contribute innovative ideas to generate
reveriue

-« Responsible for exceeding revenue objectives by impacting people (accolint executives and clients.)

» Hold sales team accountable to all priorities, managing through internal direct reporting relationships
and peer groups to drive results '

» Develop, refine, and maintain discipline on-a focused overall sales strategy, with specific. measurable
tactics and actions that generate sales & revenue '
 Coach and lead the sales team to.success by leaning in, providing suppeort and removing the obstacies
that might exist ' ' o

« Ability to fead and train sales team in evolving media trends- including but not limited to - digital audio,
attribution,:data, dlgltal

« Develop and grow relationships with clients' through both individual and joint meetlngs with Account
Executives, and develop a deep understanding of their needs in the marketplace

» Leverage our data, scale and resources to guide sound management and operational decision-making
across the sales organizatioh

v Create sales {(audio, digital, experiential, etc.) opportunities that aligh with client needs and demand

-« Own finaricial metrics of the department, including:pricing, inventory and expense management ‘weekly
revenue, pacing and forecasting’

‘e Monitor competition‘and trends in the market

.Qualifications About You:

» Minimum 34+ years General Sales Mahager experience inradic and/or digital.

- Must know. how to motivate in today’s changing environment, can manage inventory as well as people,.
-and bring new ideas to generate revenue.

» Must be goal-driven and creative, with the -ability. to miulti-task in a fast—paced environment.. Strong
background in Strategic Account Management, sales training/leadership, pricing and budgeting required,

« Avalid driver’s license, satisfactory'completion of a motor vehicle record check, and, if the position
requires use of applicant’s own vehicle, proof of insurance; is required

If interested in applymg for this. p05|t|on please forward a resume to SummithMedia Springfield,
Attention: Janelle Moffett, 2330 W Grand Street, Sprmgfield MO 65802, or forward. electromcally-
‘to careers.springfield@summitmediacorp.com (mailto janelle. moffett_@summltm_ed__lacorp com)s

It is the policy of SummitMedia, Inc. to provide equal employment opportunlty to all qualified individuals
without regard to their race, color, religion, national origin, age or sex in all personnel actions including
recruitment, evaluation, selection, promotion, compensation, training and termination.

Discrimination because of racé, ¢olor, religion, national origin, age or sex is prohibited. If you beheve you
have been the victim of discrimination, you may notify the Federal Communications Commission, the

- | Edit
Preferences (/iobs/5402005/editZinitial_page=2)

ht_tps‘:;r‘?app,jijihhe_in_dshak'e_‘.é:jmfjob51540_2005'_?shpWSucce_*s_sMo'dai=_true&_i_sPenjsist'ec!:fal'_se




9/23/21,2:38 PM". '(168) General Sales Manager | SUMMITMEDIA LLG | H__andshake
Graduation Date
No Graduation Date set

School Years.
No School Year preference set

Majors
No Major preference set

GPA
No GPA preference set

‘Work Authorization
US work authorization is required

Company Details

Industry Website
Advertising, PR & Marketing http://www.summitmediacorp.com/
_ _ (httpi//wwwisummitmediacorp.com/)
Headquarters Location
2700 Corporate Drive, Suite 115 Birmingham,. Social Media
Alabama 35242, United States of America https://www.linkedin.com/company/summitmedia-
Size’ lic/about/ o | |
. _ _ (hitps:/www.linkedin.com/company/summitmedia-
250.- 1,000 employees llc/about’) : FE

https:/wvww.facebook.com/SummitMediaCorp
{https://www.facebook.com/SummitMediaCorp)

On Campus Interviews

You have no on-campus interviews seheduled for this job,

Attachments

No attachments yet

New Attachment {/jobis/5402005/attachments/new)
Labels

htlps:ﬁa_p_p.joi'nhands'nake.ccmfjdbs_fsz}ozoos‘?_shdwsucz_:essMqda_l=true&isPer_s_isiad#aIse 3/4
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Add label
Create new label

Notes

View and add notes

Tracking Code

No tracking code added
Applicant Package Recipients

Will be listed as "Contacts" for Universities

Virginia Kelley

"hlt}ns:ﬂapp;]oinhandshake.coma’jobsf_5.40'200_5_'_?shaw_S_u'c_ce"ss'Mod_aI:true&i;Pers’isted.ﬁais_e

4i4



WTHZA, 148 PM General Sales Manager, Springfield, MO - Job Detnils | indesd. com

Jobs Candidates Messages Virtual Recruiting Assistant ™™ | Search condidates Fasl @ job

¢ Mack ie all joks [

General 5ales Manager Sponsor this job status: Open
SurmaMedia LLE - Springfiskd, M0
Detalls
Clicks
Creabesd: Sephember 13, 2001
Gathering data... Wiew: O
Chisck back tomosrow (o see how your job i performing Candidates: 8 toeal
1]
Add & candidate
§ Find camdidarss
r Budget
Jol budget: Mot spondcred
Clickes this week B
PN 0 jiod

Sponsor job for mare clicks | | Improve job description |

Awaiting Review Total {axchuding rejected)

o e red

i} Discover your top applicants faster by sending a free
asiediment
St b more complets e of eadh cindiite by bersg dble 2o TrCT LT SRTART LIl ]
e gnd cornpuaie Their adseisment soone resuls when you hurm
o Ehe astesiment of your chalie

Job description

‘Surmamithedia LLC. Sprirgfield i lnokong for an inapirstional, seperenced. and siomaialed
Genecal fale Mansger 1o bead and Fripine our dverriing taled effors Vs Ukt Rave 4 passion Tor saleq,
prreeniiliond, digial i, Basdoadt b Srearndg sudhs, Jrsd iffdn sl

Wihat Youi'll Do The geesen in this robe will Infuseop the revanuse grosth of our highly reganded radio
ationg by INCFRALING Exitning Budstid ard efrverting new butinesd, They will shia be respaeriills lor
pusshing Torsard revenue of over the ar, sreaming, dgetal, social, svent and promotors.

Primary Responsibilities:

hitps remployers ndesd, comyobe e el Tleaed 13431



9123121, 1:46 PM: General-Sales Manager, Springfield, MO~ Job Details { Indeed.com

. Yc_u'__must be a s_a'ies_!_eadar and havethe skill and drive 1o motivate in today's changing
{a_nd se_mi-remote_} en\ﬂron_ment,' insgilrea sales team-to success and contribute jnnovative ideas to generate
revenue '

, Res_pcnsible f'or'exceed'ing rEvanue cbj_ect[ves-by Impacti'ng pégpie.{accaunt.execui?ves and clients.)

» Hold sales team acrountable to all priorities, managing through internal ditect reporting relatianships and
peer groups to difve results )
-_Dg\._r'e'lcp, refine, and-maintain d__isdpline-un'a_ focused _overall' sales steategy with specific measurabie__tacti';s.
and actionsthat generate sales & revenue

+£0ach and [éad the sales team.to sticcess by leanirig in, providing support and removing the obstacies that
might exist. .

ALty te Iea‘d"and train sai_é_s teamn-ir evolving media trends- including but not limited to

- digital audie, attribution, data, dighal

+ Develop and grow relationships with dients through both indivigual and joint rheetings with Account
Executives, and develop a déap understanding of their needs.in the markétplace

+ Leverage our data, stale and resources to guide saund managerent and dperational decision-making
acrossthe salés organization

» Create sales {audio; di_u;ita'!,. experiential, etc.] opportunities that align with tlient needs and derddnd

» Owi financial metrics of the department, including pricing, inventary and expense management, weekly
révenite, pacing and forecasting.:

+ Ménitor compietition-and trends in the market-

Qualifications.About You:

* Minimum 3+ years: General Sales Manager 2xperience in radio and/or digital.

« I{ist know how to-motivate in today's changmg environment, can manage inventery as well as: people
dnd Bring new 1deas to ganerate revenue

«Must be. goa! -driven-and creative, with the ability to multi-task in-a fast-pated envirdnment.

Strong background in-Strategic Account Management, sales trainmg!ieadersth. pricing and’ budgetmg
raquired,

+ Avalid driver's license, satisfactory completion of a motor vehltie récord cheek, and, If the position
tequires use.of app_{ic&tntfs own vehicle, proof of insurance, Is required

If interested in.applying for this position, please forward 2 resume to:SuminitMedia-Springfight,
Attention: Janelle Moffett, 23306'W Grand Street, Springfield, MD 65802,

Itis the policy of SummitMedia, Inc. t-frovide equal employment eppartunity ta.all gualified individuals
withouit regard.ta their race.<ofor, religion, national origin, age or sex-in alt personnel actions inciuding
recruitment, evaluation, sefectiori, promatlon, compénsation, training and términation.

Discrimination because of race, color, refigion; national origin, age of sex’is prohibited. If you bélieve you
have been the victim of discrimination, you may notify the Federal ‘Communications Gommission, the Equal
Employment Opportunity Commission, or other appropriate.agency.

Job Type: Full-time

Pay: Up to $100,000.00 per year

COVID-19 considerations: _

All customers must wear a mask.., all employees mustwear. masks when outside their work drea/affice or
wheén gathered with others inside the building.

Produrts - Resources — FAQ ~Blog B2021 [fidasd - Gookies; Privary-and Terms - Do Mot Sell My Personal Tnfarmation — Contact

hitps:#femployers.indeed.com/ij#jobsiiew?id=670eaed 13daf 2/2
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m Q E as - = 4

Haeme My Metwork Jokbs Messaging  Motific

B You posted this job on September 27, 2021 {:_-Martage job pﬂ!l)

fm & =

General Sales Manager
Summithedia, LLC  Springfeld, MO (On-site)
- Full-time

201500 employees

8% 9 connections - 5 schaal alumai

:§: See rocent hiring trends for SummisMedia, LLC. Try Premiue fos free

'@- Actively reciuiting
& Mo longer accepting applicatons
About the job Contact the job poster

WVirginda Kelley
SummitMedia LLC, Springfield i looking for an insyperational, expenenced, Business Manager a1 Summit_
and accomplshed General Sales Manager to lead and inspire our PREMILM
achertismng sabes elorts. You must hive & passon for sales, promotions, Send InMail

digital medsa, broadeast & streaming audis, and nRovatsn.

What You'll Do: The person in this role will influsnce the revenoe grawth
of our highly regarded radio stathons by increasing existing business and
comerting nenw business, They will adso be responsible for pushing
Farward revenus of over the air, streaming, digetal, social, event and
promoticns,

Primary Responsibilities:

& You muit b a saled leader and have the skill and drivee to motnvate in
today's changing (and semi-remote] ervironmant, inspee a sales team to
success and contnbute innovathve ideas bo generate revenue

= Responsible for exceeding revenue objectives by impacting people
faccount emecutives and clients ]

= Hold sales team accountable to all priorities, managing through snternal
direct repating relationships and peer groups to drive results

= Develop. reline, and maintain discipline on a focused overall sales
strateqy, with specific measurable tactics and actions that generste sales
& revenue

» Coach and lead the sales feam 1o success by leaning in, providing

TGS et ENEOIN. ComalaivigE TI2G 84550 Lo
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m Q Home Wy Network Joks Meisaging  Mealifc

* Develop and grow relationships with chents through bath indnidual and
joint mestings with Accaunt Executives, and develop a deep
understanding of their needs in the marketplace

= Leverage our data, scale and resources o guide sound management and
operational decision-making across the Lales arganization

s Create sales (audio, digital experiential, ete) opporunities that align
with client needs and demand

= Ohwm financial metrics of the depanment, including pricing. inventory
and expense management, weekly révenue, pacing and forecasting

= Menitor competition and frends in the market

Qualifications About You:

= Klinimum 1+ years General Sales Manager experience in radio and/or
digital

= blust know hew bo motivate in today’s changing envaronment, can
manage inventory as well as people, and bring new ideas to generate
FEvEnse

= bust be goal-driven and creativie, with the ability to multi-task in a fast-
paced emvironment. Strong background in Strategic Acoount
Managemaent, sakes training/leadership, pricing and busdgeting requined.

« & valid driver's license, satisfactory completion of a mator vehicle record
check, and, if the position requires use of applicant’s own vehicle, proof of
insurance, is required

If interested in apphang for this position, please forward a resume o
Summithedia Springfield, Attention: Janelle Moffett, 2330 W Grand
Street, Springfield, MO 65802, or forward electronically 1o

carsers sprngfield @ summitmediaconp.corm.

