POSITION AVAILABLE

Date Submitted: - 08/M13/07
Department: News

Position: Assignment Editor
Date Available: immediately

Job Description: Assists assignment editor in carrying out responsibilities of
assignment desk. Monitors radio scanners for possible stories. Makes daily beat
check of police and fire departments for possible stories. Relays information,
instructions, etc., to crews in field. Answers telephone, taking story ideas from
viewers, Researches and sets up possible stories. Utilizes press releases and
Internet for posszbie stories and upcoming news events. Listens to viewers
complaints in a professional, courteous manner, and offers suggestions or
answers as appropriate. Assists in recording feeds. Logs tapes. Assembles
plan and crews for coverage of breaking news. Updates assignment board.
Creates story files. Makes court calls and updates files. Other duties as
assigned by supervisor.

Qualifications Necessary: College degree in journalism or related field preferred.
At least one year previous television or print newsroom experience required.
Good written and verbal communication skills. Organizational skifls. Detail
otientation. Self-motivation and diligence. Excellent interpersonal skills. Ability
to perform duties and make decisions under deadline pressure.

List any Physical Requirements or Restrictions (for major responsmliit[es of
position): Vision and hearing.

Application Q@adlme: 08/27107

Ad Copy (exactly as you wish it to read): WXIN Fox 59 seeks Assignment Editor
to assist in the operation of the news assignment desk and ensure news events
are covered. College degree in journalism or related field preferred. At least 1
year experience on the assignment desk or another capacity in a broadcast or
print news environment required. Organizational skills and good communication
skills required. Must demonstrate solid news judgment, make quick decisions
regarding efficient use of newsroom resources, conduct interviews over the
telephone and in person, confribute news story ideas, and perform other duties
under deadline pressure. Send resume and cover letter stating position desired,
salary requirements and referral source to: Human Resources, WXIN-TV, 6910
Network Place, Indianapolis,'IN 46278. EOE. ‘

QOther frade publications or organizations to post position to (provide contact
name, address or phone number): TVJobs.com, Medialine, Indianapolis
Recorder, Tribune company-wide posting, minority and university contacts.
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‘Davison, Kim S.

From: Fischer, Greiza
Sent:  Monday, August 13, 2007 4:36 PM

To: 400 Black Men of Indianapolis; American Indian Center of indiana; Anderson University; Brown College
(Minnesota); Frankiin College; Hanover College; illinois Center for Broadcasting; Indianapolis Association of Black
Journaiists; Indianapolis Association of Black Journalists; indianapolis Urban League; IUPUL Kelley School of
Business-indianapolis; Latin Workforce Connectior; Madison County Urban League; Marian College; NATAS,
Cleveland Chapter; National Association of Hispanic Joumalists; National Society of Hispanic MBA's; Ohio & illinois
Centers for Broadeasting; Specs Howard School of Broadcast Arfs; Training, Inc.; TV News Gigs; University of
Southern Indiana; Vincennes University :

Ca: Davison, Kim 8.
Subject: FOX5%/CW 4 JOB POSTINGS

Dear Placement Professional;

Broadeasting partners WXIN FOX 59 and WTTV CW4 have full-time openings available for 2 Graphic Designer in our Creative
Services Department and a Desk Assistant in our News Department. The job postings are enclosed. We seek your help in
referring gualified applicants for these positions. ‘ '

it is our potlicy to provide equal employmeant cpportunity to ail-qualiﬁed individuals without regard to their race, color, religion,
national origin or sex. Pursuant to guidelines of the Federal Communications Commission, we specifically encourage referral of

qualified minority and female applicants.

To permit us fo carry out FCC employment po!icfes, it is important that any applicant referred to us through your crganization
advise us of that fact at the time they submit their application to us. Please emphasize to prospective applicants the importance of
_providing this information so that we will be abie to report to the FCC on the effectiveness of our recruiting efforts.

