9 DowLohnes

Barry S, Persh

D 202.776.2458 E bpersh@dowlohnes.com

April 4,2013

EEOQ Staff

Policy Division, Media Burecau
Federal Communications Commission
445 12th Street, S.W.

Washington, D.C. 20554 RECEIVED - ECC

NOTE: No Filing Fee Required
APR -4 7013
Re:  Response to EEO Audit Letter eral Commimications Commisslon
Prairie Public Broadcasting, Inc. FeCere™ Bureau / Office
Station KEME(TV), Fargo, ND (Facility 1D 53321)

Dear EEO Staff:
On behalf of Prairie Public Broadcasting, Inc., we transmit herewith a response to an
FCC audit letter request for information concerning the EEO program of noncommercial
educational television station KFME(TV), Fargo, North Dakota.
Should any questions arise concerning this response, kindly contact this office.
Very truly yours,
By Peardy

Barry S. Persh

Enclosure
Dow Lohnes PLLC WasHINGTON, DC | ATLaNTa, GA 1200 New Hampshire Avenue, NW, Sulte 8oo
Attorneys at Law Washington, DC 20036-6802

www.dowlohnes.com . T 202.776.2000 F 202.776.2222



Prairfe Puhlic Broadeasting, Ine.
Television,
Rarfio
Educatih Services
Enterprises

April 3,2013

EEOQ Staff; Policy Division

Media Buiéau

Federal Communications Commissiori
Washington, D.C. 20554

Re: Respoiise to EEQ Audit Lettey
Prairie Public Broadcasting, Inc.
Station KFME(TV), Fargo, ND (Faeility D) 53321)

Prairic Public Broadcastiiig, Inc. (“PPB”) hereby responds to an FCC audit letiér dated
February 26, 2013 requestirig information ¢oncerning the EEO program of nipncommercial
educational television station KFME(TV), Fargo, North Dakota, The KFME employment unit

(the “Unit”) employs more than five full-time employees, and PPB therefore provides the
following information in response to the audit request.

[tém # 3(). PPB enclases copies of the Unit’s annual EEO public file reports for the
periods covering (i) December 1, 2010 to November 30, 2011, and (i} Deceniber 1, 2011 to
November 30, 2012 as Attachment 1.

The PPB web site Is available at:

Iattiie/Awwi. praiiepublic.org/.

'The annual EEO public file report is posted at: |
http:/fwww;m'a‘iriepublic.orglhome/about/#Afﬁrmative%20Acti611%20‘_E1’1mloyer .

The dates of the full-time hires for the periods covered by the 2010-2011 and 201 1-2012
EEO ieports are as follows: ‘

Job Title | Employment Date
Education Services Associate ) 41252011
Education Setvices Assoclate 5/16/2011
Education Services Associate ' 712512011
Bingo Hall Manager 6/13/2011
‘Exccutive Administiative Assistant 2/06/2012
Master Control Opitator 2/15/2012
Production Assistant 6/04/2012
 Videographer B ) 711612012
Radio Host _ ' - 10/01/2012
Education Services Associate (RTL) | 8/27/2012
mewoen B

701-239-7650 Fag
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Ttem # 3{15). PPB encloses, as Attachment 2, documentation of adveriisements, bulletins,
leiters, faxes, e-mails, and other communications announcing the positions noted above from the
2010-2011 and 2011-2012 annual reporting periods, Two organizations notified PPB that they
want to be notified of openings: as noted in the annual reports, this includes Pro duction Hub and
Broadeast Employment Services,

Item # 3(c). The total number of interviewees for each vacancy and the referral source
for each interviewee for the full-time vacancies for the periods covered by the 2010-2011 and
2011-2012 reporis are as follows:

Job Title # of Referral Souree
Interviews
Education Services Associate 1 The Forum Newspaper
0 ND Job Service

1 Jobs HQ

0 PPB Web

0 Internal Posting

0 Production Hub

0 TV Jobs

1 Did not indicate

0 Employee

3 Total

1 The Forum Newspapet
1 ND Job Service

0 Jobs HG

| PPB Web

0 Infernal Posting

0 Production Tub

0 TV Jobs

0 Did not indicate

1 Employee

3 Total
1

1

0

0

0

0

0

I

0

3

0

0

0

0

0

0

3

0

Education Services Associate

Education Services Associate The Forum Newspaper
ND Job; Service
Jobs HQ
PPB Web
Internal Posting
Production Hub
TV Jobs
Did not indicate
Employes
Total
Bismarck Tribune
Jamestown Sun
Minot Daily News
Dickinson Newspaper
ND Job Service
Internal Posting
Did not indicate
Employee

Bingo Hall Manager
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Total

Executive Administrative Assistant

The Forum Newspaper
ND Job Service
Jobs HQ
PPB Web
Internal Posting
Production Hub
TV Jobs
Did not indicate
Employee
Total

Master Control Operator

The Forum Newspaper
NI Job Service
Jobs HQ
PPB Web
Internal Posting
Production Hub
TV Jobs
Did not indicate
Employee
Total

Production Assistant

The Forum Newspaper
NP Job Service
Jobs HQ
PPB Web
Internal Posting
Production Hub
TV Jobs
Did not indicate
Employee
Total

Videographer

The Foruin Newspaper
ND Job Service
Jobs HQ
PPB Web
Internal Posting
Production Hub
TV Jobs
Did not indicate
Employes
Total

Radio Host

The Forum Newspaper
ND Job Service
Jobs HQ
PPB Web
Internal Posting
Production Hub
TV Jobs
Did not indicate
Bmployee
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2 CPB
10 Totul
Education Services Associate (RTL) 3 The Forum Newspaper
1 ND Job Service
0 Jobs HQ
0 PPB Web
0 Internal Posting
0 Production Hub
0 TV Jobs
0 Did not indicais
1 Employee
5 Total

Ttem # 3(d). PPB encloses documentation of recruitment initiatives performed during the
periods covesed by the 2010-2011 and 2011-2012 public file reports as Attachment 3. The
personnel involved jn the recruitment activities are identified below. The total number of full-
time employees in the KFME Unit is 48, The market for the KFME Unit has a population of
fower than 250,000. Based on these factors, KFME is required to perform two initiatives during
each two-year period.

Duting the periods covered by the 2010-2011 and 2011-2012 reporis, PPB completed the
following initiatives:
Training for management level personnel on EEO and preventing diserimination
»  Human Resources Manager continues her membership in the local chapter of
Human Resources Association, during the periods covered by the 2010 through
2012 reporis.

e President & Director of Finance attend the annual PMBA conference, as stated in
the reports. They attend various seminars that include an TR emphasis.

o August 28, 2012, Human Resource Manager attended a ND Job Service workshop
on Wage & Hour & ADA, -

¢ Dresident, Executive Administrative Assistant, & HR Manager, created a
Diversity Policy. Staff members attended a Diversity Presentation on November
5,2012, by Gail Nelson through Live Well Solutions,

Internship Program
o Ongoing Internship program, which expose college students to broadcasting
environment. Our internship program is posted on PPB’s website.

o 20102011
»  Katie-HR
x  Crystal, Yeri, & Kiara-EDUCATION TV
w Jared, Megan, Suzanne, & Lezlie-RADIO

o 2011-2012
»  Buwhan, Yu, & Xuting-EDUCATION TV
«  Fric, Mike, Kaia, Daniel, Hayley, Jordan & Jacob-RADIO
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Participation in activities/programs with educational institutions designed to
promote outreach general regarding broadeast employment
+ Production Manager hires students, which gives them the opportunity to acquire

skills needed for employment in broadcasting, Many students hired have inferned
with PPB previously. Students hired and dafe of hire:

2-10-11 Eric 5-25-12 Olivia
2-23-11 Bvan 6-08-12 Samuel
3-10-11 Jordan 7-26-12 Catter
5-23-11 Lisa 8-31-12 Yu Young
5.22-12 Megan

Events/programs with groups in the community relating to career opportunities in
broadeasting
e Conduct building tours:
February 17,2011 Special needs adults
July 24, 2012 Daycare group tour
August 1,2012 Norwegian Travel group tour
August 22,2012 Daycare group tour

" m K

Ytem # 3(e). There have been no complaints alleging unlawful discrimination in the
employment practices of the KEME employment unit on the basis of race, colot, religion,
national otigin, or sex filed during the current license term before any body having competent
jurisdiction under applicable law.

Ttem # 3(f). Responsibilities of each level of management to ensure enfoicement of the
Unit’s EEO policies and the manner in which the Unit has informed employees and job
applicants of its BEO policies and program:

All PPB ads, the employment application, and the website state that PPB is an
BREO/Affirmative Action Employer. ‘

The Managet/Dircctor review the applications received and select applicants he/she
would like to interview for the department, The Manager/Director, upon their discretion, may put
an interview team together. The applicant selected will meet with the President and/or Director
of that department for final approval. Mana gers/Directors are reminded dwring the interview
process to adhere to the approved interview questions and to ask each applicant the same
questions, as not to discriminate in any way during the interview. Applicants are invited to fill
out a “Voluntary Affirmative Action Information” form, which is kept separate from the
application. If the applicant choses not to participate, then PPB gathers this information when/if
the applicant is hired, so that PPB may analyze and summarize the data collected.

After employees are hired, they meet with their manager or the HR manager.
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During the orientation, employment policies are explained and acknowledgements are received.
New hires receive a personnel policy book, and they sign a document acknowledging they
recetved the book, along with all the appropriate new hire forms.

PPB has EEO posters posted in the employee break room. The PPB application and
website state that the organization is an EEO/Affirmative Action Employer.

Ttem # 3(g). Bfforts to analyze the Unit’s EEO recruitment program to ensure that it is
effective and to address any problems found as a result of such analysis:

When PPB recruits for an open position, the HR Manager will look back on the
application log to see what recruitment sources brought in the most applicants. This process
proves helpful in determining which job recruitment sources are working most effectively. PPB
has several different recruitment sources, and typically uses the following sources for a full-time
_ position vacancy:

Advertising in area newspapers

Jobs HQ (on-line postings)

State Job Services offices

Web site listing of openings

If the opening necessitates a broader search, PPB will advertise in trade
magazines and specific industry websites.

Announcing radio openings on our own radio stations

Internal postings & e-mails

Sources who are entitled.to vacancies

APl S

Coda

Based on its review of recruitment results, PPB feels that the use of these sources
effectively reaches a wide and diverse group of potential applicants.

Ytem # 3(h). Efforts fo periodically analyze measures taken to examine pay, benefits,
seniority practices, promotions, and selection techniques and tests to ensure that they provide
equal opportunity and do not have a discriminatory effect:

During the yearly budgeting process, the company’s directors will indicate to the
President what their department needs are for staffing, smployee wages and benefits. The budget
is presented annually to the Board of Directors for approval. Bach department receives an
allotted percentage for salary increases. The director of each depariment submits to the
President his/her salary increase requests for each staff member in his/her department.

Employees meet with their supetvisors fo set goals and to discuss accomplishments,

tems # 3(i), 4(a), (b}, 4(c), and 4(d) are not applicable.

(signature page follows]
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PPB, through its undersigned autliorized officer, hereby certifies under penalty of perjury
that the foregoing response is accurate and complete to the best of its kilowledge and belief.

Respectfully submitted,
PRAIRIE PUBLIC BROADCASTING, INC:

By: = T ‘ - : j—
Print Name: U John E. Harris I
Title: ; President & CEQO

Date; _ | "f{/%//i




ATTACHMENT 1

" Two most recent EEO Public File Reports

December 1, 2010 to November 30, 2011
December 1, 2011 to November 30, 2012
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ATTACHMENT 2

Copies of advertisements, bulletins, letters, faxes, e-mails, and other
communications for filled full-time positions




Position # 1-3
Education Services Associate (3 openings)




ATTACHMENT 2 NOTE:

December 1, 2010 — November 30, 2011

Recruitment for Education Services Associate positions:

With the job openings in the education department, being so close together,
PPB decided to share the pool of applications for the 3 open positions. PPB re-
ran the print ad in March 2011. We received approximately 42 applications.
PPB found suitable applicants from the total pool of applications. PPB was able
to fill all the open positions in Ed TV.

Pauline Holmlund
HR/Payroll Manager




Pauline Holmlund

Torum

[ +2

From: Landa, Lori <llanda@jobshq.com>

Sent: Wadnesday, November 24, 2010 3:47 PW _
To: Pauline Holmltnd ™ 7~

Subject: ad proof

Attachments; 9P0363J70K0-44GTHBK pdf

Hi Pauline,

I know you are gone for the day but thought I'd send this anyways, Attached is your ad proof for the Sunday in the Fargo Forum,
which again includes JohsHQ.com m {75% of jobseekers). Total investment for this one came to $431. 14. Thanks so much — | hope

yoii have a great vat Thanksgiving weekend! Take care & drive carefull

Lori Landa

Employment Sales Specialist — online & print
Forum Communications Company
701.780.1165

Fax 701.780.1157

I[anda@lobshq com

Eduoation

Bervices

Asgooiate
Prairie Public
Broadsasiing has
ah apening within
lte Telavislon de-
pattmenit  for an
Education Services
Assoclate, This is a
FT enlry-level posl-
fion. Dubley Include
dirasiing and over-
seeing the malnte-
nance of the pralr-
fepublie.grgfeduca-
tlon and ndstud-
les.org websites,
digitizing and post-
ing of video and
other  resources,
pustomer  sarvige
with prel12 aduca-
tors, and promotion
of Educallon Ser-
vices fo the educa-
fion community.
Bachelors degree,
or equivalent, re-
quire and two
years experlence
working with Web
and collaborative
gro]acts prafarrad,
v be conslderad,
pleasa submit
completed employ-
ment appllcation,
avallable at Pralrie
Public Hroadcast-
tng receptlon or on-
ine at

cover
etter, resume, & 3
refergnges for Praj-
rie  Publlc  Broad-
casting, HR, 207 N
Bth Sireet, PO Box
3240, Fargo, ND
58108-3240,
EEQ/Affirmalive

Action Ermployer




job Sevv I - Page | of 2

North Dakota Job Order Print Document
Jab Order: 230806 Print Date; 3/19/2013 9:18:56 AM
Office: Fafgo Job Service LWIA/Reglon: CSA 3
Employer Information:
Employer Name: Prairie Public Broadcasting
How to Apply: By Mall
Company Website: http:fiwww.prairiepublic.org

Application Comnlents:. . _ _ _ )

Please subinit completed employment application, available at Prairie Public’s reception ol online at _
www.praitiepublic.org, cover letter; resume, & 3 references to: Pralrle Public Broadcasting, HR, 207 N &th Street, PO
Box 3240, Fargo, ND 58108-3240

EEQ/AffInmative Action Employer

Location:

Main Address: Mailing Address:

Main Locatlon ,

207 5TH ST N PO Box 3240

PO BOX 3240 ‘ o

FARGO, ND 56108 FARGO, ND 58108
Contact:

Conitact: Pauline Holmiund Title: HR/Payrofl Manager
Phone: (701) 241.8900 x622  Fax: (701) 239-7650 Emall;

Job Details:

Ocoupational Code: 15109906 Web Adininistrators
Job Title: Education Services Assoclate (ND Online Studies) g
industry Code: 515120 - This Industry comprises establishments primarily engaged In broadcasting irmages together

with sound, These establishments operate television broadcasting studios and facilities for the programiming and
transmisslon of programs to the public. These establlshments also produce or transmit visual programming to
affiilated broadcast television stations, which in tirn broadeast the programs to thé public on a predetérmined
schedule, Programming may originate In thieir own studlo, from an affiliated network, or from éxternal sources.

Numberof Positions: 1. ___ Referrals: 599
{ Eafliest Date to Display: 11/29/2010 ) Last Date Job Order Wili Display. 12/24/2010
Typs of Job: Regilar -~~~ Job Time Type: Full Timie {30 Hours or More)
Duration: Over 160 Days Special Job Category:
Job Dutles and Skills:
Dascription:

Prairjé Public Broad¢asting has an opening within its Televislon depaitment for an Education Services Assoclate.
This is a FT entty-fevel position.

Dutles include dirécting dnd overseeing thie maintenance of the prailepublic.orgleducaticn and ndstudids.org
websltes, digitizing and posting of video and other resources, customer service with preK12 educators, and
promotion of Education Sérvices to the education community. Bachelors degrée, of equivalent, required and two
years expgrlence working with Web and collaborative projects preferred,

EEO/Affirmative Action Employer

Speciaf Software/Hardware SKills Needed: No
Speciat Skills:
Job Requirements:
Minimun Age:
3/19/2013




. Page 2 of 2
Test Done By: No test required Required Tests: NA I 2
Hiring Requirements:

Hiring Requirements Other.

Education Level; Bachelor's Degree

Months of Experience: 24

Requires a Drivers License: No  Near Public Transportation: No
Drivers Llcense Certification:

Drivers License Endorsements:

Compensation and Hours:

Minimum Satary: 13.00 Other Maximum Salary; 13.00 Other
Pay Comments: DOE (Depends on Experience)

Supplemental Compensation: No

Hours per Week: Hours Not Specified Actual Hours:

Shift: Day Shift

Benefits: Medical, Dental, Life Insurance, Vision, Vacation, Holldays, Sick Leave, 401K, Flexible Benefit Account
Other Benefits: No Benefits Listed

Joh Order Information to be Displayed Online:

Job Order Information Online: Job details, employer name and contact Information will be displayed online.
Other information;

Green Job: Not Specified Subsidized by ARRA (Stimulus): No

Featured Job: No In an Enteiptise Zone: No

Federal Confractor: Yes Court Ordered Affirmative Action: No

Staff Information:

Category: Regular (Non Domestic) Job Developer Mandatory Listing: Mandatory Listing
Status: Expired Employer Status: Expired

Reason: DTS - Expired
Future Release From Hold:
Job Order Followup: 12/29/2010

3/19/2013
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Dashboard

Posts

P PB ‘w e b htipy/Awwiv.praitiepublic orghvp-ddmin/revision.phpZrevisions, ..

WordPress 3.5.1 is available! Please notily the site administrator.

Revision for “dobs/Opportunities” created on 2

Home Flash

Instructlonal '
Resources Titte
KFJM Flash

Content
KFJM Features
KFJM Calendar

Events Flash
Events Features
Events Calendar
Suppott Flash
Support Features
Edu Sidehar ‘
Edu Features

Edu Flash

Home Features

Local TV
Productions

TV Flash [
TV Features !
Pressroom News
Radio Flash |
Radlo Features
Hear It Now
Dalwota Datébook

Plains Foli

Thank you for creafing with- WordPress.

December, 2010 @ 16:12

JohsfOpporiunities

<h2>CAREER OPPORTUNITIES AT
PRAIRIE PUBLIC</M2>

Prairie Public Broadcasting Human
Resources PO Box 3240 Fargo, ND
£8108-3240 An onilina version of Pralre
Piblic's <a
href="hitp:/fwww.prairiepublic.org
fwp-content/uploads/application-
for-employmant2:pdf*-application for
smployment</as is available fo download
and print. <strong></strong>

e \
<strong=Education Services )/\& {L-
Assoclate</strong>.

Prairie Public Broadcasting has-an opéning

Within its television department for an

Education Services Assoclate, This is a full

ilme enlry-level position. Butles Include

directing and overseslng the mainteriance

of the prairiepublic.orgfeducation and

ndstudies.org websltes, digitizing and

posting of videa and other resources,

customer service with prek12 educators,

aducation comrunity. Bacheldrs degrée, or

équivalent, reditired and two years

expetience working with Web and
colfahorative projects preferred. To be

considered, pleass submit completed

émployment appllcation, cover letter,

rasume, and three references,

Verslon 3.4.2

3125113 1i14 PM
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>
Suppott Sldebar : <«strong=Internships</strongs Prairie’ Public ‘
Broadgasting has unpaid and pald
intefnship positions avallable throughout
Medla ‘ the ofganization. if you are interested in a
hanids-on learning éxperlence ina

‘ tast-paced, exciting snvironment, send your
Pages resume by emall to info@praitlepubtic.org,
or fax it to ¥01-239-7650,

+  <Sirong>Production Assistant,
Télevision</sirong> - work with an
pagaMash 3 experienced producer on projects in the
' production pipeling Including both
documentaries and live interview programs.
o7 Products + <strong>Network Assistant, '

: Englneering<fstrong - join the

) Slides

Links

All Pages
Add New

Comfents

Appearance 7 Management Information Seivices team
Plugiis 7 which maintains the corporate Macintosh
‘ network for 70+ ussers,
Profile ! + <slrong>Web Asslstant,
Tools ' prafrispublic.org</strong>- work with radio

and televislon producers to create
Collapse menu , corpanion Web sites for on-alr praducticns.
' « <strongsOlitreachi</strong= This Is
your opportunity to work on meanlitgiul
community projecis within an aclive
broaccasting office! Woik with Praltie
Public’s Educaiion Services within the
television depariment In the downtown
Fargo officg, This department provides
aducational Web, print; and video
resoirces for proK-12+ educators,
childcare providers, and parefils. Dutie
include promotion Qf'véluaijle resources
and services to educators and the
community; working on community
engagemenl projeets; developing
paitnerships with the corimunity, teachets
and pafent graups; as well as performing
foutine office tasks which may including
updating the Web and print materlals,
digitizing video, and other malntenance
activities. Woik approximalely fifteen

2of 10 3/25/13 1:14 PM
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flexible hours per week between the hours
of 8 and 5. This unpald internship provides
Insight into office operations as well as the
education, production and broadeasting
professions and will provide valuabte wortk
expetience and professional contacts while
helping to improve communication skills,
We ask that our intern ¢andidaies possess
good pecple skills, be abls to work with
minimal supervision, and be dependable.
This Is a positive offlce atrmosphere with
staff that really appreciates interns! Check
out our Weh slte at
http:faww.praliiepublic.orgfeducation,
Coniact Bev Pearson al
bpearson@prakriepublic.org or
701-238-7675, Prairie Public provides
quality radio, televislon, and publlc media
services that educats, involve, and inspire
the people of the pralrie reglon, is
committed to respect for the individual and
our audience, to lifelong learning, civil
discourss, and cur regional [deniity, Those
who work at Prairie Public take pride in its
programming and service, expressing it
through honesty and accuracy, a strong
work ethic, teamwork, workplace diversity,
affective stowardship of gifts and talents
and good humor.