It is the policy of Summithiedia, Inc. to provide equal employment
oppartunity to all qualfied individuats without regard to their race, color,
religion, national origén, age or sex in all personnel actions including
reeruitment, avaluation, selection, promotion, compensation, traming ard
termenation

Discrirmination because of race, color, religion, national ongin, age or fex
is prohibited. If you believe you have been the victim of ducnmination

you may notify the Federal Communscations Commission, the Equal
Employment Oppartunity. Commission, or other appropnate agency,

Goa less =

Pay range unavailable
Salary information is not availabde at the moment

Are you Interested in salary information for this job? Yes / No

Tilips Seeaw inke gl nuoomyobainw2 TI20 e 5 00/
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in G
Home by Mbwork Joka
AT SummitMedia, LLC =
100y 1,583 followers

Marketing & Advertising = 201 -500 employess = 135 an Linkedin

Messageng Mol

Summithdedia, LLC is an integrated broadcasting, digital media, dwect marketing and events company focused on compeling
local brands, powerful persanalities and meaningful marketing solutions.

Set alert for similar jobs
General Sales Manager, Springfield, MO

(  Set alert )

Get ahead with Premium Career

Contact recrufters deectly
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m Q Hima My Matarak o Mussaging Mot

Stand oul as & featured applicant

Try Free for 1 Month

Leoking for talent? | Posta job

Linked {3
Abaut Accessibility Talent Salutions E Ousestions? Sfect Langusge
: Wit pur Help Caster,
Comeunity Guideines  Careers Marketineg Solutions [mm J
Privacy & Tarms ~ Ad Checes Advertising £} Manage your account and
Sales Salutions Mabila Small Busmess E'::':";ur e
Safuty Cantar

Linksdln Corporation © 2021
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General Sales Manager

POST DATE: SEPTEMBER 23,
2021

CLOSING DATE: CETOBER 23,
021

Company: SummitMedia
Location: Springfield, MO
Full Time’

SummitMedia LLC, Springheld islooking for aninspirational,
experienced, and accomplished Generat Sales Manager to
lead-and inspire our advertising sales efférts: You muét_hav'e .
a passion for-sales, promotions, digital media, broadcast &
streaming audig, and inngvation.

What You'll Do: The person in this rolewill influence the

revenuegrowth of our highly regardéd radio stations hy
increasing existing business and converting new business.
They will also be responsible for pushing forward revenuesf
over the air, streaming, digital, sogial, eventar_;d promotions.

Primary Responsibilities:

« You must be a saiés.Ieader-a_nd'ha_ve'the.sk'ill_and-dr’ive to
mativatein taday's changing (and semi-remoté})
environment, 'i_nspire_a_sales team to success and contribute
innoviative ideas to generate révenue

« Responsible for exceeding revenue objectives by
impacting peoplé (account executives and clients.)

» Hold'sales team accountable to alf priorities, managing
through internal direct teporting rel'ation_shi'ps and peer
groups to drive results

« Devélop, refine, and maintain discipline on a focused
overall sales strategy, with specific measurable tactics and
actions that generate sales & revenue

« Coachand lead the sales team to success by leaning in,
providingsuppoftand removing the obstacles that might
exist '

- Ability to jead and-i:r__ain sales.team in evolving media
trends- including buit not limited-to - digital audio;
att_ribu_tidn. data, digital

« Develop and grow relationships with.cfients through both
individual and jo_int.meet'ings_with Account Executives, and
develop.a deep uriderstanding of their needs in the
marketplace

« Leverage curdata, scale and resources to guide sound
management a‘nd'operationa] decision-making across the
sales organization

o Createssales (audio, digital, experiential, etc.)
Gpportunities that align with-client needs ahd demand

« Own financial metrics of the department; including pricing,
inventory and expense management, weekly revénue,
pacing and forecasting

» Monitor competition and trends in the market

SECTION MENU

Careers
Job Openings
Job Openings Submissian
Form
MBA Foundation Scholarship
Program

JOBS

Clndustries

Digital
”
v

@-JogﬁCategorigs

SALES &
MANAGEMENT
RESOURCES

ADMALL

Advanced Selling Podcast
Center for Sales Strategy Blog
ClickZ CPM Calculator
ClickZ lsnowledggﬂ__uh;
Coalitipn for better-ads
eMarketer.

_ Jarketing FREE
El.eam'iug'_gguges
Federal Trade Commijssion:
Online Advertisingand

Marketing

Ghg e‘rf
Google Garage FREE Digital
Certification Programs

Guide to Diversify-and Inclusion.
inMadern Advertising
Interactive Advertising Bureau
Jacobs Media Blog
MarketingProfs University:

) O'[lI'[_neMarReting-T[glnin_g fram

industry Experts
Medja CentsrOnline:



Qualifications AboutYou:. MOAT

o Mirimum 3+ years Generat Sales Manager expetience in MOZSEQ Learning Center:

radio and/or digital. RAB

o Must know how to motivate In teday’s changing Tether: Interactive

environment, can managé_invehtdr’y as well as people, arid E_ngtammlﬂgﬁglﬂtﬂidig
Stations

bring.new ideas to generate revenue
o Must be goal-driven and ¢rédtive, with the ability to multi-
task in a fast-paced environment..Strong background in

Topline; Custom Digital Sales
‘Bresentation Tools E. or Radia
StrategicAccount Management, sales training/leadership,. Vendasta Digital 3ales Seminar
pricing.and budgeting required.

« Avalid driver's license, satisfactory completion of a rhotor INDUSTRY

vehicle record check, and, If the position requires use of RESOURCES
applicant's own vehiclg, proof of insuranice, is required

ECC EEQ Requiremerits

if interested in applying for this position, please forward 3 Missouri Broadcast Educators.
resume to SummitMadia Springfield, Attention: Janglle Association
Moffett; 2330 W Grand Street, Springfield, MO 65802, or NAB
forward électronically to RAE
careers;springfield@summitmediacorp.com: Radio-Locatorcom

“The Broadcasters Foundation of
It is the policy of SummitMedia, nc. to provide equal rica ’
employment opportunity to all qualified individuals wit_hcut' ‘The National Alliance of State
regard to their race, color, religion, national origin, age orsex. Broadcasters Associations
in all.pe'rso_nne'l_ actions includingrecruitment, gvaluation, mmﬂmm
selection, promotion, cofmpensation, trainihg and. “Twists &-Iums'glg. g -
termination. A

. Tvireedom.org

Discrinination because of racg, color, religion, national
origin, age or s‘e;(:is proh_ibi'fed_. [f you hefieve you have been
the victim of discrimination, you may notify the.Federal
Communications Commission, the Equal Employment:
Opportinity Commission; or ther appropriate agency..

How to Apply,




Job Summary
Position ra‘n'_g’e"'in Missouri-

= ¢ |

Per year

General Sales Manager

SummitMedia

Occupation: Sales Managers

Location: Springfisld, MO - 65802 Positions available: 1
Joh #: 12047575

Updated: 9/23/2021 Expires; 1(425/2021

Source: MolJobs Site: Molobs

Job Requirements

35




Job Description

Job Description

SumimitMedia LLC, Springfield is locking for an inspirational, experienced, and accomplished General Sales Manager
to lead'and inspire our advertising $ales efforts. You must have a passion for safes, promotions, digital media, broadcast &
streaming-andio, and innovation.

What You'll Do: The: persor in this role will influerice the revenue growth of our highly regarded radio stations by,
increasing existing business and converting new business. They will also be responsible for pushing forwaid revenue of
over the air, stréaming, digital, social, event and promotions..

Primary Responsibilities:

You muist be a-sales leadeér and have thi'skill and drive to motivate in todays changing (and semi-remote) cnvironment,
inspire a sales team to success and contribute innovative ideas to generate revenue '
Responsible for exceeding revenue objectives by impacting: pcople {account executives and clients.)

Hold sales téam accountable to- all priorities, managing through internal direct reporting relationships and peer groups to
drive results

Dévelop, refine, and maintain discipline on 2 focused overall sales strategy, with specific measurable tactics andactions
that generate sales & revemie

Coach anid lead the sales team to success by leaning in, providing support and removing the obstacles. that might exist
Ability tolead and train sales team In-evolvitig media trends- including butnot limited to - digital audio, attribution, data,
digital

Develop and grow relationships with clients through both individual and joint meetings with Account Exccutives, and
-develop a- deep understanding of their rieeds in the' marketplace

Leverage our data, scale and resources to-guide sound:managemetit and operational decision-making across the:sales.
organizatioh

Create sales (audio; digital, experiential, etc.): opporturiities that align with client needs and demand

Own ﬁnanclal metrics of the department, including pricing, inventory and expense management, weekly revenue, pacing
and forecasting

‘Meonitor competition and trends in the market

Qualifications About You:

‘Minimum 3+ years General Sales Manager experience in radio and/or digital.

Must know how to nidtivate in‘todays changing environment, can manage inventory as well as péople; and bring new
ideas to-generate revenue

‘Must be goal-driven. and creative, with the ability to multi-task in a fast-paced environment. Strong background in

Strateglc Account Management, sales. training/leadeiship, pricing and budgeting required.
A valid drivers license, satisfactory-completion of a motor vehicle récord check; and, if the position requires:use of

-applicants own vehiclé, proof of insurance, s required

If initerested in applying for this position, please forward a resume to SummitMedia Springfield, Attention: Janelle Moffett,




2330 W Grand Street, Springfield, MO 65802, or forward eleétronically to careers.springfield@summitmediacorp.com.

Ttis the policy of SummitMedia, Inc. to ptovide equal employment dpportunity to all qualified individuals without regard to
their race, color, religion, nationat origin, age or:sex in all personnel actions/including recruitment, evaluation, selection,
promotion, compensation, trajning and terizination.

Discrimination because of race, color, religion, national origin, age or sex is prohibited. If you believe you have been the victim

of discrimination, you may notify the Fedcral Communications Comrnission, the Equal Employment Opportunity Comitnission,
or other approptiate agency.

Employer Research

Employer Research

‘SummitMedia _
Is a Private Sectoremployer with 2 locations
http://www.suminitmediacorp.com

Company Profile: _ ) _ _
SummitMedia, LLC - Springfield Radio Operations is an integrated broadcasting, digital media, direct
‘marketing and events company. '

250-499-employees
Conncet with
SummitMedia




Jobs from this Employer

Telecommute Traffic Coordinator

2SummitMedia - Springfield, MO
Telecommm@ﬁﬂ‘afﬂ@QDMaaarm@xmiew Sumaneclla is lookmL, for a skilled Telecommute Traffic
Coordinator. The traffic coordinator acts asa Jiaison befween different areas in our Tadio-cluster and- company
remotely, A traffic coordinator will use the station's fraffic system 1o accurdtely scheditle commercials as purchased Vlew
by udvertisers, and otler on-gir announceingnts.as required by station management. Individuals whe excel af o
trotibleshéoting problenis, managing schedules, ahd:coerdinating multiple activitics ot the same time are well suited _ _
fof a-position as a traffic coordinator. Key activities: Ensure efféctive and ei’ﬁmmt use of the Wlde Orhit traffic Share
svitem Create Dmiv I.op Renadeasts Recancile dailv logs to check for anv-discrenancies th make snad Coordinate

Save

See all jobs [rom SummitMedia
Location/Work Site Information

Location/Work Site Information

Address: 2330 W GRAND, Springfield, MO 65802

Work At Hoine No

option:

Public Yes

Transportation

Accessible:

Location/Work Site Radio and Television Broadcasting-and Wireless Communicatiofis
Industry (NAICS): Equipment Manufacturing (334220}

Cost of Living: View cost of living information based on this location




Compensation and Hours.

Compensation and Hours o o )
Salary Range: Not Available DOE (Depends on Experience) 401K, Dental, Flexible Benefit
Account, Holidays, Life Insurahce, Medical, Sick Leave, Vacation, Vision Other Benefits: Not Available

Full or Part Time: Full Time (30 Hours or More) Job Duration: Over 150 Days Type of Job: Reg_ul_'ar.

Day Shift.
Evening/Swing Shift
Night/Graveyard Shift Night/Graveyard Shift
Ratating Shift
Split Shift ‘Spiit Shift

Flexible Shift.

12AM 8 12PM 6
Hours per Week:

Work Experience
Work Experience

Minimum Experience Required: 36 months




Education and Training

Education and Training
Minimum Education Level Required: Bachelor's Degree




Beawived, Ligigise/Certification: No

Skills Required

View this employer’s job skill requirements

View t}_gpi:ca'l'Tools--and Technology skills used by Sales Managers

View the typical wotkplace skills for Sales Managers.

View the personal skills that are typically associated with individuals that work as Sales
‘Managers

Other Skills.

Other SKkills

Special Seftware/Hardware skills needed: No.

Specialized Job Requirements.