Thank you for your assistance. If you know of any additional organizations that may be of assistance in our equal employment
opportunity effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer
(317) 632.5800
ofischer@tribune.com

reta Fischer
317)632.5000
glischer@iribune.com

8/13/2007



Cardinal Career Link

Positlon Informaticon

News Desk Assistant

Page 1l of 2

Application Status

Empioyer;

Division:

Title:

Number of Openings:

Descripiioni

Location:

Position Type:
Desired Major{s}:
Desired Class Level(s):
. Salary Lavel:

Job Fungtion:

Qualification:

WXIN/WTTV, Fox 59 & WB4 (WXIN/WTTY, Fox 58 & WB4)
WXIN/WTTY, Fox 59 & Cw4

News Desk Assistant

1

Assists assignment editer in carrying out responsibillities of
assignment desk. Monilors radio scannets for possible
stories. Makes daily beat check of police and fire
depariments for possible stories. Relays information,
instructions, etc., 1o craws In field. Answers telephone,
taking story ldeas from viewers. Researches and sets up
possible stories. Utllizes press releases and Intemet for
possible storles and upcoming news events, Listens to
viewers complaints in a professicnal, courtecus manner,
and offers suggestions or answers &g appropriate, Assisis
in recording feeds. Logs tapes. Assembies plan and crews
for coverage of breaking news. Updates assignment board.
Creates story files. Makes court calls and updates files.
Other duties as assigned by supervisor.

Location

City
Indianapolis

State
inglana

Country
United States

Protfessional Employment

Coliege of Communication, Information & Media
Alumnus/Alumna

. .

Communications - Eiroadcasﬁng. Communications -
Journalism/Pub ) '

College degree in journalism or related field preferred.
Al least one vear previous television or print newsroom

hrine-{en Ao csmardisaieg amen fovms sl oy ismm o daee el e ceesten @ 1

You do not have any resumes
available to submit. Please
upload your resume and fry
again.

Important Dates

Posted On:
Aug 14, 2007

Applications Accepted Until:
Aug 28, 2007

Te Apply for & job use the drop
down menu In the Application
Status section above 1o confirm
the correct resume Is selected
(if you have more than one in
your documenis section). Then
click Subyrmit.
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experiance required. Good written and verbal
communication skitls. Organizational skills, Detail
orientation. Self-metivation and diligence. Excellent
interpersonal skifls. Ability to perform duties and make
dedisions under deadling pressura., ' ’

Send resums and cover letter stating position desired,

salary requirements and referral source fo: Human
Resources, WXIN-TV, 6910 Network Flace, Indianapolis, IN
46278. EOE. )

NACEiink Network is a collaboration between NACE, Symplicity, DirectEmployers and your coliegefuniversity. NACElink
Privacy Policy | NACElink User Agreement

Rttnc ffhen Aormas avrmnelindtor amee fasmw o iewe e Ao 1 0 . ~ - - .. e
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« Back to Job Lls!:mqs
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News Desk Assistant posted: Aug 14 2007

' Start Date: immediately ch
¢h
Emp Type: Fuli-Time

Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Parson: Human Resources

Required Skills:

College degree in journalism or related field preferred.

At least one year previcus television or print newsroom experiencea
required, Good writben and verbal communication skills. Crganizational
skills. Detall orfentation. Self-mativation and diligence. Exceillent
interpersonai skills. Ability to perform dutles and make dacisions under
deadline pressure,

Job Bescription:

Assists assignment editor in carrying out responsibilities of assignment
desk. Monitors radio scanners for possible stories. Makes daily beat
check of police and fire departments for possible stories. Relays
information, instructions, etc., to crews in fleid, Answers telephone,
taking story ideas from viewers, Researches and sets up possible
stories. Utilizes press releases and Internet for possible stories and
upcoming news events. Listens to viewers complaints In a professional,
courteous manner, and offers suggestions or answers as appropriate.
Agsists in recording feeds. Logs tapes. Assembles plan and crews for
coverage of breaking news. Updates assignment beard. Creates story
fiies. Makes court calls and updates files. Other duties as assigned by
supervisor.

Send resume and cover letter stating position desired, salary
requirements and referral source to: Human Resources, WXIN-TV,
6210 Network Place, Indlanapolis, IN 46278, EQE.

EOE

Internet Development by Radio Data Group, inc,

Centents of this site Copyright 2007 Indiana Brozdcasters Association.
[Disciaimer]
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1) Career Connection - Employer Center Page 1 of 1

Function
Job Location
Job Level
Job Title

Job Description

WXIN-FOX 59/WTTV-CW 4

Wfiting, Other, Editorial

Indiana-Indianapolis

Fufl-time (Experienced)

NE\;';!S Deask Assistant

College degree in journalism or related field preferred.

At least one year previous television or print newsroom experience
required. Good written and verbal communication skills. Organizational
skills. Detail orientation. Seif-motivation and diligence. Excellent
Interpersenal skilis, Ability to perform duties and make decisions under
deadline pressure.