«  «strong=Radio News
Internships<fstrong> — Bismarek (2
coneurrent internships avaliable} Thisis a1
semestsr, unpaid news internship in
Bismarck, The Intern will work under the
diraction of the News Dlrector and in
association with other news slaff, The
Intern wilt be glven a "real world”
experience in news, so that by the end of
the Internship, the parson will he able to
report and write nows stoties, as well as
operate the control board, newsroom
software, and possibly anchot newscasts.

i

3of 10 ' 32513 114 PM
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Prairie Public covers statowide news,
including state government. Hours per ﬁ &)
weok are flexible, depending on the number
of credits taken, Up to full time is possible.
The people will be selecled through an
Interview process, and candldates must
submit a cover leter, resume and
recarding. Students should have some
background or course work in journalism.
The Intern will be assignad dufies by the
News Dirgctor, and those duties may
include coverage of scheduled events,
telephone interviews, on-site Inferviews,
writing and rewriting news copy, and
production of volcers and wraps. Some
work may be for televislon and the intermnet
as well as radlo. We will assist the Infern in
preparing audition recording based ontheir
wortk. We will relmburse expenses. Contact
Bill Thomas, 239-7509, Box 3240, Fargo,
ND 58108-3240, or wilte
info@prairiepublic.org. <strong:

+ Radlo News Internship —
Fargo<fstrong> This is a 1 semester,
unpaid news internship in Fargo. The Intern
will be direcily supervised by our Red River
Valley reporiers, undsr the overall direction
of the News Director. The intern will he
given a "real world" expetience In news, so
that by the end of the Internship, the person
will be able to report and wiite news stories,
as well as operate the conlrol board, use
newsroom software and possibly anchor
newscasts. Prairie Public covers statewlds
news, and this position focuses on storles
originating In Fargo and other parts of
eastemn Noith Dakota. Work is based at the
studios in the downiown Fargo or on the
UND campus in Grand Forks. Hours per
week are flexible, depending on the number
of credits taken. Up fo full time Is possible.
The people will be selected through an

4 of 10 325/13 114 PM
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Interview process, and candidates must )
submit a cover [elter, resume and [ -
recording. Studenis should have some
hackground or course work in journalism,
The intern will be assighead duiies by the
News Director, and those dutles may
include coverage of scheduled events,
telephone Interviews, on-site inferviews,
wriling and rewriting news copy, and
production of volcers and wraps. Some
work may be for television and the internet
as well as radio. We will assist the intern in
preparing audition recording based on theilr
work. We will reimburse expenses. Contact
Biil Thomas, 238-7508, Box 3240, Fargo,
ND 58108-3240, or write
Info@prairiepublic.org.

+  <slrong>Station Oparations Internship,
Radio — Bismarck</strong> Thisis a1
semester, unpaid internahlp avaliable for
general statlon operations. Work includes
taking satellite feeds, feeds from other
nelwork [ocations, ediing pragrams and
spots for broadcast and the web, cperating
in the production and on-air studio,
including recording and playback software,
and, depending on skill level, prepating and
announcing weather forecasts, network
spot announcements, classical music
programming, and short newscasts. It
would allow a student to learn about a wide
range of the operations necessary o
operating a radio statfon and regional
natwork. The work is based In our Bismarck
studios, Hours per week are flexible,
depending on the humber of credits taken.
The Intern will work under the supervision
of our Operatlons Director. Students should
have an interest in radio, and some
experience with audio equipment will be
helpltl. Please apply with a cover letter and
resume, Contact Bill Thomas, 238-7508,

Sof 10 3/25/13 ;14 PM
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Box 3240, Fargo, ND 58108-3240, or write
info@prairlepublic.org.

»  <strong>Community Affalrs Internship, - 2
Radio — Fargo</strong> This is a one
semester, unpaid internship to produce a
broadcast and web program on a, particular
tople. The student will work with the
Director of Radlo to choose a subject, and
determine the production activilies
necessary. The conclusion of the internship
will be the production of programming for
radio broadeast and internet presentatiion,
The end result might be, for example, a one
hour program, or a series of shotler pleces.
The student may suggest a topic, or accept
one provided by Prairte Publle, The subject
could be a soclal or political Issue, music or
other arts activity, or almost anything ¢lse,
The main ¢riterion is that ihe resulling
programiming be interesting to public radio
listeners, Production activities could include
field recording, fleld interviews, In-studio
interviews, and will ceriainly include wilting
and augdlo editing. The intern will have the
chance to hecome familiar with the
praduction process, including squipment
and appropriate sofiware. The production
may be broadcast and presented on Pralife
Public's website. The hours are flexible,
depending an the number of credits taken.
The intern will work under the supervision
of ihe Director of Radlo, Students should
have an interest in radio and journalism,
and some expsarience with audio eguipment
and wriling will be helpiul. Pleass apply
with a cover lefter and resume. Contact Bill
Thomas, 239-7509, Box 3240, Fargo, ND
58108-3240, or write info@prairiepublic.org.

Excerot

Revisions

60f 10 ' 3/25/13 .14 PM
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Pauline Helmfund

From: Pauline Holmlund <pholmiund@pralrlepublic.org>

Sent: Thursday, December 02, 2010 10:562 AM

To: Everyone. . .

Subject: Clnternal Job Postir:igj- Education Services Assoc.

Attachments: ItemalPosting Ed Serv Assoc Nov2010.doc; Internal Posting Ed Serv Assoc Nov2010.doc

Education Services Associate

Prairie Public Broadcasting has an opening within its Television department for an
£ducation Services Associate. This is a FT entry-level position. Duties include directing
and overseeing the maintenance of the prairiepublic.org/education and ndstudies.org
websites, digitizing and posting of video and other resources, customer service with
preK12 educators, and promotion of Education Services to the education community,
Bachelors degree, or equivalent, required and two years experience working with Web
and collaborative projects preferred. To be considered, please submit completed
employment application, available at Prairie Public Broadcasting reception or online at
at www.prairiepublic.org cover letter, resume, & 3 references to:

Prairie Public Broadcasting
HR
207 N 5% Street
PO Box 3240
Fargo, ND 58108-3240

EEO/Affirmative Action Employer

Puultne Holmlund

Human Resources/Payrol Manager
Prairie Public Broadeasting, Inc.
www,prairiepublic.org

Telephone: (701) 241-6900

Diveet Phone: (701) 239-7522

Fax: (701)239-7630

"Frairie Public E)rcmdcasil'ng me'rie.ﬁ quali!y radio, television, and Pui:!a'c media sewvices that educate, involve and inspfrc the Pcnp]n af the Praiﬁc region.?
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Pauline Holmlund

From: Pauline Holmiund <pholmlund@prairiepublic.org>

Sent: Thursday, December 02, 2010 10:53 AM

To: TV Jobs-MNotification: Production Hub Job Notification

Subject: Job Posting

Attachments: internal Posting Ed Serv Assoc Nov2010.doc; Internal Posting Ed Serv Assoc Nov201 0.doc

Please post the attached ad. Thanks much,

Dauline Hobwland

Hwnan Resowrces/Payroll Managey
Prairie Public Broadeasting, Inc.
www.prairiepublic.org

Telephone: (701) 241-6900

Direct Phone: (701) 239-7522

Tax: (701) 239-7650

“Frafrie Fublic Broadeasting provides quality radio, relavision, and pqu{. media services ot educate, involve and inspire the Pcoph-. afthe prairia regon.”
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Internal Job Posting

3/28/2013

Application Deadline 12-15-10

FEducation Services Associate

Prairie Public Broadcasting has an opening within its Television
department for an Education Services Associate. This is a FT
entry-level position. Duties include directing and overseeing the
maintenance of the prairiepublic.org/education and ndstudies.org
websites, digitizing and posting of video and other resources,
customer service with preK12 educators, and promotion of
Education Services to the education community. Bachelors degree,
or equivalent, required and two years experience working with
Web and collaborative projects preferred. To be considered, please
submit completed employment application, available at Prairie
Public Broadcasting reception or online at
at www.prairiepublic.org cover letter, resume, & 3 references to:

Prairie Public Broadcasting
IR |
207N 5™ Street
PO Box 3240
Fargo, ND 58108-3240

BEO/Affirmative Action Employer




Pauline Holmiund TV TJobs [~ >

From: Jobs@ivjobs.com

Sent: Thursday, December 02, 2040 11:64 AM

To: pholmiund@praliepublic.org

Subject: ,_I_\[ggbs.c@f- Education Services Associate job posted

JOB POSTING NOTIFICATION FROM TVIOBS

The "Education Services Associate" position for Prairie Public Broadcasting was just posted in the
Job Bank and is now available on-line ...

Station : Prairie Public Broadcasting
Position : Education Services Associate
Category : Education
Database : Television

Job 1D ¢ TVI4#34143523

Posted : 12/2/2810

Expires 1 1/2/2011

Status i Non-Registered Employer - New lJob Listing
Ad Text

Education Services Assoclate

Prairie Public Broadcasting has an opening within its Television department for an Education
Services Associate. This is a FT entry-level position, Duties include directing and overseeing the
maintenance of the prairiepublic.org/education and ndstudies.org websites, digitizing and posting
of video and other resources, customer service with preKi2 educators, and promotion of Education
Services to the education community. Bachelors degree, or equivalent, required and two years
experience working with Web and collaborative prajects preferred. To be considered, please submit
completed employment application, available at Prairie Public Broadcasting reception or online at
at www.prairiepublic,org cover letter, resume, & 3 references to;

Prairie Public Broadcasting

HR
287 N 5th Street
PO Box 3240

Fargo, ND 58108-3240

EEQ/Affirmative Action Employer

Notes :

1. We recommend that you either save or print this page and provide
the above Job ID number to a TVJobs administrator in any future
correspondence concerning this ad.

2. We reconmend that you print this page and include it with your

EOE file for this position as confirmatlon that this job was
posted for the above duration at TVlobs {(http://www.tviobs.com)

3. We will send notification of pending expiration 5 days prior
to the expiration date to enable you to extend the job, if necessary.
Should you need this job extended, e-mail adnin@tviobs.com, supply
reference number and amount of additional time needed. We are happy
to extend the position for you,

4. If no extension is needed, the job will be-automatically removed at
1 am PST on 1/2/2611.
1




Pauline Holmlund

From: Landa, Lotl <ilanda@jobshag.com>
Seni: Wednesday, Aprit 413, 2011 3:34 PM
To: Pauline Holmlund

Subject: RE: Employment ads

It is on JobsHQ, thru April 23 — neglected to mention that. Thanks Pauline!

Lori Landa
Employment Sales Specialist — online & print
Forum Communications Company
701.780.1165

Fax 701.780.1157

888-514-HIRE (4473)

Handa@jobshg.co

I

From: Pauline Holmluhd {maitto: pholmlund@prairiepu lié.br ]
Sent: Wednesday, April 13, 2011 3:10 PM




To; Lands, Lor “‘p;,
Subject: RE; Employment ads

We still have one opening in that department. Did 1 put on jobs HQ? If there is still days ieft ... keep running,

Thanks.

Pauline Holmlund
Human Resources/Payroll Manager
Prairie Public Broadcasting, Inc,

www.praitiepublic.org

Telephone: (701) 241-6900
Direct Phone: (701) 239-7522

Fax: (701)239-7650

"Praivie Public Broadcasting provides gquality radio, television, and public media services that educate, invelve
and inspire the people of fhe prairie region."

From: Landa, Lori [mailto:llanda(@jobshg.com]
Sent: Wednesday, April 13, 2011 255 PM

Ta: Pauline Holmlund

Subject: RE: Employment ads

And the Education Services Associate ad is okay to cancel?

Loxi L:anda




Exployment Sales Specialist — online & print
Forum Communications Company
701.780.1165

Fax 701.780.1157

888-514-HIRE (4473)

Handa@iobshg.com

From: Pauline Holmlund [mailto:pholmhmd@praiviepublic.org]

Sent: Wednesday, April 13,2011 2:08 PM
To: Landa, Lori
Subject: RI: Employment ads

Sorry I didn’t get back to you. Ijust finished up payroll.




Yes ... please post for me.

ol

Thanks much.

Pauline Holmlund
Human Resources/Payroll Manager
Prairie Public Broadcasting, Inc.

www, prairiepublic.org

Telephone: (701) 241-6900
Direct Phone: (701) 239-7522

Fax: (701) 239-7650

"Prairvie Public Broadeasting provides quality r¥adio, felevision, and public media services that educate, involve
and inspire the people of the prairie region."

From: Landa, Lori [mailtto:llanda@jobshg.com]
Sent; Wednesday, April 13,2011 2:03 PM

To: Pauline Holmlund

Subject: Employment ads

Hi Pauline,

How’s it going? Just checking to see if all is okay with the Education Services Associate position? Also, I’'m assuming
all is okay with the Bingo Hall Manager for Bismarck? [ have it set to go. Thanks so much, Pauline - you have a great
afternoon!




Pauline Holmiund Prod aclion b 5

From: inin@produetionhub.com

Sent: Tuesday, April 12, 2011 8:28 AM
To: pholmlund@prairlepublic.org
Subject: Out of Office

Hello, ‘

I am out of the office until Apr. 18th and your email will not be forwarded,
Warmest wishes,

Jessica Ninp

ProductionHUB, com

The Community search site for film, television, video, live event and digital media production.

Ti: 877.629,4122
£:: dninfproductionhub, com

Follow us @Twitter: http://twitter.com/ProductionHUB Become a Fan on Facebook!
hitp://www. facebook, com/productionhub




Position # 4
Bingo Hall Manager




bismart Trib o

Pauline Holmlund

From: Pauline Holmlund <pholmiund@prairtepublic.org>
Sent: Wadnesday, April 13, 2041 4:45 PM

To: ‘Shonda Baumgartner'

Subject: RE: Ad

Go ahead and run the 7 day ad.
Thanks much.

Puuline Hobwlund

Human Resources/Payroll Manager
Prairle Public Broadcasting, Inc.
www.pralriepublic.org

Telephone: (701) 241-6200

Direct Phone: (701} 238-75622

Fax: (701) 238-7650

"rafiie Public Broadensting rovides quality radio, telovision, and public media sarvicas that educate, lnvolve and inspire the paspls of the prairde region
5P qualig P p pavp p 5

From: Shonda Baumgartner [mailto:Shonda,Baumgartner@blsmarcktribune.com]
Sent; Wednesday, April 13, 2011 445 PM

To: 'Pauline Holmlund'

Subject: RE: Ad

It is packaged with the least amount of online.... It takes your readership from 34,000 to 78,000 on a daily
basis....

Shonda Baumgartner

Classified Sales Representative
Direct Line: (701) 250-8236
1-866-476-5348 ext. #236

Fax: Atin: Shonda (701) 250-0105
shonda@bismarckiribune.com

B e LT

From: Pauline Holmlund [maifto:pholmiund@pralriepublic.org]
Seni: Wednesday, April 13, 2011 4:42 PM

To: Shonda Baumgariner

Subjeck: RE: Ad

Does this include any on-line ads as well? | only need the print ad.

Pauline Holnlund

Human Resources/Payroll Manager
Prairie Public Broadcasting, Inc.
www,prafriepublic.org

Telephone: {701) 241-6900

Direct Phone: (701) 239-7522

Fax: (701) 239-7650




*Praiie Public Pyroadcasting providas q\miil_g radlo, television, and Public niedia services that educate, invalve and inspire the PcnPle af the prafrie regfon.”

U

From: Shonda Baumgartner [mailto:Shonda.Baumgarther@bismarcktribune.com]
Sent: Wednesday, April 13, 2011 4:32 PM

To: 'Pauline Holmlund'

Subject: RE: Ad

We have quite a bit of words again...but Sunday only would be $469.60 and the 7 consecutive days would be
$521.99. You did run the 7 consecutive days the last time.....

Shonda Baumgariner

Classified Sales Representative
Direct Line; (701) 250-8236
1-866-476-5348 ext. #2306

Fax: Atin: Shonda (701) 250-0195
shonda@bismarcktribune.com

From: Pauline Holmlund [mailto: pholmiund@prairiepubiic.org]
Sent: Wednesday, April 13, 2011 4:20 PM

To: Shonda Baumgartner

Subject: Ad

shonda ... what would this ad cost to run this Sunday?

Pauline Holfmbiend

Human Resources/Payroll Manager
Prairie Public Broadcasting, Inc.
www . prairiepublic.org

Telephone: {701} 241-6900

Direct Phone: (701) 239-7522

Fax: {701} 239-7650

*Frairic Public E)raadcasﬁng Proui&eé cluah'l'y radio, television, and Pancnlccjl'n sewvices that educate, involve und inspirc the PcoP}c of the Pmirfc region.®




Prairie Public Broadcasting

E-MAIL No. of pages (including this one) _ 1

Date: April 13,2011

TO: . Bismarck Tribune - ‘ FROM: Pauline Holinlund
Classifieds Human Resources Managet

Phone; 701-239-7522
Fax: 701-239-7650

Prairie Public Broadcasting has the following one-column employment ad with logo to
run in the Management category on the following dates using the NON-PROFTT rate.
#xPlease fax fear sheet and tofal cost,*#*

SUNDAY April 17, 2011

BINGO HALL MANAGER

Dakota Skies Bingo (Bismarck) is
seeking a manager to be responsible
for the overall operations of the
Bingo Hall, The Bingo Hall
Manager’s objective is to generate
maximum net profits for the company
accosding to the annmal goals. The
managsr is respongible for leading a
staff of approximately 25 employees,
performing  the  daily Human
Resource functions of the operation,
developing & implementing
promotional  ideas, & asswing
compliance with state gaming laws &
regulations as well as internal policies
& control BA/BS in  Business,
Management, or related field & 3-5
years  management  experience.
Knowledge of ND charitable gaming
vegulations required. - Please submit
cover letter, resume, & 3 professional
references, by April 25, 2011, io:
Praitie Public Broadeasting, Hwoan
Resources, 207 N. 5% St,, Fargo, ND
58102,

Bakota Skies Bingo is operated by Prairie
Public Broadcasting
EEO/Aftinmative Action Employer




Minot Daily

Pauline Holmlund

From: classads@minotdailynews.com
Sent: Thursday, April 14, 2011 9:18 AM
To: pholmiund@prairiepublic.org
Subject: Classified Ad Proof - Ad# 387310

Attachments: AD-387310.pdf; AD-387310.pdf

Your Classified Ad proof is attached
Good morning Paullne
here is a proof and cost at our Non-profit rate for Sunday

Cairen
Minot daily News




ADNo: 387310 Customer Number: D11563
Customer Name: PRAIRIE PUBLIC
Address: 207 N 5TH 8T

City/St/Zip: FARGO JND 58102
Phane: {T01) 239-7522  Solicitor: 12
Category: 40 Class: 186 Rate: NP-O  Start: 4-17-2011 Stop: 4-17-2011

Company: BROADCASTING

Lines. 45 inches: 440 Words: 141
Credit Card; Expire:
Order Number:

Cost 196,15 Exira Charges: 23.00 Adjustments; .00
Payments: .00 Discount: .00
Balance: 218.15

A

e

BINGO HALL
MANAGER
Dakota Shies Bingo
(Blsmarck} s saeking
a managar to be
responsible  for  the
overall operailons cof
the Bingo Hall. The
Binge Hall Manager's
chjeetlva Is 1o gen-
araje maxiumum  nel
prafits for the company
aceording to the annu-
al goals, the manager
I3 responsible for lead-
ing a slaff of approxi-
malely 25 employaas,
erforming lhe daily
uman Resource fung-
tions of the operation,
davetoping & imple-
menting — promational
ideas, & assurng com-
pliance with stala gam-
Ing laws & regulalions
ag well as intamal poll-
clas & cantrof Ba/BS in
Business,  Manage-
man, or related tleld &
3-6 years manggment
axpeiience, Knowledga
of NI¥ chadlable gam-
Ing regulations ~ fe-
qulred. Plaase submit
cover leller, restme, &
3 professional refer-
encas, by Aprl 25,
2011, lo: Pralile Public
Broadeasling, Human
Resources, 207 N. bih
84, Fargo, ND 68702,
[Fabpta Slies Hmgais opiated by
et P Bpeadiaty
EEOA st detionEaployer
I ——]

4
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Pauline Holmlund

From: Landa, Lort <llanda@jobshg.com>
Sent: Tuasday, April 12, 2011 1:07 PM
To: " Pauline Holmlund

Subject: ad proof

Hi Pauline,

How's your day going? Here is your ad proof — this will run on JobsHQ.com {100,000 active Johseekers monthly} rotating on the
home pages of Dickinson and Jamestown (94,000 people monthly) with the print in Jamestowh Saturday, April 16 {no Sunday

pub in Jamestown) and the Dickinson Préss on Sunday, April 17. Total investment $493.22. Please make sure all s okay & let me
know. Thanks so much, Patline — you have a great day — énjoy the sunshinel!