Specialized Job Requirements

Test Requirement: No test required - Background Checks,Motor Vehicte Record Check
Driver's License Required: Yes, Operator License.

Occupation Information

Occupation Information

QOccupation: ‘Sales Managers.
Other Related Jobs: Not Available
Supply and Not Availdble
Demand:

Othei Employers: Not Available

This section shows the number of job openings and green jobs advertised online in Greene County, MO for
Sales Managers and-for the related occupational group of Management Occupations on Septembier 22,
2021 (Tobs De-duplication Level 2). |




Occupation Job Openings: Green Job Count

Sales Managers 28 0

Management Occupations. 515 10.
Source: Online advertised jobs data

Career Ladder

Career Ladder

Personal Requirements

Personal Requirements

Knowledge: View the knowledge typically nceded by Sales Managers
Abilities: ‘View the abilitiey typically needed by Sales Managers
Work Styles: View the personal characteristics that'can affect how well Sales

Managers perform




Nature of the Work

Nature of the Work
Work Activities: View typical work activities for Sales Managers
Tasks: View the specific tasks commonly performed by Sales Managers
Working View the typical working conditions for Sales Managers
Conditions:
Toolsand Viewthe tools and technology getierally used by Sales Managers
Technology Skills:
Occupational View a short video about Sales Managers
Videos:

Share this Job

“Facebook-Share |

LinkedIn Search

Search LinkedIn for SumnmitMedia
Facebook Search
Search Facebook for SuhimitMedia
Twitter Search

Search Twitter for SummitMedia
Glassdoor Search

Search Glassdoor for SummitMedia




The Missouri Office of Workforce Deyelopment is a proud partner of the American Job.Center network. Missouri Office
of Workforce Development is an-equal opportunity employer/program.

Auxilidry dids and services afe available upon request to individuals with disabilities. Missouri TTY User: 711 for Relay
Missouti.

Sgust Qpporlunily | Aecessibiiity | Privacy Policy | Sowvernor Wachael L, Parson | State fAgenciss | Onling

Borvinss
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SUMMIT
\EDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Madia is an Equal Opporiunity Employer and complies with all Federal and State employment laws. We seek your velunlary
cooperation in completing this form to assist us in complying with the Federal Communications Commission's repeting requirements.
This information will not be reviewed by managers making hiring decisions, and is not part of your employment fe. Please print firmly
and legibly.

1. NAME
[e[rIa[Y[F[IJelt]o] [plafulc] | | |
5T FIRST M
2. DATE
[« Tw Jam |

DAY MONTH  YEAR

3. POSITION APPLYING FOR:
_General Sales Manager

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
[ SCHOOL (NAME OF SCHOOL)

B AGENCY (NAME OF AGENCY)__Recruiter

0 EMPLOYEE (NAME OF EMPLOYEE]

[0 ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

O COMMUNITY ORGANIZATION

O OTHER




A
SUE

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Summit Media is an Equal Opportunity Employer and comphas with all Federa! and State emplayment laws. We seek your voluntary
cooperation in completing this form to assist us in complying with the Federal Communications Commission's reparting requirements.
This information will not be reviewed by managers making hiring decisions, and is not pan of your employment file. Piease print firmiy
and legibly.

1. HAME

[wli[nfoli[s|c[H] plalulL | BE EERTE
LAST FIRST M

2. DATE

(28 s [2021 |

DAY MONTH  YEAR

3. POSITION APPLYING FOR:
_General Sales Manager

4, HOW WERE YOU REFERRED FOR EMPLOYMENT?
O SCHOOL (NAME OF SCHOOL)

[0 AGENCY (NAME OF AGENCY)

B EMPLOYEE (NAME OF EMPLOYEE)__Janelie Moffeti__

[0 ADVERTISEMENT (NAME OF PUBLICATION/SOURCE)

0 COMMUNITY ORGANIZATION

0 OTHER




h-_

SUMMIT
MEDIA

INTERVIEWED APPLICANT REFERRAL SOURCE SHEET

Surnmil Madia is an Equal Opportunity Employer and complies with all Federal and State employment laws. We Seek your valuntary
cooperation in completing this form to assist us in complying with the Federal Communications Commission’s reporting requrements.
This information will nat be reviewed by managers making hiring decisions, and & not part of your employment file. Please print firnly
and legibly.

1, NAME

FIA[L|TIEIR ple|rlE[K || !
LAST FIRST [
2. DATE

1 |10 2021
DAY  MONTH  YEAR

3. POSITION APPLYING FOR:
_General Sales Manager

4. HOW WERE YOU REFERRED FOR EMPLOYMENT?
] SCHOOL (NAME OF SCHOOL)

@ AGENCY (MAME OF AGENCY)__Recruier

O EMPLOYEE (NAME OF EMPLOYEE)

[0 ADVERTISEMENT (NAME OF PUBLICATION/SCURCE)

O COMMUNITY ORGANIZATION

O OTHER




A
SUMMIT
MIEDIA

INTERVIEWED APPLICANTS TRACKING LOG

Please read: Use this form to record all applicants interviewed for a position in your organization, (via
telephone or in person). Identify all applicants by name, referral source and disposition of the
candidate's application. This form should be maintained in the Job Recruitment File. This data is for
purpases if tracking the pool of interviewed applicants as required by the Federal Communications
Commission and must be kept in a confidential file separate from resumes and employment

unﬂluﬂm It must not be used in :n-p implwmmt-related decision. Please be sure to have all
: . L pplication as well as an Interviewed

Position Applied For; General Sales Manager Mame of Department: Sales

Person Preparing This Report: John Walker Location: Springfield

Date Prepared: 10/29/2021 Name/Tile of Hiring Mgr: John Walker
DATE NAME OF APPLICANT REFERRED BY DISPOSITION®®
9/28/21 Paul Windisch Janelle Moffett 2
10/4/21 Paul Brayfield Recruiter 1
10/1/21 Derek Falter Recruiter 1

** DISPOSITION

1. Interviewed, no offer
2. Interviewed, offer extended, and hired
3. Interviewed, offer extended, but rejected




h_

SUMMIT
MEDI

RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Usa this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced
by each source, the date the position was filled and the source of the person hired.

Attach a st of all scurces contacied for this position regardiess of whether they produced any interviewed applicants. Separately
identify any organizations which requested notification in accordance with FCC rules. Inciude for each organization the name, address,
conkact person, and telaphone number.

List in the spaces below, those sources which referred inlerviewed applicants, the number refemed per source, the date the position
was filled and the source which referred the person hired. Inclisde all organization contactad with the respect 1o the vacancy, employes
suggestions, and other means of recruiting agplicants for this position, including walk-ins.

JOB TITLE: General Sales Manager FULL-TIME PART-TIME: Ful-Time DATE: 10/28/2021

RECRUITMENT SOURCES F REFER INTER'

Summithedia, LLC Websde
JoinHandshake, com

Internal Rederrals

Indead

Missouri Broadcasters Association
Messouri Career Canber

Linkadin

Recruerheadhunier

Ll A
O N - E - R

DATE POSITION WAS FILLED:  10126/21
REFERRAL SOURCE OF APPLICANT HIRED: Employee Referral









Attachment C



2N Miadl - Virginia Halley - Outiook

Thank you for attending the February 9th MARKETING, COMMUNICATION & ART
Career and Networking Fair (Missouri State University)

Career Center <CareerCenter@MissouriState.edus>

Mon 2/22/2021 1:43 PM

Good afternoon =

The Missouri State University Career Center appreciates you and your interest in Missouri State

University students.
We continue to look for ways to connect students and employers, beyond career fairs. We are interested

in continuing to connect with students in order to help you meet your recruiting needs and to provide
aur students with some great opportunities that may lead to their career dreams.

We hope that the Marketing, Communication & Art Career and Networking Fair on Tuesday,
February 9 was fruitful or at least initiated some conversations with potential students.

We would truly appreciate it if you can give us your thoughts by completing our gvaluation.

Thank you and have a wonderful day!
Missouri State University Career Center

417-836-5636

MlSSOUl‘i Statc. MAKE YOUR MISSOURI STATEMENT

N I ¥ ER & I
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22021 Madl - Virginia Keley - Chulook

Re: Marketing, Communication & Art Career Fair at Missouri State University is on
Tuesday, February 9!

Janelle Moffett <janelle. moffett@summitmediacorp.com:
Mon 2852021 2:57 P

Ta: Virginia Eelley «virginia kelly@summitmediacorp.coms

Here is a screenshot of the 1:1 sessions | have scheduled thus far.
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Janelle Moffett | President & General Manager
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2202 Mail - Virginia Kedey - Outiook
SummitMedia | 2330 W Grand | Springfield, MO 65802
Direct: (417) 447-1837c; | Cell; (417)830-8642(;
Email: Janelle. Moffett@SummitMediaCorp.com

TODAY 'L

UTITITAT
LIy
i

A
S

cCmewter g Bowe -

PLEASE BOTI: Any audio, copy, OF digasl crestnm fisd BTac hed 1o this pmad are the 3ol nbrleciual progerty of SummithiediafSpreghield and iniended for
ke By Summitidedul propertes escuseeh. Ly Turther SSInBUSSn & use on cther rides §lations, TV siations, or oihes media [wreaming. wekiited, phone
cE-hold wiemi, @) without o sulhonzation o prohibSed. Fisese (oetad] your Summakiesa repnsientitive faf more miormanon st saogianed

ey s La Cod Trank you

From: Janelle Moffett <janelle. moffett@summitmediacorp.com:

Sent: Monday, February B, 2021 2:56 PM

To: Virginia Kelley <virginia kelley @summitmediacorp.com>

Subject: Re: Marketing, Communication & Art Career Fair at Missourl State University is on Tuesday, February 91

Ok, I'll find something. ()

Janalle Moffett | President & General Manager
SummitMedia | 2330 W Grand | Springfield, MO 65802
Direct: (417) 447-1837; | Cell: (417)830-8642¢;
Email: Janelle Moffett@SummitMediaCorp.com

TODAY L " .

JIIITTH
s""""‘umlnlm ey e
\l :'I I'. N i T e | T -;H:'_:.-r:._..-

PUEASE NOTE: &ny i, copy, O diptsl cregbeee fies aftached 1o 10 pmasd e the sole inteliechsl properly of SummitidediafSpringfieid and imended dor
i by Summnidsda progemirs eadluisssly. Any lumher Sshnbubes oF use Om ot IEI0I0 MaDonL, TV @enOnE, o Difer misdas |sireaming, aebdaisd, phons
pn-heoid yafemu eic| without pros autfonaion 1 profobibed Plesas contact your Surrrmid adia represerba By for more arfprmadhon abowd swonated

c@Aeeg ared EMlARE oy Thank yau

From: Virginia Kelley <virginia.kelley @summitmediacorp.com:

Sent: Monday, February B, 2021 2:55 PM

To: Janelle Moffett <janelle. moffett @summitmediacorp, com:s

Subject: Re: Marketing, Communication & Art Career Fair at Missouri State University is on Tuesday, February 31

Good Luck! Be sure to keep documentation of the event... maybe even screen shots of the fair itself?

Virginia Kelley
Business Manager
SummithMedia LLC- Springfield

Fiipa-ouliock affios comimailinboafid AAKADLY WVhE mOxl ThaZ myINDIeOC OG0 1 LARRZ DIRMmF IMmZ QAL AG Iy HEF LUORKmIk RS F LRI 25



ol Py il - Virginia Koley - Oulicok

virginia. kelley @summitmediacorp.com
Office: 417-447-1624

From: Janelle Moffett <janelle. moffett@summitmediacorp.com>

Sent: Monday, February 8, 2021 2:54 PM

To: Virginia Kelley <virginia.kelley @summitmediacorp.com>

Subject: Re: Marketing, Communication & Art Career Fair at Missouri State University ks on Tuesday, February 91

I think I'm all set for tomorrow....updated my profile, tested audio, video and just reviewed the
schedule/sessions.