Assists assigrnment editor in carrying out responsibilities of assignment
desk. Monitors radio scanners for possible storles. Makes daily beat
check of police and fire departments for possible stories, Relays
information, instructions, etc., to crews in field. Answers telephone,
taking story ideas from viewers. Researches and sets up possible
storfes. Utilizes press releases and Internet for possibie storles and
upcoming news events, Listens to viewers complaints in a professional,
courteous manner, and offers suggestions or answers as appropriate.
Assists in recording feeds. Logs tepes. Assembles plan and crews for
coverage of breaking news. Updates assignment board, Creates story
files, Makes court calls and updates files. Cther duties as assigned by
supervisor.

Send resume and cover letter stating position desired, salary

requirements and referral source to: Human Resources, WXIN-TV, 6910
Network Place, Indiagnapolis, IN 46278, tOE.

Contact Information

Employer :  WXIN-FOX 59/WTTV-CW 4
Address : 6910 Network Place

Indianapolis IN 46278 US

Prin

Copyright el
a Simpedi

https://www.ecampustecrviter2.com/indiana/index.php?script=local-page-print&iscript=e... 08/14/2007



Detailed Job Information

éxperience
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Detailed Job Information

Job Details

Joh Title:
News Desk Assistant

Cpportunity Type:
~ Job

Description:

College degree in journalism or related field preferred.

Af least one year previous television or print newsroom experience required. Good
writken and verbal communication skills, QOrganizational skills. Detail

orientation. Self-motivation and diligence. Excellent interpersonal skills. Ability to
perform dutles and make decisions under deadiine pressure.

Assists assighment editor Inn carrying out responsibllities of assignmant -

desk. Monitors radlo scanners for possible stories. Makes daily beat check of police
and fire departments for possible stories. Relays information, Instructions, etc., to
crews in field. Answers telephone, taking story ideas from viewers. Researches and
sets up possible stories. Utilizes press releases and Internet for possible stories and
upcoming news events. Listens to viewers complaints in 8 professional, courteous
manner, and offers suggestions or answers as appropriate. Assists in recording
feeds. Logs tapes. Assembles plan and crews for coverage of breaking

news. Updates assignment board. Creates story files. Makes court calis and
updates files. Other duties as assigned by supervisor,

Send resume and cover letter stating position desired, salary requirements and

referral source to: Human Resources, WXIN-TV, 6910 Network Place, Indianapolis,
IN 46278, EOE.

Location(s):
Indianapolis, IN

Compensation Type:
Paid

Job Siatus:.
Full-Time

Job Furretion:
Broadcasting, Editorial, Other, Writing

Period Of Employmeni:
Not Specified

Cover Letter Required:
Yes

Gther Reguested Materials:

iath mmafila
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Page 1 of 2

Your Account | Help  Welcome,

Poader L
e
A By

Buytler University »+ Jobs | Calendar |

interview Schedules

This job will not have an inter
schedule attached,

Modification History

Last Modified: 8/14/07
By Greka Fischer {(WXIN Fox 5%)

Created: 8/14/07
By Greta Fisther (WXIN fox 5%)

NI A Inanyy
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Detailed Job Information

Send resume and cover letter stating position desired, salary requirements and
referral source to: Human Resources, WXIN-TV, 6910 Network Place, Indianapohs,
IN 46278, ECE.

Appilcatmn Qualifications

The follewlng gualifications have‘bée—r} set as "Desrred“ This wm not prevent
students who don't meet this criteria from applying; & simply provides potential
applicants with more insight into your ideal candidate,

Degree:
Bachelors

Major/Concentration:
Communications, Journalism, Telecommunication Arts

Student St:atus
Alumnus/a

Application Method

bo you want students ‘to apply to thtsjob anime (\ua aRecruitmg)"
Yes

How do you want to receive applications?
Ernail each application as it is submitted,

Page2of 2

Copyright ©2007 Experience, Inc. - All Rights Reserved
Privacy Palicy | Terms of Service

httns/hamanw ey nerienees romfeviinhae/pr inh neafile ramnlete ienesr aff hod—1AT4885AR
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Davison, Kim S.

From: jobs@tvjobs.com
Sent: Wednesday, August 15, 2007 1218 F’M
To:r - Davison, Kim S,

Subject: TVJobs.com - Assignment Editor job auto-posted

JORB POST&NG NOTIFICRATION FRGM TVJIORS
Kim Davison,

Your "Assignment Rditoz" position was just re-instated in the TVJobs Database and is now
available online...

