KCCN(FM), KINE(FM), KRTR(FM), KPHW(FM), KPRP(AM), KKEA(AM)

EEO PUBLIC FILE REPORT
October 1, 2018-September 30, 2019

I. VACANCY LIST

See Section II, the “Master Recruitment Source List” (“MRSL”) for recruitment source data

. Recruitment Sources (“RS”) RS Referring
405 ks Used to Fill Vacancy Hiree
Sales Account Manager C L ) 1-9,13,18.16 11,8,18,9
Receptionist 1-7.11,13-14, 18-20 1
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KCCN(FM), KINE(FM), KRTR(FM), KPHW(FM), KPRP(AM), KKEA(AM)

EEO PUBLIC FILE REPORT
October 1, 2018-September 30, 2019

II. MASTER RECRUITMENT SOURCE LIST (“MRSL”)

Source Entitled

No. of Interviewees

Nu?nsla ar RS Information I\:gtylf?c?t:f:? Referge:ie:) v RS
(Yes/No) Reporting Petiod

1 Indeed N 24
www.indeed.com

2 All Access N 0
www.allaccess.com

3 Real Jobs Hawaii N 0
realjobshawaii.com

4 Broadcast Compliance Services (BCS) N 0
www.bcs-ok.com

5 Hawaii Association of Broadcasters Virtual Job Fairs N 0
Jamie Hartnett, jamie.hartnett{@gmail.com

6 Summit Media Websites N 2
Keenfinl100.com
Hawaiian105.com
Kitr96.com
Power1043.com

7 Hirenet Hawaii.com N 0

8 Employee Referral N 7

9 Client Referral N 1

10 KTUH N 0
GM(@KTUH.org or KTUH.org

11 Shidler Cellege of Business N 3
Shidlercollegeofbusiness@csm.symplicity.com

12 Honolulu Community College — Mele Program N 0

John Vierra, Mele Program Director
874 Dillingham Blvd.
Honolulu, HI 96817

{01236081-2 }




Source Entitled

No. of Interviewees

RS . Referred by RS
Number RS Information tht‘i{'iaccaat;:fg? Over y
(Yes/No) Reporting Period
13 Kapiolani Community College N 2
myinterfase.com
covers Hawaiian Islands — Maui, Kauai
Hawaii and the following community colleges:
Leeward Community College;
Windward Community College;
University of Hawaii Community College;
Honolulu Community College.
14 Hawaii Pacific University (HPU) N 0
Carrier Service Center — Michael Van Lear
1164 Bishop St., Ste. 122
Honolulu, HI 96813
15 Searchjobsnearme.com N 0
16 Walk In’s N 2
17 Kelly Services N 0
Todd Tokunaga, todd.tokunaga(@kellyservices.com
18 Internal Posting N
19 Facebook N
20 Linkedin.com N
TOTAL INTERVIEWEES OVER REPORTING PERIOD 42

{01236081-2 }




KCCN(FM) KINE(FM) KRTR(FM) KPHW(FM) KPRP(AM) KKEA(AM)
EEO PUBLIC FILE REPORT
October 1, 2018-September 30, 2019

III. RECRUITMENT INITIATIVES

Type of Recruitment Initiative
{(Menu Selection)

Brief Description of Activity

Internship Program

On an ongoing basis our stations recruit interns
from area colleges, international students, and
the military who have a special interest in
marketing, public relations, business
administration, broadcasting and
communications. During this reporting period
our stations hosted the following interns:

=1 Intern — (Military — US Army) who learned
about and assisted in the Promotions, Business
Administration, Communications, Sales
Programming departments from 6/26/19 to
9/20/19;

*]1 Intern — (College Student from UH Manoa
Shidler College of Business) who learned about
and assisted in Promotions, Social Media and
Research departments from 1/21/19— 4/29/19;

=2 Interns — (College Student from University
of Hawait West Oahu) who learned about and
assisted in the Promotions, Social Media,
Public Relations, Research, Programming &
Production departments from 10/4/18 to
12/07/18 & 3/4/19-8/14/19

=6 interns — (International college students 5
from Korea and 1 from Sweden) who learned
about radio broadcasting and communications
and assisted in the Promotions, Social Media
and Research, Programming, Production,
Marketing and Business departments from
10/01/18 —2/13/18 & 7/18-8/16/19

{01236081-2 }




Type of Recruitment Initiative
(Menu Selection)

Brief Description of Activity

Station Tours

And

On Site Career Days
And

Spirit Day Rally-Job Awareness

{01236081-2 }

Our station employment unit (“SEU™) offers
tours to local educational and youth
organizations seeking to inspire, motivate and
provide real life experience in the radio
broadcast industry. Each Department provides
an overview of their role in radio broadcasting.

Our SEU hosted the following groups:
*1/17/19 and 1/23/19 — UH West Oahu

UH West Oahu reached out to ask if we were
able to provide a tour of the stations for a total
of 24 faculty, staff and students. Our
Promotions Director and 2 Interns that are
students with West Qahu joined to discuss
unique challenges of radio sales and the
relationship between sales, production and
promotions, how all 3 work together to make
the stations successful. We took question and
answer sessions we were able to let them visit
all stations and spend time talking with the
DJ’s and asking them questions- a small gift
bag was given to each as a departing gift.

=2/28/19 — McKinley High School Spirit Week
— KPHW Morning team Candace Kay and
Double J and the Promotion team were all at
the McKinley High School campus to support
the student body in raising job awareness — our
team was able to address the students talking
about what radio is all about — what classes to
take in college if they are interested in
broadcasting. The different jobs available to
them. The students were very receptive, and
the DJ’s and Promotion team played some
games and gave away some prizes.

*3/3/19 — Honolulu Community College —
Words in Motion

Andrew Rosen our President went to speak to
college students regarding education/career and
what lead him to become the President of
Summit Media. Words in Motion is a special
series put together by the language arts
department at HCC in which guest speakers
share their personal career experiences. He
answered questions from the audience, shared
stories all about radio and when he was in
college and how it led him to where he is now.




Type of Recruitment Initiative
{Menu Selection)

Brief Description of Activity

Participate in Virtual Job Fairs (3)

The SEU (Station Employment Unit)
participated in quarterly, virtual job fairs hosted
by the Hawaii Association of Broadcasters as
follows:

9/17-21/2018 HAB Q3 Virtual Job Fair;
12/17-21/2018 HAB Q4 Virtual Job Fair;
2/18-22-2019 HAB Q1 Virtual Job Fair;

SummitMedia is a media partner and member
of the Association.

External Job Fair

On September 12, 2019, our SEU participated
in the Fall 2019 Job Fair hosted by Kapiolani
Community College. This was a first-time
event for our participation, designed and
planned by KCC, hundreds of students and
alumnae attended the fair. KCC did a survey of
vendors and found that the quality of applicants
that attended exceeded their expectations. Due
to its popularity they need to find a larger
location to host more vendors and attendees.
We were pleased to announce to KCC that we
had received 4 applications by the time we
returned to our offices.

{012356081-2 }




SummitMedia LLC
PERSONNEL REQUISITION POSITION APPROVAL

TO:___DARRYL GONDINES Date: _6/1/18
From:_ ANDREW ROSEN Dept: _SALES

Job Title of Open Position: ___Sales Account Manager

Date required:_ASAP Full Time _X__ Part Time
. X__Replacement
—____ New Position Budgeted X Yes ___No
Posting for internal board:

Sales Manager
SummitMedia Hawali is looking for a highly talented sales leader who is committed to the
continuing development of our sales team.

Duties include but are not limited to:

¢ identify Revenue Potential and plan to achieve
Help Sales team hit revenue goals
New business development
Creating custom programs using our assets to help our clients achieve results
Recruitment, hiring and training sales team
Strategic planning and market development
Budgets
Forecasting
Managing inventory
Developing sales packages
Working with programming and promotions

Qualifications: 5 years Radio Sales and Marketing with at least 3 years in Sales Management.
Preference given to applicant with accelerated skills in broadcast with knowledge of on line

advertising, marketing and social media.
If you are aggressive, hard working and desire to be the best, please respond as outlined below:

Qualified candidates: Please send resumes to:

SummitMedia Hawaii
900 Fort Street Suite 700
Honolulu, Hawaii 96813
Attn: Rhoda Kihikihi



This job will be posted internally on the office bulletin boards and in the SummitMedia ;oblme if
you need additional sources, please notify the Business office.

Department Head/Hiring Manager___ Andrew Rosen Date: 4/8M9__ {(REPOSTED)__

4/8119 (REPOSTED______

President Andrew Rosen Date:



..
SUMMIT

MEDIA HAWAIT
Job Posting

Posting Date: 03/19/2019

Position:

Job Description:

Experience Preferred:

Responsibilities:

Sales Account Manager

Full Time commissioned sales
KCCN/KPHW/KRTR/KINE
Excellent benefits package available

SummitMedia Hawaii, home to the state’s top radio
stations is seeking senior and mid-level Account
Managers. Creative and energetic self-starters must
enjoy prospecting and developing new business.
Account Managers must be able to quickly grow
revenue for company while helping advertising partners
grow their business through integrated marketing
solutions. Account Managers report directly to their
Local Sales Manager.

2+ years Sales & or Marketing experience with a
proven record of new business development success
desired but not necessary. Experience with digital,
SEO/SEM, social and mobile sales a plus. Also Open to
candidates with little sales experience that are eager to
learn and grow

Include managing current accounts, prospecting new
leads, cold calling, working with clients and agencies to
create marketing plans, selling events, digital, social and
mobile. Additional responsibilities include invoicing,
collections, and renewals. Extensive training provided

Direct Resume To: Rhoda Kihikihi or Fax 275-1198 or e mail
veronica.yamagata@summitmediacorp.com
Note:  No phone calls — Applicant will be notified for interview

EOE



RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

PLEASE READ: Use this form to record all recruitment sources contacted, the number of applicants interviewed for the job produced
by each source, the date the position was filled and the source of the person hired.

Attach a list of all sources contacted for this position regardless of whether they produced any interviewed applicants. Separately
identify any organizations which requested notification in accordance with FCC rules. Include for each organization the name, address,
contact person, and telephone number.