Janelle Moffett | President & General Manager
SummitMedia | 2330 W Grand | Springfield, MO 65802
Direct: (417) 447-1837¢: | Cell: (417)830-8642(;
Email: Janelle. Moffett@SummitMediaCorp.com

ToODAY G

A
SUMMI

i
!
l| | i Coumtmr y Banr -

PLEASE NOTE: Ay dwttic, Sofy, & digital credtss fles sBached to this pmsl e the wobs imsllsctull property of Summitidedis/Springheld and infended dor
use by SurmemethAedia propernes eschavaly. Amy Purther distrbunon 4 EU On Othee fathD Sationy, TV sEanonn, oF Gifer Meda |Sreang, webiited, phons
gn-fgid Faiteen, als| withond g spthoriabon iy profbied. Please contack your Summitidedia representative for mone mformanon about asscoaied

Bgvring and alent coats. Thank yo

From: Virginia Kelley <virginia kelley@summitmediacorp.coms

Sent: Friday, February 5, 2021 4:20 PM

To: Janelle Moffett <janelle. moffett @summitmediacorp. com:

Subject: Fw: Marketing, Communication & Art Career Fair at Missouri 5tate University is on Tuesday, February 91

Virginia Kelley

Business Manager

SummithMedia LLC- Springfield

virginia kelley @summitmediacorp.com
Office: 417-447-1624

From: Career Center <CareerCenter @M issouriState edu>

Sent: Friday, February 5, 2021 4:09 PM
Subject: Marketing, Communication B Art Career Fair at Missouri State University is on Tuesday, February 3!

Employers & Graduate Pragrams -
We are excited that you will be joining us for our upcoming virfual Marketing, Communication & Art

Career Fair on Tuesday, February 9 (2 pm = 6 pm).
Below is a lot of very useful information that will help you make this event successful for the career fair.,
Please scroll down to the end to be sure to get all the tips, recommendations and resources,

rRlpd outioos alfits. Commailirddas i AARA T VIRE mid. Thad my INDHx DC Qe RED 1 LWRAIDInMmF I Y O ALAGIyHBEF UOkmURF X REgGeF UIRE,. 35



HE2I Maid - Viginia Koy - Dullaok

And please share
career fair.

MARKET YOUR PRESENCE AT THE CAREER FAIR (before or during the career fair)
Promaote your attendance at the career fair and internship or job opportunities through social media and
use the following hashtags: #CareerFair #CareerBears #BearGrads

Mo Career Center social Media finks: (SEE ATTACHED BUSINESS CAREER FAIR SOCIAL MEDIA IMAGE)

» Facebook: hitps//www.facebook com/MSUCareerCenter
Twitter: hitps//wittercom/msucareercenter
» |nstagram: @MSUCareerCenter

« Linkedin: https://www linkedin.com/company/msucareercenter

CHECK-IN/HELP DESK ZOOM ROOM
Feel free to check in with us on zoom Tuesday, February 9 during the Career Fair. We will have our zoom
reom open by 1:00 pm in case you have questions before the career fair begins,

hitps//missouristate Zoom us//92991436869

HANDSHAKE - VIRTUAL CAREER FAIR BOOTH LOCATION
Virtual booth space located inside your Handshoke Account in the Marketing, Communication &
Art Career Fair
= Recommended browsers: Chrome or FireFox
* Test your Internét, audio & visual technology in advance of the career
fair: networktest.twilio.net

STUDENT ACCESS TO YOUR SESSIONS
Mote: Students can register and sign-up for your group & individual sessions yp 1o 5 minutes before

your sessions (the day of the career fair)
Be alert and refresh your screen periodically to see if students have signed up since you last checked.

YOUR RECRUITERS/TEAM MEMBERS

Make sure that your team members are already added to your employer's handshake account. Manage
your team inside your career fair registration to ensure that all is set up before hand.

This may mean that your team members need to log in and know where to go ahead of time,
Unforiunately. the Career Center cannot access your emplover account and make those emplgyer
account changes for you, Handshake has an employer support team and help support articles to
assist you.

DAY OF THE CAREER FAIR
Log into your Handshake account 2 hour before your first session to make sure you can log in without

any technical issues.
Article to help you trouble shoot or make sure your technology will work properly.

Below are also more resources to assist you or to prepare you in advance.

ot & Bt e

HELP DESK LINK
hitps ousiook ofioe. commailinb oo AAGikADUy YuhZmd TheZmyINDixOC04NGD ILWRRZDIMmFIMMZ Y OAQAGIHEF UCkmMFXRIqoFURL . 4/5



2m20 Ml - Virginia Keli=y - Ousiaok
Check-In with Career Center zoon link prior to the Career Fair to let us know you are

here: https.//missouristate zoom.us/)/92991436863

ADDITIONAL HELP NEEDED/CONTACT INFORMATION:
Unable to zoom in or need to ask a quick question, contact Margie

Stewart; marjgriestewart@missouristate edu Phone: 417-836-5636

If you have any questions, feel free to contact us.
Thank you so much.

Missouri State University Career Center
417-836-5636

MlSSﬂUﬂ Stﬂfﬁ WAKE YOUR MISSOURI STATEMENT

I ¥ E R 8
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Description of Supplemental Quireach Initiafives

‘Completethis form foreveryeventor programestablishedby, sponsoredby,orparticipatedinbythe
station employment unit as part of each Supplemental Outreach Initiative (Page 12) elected..

Date(s) of Initiative Event(s):

Describe Nature of Initiative:

Describe Scope of Broadcasters”Participation (including names of any other sporisoring or participating
organizations; '

Names of Station Personnel Involved in Initiative:

‘Form Prepared By:, _ Date:

Attach co‘pies_;uf documentation demonsirating performance of chosen initiatives
(&.g. pamphlets, advertisements, letters, e-mails, faxes).

Use these worksheets to compile the annual Summary Description of Supplemental Qutreach Initiatives (Page 20).

©2020 Telecommunications Law ProfessionalsPLLC. SEpt"emberQ{JQUEdition 13



2112021 Marketing. Gommunication & Arts Carear and Netwerking Fair 2021 (Virtual) | Handshake

Yizds di 0 haw peermingion Yo 2o Thatl. Pliass contact the Handshakn 1eam of your locdl sd=amiilie,

Markating, Communicatbon & Arts Carser and Matwarking Fadr 2021 (Virtual)
Tty Fabewarny fth 703% 2500 pm - 8200 pm CET
M loCason

W Follgwing

| All Employers (earsor falrs/ 2107 /employers_list]  RSVPs [fcaresr_fairs/Z1074/attendees)  Schedule (/career_fairs/21074 schadule)
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e spondor of SoEnT raquie LS work vkl

il Typas

Clwmeersnn i)
O oo ws
Tl Conparitv Educinon T
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417 Magazine
PrmployeaSS0Ed)

Varraloyare BRI Twlawhwmeuum
AN boarsle Medis B Pubiahiceg

& htg AT Mg Com® (Rl W A Tmag o)

riipsdiapp. jeinhandshake com'cansar_faira 21 DT diamplayars_ ks
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2f11/2021

Marketing, Communication & Arts Career and Networking Fair 2021 (Virual) | Handshake

“We're 41?-.'a Iifé«enri'chment company in_isprlngfield, Missouri; serving mare than 325;362_ahdi_encé rrermbers monthly across our titles of 417 Magazine,
Biz 41_?,_417 _f—_!ome‘ and 417 Bride. In:addition, we have robust digitat properties to support each title, produce-award-winnlng publications and have a
custom publishing divisign. While we're at it, we host parties and events for...

View Detaiig v

Associated Electric Cooperative, Inc.
{femployers/41162)

employers/41162)

@ 2814 5 Golden Ave, Springfield, MO 85807, USA .

32 Utilities and Renewable Energy

& https:¥aeci.org/ (htips:fagclorgl)

Assogiated Electric- Cooperative.Inc. AEC]) is.owned by and provides wholesale power to six regional andﬂ_lb;‘:a[ elsctriz’cooparative systerns in Missour],
nq_r_the_a_st Oklahoma aridl southeast lowa that serve mare than 875,000 customers. AECI's mission [s to providean econamical and reliable puwer supply
and support setvices to its members with the vision of baing... ' )

View Detalls v

Brighton'’Agency
(femplayersf266658)
@ 7711 Banhomme Avenue, 5t Lauts, Missourl B3105; United Sfates

(flemiloye!s/266658) _
4% Advertising, PR & Marketing
‘& hitps#iighténagencycom/? {https:/brightonagency.com/}
At Brighton wa bring together-_the-bast'part:cf a consulting fiim — praclical'insight -~ and the hest part of 'an ad agency = inspifed imagination — to help
our cllents think differently about their brand, theircustomers.and the best ways to bring them togethet We call it Applied Imagination:
View Details »
Cafe 1040
_ femployars/227503)
{ fé_nfﬁfq’y_é’rs 1227503) @ 1430 Capital Ave, Watkinsvﬁ_lle,‘ Geo_rgla 0BT, United States
#24 Religlous Work:
& _Http:ff\.vww.ca!émﬂfﬂ.com@ {httprwww.cateind0conmy.
& Hifing all majors -
Thigts are entira populations o people who are unteached. They have little t0.no, access 1o the story and persan of Jesus. No churches, No followers of
Jesus. No missionaries. Yat, We aré leading a generation 10.go and tell them. Join us.
View Detaiis »
City Year.
_ {ferployerz/9004)
i’[kéni;i!byérsks'oom @ 287 Colurhibus Ave, Boston, MA Q2116
' 382 Non-Profit - Othier”
& httpiw.cityysarorg S (hitp:#wenwcityyearorof)
@ Hiring all majors
City:Year- hetps s'tude:nis and-schools suceeed. Fuéled by ria't_io_ﬁal'se_nflt’:_e, City Year partners with public sehools in 29 urban, high-need commutiities:
across the'lU.S. and through international affiliates in the UK. and. South Affica. Dlverss teaiis 6f City Year AmeriCorps members provide research-based
studiant, classreom and s:_:hc_ol-.wide suppotts-to help students stay in...
View Détails v
Missouri State University-College of Business Graduate Programs
{femployers/326740)
{J’e'rﬁpio:.}érsfszs?alm Q 901 South __Na_rlcnal'.'A\renue,'Sprihgﬂe[d{Missouri'éﬁag?, Urited States

_hnps:ﬂ'z_ipp;jqinhéndshake.comfc_a' reei:_fairs/2107 4lemployers_list

&% Higher Education
& hiths:Abusiiess.missourlstate.edu/graduste-programs.htm™ (hitps:/busingss.missouristate.edu/graduate-programs-htm}

& Hiting-alf majors.
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H1112021 Marketing, Communication & Arts Career and Netwarking Fair.2021 (\firt_hél) | Ha_ndsha_ke
The College of Business ([COB) at Missouri State University is-one of the largest AACSB-accred|ted business programs ih the Midwest. The college has a
variety of graduate programs offered including the MBA; Master of Accountancy, and MS=— ‘Cybersecurlty. A[ong with imagrating & varlaty of courses
offered by & departménts in the COB, the MBA prug{am allows. ‘
View Details v
OReilly Auto Farts
(femployersf o833
{femployers/158338) @ 233 5 Palterson Avs; Sptinglleld, Missouri 65802, United States
T T sl Automotive
a§"http:{fwmy,o;eillyauto.comfcareemﬁ" {http:fwww.orelliyauto.com/careers)
'@ Hiring'all majers
At O'Reilly, our retafl stores and distributions canters are dedicated 1o excellent customer, service by getting-auto pars in the hands of our layat
customers, The team meribers at our Corporate Office, work behind the scenes 1o provide the suppart necessary to accompiish thia. it is whi we arel:
This dedicated support allows us to remain focused onthe O'Reilly mission, to..,
Vigw Detalls v
SUMMITMEDIA LLC - Springfield
{femployers/71558)
o . Q@ 2700 Corporate Drive, Suite N5 Birmingham, Alabaima 35242, Unlted States of America
{remployers/71558}) n|
1 Advemsmg, PR & Marketing
é" http.ffwww.summllmedla_corp._ccrwﬁ' {'ht_tp:fhwvw.summit"mediacorp.con{n
SummiltMedia, LLG s an iniegra'ted'br_oadcastthg. digital.media, directmarketing and évents company theused on compsliing tocal brénds, powerful
persanélities shd meaningful marketing solutions.
Job Titles
Nane
Job Type
Job, Intermship
Erployment Type
Fult-TIme, Part-Tima
Majors Groups
Parks, Recreation & Leisure Studizs, Real Estate, Operations Management, Human Resources. Food (ndustry Management, Entrepreneurship
Economics, Business ‘Analiytics, Actuanalrmsk ‘Analysis, Sales, Accounting, Non Profit Management; Managament Science, Imematlcnal Business,
{nsurance; Construction Management, Agricilture Busihess, Marketing, Finance & Financlal Managemenr Spart Business & Markellng, Retail &
_Hoap]tallty Administration, Busliness Admiristration & Managemem Supply Chain Management, Advetising, Documentamfﬂlm Communication &Medla
Studies, Journalism, Digital Comrmunication, -Publlc Relations, Radig, Television, Med(s, Produst Design/Packaging, Désign & Appiled Arts, City, Urban,
‘Regional Plannlng. Visual & Parfarming Arts, Art History, Graphic Design, Indstrial Deslgn Testiles & Clathing, Interior Deslgn, Museum Studies, -
Photography. Musle & Music Education, Flne & StudicArnts, Drama & Theatra Arts.
Work Authorization
US work athorization istequirsd, but the employer |5 accepting OFT/CET candidates
Schou! Years
Alurnni, Masters, Senior, Junior
Hide Détails 4
Yellow
{femployersA3760}
Yernbisyers/13760) 10980 Roe Avenue, Qverland, Kansas 66211, United States of America

& Transportation & Logistics
& httpsitviinmmyyeliow.com/2 (mtps/iwewmyyeliowcom/}

- YRC Worldwideé Inc. is the holdlng cormpany fora portfolic of successtid brands, mcludlng Hulland Mew Penn, Reddaway YRC Freight andt HNRY Logistics.