Statlion : WXIN

Position: Assignment Editor

Category: News - Assignment Editor

Database: Television

Job ID ¢ TVJI$34086523

Posted : 8/15/2007

Expires : 8/27/2007

Status : Registered Employer - Job Re-instated Ad Text :

Assignment Editor

WXIN Fox 59 seceks Assignment Editor to assist in the operation of the news assignment desk
and ensure news events are covered. College degree in journalism or related field
preforred, L&t least 1 year experience on the assignment desk eor ancther capacity in a
broadeast or print news snvironment required. Organizational skilis and googd
communication skills required. Must demonstrate seolid news judgment, make quick decisions
regarding efficient use. of newsroom resources, conduct interviews over the telephone and
in person, contribute news story ideas, and perform other duties under deadline pressure.
Send resume and cover letter stating position desired, salary reguirements and referral

source to:

Human Resources Manager
WXIN/ATTV-TV

6910 Network Place
Indianapolis, IN 46278

EBEOE
Notes:

i, We fécommend that you either save or print this page and provide
the above Job ID number to a TVJobs administrator in any future
correspondence concerning this ad.

2. We recosmend that you print this page and include it with your
EQFE file for this position as confirmation that this job was
posted for the above duration at TVJobs (http://www.tvjobs.com)

3. We will send notification of pending ezpiration prior
to the expiration date to enable you to extend the job, if necessary.
Should you need this job extended, e-mail admin@tviobs.com, supply
reference number and amount of additional time nesded. We are happy
to extend the position for you.

4. If no extension is needed, the job will be automatically removed at
1 am PST on B/27/2007.

5, If for any reason you need the listing removed early, e-mail
admin€tvjobs.com, supply reference number and reason for removal.

1



6. If you would like to werify that the actual job listing is online,
point your browser (o3

hitp: //www. tviobs. com/cgi~bin/JOB2ID=

TIP! The above address is a good way to check on the status of this position. Keep this
address where you can easily find it.

Thank you very much for posting vour available positions at TVicbs.
If we can be of any further assistance, don't hesitate to ask.

Best Regards

Mark C. Holloway

Broadcast Employment Services
TVJobs

admin@tviobs.com

>>This message has been automaticaliy‘generated by TVJobs to help you
>>manage your online jobs.<<



TVJobs.com - Job Bank - View / Modify / Expire Jobs Page 1 of 1

View / Modify / Expire
Current Job Listings

- "Assignment Editor” listing was just Reinstated! -

Kim Davison, this page allows you to:

o View a current job listing
¢ Modify a current job listing (only job listings that you posted)
e Expire a current job [listing {only job listings that vou posted)

’i Back to Admin Area Search E-Résumés [ Master Stating index | My Account | Ler
Current job listings for WXIN (FOX), Indianapolis, IN
Joh Title Posted Expires On-line Viewad ] Ramaining Posted
{Click on the Ink ko view job) on an # Days # Times # Days By Modify / Expire
Assianment Editor 81512007 BIE7£2007 1 ] 12 Kim Davison | Modify Explre

BRRR RN ot st Bl Ratbin e et R

© 1994.2007 Broadcast Employment Services. All righis reserved. Your privacy is important.
Home | Station Index | Salary Database | Job Bank | E-Resumes | Dlgital Talent | E-Malt

Powesed .

http:/fwrww.tvjobs.com/cgi-bin/jobs3/employers/admin.cgi - ‘ - §/15/2007



Davison, Kim 8.

From: Davison, Kim S.

Sent: - Wednesday, August 15, 2007 1:15 PM
To: ' Medialine@medialine.com

Subject: Job Opportunities

T Mark,

Please post the follewing positions on Medialine as soon as possible, Applibation deadline is 08/27/07 for both jobs.