List in the spaces below, those sources which referred interviewed applicants, the number referred per source, the date the position
was filled and the source which referred the person hired. Include all organization contacted with the respect to the vacancy, employee
suggestions, and other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: (4) Account Executives FULL-TIME OR PART-TIME: FULL-TIME DATE: 06/1/18 - 05/16/19
RECRUITMENT SOURCES NUMBER OF REFERRED APPLICANTS INTERVIEWED

1. Indeed 1

2. Client Referral 01

3. Kapiolani Community College 02

4, Employee Referral 07

5. Websites 02

6. Walkin 02

7. UH Schidler College/M 03

8. IN House Candidate 01

DATE POSITION WAS FILLED:  05/16/19

REFERRAL SOURCE OF APPLICANT HIRED: Employee Referral, Client Referral, In House Candidate, UH Manoa College



Net Talk « Sales Account Manger Page 1 of |

Net Talk

AllAccess.com radio industry discussion boards.
https://www.allaccess.com/forum/

Sales Account Manger
https://www.allaccess.com/forum/viewtopic.php?f=10&t=84104

Page 1 of 1

Sales Account Manger A

by RKIHIKIHI RE - Posted: * 4 6] 19
Position: Sales Account Manager

Full Time commissioned sales

KCCN/KPHW/KRTR/KINE

Excellent benefits package available

Job Description: SummitMedia Hawaii, home to the state’s top radio stations is seeking
senior and mid-level Account Managers. Creative and energetic self-starters must enjoy
prospecting and developing new business. Account Managers must be able to quickly grow
revenue for company while helping advertising partners grow their business through
integrated marketing solutions. Account Managers report directly to their Local Sales
Manager.

Experience Preferred: 2+ years Sales & or Marketing experience with a proven record of new
business development success desired but not necessary. Experience with digital, SEO/SEM,
social and mobile sales a plus. Also Open to candidates with little sales experience that are
eager to learn and grow

Responsibitities: Include managing current accounts, prospecting new leads, cold calling,
working with clients and agencies to create marketing plans, selling events, digital, social
and mobile. Additional responsibilities include invoicing, collections, and renewals.
Extensive training provided

Direct Resumne To: Rhoda Kihikihi or Fax 275-1198 or e mail
Rhoda.kihikihi@summitmediacorp.com

Note: No phone calls - Applicant will be notified for interview
EOE

Powered by phpBB® Forum Software ® phpBB Limited All times are UTC-07:00
https://www.phpbb.com/ Page 1 of 1

https://www.allaccess.com/forum/viewtopic.php?f=108t=84104&view=print



Position: Sales Account Manager

Full Time commissioned sales
KCCN/KPHW/KRTR/KINE

Excellent benefits package available

Job Description: SummitMedia Hawaii, home to the state’s top radio stations
is seeking senior and mid-level Account Managers. Creative and energetic
self-starters must enjoy prospecting and developing new business. Account
Managers must be able to quickly grow revenue for company while helping
advertising partners grow their business through integrated marketing
solutions. Account Managers report directly to their Local Sales Manager.

Experience Preferred: 2+ years Sales & or Marketing experience with a
proven record of new business development success desired but not
necessary. Experience with digital, SEO/SEM, social and mobile sales a plus.
Also Open to candidates with little sales experience that are eager to learn
and grow

Responsibilities: Include managing current accounts, prospecting new leads,
cold calling, working with clients and agencies to create marketing plans,
selling events, digital, social and mobile. Additional responsibilities include
invoicing, collections, and renewals. Extensive training provided

Direct Resume To: Rhoda Kihikihi or Fax 275-1198 or e mail

Rhoda. kihikihi@summitmediacorp.com
Note: No phone calls - Applicant will be notified for interview

EOE

A Aecess



Employment
Work With Us

Job Posting

Posting Date: 3/1/2019

Position: Sales Account Manager
Full Time commissioned sales
KCCN/KPHW /KRTR/KINE

Excellent benefits package available

Job Description: SummitMedia Hawaii, home to the state’s top radio stations is
seeking senior and mid-level Account Managers. Creative and energetic self-starters
must enjoy prospecting and developing new business. Account Managers must be
able to quickly grow revenue for company while helping advertising partners grow
their business through integrated marketing solutions. Account Managers report
directly to their Local Sales Manager.

Experience Preferred: 2+ years Sales & or Marketing experience with a proven
record of new business development success desired but not necessary. Experience
with digital, SEO/SEM, social and mobile sales a plus. Aiso Open to candidates with
little sales experience that are eager to learn and grow

Responsibilities: Include managing current accounts, prospecting new leads, cold
calling, working with clients and agencies to create marketing plans, selling events,
digital, social and mobile. Additional responsibllities include invoicing, collections,
and renewals. Extensive training provided

Direct Resume To: Rhoda Kihikihi or Fax 275-1198 or e
mail rhoda.kihikihi@summitmediacorp.com

Note: No phone calls — Applicant will be notified for interview

EOE



STATION REVENUE TYPE CONTRACT TYPE BILLING YYPE | BALE TYPE GONTRACT #
KCCN-FM PROMO Regular Calandar Standard 7805
MAILING ADDRESS REF # 848
SALES PROMOTIONS-D REV# 1
PRINT DATE
0200718
T17.22 PM
BUYER START ENDCATE  REVIBION DATE PRODUCT
1212418 01/2TH9 01/28/19 SALES/DIGITAL RECRUITMENT
" ADVERIS Sales Contract
ADVERTISER ACCOUNT EXECUTIVE OFFICE P.O.# Cllent Product
SALES PROMOTIONS-D ANDREW ROSEN HONOLULY
P £ D =} ot
i PRO | Ma-Su| ROS 128-12a 00:00A | 12:00A [12/2418  }12130M8 30 85 (U] XK |0 O O DOX 000| 35 0.00
2 PRO | Mo-Su| ROS 12a-12a 00:00A | 12:00A [12731M18 0172719 |9 30 BB [ XXX O OK FOKEXXK 0.00 | 224 0.00
CR PRO | Su | ROS12a12a 00:00A | 12:00A |0127M8  [01227/19 |9 1 XX 0.00 1 0.00
OFF AIR
Total Occasions 258
Acospted For Advert}
Gross $0.00
Tax $0.00

Contract Total $0.00




STATION REVENUE TYPE CONTRACT TYPE BILLING TYPE | SALE TYPE CONTRACT #
KCON-FM PROMO Reguler Calendsr Standand 7805
MAILING ADDRESS
REF# 548
SALES PROMOTIONS-D REVE
PRINT DATE
0210718
7:17:23 PM
BUYER START END DATE REVISION DATE PRODUGT
12124118 0172719 0128119 SALES/DIGITALRECRUITMENT
= — Sales Contract
ADVERTISER ACCOUNT EXECUTIVE OFFICE P.O.# Client Product
SALES PROMOTIONS-D ANDREW ROSEN HONOLULY

-~ BILLING SUMMARY
MONTH GROSS NET

Dec-18 a.00 0.00
Jan-1g 0.00 0.00

Total Oscasions 269
Accopted For Advertiser:

Gross $0.00

Tax $0.00

Contract Total $0.00




STATION REVENUE TYPE CONTRACT TYPE BILLING TYPE | SALETYPE CONTRACT #
KINE-FM PROMC Regular Calendar Standard 7680
MA g
LING ADDRESS —
SALES PROMOTIONS-D REV# 1
PRINT DATE
a9
7:17:88 PM
BUYER START ENDDATE  REVISION DATE PRODUCT
12124118 0127119 1212118 SALES/DIGITAL RECRUITMENT
Sales Contract
ADVERTISER ACCOUNT EXECUTIVE OFFICE [T X] Client Product
SALES PROMOTIONS-D ANDREW ROSEN HONOLULU
STA. “line  TYPE DAY, SCHEDULE - TIME START  FINISH. START FINISH P ALT LEN " SPW Fo Ti WeTh Fr Sa
PRO | Ma-Su | ROS 12a-12a 0.00
PRC | Mo-Su | ROS 12a-12a 0.00
Total Occasions 269
Accapted For Advertiser:
Gross $0.00
Tax $0.00
$0.00

Contract Total




STATION REVENUE TYPE CONTRACYT TYPE BILLING TYPE | BALETYPE CONTRACT #
KINE-FM PROMO Regular Calendar Standard 76490
MAILING ADNREES REF # 551
SALES PROMOTIONS-D REVH {
PRINT DATE
02/07/18
. 7:47:56 PM
BUYER START ENDDATE  REVISION DATE PRODUCT
12124118 0t/27119 122118 SALES/DIGITAL RECRUITMENT
_ les Contract
ADVERTISER ACCOUNT EXECUTIVE OFFICE PO.# Cilent Product $a
SALES PROMOTIONS-D ANDREW ROSEN HONOLULU
ST BILLING SUMNMARY
MONTH GROSS NET
Dec-18 a.00 000
Jan-12 0.00 0.00

Total Occaslons 258

Accepled For Adverti
Gross $0.00
$0.00

Tax

Contract Total $0.00




STATION REVENUE TYPE CONTRACT TYPE BILLING TYPE | SALE TVPE GONTRAGT #
KPHW-FM FROMO Regular Calendar Standard 7950
MAILING ADDRESS REF # 550
SALES PROMOTIONS-D REVE ¢
PRINT DATE
02/0719
7:18:28 PM
BUYER START ENDDATE  REVISION DATE PRODUCT
12724118 01/27H9 SALES/DIGITALRECRUITMENT
ADVERTISER ACCOUNT EXECUTIVE P.O.# Cltent Product
SALES PROMOTIONS-D ANDREW ROSEN HONOLULY

TYFE — OAY

SCHEDULE - TIME -

FINISH

(ART . FINIS

H. P ALT. LEN SP‘N o Tu We Th Fr Sa Su

PRO [Mo-Su | ROS 122-12a 12:004 [12/24118 0.0¢

PRO |Mo-6u| ROS 12a-12a 12,004 [12/31118 0.00

CR ROS 125-12a 12:004 [01/0119 0.00
Commercial Frea

CR I lpnol T IRos12a-1za |oo£oaA I 12:00A |o1/o1n9 lowine |e| | |1 I [xx| l l ! I | 0.00
Commercial Free

CR I IPRO I T |R0s12a-12a ] 00:004 | 12:00A |o11cm19 |o1m1/19 |9| I |1 | |xx| | I | I l 0.00
Commercial Frae

Tatal Occasions 269

Accspted For Advertk

Gross $0.00

Tax $0.00

$0.00

Contract Total




STATION REVENUE TYPE GONTRACT TYPE BILLING TYPE | BALETYFPE CONTRACT #
KPHW-FM PROMC Reguiar Calendar Standand 7850
WAILING
ING ADDRESS ey
SALES PROMOTIONS-D REV# 1
PRINT DATE
02187118
7:18:28 PM
BUYER START ENDDATE  REVISION DATE PRODUCT
122418 o12THe 123118 SALES/DIGITALRECRUITMENT
= Sales Contract
ADVERTISER ACCOUNT EXECUTIVE OFFICE P.O.# Cilent Praduct
BALES PROMOTIONS-D ANDREW ROSEN HONOLULY

S . BILLING SUMMARY. . .