YRC Worldwida compames have’ the iargesl most’ cnmprehenswe network in North America with lscal, regional, national and intemationai capabilities.
Through its team of experencad service pmfessmnals. Hclland Mew...

View Details v

https:ffapp.joinhandshake.com/career_ fdirs/21 074fem ployers_l_ist' :

3.




Description of Supplemental Qutreach Initiatives

Completethis form foreveryevent or programestablished by, sponsoredby,or participated in by the
station employment unit as part of each Supplemental Outreach Initiative (Page 12) elected.

Date(s) of Initiative Eventis}:
-9 - o

Describe Nature of Initiative:

N 9500 H'IHE Unvers: 3\6 Bsiress Lareec Fair = Vidkua o

DA (keking -~ COMbni cechivn - ArfZ

Describe Scope of Broadcasters’ Participation (including names of any other sponsoring or participating

organizations:

Gm. parhicipated v Yo Vicduxl Career Your, @ ko woithy

Otver ﬁm—m&_m%&gd_mua by Msu_s

Names of Station Personnel Involved in Initiative:

mhbnclle Mol

anmwmﬂjn_\j&\-tm o £fetic Date: -?ﬂ_JlIIJ'H

Attach copies of documentation demonstrating performance of chosen initiatives
(e~ pamphlets, advertisements, letters, e-mails, faxes).

Use these worksheets to compile the annual Summary Description of Supplemental Outreach Initiatives (Page 20).

2020 Telecommunications Law Professionals PLLC. September 2020 Edition
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HIAII Mail - Virginia Kelley - Outiook

Re: MBA EEQ Webinar--Deadline 2/19/21

Jay Lashley <jay lashley@power965.com>

Tue 2/23/2021 3:05 PM

To: Janelle Moffett <janelle. moffett@summitmediacorp.com>; Virginia Kelley <virginia kefley@summitmediaconp coms
1 - just remedy the discrimination

2 - document x3

3 -IT DID NOT HAPPEN!

.1

From: Janelle Moffett <janelle. moffett @ summitmediacorp.com>

Sent: Tuesday, February 23, 2021 1:35 PM

To: Mick Reed <nick.reed @ ksgf.com>; Tom Oakes <Tom.Dakes @summitmediacorp.com>; lay Lashley
<jay.lashley@ power365.com=; Anne Fisher <Anne.Fisher@summitmediacorp.com>

Ce: Virginia Kelley <virginia.kelley@summitmediacorp.coms

Subject: Re: MBA EEQ Webinar--Deadline 2/19/21

Nick has watched the video and passed the quiz with fiying colors!

Anne has watched it, but needs to respond to the email quiz. or if | missed it, please re-forward.
Tom?

lay?

Thank youll

Janelle Moffett | President & General Manager
SummitMedia | 2330 W Grand | Springfield, MO 65802
Direct: (417) 447-1B37¢; | Cell: (417)830-8642(;
Email: Janelle Moffeti@SummitMediaCorp.com

THI:IA.TE
T ALTS 1231 T 109

CEma e e

PLEASE WOTE: Any sudin, copsy, of Sgel cresris e smacked 1o thie emnail sre the sole intelactusl property of Surnmit Bleda Mpeingheld e intended for
use By Summitiviedis propertes axchisrvety, Ay Turlflr Jigntafion o uie an Sthar rido anond, TV Ranicns, oF athed madis [ % eeming, wibisel, phons
e okl BEEhEms, FIC) velthoul Bnor auChondanon is prohibited. Pesge comect wour Summileda reprecentatiee for more informeation about auend lated

hrenaing and 1aiesd G This=k wiy

From: Janelle Moffett <janelle. moffeit @summitmediacorp.com>

Sent: Thursday, February 11, 2021 10:11 PM

To: Nick Reed <nick.reed@ksglcom>; Tom Oakes <Tom.Oakes@summitmediacorp.com; Jay Lashley
<jay.lashley @ powerS65.com>; Anne Fisher <Anne. Fisher@summitmediaconp. com:

Ce: Virginia Kelley virginia kelley @summitmediacorp.com:

Subject: MBA EEQ Webinar-Deadline 2/19/21

hifps ioutinoic office comdmalinborsad AADKAD LY YTl mdsl Thedm Y ENDhe SN G LWR A DInMmPmI Y OAQA K Aglg T MeMIARSVRALIC FGE. Ll



2R Madl - \frginia Kebey - Cuicok

Re: MBA EEQ Webinar--Deadline 2/19/21

Nick Reed <nickreed@ksgf.com=>
Mo 21223027 11:34 AM
To: Janelle Moffett <janelle moffett@summitmediacorp.coms; Virginia Kelley <virginia kelley &summitmediacorp.com»

Nick Reed-Program Director/Maorning Show Host
1041 KSGF, Springfield's News Talk FM
Quiz Questions

1. Anti-Discrimination Rules are meant to prevent discrimination, not neccesariy just to remedy the

discrimination,
2. List the 3 Simple Rules w/ respect to EEO Compliance. 1) Document everything you co. 2] Make
sure you document everything you do. 3) You darn well better make sure you document

sverything you do.
3. If you don't have documentation, it didn't happen.

From: Janelle Moffett <janelle. mofett @summitmediacorp.coms

Sent: Thursday, February 11, 2021 10:11 PM

To: Nick Reed <nick.reed @ksgf.com>; Tom Oakes <Tom.Oakes @summitmediacorp.com>; Jay Lashley
<jay.lashley@powerd65.com:=; Anne Fisher cAnne Fisher@summitmediacorp.coms

Cc: Virginia Kelley <virginia_kelley@summitmediacorp.com>

Subject: MBA EEOQ Webinar--Deadline 2/15/21

Below is the link and password to the EEO Training video we discussed in our Leadership Meeting this
week. Please watch this video, reply back to me & Virginia confirming you've watched it, and include

answers to the three "quiz” guestions below. Grab a snack, get comfortable, and enjoy! ()

MBA EEDQ Webinar 2031
Passcode: M=L5818*

Quiz Questions

1. Anti-Discrimination Rules are meant to prevent discrimination, not
2. List the 3 Simple Rules w/ respect to EEO Compliance.
3. If you don't have documentation,

mmmmmmmmmwﬂmmwunlﬂmmmmﬂﬂwnﬂm*m 1Mt MLAmEvhAIICF Ge...



2402 Mad - Vingirea Kelley - Outiook

Re: MBA EEQO Webinar--Deadline 2/19/21

Anne Fisher <Anne Fisher@summitmediacorp.com>
T 2/23/2021 755 PM
To: lanelle Maffett <janelle moffett@summitmediacorp.coms; Virginia Kellay «virgiriakelley @ summitmediacorp.coms

1. Remedy
2. Document, decument, document
3. It Didn't happen

Get Qutlook for i0S

From: Janelle Moffett <janelle moffett @summitmediacorp.com>
Sent: Tuesday, February 23, 2021 1:35 PM

To: Mick Reed; Tom Dakes; lay Lashley: Anne Fisher

Ce: Virginia Kelley

Subject: Re; MBA EEC Webinar-Deadline 2/19/21

MNick has watched the video and passed the quiz with flying colors!
Anne has watched it, but needs to respond to the email quiz. or if | missed it, please re-forward.

Tom¥
lay?

Thank youl!

Janelle Moffett | President & General Manager
SummitMedia | 2330 W Grand | Springfield, MO 65802
Direct: (417) 447-1837: | Cell: (417)830-86420;
Email: Janelle. Moffett@ SummitMediaCorp.com

- EmumrET T -
PLEASE NOTE: Ary safes, copy. o diptal createe ey aSached S0 1his emal are the sole infeliecival property of SummiMedaSoringheld and miended for

e by Summahieda progeries Siaissely, Amy further GistNDUDSN OF wie on OlRer adio Lanons, TV sEanon, OF oiher media |reaming, websnes, phons

on-Faodk pyabeevi, 2fc) withoul praer svihoeirates (1 profebited. Plesse contact your Summitidedia represeniative for mone formabon about sssocised

ey and Ealent cogty, Thank o

Fram: Janelle Moffett <janelle. moffett @summitmediacorp.com>

Sent: Thursday, February 11, 2021 10:11 PM
To: Mick Reed <nick.reed @ ksgf.com>; Tom Oakes <Tom.Dakes @summitmediacorp. com>; lay Lashley

<jay. lashley@powerde5.com>; Anne Fisher <Anne. Fisher@summitmediacorp.com>

Ce: Virginia Kelley <vinginla_kelley@summitmediaconp. com>
Subject: MBA EED Webinar—Deadline 2/19/21

hiips Fouicoi oMos. commailinbou A Cas DLy YTWREmOnl TieZ myINDIOC 04 ME0 | AR AT DIRMmF IMmE DA AR Agly 1 MaMIAmShALICF 50 .



ez Ml - Vieginin Keliey - Ouliook

Fw: Public Notification

Janelle Moffett <janelle moffett@summitmediacorp.com>
Fri 31272021 4:02 P

To: Alissa Poiter «Alissa Potter@summitrmediaconp.ooms; Kat Morgan Gaines <katmorgangaines@summitmediacorp.coms;
Hewson Beattie « Hewson. Beattie@sumemitméd s onp oom >

Ce Vinginia Kelley <virginia keflsy@summitmediaconpoom

Next week........Would you guys work on an order and spot for our EEQ recruitment efforts?

Kat--the seript is simple, strait forward ......
If you'd like to be notified of job opportunities with SummitMedia, KTTS, KSPW, KRVI, KSGF, please visit
KTTS.Com/Contact Us to submit your request. SummitMedia is an Equal Opportunity Employer.

Alissa--\WO order and PO. Can start week of 3/22 and run for 1-year. Perhaps it runs one week per
month, 1x per daypart, all dayparts, M-5u,

Hewson-—will you please add this to the contact us page of each station website below whatever is the
last contact person listed?

EEO Job Notification Requests
Virginia.Kelley @SummitMediaCorp.com

Thank you all!

Janelle Moffett | President & General Manager
SummitMedia | 2330 W Grand | Springfield. MO 65802
Direct: (417) 447-1837¢; | Cell: (417)830-8642C;
Email: Janelle.Moffett@SummitMediaCorp.com

TOED AT "
SummIT 2R3
I'l.r'ill | I'. EwuETEE w R - H '«l-:hll_:r--_"ln'

PLEASE MOTE: Ay audin, copy, Or digital cresires filet SLache 0o this erail ane the wols etefactusl property of Lommahtesda Mlpsingheid and ntended for
b8 By Simmithdiadia properies exclushety, Ary fusther distribotion of wie on Slher radio stafion, TV sEstend, of oThar media (Hredming, webifes, phahe

an-hold sritersr, #1c] witheor price sethorirabon i prohibmed. Pleaie contact your Surmrrithiedia resresentatve for mone isdormens aboul asscciated

bearaing and talent costs. Thank you

From: Virginia Kelley <virginia.kelley @summitmediacorp.com>
sent: Monday, March 8, 2021 10:47 AM

To: Janelle Moffett <janelle. moffett@summitmediacorp.com>
Subject: Public Notification

Hey there,

| saw a 5 second ad on KOLR, | think, that simply said something like:
hitpe ook, oMice, comymailinboaid i AACRAD Uy ViVhZmEx, ThWZmYINDIOCO4N GO LWRRZDIMMMF IMMZ YOADAAT Y TAPASI TMpkmMESINers. . 12



3H6/2021- Mail - Virginia- Keliey - Outlook

If you'd like to be notified of job opportunities with KOLR-TV, please send a request to KOLR, EEQ
Manager... blah blah blah.

That's what we need, right?