WXINWTTV-TV seeks Graphic Designer to work with-news producers, art department and Creative
Services Director to create stafic and animated graphics for Fox 59 Morning News. Successful

- candidate will also have the opportunity to design graphics for promotional product on two stations,
Fox 59 and CW4. Bachelor's degree in Graphic Design/Visual Communications or related field,
strong knowledge of Adobe Photoshop and After Effects, and 2+ years experience in a design
environment required. Lightwave and lliustrator experience preferred. Must possess the ability to
work under pressure to create graphics for a live news program. Send resume, as well as samples of
your latest work on a nen-returnable VHS, DVD or CD to Human Resources, WXINMWTTV-TV, 6910
Network Place, Indianapolis, IN 46278, EOE

WXIN Fox 58 seel Ass&gnment Ed itor Yo assist in the operation of the news assignment desk and
ensure news events are-covered.—Gotiege degree in journalism or related field preferred. At least 1
year experience on the asmgnment desk or another capacity in a broadcast or print news
environment required. Organizational skilis and good communication skills required. Must
demonstrate solid news judgment, make quick decisions regarding efficient use of newsroom
resources, conduct interviews over the telephene and in person, contribute news story ideas, and
perform other duties under deadline pressure. Send resume and cover letter stating position desired,
salary requiremenis and referral source to: Human Resources, WXIN-TV, 6910 Network Place,

Indianapolis, IN 46278. EOE.
_ Thank you!

Kim 8. Davison

Himman Resources Manager
WHIN FOX59/WTTV CW4
6910 Network Place
Indianapolis, IN 46278
317/7T15-2701
317/715-2697 (fax)
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‘Davison, Kim 8.

From: mark [mark@mediaiine.com] ‘
Sent: \Wednesday, August 15, 2007 1:24 PM
Ta: - Davison, Kim 8.

Subject: FW: EEQ Confirmation letter

Blezse allow this to serve as confirmation of receipt of the following -fob
listing(s) from ¢ WXIN on 08/15/07

ASSIGNMENT EDITOR

The listing(s) will run for a 30 day period on our national television job
listing service {unless you indlcated otherwise) and then automatically
remove themselves from the system.

If you need furthsr documentation for your BEQ files, please feel free to
contact us at:

Phone: 800~237~8073

Email:medialinefnedialine, com

Fax:831~6485204

Mailing address:Box 51%09, Pacific Grove, CA 838530

Contact:Mark Shilstone, Manager

Thank you for using Medialine,
Mark Shilstone

Manager

Medialine

8/15/2007
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Davison, Kim S.

From: jobs@tvspy.com
Sent: . Woednesday, August 15, 2007 1:21 PM

To: Davison, Kim 8.

Cer todd@staff.vault.com; eshen@staff. vault com
Subject: ' ‘ Cenfirmation of Job Postmg

Dear Kim,

Thank you for using The TVSpy Jolby Bank. Please click on the following lznk to view your

employment ad on the TVSpy Job Bank:
htip://www.tvspy.com/jobbank.cfn?type=listécategory 1d=240

Job Title: Assignment Editor
Company/Station: WXIN-TV, Fox 59
Date Posted: 2007-08-15 13:21:00.0
Date Expires: 2007-08-29 13:21:00.0

As an unlimited job poster, you can continue posting jobs at TVS8py and for as long as you
want. To post another job, click here: http://www.tvspy.com/membership/memberhome.cfm

Occasionally, when copy from a Word document is cut and pasted onto TVSpy, the following
punctuations will turn into question marks: spostrophes, quotes or dash marks. They need
to be retyped afier ycu have cut and pasted your copy onto TVSpy to prevent these
misplaced guestion marks from ocourring.

Thank you for using TVSpy. Best of luck with your hiring neseds!

Regards,
The Staff of TVSpy
jobs@tvspy. com
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“INDIANAPOLIS

TO: Sharon Maxey, Classified Advertising, FAX 317!92_1—6653
FROM: Kim Davison, Human Resources |
DATE: August 15, 2007

RE: AD PLACEMENT

Please place the following employment classified advertisement in the next available
edition: :

GRAPHIC DESIGNER -
WXINMWTTV-TV seeks Graphic Designer to work with news producers, art department and
Creative Services Director to create static and animated graphics for Fox 59 Morning News.-
Successful candidate will also have the opportunity to design graphics for promotional product
on two stations, Fox 59 and CW4. Bachelor's degree in Graphic Design/Visual :
Communications or related field, strong knowledge of Adobe Photoshop and After Effects, and
2+ years experience in a design environment required. Lightwave and Nlustrator experignce
preferred. Must possess the ability to work under pressure to create graphics for a live news
program. Send resume, as well as samples of your latest work on a non-retumable VHS, DVD
or CD to Human Resources, WXINWTTV-TV, 8910 Network Place, Indianapolis, IN 46278.
ECE. :