MONTH GROSS NET
Des-18 0.0 0.00
Jan-19 000 0.00

Total Occaslons 25
Accapled For Adverliger:
Gross $0.00
Tax $0.00
$0.00

Contract Total




Contract Total

STATION REVENUE TYPE GONTRACT TYPE BILLING TYPE | SALE TYPE CONTRACT #
KRTR-FM PROMO Regular Calandar Standerd B8535
MAILING ADDRESS REF# 549
SALES PROMOTIONS-D BV K @TEE
b 96.3
7:18:02 PM
BUYER START ENDDATE  REVISION DATE PRODUCT
122418 012719 0172819 BALES/DIGITAL RECRUITMENT
I Sales Contract
ADVERTISER ACCOUNY BXECUTIVE OFFICE PO.2 Client Produst
SALES PROMOTIONS-D ANDREW ROSEN HONOLULU
O
1 PRO | Mo-Su | ROS 00:00A | 1200 [12/24118  [12r30m8 30 35 O OC 000 | 35 0.00
2 FRO | Mo-Su | ROS 00:00A | 12:00A 12/31148  [01/27/19 30 86 Xt [xx[xx waWI 0.00 | 224 0.00
CR PRC | F {RoOS 00:00A | 12:00A |01/25M9  [01/25M9 1 XX| 0.00 1 0.00
Droppad in Autemation
CR , [PRO I F IRDS |oo:ouA l 12:00A |o1125n9 Iouzms |9| | |1 | l | | |xx! | l 0.00| 1| Q.00
Dropped in Aulemetion
CR I [PRo I F |ROS | 0O:00A | 12:00A |D1125I1 IO1I25/19 |9| | |1 | | | | |xx| l i 0.00| 1 | a.00
Dropped in Automation
CR | IFRO | F ]Ros I 0O:00A | 12:00A |01/25I19 |o1.'25119 Is] | |1 | | I | IXXI | i 0.00| 1| 0.00
Dropped in Automation
CR I lpno | F | ROS IOO:ODAI 12:00A |o1/25n9 |o1125/19 M | |1 | | I | IXX| | f 0-0€l| 1‘ 0.00
Dropped In Automation
Tofal Qccaslons 269
Accapted For Advertiser:
Gross $0.00
Tax $0.00
$0.00




STATION REVENUE TYPE CONTRACT TYPE BILLING TYPE | SALETYPE GONTRACT #
KRTRFM PROMO Regular Calendar Standard BE35
MAILING ADDRESS REF € 549
SALES PROMOTIONS-D AT
REV41 RATER
PRINT DATE ( 63
02/07/18 [t
7:18:02 PM
BUYER START END DATE REVISION DATE PRODUCT
1212418 gliTHe 01428419 SALESOIGITALRECRUITMENT
I _ Sales Contract
ADVERTISER ACCOUNT EXECUTIVE OFFICE PO.# Client Praduct
SALES PROMOTIONS-D ANDREW ROSEN HONOLULU

BILLING SUMMARY:

MONTH

GROSS NET
Deo-18 0.00 0.00
Jan-19 0.00 0.00

Accapted Far Advertiser:

Total Occasions

$0.00

$0.00

Cantract Total

$0.00




Sales Account Manager, Honolulu, HI - Job Details | Indeed.com Page 1 0f 2

Find Jobs R Empl A i M ] Need Help? SummitMedia LLC Rhoda ihi@s

e

T R
Overview Jobs Candidates Career Page [_iind Candldates... ]Searchg ( Postadob )

Back to all jobs

",

Sales Account Manager S
SummitMedia LLC - Honolulu, HI

edit job

(/ Sponser this job | (

Clicks close job
view cost & parformance
- Your job Clicks this week @
0 find candidates for this job
add candldate )
/  sponsorJobforMore Views: 169
(\ Clicks / Candidatss: 7
. [»:_ —_— . Status: Open — pause
2119 22119 24319 2410 25119 2{5 o ?ﬁ‘:e Jo: j Croated: Dec 16 2016
\\ ascriptio J o e
( View public job page }
Candidates Promote this job for more cendidates:
- ! "
' Awaiting Review . Total (excluding rejected) Twa
i 7 7 Share
0 Rejected

.Job Desceription

Position: Sales Account Manager Full Time
Annual + commissloned sales
KCCN/KPHWIKRTR/KINE

Excelient benefits package avaliable

Job Descripfion: SummitMadia Hawail, home to the state’s top radlo stations Is seeking senior and
mid-leve] Account Managers. Craative and energetic self-starters must enjoy prospecting and
developing new business. Account Managers must be able to quickly grow revenus for company
while helplng advertising partners grow thsir business through Integrated marketing solutions.
Account Managers report directly to thelr Local Sales Manager.

Experiance Preferrad: 2+ years Safes & or Marketing experience with & proven racord of new business
development succass deslred but not necessary. Experlence with digilal, SEO/SEM, soclal and mobile
sales a plus. Also Open to candidates with liitle sales experience that are eager to learn and grow

Responsibilities: include managing current accounts, prospecting new leads, coid calling, working
with cllents and agenciss to create marketing plans, sslling events, digital, social and mobile.
Additional respons!biiities Inciude invoicing, collections, and renewals. Extensive training provided

Direct Resume To: Rhoda Kihikihl or Fax 275-1198

Note: No phone calls — Appiicant wilf ba notified for Interview
EQE

Jeb Type: Full-time

Salary: $30,000.00 /year

Application Questions

https://employers.indeed.com/j



Sales Account Manager, Honolulu, HI - Job Details | Indeed.com Page 2 of 2

You have requested that Indeed ask candidates the following questions:
* How many years of Commission Salas experience do you have?

Products ~ Resouraes — FAG - log ©2018 indeed - Caokles, Privacy and Jerms - Contact

https://employers.indeed.com/j



Real Jobs Hawaii Page 1 of2

Follow us
! HAWA' ] e Manage Jobs Managel?&fi.’;‘:);lican%Y ACCOUNT  LocouT
Sales Account Manager
Job Listing
JobTitle —

Sales Account Manager 05 082019
SummitMedia LLC, Hawaii | Honolulu | Full Time, $30,000- $40,000/ year

e (S TS R e sk SR T e i 1 Y e

st e e e ek T T

Job Description

Position: Sales Account Manager oo Fulf Time commissioned sales

mfx] KCCN/KPHW/KRTR/KINE
00  Excellent benefits package avatlable

Job Description: SummitMedia Hawaii, home to the state’s top radio stations is seeking senior
and mid-level Account Managers. Creative and energetic self-starters must enjoy prospecting
and developing new business. Account Managers must be able to quickly grow revenue for
company while helping advertising partners grow their business through integrated marketing
solutions. Account Managers report directly to their Local Sales Manager.

Experience Preferred: 2+ years Sales & or Marketing experience with a proven record of new
business development success desired but not necessary. Experience with digital, SEO/SEM, social
and mobile sales a plus. Also Open to candidates with little sales experience that are eager to learn
and grow

Responsibilities: Include managing current accounts, prospecting new leads, cold calling,
working with clients and agencies to create marketing plans, selfing events, digital, social and
mobile. Additional responsibilities include invoicing, collections, and renewals. Extensive
training provided

ao

oo

0o ca

Direct Resume To: Rhoda Kihikihi or Fax 275-1198 or e mail
veronica.yamagata@summitmediacorp.com
Note: No phone calls - Applicant will be notified for inferview
EOE

https://employers.realjobshawaii.com/jobs/22461



Real Jobs Hawaii Page 2 of 2

Close preview Edit job

° Subscribe
Enter Your Email

Subscribe to our newsletter to stay up to date on employement trends and business tips.

O o mes HAWAIL —

About | TermsofUse | PrivacyPolicy | Contact sl

https://employers.realjobshawaii.com/jobs/22461



HireNet Hawaii - Recruitment Services - Job Order System Page 1 of 2

HireNet Hawaii - Recruitment Services - Job
Order System

[ Employer Portfolio ]

Emglgggr Profiles T Human Resource Plan Pla
dob Ordiers Job Order Application Job Skill Tools and
Templates Questions Sets Technology
! Show Filter Criteria

Results View: Summary | Detailed
To sort data, click the details column header

Job Order Details Action Sellject

Job ID: 1463224 Viewjob [
Job Title: Sales Account Manager details
Description: (partial description): Position: Sales Account Manager Full Time

commissioned sales opy

KCCN/KPHW/KRTR/KINE Excellent benefits

package available Job Description: Edit

SummitMedia Hawaii, home to the state’s top

radio stations is seeking senior and mid-level D elete

Account Managers. Creative and energetic seif-

Search by

starters must enjoy prospecting... Job Criteria

Employer: SummitMedia, LLC.
Location/Worksite: 900 Fort Street Mall Honolulu HI, 96813-3721 p.. ant
Salary: $0 to $0 per Hour Advanced
Minimum Education Level: 2 Years of College or a Technical or Vocational Resume
School Search
Minimum Months Experience: 0 month(s) —_—
Created: 2/8/2019 Applicants
Inactive After: 3/10/2019 12:00:00 AM -
Actual Close Date: N/A Preview
Views: 0
Positions Available: 1 Template
Applicants Hired: 0

https://www.hirenethawaii.com/vosnet/Folders/Emp/JobOrderFolder.aspx
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Positions Remaining: 1
Number of Applicants Requested: 25
Actual Applications Made: 0
Applicant Balance: 25
Special Category:
Map
Export
B 4 Page[1V] of 1 b M Rows

1 RecorEs i?'ound

SEARCH CRITERIA :Internal jobs onty and Complete jobs

You are at the page footer.

You are at the page footer,

https://www.hirenethawaii.com/vosnet/Folders/Emp/JobOrderFolder.aspx



Set Up Recurring General Job Announcenient

Set Up Recurring General Job Announcement

Company:
* Job Title:

Details:

Mission:

Benefits:

EEO Statement:

Contact's First Name:
Contact's Last Name:
Address:

Address:

City:

State:

Zip Code:

Fax:

E-mail Address:

Level of Outreach:

[SummitMedia LLC - Hawaii |
[Sales Account Manager |

SummitMedia Hawaii, home to the
state’s top radio stations is
seeking senior and mid-level
Account Managers. Creative and

prospecting and developing new
business. Account Managers must

energetic self-starters must enjoy

Medical
Dental
Vision/Drug

It is the policy of SummitMedia
LLC teo provide eqgual employment
cpportunity to all qualified

[Rhoda

| Kinikihi

900 Fort St. Ste 700
I
[Honoluly

HI v

196813 |-| ]
|808-275-1198 |
|rhoda.kihikihi@summitmediacorp.cm |

LI L

O National Posting (job posting is sent to a national audience)
O Regional Posting (job posting is sent to a regional audience)
® City/Local Posting {job posting is sent to a lacal audience)

M Attach EEO Data Form with Posting

How often should the

announcement be posted?