Ad Copy




RINGO HALL
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Lori Landa
Employment Sales Specialist — online & print
Forum Communlcations Company
701.780.1165

Fax 7014,780,1157
888-514-HIRE (4473)
llanda@jobshg.com

a

ST P T

Fromy: Pauline Holmlund [mailto:pholmbund@prairiepublic.orq)
Sent: Tuesday, Aprll 12, 2011 9:34 AM

To! Landa, Lori

Subject: RE: Farum Newspapers

R




Please let me know what the costs will be to post this ad in this Sunday’s paper for: JAMESTOWN & DICKINSON &
JOBS HQ. '
v

'l have to post the Bismarck and Minot myself.
Thanks much,

Pauline

Pauline Holmlund
Hurnan Resources/Payroll Managex
Prairie Public Broadcasting, inc.

www.prairiepublic.org

Telephone: (701) 241-6900
Direct Phone: (701) 239-7522

Pax: (701)239-7650

"Prairie Public Broadcasting provides quality radio, teleyision, and public media services that educate, involve
and inspire the people of the prairie region."

Yrom: Landa, Lori [mailto:landa@@jobshqg.com}
Sent: Monday, April 11, 2011 4:54 PM

To: Pauline Holmlund

Subject: RE: Forum Newspapers

Hi Pauline,




Great to hear from you! I handle Fargo, Grand Forks, Jamestown & Dickinson in NI and Detroit Lakes area & Bemidji
in MN and then of course, our JobsHQ covers the masses on the internet. Let me know & T will take care of that for
you. Thanks Pauline — you have a great night!

Lori Landa

Employment Sales Specialist — online & print
Forum Communications Company
701.780.1165

Fax 701.780.1157

888-514-HIRE (4473)

llanda@jobshg.com




From: Paatine Holmlund [mailto:pholmhnd@prairiepublic.org]
Sent: Monday, April 11, 2011 3:12 PM

To: Landa, Loti
Subject: Forum Newspapers

Lori,

What newspapers do you place ads for?

P’m looking at placing an ad for Bismarck, Jamestown, Minot, & Dickinson.
Let me know ... thanks much.

Pauline




Pauline Holmlund
Human Resources/Payroll Manager
Prairie Public Broadcasting, Inc.

www.prairiepublic.org

Telephone: (701) 241-6900
Direct Phone: (701) 239-7522

Fax; (701)239-7650

1Prairie Public Broadeasting provides quality radio, television, and publie media services that educate, involve
and inspire the people of the prairie region,"




j[w tanalt

Pautine Holmiund

From: pauline Holmlund <pholmiund@pralriepublic.org=
Sent: Monday, Aprit 18, 2011 7:45 AM

To: Everyone..

Subject: ¢Job Posting 3 Bismarck Ganing

BINGO HALL MANAGER

Dakota Skies Bingo (Bismarck) is seeking a manager to be
responsible for the overall operations of the Bingo Hall. The
Bingo Hall Manager’s objective is to generate maximum net
profits for the company according to the annual goals. The
manager is responsible for leading a staff of approximately
25 employees, performing the daily Human Resource
functions of the operation, developing & implementing
promotional ideas, & assuring compliance with state gaming
laws & regulations as well as internal policies & control
BA/BS in Business, Management, or related fleld & 3-5 years
management experience. Knowledge of ND charitable
gaming regulations required, Please submit cover letier,
resume, & 3 professional references, by April 25, 2011,
to: Prairie Public Broadcasting, Human Resaurces, 207 N. 5th
St., Fargo, ND 58102,

Dakata Skies Bingo Is operated by Pratrie Public Broadcasting
EEQ/Affitmative Action Employer

Pauline Holwland

Human Resources/Payroll Manager
Prairie Pubiic Broadcasting, Inc.
www. prairfepublic.org

Telephone: (701) 241-6800

Direct Phone: (701) 239-7522

Fax (701) 239-7650

nPrafe Public Broadeasting Provfdcs qua‘ity radio, televiston, and public wedia senvices that educate, Involve and inapire: the Fnop]c ofthe prafris region.”
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Pauline Holmlund

From: Pauline Holmlund <pholmiund @prafriepublic.org>

Sent: Monday, Aprit 18, 2011 7:63 AM

To: ‘Nancy Jacabson'

Subject; JobPosting .. .. .

Attachmentis: cInternal Posting Q§B>Mgr Aprll 2011.dog; Internal Posting DSB Mgr Aprit 2011.doc
Nancy,

Please post the attached ad ASAP where employees can see this posting. Everyone must have an opportunity to apply
for this position.

Thanks much.

Pauline

Pauline Holmlund

Human Resources/Payroli Manager
Prairle Public Broadeasting, Inc.
www.prairispublic.org

Telephone: (701) 241-6900

Direct Phone: {701) 239-7522

Fax: (701)239-7650

*Praire Public E)mﬂd:asﬁng Frr:wide,s qunEitg radio, television, and Pﬂb[ic media senvices that adneate, involve and l'nsPI're the pcnpla of the Prain'c region,?



" Internal Job Posting

Bismarck

Deadline for applications is 4-25-11

BINGO HALL MANAGER

Dakota Skies Bingo (Bismarck) is secking a manager to be
responsible for the overall operations of the Bingo Hall, The
Bingo Hall Manager’s objective is to generate maximum net
profits for the company according to the annual goals. The
manager is responsible for leading a staff of approximately 25
employess, performing the daily Human Resource functions of the
operation, developing & implementing promotional ideas, &
assuring compliance with state gaming laws & regulations as well
as internal policies & control BA/BS in Business, Management, or
velated field & 3-5 years management cxperience. Knowledge of
ND charitable gaming regulations required. Please submit cover
letter, resume, & 3 professional references, by April 25, 2011, to:

Prairie Public Broadcasting
Human Resources -

207 N, 5% 8t,

Fargo, ND 58102

Dakota Skies Bingo is operated by Prairie Public Broadcasting
EEO/Affirmative Action Eniployer
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North Dakota Job Order Print Document
Jab Order: 241468 ' Print Date: 3/19/2013 9:46:11 AM
‘Oftice: Fargo Job Service © LWiA/Region: CSA 3
Employet lnfoririatioh:
Employer Name: Prairie Public Broadcasting
How to Apply: By Mail
Company Webisite: NA
Application Comments:

Please sulimit cover letfer, resume, & 3 professional references, by April 26, 2011, tot

Prairie Public Broadeasting
Human Resolilrces

207 N, 6th St,

Fargo, ND 68102

Dakota Skies Bingo is operated by Pralrie Public Broadcasting
EEOQ/Affirmative Action Employer

Location:

Main Address: Malling Address:

Dakota Skies Bingo ; :

825 S 8th St 8265 8TH ST
BISMARCK; ND 58501 BISMARGK, ND 58504
Contact:

Contact: Pauline Holmiund Title: HR/Payroll Manager
Phone: {701) 241-6900 x622 Fax: Email:

Job Detalls:

Oc¢oupational Code: 39101400 Gaming Supervisors

Job Title: Bingo Hall Manager >

Industry Code: 516120 - This industry comprisés establishriients primarily engaged in broadeasting images together
with sound. These establishiments operate television broadeasting studios and facilities for the programming and
transmisslon of programs to the public. These establishiments also produge or transmit visual programming to
affiliated broadcast television stations, which In turn broadcast the programs to the public on a predetermined
schedule. Programiming imay origlnate in their own studio, from an affillated nefwork, or from external sources.

Nurber of Positions: 1 Referrals: 999

arliest Date to Display: 4/18/2011 .ast Date Job Order Wil Display: 4/26/2014
Type of Job; Regular Job Time Type: Full Time {30 Hours or More)
Dufation: Over 160 Days Spectat Job Category:

Job Duties and Skills:

Description:

BINGO HALL MANAGER

Dakota Skiés Bingo (Bismarck) is seeking a manager to be responsiblo for the overall operations of the Bingo Hall,
The Bingo Hall Managet's objective is to generate maximum net profifs for the company according to the anhual
goals. The inanager is responsible for leading a staff of approximately 26 employees, performing the daily Human
Resource filnctions of the operation, developing & implementing promotional ideas, & assuring compliance with
state gaming laws & regulations as well as tnternal policies & contro! BAIBS in Business, Management, or related
field & 3-6 years managemeiit experlence. Knowledge of ND charitable gaming regulations roquired, Please submit
cover letter, restimne, &3 professional references, by Aprit-25, 2011, to:

Praitie Public Broadcasting
Human Resolirces

3/19/2013




Page 2 of 3

207 N, 5th St. \{
Fargo, ND 58102

Dakota Skies Bingo is operated by Prairie Public Broadcasting
EEO/Affirmative Action Employer

Special Software/Hardware Sidils Needed: No
Special Skills:

BA/BS In Business, Management, or related fiold & 3-6 years management expeirlence, Knowledge of ND chatitable
gaming regulations required.

Joh Requirements:

Minimum Age: 21

Test Done By: No test required Required Tests: Gaming regulations
Hiring Requirements: Background Checks

Hiring Requirements Other: City Gaming tag

Education Level: Doctorate Degree

Months of Experisnce: 36

Requires a Drivers License: No Near Public Transportation: No
Drivers License Cerliflcation

Drivers License Endorsements:

GComnensation and Hours:

Minimum Salary: 0.00 Year Maximum Salary: 0.00 Year
Pay Comments: DOE {Depends on Experience)

Supplemental Compensation: No

Hours per Week; Hours Vary Actual Hours:

Shift: Rotating Shift

Benefits: Medical, Dental, Life Insurance, Vision, Vacation, Holidays, Sick Leave, 401K, Extended Sick Leave, Flexible
Benefit Account

Other Beneflts; 6% Retirement

Job Order Information to be Displayed Online:

Job Order Informatlon Online; Job details, employer name and contact information will be displayed online.
Other Information:

Green Job: No Subsidized by ARRA {Stimulus): No
Featurad Job: No Inn an Enterprise Zone: No

Federal Contractor: Yes Court Ordered Afflrmative Action: No
Staff Information:

Category: Regular {Non Domestic) Joh Developer Mandatory Listing: NA
Status: Expired Employer Status: Expired

Reason: DTS - Expited
Future Releass From Hold:

= NP

3/19/2013




Revisions ¢ Prairic Public Broadeasting — WordPress

1of 10

P Pf) w(’b http:/iwww.praitiepublic.orghwp-adminfevision phplrevisioti=. .

Dashboard ' WordPress 3,6.1 1s avallable! Please notify the site adminisirator.

Posls

Home Flash

Inatéuctional
Resources Tlue

KFJM Flash
Content
KFJM Features
KFJM Catendar
Events Flash
Everits Features
Events Calendat
Suppott Flash
Support Features
Edu Sidebar
Edu Features
Edu Flash

Home Features

Local TV
Productions

TV Flash

TV Features
Pressroom News '
Radlo Flash

Radio Features
Hear it Now
Dakota Datebook

Plains Folk

Thank you for creating with WordPress.

hy .--:strong:-Educatlon Servlces
¥ -E:_-_-Assoclatedsirong>

Revision for “Jobs/Opportunities” created on 2 -
December 2010 @ 16:12 B

200 - 301

JobsfOpportunities

<h2>CAREER OPPORTUNITIES AT
PRAIRIE PUBLIC</h2>

Prairle Public Broadeasting Human
Resources PO Box 3240 Fargo, ND
58108-3240 An online version of Prairie
Public's <a
href="hitp:/fwww.praltiépublic.org
fwp-coitent/uploads/application-
for-employment2,pdf*>applicatior for
employment</a> s avalisble to download
and print; <strong></strong>

¢\
Sy

Pralile Public Broadcasﬂng has an opening
within its tetevision depaitment for an
Education Services Assoclate. This s a full
tire entry-feve! position. Dutiss liclude
directing and overseeing the malnfenance
of the prairiepublic.org/education and
rdstidies.org websies, digizing arid
posiing of video and other resources,
custoinet service with prel12 éducators,
and promofion of Education Services to.the
education community. Bachelors degres, or
aquivalent, requirgd and twd yéars
experisnce working with Web and
collaborative projects préferred. To be
considerad, please submit completad
employment appiication, coyer letter,
réslie, and thras references.

Version 3.4.2

3/25/13 1:14 M




Revistons < Praiiie Public Broadcasting ~- WordPress

fof 11

Dashhoard

Rosts
Home Flash

instructional
Resources

KFJM Flash
KFJM Features
KFJM Calendar
Events Flash
Events Features
Evenils Calendar
Support Flash
Support Features
Edu Sidebar
Edu Features
Edu Flash
Home Features

Looal TV
Productions .

TV Flash

TV Features
Pressroom News
Radlo Flash
Radlo Features
Hear it Now
Dakota Datebook

Plains Folk

http:/Awww.praltieptiblic.orgfvp-adminfrevision.php?revisions=...

WordPrass 3.5.1 Is available! Please notify the sité administrator.

Revision for “Jobs/Opportunities” created on

19 April, 2011 @ 10:52

Title

Content

Thank you for crealing with WordPress.

- <strong>Education Services
. ‘Associate<istrang> -

090/0 - QC)[/

Jobs/Opporiunities

<h2>CAREER OPPORTUNITIES AT
PRAIRIE PUBLIC</h2>

Praifle Public Broadcasting Human
Resolirces PO Box 3240 Fargo, ND
58108-3240 An online version of Prairie
Public's <a

hyet="http:feiow. prairispublic.org
fwp-contentfuptoads/application-

for-smployment2 pdf*application for
employmeni<fa> is available 1o download
and print, <strongs</strong

9

Prairle Public Broadcasting has an opening
within its television department for an
Education Setvices Assoglate, This is a full
firfe entry-lovat position. Duliés includs
directing and dverseeing the maintenance
of the prairiepublic.orgfeducation and
ndstudies.org websltes, digitizing énd
posting of vidéo aid other fesotirces,
custormer service with prelKi2 ediicators,
and promaotion of Education Services to the
education cormunity. Bachelors degree, or
equivalent, required and two years
éxpsilence woiking with Web and
collahorative projects preférred. To be
considered, please submit completed
employment applicatlon, cover letter,
resume;, and three references.

Version 3.4.2

3/25/13 1115 PM




Revisions < Prairie Public Broadcasting — WordPress
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<strong>Bingo Manager</strong>

hitp:/svww.prairiepublic.orghvp-admin/revision.phpZreyvision=,.,

Jerf

Dakola Skies Bingo (Bismarck}, which is
opérated by Pralile Public Broadeasting, is
deeking a manager for the overall
operations of the Bingo Hall. The Bingo
Hall Manager's objective is to generate
maximum net profits for the company
according 1o the anrival goals, The
manager is resporisible for leading a staff of
approximately-25 employees, performing
the daily Huiman Resource functions of the
opetation, developing and implermenting
promotional ideas, and assuring
compliancé with state gaming laws and
regulations as well as internal policies and
control BA/BS.in Busiiiess, Management,
or rejated field and 3-5 years tahagerent
experience. Knowladge of ND charitable
gaihing regiitations requirel. Ploase
subimit cover Ietter, resume, three
professlonal references, by April 25, 2011,
to; Pralile Public Broadcasting, Human
Resources, 207 N, 5th.St., Fargo, ND
§8102.

«slrong>internships<fstrong> Prairie Public
Broadgasting has unpald and pald
iritarhship positionis avallable throughout
the argariization. if you ate interested it a
hands-on learning experiense in &
fastpaced, exciting enviréninent, send your
fesume by emall 1o info@prairiepublic.ory,
or fax tito 701-230-7650.

+<strong=Native American Public
“felagommunications Intermnship<fstrong>
Pralrie Public Broadcasting (PPB) and
Nalive Americah Public
Telecommunications (NAPT) are pleased to
offer-a paid televisionbroadcast Internship
for the summer of 2011 {orundetgraduate
Gr graduiate students, With major funding

3/25/13 1115 PM
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Pauline Holmlund . .
From: Landa, Lori <llanda@jobshg.com> ’\‘:‘( SVAS A
Sent: Friday, January 08, 2012 4:26 PM
To: Pauline Holmlund
Subject; ad confitmations

Hi Pauline,

How are you? Sorry for the delay — it has been a crazy afternoon (smile)! Check these over to be sure all is okay. | hope
they are (smile) —we have passec the deadline hut | did get them in, Thanks Pauline —you have a great weekend!] Both

ads will run JobsHQ with the Sun., print ad in the Forum of F/M for Sun,, /8.
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North Dakota Job Order Print Document l
Job Order: 2656104 Print Date: 3/19/2013 9:10:06 AM
Office: Fargo Job Service LWIA/Region: C8A 3

Employer Information:

Employer Name: Prairie Public Broadcasting
How to Apply: By Mail

Company Website: NA

Application Coraments: To be considered, please submit a resume, cover letter, and 3 references to: Human
Resources, Priairle Public Broadcasting, 207 N 5th 8t, PO Box 3240, Fargo, ND 58108-3240. Prairie Public
Broadecasting is an Equal Opprotunity/Affirmative Action Employer. www.praitiepublic.org JO # 104109

Locatiom:

Main Address: Mailing Address:

Waln Location

307 §TH ST N . PO Box 3240

PO BOX 3240

FARGO, ND 58108 FARGO, ND §8108
Contact:

Contact Pauline Helmiund Title: HR/Payroll Manager
Phone: (701) 241-6900 x522  Fax: (701) 239-7650 Ernail:

Joh Details:

Ocgupational Code: 43601100 Executive Secretaries and Executive Administrative Assistants

Job Tile: Adininistrative Assistant.”

lndus&ﬁ“@dde: 515120 - This industry comprises establishments primarily engaged in broadcasting images together
with sound. These establishments operate television broadcasting studios and facilities for the programming and
transmission of programs to the public. These establishments also produce or transmit visual programming to
affiliated broadcast television stations, which in furn broadcast the programs to the public on a pradetermined
schedule. Programming may originate in thelr own studio, from an affiliated network, or from external sources.

Number of Positions: 1~ Referrals: §0

Earllest Date to Display: 1/412012 > Last Date Job Order Will Display: 1/17/2012
Type of Job- Regular Job Time Type: Fult Time (30 Hours or More)
Duration; Over 156 Days Special Job Category:

Joh Duties and Skills:

Description:

Prairle Public Broadcasting is seeking an individuat to work full time as administrative assistant to the
President/CEQ of Praitie Public Broadcasting, Duties include preparing correspondence, maintalning meeting and
work schedules and make all necessary arrangements for Board and commiitee meetings. Other board related
functions, incfuding some travel. Requires excellent problem solving and organizational skills, attention to detail is
crucial, along with a strong knowledge of computers and office equipment. Must be able to work independently as
wall as part of a team. Degree preferred or equivalent work experjence.

Special Software/Hardware Skills Needed: No

Speclal Skills:

Job Reguirements:

Minfmum Age:

Test Done By: No test required Reguired Tests: NA

Hiring Requirements.

Hiring Requirements Other:

Education Level:

Months of Experience: 0 )

Requires a Drivers License: No Near Public Transportation: No

Drivers License Cettification:

Drivers License Endorsements: NA

Compensation and Hours:

Minimuim Salary; 0.00 Other ‘ aximum Salary:

Pay Comments;

3/19/2013




Page 2 of 2

Supplemental Compensation: No l
Hours per Week: NA Actual Hours: 40

Shift:

Benefits: Medical, Dental, Vacation, Holidays, 401K, Flexible Benefit Account

Other Benefits: No Benefits Listed )

Job Order Information to be Displayed Online:

Job Order information Online: Job details, employer name and contact information will be displayed online.
Other information: :

Green Job: No Subsidized by ARRA (Stimulus): No
Featured Job: No In an Enterprise Zone: No

Faderal Gontracior: Yes Court Ordered Affirmative Action: No
Staff Informatlon:

Catsgory: Regular (Non Domestic) . Job Developer Mandatory Listing: NA
Status: Expired Employer Status: Explred

Reason: DTS - Expired
Future Release From Hold:
Job Order Followup: 2/2/2012

3/19/2013
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WordPress 3.6.1 is availablo! Please nofify the site administrator.