ASSIGNMENT EDITOR
WXIN Fox 59 seeks Assignment Editor to assist in the operation of the news assignment desk
and ensure news events are covered. -College degree in journalism or related field preferred.
At least 1 year experience on the assignment desk or another capacity in a broadcast or print
news environment required. Organizational skiils and good communication skills required.
Must demonstrate solid news judgment, make quick decisions regarding efficient use of
newsroom resources, conduct interviews over the telephone and in person, contribute news
story ideas, and perform other duties under deadline pressure. Send resume and cover letter
stating position desired, salary requirements and referral source to: Human Resources, WXIN-
TV, 6910 Network Place, Indianapolis, IN 46278. ECE. . '

Please send the invoice to the attention of Greta Fischer, WXIN/WTTV-TV, 8810
Network Place, Indianapolis, IN 46278, If you have any questions, please contact me
at 317/715-2701. Thank youl

8910 Network Place Indianapalis, Indiana 46278 317/532-5900
wwww.foxbB.com ' wwaw. thecwd.com
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POSITION AVAILABLE

- Date Submitted 08/14/07

Department Sales
Position Account Coordinator
Date Available immediately

Job Description: Supports sales effort by coordinating advertiser account activity
inside the station. Supports account executives and sales management team
while developing skills and training for possible future role of Account Executive.
Prepares avails and proposals. Coordinates. inter-departmental activity.
Performs post-buy analysis. Notifies clients and schedules makegoods. Notifies
clients of program changes and late runs. Performs order revisions due to late
orders and schedule changes. Researches involce discrepancies and solicits

- payment from clients if necessary. Provides spot placement. Coordinates copy
instructions with traffic department. Writes up orders. Assists Account
Executives with reports as needed. Files contracts and invoices. Checks
confracts, Schedules client appointiments. Understands rafings and rates.
Meets clients when possible.

Qualifications Necessary: Bachelor's degree or equivalent experiencs in
Sales/Marketing or related field. Prior sales experience preferred. Strong
communication, interpersonal, and computer skills.

List any Physical Requirements or Restrictions (for major responsibilities of
position): Vision '

Application Deadline: 09/28/07

Ad Copy (exactly as you wish it to read): WXIN-TV FOX59 seeks Account
Coordinator to assist account executives in providing advertising opportunities
and marketing solutions 10 our customers. Position supports sales effort by
coordinating account activity internally while developing skills for possible future
account executive role. Bachelor's degree In sales, marketing or related field
and prior sales experience preferred. Strong communication, interpersonal, and
computer skills required. Send resume with cover letter stating position desired,
salary requirements and referral source fo: Human Resources, WXINAWTTV-TV,

6910 Network Place, Indianapolis, IN 46278. EOE.

Other trade publications or organizations o post position to (provide contact
name, address or phone number): Station web sites, Tribune company-wide
posting, Indianapolis Recorder, university and minority contact list
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-‘ Cardinal Career Link

'Accdunt Coordinator

Poshiion Information

Page 1 of 2
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Greta Fischer @ WXIN/WTTV, Fox 58 & WB4 (WXIN/WTTV, Fox 59 & W4}

Application Status

Employer
Division

Titie

Number of Cpenings:

Description

Location

Pusltion Type

https://bsu-csm.svmplicitv.com/amnlaversfinday nhnfeesnroriow £ madom i £ e d £ 57

: WXINAWTTV, Fox 59 & WB4 (WXIN/WTTY, Fox 59 & WB4)
: WXIN/WTTV, Fox 53 & CW4

: Account Coordinator

1

: Supports sales elfort by coordinating adveriser account
activity inside the sfation. Supports actount executives and
sales management team while developing skilis and training
for possible future role of Account Executive. Prepares
avails and proposais. Coordinates inter-deparimental
activity. Performs post-buy analysis. Notifies clients and -
schedules makegoods. Notifies clients of program changes
and late runs. Performs order revisions due io late orders
and schedule changes. Researches invoice discrepancies
and solichts payment from clfents if necessary, Provides
spot placemant. Coordinates copy instructions with traffic
department. Writes up orders. Assists Account Executives
with reports as needed, Files contracis and inveices.
Checks gontracts, Schedules client appoiniments.
Understands ratings and rates. Meets clients when
possible.

Send resume with cover letter stating position desired,
salary requirements and referral source to: Human
Resources, WXINAWTTV-TV, 6910 Network Placs,
Indianapolis, IN 46278, ECE.