Recurring Status:

Every months

@ Yes O No
| updatejob | | clear |

http://www.bcs-ok.com/db_recurjob.php?id=000193

Page 1 of 1



View Previous Job Listings

View Previous Job Listings and Responses

Station: KCCN-FM, KINE-FM, KPHW-~-FM, KRTR-FM, KRTR-AM, KKNE-AM
Job Resources for {(job ID): RO00193

Sort by:

Page 1 of 3

http://www.bcs-ok.com/db_jobposts_recurresres.php?jobpostid=000193

Agency |Contact |Add1 City St|Zip |Phone Fax How Requesti_ng Responses
Name Name Contacted| Notification | Interviewed
Abliltles Melanie 414 Kuwilli Honoluls  |HI |96817|8n8-532-2100| 808-532-2108 E N 0
unlimited Brunson Street
Sulte 103
Alliance June 1136 Union  |Honolulu HI | 96813 | 808-521-4300 | 808-521-4307 E N 0
Personnel, Fernandez | Mall
Incorporated Sulte 202
Aloha Stephen PO Box Honolulu  §HI | 96830 808-926-8203 | 808-574-5664 E N 0
Assaclation of | Leracuente | 88591
the Deaf 310
Pacakalanl
Avenue
Alu Like, Inc - | Camellla Maunaloa Kaunakakal | HI |96748 | 808-553-5393 | 808-553-9888 F N ]
Molokal- Hamakua- Hlghway i
Multi-Cultural | Napoleon P.CG, Bpx
1859
Alu Like, inc - |[Nanea Sai | 458 Keawe  |Honolulu HI |96813 | 808-535-6750| 808-524-3744 F N ¢
Oahu Street
American Myrtle 327 Keawe |Honolulu HI |96B813]808-593-1803 E N
Business Ching-Rappa | Street
Women's
Assoclation-
IMUA Chapter
Amerlcan 3260 Ualena |Honolulu HI |96819|808-833-4581 € N -0
Indian Street
Cultural
Center-
Homolulu
American Shirley PO Box 3110 |Honotulu HL | 96802 E N 0
Soclety for Tsukang
Training and
Development-
Hawail
Chapter
Applied Chad 98-030 Aiea HI |96701 | 808-486-7330 | B08-486-2053 E N 0
Computer Kavashigawa | Hekaha
Training Street
#29
ARC of Nancy 149 Kuahiwl JWahlawa HI |96786|808-622-1115]808-621-9194 E N 0
Wahiawa Qulnlola Street
ARC-Honolulu | Nancy 3989 |Honaluly HI |96813|808-737-7995 808-732-9531 E N 0
Quiniola Diamond
Head Road
ARC-Pearl Nancy 1174 Pearl Clty |HI |96782) 808-456-8090 | 808-456-8105 E N o
City Quinipla Walmano
Home Road
Career Qne  |Harry 830 Honolulu | HI | 96813 | 808-586-8700 § 808-586-8724 E N [
Stop-Oahu Winfield Punchbowl
Werk Links- Street
Henolulu Keellkolani
Office Building,
Room 112
Career One Beverly 601 Kapalel HI |96813 | 808-692-7630 | 808-692-7643 E N 0
Stop-Oahu Kaneshige | Kamokika
Work Links- Boulevard
Kapolel Office Room 588
{satellite)
Carger One | Susie 67-292 Walalua H1 {95791 |808-637-6508 | 808-637-0120 E N Y
Stop-Oahu Escarzon Geodale
Work Links- Avenue
Walalua
Office
Career One Sylvia Siiva | 1505 Honoluiu Hi |96817 | 808-843-0733 | B0B-843-0256 F N 1)
Stop-Oahu Dillingham
| Warks Links- Boulevard




View Previous Job Listings

Page 2 of 3

http://www.bes-ok.com/db_jobposts_recurresres.php?jobpostid=000193

Diilingham
Offica
Career One  |Albert Lucas | 55 Makeana |Kaunakanai| HI | 96748 | 808-553-1755 | B08-553-1754 0
Stop-One Street
Stop Career Room 4,
Resource Kaunakanai
Center Civic Center
Moickal
Career One  |Kevin 2064 Wells  |wailuku HL | 96793 | 808-984-2051 | 808-984-2090 0
Stop- Kimizuka Street
Worksource Sulte 108
Maul
Catholic 20D North Honolulu HI ]96B17 | 808-536-1794 | 808-536-8961 0
Charitles Vinyard
Boutavard
2nd Floor
Chamber of | Jeff 1132 Bishop |Honotulu | HI | 96813 80B-545-4300| 808-545-4369 0
Commerce of | Tollefson Streat
Hawaii Suite 402
College- 33 South Honolulu | HI |96613 | 808-524-4014 | 808-524-0284 0
Mawati King Street
Businass Sutte 405
College
College-Heald | Connle 1500 Honolulu H1 | 96614 |808-955-1500] 808-955-6964 Y
College Kapiolanl
Boulevard
College- Barbara 2600 Honolulu |HI | 96817 |808-845-9211 | 808-845-9173 0
Honoluly Campus
Community Road
College Career
Services 212
College- Keoni Kaiser | 4303 Honolulu | HI | 96816 | 808-734-5000| 808-734-9828 -0
Kapiolani Diamond
Community Head Road
College
College~ Sandy 96-045 Ala  |Pearl City |HI | 96782 808-455-0260 | 808-455-8804 0
Leeward Hoshino Ike Straet
Community
College
College-Maul |Sunny 310 Wailuku H! | 96793 | 808-984-3239| 808-244-3228 0
Community | Cabello Kaahumanu
College Avenue
Department | Linda 1955 Main Walluku H1 |96793|808-243-5875 | 80B-243-5880 Q
of Human Fukunaga Street
Services Sulte 325
Equal Timothy Ala Mcana Honolulu | HI |96850|808-541-3120)808-541-3390 i}
Employment |Riera Boulevard,
Opporiunity Room 7123 A
Commission P.O. Box
50082
Famlly Court |Thomas Jay | 2145 Main Walluku HI | 86793 | 83a8-244-2770 | 808-586-4606 a
Probation Kemp Street
Servicas
Goodwill Galenn 94-275 Waipahu HL | 96797 | 808-675-0081 | B08-675-0011 Y
Hawali First | Yahiku Mokuola
To Work Street
#105
Goodwill Keith 333 North Henolulu HI |96817|808-587-3850 0
Hawali-Flrst  |Tamashalro | King Street
to Work 808-521-
1136
Goodwill wand 1297 Honolulu HI |96817|808-845-7071 (]
Hawaii-First | Villareal Kaumwalli
to Work Street
Honolulu
Goodwilt Wanda 2140 Kapatel HI | 96707 | 808-792-5100 0
Hawall-First | Villareal Lauwiliwili
to Work Street
Kapolel
Goodwill Wanda 98 Alea HI | 96701 |808-488-1230 0
Hawali-First | Villareal Kamehameha
to Work Pear! Highway
City
Goodwill Susan 1008 Wahiawa |HI | 96786 )808-622-5326 0
Hawall-First  |Rosaldo Californla
to Work Avenue
Wahlawa
Goodwlli Edwina Kelly Honolulu | KE | 96826 | 808-946-9675 0
Industires~
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Job 1020
Cennections Isenbarg

Street
Goodwit! Dan Buron | 66-437 Haletwa HI |96712]808-637-7733 N a
Industries of Kamehameha
Hawalil In Highway
Halelwa
Goodwill James 1075 South |Honolufu | HI | 96814 |808-521-1798 | 808-536-4115 N 0
Industries of |Ornellas Beretania .
Hawali in Street
Honolulu
Goodwill Melanl China | 2610 Kiflhau |Honoluiu | HI | 96819] 808-836-0313 | 808-836-2579 N ¢
Industries of Street
Hawail in
Honolulu
Gaodwill Janet Cerizo | 250 Alamaha |Kahulul HI |96732|808-873-3972 | 8068-873-3974 N 0
Industrles of Sulte
Mawall of Sulte 16A
|£ahului
1Hawaﬂ Ala Moana Honolulu  |HI |96814]808-973-154C| B0B-973-1545 N 0
Assoclation of Paclfic Center
Independent 1585
Schools Kapiolani

Boulevard,

Suite 1212
Hawall Naomi 333 Dalry Kahulul H1 |96732| B0B-877-6888 | 808-543-8487 N o
Employee Sutton Road
Asslstance Sulte 201
Services
Hawail Rex Kim Honolulu HI |96813 ] 808-524-7441 | 808-521-8830 N g
Korean P.O. Box
Chamber of 2296
Commerce
| Hawals Carolyn 830 Honolulu HI | 96813 | 808-586-8670| 808-586-8674 N o
| Workforce Hildebrend | Punchbow!
Development Street
Council Room 417
Hawaii Alberta 55 Makaena |Kaunakakal|HI | 96748 | 808-553-1755| 808-553-1754 N Y
Workforce Napoleon Place
Develapment |Lucas Room Four
Division-
Employment
Service
Ronolulu Sue Quinn | 99-102 Alea HI | 96701 | 808-488-5630 | 808-488-4957 N 0
Community Kalaloa
Action Street
Pragram 2uad Floor
Honolulu Lettie Cara | 1145 Bishop |Honolulu HI | 96813 |808-533-3537| 808-533-3068 N [}
Employment Street
Agency Room B
[ Human P.0. Box 339 |Honoluly | HI | 96809 808-586-495C | 808-586-4950 N 0
Services
Department-
| Soclal Service
lob Corps- Wendy 41-467 Walmanalo |HI | 96795 | 808-545-3816 | 808-545-3813 N 0
Hawaii Sakata Hikimany

Street
| Jobcorps- Anita Sherp |41-467 Walmanalo |HI | 96795 808-259-6070 | 808-259-7907 N 0
| Waimanalo Hihimanu

Street

Next ources

Printer Friendly Report J | PDF ReportJ

http://www.bcs-ok.com/db_jobposts_recurresrcs.php?jobpostid=000193



Job Profile

Nore

UNIVERSITY of HAWAL'

KAPI'OLANI

Page 1 0f2

Coverns all ooucos;s Lo ot

COMMUNITY COLLEGE
Home My Profile StudentSearch My Jobs  Sign Out
Jobs > Joh Profils
c":p;!i;”““"’"s i Viewing Job: 14770/Sales Account Manager
View Activity The changss you made to this job have been saved and submitted.
Calendar
Resource Library ‘ |__f'__'LﬁE~\ffﬂ..J.,? osiion Information  Contact Informaon  Pesting information — - S,
| want to... ai g SRS e ..
! +  Positlon Information [EdH] ;
| Report & Hire . )

*Job ID;

*Job Title:

Job Reference No. @ :
Organizatlon Namie:

No. of Openings:

Work Schedule:

Hours per Week:
“Wapge/Salary @ :
BensfitsfComments @ :
Employment Start Date (3 :
Employment End Date @ :
*Job Description:

*Qualifications @ :

*Application Instructfons:
Online Application Address:

Contact Information

*First Name:
*Last Name:
Title:

Address Line 1z
Address Line 2:
City:

State:

Zip:

] Country:
*Phaone: (808) 275-1010
{ Altermate Phone;

: Fax:

Please review the Information conleinad in this job posting, Click on the [Ed#) fink for each section to make any changes.
Click the {View Activity] link above to view all activity for this job posting.