Revision for “Jobs/Opportunities” created on

11 January, 2012 @ 10:52

Title

Content

“Thank you for creating with WordPress.

- <strong> <strong>Administrative
. Asslstant</strong> </strong>

Jobs/Opportunities

<h2>CAREER OPPORTUNITIES AT

PRAIRIE PUBLIC<h2>
Prafrie Public Broadcasting Human
Resources PO Box 3240 Fargo, ND

58108-3240 An-anline version of Pralrle

Public's <a
href="htip:/iwww.pfairiepublic.org
fup-contentiuploads/applioation-
tfor-employment2,pdi*>application for
employment</as Is available to download
and print.

£l

Prairle Public Broadcasting is seeking an
individual to work full time as administrative
asslstant to the President/CEO of Praitie
Publlc Broadeasting, Dutles ingude
preparing corfespendence; maiiiainirg
megting and work schadules ahd malke all
necessary artangements for Board and
committee meetings. Other board related
functions, including some travel. Regquires
excellent problem solving and
ofganizational skills, altentiof to detall Is
cruclel, along With a strong khowledge of
compiilers and office equipment. Must be
able to work independently as well agpart
of a team, Degres preferred or.eguivalent
work ‘experléhce. To bé considered, please
submit resumie, cover letter, and three

Version 8.4.2
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reterences,

<strong>Program/Traffic Assaciate (Part
Time)</strong>

Prairie Public Broadcasting is looking for an
enargetic Individual to work 10 to 20 hours
per week, in the TV department. This
{ndlvidual will perform support and creative
tasks related to broadcast logging,
broadeast aperations, program tracking and
reparting.

Applicants must be capable of working with
progianifrafiic software to act as back-up
in preparatlon of daily program logs,
interstitial and promo breaks snd program
schedule grids. Wil enter pragram titles,
airdates and pertingnt informatioh on

:analoy and HD programs Into Program

Rights Database, Will prepare and file
qu_énerl'y' ascertainment report. Dally entrles
of program information updates. Must have
good oral and willten communication skills.
Should be able to interact effectively with
staff, Viewers, and outside céntacts:Need to
be highty otganized, aitention to detall, able
1o work under pressure, meet deadiines,
proofread owr Work and the work of others,
and with little direct supervision.
Knawledgeable of PG atid Macintosh
comptiter platiorm preferred. High School
graduate with some college and or
business collegs, 2-8 years of hiusiness
office experience necegsiry, with
preference to someone with exparience in
btoadcast trafiic or operations, To be
considered, please submit complated
employiment application(available at PPB
raception or ohllne @
www.praltlepiiblic.org),cover letter, resume,
and threé reférences.

3253 LISPM
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<strong>nternships</strongs> Prairie Public
Broadcasting has unpaid and paid
internship positions available.throughout
the organization, If you are inlerested in a
hands-on learnlng experience ina
tast-paced, exciting envitoriment, send your
resumme by email to info@pralriepublic.otg,
orfax it t6 701-239-7650.

» <strong=Productioh Assistant, B B
Television</strong> - work with an
expeérienced protucer or projects in the
production pipeline Including hoth
documentaries and live Interview progranis,
» <sirongsNetwork Assistant,
Enginagring</sirong: - join the
Management Information Services team,
which maintains the corporale Macintosh
network for 70+ users,

« <stronig>Web Asslstant,
préiriepublic.org</strongs - work with radio
and television producerso create
companion Web sites for on-air productions,

+ <sfrong>Edlicatioh Servicgs
Outreach</stfong:

This is vour opportunity 1o work on
meaningful community projects within an
active broadcasting officel Work with Pralrie
Public’s Educatiol Seivices within the
television depariment In the downtown
Fargo office. This department provides
edugational Web, print, and video
resolirces and professional devélopment
for piek-12+ educators and eaily childhood
caregivers. Dutles include promotion of
valuable resources and services {o
educators and the community; assisting
with organizing comimunity éngagemeit
projects for pre-stHoo! and/or K12

Jofil 3125113 1115 PM
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organizations; updating and developing
content for several online multimedia
websites; as well as performing routine
office tasks which may include updating
databases and print materlals; digitizing
video; writing website description; and other
maintenance activitfes.

Work approximately fifteen flexible hours
per week hotwesn the hours of 8 and 5.
This unpaid intemship provides Insight into
office operations as well as the education,
pracuction and hroadoasting professions
and will provide valuable work expertence
and professional coniacts while helping to
improve communication skills, We ask that
out intern candidates possess good people
skills, be able 16 work with minimal
supervision, and be dependable.

This is & posiiive office atmosphere with
staff that really appreciates interns! Cheek
out our <a href="http:/www.praitiepublic.org
feducation® target="_blank">Web sita</z>
or contact Bev Pearson at
bpearson@praitlepublic.org or
701-238-7575.

- <strangs <strong=Ready To Leatn
Education Services al Prairie
Public</strong:> </strong:

This is your opporiunity to work on
meaningful community projects within an
active broadcasting offlce! Work with Prairie
Public’s Education Services within the
television department in the downtown
Fargo office. This department provides
educational Web, print, and video
resources and professionat development
for preK-124+ educaiors and early chiidheod
caregivers.

4of 11 3/25/13 LIS PM
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Duties includs assisiing with organizing and
supporting of preK-3 literacy event
grantees; promotion of valuable PBS Kids
and other resources and services 10
educators and the communily; devsloping
partnetships wilh teachers, the community,
and educallon organizations, as well as
performing routine office tasks which may
including updating the Web, databases,
and print materials; wiiling
newsletieriwebsite description; assisting In
development of exciting hew reglonal
preschool fitness and literacy project; and
oliver malntenance activities.

Wark approxlimately fifteen flexible hours
per week between the hours of 8 and 5.
This unpald intarnship provides insight into
ofiice operafions as well as the education,
production and broadcasting professions
and will provide valuable work expetience
and professional contacts while helping fo
improve communication skills. We ask that
our Intern candidates possess geod people
skills, be able to work with minimal
supervision, and be dependable.

This is a positive office atmosphere with
staff that really appreciates interns! Check
out aur <a href="hitp:iwww.prairiepublic.org
Jeducation” target="_blank">Web slte</a>
or contact Bev Pearson at
bpearson@prairlepublic.org or
701-238-7575.

» <strong=ndividually Designed Internship -
Radio</strong> Some interns work with us
to design a set of activitles that match the
intern's Interests andg skills with our needs.
An internship ke this may sombine
elaments of wiiting, audio production, web

3/25/13 1115 PM
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work, radio operations, music
programming, program distribution, and so
on. Contact 8ill Thomas, 239-7509, Box
3240, Fargo, ND 58108-3240, or wiite
info@prairlepubiic.org

« <strong=Radio News Internships</strong>
— <strong>Blsmarck</strong> {2
concurrent Internships available) Thisisa 1
semester, unpaid news Internship in
Bismarck, The Intern will work under the
direction of the News Director and in
assochation with other news staff. The
intern will be glven a "real wotld"
experlence in news, so that by the end of
ihe internship, the person will be able to
report and wiite news stories, as well as
operate the conirot board, newsroom
software, and possibly anchor newscasts.
Prairie Public covers statewide news,
[neluding state govarnment, Houes per
week are flaxible, depending on the number
of cradiis taken. Up to fuil time is possible.
The people will he selected through an
intervlew procsss, and candldates must
submit a cover letter, resume and
recording. Siudents should have some
background or course work n journalism.
The Intetn will be assigned duiies by the
News Directot, and those dufies may
Include coverage of scheduled events,
telephone interviews, on-site intarviews,
wriling and rewrliing news copy, and
production of voicers and wraps, Some
worlk may be for television and the Internet
as well as radio. We wilf asslst the intern in
prepating audition recording based on thelr
work. We will reiimburse expenses. Contact
Bill Thomas, 238-7509, Box 3240, Fargo,
ND 58108-3240, or wilte
Info@prairiepublic.org. <sirong></strong>

6of L} 3/25/13 1115 PM
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<strong> Radio News Internship — Fargo
or Grand Forks</strong> Thisis a1
semaster, unpald news internship in Fargo
or Grand Forks. The intern will be direcily
supervised by our Red River Valley
reporters, under the overalt direction of the
News Director, The intern will be given a
"real world" experience [in news, so that by
the end of the Internship, the person will be
able to report and write news stoties, as
well as operate the control board, use
newsrcom software and possibly anchor
newscasts, Prairie Public covers statewide
news, and this postion focuses on stories
originating in eastern North Dakota, Work Is
based at the studios in downtown Fargo or
on the UND campus In Grand Forks. Hours
per week are floxible, depanding on the
nuimbetr of credits taken. Up to full time Is
possible. The people wili be selected
through an interview process, and
candidates must submit a cover [etter,
resume and recording. Students should
have some background of course work In
journalism. The intern will be assigned
duties by the News Director, and those
dutles may include coverage of acheduled
events, telephong interviews, on-site
interviews, writing and rewriting news copy,
and production of volcers and wraps. Some
wortk may be for television and the internet
as well as radio. We will assist the intern In
preparing an audition recording based on
thelr work. We wlll reimburse expenses.
Contaci Bill Thomas, 239-7508, Box 8240,
Fargo, ND 58108-3240, or write
info@prairiepublic.org.

» <strong=Community Affairs internship,
Radio - Fargo</strong> This is a one
semesier, unpaid internship fo produce a
hroadcast and web program on a particular

Tof 11 3725113 1115 PM
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tople. The student wiit work with the
Plrector of Radic to choose a subject, and
déterming the production activities
riecessary. The conclusiori of the inteinship
will be the productiof of programming for
radio broadeast and Intstnet presentation.
The end result might be, for example, a half
hour prograt, of a seriés of shorter pieces.
The student thay suggest a tople, or dtcept
ane provided by Pralrie Publig. The subjéct
could be a social or political issue, music or
other arls activily, or Blmost anything else.
“The main critetlon Is that the resuiting
prograiming be interesting to public radio
listeners. Production actiyities could include
field recording, field interviews, in-studlo
interviews, and will certainly include wiiting
and audio editing, The intern wilt have the
chante 1o become familiar with the
production process, inciuding equipment
and appropilate software. The production
may b broadcast and presented on Pralrie
Pubilc's website. The hours aré tlexible,
depending on the number of credits taken.
The intérn wil work under the supetvision
-of the Director of Radio. Students should
have an interest in radio and journatism,
and sorhe experience with audio equipment
and wilting will Be helplul, Plagse apply
with & cover tetter and resume, Contact Bill
Thomas, 239-7509, Box 8240, Fargo, ND
581083240, of write info@pralriepublic.otg.
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26 May, 2011 @ 13:50
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Pauline Holmlund

From: Paulihe Holtnlund <pholmiund@gprairiepublic.org>

Sent: Friday, Jahuary 08, 2012 2:40 PM

To: TV Johs-Notification; Production Hub Job Notification

Subjoct: Job Postings

Attachments: internal Posting-FT Master Control January 2012.doc; 2012 Internal Ad-Adm Asst.dog; Inteifial

Posting-FT Master Control January 2012.doc; 2012 Internal Ad-Adm Asst.doc

Please post the following full-time positions.
Master Control - Open until 1-30-12

Adm Asst - Opep uitil 1-16-12

Thank you.
Pauline Holmlmi

Human R@soLlrc'eslPayrqli Manager
Prairte Public Broadcasting, Inc.
www. praiiieptiblic.org

Telephona: (701) 241-6900

Direct Phone: (701) 239-7622

Fax; (701)239-7650

#Praisic Pyblic Broadcasting pravides qualiy radio, tefevision, andd public niedia sarvices that educato, involve and inspiré: the peopls of the prairie region®
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Pauline Holmlund A0l -q01-
From: Pauline Holmlund <phalmiund@pralitiepublic.org>
Sent; Tuesday, January 03, 2012 1:34 PM
To; Everyone— -
Subject: - Intérnal Job Posting - Fargo

Attachments: 70012 Intarmial Ad-Adm Asst.doc; 2012 Internal Ad-Adm Asst.doc

INTERNAL JOB POSTING
FARCO LOCATION

1-03-12

Administrative Asslstant

Prairie Public Broadcasting is seeking an individual to work full time as administrative
agsistant to the President/CEO of Prairie Public Broadcasting, Duties include prepating
correspondence, maintaining meeting and work schedules and make all necessary
artangements for Board and commitiee meetings. Other board related functions,
including some travel, Requires excellent problem solving and orgemizational skills,
attention to detail is crucial, along with a strong knowledge of computers and office
equipment, Must be able to work independently as well as part of a team. Degree
preferred or equivalent work experience.

To be considered, please submit resume, cover letter, and three references {o:
Prairie Public Broadcasting
Fuman Resoutces
207 Notth 5™ Street
PO Box 3240
Fargo, ND 58108-3240.
EEO/Affirmative Action Employer

www.prairiepublic.org

Pauline Hololund

Human Resources/Payroll Manager
Prairie Public Broadcasting, Inc.
www.prairlepublic.org

Telephone: (V01) 241-6800

Direct Phone: (701) 239-7522

Fax: {701) 239-7680
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Master Control Operator
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Pauliné Holmliund

From: Landa, Lori <llanda@jobshg.com>
Sent: Friday, January 08, 2012 4:25 PM
Toi Pauline Holmlund

Subject: ad confirmations

Hi Pauling,

How are yc‘)u? Sorry‘fo_r the delay — it has heen a crazy afternoon {smile)! Check these Gver to he sufe all is okay. I hope
they are (sinile) —we have passed the deadline but | did get thewi in. Thanks Pauline = you have a great weekend! Both
ads will run JobsHQ with the Sun., print ad in the Forum of F/M for Sun,, 1/8.

$395,18 - Under General Employment

Master Control
~ (Operator

Pralro Publicy
fEradeasting seeksy
a FT operater forg
the Fargo studio.d
Applizant st bop
familiar with thaator]
fcontrol operations, |
17V specificntionsy

fincludes nights,j
weokends, & somoj
Eholidays,  Positiond
requlres tilght
scheol diploma & 23
yoars mlated OXpRE-§
Hence of cquivalenty
combination ofj
ecucationjoxperi-f
ence, This is @ FTj

rencas by
180, 2012 (0: Praiio]
ioubilc  Broadoast-|
king, HR 207 Northj
5tk 51, PO Boxj
15240, Fargo, NDJ
| 68108-8240, ;
o CEOARmMmatve
| Action Employer |




Office Help — also $395.18

Administralive
: Assistanl  §
g Eralri Publl G
BMadéastin%T )
kvaaking
miniausﬁve aasia%—
Eant to the Presi-F -
. poentfCREQ of Praitey
{Publlc  Broadoast-g
g Dulles inchuld
iprepdring  corFe-
spondencs, malna
taining maa;gig
fvroth 5,

jroke all néodys

armr‘sg ants
gtioard/ ummitt&é
8 moslings, & sormal
itravel 15 reguired.
: filites  oxcellants

fCompUter :
kcnoe, Dagree ple-
forrest or agquivalents
wrork expartenta. Ug
Lintarasiad,  submit
A FERUITIE, ‘& thieal

; Eéﬂzﬁ?ﬁﬁﬂaﬂ’m
Aata‘an Em;:sisy&r :

Lori Landa
Employment Sales Specialist — online & print




Forum Communications Company

701.780.1165

Fax 703.780.1157

888-514-HIRE (4473)

llanda@jobshg.com '
—
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North Dakota Jobh Order Print Document
Job Order: 265506 Print Date: 3/19/2013 9:22:28 AM
Office: Fargo Joh Setvice LWiA/Region: CSA 3
Employer liiformatior
Employer Naime: Praitie Public Broadcasting
How to Apply: By Mail
Compary Website: NA
Application Comnients; Submit completed employment application (available at PPB raception or online at
www.prairiepublic.org), cover letter, resume, & 3 professional references by January 30, 2012 to:
Prairie Public Broadcasting
HR
207 North 6 §t

PO Box 3240
Fargo, ND 58108-3240

Location:

Main Address: : Mailing Address:

Maln Logation ' e

207 5THSTN PO Box 3240

PO BOX 3240 y .

FARGO, ND 58108 FARGO, ND 58108
Coitact:

Contact: Pauline Holmlurid Title: HR/Payroll Manager
Phione: (701) 241-6900 x622  Fax: (701) 239-7650 Email:

Joby Details:

Ogeupational Code: 27401200 Broadcast Techiicians

Job Titie: Master Control Operator (MCO)

industry Codo: 516120 - This Industry comprises establishments primarily engaged In broadcasting images together
with sound. These establishments operate television broadcasting studios and facilities for the programming and
transmission of programs to the public. These astablishments also produce or transmit visual prograinming to
affiliated hroadcast television statlons, which in turn broadeast the programs to the public on a predetermined
schedule. Programming may orlginate In their own studio, from an afffliated network, or from external sources:

Number of Positions: 1 Referrals: 999

Typée-of Job: Regular ~ Job Time Type: Full Time (30 Hours or More}
Duration; Over 150 Days Special Joli Category:

Job Duties and Skills:

Description:

Pralrle Public Broadcasting seeks a FT opetafor for the Fargo studio, Applicant must be familiar with master control
operations, TV specifications and PC computers. Includes nights, weekends, & some holidays. Position requires
high school diploimd & 2 years related experlence of equivalent combination of educationfexjetience. Thisisa FT
henefited position.

EEO/Affinmative Action Employer

Spetial Software/Hardware Skills Needed: No

Speclal Skills:

Job Requirements:

Minimum Age:

Test Done By: NA Required Tests: NA
Hiring Requirements:

Hiring Retjuirements Other:

Edtication Level:

3/19/2013
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Months of Experience: 0 9
Requires a Drivers License: Near Public Transportation: No

Drivers License Cetiification:

Drivers License Endorsements:

Compensation and Hours:

Minimum Salary: 0.00 Other Maximum Salary: 0.00 Other

Pay Comments:

Supplemental Compensation: No

Hours per Week: NA Actual Hours: 40

Shift: '

Benefits: Medical, Dental, Vacation, Holidays, 401K, Flexible Benefit Account

Other Benefits: No Beneflis Listed

Job Order information to be Displayed Online:

Job Order Information Online: Jab details, employer name and contact information will he displayed online.
Cther Information:

Green Job: No Subsidized by ARRA {Stimulus): No
Featured Job: No In an Enterptise Zone: No

Federal Contractor: Yes Court Ordered Affirmative Actioh: No
Staff Information:

Category: Regular (Non Domestic) Job Developer Mandatory Listing: NA
Status: Expired Employer Status; Expired

Reason: PTS - Expired
Future Release From Hold:
Job Order Followup: 2/6f2012

3/19/2013
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Pauline Holmlund

From: jobs@lvjobs.com

Seiit: Monday, January 09, 2012 3:24 AM

To: pholmiund@prairiepublio.org

Subject: (T \'/Jobs.ccf@- Master Gontrol Operator job posted
e

JOB POSTING NOTIFICATION FROM TV3O0BS

The "Master.Controi-Operator“ position for Prairie Public Broadcasting was just posteéd in the Job
pank and is now available on~line ...

Station : Prairie Public Bogdcasting

position : Master Cohtrol OQpefator

Category : Productiof - Master Control Operators Database i Television
Job ID @ TVI#34176946

posted : 1/9/2012

Expires : 2/9/2612
Status : Non-Registéred Employerr - New Job Listing
Ad Text

Master Control Operator

Praipie Public Broadcasting seeks a FT operator for the Fargo studio. Applicant must be familiar
with master control operations, TV specifications and PC computers, Includes pights, weekends, &
some holidays. Position requires high school diploma & 2 years related experience or equivalent
combiination of education/experience. This is a FT benefited position. Submit completed employment
application (available at PPB reception or on line at www.prairiepublic.org), cover letter; resume,
& 3 professional references by January 3@; 2012 to:

Prairia public Broadcasting
HR '
267 North 5th 5t

PO Box 3240

Fargo, ND 58108-324@

EEO/Affirmative Action Employsr

Notes :

1. We recommend that you either save or print this page and provide
the above Job ID nhuitbér to a TVlobs administrator in any futtire
correspondence concerning this ad.

2, We recommend that you print this page and include it with your

EOE file for this position as confirmation that this jdb was
posted for the dbove duration at Tvlobs (http://ww. tviobs. com)

3, We will send notification of pending expiration 5 days prior
to the expiration date to ehable you to extend the job, if necessary.
Should you heed this job extended, e-mail adwin@tviobs.com, supply
reference number and amount of additional time heeded. We are happy
to extend the position for you.