You do not have any resurmas
avallable to submit. Please
upload your resume and try
again.

important Dates

Posted On;
Sep 21, 2007

Applications Accepted Until:
Oct 05, 2007

To Apply for a Job use the drop
down ments in the Application
Status sectfon above fo confim
the correct resume is selected
{if you have more than ane in
your decuments section), Then
click Submit,

Location

City
indianapolis

State
indiana

Country
United States

i Professional Employment

Miller College of Business/Marketing, College of

FATAY a B W iaVaTatel




Cardinal Career Link Page 2 of 2

Desired Major(s): Communication, information & Media

Desired Class Level(s): Alumnus/Alumna
Salary Level: 0
Job Function: Advertising, Communications - Broadcasting, Sales
Quialification: Bachelor's degree or ecjui\raleht expatience in .
Sales/Marketing or related field. Prior sales experience

preferred. Strong comimunication, interpersonal, and
compuier skilts.

https:/fbsu-csm. svmplicitv.com/emplovers/index . nhnTesenreview S madesform S id—4&8T7  AGM1IANNT



Indiana Broadcasters Association Page 1 of 1

Account Coordinator posted: Sep 21 2007

Start bate: immeadiately [ch
<h.
Emp Type: Full-Time

Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapclis, IN 46278

Contact Person: Human Resources

Requlmd Skills:

Bachelor's degrae or aqunvaient experience in SaieslMarketmg o
related field. Prior sales experience preferred. Strong communication,
interpersonal, and computer skills.

Job Description:

Supports sales effort by coordinating advertiser account activity inside
the station. Supports account executives and sales management team
while developing skills and training for possible future role of Account
Executive. Prepares avails and proposals. Coordinates inter-
departmental activity. Performs past-buy analysis, Notifies clients and
schedules makegoods. Notifies clients of program changes and late
runs. Performs order revisions due to iate orders and schedule
changes. Researches invoice discrepancies and solicits payment from
clients if necessary. Provides spot placement. Coordinates copy
[nstructions with traffic department. Writes up orders, Assists Account
Executives with repotis as needed. Files contracts and invoices, Checks
contracts. Schedules client appointments. Understands ratings and
rates. Meets clients when possible.

Send resume with cover letter stating position desired, salary
requirernents and referral source to: Human Resources, WXIN/WTTV-
TV, 6910 Netwoark Place, Indianapolis, IN 45278, EOE.

ECE
Internet Development by Radio Daty Group, Int.

Contents of this site Copyright 2007 Indiana Broadcasters Association
[Risgiaimer)

hitn/fwww. indianabroadeasters.ore/onnorhmitiesfioh lisines.ohn?actionz=disniav&id=15 0972 1/2007



IU Career Connection - Employer Center Page 1 of 1

WXIN-FOX 59/WTTV-CW 4

Function Sales, Marketing

Job Location . Indiane-Indianapolis
Job I:evel Fuli-time (Entry-Level)
Job Title Account Coordinator

Job Description Bachelor's degree or equi\iélent‘experience in Sales/Marketing or related
field. Prior sales experience preferred, Strong ccmmumc:atlon,
interpersonal, and computer skills.

Supports sales effort by coordinating advertiser account activity inside
the station. Supportts account executives and sales management team
while developing skills and training for possible future role of Account
Executive. Prepares avails and proposals. Coordinates inter-
departmental activity. Performs post-buy analysis, Notifies clients and
schedules makegoods. Notlfies clients of program changes and late
runs. Performs order revisions due to late orders and schedule
changes, Researches invoice discrepancies and solicits payment from
clents if necessary. Provides spot placement, Ccoordinates copy
instructions with traffic department. Writes up orders. Assists Account
Executives with repoits as needed. Files contracts and invoices,
Chacks contracts. Schedules client appointments, Understands ratings
and rates. Mesets clients when possible.

Send resume with cover letter stating position desired, salary
requirements and referral source fo: Human Rescurces, WXIN/WTTV-
TV, 6910 Network Place, Indianapolls, IN 46278. EDE.