14770

Salas Accaurt Manager
SummitMedia Hawail

2
Mon-Fri some evenings & weskends & Holidays :
a0+
Commission + Annual H

ASAP

Positlon: Sales Aceount Manager

Full Time Annual + commissioned sales
CONKPHWIKRTRIKINE -

Exeellent benefits package available

Job Description: SummitMedia Hawali, home to the state's top radlo stations Is seekdng senior and mid-
level Account Managers. Creative and energetic self-startars must enjoy prospecting and developing
naw business. Account Managers must be abla fo quickly grow revenus for company while helping
advartising partners grow their business through integrated markefing solutions. Account Managers
report diractly to their Local Sales Manager.

Experience Preferred: 2+ yeara Sales & ar Marketing expsrisnce with a proven racord of new business
development success desired but not nacessary. Experience with digital, SEO/SEM, sacisl and mobile
salas a pius. Alsc Opsn to candidates wih little sales exparience that ars eager to lsam and grow

Responsibilities: Include managing currant accounts, prospecting new leads, cold calling, working witn
clionts and agencies to create marketing plans, selling evants, digital, soclal and mabile. Additional
responslbliities include invoicing, collections, and renswals, Extensive training provided

Direct Resume To; Rhoda Kihikihi or Fax 275-1188 or e mall
veronica.yamagata@summitmediacorp.com

Note: No phone calls — Applicant will be notified for Interview
ECE .

2 yoars Sales experiance preferred

Automobile required

Send resume and cover lefter

[Edit]

Rhoda

Kihikint

Business Manager

900 Fort Streel Suita 700

Honolulu

Hi
96913

(808) 275-1168

*Email ; rhoda.kihikthi@summitmediacarp.com

Wehsita :

| Posting Information

https://www.myinterfase.com/kapiolani/job.aspx



Job Profile Page 2 of 2

*Job Location - Island: Oahu
*Job Location - Area @ : Oahu - Honoluiu

“Job Category & : Business
“Position Status & : Ful-time .
*Position Type @ : FulHime ;
*Additional Position Requlrements & : Contact with customers or clients outside of the organization's office/place of business !
Student Status @ : Alumn! :

Minimum Educatlon Required: None
Preferred Majors :

* Which campusies) would you like to post From UHCC System Campusses

your job with? & : Honolulu Community College
Kapi'alani Community Collage
Leeward Community College
Windwerd Community Cellege

Primary Collage: Kaprolani Community College
*Post Date: 3/12/2018
“Explration Bate @ : 12/31/2019
Show Contact Info & : Yes

Allow Students to Apply thru Yes
JobCenter B :

https://www.myinterfase.com/kapiolani/job.aspx



Rhoda Kihikihi (SMC-Hawaii) EEEE———————
= L= =R T ————— S e

From: Jamie Hartnett <jamie hartnett@gmail.com>

Sent: Wednesday, March 13, 2019 6:02 AM

To: Rhoda Kihikihi (SMC-Hawaii)

Subject: HAB 2019 Q1 Virtual Job Fair

Attachments: stats._and_apps.pdf; Summit.pdf

Hi Rhoda, thank you for participating in the 2019 Virtual Job Fair. Reports are attached for your files.

Thank you. Jamie

Jamie Hartnett

Executive Director

The Hawaii Association of Broadcasters, Inc.
ph: 808-599-1455

fx: 808-599-7784

cell: 760-717-6439
www.hawaiibroadcasters.com




SummitMedia Hawaii
PERSONNEL REQUISITION POSITION APPROVAL

TO: Darryl Grondines Date: 9/11/2018
From: Rhoda Kihikihi - Dept: Admin
Job Title of Open Position: Receptionist

Date required: Full Time _xx__ PartTime ____

X _Replacement
—_New Position Budgeted _X_Yes No

Posting for internal board:

Receptionist Reports to the Business Manager

RECEPTIONIST JOB POSTING

Position: Receptionist Resume Deadline: (12/15/18)
Department: Programming Stations: SummitMedia, LLC
Positions Available; ( 1 )

SummitMedia, LLC (Honolulu) is currently looking for a full time Receptionist for
(Honolulu) . The ideal candidate must be a hard worker with a great personality,
good verbal and written communications. They should also be detall oriented,
organized and able to multitask, Copy writing is a plus.

Responsibilities:

This position is Monday — Friday, with some nights and weekends, you are
responsible for answering a muiti phone line system, asslsting clients, winners,
entertainers and special guests. You will assist in clerical duties, organizing all prize
giveaways and prize closet, run errands, pick up and deliver mall/postage, billing,
internet research, run reports, and assist Sales Staff, Program Directors, Promotions
Managers and Business & Office Manager as needed.

Qualifications:
Prior experience as a receptionist/customer service representative is welcome but

not required. You should be able to type 5§5-65 WPM, have excallent written and
verbal skills, proficient in Microsoft Outlook/Word, Power Point, Excel, Adobe
Photoshop, Digital/Social Media and SDS Traffic System (a plus)



Closing Statement:
This Is an entry level position. Candidate must have an ideal mix of a great
personality and people skills. This person should enjoy a fast paced business,
meeting and gresting people constantly each and every day. Please send Resume
& cover letter fo:
SummitMedia, LLC (Honolulu)
Attn: Rhoda Kihikihi
900 Fort St. Suite 700
Honolulu, Hawall 96813 or Fax (808)275-1198
Or email Rhoda.kihlkihi@summitmediacorp.com

It is the policy of SummitMedia, LLC (Honolulu) to provide equal employment
opportunity to all qualified individuals without regard to their race, color, refigion,
national origin, age or sex in al personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination.

Discrimination because of race, color, religion, national origin, age or sex is
prohiblted. If you belleve you have been the victim of discrimination, you may hotify
the Federal Communications Commission, the Equal Employment Opportunity
Commission, or other appropriate agency.

Qualified candidates: Please send resumes to:

SummitMedia Hawaii

900 Fort Street Suite 700
Honolulu, Hawaii 96813

Atin: Rhoda Kihikihl (SMC-Hawali)

Or emall to ,Rhoda.KIhlkihi@summitmediacorp.com
Or Fax (808) 275-1198

It is the policy of SummitMedia LLC to provide equal employment opportunity to all qualified
indlviduals without regard to thelr race, color, religion, national origin, age or sex in all personne!
actions including recrultment, evaluation, selection, promotion, compensation, fraining and
termination.

Discrimination because of race, color, religion, national origin, age or sex Is prohibited. If you believe
you have bean the victim of discrimination, you may notify the Federal Communications Commission,
the Equal Employment Opportunity Commission, or other appropriate agency.

This job will be posted internally and externally. If you need additional sources, please notify the
Business Managers office.

Department Head/Hiring Manager Rhoda Klhikihi/Andrew Rosen

(@M

President _Andrew Rosen
al)

Date: _ 9/11/18



A
Eﬁj E}L\ Hawai’i

Job Posting

Posting Date: 9/11/2018

SummitMedia, LLC (Honolulu) is currently looking for a full time Receptionist for
(Honolulu) . The ideal candidate must be a hard worker witha great personality, good
verbal and written communications. They should also be detail oriented, organized and
able to multitask. Copy writing is a plus.

Respongibilities: This position is Monday — Friday, with some nights and
weekends, you are responsible for answering a multi phone line
system, assisting clients, winners, entertainers and special guests.
You will assist in clerical duties, organizing all prize giveaways
and prize closet, run errands, pick up and deliver mail/postage,
billing, internet research, run reports, and assist Sales Manager &
Staff, Program Directors, Promotions Managers, Traffic Manager
and Business/HR/Office Manager as needed.

Qualifications: Prior experience as a receptionist/customer service representative
is welcome but not required. You should be able to type 55-65
WPM, have excellent written and verbal skills, proficient in
Microsoft Outlook/Word, Power Point, Excel, Adobe Photoshop,
Digital/Social Media and SDS Traffic System (a plus)

Closing Statement:  This is an entry level position. Candidate must have an ideal mix
of a great personality and people skills. This person should enjoy
a fast paced business, meeting and greeting people constantly
each and every day. Please send Resume & Cover Letter to:
SummitMedia, LLC (Honolulu)
Attn: Rhoda Kihikihi |
900 Fort St. Suite 700 :
Honolulu, Hawaii 96813 or Fax (808)275-1198
Or email Rhoda.kihikihi@summitmediacorp.com



It is the policy of SummitMedia, LLC (Honolulu) to provide equal employment
opl?ortunity to all qualified individuals without regard to their race, color, religion,
national origin, age or sex in al personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination.

Discrirr}ination because of race, color, religion, national origin, age or sex is prohibited. If
you believe you have been the victim of discrimination, you may notify the Federal

Communications Commission, the Equal Employment Opportunity Commission, or other
appropriate agency.

Note:  No phone calls — Qualified Applicant will be notified for interview
EEO



RECRUITMENT SOURCES CONTACT AND REFERRAL LOG

Please read: Use this form to record all recruitment sources contacted, the number of applicants
interviewed for the job produced by each source, the date the position was filled and the source of
the person hired.

Attach a list of all sources contacted for this position regardless of whether they produced any
interviewed applicants. Separately identify any organizations which requested notification in
accordance with FCC rules. Include for each organization the name, address, contact person and
telephone number,

List in the spaces below, those sources which referred interviewed applicants, the number
referred per source, the date the position was filled and the source which referred the person
hired. Include all organizations contacted with respect to the vacancy, employee suggestions, and
other means of recruiting applicants for this position, including walk-ins.

JOB TITLE: e ceptronet
\

FULL-TIME OR PART-TIME; Flr
NUMBER OF REFERRED
RECRUITMENT SOURCES APPLICANTS INTERVIEWED
L Suwinedt We0 5el2, ©
2. AW pccecs &
3._0eg @)
s« Hierlet Hawan.conn o
5. [Leal 60?.)3: H o

6_lndeed

7. 9mdlen Coll Prusinar)

8. chl ggcg{ H—Gg{ Lae] wee

9. Radin Dntme . Lom

10. ﬁace ool

- e v O 12.HAB prrtual
DATE POSITION WAS FILLED: S opo FaL@— 2

tOlI;L;lfr’b

REFERRAL SOURCE OF APPLICANT HIRED:
iNSleed — Mo ina. Dretmancs

SIS G




Employment

Work With Us

k . =g

SUMMIY ¢

MEDA HAWAR?
Job Posting

Posting Date: 9/11/2018

Position: Full Time Receptionist.