Virginia Kelley

Business Manager

SummitMedia LLC- Springfield
'virgin‘ia'.keI'Ie_v@'summitmediacorp.com
Office: 417-447-1624

hitps #outiook;bffice. cor/mailinbox/id/AAQKADUYY]VAZHQxL TIWZMYINDIXQC 04NGCA LWRhZDINMMFIMMZ) YOAQAATY TAPASH MplemME4] IWe %... 22




INE/2021 Mail - Virginia Kelley - Outiock

EEO notices

Kat Morgan Gaines <kat.morgangaines@summitmediacorp.com>
Mon 31572021 711 PM
To: Janelle Moffett <janedle.moffert@summitmediacorp.coms; Virginia Kelley <virginaa kelley@summitrmediacorp.com:

§ 4 attachments (2 MB)
summithedia - EEQ Motice KSGF = 15 = 03152 1.mp3; Summithedia « EED Matice KTTS - 15 - 03152 1.mp3; Summithedia - EEQ
Motice KSPW = 15 - 03152 1.mp3; Summithedia - EEQ Motice KRV - 15 - 03152 1.mpX;

Here are the finished EEQ notices. POs are in to start next Monday. Streaming too, right? How many
impressions to put for Zack? Thanks!

-

Kat Morgan Gaines | SoundCafé Creative Services Director
SummitMedia - Speingfiald | 2330 W Grand St | Springheld MO H-Bni
Direct: (417] 447-1815 | Call: (417} 406-0351 | Email: kat morgs

i B 12
MEDEA [http://http;//powerd6s com]

Ol

SoundCa'e:

PLEASE MOTE: Advy b, Lopy, or diptal creative Eleg SRAchied 10 this emad are the sole intdlisciual property of Sumrrithdedia/Springfield and intended for
i by SummiiRiedia properbes. exdlusily unbeis othenyice specified, Ay horther didributiion or e on ather radio stationd, TY slatiens, or ofher media

[ rearming, websfni, Shess on-Boikd watems, etch withbul pror Buthonzabon i prohiited. Flesue (ontact oo Surmmihisdia repreasntatve fee mare
infasrmatian abou! assnciated ieensing Bhd TRMENC ool Thank you.
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2822, 421 PM Ml - Virgiria Kolley - Oulionk

Fw: Studio Tour

Jay Lashley <jay.lashley® power965.com>
Tue 215/2022 409 PM
T Wirgenia Kelley <virginia. kelley@summitmediacorp com>

Jay Lashley

Frogram Director - KSPW | SummitMedia LLC
2330 W Grand 5t | Springfield, MO 65807
Direct: 417-447-1816

Email: jay lashley@powerdss.com

From: lay Lashley <jay lashley @ powerdgs. coms

Sent: Tuesday, February 15, 2022 4:09 Pi

To: Jennifer Callaway <ICallaway@nianguaschools coms
Subject: Re: Studio Towr

Sounds great! See you guys here tomorrow at 10a. J

lay Lashley

Program Director - KSPW | SummitMedia LLC
2330 W Grand 5t | Springhield, MO 65807
Drirect: 417-447-1816

Ermail: jay.lashley @ powerSe5.com

From: Jennifer Callaway <JCallaway@nianguaichoals.com>
Sent: Tuesday, February 15, 2022 1:36 PM

Tac Jay Lashley <jay lashiey @powerdss.coms

Subject: Re: Studio Towr

As of right now I'd say 15 or 16.
On Tue, Feb 15, 2022 at 1:33 PM Jay Lashley <jaylashley@ powerdss com> wrote:

Hey Jennifer, | just wanted to see how many students there are?

lay Lashley
Program Director - KSPW | Summithedia LLC

2330 W Grand St | Springfield, MO 65807
Direct: 417-447-1816
Email: jay.lashleyv®powerd6s.com

From: Jennifer Callaway </Callawav@nianguaschools com>
Sent: Tuesday, February 1, 2022 12:56 PM

To: Jay Lashiey <jgy.lashiev®powerdss. come

Subject: Re: Studio Tour

That will be perfectl!l See you then!
On Tue, Feb 1, 2022 at 12:51 PM Jay Lashley <jay.lashieyipowerdss com= wrote:

Hey Jennifer, | think 30 to an hour. If it’s at 10a they will also get to meet Fotsch and he can show them
things as well. That work for you?
niEps. ioutionk. oMice, comimadinboa A ADILADUY FiNZmid el ThaZm FiNDEaOC 04N G0 LWRIZDIMmF IMmE) Y QAQAF 250 ST NoD TR IFpO0al. .. 1M



SNETE, 411 PN Klad - irginia Heley - Ouliook

lay Lashley

Program Director - KSPW | SummitMedia LLC
2330 W Grand 5t | Springfield, MO 65807
Direct: 417-447-1816

Email: jay.lashleyvi® power965 com

From: lennifer Callaway <iCallawavi@nianguaschools.com>
Sent: Tuesday, February 1, 2022 7:51 AM

To: Jay Lashley <jaylashiev®powerd5 com>
Subject: Re: Studia Tour

We can definitely do 10am if that works best for you. How long would you suggest we allow to be there?
Just needing to make the agenda for the day ;)

On Fri, Jan 28, 2022 at 3:06 PM Jay Lashley <jaylashley® power965 com> wrote:
Is there any way to do 10am? | would be able to show you around a little more. If you need it to be 9a

we can still do it, it will just be different.

lay Lashley

Program Director - KSPW | SummitMedia LLC
2330 W Grand 5t | Springfield, MO 65807
Direct: 417-447-1816

Email: jayv.lashiey®powerdes com

From: Jennifer Callaway <Callaway@niangudschools. com>
Sent: Friday, January 28, 2022 11:53 AM

To: Jay Lashley <jaylashiev®powerdts.com>
Subject: Re; Studio Tour

Hedlo!
We would like to do in the AM. If we got there around 9 what time you think we would be done?

On Fri, Jan 28, 2022 at 10:53 AM Jay Lashley <jgylashley@ powerS6s com> wrote:
I would lowe to give them a tour! That's sounds so fun. Let’s do Wednesday the 16th. What time

were you thinking??

From: Janelle Moffett <janelle moffett @summitmediacorg.com>
Sent: Friday, lanuary 28, 2022 9:33:19 AM

Ta: Jay Lashiey <jgy. lashieyvBnowerots com>
Swbject: Pwd; Studio Tour

Hi Jay--could you help her out?

Get Outlook for 105

From: Jennifer Callaway </Callaway®@nianguaschools.com>
Sent: Wednesday, January 26, 2022 3:45 &AM

To: Janelle Moffett
Subject: Studio Tour

iiips: foutioi ofice comimallinboxsdidATRAD LY YTV mal TheZmi N DlDCIHRG T I LWRhZ DIhmF IMmE O AQAF ZECAVSITF NaDT %2 FuD0s0.



21522 421 PM Mail - Virginia Kelley - Outiock
| have a group of Business students who are interested in touring your studio. We have toured KY3
in the past and they would like to compare television with radio. Can you provide me with
information on if you are daing this type of activity and what we need to do to get it scheduled? We
are looking at either Feb 16th or 17th.

Thanks in advance.

Jennifer Callaway

Niangua R-V High School
[417)473-6101 Ext 137

JH &t H5 Business Education
JH & HS Computer Science
FELA Adviser

EI:IIJE-HI.DT

-

lennifer Callaway

Miangua R-V High Schoal
(417)473-6101 Ext 137

JH & HS Business Education
JH & HS Computer Science
FELA Adviser

AR
Educator

i g i

-

Jennifer Callaway

Miangua R-V High School
{417)473-6101 Ext 137

IH & HS Business Education
JH & HS Computer Science
FELA Adviser

Educator

g i

Jennifer Callaway
Niangua R-V High Schocl
WMMMWmemmmummmwmuﬁwmmm -



LG, 471 PW Mail - Vinginia Kallay - Dutlook
([417)473-6101 Bxt 137
JH & HS Business Education
JH & HS Computer Science
FELA Adwiser

lennifer Callaway
Miangua R-V High School
(#17)473-6101 Ext 137
JH & HS Business Education
JH & HS Computer Science
FELA Adviser

ESTTTER

Educator

[ TP
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2/16/22, 12:34 PM Mail - Virginia Kelley - Outicok

Niguara FBLA

Jay Lashley <jay.lashley@power965.com>

‘Wed 2/16/2022 11156 AM

To: Virginia Kelley <virginia kelley@summitmediacorp.com>

Today we had the Future Business Leaders of America in for a tour of the studio for career day. A group of 20
students came and | gave them a tour'of the whole cluster. We looked in on KTTS and the News room,-and
were also able to-shortly speak to Nick Read about KSGF. I'took the high schoolers to the Power studio and
Fotsch-and | explained how things work around here. He spoke on how the morning show works-as a whole
and | explained how a single jock shift works. 1told them about our music and how we pick it and we spent lots
of our time talking about social media. As expected, the kids-were very interested in this topic. We

talked about what social media platforms:are good for what topics and how we go about picking things to put
on social media and how we pick topics to talk about on air and-then how on-air-and social media interact.
Lastly'we answered questions and [ told them how they could apply to be on radio if that was a dream of
theirs. Lots of the kids followed me.on Instagram and | will be able to answer future questions. The teacher’
was very grateful and the group seemed to have a great time:

Jay Lashley

Program Director - KSPW | SummitMedia LLC
2330 W Grand St | Springfield, MO 65807
Direct: 417-447-1816

Email: jay.lashley@power96S.com
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B30, ST AM Mail - virginia Kellay - Cutlook

Fw: Mock Interviews March 1st

Janelle Moffett <janelle.moffett@summitmediacorp.com>
Thas §/30/2021 247 AM

Too Wirginia Kelley <virginiakelbey@summitmediacomp.com>

| will participate in this....sending it to you for EEO stuff.

Janelle Moffett | President & General Manager
SummitMedia | 2330 W Grand | Springfieid, MO 65802

Wheat WILI W Play Mexi™
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er-hold wrems, o0} wRhout pnor SUNOIIZETION & proniislsg, Fidiis (e youot fuernmid Media repressntatiee for mone information atoes sk

licenining angd wisnt comi Thank pou

From: Craig Hurst <craig, hurst@mjays. us>

Sent: Thursday, September 30, 2021 B:04 AM

To: Rebecca.Anderson@drivetransland.com <Rebecca Anderson@drivetransland.coms; Alex Greiwe
<Alex@springfieldchambercomz; juliem@custom-metalcraft.com <juliem@custam-metalcraft. coms;
Tyler@dirtwors.com <Tyler@dirtwork.com>; Michael Ensminger cmensminger@wilsonlogistics. com>: Aaron
Meyer <aaronsspareemall@gmail.com>; Lee, Jeremy ), <leremy. ) lee@timken.com>; S5am
<samrost@marshfieldmo gov>; mmarlin@websterec.com <mmarlin@websterec.com>; Tom Houston
<tomh@webstersc.com>; tkolb@shomepower.com <rkalb@shomepowercom>; Erica Lafferty
=glafferty@shomepower.coms; Anna M. Wilson <AMWikon@armstrongoeilings.com>; Candida D. Deckard
<CODeckard@armstrongceilings. coms; tidudleyl <tdudley @amprod.us>; eburton@amprod_us
<gburton@amprod.us>; Christy Hedrick <chedricki@jmark.com>; ddcherty@multi-craft.net <ddoherty@multi-
craft.nets; Gregory, Ashley <Ashley. Gregory@coxhealth.com=; donna johnson@smcpackaging.com

<donna. johnson@smcpackaging come; Dan Montgomery <DMontgomery@carpde.ong=; Mo Clsneros
=mecisneros @il orgs; tammy.mackey@chase.com <tammy. mackey @chase.com>; Morrow, Tabatha L
<tabatha.l. morrow@chase.com>; kwestiall@hotels. com <kwestiall@hotels.com>; Sanders, Carrie L

<Carrie sanders@mercy.net>; Amanda.Somirs@mercy.net <Amanda.Somirs@mercy.net>; jphillips@wmkideong
<jphillips @wmkldc.org>; Derick Barnes <dbarnes@Iub63 com>; Carissa M. Collins <CNCollins @basspro.coms;
Amy Wilkerson <awilkerson@bankwithsouthern.com>; Sarah Lowe <slowe 1i@arvest.com>; White, lennifer
<jenniferWwhite@heartmedia.comz; Chris Bryant <cbryant@murney.comz; Clint Thomas
zclint.thomas@awgine. coms; Michelle Cologna <michelle. cobogna®penmac.comz; Randy Tucker
<riucker@dfamilk.com>; Yeargan Rebecca <YearganRebeccaD@johndeere.com>; McBroom Derek