4. Yf na extension is needed, the job will be aitematically removed at
1 am PST on 2/97/2012.

5. If for any reason you need theé listing removed early, e-mail

admin@tviobs, coiit, supply reference number and reason for removal.
1




6. If you would like to verify that the actual job listing is online,
point your brouwser to:

hittp://www . tvijobs.com/cgi~bin/JOBPID=

TIP! The above address is a good way to check on the status of this position. Keep this address
where you can easily find it.

Thank you very much for posting your available positions at TVJobs,
If we can be of any further assistance, don't hesitate to ask.

Best Regards

Mark €. Holloway
Broadcast Employment Services
TViobs

admin@tvijobs. con

>>This message has been automatically generated by TvJobs to help you
>>manage your online jobs,<«




A0i- 307 - A2

Pauline Helmlund

From: Paufine Holmiund <pholimlund@prairiepublic.org>

Sent: Friday, January 06, 2012 2:37 PM

To! Everyone

Subject: ,,!_r,n,temaLJ.oh,ggging - Fargo Eng

Attachments: (:;u%iagggﬁl Posting 1 Master Control January 2012.dog; Internal Posting-FT Master Control January
2. dee

JOB POSTING

Fargo Location

1-06-12

Master Control Operator

Prajrie Public Broadcasting seeks a FT operator for the Fargo studio. Applicant must be familiar with
master control operations, TV specifications and PC computers. Includes nights, weekends, & some
holidays. Position requires high school diploma & 2 years related experience or equivalent
combination of education/experience. This is a FT benefited position. Submit completed employment
application (available at PPB reception or on line at www.prairiepublic.org), cover letter, resume, & 3
professional references by January 30, 2012 to:

Prairie Public Broadcasting
HR
207 North 5" St
PO Box 3240
Fargo, ND 58108-3240

EEO/Affirmative Action Employer

Pauline Holmbnd

Human Resources/Payroll Manager
Prairie Public Broadcasting, Inc,

wwwy, prairiepublic.ord
Telephone, (701) 241-6900




Pauline Hohnlund . +

From; Pauline Holmlund <pholmiund@prairlepublic.org>

Sent: Friday, January 08, 2012 2:40 PM

To: TV Jobs-Notification; Production Hub Job Notification

Subject: Job Postings ) _ _
Attachments: Internal Posting-FT Master Control January 2012.doc; 2012 Internal Ad-Adm Asst.dac; lnternal

Posting-FT Mastér Contiol January 2012.d6c; 2012 Internal Ad-Adm Asst.doc

Please post the following full-time positions.
‘Master Control = Open until 1-30-12

Adim Asst - Open until 1-16-12

Thank you.
Puseline Hofmlund

Human Resowrces/Payroll Manager
Prairie Public Broadcasting, fnc.
www. praitiepublic.org.

Telephone: (701) 241-6900

Direct Phone: (701) 239-7522

Fax: {701)239-7650

Peaitie F"uﬁfiaiﬁmudcasﬁﬂ‘ providas quality radio, television, and ublic medin services thint educate, involve andinspire the {d'_icb;‘thh raire région”
4 'SP qualiry P ; h P Peap P £




JOB POSTING

Fargo Logation

1-06-12

Master Control Operator

Prairie Public Broadeasting seeks d FT operator for the Fargo studio.
Applicant must be familiar with masfer control operations, TV
specifications and PC computers. Includes nights, weekends, & sone
holidays. Position requires high school diploma & 2 years related
expetience or equivalent combination of education/experience. This is
a FT benefited position, Submit completed employment application
(available at PPB reception or on line at www.prairiepublic.org), cover
letter, resume, & 3 professional references by Januaty 30, 2012 to:

Prairie Public Broadcasting
HR
207 North 5" St
PO Box 3240
Fargo, ND 58108-3240

EEO/Affirmative Action Employer
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2011-12 Position # 3
Production Assistant




Dol-A012
Pauline Holmlund
From: Landa, Lori <llanda@jobshg.com>
Sent; Thursday, May 24, 2012 £:32 PM
To: Pauline Holmlund
Subject: ad confirmation/PPB
Hi Pauline,

Hete you go — make sure all is okay & let me know if any changes. Thanks for waiting — | appreciate it very muchl You
have a great “long” weekend|

Classification: Profassional Employment

Print publication{s), dates & reach: Forum of F/M - 125,000 people

Print Investment: $289.72

Online Package, dates & reach: JobsHQ.com (150,000 active jobseekers
monthly) with additional coverage on the news sites of F/M adding 447,000
people monthly

Online Investment: $199

Total Investment: $488.72




- Videoyraphet |

Praifric Public socoks F1 Videographer with
& yrs work expedence In fleld gatharlng &
all"aspacty of ighting & audio, studio pro-
ductlon, & non-lnear sodiiing syslems.
Creativity & tach expartlso critical {or fuit
fength, HD desumentaries. lavoives na-
flonal & Imternational travel, Compoetitive
salary with excellent benofit package. Ap-
ply by June 8, 2012,

Production Assistant
Prairie Publie Seekg an entny loavel BT Pﬁ:‘;h
duction Asgt. Qpportunity 1o work on live &
taped HOD studie productlons, assist withl
Hlighting & audio for remotes, & Final Gty
non-lifcar editng platforms, Requires  al
flortible schedulo & traval, Preler degreo Ing
Mass Comm, Video Production or gquiva-
font. Moc expodenct a plus,  Wage pluss
excollent beneit package, Apply by Junoj
k4, 2012, - |
To apply submit employment application,]
avaflablé at PPB recepton or weay.praiic- |
public,org, cover lelter, rosume, fesumef
tape, & 3 profgssional reléronces 1o ;
Pralrle Public Broadcaﬁ-tln%. HR. PO
Box 3240, Fargo, ND 58108.3240
After apply data, posilions
will rernain open untll filled, :
EEQAlirmative Actlon Employer

Online Copy
Videographer

Prairie Public seeks FT Videographer with 5 yrs work experlence in field gathering & all
aspects of fighting & audio, studio prodiiction, & on-linear editing systems. Créativity &
tech expertise critical for full length, HD documentaries. Involves national & inteinational
travel. Competitive salary with excelleént benefit package. Apply by June 8, 2012.

To apply submit émployment appiication, avallable at PPB recepilon or
www.prairiepublic.org, cover letter, resume, resume tape, & 3 professional references to:
Prairie Public Broadcasting, HR, PO Box 3240, Fargo, ND 58108-3240. After apply date,
positions will remain open until filled.

EEQ/Affirmative Action Employer
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‘?’é’?ﬁ;yﬁ{ }féi%if for your business, We wiff contact you in the future to
ensure you have found a successful candidate.

We dpprffuate the opportunity to help you fme.

Lori Landa

Employment Sales Specialist — online & print
Forum Communications Company
701.780.1165

Fax 701.780.1157




888-514-HIRE (4473)
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North Dakota Job Order Print Document
Job OQrder: 281043 Print Date: 3/119/2013 2:24:14-AM
Office: Fargo Job Service LWIA/Reglon: CSA 3
Employer Information:
Employer Name: Praitie Public Broadcasting
How to Apply: By Mail
Company Website: NA
Application Comments: To bie considered, please submit completed employment application, available at PPB
réceptiori ot on-liie @ www.prairiepublic.org/jobs, cover letter, resume, thrdg references, and resime tape by Juhe 4,
2012 to: Prairle Public Broadcasting Human Resources 207 North 5th Street PO Box 3240, Fargo, ND 58108-3240

Loeation:

Main Address’ Maifing Address:

Main Location odr

207 5TH ST N - POBox3240

PO BOX 3240 . .

FARGO, ND 6810 FARGO, ND 58108
Contact:

Contact: Pauline Holinlund Title: HR/Payroll Managet
Phone: (701)241-6900 X522  Fax: (701) 239-7650 Emaill:

Job Details: :

Occupational Go_de_: 27_403100 Camera Ojeratots, Televisian, Video, and Motlon Picture

Job Title: Production Assistant -

Industry Code: 815120.- This industry comprises establishments primarily engaged in broadcasting images together
with sound. These éstablishiients opérate television broadcasting studios and facllitiés for the programming and
transmisslon of programs to the public, These establishients also produce.of transmit visual programming to
affiliated broadcast television stations, which in turn broadeast the programs to the public on a predetermined

schedule. Frogramming may orlginate in thelr own studio, from an affiliated network, or from external soéurces,

Numbeér of Positions: 1 Referrals: 999

Earliest Date to Display: 5/24/2012 Last Date Job Order Will Display: 6/4/2012
Type of Job: Regular Job Time Type: Full Time (30 Hours or More)
Duration: Over-450 Days Special Job Categoty:

Job Dutles and Skiils:

Destription:

Piairie Public Broadcasting Is looking for an energetic individual for ani entry level Production Assistant position.
This position offers the opportunity to learn and work on live and taped HD studio productions, assist with lighting
and audio for remote HD field productions and Final Cut non-linéar editing platforing, Requires a flexible schedule
and out of town trayel. Prefer degree in Mass Gommutiications, Video Production or equivalent experience, Mae
computer experience a plus. Position Is fuil-time with an excellent benefit package. To he vonsidered, please submit
completed employment application, avallable at FPB reception or onsline @ www.prairiepublic.org, cover letter,
resuime, three réferences, and resume tape by June 4, 2012 to: ' ' )

EEQ/Affirmative Agtion Employer

Special SoftwarelHardware Skills Needad: Yes

Special Skills: Prefer degree in Mass Communications, Video Production or equivalent experience. Mac computer
expetlence a plus ‘
Job Requirements:

Minimurn Age:

Test Done By: No test required Required Tests: NA

Hiring Réguirements:

Hiring Requlrements Other:

Education Level: 1 Year of College or a Technical or Vocational School

Months of Experience: 3

Reguires & Drivers License: No Near Pupllc Transportation: No

3/19/2013




Page 2 of 2

Drivers License Certification:

Dirivers License Endorsements;

Gompensation and Hours:

Minimum Salary: 9.00 Hour Maximum Salary: 8.62 Hour
Pay Comments: DOE {Depends on Experience)

Supplemental Compsensation: No

Hours per Week: NA Actual Hours: 40

Shift: Not Applicable

Benefits: Medical, Dental, Life insurance, Vision, Vacatlon, Holidays, Sick Leave, 401K, Retirement/Pension, Flexible
Benefit Account

Other Benefits: No Beneflts Listed

Job Order Information to be Displayed Online:

Job Order Information Online: Job details, employer name and contact information will be displayed online,
Other Information:

Green Job: No " Subsidized by ARRA (Stimuius): No
Featurad Job: No in an Enterprise Zone: No

Faderal Contractor: Yes Court Ordered Affirmative Action: No
Staff Information:

Category: Regular (Non Domestic) Job Developer Mandatory Listing: NA
Status: Expired Employer Status: Expired

Reason: DTS ~ Expired
Future Release From Hold:
Job Order Followup: 6/23/2012

3/19/2013
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Pauline Holmiund Prood  Hub /
From: Pauline Hofmlund <pholmlund@pralrlepubllc org>

Seni: Thursday, May-24,- 2012 4:26-PM~— S

To: - admin@tvjobs.com; Production Fub Job Notrfrcatioﬁ’

Subject: J6B Postings = Farge Ty

Atftachments: Internal Posting-Prod Asst May2012.dac; Internal Posting-Videcgrapher May12.doc

Please post these job openings. Thank you.

Production Assistant

Prairie Public Broadcasting seeks an energefic individual for an entry level FT Production Assistant. This position
offers the opportunity to learn and work on live and taped HD studio productions, assist with lighting and audio for
remote and Final Cut non-linear editing platforms. Requires a flexible schedule and travel. Prefer degree in Mass
Communications, Video Production or equivalent experience. Mac experience a plus, Position is full-time with an
excellent benefit package. To be considerad, please submit employment application, available at PPB reception ot
www.prairiepublic.org, cover letter, resume, resume tape & three references, by June 4, 2012 to:

Prairie Public Broadcasting
Human Resources
207 North 5" Street

PO Box 3240,
Farge, ND 58108-3240

EEO/Affirmative Action Employer

Videographer

Prairie Public Broadcasting seeks a FT Videographer with at least five years professional work experiencs in
field gathering. Position requires advanced knowledge of all aspects of field lighting and audio techniques.
Must be familiar with studio productions and non-linear editing systems, spegifically Final Cut. Creativity and
tech expettise critical for full length, HD documentaries. Requires a flexible schedule with national and
international travel. To be considered, please submit completed employment application, available at PPB
reception or www.prairiepublic.org, cover letfer, resume, resume tape & three references by June 8, 2012

fo:

Prairie Public Broadcasting
Human Reasources
207 North 5" Street

PO Box 3240,
Fargo, ND 58108-3240

EEO/Affirmative Action Employer

Couline FHolmbund

Human Resources/Payroli Manager
Prairie Public Broadcasting, Ing,




0l1- 901> . - 3
Pauiline Holmlund _ 1 i‘(’&/ na |
From: Pauline Holmlund <pholmlund@prairiepublic.crg>
Sent: Thursday, May 24, 2012 4:11 PM
To: Everyone J )
Subject: Job Poslings - Fargo TV _
Attachments: Interfial Posting-Prod Asst May2012.doc, Internal Posting-Videographer May12.doc

———t
-

Production Assistant [

Prairie Public Breadcasting séeks an energetic indlividuat for an entry level FT Production Assistant. This position
offers the opportanity to fearn and work on five and taped HD studio productions, assist with lighting and audio for
remote and Final Cut non-iriear &diting platforms: Requires a flexible schedule and travel. Prefer degree in Mass
GCommunications; Video Production or equivalent experience. Mac experience a plus. Position is fulltime with an
excellent benefit package, To be considered, please submit employment application, available at PPB reception or
www. prairiepublic.ord, cover letter, resume, resume tape & threg references, by June 4, 2012 to:

Prairie Public Broadecasting
Human Redources.
207 North 5™ Street

PO Box 3240,
Fargo, ND 58108-3240

EEO/Affirmative Action Employer
Videographer

Prairle Public Broadcasting seéks a FT Videographer with at least five years professional work experfieénce in
field gathering. Position requires advariced knowledge of all aspects of field lighting and audio technigues.
Must be familiar with studio produgtions and non-linear editing systems, specifically Final Cut. Creativity and
tech expertise critical for full fength, HD documentasies. Requires a flexible schedule with national and
iriternational travel, To be considered, please submit completed employment application, available at PPB
reception of www.prairiepublic.ord, cover letter, resume, resume tape & three references by June 8, 20142

to:

Prairie Public Broadcasting
Human Resources
207 North 5" Street

PO Box 3240,
Faigo, ND 58108-3240

EEOQ/Affirmative Action Employer

Pauline Holwlimd

Human Resotirces/Payroll Manager
Prairie Public Broadcasting, Ino.
www.prairieptiblic.org

Telephone: (701) 241-6900

Direct Phone: (701) 239-7622




Pauling Holmlund

From: jobs@tvjobs.com _ .

Sent: Friday, May 25, 2012 12:13 PM

To: _pholmlund@prairiepublic.org

Subject: (TVJobs.com 3Production Assistant job posted

S

J0B POSTING NOTIFICATION FROM TVIOBS

The "Production Assistant" position for Prairie Publit¢ Broadcasting was just posted in the Job Bank
and is now avallable on-line ... '

$tation : Pralrie Public Broadcasting

pPosition : Production Assistant .

Category : Production - Pioduction Assistants Databasé i Television
Job ID : TVI#34188679

Posted ¢ 5/25/2612

Expires ! 6/4/2012

Status : Non-Registered Employer - New Job Listing

Ad Text

Production Assistant

Prairie Public Broadcasting seeks an energetic individual for an entry level FT Prodyction
Assistant. This position offers the opportunity to learn and work on live and taped HD stuilio
productions, assist with lighting and audio for remote and Final Cut fnon-linedr editing platforws.
Requires a flexible schedule and travel. Prefer degree in Mass Communications, Video Production or
equivalent experience, Mac experience a plus. Position is full-time with an excellent bepefit
package. To be considered, please submit employment application, available at PPB réception or
wew.prairiepublic.org, cover letter, resume, resume tape & three references, by June 4, 2012 to:

Prairie public Broadcasting
Huilan Résources

207 North Sth Street

PO Box 3248,

Fargo, ND 581@8-3240

EE0/Affirmative Action Employer

Notes :

1, We recomiiend that you either save ér print this page and provide
the above Job IR number to a TVlobs administrator in any future
correspondence congerning this ad,

2. We recomménd that you print this page and include it with your

EOE file for this position as confirmation that this job was
posted for the above duration at TViobs (hitp://www.tviobs.con)

3. We will send notification of pending expiration 5 days prior
to the expiration date to enable you to extend the job, if necessary.
Should you need this job extended; e-mail admir@tv]obs.com, supply
peference numbér and amount of additional time needed. We are happy
to extend the position for you.

4, If no extension is needed; the job will be automaticglly removed at
1 am PST on 6/4/2012,

5, If for any reason you need the listing removed early, e-mail
i




admin@tvicbs.com, supply reference number and reason for removal.

6, If you would like to verify that the actual job listing is online, {i37
point your browser to:

http://wew, tviobs. com/cgi-bin/IOB?ID=-0528161580682635

TIP! The above address is a good way to check on the status of this position. Keep this address
where you can easily find it.

Thank you very much for pesting your available positions at TVJiobs.
If we can be of any further assistance, don't hesitate to ask.

Best Regards

Mark €. Holloway
Broadcast Employment Services
TVIobs

admin@iviobs, con

>>This message has been automatically generated by TVJobs to help you
»>manage your online jobs.<
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2011-12 Position # 4
Vidcographer




4611 -4012 /e 4

Pauline Hoimlund

From: Landa, Lori <llanda@)jobshg.com>
Sent: Thursday, May 24, 2012 5:32 PM
To: Paduline Holmlund

Subject: ad confirmation/PPB

Hi Pattline,

Here you go —make sure all is okay & let me know if any changes. Thanks for waiting — 1 appreciate it very much! You
have a great “long” weekend!

Classification: Professional Employment

Print publication(s), dates & reach: Forum of F/M ~ 125,000 people

Print investment: $289.,72

Online Package, dates & reach: JobsHQ.com (150,000 active jobseekers
monthly) with additional coverage on the news sites of F/M adding 447,000
peopte monthly

Online investment:; $199

Total Investment: $488.72
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Videogranher K
Privirio Public Eé”éﬁ?l “Videographer with
U5 yrs work expanience in flald gathering &

Hall asnects of lghting & sudio, studio pro-
fciuction, & nondinear aditing  systems.
Creativity & teah oxportlse oriticat for {ull

|
glength, HD documentarlcs, lnvoivaes na-
Hional & International travel, Compelitive
tagiary with excellent henalit paskage. Ap-
ply by June 8, 2012

Production Assistan!
Pralrle Pulblic s8aksan gntey 16vat FT Pra-
duction Aaal, Opportunity o wark an live &
taped HD studio productions, agsist with
flahting & audlio (or remotos, & Final Cut
nondlitear ecditing platforms, Requlres a
foedple sehedute & travel, Prelor degrme In
Masg Comum, Videas Production or eguiva-
lent, Mac oxperience a plus,  Wage ‘lus“
_ Sx%l!iaéu hencfit package. Apply by Jung

i To apily submit employmein application,
Eavaliable at PPB recoption or wawiprairic-
ipublic.arg, cover lettar, resuma, rosumo
[tape, & O professional referenzostol
rattle Publle Broads_a-z:tin%. HR, PO
Box 3240, Fargo, ND 58108-3240
Alter apply data, positions
will rernain open untl fited,
EEOAfImative Action Employer

b

Oriline Copy
Videographer

Praitie Public seeks FT Videographer with 5 yrs work experience in field gathering & alt
aspects of lighting & audio, studio praduction, & non-linedr editing systems. Creativity &
tech expertise critical for full length, HD documentaties. involves national & international
travel. Competitive salary with excellént benefit package. Apply by June 8, 2012.

To apply subinit emiployivient application, available at PPB réception of
www.prairiepublic.org, cover letter, resume, resume tape, & 3 professional references to:
Prafrie Public Broadcasting, HR, PO Box 3240, Fargo, ND 58108-3240, After apply date,
positions will remain open until filled.

EEO/Affirmative Action Employer




Lori Landa
Employment Sales Specialist — online & print
Forum Communications Company

701.780.1165
Fax 701.780.1157

daatheraataanas e e s ety c bt st it an bt ana dam e bt bR d e s i thmsn s vt tngarbdatansardabinadrrannnnan Beticaarannnee .

Thaule yyOu for your business. We will contact you in the future to
ensure you have fowd & successful candidate.