SummitMedia, LLC (Honolulu) is currently looking for a fuil time Receptionist for (Honolulu) .
The ideal candidate must be a hard worker with a great personality, good verbal and written
communications. They should also be detail oriented, organized and able to

multitask. Copy writing is a plus.

Responsibilities: This position is Monday — Friday, with some nights and  weekends,
you are responsible for answering a multi phone line system, assisting clients, winners,
entertainers and special guests. You will assist in clerical duties, organizing all prize
giveaways and prize closet, run errands, pick up and deliver mail/postage, billing, internet
research, run reports, and assist Sales Manager & Staff, Program Directors, Promotions
Managers, Traffic Manager and Business/HR/Office Manager as needed.

Qualifications: Prior experience as a receptionist/customer service representative is
welcome but not required. You should be able to type 55-65 WPM, have excellent written
and verbal skills, proficient in Microsoft Outlook/Word, Power Point, Excel, Adobe
Photoshop, Digital/Social Media and SDS Traffic System (a plus)

Closing Statement: This is an entry level position. Candidate must have an ideal mix of a
great personality and people skills. This person should enjoy a fast paced business,
meeting and greeting people constantly each and every day. Please send Resume & Cover
Letter to:

SummitMedia, LLC (Honolulu)

Attn: Rhoda Kihikihi



900 Fort St. Suite 700
Honolulu, Hawaii 96813 or Fax (808)275-1198

Or email Rhoda.kihikihi@summitmediacorp.com

It is the policy of SummitMedia, LLC (Honolulu) to provide equal employment opportunity to
all qualified individuals without regard to their race, color, religion, national origin, age or sex
in al personnel actions including recruitment, evaluation, selectlon promotion,
compensation, training and termination.

Discrimination because of race, color, religion, national origin, age or sex is prohibited. If
you believe you have been the victim of discrimination, you may notify the Federal
Communications Commission, the Equal Employment Opportunity Commission, or other
appropriate agency.

Note: No phone calls — Qualified Applicant will be notified for interview. EQOE



Rhoda Kihikihi
“ i —

From: careeorg@host.sprhnetwork.net on behalf of careers@nasbaonline.net
Sent: Thursday, September 13, 2018 9:30 AM

To: Rhoda Kihikihi

Subject: CareerPage Submission: Receptionist

Your job, Receptionist, was posted on CareerPage.org on 2018-09-13

Description:

SummitMedia is currently looking for a full time Receptionist. The ideal candidate must be a hard worker with
a great personality, good verbal and written communication. They should also be detail oriented, organized and
able to multitask.

We are looking for an Ambassador of Aloha

Responsibilities:

This position is Monday - Friday with some nights and weekends, you are responsible for answereir-lg a mu.lti
phone line system, assisting clients, winners, entertainers and special guests. You will assist i}1 c';lenc.:al duties,
organize all prize giveaways and prize closet, run errands, pick up and deliver mail/postage, billing, internet

research, run reports and assist Sales Manager & Staff, Program Directors, Promotions Managers, Traffic
Manager and Business/HR/Office Manager as needed.

Requirements:

Prior experience as a receptionist/customer service representative is welcome but not required. You shuld be
able to type 55-65 WPM, have excellent written and verbal skills, proficient in Microsoft Outlook/Word, Power
Point, Excel, Adobe Photoshop, Digital/Social Media.

This is an entry leven position. Candidate must have an ideal mix of a great personality and people skills. This
person should enjoy a fast paced business, meeting and greeting people constantly each and every day.

To Apply:

Please send resume and cover letier to

Rhoda Kihikihi

email: Rhoda kihikihi@summitmediacorp.com

or FAX 808 275-1198

Job posted by an Equal Opportunity Employer

Contact:



You can access your posting by logging in at www.carcerpage.org/members using this email address and your
password.
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Job Opening Received submit Another Listing

Thank you for submiting your job apening listing for posting In RADIO ONLINE's job
opportunities database,

Job openings must be approved by RADIC ONLINE's editorial staff hefore they will be posted.

Submissions are reviewed periodically from 9am-9pm CT (except on weekends).

If approved, your posting will be avallable for viewing by anyone at radiconline.com. No
subscription fees (or loglns) are required to view any of the submitted openings.

A link to your posting will automatically be forwarded to the e-mail address in your
submission so you can print out a copy for your EEQ records. You may also use this link to
edit, update or delete your posting. i

If you have questions, contact Customer Support.

Return to Menu

Copyright' © 1989-2018 RADIO ONLINE ®

https://jobs.radio-online.com/cgi-bin/rol.exe/jobs_submit

Page 1 of 1

L RADIO|ONLINE
Take us along
fortheride,

Youfre moblie, soare we

Dain Fee Rows.
Click to Read

9/12/2018
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Find RADIO ONLINE ‘

Page 10f 1
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Receptionist

SummitMedia, LLC (Honolulu) is currently tooking for a full time Receptionist for (Honolulu) .
The ideal candidate must be a hard worker with a great personality, good verbal and written
communications, They should also be detail oriented, organized and able to multitask. Copy

writing is a plus.

Responsibilities: This position is Monday - Friday, with some nights and weekends, you are
responsible for answering a multi phone line system, assisting clients, winners, entertainers and
special guests. You will assist in clerical duties, organizing all prize giveawsys and prize closet,
run errands, pick up and deliver mail/postage, billing, internet research, run reports, and assist
Sales Manager & Staff, Program Directors, Promotions Managers, Traffic Manager and

Business/HR/Offfice Manager as needed.

Qualifications: Prior experience as a receptionist/customer service representative is welcome but
not required. You should be able to type 55-65 WPM, have excollent written and verbal skitls,
proficient in Microsoft Outlook/Word, Power Point, Excel, Adobe Photoshop, Digital/Social

Media and SDS Traffic System (a plus)

Closing Statement: This is an entry level position. Candidate must have an ideal mix of a great
personality and people skills. This person should enjoy a fast paced business, meeting and
greeting people constantly each and every day. Please send Resume & Cover Letier to:
SummitMedia, LLC (Honolulu) Atin: Rhoda Kihikihi 900 Fort St. Suite 700, Honolulu, Hawaii
96813 or Fax (808)275-1198 Or email Rhoda kihikihi@summitmediacotp.com

It is the policy of SummitMedia, LLC (Honolulu) to provide equal employment opportunity to
all qualified individuals without regard to their race, color, religion, national crigin, age or sex in
al personnel actions including recruitment, evaluation, selection, promotion, compensation,

training and termination.

Discrimination because of race, color, religion, national origin, age or sex is prohibited. 1f you
believe you have been the victim of discrimination, you may notify the Federal Communications
Commission, the Equal Employment Opportunity Commission, or other appropriate agency.

EOQE

(09-13-18)

Send materlals to: Rhoda Kihikihi
Summit Media LLC
900 Fort St Ste 700
Honolulu, HI 96813

West (Rank: ) Various ** No Calls **

Return to Menu
Copyright ©® 1989-2018 RADIO ONLINE ®

https://jobs.radio-online.com/cgi-bin/rol.exe/jobs_eeo_01063394
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-
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Click to Read

9/13/2018



Rhoda Kihikihi
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From; RADIQ ONLINE <ronchase@radioonline.com>
Sent: Wednesday, September 12, 2018 8:07 PM

To: Rhoda Kihikihi

Subject: Job Opening

Thank you for providing your company's job opening information for use in RADIO ONLINE's Job Opportunities section.
The job opening is now posted and available for display at:

bin/rol.exe/jobs eeo 01063394

If corrections are necessary, you may also use this link to edit, update or delete your posting.
Best regards,
Customer Support

RADIO ONLINE (R)
http://support.radioonline.com



Receptionist Needed ASAP - Net Talk Page 10f 3

ON OVER 60 STATIONS INCLUDING
KMLE sioenix, KUPL poaTLAND, KBEB SACRAMENTO,
KEGA SALT LAKE WG WILKES BARRE KWBL U |

Bum(un?

T\ SATURDAY, CHT s e

i—."-.fu.

B3 You hava 103 unrend Net Naws storfes. search by keyword ..,

Homa » AliForums > Job Market > Slyations Wented

Forum

Search il
Forum Rules

. Senlor Aceonat
in _ymcune Maw r:rl‘ L

=Quick links @ FAQ A Notifications & Private messages RKIHIKIHI ¥

8 Board index « Job Markat « Situstions Wanted

User Control Panel () « Your posts

Receptionist Needed ASAP

Forum rules

You can only post your Situations Wanted once in any 24 hour peried. Additional posts will be
deleted. Post will remaln visible for 14 days.

No voiceover, volcetracklng, or other business plugs, pleaset

‘ {’*‘:‘{‘ (Sﬂrch this top I 2 L__jw;

1 pest « Page 1 of 1

[Z}E]r:._] RKIHIKIHI

Posts: 22 i . letter to carears@ §

Jolned: Thu Feb 14, | | golaxymedia i
N 2013 5:42 pm i company.com

SummitMedia, LLC (Honolulu) is currently looking for a full time  comact: @ o

Receptionist for (Honolulu) . The ideal candidate must be a

! hard worker with a great personality, good verbal and written
communications. They should also be detail criented, organized
and able to multitask, Copy writing is a plus.

Receptionist Needed ASAP

B by RKIHIKIBI » Tue Sep 1%, 2018 2:15 pm

Responsibilities: This position is Monday - Friday, with some

nights and weekends, you are responsible for answering a multi
phone line system, assisting clients, winners, entertainers and
special guests. You will assist in clerical duties, organizing all
prize giveaways and prize closet, run errands, pick up and
deliver mail/postage, billing, internet research, run reports,
and assist Sales Manager & Staff, Program Directors, Promotions
Managers, Traffic Manager and Business/HR/Qffice Manager as
needed.