<M cBroomDerekM 8 johndeere com:>; dbwalya @mmm.com <dbwalya@mmm.com>; Amanda Carpenter
<acarpenter@mmm.com>; Michelle Schaedler <michelle schaedler@westrock come; Badgert, Trenton
<Trenton. Badgett@mshp.dps.mo.gov>; Randy Hyde <rhyde@hilanddairny.com>; michelle@green-lp.com
zmichelle@green-lp.com>; teresa. coleman@burrellcenter.com <teresa.coleman @burrellcentern coms>;
curtis.w.sansom.mil@mail. mil <curtis. w.sansom. mil@mail mil=; Lannan, Jason F SFC USARMY NG MOARNG (USA)
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WO, §AT AM Mad - Yirginia Kelley - Outiock

<jason flannan.mil@mall.mil>; natalie.n.brown12. mil@mail. mil <natalie.n. brown 12 mil@mail. mil>;

david.m. hiller2. mil@ mail mil <david.m_hiller2. mil@mail. mil>; NICHOLAS VERGANO@us.af mil

<NICHOLAS VERGANO @us.af mil>; jacob. merrick@marines. usme. mil <jacob.merrick@marines, usme. mil>; Janelle
Moffett <janelle. moffett@summitmediacorp.com>; Duane Lavery <dlavery@gromarshfield.com>; Micayla Helms
<micayla helms@tylerpipe.com>; Whittaker, Kyle <kyle.whittaker@missouri.edu>; busickl@otc.edu
<busicki@otc edu>; Christen Tracy <ctracy@swiindustrial.com>; Joanne Henry <henry@jordanvalley.orgs;
Snyder, Christopher <csnyder@republicservices.com>; Chris Parker <chris. parker@senioragemo.org=; Krisi Schell
<kschell@srcholdings. coms; Mailyn Jeffries <mjeffries @greenecountymo.govs;
skemp@springheldunderground com <skemp@springfieldunderground.com>; Christina M. Angle
<cangle@erlengroup.com>; krodaugh@bkd.com <krodaugh@bkd.com>; kcrom@tankcomponents. com

<kcrom @tankcomponents.com>; Francis Skalicky <francis.skalicky @ mdc. mo.gov>; brook wheeler@fedex.com
<brook wheeler@fedex.com>; Ron Bogart <rbogart@goldmechanical coms; kevin@customcreations417.com
<kevin@customcreations417 com>; avelazquez@ cocacolaszarks.com <avelazquez@cocacolaozarks.come; Judy
Piller <jumiller@thearcoftheczarks.org>; Caroline Bowenschulte <cbowenschulte@srcholdings com>

Subject: Mock Interviews March Lst

Dear Local Business Leaders,

Mark your calendars! Marshfield High School is hosting our 4th annual Mock Interviews on

Tuesday, March 1st, from 1:00-3:30 in the main gym. The event will consist of six interviews and then
a career fair afterwards. Plan on setting up a table with prometional information. This provides some
of our graduating seniors with an opportunity to practice a lifelong skill and also make connections
that could lead to future employment.

I've sent a separate calendar invite for the event. 'll send out more information once it gets closer, but
if you have any questions, feel free to contact me.

| appreciate your continued support. I'm looking forward to seeing you all in the Spring.
Sincerely,

Craig Hurst

English Language Arts Instructor

Marshfield High School

417-859-2120 ext. 1409
Instagram: EnglishWithHurst

Fatpa:Voutiook. sffes comimatinbonidAATRADUY Y VREmOal ThaZmy iNDROCHNGD ILARKZDINAMFIMmZ] Y OADABKHESFQRLEDC AL FESB%Z... 232



NEER, 1216 P Pl - Virgenia Keliay - Culicok

Re: Speaking engagement

Nick Reed <nick.reed @ksgf.com>

Wed 3/16/2022 12:14 P

To: Wirginia Kelley <vinginia billey @ du mmitiiedubdorm o0 m s

I'd say around 15. | spoke about the relevance of radio in modern society and the reasons local
radio{particularly talk) continues to be relevant and strong despite 50 many other content delivery systems
introduced into the marketplace over the last 20 years.

Mick Reed-Program Director/Morning Show Host
Springfield's Talk, 1041
www ksgfoom

From: Virginia Kelley <virginia.kelley @ summitmediacorp.com>
sent: Monday, March 14, 2022 9:25 AM

To: Nick Reed <nick.reed @ksgl.coms>

Subject: Re: Speaking engagement

| do! Can you please just send me a little more infarmation? Like how many pecple you addressed and how you
promoted radio and our stations?

Thank you!

Virginia Kelley

Business Manager

Summithedia LLC- Springfield/Cmaha
virginia.kelley@summitmediacorp.com
Office: 417-447-1624

From: Nick Reed <nick reediksgl.ocoms

Sent: Friday, Marnch 11, 2022 6:57 PM

To: Wirginia Kelley <virginia kelley @summitmediacorp. coms
Subject: Speaking engagement

| was the speaker at a Springfield South Kiwanis meeting on Thursday. Thought you might need that info for
the public file.

Nick Reed
104.1 K5GF
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RE22. 3:06 PM Mail - Virginia Kelley - Cutlook

FW: Professional Sales Class Follow Up - Missouri State University

Paul Windisch <paul windisch@summitmediaconp.com>
Fry 87572032 301 FM

Ta: Virginia Kelfey <virginia kefley@summitmediacerp com>

B 1 atackemants 251 KR
WKT 352-3990 Profesional Salet SLIZT Phaes pdl;

Dates: June 13, 2037 = July T, 2032
Prodesasonal Sales Class offered by Missoun State Universty

| helped create the curriculum with the professor for this class, seeing it a5 & recruitment oppartunety for advertising sales positians. -I:rn:une_
class bagan, students had to contact me, b3 | was pretending te be a business owner of certain budinestes. Thiry had 12 set an appointmernt with
e, then 1hey had 10 00 3 cusiomer needs analysis meeting, then they had 1o present an advertising campaign to me. | lled out feedback forms
gn afl students and sent them to the university. Thase steps warg all dane gver the caune of 2 waaks.

{interacied with 16 sudonts. | spent approaimately 20 totsl hours on this praject. it resulted in 3 interviews with potential candidates. 2 of
tham happaned on July 13 One will kappen on August 15,

Paul Windisch
Genersl 3akes Manager
Office: 4174471821
Cefl 417-496-9361

y o —. ' i
SOMWIT A D

MEDIA €2 warkerine

Frarm: lhpm,{quﬂrﬂf:CMMlmﬂﬁhh-Edﬂ*
Sent: Wednesday, lune B, 2027 4:51 AM

Ta: Paul Windisch <paul windisch @ summitmediad o, oom
Subject: Re: Professhanal Sales Class Follow Up

Gasad i iing Pawl,

Please see the attached syllabus for my Professional Sales class. Let me know i you have questions/concerns. | will need to call you
to confirm the steps of the projects (cold calls and group presentation) before Mondin.

Talk to you spon.
Courtney

From: Pham, Courtney T <CPEam® i izsoundate edy>
Semt: Friday, May 13, F022 12:35 PM

Ta: Pal Windisch gyl windrsch S50 m malrmesisiom. com >
Subject: RE: Professional Sales Class Foliow Up

Hi Paul,

It was great 1o see you as welll Thanks for lunch. | lowve to hear you're wanting 1o pubilish your @xparience on ke, In facr, | st an email
harping ta connect with Renie wha recently edited a sales biook for Kaplam Pullishing. | am fallowng up with some acquasitan #dibors o e if
thay can get in touth with you to mowe farward with it, | hope to hear back from them soon.

Thés i great 1o help ma start on framing the project. 1am hammesing ot the dotalls for my syllabus, and | il share with you whaes | get Dack
fram Europe.

Talk te you scon. Have a great weakend,

Courtrsy
mmm.mwmmmmmwmmumummmmmﬁm 3



RS2 308 PM iail - Virginia Kelley - Cullock

From: Paul Windisch <gaud windischs® semmitmediscars coms
Sant: Thursday, May 12, 2022 11:34 AM

To: Pham, Courtrey T <CPaEmi® MigsourSiate. aau>

Subpect: Professional Sales Clais Folless Uip

CALTION: Exiernal Sender

Caurtriey,

So great to Ses you yesterday| Excited for the possibilities of this cliss

To ricag, | will reprasent the owner of the following 3 businessas. If your students choose me, they will than decide which of these businesses
they are going to call on to eitimately try to sell either radio advertising on ons {or multiple] of our 4 radio stations, or digital marketing, or bath
radsa and digital combined.

I hawe attached 2 media kit that gives information about each of our radio stations. As they learn this info, it will alicw them 1o ensure they are
choosing the right stationds) based on the business needs, snd repching the right patential customers.

I harve 3450 attachad a simple summary sheet of the digital marketing options that the students can choose from when deciding what's right for
the: besingss,

One thing we will have to decide i hew 1 factor in pricing for the radio stations and digital marketing. That can get pretty complicated because
thsra ane so many ogBans, I'm trying to thank of & way to keap that really simple for them, bub | haver't come up with ityet

The 3 busingsses are:
Zeal integrated Health: hfpsferww. ceafintepratesdheaith com
Hika Mardware & Seed: Rl nbabardwarg caml

Thie Ski Shack: it/ wene theskishack coml

Plesse ket ma know how much information you want about these businesses, beyond what thay can find by researching them.

I've also aftsched om updated Bio of myssld

Finally, here are the best days irdmnmlubhnrmmnummmmmmﬂnw-nds.eummmm.dunmwmdi anabyiis
miseting, and then prosent their plan,

Mandays batween 2p and 4p

Tuesdays between T3 and 100302

Thursdays between 10a and Noan
Fridays betaeen Reoon and 2g

[ kneyw thare will be a Sew days during that 4 week class whene I'm completely unavailsble. 'l iry 10 ghve you a heads up on those days belore
they Bappen.

Fleasa lak me bnow whal el you need 51 this posnt.

Thanks.

Paul Windisch
Genaral Sales Manager
Office: 417-447F-1821
Coll: 41 7-496-9262
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W52, 306 PM Mail - \Virginia Keley . Dutlack

[ This message oripinated outsde Missour] State Unhersity. Please use caution when opening attachments, clicking knks, or feplying. J
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MKT 352-899: Professional Sales

Summer 2022

| Instructor Ms. Courtney Pham
{ Email CPham@MissouriState. Edu

Office Glass 211

Marketing Dept | Glass:238
| Phone 417-836-4124

Marketing Dept # | 417-836-5413

| Class Meetings Online

Ofﬁce ‘Hours By Appointment Only via

virtual medium

Response Time: The instructor response time is 24 hours for questions posted in Blackboard and
sent via email; this response time excludes weekends and official college closures. If you would like
additional assistance, you may email me to arrange an online chat or phone consultation. All
assignments and-discussions will be graded within one week of due date.

Book: Selling: Builing Partnerships, 11t Edition by Stephen Castleberry and John Tanner
(CONNECT code included)

Your textbook for this course will be delivered through Missouiri State’s StreamlinED program This
means that digital access to your text is available as a VitalSource ebook within this course’s
Blackboard site. Your student account has been charged foraccess to this text, so you do not need to

purchase this-book elsewhere. However, if you would like a-print version of the text to go along with

this digital version, you may purchase aloose-leaf version of the text at the bookstore fora
discounted price. If you have additional questions about how your course materials are being
delivered, or would like to opt-out, please reference this website:
www.niissouristatebookstore.com/StreamlinED/

Course Objectives Prerequisite: MKT 350

1. To acquaint you, the student, with the’ importanee of selling and-with the validity of selling as"a post-
graduation career, as well as to-make you aware of the many types of professiorial selling ;positions

available.

2. To familiarize you with the various techniques used in selling situations, so that upon successful
completion of this course you will have an advantage over other individuals in entry level sales positions.
Added benefifs of this course.include an enhancement of your interviewing skills and an increased
awareness of the manipulative salés techniques used by salespersons you deal with in the marketplace.

3. To provide you with-experiential learning oppottunities in the. relatlvely safe environment of the
classroom. Learning to sell is any many ways like learning to ride a bike, i.e. you learn by doing.

4. The course ufilizes lectures, case studies; role playing, and guest speakers from industry.

Contacting the Instructor: Email is the best way to contact your instructor. Please include “MKT
352 Sect. 899" in your subject line.



Emails sent during the week (Monday ~ Friday), will be responded to-within 24 hours. Emails
received over the weekend or during breaks/holidays will be receive a résponse within 48 hours.
can be reached by phone Moriday - Friday during designated business hours (excepton when the
university is closed). :If‘you'le"ave a message;, | will return your call within 24 hours during the week.
If you leave a message after 5:00 p.m. on Friday or on the weekend it will be the following-'Mon_day
before T'will be able to return your call.