We appreciate the opportunity to help you hire,

Fratniresan I T T e N L T T YT L X T T LR e T T R T T PE P R PR
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North Dakota Job Order Print Document
Job Order; 281045 Print Date; 3/19/2013 9:27:32 AM
Office: Fargo Job Sorvice LWIA/Region: CSA 3
Employer Infoimation: ’
Employer Name: Prairie Public Broadcasting
How to Apply: By Mait
Company Website: htp:/iwww.prairiepublic.org
Application Cormmefts:

Location:

Main Address; Mailing Address:

Main Locdtion _

207 5TI-)I( STN PO Box 3240

PO BOX 3240 o
FARGQ ND 58108 FARGO, ND 58108
Contact:

Contact: Pauline Holmlund N Titte: HR/Payroll Manayer
Phone: (701) 241-6800 x622  Fax: (701 ):239-7650 Email:

Job Datiiils: -

Qccupational Code: 274'03100 Camera Operators, Television, Video, and Motion Plcture

Job Title: Videographer g

tndustry Code: 515120 - This Industry comprises establishments primarily engaged in broadcasting images tagether
with sound, These establishments operate télevislon broadéasting studlos and facliities for the programming and
transmisslon of programs to the public. These establishments also produce or transmif visual programming to
affiliated broaccast telévision stations, which In turn broadcast the programs to the public on a predetermined
scheduls. Programming may originate in thelr own studlio, froin an affillated netwoik, or from external sources.

Number of Positions: 4 Refefrals; 999

Earliest Date to Display:rﬁlémzoﬁ Last Date Job Order Wil Display: 6/8/2012
Typs of Job: Regular Job Time Typs: Full Time (30 Hours of More)
Duration: Over 1560 Days Spécial Job Category:

Job Dutles and Skills:

Description;

Videographet

Prairie Public Broadcasting Is seeking a Vidéographer with at least five yeéars of professional work expetience in field
gathering. This position requires advanced kiowledge of all aspects of fleld lighting and audio techniques. Must he
familiar with studio productions and hon-linear edlting systems, specifically Final Cut, Creativity and technical
expertise critical for fuil length; HD documentaries. HD camera éxpetience a plus, Requirés a flexible schedule with
national and internationat travel. To be considered, please subfilt compléeted employient application, available at
PPB reception or oni-lirie @ www.prairiepublic.org, cover letter, resume, three references, and resume taps by Junie 8,
2012 to!

Pralrie Public Broadeasting
Human Resouitces '
207 North 5th Street

PO Box 3240, B
Fargo, ND §8108-3240

EEO/Affirmative Action Employer

169379
Special Software/Hardware Skills Needed: No
Special Skills:
Job Requirements:
Minimum Ags:
3/19/2013




Page 2 of 2

Test Done By: No fest required Required Tests: NA lf{‘
Hiring Requirements:

Hiring Reguirements Other:

Education Level: 2 Years of College or a Technical or Vocallonal School

Months of Experience: 60

Requires a Drivers License: Near Public Transportation: No
Drivers License Certlfication:

Drivers License Endorsements:

Compensation and Hours:

Minimum Salary: 0.00 Other Maxinmum Salary; 0.00 Other
Pay Gormments: DOE (Depends onh Experience)

Supplemental Compensation: No

Hours per Week: NA Actual Hours; 40

Shift: Not Applicable

Benefils: Medical, Dental, Life Insurance, Vislon, Vacation, Holidays, Sick Leave, 401K, Retirement/Pension, Flexlble
Benefif Account

Other Benefits; No Benefits Lisfed

Job Order Information to be Displayed Online:

Job Order Information Online: Job details, employer name and contact information will be displayed online.
Other Information:

Green Job; No Subsidized by ARRA (Stimulus): No
Featured Job: No In an Epterprise Zone: No

Federal Contractor: Yes Court Orderad Affirative Action: No
Staff Information:

Category: Regular (Non Domestic) Job Developer Mandatory Listing: NA
Status: Expired Employer Status: Expired

Reason: DTS - Explired
Future Release From Hold:
Job Order Followup: 6/23/2012

3/19/2013
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Patiling Holmiund . .

From: Pauline Holmiund <pholmiund@praidepublic.org>

Sent: Thursday, May-24, 2012 4111 PM

To! Everyone

Subject: Job Postings ZFargo TV

Aftachments: o faternal Pos‘tin@?%d Asst May2012.doc; Internal Posting-Videogragher May12.doc

Production Assistant

Prairie Public Broadcasting seeks an energetic individual for an entry level FT Production Assistant, This position
offers the opportunity to learn and work on live and taped HD studio productions, assist with lighting and audio for
remote and Final Cut non-lihear editing platforms, Requires a fiéxible schiedule and travel, Prefer degree in Mass
Communications, Video Production or equivalent experience. Mac expetience a plus. Position is full-time with an
excellent benefit package. To be considered, please submit employment application, available at PPB reception or
www.prairiepublic.ord, cover létter, resume, fesuie tapé & three references, by June 4, 2012 to!

Prairie-Public Broadoasting
Human Resources
207 North 8" Street
PO Box 3240,
Fargo, ND 58108-3240

EEQ/Affirmative Action Employer

Videographer

Prairle Pulilic Broadcasting seéks a FT Videographer with at least five years professional work expetience in
field gathering. Position requires advanced kriowledge of all aspects of field fighting and audio techniques.
Must be familiar with studio productions and non-lingar editing systems, specifically Final Cut. Creativity and
tech expertise critical for full length, HD documentaries. Requires a flexible schedule with national and
internatioiial travel. To be considered, please submit completed employment application, available at PPB
reception or www,prairiepublic.org, cover letter, resuimie, resume {ape & three references by June 8, 2012
10:

Praitie Public Broadcasting
Human Resources
207 North 5™ Street
PO Box 3240,
Fargo, ND 58108-3240

EEO/Affirmative Action Employer

Paline Hofmlund

Human Resotirces/Payroll Manager
Prairle Public Broadeasting, Inc.
www prairiepublic.org
Telephone: (701) 241-6800
Direct Phone: (701) 238-7522




Pauline Holmiund

From: Pauline Holmiund <pholmlund@prafriepublic.org>

Sent: Thursday, May 24, 2012 4:26 PM

To: dmin@ivjobs.com; Production. Hub Job NoWHeation

Subject: ob Postings = FaWW

Aftachiments: Inteinat Posfing-Prod Asst May2012.doc; Internal Posting-Videographer May12. doc

Please post these job openings. Thank you.

Production Assistant

Prairie Public Broadcasting seeks an energstic individual for an entry level FT Production Assistant. This position
offers the opportunity to learn and work on live and taped HD studio productions, assist with fighting and audio for
remote and Final Cut hon-linear editing platforms. Requires a flexible schedule and travel. Prefer degres in Mass
Communications, Video Production or equivalent exparience. Mac experience a plus. Position is full-time with an
excellent benefit package. To be considered, please submit employment application, available at PPB reception or
www. prairiepublic.org, cover letter, resume, resume tape & three references, by June 4, 2012 to:

Prairie Public Broadcasting
Human Resources
207 North 5" Street

PO Box 3240,
Fargo, ND 58108-3240

EEO/Affirmative Action Employer

- = - E - = - - - = - - - Ty - ] - L - L3

Videographer

Prairie Public Broadcasting seeks a FT Videographer with at least five years professional work experience in
field gathering. Position requires advanced knowledge of all aspects of field lighting and audio techniques.
Must be famitiar with studio productions and non-linear editing systems, specifically Final Cuf. Creativity and
tech expertise critical for full length, HD documentaries. Requires a flexible schedule with national and
international travel. To be considered, please submit completed employment application, available at PPB
reception or www.prairiepublic.org, cover letter, resume, resume tape & three references by June 8, 2042
to:

Prairie Public Broadcasting
Human Resources
207 North 5% Street
PO Box 3240,
Fargo, ND 58108-3240

EEO/Affirmative Action Employer

Pauline Holwlind

Human Resources/Payroll Manager
Pralrie Public Broadcasting, Inc.
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pauline Holmlund

From: jobs@tvjobs.com

Sent: Friday, May 26, 2012 12:14 PM
To: pholmlund@prairiepublic.org
Subject: TVJobs.com - Videographer job posted

JOB POSTING NOTIFICATION FROM TVIOBS

The "Videographer" position for Prairie Public Broadcasting was just posted in the Job Bank and is
now. available on-liné ...

Station : Prairie Public Broadcasting
Position : Videographér
Category : News - Photojournalist

Database ; Television

Job ID : TVHI34188680

Posted ¢ B5/25/2012

Expires. : 6/8/2012

Status i Non-Registered Employer - New Job Listing
Ad Text

Videographeér

Prairie Public Broagdcasting seeks a FT Videographep with at least five years professional work
expepdence in field gathering. Position reguires advariced knowledge of all aspects of field
lighting and audio techniques. Must ba familiar with studio productions and non-linhear editing
systems, specifically Final cut. Creéativity and tech expertise ciitical For full length, HD
documentaries. Requires a flexible schedule with national and international travel. To be
cansidered, pleasé subiit completed employment application, available at PPB reception or

www, prairiepublic.org, cover letter, resume, resume tape & three references by June 8, 2812 to:

Prairie Public Broadcasting
Human Resources

267 North 5th Stpeet

PO Box 3240,

Fargo, ND 58108-3240

EEO/AfFirmative Action Employer

Notes '

1, We recammend that you either save or print this page and provide
the above Job ID number to a TVJobs administrator in any future
correspondence concerning fthis ad.

2. We recomiend that you print this page and include it with your

EOE file for this position as confirmation that this job was
posted for the above duration at TVJobs (htip://www.tvjobs.com)

3. We will send notification of pending expiration 5 days. prior
to the expiration date to enable you to éxtend the job, if necessaby.
should you need this job extended; e-mail adnin@tviobs.co, supply
eferefice nunber @nd amount of additional time needed. We are happy

to extend the position for you.

4. If no extension is needed, the job will be automatically renmoved at
1 am PST on 67/8/2012,




5. If for any reason you need the listing removed early, e-mail
admin@tviobs.com, supply reference number and reason for removal. [/ﬁ

6. If you would like to verify that the actual job listing is online,
point your browser to:

http://www.tviobs.com/cgi-bin/JOB?ID=5588761676897638

TIP! The above address is a good way 1o check on the status of this position. Keep this address
where you can easily find it.

Thank you very much for posting your available positions at TViobs.
If we can be of any further assistance, don't hesitate to ask,

Best Regards

Mark C, Holloway

proadcast Employment Services
TVlobs

admin@tviobs.com

53This message has beeh automatically generated by TVlobs to help you
>s>manage your online jobs.<<




Revisions < Prairie Public Broadcasting — WordPress

1of 12

Dashboard

Posts
Home Flash

Ingtructional
Resources

KFJM Flash
KFJM Features
KFJM Calendar
Events Flash
Events Features
Events Calendar
Support Flash
Support Features
Edu Sldebar
Edu Features
Edu Flash
Home Features

Local TV
Productlons

TV Flash

TV Features
Pressroom News
Radlo Flash
Radio Features
Hear it Now
Dakota Datehook

Plains Folk

PP
(e b

http:-/l\\'\vw.prail‘iep'ublic;ol‘glwp-adtﬂin.’revisipn’;php?ff:‘\*lsipu=...

WardPress 3.5.1 is avéilablel Please notify the site administrator.

Revision for “Jobs/Opporiunities” created on

24 May, 2012 @ 15:32

Titfe

Content

Thank you for creating with WordPress,

- <girong>Videographer<fstrongs s

Jobs/Opgidrtunities

-<h2=CAREER OPPORTUNITIES AT

PRAIRIE PUBLIC</h2>

Prairle Public Broadeastifig Human
Resotireés PO Box 3240 Fargo, ND
58108-3240 An online version of Pralrle
Public's <a
href="hltp:/Nww.prairispiblic.org
Niep-contént/uploadsiapplication-
for-employment2.pdi‘~application for
employment</a> is avallable to downioad
and print,

Pralrle Public Broadcasting seeks a
full-ime videographer with at least five
years professional work experishica in fleld
gatheving. Position requires advanced
kriowlédge of all aspects of field lighting
and audlo techniques. Must be famifiar with
studio productions and non-finear editing
systems, specifically Final Cut. Creativity
and tech expertise critical for full length, HD
dogumentaries. Requires a flexible
schedule with national and international
travel. To be consldered, please subniit
completed employment application,
available &t Praire Public Broadeasting
reception or www.praitiepublic.org, cover
letter, resume, resume taps and three
referencas by June 8, 2012,

Version3.4.2

3/25/13 1116 PM




2011-12 Position # 5
Radio Host




Pauline Holmlund

. | i .
011~ 2013 i\ig;) Ve # e

From:
Sent;
To:
Subject:

Hi Pauline,

Landa, Lon <flanda@jobshq.com>
Friday, June 15, 2012 1:21 PM
Pauline Holmlund

ad confirmation/Prairie Public

Here is the ad confirmation for your records. | did set up the same as the last time so | think we are safe (smile}. Thanks
so much —you have a great day!

Classification: Professional Employment

Print publication(s), dates & reach: Forum of Fargo/Moorhead Sun,, June 17 -
125,000 people

Print investment; $163.18

Online Package, dates & reach: JobsHQ.com {150,000 people per 30 days)
with additional coverage on the news sites of Fargo/Moorhead adding 447,000
people per 30 days

Online investment: $199

Total Investment; $362.18




 oralrie Fubiic Brosdoasting steks host fm
8o, woekday program on radlo,  hust bed
bable {o resserch, wrlle, plan, & be a livelyy

pspontanaous  on-alr parsonality.  Salary)
fpiun banafits, Submit agﬂ]icaﬂon {evallabley

m&i\';gsralﬁ&pubieimgfa cutijoty or

flon desk) cover letten resume, & 8 referj
bercas by July 2, 2042 o Palie Publiog
Eoroadeasting, MR, 207 N 6h S, B Q4
foox 8240, Fargo, ND 88108-8240

Theawsl Yo for your business, We will contact you in the future o
ensure you have found a successful candiclate,

We appreciate the opportunity to help you hire.

...............................................................................................................................




g
Lori Landa
Employment Sales Specialist — online & print
Forum Communications Company
701.780.1165

Fax 701.780.1157

888-514-HIRE (4473)
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North Dakota Job Order Print Document
Job Order: 283433, Print Date: 3/19/2013 9:26:00 AM
Office: Fargo Job Setvice LWiA/Region; CSA 3
Employer Information:
Employer Name: Praiiie Public Broadcasting
How to Apply: By Mail
Company Website: NA
Application Comments:
If interested, submit emptoyment application, avallable @ www.praitiepublic.ora/jobs of at recéption desk, cover
|et§%|;i festime, & 3 refefences to: Prairie Pubfic Broadcasting, attn: HR, 207 North 6th Street, PO Box 3240, Fargo, ND
6581

EEOfAffinmative Action Emiployer

Lotation: ’
Main Address: Malting Address:
Main.Location e

207 6TH'ST N PO Box 3240

RO BOX 3240 Y

FARGO, ND 63108 FARGO, ND 58108
Contact: _

Contact: Pauline Holmlund Title: HR/Payvoll Manager
Phone: (701) 241:6000 x622  Fax: (701) 239-7650 Email:

Job Details:

Occupational Code: 27301100 Radio and Television Announcars

Job Title: RADIO TALK SHOW HOST :

Industry Code: 516120 - This Industry comprises establishments primarily engagied In broadcasting images tégether
with sotind, Thess establishments opérate television broadcasting studios-and facilities for the programming and
transmission of programs to the public, These establishments also praduce or transmit visudl programming to
affiflated broadcast television statlions, which in turn broadcast the programs to the public on a predetetiined
schedule. Programming may orighiate In their own studio, from an affiliated network, or from external sources.

Number of Positions: 1 Referfals: 999

Earllest Date to Display: 6/49/2012 Last Date Job Order Will Display: 7/2/2012
Type of Job: Regular Job Time Type: Full Tinie (30 Hours or More)
Duiétion: Over 180 Days Spéclal Job Category:

Job Duties and Skilis: ‘

Dascription:

Piairle Public

Host for Hear It Now

A daily, in-depth interview program providing context and background on the Issues people, and culture of our
region,

This full time position is to be a host for a Monday through Friday progiam, broadcast on radio, podcast, and on-
demand on the Internet. It includes interviews, call-In, and features, We need soniéoné who can resaarch, wrlte, plan,
and still be a lively, spontaneous on-air personality, with a public radlo intelligence and crodibllity, A pricrity for the
show Is North Dakota and regional topics (though not exclusively), Our listeners will expect the host fo be.able to
conduct itéresting intarviews on public issues, culture, the arts, science and politics, among others. We will,
occaslonally do remote broadcasts; which may Involve overnight travel. The program Is based in Fargo, but Prairle
Public is a statewide nétwork aid the show must have a statewide appeal. The host will be involved in planning
topics, features and diréctions for the program. Salary depatids oh experierice.

Experience and skills useful for this Job includes the following,

> Bachelol's degred or equivalent combination of educatioh and experience

s Journalistn and broadcast experience. - _

= Ahility to write for a hroadcast audience and to repott and conveérse on a wids range of subjects, Including curtent
evenis-and news,

> A well-developed on-alr personality,

3/19/2013
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> The ability to conduct thoughtiul and challenging interviews with people who have diverse and opposing views.
> The ahility to work efficiently under deadline pressure.

> Digital audio editing and production.

> Familiarity with social media,

Special SoftwarefHardware Skills Needed: No

Special Skills:

Job Reguirements:

Minimum Age:

Test Done By: No test required Required Tests: NA
Hiring Regulrements:

Hiring Reguirements Other:

Education Level: Bachelor's Degree

Months of Experience: 12

Requires a Drivers License: No Mear Public Transportation: Yes
Drivers License Ceitification:

Drivers License Endorsements:

Compensation and Hours:

Minimum Satary: 14.00 Hour © Maximum Salary:
Pay Comments; DOE (Depends on Expetience)

Supplemental Compensation: No

Hours per Week: Hours are Speciflc Actual Hours: 40
Shift; Not Applicable

Beneflts: Medical, Dental, Life Insurance, Vislon, Vacation, Holldays, Sick Leave, 401K, Retirement/Pension, Extended
Sick Leave, Flexible Benefit Account

Other Benefits: No Benefits Listed

Job Order Information to be Displayed Online:

Job Order Inforimation Online: Job detalls, empioyer'name and contact information will be displayed online,
Other Information:

Green JohiNo Subsidized by ARRA (Stimulus): No
Featured Job: No [n an Enterprise Zone: No

Federal Contractor: Yes Court Ordered Affirmative Action; No
Staff Information: '
Category: Regular (Non Domestic) Job Developer Mandatory Listing: NA
Status: Expired . Employer Staius: Expired

Reason: DTS - Expired
Future Release From Hold:
Job Order Followup: 7/19/2012

3/19/2013
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Pauline Holmlund

From: Pauline Holmlund <pholmiund@prairiepublic.org>
Sent: Tuesday, June 19, 2012 1.07 PM
To: Everyone
Suhject: Job postipg.- Fargo Radio
Attachments: ~Iiternal-Prog Host June 2012.doc
) <. ""..'...,a// ’

JOB POSTING

FARGO LOCATION
6-15-12

Apply by July 2, 2012
Position will be OPEN UNTIL FILLED

FT Pubic Radio Talk Show Host

Prairie Public Broadcasting seeks Host for Hear 1t Now, a daily, in-depth interview program providing context and
background on the issues, people, & culture of our region.

This FT position is to be a host for a Monday through Friday program, broadcast on radio, podcast, and on-demand
on the internet. It includes interviews, call-in, and features. We need someone who can research, write, plan, and
still be a lively, spontaneous on-air personality, with a public radio intelligence and credibility. A priority for the
show is North Dakota and regional topics (though not exclusively). Our listeners will expect the host to be able to
conduct interesting interviews on public issues, culture, the arts, science and politics, among others. We will
occasionally do remote broadcasts, which may involve overnight travel. The program is based in Fargo, but Prairie
Public is a statewide network and the show must have a statewide appeal. The host will be involved in planning
topics, features and directions for the program. Salary depends on experience,

Bxperience and skills usefu! for this job includes the following:
¢ Bachelor's degree or equivalent combination of education and experience Journalism and broadcast experience.
e  Ability to write for a broadcast audience and to report and converse on a wide range of subjects, including current events
and news,
A well-developed on-air personality.
The ability to conduct thoughtful and challenging interviews with people who have diverse and opposing views,
The ability to work efficiently under deadline pressure.
Digital audio editing and production.
Familiarity with social media,

c ¢ & o O

To be considered, please submit employment application available www . prairiepubtic.org/about/jobs, cover letter,
resume, and three references by July 2, 2012 to:

Prairie Public Broadcasting
Human Resources
207 North 5 Street, PO Box 3240
Fargo, ND 58108-3240

1




EEQ/Affirmative Action Employer

Paubine Holwlund

Human Resources/Payroll Manager
Prairle Public Broadcasting, inc.
www. prairiepublic.org

Telephone; (701) 241-6900

Direct Phone; (701) 239-7522

Fax: {701) 239-7650

*Frafie Public PBroadcasting provides quality radio, television, and public media services that educate, Invoba and inspire the people af the prairie reglan=




Pauline Holmlund . | - 5

Frofn: Paitfine Holmlund <pholmiund@prairiepyblic.org>

Sent: Tuesday, June 19, 2012 1:09 PM

To! admin@tvjobs.cony; Production Hub Job Notification
Subject: Job Posting - Fargo ND - Radio

Attachments; Internal-Prog Host June 2012.dg¢

Please post the attached job opening, Apply by July 2, 2012.