Qualifications: Prior experience as a receptionist/customer
service representative is welcome but not required. You shoutd
he able to type 55-65 WPM, have excellent written and verbal
skills, proficient in Microsoft Qutlook/Word, Power Paint,
Excel, Adobe Photoshop, Digital/Social Media and SDS Traffic
System (a plus)

Closing Statement: This is an entry level position. Candidate
must have an ideal mix of a great personality and people skills.
This person should enjoy a fast paced business, meeting and

https://www.allaccess.com/forum/viewtopic.php?f=11&t=81308

Earn your
Penn State

degree CIILEY

Regirest Info

ennState
2

9/11/2018



Receptionist Needed ASAP - Net Talk Page 2 of 3

sira e tlma e et o ———

greeting people constanigas
Resume & Cover Letter

ON OVER 60 STATIONSINCLUDING e

. SummitMedia, LLC (Hond KMLE sroenix, KUPL rorrianD, KBEB sacraMENTO, [EWN)
| Attn: Rhoda Kihikihi f _SATURDAY MIGIT ’,mr KEGA SALT LAKE. WGGY ILKES BARRE KWBL ENVER |(—
‘ 900 Fort St. Suite 700 o S coep
' Honolulu, Hawati 96813 or Fax (808)275-1198 Lumosity ~ conw
i Or email Rhoda.kihikihi@summitmediacorp.com Fit Test. ::;‘d,
It is the policy of SummitMedia, LLC (Honolulu) to provide equal mﬂm
employment opportunity to all qualified individuals without
regard to their race, color, religion, national origin, age or sex Chauenge Izp::::
! in al personnel actions including recruitment, evaluation, : _ memory, m:lg .
selection, promotion, compensation, training and termination. attention T
Discrimination because of race, color, religion, national origin, & more. Net New
age or sex Is prohibited. If you belleve you have been the ' i
victim of discrimination, you may notify the Federat ’ RSS

Communications Commission, the Equal Employment
Opportunity Commission, or other appropriate agency.

, i AboutUs *
lumosity  Aosus-
; Contact Us *
Note: No phone calls - Qualified Applicant will be notified for
interview ;
EEO
@
E}_m 1post « Page 10f 1
¢ Retum to "Situations Wanted™ ) (E&E@:.B
# Sourdinder W U@ © Al times are UTC-07:00
Powerad by phpBB® Forum Software @ phpB8 Limited
Privacy Policy « Terms of Service
Copyright € 2018 Al Access Music Group. All
‘rights teserved,
Briliant frmk Mells Belly Fat Ovamight (Do- He Realizes He Brought Home NotOnly A 1 Shocking Trick "Reslores” Your Eyes To
This Tonight!) Tiny Animal Idsa! 20/20 Vision
3 W;ys Your Dog Asks For Help Tom Sellack Makes Unexpscted How To Remove Dark Spots
Announcament
https://www.allaccess.com/forum/viewtopic.php?f=11&1=81308 9/11/2018



Untitled

Please Confirm Job Vacancy Information
Note: the job will not be posted until you press the submit button below

Job 1D: 027316

Date 09/11/2018

Submitted:

Actual Job Receptionist

Title:

Department: All

FCC Job Office and Clerical
Category:

Compensation: | $12.00 to start per hour
Employment 30 or more hours per week
Type:

Hours/Shifts: | Mon-Friday

Education:

High School Diploma Some college ok not mandatory

Experience:

This is an entry level position. Candidate must have an ideal
mix of a great personality and people skills. This person
should enjoy a fast paced business, meeting and greeting
people constantly each and every day. Please send Resume &
Cover Letter to: SummitMedia, LLC (Honolulu) Attn: Rhoda
Kihikihi 900 Fort St. Suite 700 Honolulu, Hawaii 96813 or Fax
(808)275-1198 Or email
Rhoda.kihikihi@summitmediacorp.com

Job
Description:

SummitMedia, LLC (Honolulu) Is currently looking for a full
time Receptionist for (Honolulu) . The ideal candidate must
be a hard worker with a great personality, good verbal and
written communications. They should also be detail oriented,
organized and able to multitask. Copy writing is a plus.
Responsibilities: This position is Monday - Friday, with some
nights and weekends, you are responsible for answering a
multi phone line system, assisting clients, winners,
entertainers and special guests., You will assist in clerical
duties, organizing all prize giveaways and prize closet, run
errands, pick up and deliver mail/postage, billing, internet
research, run reports, and assist Sales Manager & Staff,
Program Directors, Promotions Managers, Traffic Manager
and Business/HR/Office Manager as needed. Qualifications:
Prior experience as a receptionist/customer service
representative is welcome but not required. You should be
able to type 55-65 WPM, have excellent written and verbal
skills, proficient in Microsoft Outfook/Word, Power Point,
Excel, Adobe Photoshop, Digital/Social Media and SDS Traffic
System (a plus)

Requirements:

Prior Receptionist experience muiti phone line experience

Benefits: Medical, Dental, Drug & Vision 401K plan Life Ins.
EEQ This company is an Equal Opportunity Employer committed
Statement: to the creation of a workplace free from discrimination and

harassment. We recruit, hire, train, promote, compensate,
and provide benefits and privileges to individuals in all job
titles without regard to race, color, creed, religion, ancestry,
sexual orientation, national origin, age, sex, disabllity,

http://www.bcs-ok.com/db_newjob_submit.php

Page 10f2

9/11/2018



Untitled

veteran status, or other legally protected status. Our
company Is committed to a fair and equitable workplace
where everyone is a respected and valued member of the
team.

Date Job ASAP

Available:

Termination 12/31/18

Date:

Contact's First | Rhoda

Name:

Contact's Last | Kihikihi

Name:

Instructions:

Fax: 808 275-1198

E-mail RHODA.KTHIKIHI@SUMMITMEDIACORP.COM

Address:

Contact ADDITIONAL DETAILS Rhoda Kihikihi 900 Fort St. Suite 700,

Honolulu, Hawaii, 96813 or e mail
rhoda.kihikihi@summitmediacorp.com, or fax: 275-1198eNo
phone calls - qualified applicant will be notified for interview

Level of City/Local Posting

Outreach:

Other STATION WEBSITES INDEED ALL ACCESS HIRENET HAWAII
Outreach: REAL JOBS HAWATII ALL COMMUNITY COLLEGES

For which station(s) are you advertising this job?
KCCN-FM,I(INE-FM,KKNE-AM,KPHW—FM,KRTR-FM,KRTR-AM

No

Hide station(s) on job notice?

posted. .

[d * I have verified the information and I'm now ready to send the job
posting out to the selected outreach area.
Please notel When clicking submit your job posting will be sent to the
selected resources immediately. No further edits will be possible. If you
leave this page without clicking "Submit This Job" the job will not be

| Submit This Job | [ Edit This Job |

http://www.bcs-ok.com/db_newjob_submit.php

Page 2 of 2

9/11/2018



HireNet Hawaii - Joborders - What Next Page 10f 1

} Job Order: 1454410 - Receptionists and Information Clerks 1

| What would you like to do next?

=\ Search for Candidates that are a good match for this Job

This option will allow you to search for online résumés based on your job order’s information.

Edit this job

This option will enable you to edit your newly created Job.

-} View all your Job Orders

This option will allow you to review and modify ail your job orders

Add Another Job Order

This option will take you to the Job Order wizard to create and post a job on the virtual OneStop
system.

» Return to your Dashboard )
P Use this option to navigate to your dashboard page and manage jobs, search for candidates, create

a candidate search alert (Virtual Recruiter), search available labor market information, schedule
appointments on your calendar and manage your message center.

5

https://www hirenethawaii.com/vosnet/joborders/WhatNext.aspx?enc=yJ7vVRhWDtHICg/k... 9/11/2018



Rhoda Kihikihi

e E—
From: HireNet Hawaii <systemalert@®geosolinc.com>
Sent: Tuesday, September 11, 2018 11:36 AM
To: Rhoda Kihikihi
Subject: New Job Orders added to System

The following Job Order(s) have been added to the HireNet Hawaii.

Job(s) information:

Job #: 1454410

Job Title: Receptionists and Information Clerks
Current Status: Open and available

This is an automated email notification. Please do not respond.

You are receiving this email, because you are a registered member of HireNet Hawaii, and you were §elected asa recipient t:?r an
email from another member, staff, or an automated process. If you would like to unsubscribe to all emails from HireNet Hawaii, Click
Here.



Rhoda Kihikihi

e ———
From: HireNet Hawaii <systemalert@geosolinc.com>
Sent: Tuesday, Septernber 11, 2018 11:36 AM
To; Rhoda Kihikihi
Subject: New Job Orders added to System

The following Job Order(s) have been added to the HireNet Hawaii.

Job(s) information:

Job #: 1454410

Job Title: Receptionists and Information Clerks
Current Status: Open and available

This is an automated email notification, Please do not respond.

You are receiving this email, because you are a registered member of HireNet Hawaii, and you were selected asa recipient €9r an
email from another member, staff, or an automated process. If you would like to unsubscribe to all emails from HireNet Hawaii, Click
Here,




Real Jobs Hawaii Page 1 of 3

Follow us

FSIY ACCOUNT LOGOUT

owonems o AVWA ] moveee Manage Jobs Manage%?&ican

Receptionist

Job Listing
Job Title Posted
Receptionist Sep 112018

SummitMedia LLC, Hawaii | Honolulu | Full Time, $12.00-$15.00/ hour

rrrrr stanr R B el

Job Description

Job Posting

Posting Date: 9/11/2018

SummitMedia, LLC {(Honolulu) is currently looking for a fuil time Receptionist for {Honolulu) . The
ideal candidate must be a hard worker with a great personality, good verbal and written
communications. They should also be detail oriented, organized and able to multitask. Copy
writing is a plus.

Responsibilities: This position is Monday - Friday, with some nightsand  weekends, you are
responsible for answering a multi phone line system, assisting clients, winners, entertainers and
special guests. You will assist in clerical duties, organizing all prize giveaways and prize closet, run
errands, pick up and deliver mail/postage, billing, internet research, run reports, and assist Sales
Staff, Program Directors, Promotions Managers and HR Office Manager as needed.

Qualifications: 00O Prior experience as a receptionist/customer service representative is
welcome but not required. You should be able to type 55-65 WPM, have excellent written and

https://employers.realjobshawaii.com/jobs/24410 9/11/2018



Real Jobs Hawaii Page 2 of 3

verbal skills, proficient in Microsoft Outlook/Word, Power Point, Excel, Adobe Photoshop,
Digital/Social Media and SDS Traffic System (a plus)

Closing Statement: This is an entry level position. Candidate must have an ideal mix of a great
personality and people skills. This person should enjoy a fast paced business, meeting and greeting
people constantly each and every day. Please send Resume & Cover Letter to:
SummitMedia, LLC (Honolulu)
Attn: Rhoda Kihikihi
900 Fort St. Suite 700

CD Honolulu, Hawaii 96813 or Fax (808)275-1198

Or email Rhoda.kihikihi@summitmediacorp.com

It Is the policy of SummitMedia, LLC (Honolulu) to provide equal employment opportunity to all
qualified individuals without regard to their race, color, religion, national origin, age or sex in al
personnel actions including recruitment, evaluation, selection, promotion, compensation,
training and termination.