For class related questions, there is.a forum on the Discussion Board available titled "Open
Discussion". I'will check the Discussion Board on a daily basis and will answer-questions as needed.
1 also highly encourage students to read and respond to postings from their classmates, Part of the
nature of this class is for-students to help each other troubleshoot problems and develop critical-
thinking skills and working through questions on the forum is an excellent method to devel‘o_p
'-pr.oficiehcy in these areas.

Student Success: At Missouri State' University we are-committed to student success. A key elemetit
‘to yoursuceess as a student is to engage in all course activities-and to communicate with your
instructor. If you anticipate or experience academic barriers during the course, contact your
instructor right away so you can discuss options. '

Attendance Policy: Online courses require lots of interaction. It is expected that you will log into
your blackboard course at least 4-5 times per week.

Time Zone: The course is being delivered in Springfield, Missouti, thus the platform’s clock is set to
observe Central Time Zone (GST).. Please be aware of this as you are submitting assignnents-and
completing quizzes and exams.

Grading Policy: Knowledge of material will be asse'ssed"-t'hrouzgh'_exams, Connect homework/cases,
and discussion bgards:

‘For the summet semester, you will be _r-eq_uire_d to.utilize a homework platfor_m-c'all'ed Connect
(Blackboard integrated) from the publisher of your textbeok, McGraw-Hill Education. Thisisa

highly personallzed online learning platform. Conhnect combines all of your learning tools: e-
Reader, multimedia, activities and assessments into a cohesive Learning Path that guides you

through the content.
Course Assignment Descriptions

Homewoik: You are assigned 16 assignments and five application-based activities (ABA) /video
cases accessible via Connect. These must be completed by the assigned due dates (typically bya
week’s end). I strongly recommend doing the HW assignments as early as possible since:they are

all avallable very early i in the semester There will be no late hw agsignments accepted for

Exams: You will have two (2) exams in this class, a midterm and a final.- Each exam is worth 100 ]
points. They are given online, via Connect, and are open-book, open-note, and open-Internet. Each




exam will be opened for a period of 24 hours (12:00 am. - 11:59 p.m.). The exams will have a due
time of 11:59 p.m. on the due date.

Discussion Board: Each.discussion will cover eithera concept from our book/my lecture or a
current event. You are required to post a response to the-initial discussion question, and respond to
atleast two (2) of your classmates on different dates-(orie post on each day for a total of three posts
on three diffefent_dates‘.to:_g_et. full eredit). In orderto receive full credit for discussion postings, all
initial discussions and reply comments must be posted on time and contain a minimum of 25.
words. Most of the discussions are reflective, however, if you share or quote something to back up
your apinion, you must cite your sources: Please refer to the Discussion Board Rubric located in
the Syllabus section of this course. While you are required to respond to at least two other
students’ post, I encourage you to respond to as many of these threads as yowwould like, Thisis a
great way to find a good partner for your-cold calls/group presentation projects.

Sales/Cold Call Role Play: The purpose of this exercise is to develop your questioningand sales
‘call preparation'skills. You will team up with another classmate and make a total of two calls: In
this roleplay, you will sign up with orie of the industry experts {(more information in Bb) and make
a cold call. It takes much research, detailed preparations, and great effort to find a new customer.
The important part of the preparation is to arrange a-sales call with the decision maker in the
buying firm. Remember, this is a new account and you do not have any purchase history.

e Firstcold call: Your goalis to call and leave a message with an introduction to try to get the
prospect to call you back. Eventhough youare teamed up with a partner,.each person will
still need to make the first phone call (15t person to-call and 274 person to follow up later so
you decideé ir your team who will be caller #1 vs. caller #2).

» Second call when prospect calls back: Your team’s first goal is to.come up with a list of
questions designed to collect relevant information and to listen intently for prospect’s pain
points. Your second goal is to secure an appointmeént so you may present your product
resolutions to close a sale.

Team Presentation: The purpose of this exercise is to deepen your understanding of the
techniques covered in class. You will work with your partner to submit via email a written report
(do not list) to include the followings:

1. Planning information: Summarize the information you learned from the cold call. Focus only
onrelevant information gathered from your- questions
Sales Call objectives:
'FAB analysis: Refer to your book for the outline
. SPIN questions: what questions you will use to discover your prospect’s needs.
Anticipated objections and response methods: What possible objections the buyer may use-
during the presentation, and how will you handle them.
Closing and terms: How will you close and what terms to discuss with buyers.
Yourteam's PPT slides

A LN

S o

Your actual presentation video will be submitted on Goreact video: recordi'ng software, and not
blackboard. You will be sent a link to sign up for the Goreact software that you will need to record
your role play. You will find your grade breakdown in the rubric for the assignment.on blackboard.



You will find the breakdown of the points below:

Exams’ | 2@ 100 points =200 points.
| Conneet Homework 16 @ Spoints | = 80 points
ABA/video cases. 5@ 10 points = 50 points.
Discussion Boards. | 2@ 10 points = 20.points
Sales/ Cold Call Role Play- | 10 pts (1) /40 pts(1) | = 50 points
Group Presentation/report 1@100 points = 100 points
TOTAL 500 points

Grades will be assessed as follows:

450 - 500 points-
400 - 449.9 points
350 - 399.9 points
300 - 349.9 points
0 ~-.299.9 points

el e i gl ead o)

Grade Discrepancy

Students are allowed one week aftér each test, quiz, or assignment to consult with me regarding any’
discrepancy in their grade. {Discrepancy being: no credit for a DB, a grade dispute, incorrect posting
to blackboard, etc.). Once the one week time period has elapsed, the posted grade will stand-and
cannot be disputed. You may be:asked to make a written request for reconsideration of the grade
within the one week grace period.

Exam/Assignment Policies

*  You have exactly 60 minutes to take your exani.

o You will have a 1-day window in which to take your exam.

¢ No make-up exams will be given unless the instructor determines the situation to be
exceptional. You will be required to submit proof of the circumstance. You must contact me
within 24 hours ofa missed exam deadline.:

o Iftheinstructor deems that the missed exam was due to a compelling circumstance, a make-
up exam may be given at the instructor’s discretion.

e Make-up exams are rarely granted. If, int the rare-circumstance;a make-up exam is allowed,
the instructor reserves the right to lower the exam. grade by one letter grade.

o All tests & quizzes must be taken on laptops or pc's, NOT ON IPhones or IPads

e Failure to complete an assignment, quiz, or test by the deadline will result in a grade of -

Zero
e Plus / minus gradingis NOT used in this class.

Technology: The use of technology is a part of our everyday lives at the university and there is
important information you should know about your own computer’s capabilities, Internet.access,.
Blackboard, and other technology tools whethér you are participating in a classroom on campus or
taking an online class. For information on the basic computer requirements to besuccessful in class:

visit the Knowledge Base for Computer Requirements on the Missouri State University website.




It is strongly recommended that, in addition to your standard means of access, you have an
alternative plan for acquiring course materials, should your computer fail to function, or your
Internet connectivity becomes disrupted. The MSU campus library is an excellent option if it is
nearby; otherwise, most public libraries offer Internet access. If you have a laptop computer, then
familiarity with local “hotspots” might also serve you well. It is your responsibility to actively and
proactively address technical problems, therefore, develop a plan to address technical problems
before they arise. If you need assistance with Blackboard the M5U helpdesk can be reached by
phone at 417-836-5891 or by emailing Help Desk@MissouriState.edu. You can also visit the Help
Desk website for a live chat option.

Blackboard Ally: To help ensure you have access to your digital learning materials in formats that
work for your different devices, learning needs, and preferences, Blackboard includes a new tool

called Ally. Next to your course files, you'll find an icon fora d ropdown menu. Simply click the icon
and select “Alternative Formats.” You'll see a list of options from which to choose. Download speed

will depend on the size file.
Depending on the type of document, you many find some or all of the options below available:
e An OCRed PDF which is used to improve the text of scanned documents
» A Tagged PDF with improved navigation, especially if you use a screen reader
¢ An HTML version that will be adjust text for your mobile devices
+ An ePub version if you use an eReader or tablet
An Electronic Braille version if you're a braille reader
s An audio version for listening to an MP3

Explore the Agcessibility website to learn about ways we are working to improve accessibility at
MSL.

Netiguette:
Please adhere to proper netiquette when communicating with your peers. Be respectful of each

other’s opinions and try to be professional at all times. You may find the Core Rules

of Netiquette helpful for information en proper conduct when interacting with others online.

As the instructor, | reserve the right to remove any discussion | deem to be disrespectful or
offensive and any student displaying disrespectful conduct in the discussion area will be subject to
the university's student conduct policy.

Academic Dishonesty:
Missouri State University is a community of scholars committed to developing educated persons

who accept the responsibility to practice personal and academic integrity. You are responsible for

knowing and following the University’s academic integrity policy plus additional more-specific

palicies for each class. A copy of the university policy, formally known as the "Student Academic
Integrity Policies and Procedures” is also available at the Reserves Desk in Meyer Library. Any
student participating in any form of academic dishonesty will be subject to sanctions as described

in this policy.

PLEASE SEE CLASS SCHEDULE BELOW



Tentative Class Schedule

Date Topics Covered Assignments Due
Day 1 Introductions, Homework 1 & 2
June 13 Chapter 1: Selling and Salespeople Introduction DB 1 & 2 (due
Chapter 2: Ethical and Legal Issues June 19)
Application-Based Activity
#1
Day 2 Chapter 3: Buying Behavior and the Buying Homework 3 & 4
June 14 Process Application-Based Activity
Chapter 4: Using Communication #2
Principles to Build Video Case #1
Submit team member
and topic
Day 3 Chapter 5: Adaptive Selling for Homework 5
June 15 Relationship Building Video Case #2
Day 4 Chapter 6: Prospecting Homework 6 & 7
June 16 Chapter 7: Planning the Sales Call
Day 5 Chapter 8: Making the Sales Call Homework 8 & 9
June 20 Chapter 9: Strengthening the Presentation
Day 6 - June 21 Midterm Exam Chapters1-9
12 am = 11:59 pm Open-book, open-note
Day 7 Chapter 10: Responding to Objections Homework 10 & 11
June 22 Chapter 11: Obtaining Commitment
Day 8 Chapter 12: Formal Negotiation Homework 12
June 23 Cold Calls Project #1 due
Day 9 Chapter 13: Building Partnering Homework 13 & 14
June 27 Relationship Video Case #3
Chapter 14: Building Long-Term
Partnerships
Day 10 Chapter 15: Managing Your Time and Homework 15 & 16
June 28 Territory Cold Calls Project #2 due
Chapter 17: Managing Your Career
Day 11 - June 29 Final Exam Chapters 10-15; 17
s i aminied o Open-book, open-note
June 30 (Day 12) | Group Presentation on GoReact Due Submit report and PPT
Last day to withdraw or declare slides via email
July 4 (Day 13) | Pass/No Pass Record your presentation
Independence Holiday on GoReacL.

Day 14 Group Presentation
July 5
Day 15 Group Presentation
July &
Day 16 Group Presentation

July 7







Declaration of John Caracciolo.

1, Darryl Grondines, declare under penalty of perjury that the following information is
true and correct.

I am the Senior Vice President of SummitMedia, LLC, which wholly owns the licensees
of KRVI, Mount Vernon, Missouri (Fac. ID 55165) and KSGF-FM, Ash Grove, Missouri (Fac.
1D 2924) (the Stations). This Statement is submitted in response to the April 24,2023 letter of
Elizabeth E. Goldin, Assistant Chief, Investigations & Hearings Division, Enforcement Bureau,
Federal Communications Commission, concerning a random audit of the Stations® EEO
compliance (the “EEO Audit Letter™).

1 have review the forgoing response to the EEO Audit Letter, and the information
contained therein is correct to.the best of my knowledge and belief.

In response to Question 2(b)(vi) of the_- EEO Audit Letter, the licensee affirms that itis
not aware of any discrimination complaints filed against it during the current license term of any
of the stations listed in the forgoing response to'the EEO Audit Letter.

In addition, I have petsonal knowledge regarding the preparation ofghe Stations’ EEQ
Public File Repotts covering the period from October 1, 2020 ang‘¥nding $¢ptember 30, 2022
were timely prepared arnd uploaded to the Stations’ 'onl'iP. publif fnspection files.

' Dartyl Gr‘ondin‘es__
Senior Vice Presiderit.
SummitMedia, LLC

Executed on this__ day of June, 2023