Thank you.

Pauline Holmlund

Human Resources/Payroll Manager
Prairie Public Broadcasting, Ine.
www.prairiepuiblic.org

Telephione: (701)241-6900

Dirt.’iQt Phone: (701) 238-7622

Fax (701) 239-7650

“Prairie Filla]ic‘Br&ac]c:lSii{lg Pra\"[dcs qu;_di't_g (ar'iiu‘»tc'c:‘v_f;ign, and Pju!:p‘is siadia ervices that cduc.‘s}cl, invalve a_qd {a}spire the Pﬁ'bP]c-' af the Praiﬁn regiond




JOB POSTING

FARGO LOCATION
6-15-12

Apply by July 2, 2012
Position will be OPEN UNTIL FILLED

FT Pubic Radio Talk Show Host

Prairie Public Broadcasting seeks Host for Hear [t Now, a daily, in-depth interview program providing
context and background on the issues, people, & culture of our region.

'Thig FT position is fo be a host for a Monday through Friday prograi, broadcast on radio, podeast, and
on-demand on the internet. It includes interviews, call-in, and features. We need someone who can
research, write, plan, and stifl be a lively, spontaneous on-air personality, with a public radio
intelligence and credibility. A priority for the show is North Dakota and regional fopics {though not
exclusively). Our listeners will expect the host to be able to conduct interesting interviews on public
issues, culture, the arts, science and politics, among others, We will occasionally do remote broadeasts,
which may involve overnight travel. The program is based in Fargo, but Prairie Public is a statewide
network and the show must have a statewide appeal. The hest will be involved in planning topics,
features and directions for the program, Salary depends on experience,

Experience and skills useful for this job includes the following;

¢ Bachelor's degree or equivalent combination of education and experience Journalism and
broadcast experience.

»  Ability to write for a broadeast andience and to report and converse on a wide range of subjects,
including current events and news.

+ A well-developed on-air personality.

o The ability to conduct thoughtful and challenging interviews with people who have diverse and
opposing views.

¢ The ability to work efficiently under deadline pressure.

e Digital audio editing and production,

»  Familiarity with social media.

To be considered, please submit employment application available www.praitiepublic.org/about/jobs, cover
letter, resunie, and three references to:

Prairie Public Broadeasting
Human Resources
207 North 5* Street, PO Box 3240
Fargo, ND 58108-3240

EEO/Affirmative Action Eniployer




Révisions ¢ Praiiic Public Broadcasting -~ WordPress hitp:/fwww.prairiepublic.org/wp-adminfrevision phpPrevision=...

1= € >
Dashboard i WordPress 3.5.1, is avallable! Piease notify the site administrator.
Posts Revision for “Jobs/Opportunities” created on
Home Flash 15 June, 2012 @ 12:35
Instructlpnal N ' ) ib
Resources | Thie ?()G"ﬁf‘ on U2 JobsfOpportunities
} nv { \! ;
KFJM Flash i /
KFJM Features | Contént <h2>CAREER OPPORTUNITIES AT
‘ ' ! PRAIRIE PUBLIC</2>
KFJM Calendar Pralrle Public Broadcasting Human
. Resourcas PO Box 3240 Fargo, ND
Events Flash 58108-3240 An onllae verslon of Prairie
Events Features Publio’s <& -
href="hiip:/iwww.prairiepublic.org
Eveiits Calendar hwp-content/uploads/application-
Support Flash for-employment2.pdi*>application for
' - employnient</a> s available to download
Support Features and print,
Edu Sldehar <strong>"Hear it Now" Radio Hosl</strongs
Edu Features _ .
! This fuill-time position is to Bé a host for a
Edu Flash ' Monday through Friday program, broadcast '
Home Features on radio, podcast, and on-demand on the
internet: It includes interviews, Call-in, and
Looal TV féatures. We need someone who can
Productions reseateh, wrlte, plan, and still bé a lively,
TV Flash sportaneous on-alr per_sona'!ity,-"..ylih. a
public radio intelligence and cradibility, Our
TV Featutes listenets will expact the higst 1o conduct
‘ interesting Interviows on public Issues,
Pressroom News clilture, the arts, stlence and politics,
Radio Flash -among otherg‘ We will accaslonally do
remote broadcasts, which may [nvolve
Radio Features ovetnight travel. The program IS based in
Hear 1t Now Fargo, but Praiilé Publicis a statewlide
b netwotk and the show mist have a
Dakota Datebook statewlde appeal. The host-will be involved
, in planriing topics. features and directions
Plaine Folk Thank you for creating with WordPress. Version 3.4.2
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Pauline Holmiund

From: Landa, Lorl <llanda@jobshg.com> /S-D \) < ] s
Sent: Thursday, July 12, 2012 4:46 PM -

To: Pauline Holmlund

Subject: ad confirmation/Prairie Public

Hi Pauline,

Here is the ad confirmation for your records. Thanks so much, Pauline ~ | appreciate it very much -you have a great dayl

Classification: Professional Employment

Print publication(s), dates & reach: Forum of Fargo/Moorhead Sun., July 15 -
125,060 people

print investment: $209.80

Online Package, dates & reach: JobsHQ.com (150,000 active jobseekers
monthly) with additional coverage on the news sites of Fargo/Moorhead
adding 447,000 people per month

Oniine investment: $199

Total Investment: $408.80




Education Services Associale

Praiis Public hag an opening within taj
Televigion Department {or an Educationd
Services Assoclale msnaxgg? the Ruady)
Te Leam eady chidhood aducation pro-g
fararm, This s %fuﬂ tme position, The pil-§
fary responsibliity j8 1o develop, coordi-j
nate & promote workshops, trgining ses-§
slons, & evenis for Ready To Learn & othorg
sducation services, Bachelor's degree 0]
Elsrmantary, Public Holations or relatedg
fheld, or equivalent oxperiance lg preferred.
To be congidared, pleass submit complat-
el employment applioation (Rvallabls atg
HEEE reception or anting at www.poalre
Epublic oriabouticby), cover Iofier, ré-3
aune, & 8 reforences W Praide Fublicd
jEran casﬁng, MR, 207 North &th Streetj
IPC Box 3240, Fargo, N 88108-8240D :
EEOQMAIfnative Action Emplover

................................................................................................................................

Thianlc yOuU for your business, We will contact you in the future to
ersure you have found a successful candidate.

We appreciate the opportunity to help you hire.

................................................................................................................................




Lori Landa

Employment Sales Specialist — online & print
Forum Communications Company
701.780,1165

Fax 701.780,1157

888-514-HIRE (4473)
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J01 -0/ 2 (&
, North Dakota Job Order Print Document
Job Order: 286081 _ Print Date: 3/19/2013 9:16:43 AM
Difice: Fargo Job Service - LWIA/Region: CSA 3

Employer Information:

Employer Name; Praire Pu_blif; Broadcasting .

How to Apply: In Person, By Mall, Via Gompany Website (Addréess provided below)

Company Website: http:/fwww.pralriepublic.org

Application Comments: ) , ) _ _

To be considered, please submit completed émployment application {available at PPB feception of oiiline at
www.pralriepuiblic.org , cover lotter, resume, and three references to: Prairie Public Broadcasting Human Resources
207 North 5th Street, PO Box 3240 Fargo, ND 58108-3240 .

Locatlon: '

Main Address: ~ Mailing Address:

Main Lacation .

207 6TH ST N RO Box 3240

PO BOX 3240 AGERA R Ead
FARGO, ND 58108 FARGO, ND 58108
Contact:

Contagt: Pauline Holmtund Title: HR/Payroll Manager
Phone: (701) 241-6900 X522  Fax! {701) 239-7650 Email:

Job Detalls:

Occupational Code: 25909900 Education, Tralning, and Library Workars, All Qther

Job Title? Education Services Associate

industry Code: 615120 - This industry compiises éstablishments primarily engaged in broadcasting Images together
with sound, These establishinents opérate telovision broadcasting studios and facilities for the programming and
transmission of programs to the public. These establishments also produce or transmit visual programming to
affiliatad broadcast television stations, which ln turn broadcast the programs to the public on a pretleteriminet
schadule. Programiming may originate Ih thelr own studio, froim an affiliated network, or from external sources.

Numiber of Positions: 1 Referrals: 999

Earllest Date to Display: 7/16/2012 Last Dats Job Order Will Digplay: 7/28/2012
Type of Job; Regular Job Time Type: Full Titne {30 Hours or More)
Duration: Over 160 Days Special Job Category:

Job Diities and Skills:

Education Services Assogiate (RTL)

Pralrie Public has an opéning within its Televislon Department for an Education Services Associaté managing the
Ready To Learn early childhood educatioh program. This:is & full time position. The primary responsiblility is to
develop, coordinate and proniote workshops, tralning sessions, and events for Ready To Learn and other education
services. Bachelor's degree in Elementary, Public Relations of related field, or equivalent experience is preferred,

EEOJ/Affirmative Actioh Erployer

Special Soflware/Hardware Skills Needed: No

Special Skils: .

Bachelor's degree in Elementary, Pulilic Relations of related field, or equivalent experience is preferred,
Job Requirements; :

Miivitum Age:

Test Done By: No test required Reguired Tests: NA

Hiting Requirements:

Hiring Reqtiremants Other:
Education Level: Bachielot's Degree
Months of Experience: 6

3/19/2013
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(

Requires a Drivers License: No Near Public Transportation; No
Drivers License Certification:

Drivers License Endorsements:

Compensation and Hours:

Minimum Salary: 0,00 Other Maximum Salary: 0.00 Other
Pay Commants: DOE (Pepends on Expetience)

Supplemental Compensation: No

Hours per Week: Hours Not Specified Aciual Hours:

Shift: Not Appllcable

Benefits: Medical, Dental, Life Insurance, Vision, Vacation, Holidays, Sick Leave, 401K, Flexible Benefit Account
Other Benefits: No Benefits Listed

Joh Order Information o be Blsplayed Online:

Job Order information Onfine: Joh detalls, employer name and contact information wilt be displayed online.
Other Information:

..{Z'Jf

Green Job; Not Specified Subsldized by ARRA (Stimulus): No

Featured Job: No In an Enterprise Zone: No

Faderal Contractor: Yes Court Qrdered Affirmative Action: No

Staff Information:

Category: Regular {Non Domestic) Job Developer Mandatory Listing; Mandatory Listing
Status: Expired Emplover Status: Expired

Reason: DTS - Explred
Future Release From Hold:
Joh Order Followup: 8/16/2012

3/19/2013




Pauline Holmlund

Frorm: Pauline Holmiund <phalmiund@pralriepublic.org>
Sent: Tuesday, July 17, 2012 9:03 AM .

To: In@tvjsbs:com, Producfion Hub Job Notification™
Subject: Job Posting=Fargo ND— """
Attachments: Internal Posting RTL 7-2012.doc

Please post job opening.
Thank you.

Pauline Holwbmd

Human Rasources/Payroll Manager
Prairie Public Broadcasting, inc.
www.prairiepublic.org

Telephone: (701) 241-6800

Direct Phone: (701) 239-7522

Fax: {701) 239-7650

*Prairie Public Byroadcasting Provi:fcs quafit_t; radio, televsion, and Pubiin media services that educate, involve and insplre the pco;)]& of the prairic region.”




' ' 4
Pauline Holmlund A0 -Ab1 A, #

From: Pauline Holmiund <pholmiund@prairlepublic.org>
Sent; Monday, July 16, 2012 3:36 PM

To: Everyone

Subject: Job Rosting--Fargo

Attachments: Q’@mat Pos@g RTL 7-2012.doc

Education Services Associate (RTL)

Prairie Public has an opening within its Television
Department for an Education Services Associate
managing the Ready To Learn early childhood education
program. This is a full time position. The primary
responsibility is to develop, coordinate and promote
workshops, training sessions, and events for Ready To
Learn and other education services. Bachelor's degree in
Elementary, Public Relations or related field, or
equivalent experience is preferred. To be considered,
please submit completed employment application
(available at PPB  reception or online at
www.prairiepublic.org/about/jobs , cover letter,
resume, and three references to:

Prairie Public Broadcasting
Human Resources
207 North 5th Street, PO Box 3240
Fargo, ND 58108-3240

EEQ/Affirmative Action Employer

Pouline Hofmbund

Human Resouwrces/Payroll Manager
Prairie Public Broadcasting, inc.
www. prairiepublic.org

Telephone: {701) 241-8900




Pauline Holmlund

From: jobs@tvjobs.com

Sent: Friday, July 20,2012 12:16 AM
To: pholmlund ralr[epubllc org
Subject! ( TVJobs.com - Education Services Assoclate job posted

JOB POSTING NOTIFICATION FROM TVIOBS

The "Education Services Associate" position for Prairie Public Broadcasting was just posted in the
Job Bank and is how available on-line ...

Station @ Prairie Public Broadcasting
Position : Education Seérvices Associate
Category @ Education

Database ; Television

Job ID : TVI#34153086

Posted : 7/20/2012

Expires : 8/19/2012

Status : Non-Registered Employer - New Job Listing
Ad Text '

Education Services Associate

Prairie Public has an opening within its Television Oepartment for an Education Services Associate
mahaging the Ready To Learn early childhood education program, This is a full time position. The
primary responsibility is to develop, coordinate and promote workshops; 1 training sessions, and’
events for Ready To Learn and other education sefvices, Bachelor™s degree in Elementary, Public
Relations or related field, or equivalent experience is preferred. To be considered, please submit
completed employment applicatlon (available at PPB peception or online at

www. prairiepublic. org/about/{obs , cover letter, resumé, and three references toi

Prairie Public¢ Broadcasting

Hunian Resources

207 North 5th Strest; PO Box 3240
Fargo, ND 58198-3240

EEO/AFFirmative Action Employer
Notes

1. We recommend that you either save or print this page and provide
the above Job ID number té a TVJobs administrator in any future
cqrrespondence coneerning this ad.

2, We recommend that you print this page and include it with your
EOE file for this ‘position as confirmation that this job was
pusted forr the above duration at TVlobs (http: /Sy . tv]obs, coni)

3. We will send notification of periding expiration 5 days prior
to tha expiration date to enable you to extend the job, if necessary.
Shotild you need this job extended, e-mail admin@tviobs.com, supply
reference number and amount of additional time needed. We are happy
to extend the position for you.

4. If no extension is needed, the job will be automatically removed at
1 at PST on 8/19/2012.




admin@tv-iobs.com, supply reference number and reason for removal.

5. If for any reason you need the listing removed early, e-mail }(i)

6. If you would like to verify that the actual job listing is online,
point your browser to:

http://wwv. tvijobs. com/cgl-bin/J0B? ID=

TIP| The above address is a good way to check on the status of thils position, Keep this address
where you can easily find it.

Thank you very much for posting your available positions at TVIobs.
If we can be of any further assistance, don't hesitate to ask.

Best Regards

Mark C, Holloway

Broadcast Employment Services
TVlobs

admin@tviaobs.com

>>This message has been automatically generated by TVJobs to help you
>>manage your online jobs. <<




A001- ROID Favumn ety fo pany
Pauline Holmlund

From; Landa, Lori <lianda@jobsha.com>
Sent: Tuesday, July 31, 2012 10:13 AM

To: Pauline Holmlund

Subject: RE: ad confirmation/Prairie Public
Hi Pauline,

Sounds great — | wili get that set & send confirmation right away. Thanks so much, Pauline — you have a great day!

Lori Landa
Employment Sales Speclalist — online & print
Forum Communications Company
701.780.1165

Fax 701,780.1157
888-514-HIRE (4473)
llanda@iobshg.com

Erom: Pauline Holmiund [mallio:pholmiund@prairicpublic.ora]
Sent: Tuesday, July 31, 2012 9:59 AM

To: Landa, Lori

Subject: RE: ad confirmation/Prairie Public

Good Morning Lori:

Please re-run this ad for this Sunday, August 5, 2012,

Thanks much.




LA
Pauline @ By 5 ¥ A

Pauline Holmlund
Human Resources/Payroll Manager
Prairie Public Broadeasting, Inc,

www.prairiepublic.org

Telephone: (701)241-6900
Direct Phone: (701) 239-7522

Fax: (701) 2397650

"Prairie Public Broadeasting provides quality radio, television, and public media services that educate,
involve and inspire the people of the prairvie region,”

From: Landa, Lori [mailto:Handa@jobshq.com]
Sent: Thursday, July 12, 2012 4:46 PM

To: Pauline Holmlund

Subject: ad confinmation/Prairie Public

Hi Pauline,

Here is the ad confirmation for your records, Thaunks so much, Pauvline -- I appreciate it very much —you have a
great day!




Classification: Professional Employment

Print publication(s), dates & reach: Forum of Fargo/Moorhead Sun., July 15—
125,000 peopie

Print investment: $209.80

Online Package, dates & reach: JobsHQ.com (150,000 active jobseekers monthly)
with additional coverage on the news sites of Fargo/Moorhead adding 447,000
people per month

Online investment: $199

Total Investment: $408.80

LN

Pralie Public has an opening within fisj
Television Departmaent for an EBducation)
Services Asaociate managing the Ready
o Learn eary ohildhogdd education pro-g
Faram, Thiz i 2 full time positfon. The ot
Eriary respongiblity iy 1O develop, ctordh.g
gnate & promote workshops, training oés-j
fafony, & events {or Ready To Lear & other}
leducallon services, Bachelor's degres Inf
dElemientary, Pubile Rslations orf velated)
ficid, or equivalent expetience is preforred. §
iTo b considered, pledase submil conplat-§
oo emplovment apg:ﬂcation (avaliable aif
EPRE receptlon or onling af vwapralide

¥puiblic or iioha), cover lattar, re-
EsLITe, 3 raferencos tol Fraire Puoblic]
iGrondeasting, MR, 207 North bty Streot,§
PO Box 3240, Fargo, N 68108-3240
ECO/Alirmative Actlion Employer

.................................................................................................................................

Thaunk yous for your business, We will contact you in the futtre ko
enisure you have found a successful candidate.

We appreciate the opporlttnity to help yotr hire.

.................................................................................................................................




Lori Landa

Employment Sales Specialist — online & print
Forum Communications Company

701.780.1165




e

Fax 701.780.1157

888-514-IIRI (4473)

Handagdijobsha.com
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Dashboard

Posts
Hoine Flash

Instructional
Resotirces

KFJM Flash
KFJM Features
KFJM Calendar
Evénts Flash
Events Features
Events Calendar
Support Flash
Suppont Features
Edii Stdehar
Edu Features
Edu Flash
Home Fealures

Local TV
Productions

TV Flash

TV Features
Pressroom News
Radie Flash
Radio Features
Hear it Now
Déltota Datebook

Plains Folk

wel

hitp:/fwww. prairiepublic.org/wp-adminfrevision:phpZrevision=...

2011~ 20))-

WordPress 3.5,1 is available! Please notify the site administratpi.

Revision for “Jobs/Opportunities” created on

17 July, 2012 @ 9:25

Title

Conhteit

Jobis/Opportunities

<h2>CAREER OPPORTUNITIES AT
PRAIRIE PUBLIC=M2>

Praltie Public Broadcasting Human
Resources PO Box 3240 Fargo, ND
58108-3240 An online version of Prairle
Public's <a
hret="http:/fwww.prairiepublic.otg
fwp-contentiuploads/applicatiori-
for-employment2.pdf“>applicatioh for
employment</a> Is available to download
and print.

“sirong>Education Services # z
Associate<sliong

Prairle Public. has an operiing within its
television department for an education
sarvices agsoclate matiaging the Ready To
Learn early chlidhood education program,
This 1.4 full fime position, The primary
rasponslbiliiy is to develop, coordinate and
promote workshaps, training sesslons, and
evenis for Ready To Leari and otheér
education seivices. Bachelor's degrée in
elementary, public relations or related field,
or equivalent experience is ptefetved. To he
considered, please submit completed
employment application, cover lelter,
restime, and thiée references.

(\\)(-,:sirdﬁﬁ#'l_-i ear It Now" Radio Host</strotig>

Thank you for cteating with WordPress.