Discrimination because of race, color, religion, national origin, age or sex is prohibited. if you
believe you have been the victim of discrimination, you may notify the Federal Communications
Commission, the Equal Employment Opportunity Commission, or other appropriate agency.

o0

Note: No phone calls - Qualified Applicant will be notified for interview</p>

oo oo no

https://employers.realjobshawaii.com/jobs/24410 : 9/11/2018



Real Jobs Hawaii Page 3 0f 3

EEO
Close preview Edit job
Enter Your Email Subscribe
Subscribe to our newsletter to stay up to date on employement trends and business tips.
s a meee b AWAL] ==
About | TermsofUse | PrivacyPolicy | Contact |
9/11/2018

https://employers.realjobshawaii.com/jobs/24410



Edit Job | Indeed.com Page 1 of 2

EindJops Resume Emnlovers Apaiviice £ Messages Nesdbelp?  SummitMedical Groue. PLLC,  Rhedakinikihi@summitmediacorn.com -

‘indeed’

Edit Job Need Holp?

Job Titie - Edit
Receptionist/Administrative Assistant

Company — Edit
SummitMedia LLC

Locatlon — Edit » o

Honolulu, HI

Salary — Edit
$12.00 ~ $15.00 per hour

Job type — Edit
Fulk-time

Job Description — Edit

Job Summary

¢ SummitMedia, LLC (Honolulu) is currently looking for a full time Receptionist for (Honolulu) . The ideal
{  candidate must be a hard worker with a great personality, good verbal and written communications.
¢ Thay should also be detall orlented, organized and able to multitask. Copy writing Is a plus.

Responsibilities : This position is Monday — Friday, with some nights and weekends, you are
responsible for answering a multi phone line system, assisting cllents, winners, entertainers and
special guasts. You will assist in clerical duties, organizing all prize giveaways and prize closet, run
emands, pick up and deliver mail/pastage, billing, internet research, run reports, and assist Sales
Manager & Staff, Program Directors, Promotions Managers, Traffic Manager and Business/HR/Office
Manager as needed,

Qualifications: Prior experience as a receptionist/customer service representstive Is welcome but not
raquired. You should be able to type 55-65 WPM, have excellent written and verbal skills, proficient in i
Microsoft Qutiook/Ward, Power Point, Excel, Adobe Photoshap, Digital/Social Media and SDS Traffic
i  System (a plus)

Closing Statement: This Is an entry level position, Candidate must have an Ideal mix of a great
personality and people skills. This person should enjoy a fast paced business, meeting and greefing
people constantly each and every day. Please send Resume & Cover Letter to:

SummitMedia, LLC (Honoiulu)

Attn: Rhoda Kihikihi

% 900 Fort 5t. Suite 700

: Honolulu, Hawali 96813 or Fax (808)275-1198

Benefits
-Medical, Dental Vision Coverage, 401K, Life Ins. & LTD

Applicant Qualifications — Edit
You have requested that Indesd ask candidates the following questions:

https://employers.indeed.com/p

9/11/2018



Edit Job | Indeed.com

* How many years of Receptlonist experience do you have?
+ Are you in Honolulu, HI?

Job Settings - Edit

Hires Needed: 1 hire
Expected Hiring Date: 2 to 4 weeks

Application Settings — Edit e e
Apply method: Email (Rhoda.kihlkihi@summitmediacorp.com)

Language — Edit

English

Job Budget — Edit

$14.00 daily

Products - Resources - FAQ - Blog

https://employers.indeed.com/p

View Preview '

Conflrm

Page 2 of 2

2018 indeed - Cookles, Privacy and Tarms - Contact

9/11/2018



Full Time
SummitMedia LLC - Honolulu , HI

Apply
Position Type *
¢ Full Time
Degree Level
Add...
Add..,
Class Level
s IstYear
o 1L
o 2L
e 3L
e LLM

DRAG DROP YOUR BANNER IMAGE HERE

OR

BROWSE
( Recommended image size: 617px x 160px )
Drop the Files!

Uiloadini 0 files

Name

Options

Description *

SummitMedia, LLC (Honolulu) is currently looking for a full time Receptionist for
(Honolulu) . The ideal candidate must be a hard worker with a great personality, good
verbal and written communications. They should also be detail oriented, organized
and able to multitask. Copy writing is a plus.

Responsibilities: This position is Monday — Friday, with some nights

and  weekends, you are responsible for answering a multi phone line system,
assisting clients, winners, entertainers and special guests, You will assist in clerical
duties, organizing all prize giveaways and prize closet, run errands, pick up and
deliver mail/postage, billing, internet research, run reports, and assist Sales Manager
& Staff, Program Directors, Promotions Managers, Traffic Manager and
Business/HR/Office Manager as needed.



Qualifications: Prior experience as a receptionist/customer service
representative is welcome but not required. You should be able to type 55-65 WPM,
have excellent written and verbal skills, proficient in Microsoft Outlook/Word, Power
Point, Excel, Adobe Photoshop, Digital/Social Media and SDS Traffic System (a

plus)

Closing Statement: . This is an entry level position, Candidate must have an ideal
mix of a great personality and people skills. This person should enjoy a fast paced
business, meeting and greeting people constantly each and every day. Please send
Resume & Cover Letter to;

SummitMedia, LLC (Honolulu)
Attn: Rhoda Kihikihi
900 Fort St. Suite 700
Honolulu, Hawaii 96813 or Fax (808)275-1198
Or email Rhoda.kihikihi@summitmediacorp.com

It is the policy of SummitMedia, LLC (Honolulu) to provide equal employment
opportunity to all qualified individuals without regard to their race, color, religion,
national origin, age or sex in al personnel actions including recruitment, evaluation,
selection, promotion, compensation, training and termination.

Discrimination because of race, color, religion, national origin, age or sex is
prohibited. If you believe you have been the victim of discrimination, you may notify
the Federal Communications Commission, the Equal Employment Opportunity
Commission, or other appropriate agency.

Note: No phone'calls - Qualified Applicant will be notified for interview

EEO

Qualifications

Prior Receptionist duties Prior multi phone line experience



Employer - Job Profile

Home My Profile
Mow dob > Job Profile

Page Functions
Copy Job
View Activity
Calendar
Resource Library
| want to...

| Report a Hire

hitps://www.myinterfase.com/uhcc/job.aspx?new=1

i

o

e

UNIVERSITY of HAWAY')®
KAPI'OLANI

COMMUNITY- COLLEGE

Student Search My Jobs  Sign Out

Viewing Job: 13680/Receptionist

. Profile View Positian Information Contact Information Posting information ]

o wpvmee s nhrmoameas

Position Information

Plaasa revisw the infanmetion containad in this job posting, Cilck on the [Edit} tink for each saction to make any changas,
Click the [View Activity) fink above ta view all activity for this job posting.

*Job ID: 13680
*Job Title: Recaptioniat
Job Reference No. & ;
Organization Name: SummitMedia Hawail
No, of Openings: 1
Waork Schedule: Mon-Friday
Hours per Week: 40
*Wage/Salary @ : $25000 Annual
Bensfits/Comments @ : PTC/MedicaliDental/Vision/DugiLifa Inst01K with match
Employment Start Date @ : 11/1/18
Employment End Date @ : 12/31/18

Page 1 0f2

*Job Description: SummitMedia, LLC (Honolulu) is cusently looking for a full ime Recaptionist for (Henatulu) . The ideal
candidate must be a hard worker with a great personality, good verbal and writtan commimications.
They should also be detaii oriented, organized snd eble to multitask. Copy writing Is & plus.

i

Responsibiltes: This position I8 Monday - Friday, with some nights and weekende, you are responsible
for answering a multl phona line system, sssisting cllents, winners, entertalners and special guests. You
wil assist in clerical dulles, organizing ell pize giveaways and prize closet, rup emands, pick up and
deliver mallipostags, bifing, intemnat ressarch, min reports, and assist Sales Manager & StafY, Program
Oirectors, Promations Managers, Trafiic Manager and Businass/HR/Office Manager as needed.

Qualifications: Prior experlence as a receplionisicustomer senice representative i welcoms but not

fequirad. You shotid be able to typs 56-66 WPM, have excalient writien and verbat skilla, proficient in
Microsoft Gutiook/Word, Power Point, Excsl, Adobe Photoshop, DigitalSosial Medla and §5S Traffic
System (a plus)

Closing Statemant: This Is an entry level position. Candidate must have an [deal mix of a greal
personality and people skills, This peraon should enjoy a fast paced business, mesting end gresting
people constantly each and every day. Plsase ssnd Resuma & Cover Letier to:

SummitMedia, LLC (Honoluki)

Alin: Rhoda Kihikihi

800 Fort 8t, Suite 700

Honolutu, Hawali 86813 or Fax (808)275-1188

Or emall Rhada. khikihi@summitmediacop.com

1tis the pelicy of SummitMedig, LLC (Hondlulu} to provide equel employment opportuntty to all qualified |
Indlviduals withoul ragerd to their race, color, raligion, national origin, age or sex in al personne; actions |
including recnuitmsn, 1, selection, p campensafion, training end tenmination.

Discrimination because of race, calor, raligion, nationa! arigin, age or sex is prohibited, If you believe
you have bean the victim of discrimination, you may notify the Fedaral C cations C ),
the Equal Employment Opportunity Commission, or other spprapriate agency.

Nota: No phone calls - Qualified Applicant will be notifiad for interview

EED

*Qualifications @ : Prior Mulli phone ine experience
Prior Receptionist dulies

*Application Instructions: Send resume and cover letter to e mall or fax bslow

No phane calls
Al qualified candidates wilt be contacied for inlerviews

Online Application Addreas:

W e ATABSUPI S RS MBS PR P Tt e e e AP T

_ Contact Information [Edk] -

"First Name: Rhode )
*Last Name: Kihlkihi
Title: Business ManagerHR Menager :

9/11/2018



Employer - Job Profile Page 2 of 2

Address Line 1; 900 Fort Street Suite 700
Address Line 2:
Clty: Honolulu
State: HI
Zlp: 96813
Country:
*Phone: (808) 275-1010
Afternate Phone:
Fax: (808) 275.1198
*Email : rhode.kihikihigheummitmadiacarp.com
Website :

Pasting Information [Edr)
*Job Locatlon - Jsland: Oahu
*Job Locatlon - Area 8 : Oahu - Honokdu
“Job Category @ : Administrative/Clerical
“Position Status @ : Fullime
*Position Type @ : Full-ime
“Additional Position Requirements @ : Nons of the above
Student Status @ :
Minimum Education Required: -
Proferred Majors :
Which campus{es) would you ike to post From UHCC System Campuses
your Job with? ( : Honolulu Communily College
Kapt'slani Community College
Leeward Community College
Windward Community College

Primary College: Kapi'olan! Community College
“Post Date: 9/12/2018
*Expivation Date @ : 12/15/2018
Show Contact Info @ : Yes
Allow Students to Apply thru Yes
JobCenter (P :

https://www.myinterfase.com/uhcc/job.aspx?new=1 9/11/2018