Verslon3.4.2

3/25/13 10:42 AM
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Pauling Holmlund

From: Fargo Mcorhead Human Resourdes Assotiation <FMHRA@camp9.or'g>

Sent: Tuesday, January 25, 2011 10:52 P
To: phoimtund@prairiapubl_lc.brg )
Subject: Fargo Moorhead Human Resources Asséaiation Payment receipt

Dear Pauline Holmfund
Thank you for your 2011 FMRHA. Membership payment,
Jim Larson

FMHRA Finance Director
finy.Llarson@emsil.com

PAYMENT RECHIPT
Fargo Moorhead Human Resources Association

Date: 25 January 2011
Amount; $185.00
Tender: Check

Payment received fromy:
Pauline Holmlund
pholimlund prairiepublic.or
Prairie Public Bioadcasting

Payment for:

Date - Document

i8Jan  Invoice 00875 | Settled amount $185,00
2011 Membership fenewal until 1 Jan 2012 Tnvoice total $185.00

Total settled: $185.00
Available balarice: $0.00

Due $0.00




!
! -

o #01665
- Balance due: $190.00

Please send check to

FMHRA

Attn; Traasurer
PO Box 215
Fargo, NB 58107

Invoica datails
Balance dua  $190.00
Amount $190.00
Thvolce # 01665
Date 18 Dec 2012

Origin  Member rengwal
Non-SHRM Membership
Invelced to  Pauline Holmlund, Prairie Public Broadcasting
pholmjund@prairiepublic.org

tiem Arnount
Membership renewal, Level: Non-SHRM Membership. Renewing untll 19 Dec 2013 $190.00
Involca total %190,00

Acoti M’S}%-—éﬁ oz;vﬁ'" /? s D
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May 4, 2011

John Gast

Prairle Public Broadcasting
207 5th Street, North

Fargo ND 58102

Dear John:

We are pleased that you will be joiiing us for the 2011 PBMA. Conference atthe Loews Vanderbili Hotel in Nashvilla
May 31 - June 3. The inforimation below confirms your registration details:

053112011 Preparation of the CPB AFR 0.00
05/31/2011 2011 PBMA Conference Régistration 495.40 cc
05/31/2011 Tuesday, May 31 - Welcoune Receplion 0.00
06/01/2011 Wednesday, June 1 - Breakfast 0.00
06/01/2011 Wednesday, I'u_he‘i - Luircheon 0.00
06/02/2011 Thursday, June 2 - Breakfast . 0,00
géfz/a011 Thursday, June 2 - Luncheon £.00
06/03/2011 How To Complete ani Accarate SABS Repoit . 0.00
Your payment information is as follows:

Total Cost: 495,00

Paid: 495,00

Amount Due; 0.00

We lpok forward fo seeing yout in Nashville. If you have any questions oi néed to ymake chiinges to your
repistration, please contact e af 803-799-5517 ext. 124,

Sincirely,
Finia
Tinla A, Milhouse

Director of Conference Services .
NETA

(This is NOT an invoice but a confirmation letter only. An iiivoice wvill be nailed if you have an outstanding balanee.)
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Monday, May 02, 2011 413 PM

John Harrls

subjeck: National Educationat Telecommunications Associaﬂon Gustomer Receipt/Purchase
Conflrmation

Thank you foi your order!

e ?F‘“‘s..ﬂ"‘ el ATy '-"azzl.‘-‘n'_'"._-m T .-x-vw«_r S a?-_-__@_:n-_—q—,g St s
ﬁﬁ?ﬁ‘}” il -fi‘%ﬁw_ Lﬂ*‘:& : SR ‘-_{é R % DEERE 4?.&_‘?{"23;@ £3 S
Merchanl: Mational Bducationat Tciecommumcallons Assoclaliun
Deseripiiom 2011 PRMA Conference Reglsiration

Tivoice Nuinber; 4_113_74§374

Billlng Wiormation Shipping Iuformation

Jolin Harris

2466 W Country Club Dt
Fargo, Nd 53103

us
ﬂhgmpson@ggﬂr_i_gg@mg

Ttein  Deseripilon Qiy  Taxable UIIil,ii‘l'ité- .l‘ti;_m 'l‘qtﬁl
#1 Full Conference Registration 1 N US 8495.00 US $495.00
$£495 - PBMA member

2202

Total: US $495.00

SRS --—.u: it fe -:1.——-" _; adtar e Pt (Tl
Dateﬂ‘ime 92 May-201| 02 13: 21 PMPT
Transaction 1D; 3604212645
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Shopping Contirmation:

Pugchased By:

John Harris

Customer ID: HARRI38201

(Organization; PRAIRIE PUBLIC BROADCASTIN G)
(701) 241-6900

jhariis@prairiepublic.org

Your confirination nuinber is: 002280 Please keep this nunibe for any referciices.

Shopping Cart Items Amount Quantity Totat
2012 PMBA Annual Conf

Main Registration - Badge Name: John Harxis AAc @t
Fee Type: PBMA Full Registration $445.00 1 $445.00
Event

Subtatal  $445.00

Taxes  $0.00
Shipping  $0.00 -

Invoice Total  $445.00

Grand Tatal  $445.00
Payment $445.00

Order Balance $0.00

Shipping & Billing Informsition
Billing Address:
John Harris
2466 West Couintiy Club Drive
Fargo ND 58103
United States
7 (701) 2416900
# jharris@prairiepublio.org

Payment Information
Payment Amount: $445.00
Paymient Method: Credit Card
Catd Type: AmericanExpress
Card Number: HERRERESERX [ )04
Card Bxpiration Date; 04/2013
Caidholder Name:  John Harris

https://netforum.avec_tra.c,omfeWebiS]mppin_glCheckqutPfintPage.apr?TitIe=Slroppi_1‘1g_,Cou,.-. 3012012




Pauline Holmlund

From: Rostbery, Julie A, <jrosther@nd.gov>

Sent; Friday, June 22, 2012 1:12 PM

To: 'Paufine Holmlund'

Subject: RE: June 26 & August 28 B
Hello there ~

THANKS for the RSVP for the June and August workshops.
See you next week.

Julie Rosthery
Business Service Consuffant
Job Service North Dakota
1350 32nd 8t South
Fargo, ND 58103
701-239-7304
irostber@nd.gov
TTY 800-366-6888
Fax 701-238-7350
www.jobsnd.com
Confidentiality Notice: This email message, including any aftachments, s for the sale use of the Intended recipient{s) and may contain

confidentlal and privileged information. Any unauthorized review, copy, use, disclosure, or distibution is prohibited. If you are not the
intended reciplent, please contact the sender by reply e-mail and destroy all coples of the original message.

Job Sarvice North Dakota is an equal opportunity employer/program provider. Auxliary aids and services are available upon requést fo
Individuals with disabilities,

From: Pauline Holmiund {railto;pholmiund@prairiepublic.org]
Sent: Friday, June 22, 2012 11:11 AM

To: Rostberg, Julie A,

Subject: June 26 & August 28

Julie;

f would like to attend the two workshops on June 26 & August 28.

I responded to your email, but hit reply, and it must have replied to administrator address instead of
yours,

Sorry.

Hope there is room to attend.

Thanks much.

Pauline Holmfund

Humah Resources/Payroll Manager
Pralile Public Broadcasting, Inc.
www. prairispublic, otg

Telephone: {701} 2416900

Diract Phone: (701} 239-7522

Fax; (701) 239-7650

1Prairie Public IBroaJcasting Prouidcs qualit‘g ma‘ia, television, and Pnblic medin services that edueake, involve and s‘nspirc the Pcoplc of the Pml'n'c region.®




Pauline Holmlund

From: Kyle Agre <kagre@liveweallworklife.com>
Sent: Tuesday, Qctober 16, 2012 9:50 AM

To; Pauline Holmlund

Subject: Re: Diversity ¢?

Paulineg,

Gail Nelson Is avallable to present on the topic of diversity on November 5thl What | need to know te relay to her is what time do you
“want her to present and how many people will be attending the meeting?

Thank you and have a great dayl

Kyle

Kyle Agre

Vice Presidenr

Live Well Solutions

1100 19ch Ave N, £155, Fargo, ND 581112
Phoner 701-429-1242

Lax: 7012355003

vy, fivewellworkdife.com

From: Pauline Holmlund <pholmlund @prairtepublic.org>
Date: Monday, October 15, 2012 3:56 PM

To: Kyle Agre <kagre@liveweliworklife.com>

Subject: Diversity ?7

Kyle,

Sorry for not getting back to you soonet.

As a Public Broadcaster, we are required fo implement a diversity policy along with training. T think Tmentioned this to
you when we met.

My question to you ... could you/would you be able to do a Diversity training/seminar on November 517

I belong to FMHRA, and at a recent lunch, they had Kostas Voutsas from Dickinson College speak (I believe he is out
of Bismarck).




He was really good, fimny, and talked about diversity, He incorporated the different ages of employees ...
Traditionalist, baby boomers, Generation Y & Xer’s, efc, the different cultures of people, you might be saying hi to
someone with your hand, and might also be insulting someone from a different culture.

This needed presentation of training is needed. What can you do for us???

Pailine Holmbund

Human Resources/Payroll Manager
Prairie Public Broadeasting, Inc.
www.prairiepublic.org

Telephone: (701) 241-6900

Direct Phone: (701) 239-7522

Fax: (701) 239-7650

#Prairie. fublic Broadeasting provides quality radie, teloviston, sud publicmedia sarvices that educate, iwolve and inspire the peaple of the praire regions

e At SR e e -

From: Kyle Ag;e [mailto:kagre@livewellworklife.com]
Sent: Wednesday, September 19, 2012 5:28 PM

To: pholmiund@pralifepublic.org
Subject: Meeting follow up

Pauline,
Thank you for taking time to visit with re this morning. | appreciated being abie to catch up on the EAP and with you.

As we discussed, 1 have attached our standard topic list for présentations. Let me know If there is anything that is of interest to
you. We can then proceed with scheduling someone to attend your meeting on November 5th.

| am putting together some information on the Wellness services that we discussed and will send it to you early next week.
Thank youl

Kyle

Kyde Agre

Vive President

Live Well Solutions

LI00 19th Ave N, #155, Fargo, NID 58102
Phone: 701-429-1342

Faxe 701-235.5003

wiviw fivewellworklife.com




Prairie Public Broadcasting, Inc.
Diversity Policy and Goals

Policy

Prairie Public Broadcasting, Inc. (PPB) recognizes diversity as an attribute essential to fulfilling our mission
of community service. Through its practices and policies, PPB strives to serve all groups and to value and
respect all individuals in our community, regardless of protected status in law, to include:

SRR NN NENEN

Goals

age v' marital or family status
appearance v’ race

citizenship or national origin v’ religion, faith, or spiritnality
ethnicity v sexual orientation

geography v socio-economic status
gender, gender identity or gender ¥’ veteran status, or

expressions v" visible or invisible disabilities
language

PPB’s efforts to embrace the diversity of groups and individuals in the community will include:

Worlkforee — Increase awareness of diversity in the workplace environment by offering internship
and training opporfunities to members of groups identified above.

Management and Supervision - Management and supervisory employees will complete fraining in
encouraging and managing workplace diversity.

Board, Radio Council, and Community Advisory Board - The Nominating Committee of the
respective PPB Boards will incorporate diversity in selection criteria while evaluating potential
Board/Council members. Recruiting efforts will target increased diversity in all areas.

Prairie Public Hiring Committees will attempt to interview at least one qualified diversity
candidate for each senior leadership position hire. The term senior leadership position includes: CEO,
COO0, CFO, Chief Content Officer, General Manager, and other equivalent positions.

Actions
Progress toward these goals is reported to the Board of Prairie Public Broadcasting at its regular meetings
held in January, April, July, and October.

Workforce — on-going progress.

We have implemented diversity trainings and presentations for management, staff, and our governing
Boards. We are often faced with issues of cultural sensitivity and appropriate protocol for travel in
foreign countrics as we often have projects that take place abroad. Management and supervisory
employees have completed training in encouraging and managing workplace diversity. In addition,
we continually include diverse groups in our internship opportunities at Prairic Public by working
with the Universities within our region and elsewhere. These internship programs are designed to
provide meaningful professional level experience in order fo reflect the diversity of the communities
we serve within the Prairie Region. Prairie Public’s commitment to education is immense and we
strongly value our dedication to a diverse organization and workforce.

PPB Board Adopted
October 25, 2012




* Board, Radio Council, and Community Advisory Board - on-going progress.
The Nominating Committee of the PPB Board, Radio Council, and Community Advisory Board
incorporates diversity in the selection criteria in evaluating potential Board members and presents a
slate of candidates reflecting that effort for consideration by the Board at the Fall Meeting.

* Prairie Public Broadcasting completes an annual report of our organization’s hiring goals,
guidelines, employment statistics, and actions undertaken to satisfy this Diversity Policy. This report
is posted on our organization’s website (www.prairiepublic.org), and it is also available for public
inspection upon request at our Fargo, ND business location (207 5 Street N).

The PPB Board will annually review the organization’s diversity policy and goals, and the organization
will report progress on its goals to the public through its website,

PPB Board Adopted
October 25, 2012
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Prairie Public Broadcasting

Jobs/Opportunities

CAREER OPPORTUNITIES AT PRAIRIE PUBLIC

Prairie Public Broadcasting Human Resources PO Box 3240 Fargo, ND 58108-3240 An online version of Prairie
Public’s application for employment is available to download and print. Prairie Public is a EEO/Affirmative Action
Employer.

Prairie Public has no open positions at this time.

Internships Prairic Public Broadcasting has unpaid and paid internship positions available throughout the
organization. If you are interested in a hands-on learning experience in a fast-paced, exciting environment, send your
resume by email to info@prairiepublic.org, or fax it to 701-239-7650.

« Production Assistant, Television — work with an experienced producer on projects in the production pipeline
including both documentaries and live interview programs.

» Network Assistant, Engineering — join the Management Information Services team, which maintains the
corporate Macintosh network for 70+ users.

« Web Assistant, prairiepublic.org — work with radio and television producers to create companion Web sites for
on-air productions.

* Education Services Internship

This is your opportunity to work on meaningful community projects within an active broadcasting office! Work with
Prairie Public’s Education Services within the television department in the downtown Fargo office. This department
provides educational Web, print, and video resources and professional development for prelX-12+ educators and
early childhood caregivers. Duties include promotion of valuable resources and services to educators and the
community; assisting with organizing community engagement projects for pre-school and/or K-12 organizations;
updatiing and developing content for several online multimedia websites; as well as performing routine office tasks
which may include updating databases and print materials; digitizing video; writing website description; and other
maintenance activities.

Work approximately fifieen flexible hours per week between the hours of 8 and 5. This unpaid internship provides
insight into office operations as well as the education, production and broadcasting professions and will provide
valuable work experience and professional contacts while helping to improve communication skills, We ask that our
intern candidates possess good people skills, be able to work with minimal supervision, and be dependable.

This is a positive office atmosphere with staff that really appreciates interns! Check out our Web site or contact Bev
Pearson at bpearson@prairiepublic.org or 701-239-7575.

* Ready To Learn Internship in Education Services
This is your opportunity to work on meaningful community projects within an active broadcasting office! Work with
Prairie Public’s Education Services within the television department in the downtown Fargo office. This department

provides educational Web, print, and video resources and professional development for preK-12+ educators and
early childhood caregivers.

4/1/2013
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Duties include assisting with organizing and supporting of preK-3 literacy event grantees; promotion of valuable
PBS Kids and other resources and services to educators and the community; developing partnerships with teachers,
the community, and education organizations; as well as performing routine office tasks which may including
updating the Web, databases, and print materials; writing newsletter/website description; assisting in development of
exciting new regional preschool fitness and literacy project; and other maintenance activities.

Work approximately fifieen flexible hours per week between the hours of 8 and 5. This unpaid internship provides
insight into office operations as well as the education, production and broadcasting professions and will provide
valuable work experience and professional contacts while helping to improve communication skills. We ask that our
intern candidates possess good people skills, be able to work with minimal supervision, and be dependable.

This is a positive office atmosphere with sta{f that really appreciates interns! Check out our Web site or contact Bev
Pearson at bpearson(@prairiepublic.org or 701-239-7575.

» Individaally Designed Internship — Radio Some interns work with us to design a set of activities that match the
intern’s interests and skills with our needs. An internship like this may combine elements of writing, audio
production, web work, radio operations, music programming, program distribution, and so on. Contact Bill Thomas,
239-7509, Box 3240, Fargo, ND 58108-3240, or write info@prairiepublic.org

« Radio News Internships — Bismarck (2 concurrent internships available) This is a 1 semester, unpaid news
internship in Bismarck. The intern will work under the direction of the News Director and in association with other
news staff. The intern will be given a “real world” experience in news, so that by the end of the internship, the
person will be able to report and write news stories, as well as operate the control board, newsroom software, and
possibly anchor newscasts. Prairie Public covers statewide news, including state government. Hours per week are
flexible, depending on the number of credits taken. Up to full time is possible. The people will be selected through
an interview process, and candidates must submit a cover letter, resume and recording. Students should have some
background or course work in journalism. The intern will be assigned duties by the News Director, and those duties
may include coverage of scheduled events, telephone interviews, on-site interviews, writing and rewriting news
copy, and production of voicers and wraps. Some work may be for television and the internet as well as radio. We
will assist the intern in preparing audition recording based on their work, We will reimburse expenses. Contact Bill
Thomas, 239-7509, Box 3240, Fargo, ND 58108-3240, or write info@prairiepublic.org.

» Radio News Internship — Fargo or Grand Forks This is a 1 semester, unpaid news internship in Fargo or Grand
Forks. The intern will be directly supervised by our Red River Valley reporters, under the overall direction of the
News Director. The intern will be given a “real world” experience in news, so that by the end of the internship, the
person will be able to report and write news stories, as well as operate the control board, use newsroom software and
possibly anchor newscasts. Praitie Public covers statewide news, and this position focuses on stories originating in
eastern North Dakota. Work is based at the studios in downtown Fargo or on the UND campus in Grand Forks.
Hours per week are flexible, depending on the number of credits taken. Up to full time is possible. The people will
be selected through an interview process, and candidates must submit a cover letter, resume and recording. Students
should have some background or course work in journalism. The intern will be assigned duties by the News Director,
and those duties may include coverage of scheduled events, telephone interviews, on-site interviews, writing and
rewriting news copy, and production of voicers and wraps. Some work may be for television and the internet as well
as radio. We will assist the intern in preparing an audition recording based on their work. We will reimburse
expenses. Contact Bill Thomas, 239-7509, Box 3240, Fargo, ND 58108-3240, or write info@prairiepublic.org.

« Community Affairs Internship, Radio — Fargo This is a one semester, unpaid internship to produce a broadcast
and web program on a particular topic. The student will work with the Director of Radio to choose a subject, and
determine the production activities necessary. The conclusion of the internship will be the production of
programming for radio broadcast and internet presentation. The end result might be, for example, a half hour
program, or a series of shorter picces. The student may suggest a topic, or accept one provided by Prairie Public. The
subject could be a social or political issue, music or other arts activity, or almost anything else. The main ctiterion is
that the resulting programming be interesting to public radio listeners. Production activities could include field
recording, field interviews, in-studio interviews, and will certainly include writing and audio editing, The intern will
have the chance to become familiar with the production process, including equipment and appropriate software. The
production may be broadeast and presented on Prairie Public’s website. The hours are flexible, depending on the
number of credits taken. The intern will work under the supervision of the Director of Radio. Students should have

4/1/2013
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an interest in radio and journalism, and some experience with audio equipment and writing will be helpful. Please
apply with a cover letter and resume. Contact Bill Thomas, 239-7509, Box 3240, Fargo, ND 58108-3240, or write

info@prairiepublic.org.

4/1/2013
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96 Records

Grand Tatal
96 Records

Prod PT Employees

Prod PT Employees

Prairie Public Broadcasting Inc

TFirst Name hireDate

IAE

Company (1470)

Job

Check Date: 03/29/2013
Process: 2013032901

TOESSAWAT 12/04/2007
SURESH 02/12/2008
SAMUELA 02/19/2008
MICHAEL 02/19/2008
AARON 02/20/2008
KATHRYN 02/20/2008
BRYCE 02/20/2008
MATTHEW (8/08/2008
JOSH 01/30/2009
KRIS 01/30/2009
MATTHEW 01/30/2009
ROBERT 02/19/2009
JESSE 03/04/2009
BURHAN 07/20/2009
EMILY 11/06/2009
SARAH 11/19/2009
ADAM 11/19/2009
PRESTON 11/19/2009
STEPHEN 01/28/2010
BRANDON 03/02/2010
KYLA 05724/2010
JOSEPH 07/27/2010

YU YOUNG 08/31/2012

Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prad (PT)
Prod (PT)
Prod (PT)}
Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prod (PT)
Prod (’T)
Prod (PT)
Prod (PT)
Prod (PT)

La

First Name hireDate

Job

Page




Pailline Holmlund

From: Morgan Jenkins <mjenkins@prairiepublic.org>
Sent: Wednesday, November 14, 2012 4:10 PM

To: ‘Pauliné Holmlund'

Subject: tours

Pailline,

It looks like | oRly hiave these three down:

7/24{2012 — Daycére group tour
8/1/2012 — Norwégian tfavel gioup tour
812212012 — Daytare group tour

| hope this helpsl

Morgan D. Jenkins _
Community Engagemeht Coordinator
Prairie Public Broadcasting
701-239-7527
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