Contact Information

Employer !  WXIN-FOX 59/WTTV-CW 4

Addrass ; 6910 Network Place
Indianapolis IN 46278 US

Printer friendly version

Copyright eC
a Simpedi

httne /Avww snamnnsracrmitar? camfindianafindey nhn%errint=lnral.naos.nrint frterrinf—a NQM T NT



Detailed Job Information

@Xpemence

AL S e T s 1 e by b mg 30 T

Vg Yiew Products f

Detailed Job Information

Job Detalls

Job Title:
Account Coordinator

Opportunity 'E’ype.
Job

Description:

Bachelor's degree or equivalent experience in Sales/Marketing or related field. Pnor
sales experience preferred. Strong communicetion, Interperseonal, and ccmputer
skills,

Supports sales effort by coordinating advertiser account activity inside the

statlon. Supports account executives and sales management team while developing
skills and training for possibie future role of Account Executive. Prepares avalls and
proeposats. Coordinates inter-deparimental activity, Performs post-buy

analysls. Notifies cllents and schedules makegoods. Notlfies clients of program
changes and {gte runs. Performs order revisions due to late orders and schedula
changes. Researches Invoice discrepancies and solicits payment from clients if
necessary. Provides spot placement. Coordinates copy instructions with traffic
department. Writes up orders, Assists Account Executives with reports as

needed, Files contracts and invoices. Checks contracts. Schedules clieng
appoiniments. Understands ratings and rates. Meets clients when possible,

Send resume with cover letter stating position desired, salary requirements and
referral source to: Human Resources, WXIN/WTTV-TV, 6810 Network Place,
Iindianapolis, IN 46278, EQE,

lLocation(s}
Indianapolis, IN

Compensation Type:
Paid

Job Status:
Fuli-Time

Job Function:
Broadcasting, Marketing, Sales

Period Of Employment:
Other

Cover Letter Required:
Yes

Gther Reéuested Materials:
Send resume with cover letter stating position desired, salary requirements and

htto:/fwww. experience.com/eviohs/er inh mrofile comnlete isn?ev aff hnd=1A16&1nh

Your Account | Help

Page 1 of 2

Welcome,

B fauder |
-qﬂa I..f

FYETARARC

LUniversity ++ Jobs | Calendar |

Interview Schedules

This job will not have an inter
schedule attached,

Modification History

Last Modified: 9/21/07
By Greta Fischer (WXIN Fox 59}

Created: 3/21/07
By Greta Fischer (WXIN Fox 59}

NaMm1onnT



Detailed Job Information  Page2of2

s

referral scurce to: Human Resources, WXIN/WTTV-TV, 6910 Network Place,
Indianapolis, IN 46278. EOE.

Application Qualifications
The following gualifications have been set as "Desired", This will not prevent
students who don't meet this criterla from applying; it simply provides potential
applicants with more inslght into your ideal candidate.

Degree:
Bachelors

Major/Concentration:
Marketing

Student Status:
Alumnus/a

Application Method .
Do you want students to apply to this job online {via eRecruiting)?
Yes

How do vou want to receive applications?
Emall each application as it is submitted,

Copyright ©2007 Experience, inc. - All Rights Reserved T
Privacy Bolicy | Terms of Service @({

http:/iwww.experience.com/eviichs/er job nrofile comnlete isney aff hnd=1414&ink NG/ IANNYT



'INDIANAPOLIS

TO: - Sharon Maxey, Classified Advertising, FAX 317/921-6653
FROM: Kim Davison, Human Resources
DATE: September 21, 2007

RE: AD PLACEMENT

Pl

Please place the following employment classified advertisement in the next available
edition: |

ACCOUNT COORDINATOR
WXIN-TV FOX59 seeks Account Coordinator to assist account executives in providing
advertising opportunities and marketing solutions to our customers. Position supports
sales effort by coordinating account activity internally while developing skills for possible.
future account executive role. Bachelor's degree in sales, marketing or related field and
prior sales experience preferred. Strong communication, interpersonal, and computer
skiils required. Send resume with cover letter stating position desired, salary
requirements and referral source to: Human Resources, WXINWTTV-TV, 6910
Network Place, Indianapolis, IN 46278. EOE.

Please send the invoice to the attention of Greta Fischer, WXIN/MWTTV-TV, 6910
Network Place, Indianapolis, IN 46278, If you have any questions, please contact me
at 317/715-2701. Thank youl '

6910 Network Place indiznapolis, Indiana 48278 317/632-5800
www fox88.com . www.thecw4,com
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POSITION AVAILABLE

Date Submitted - 07121/06

Department News
Position Writer, AM
Date Available Immediately

Job Description: Assists news producer in putting news programs together.
Responsibilities include writing news stories; directing the editing of video taped
stories for broadcasts; and logging video feeds. The writer also must learn the
responsibilities of the producer to be prepared to produce program in an
emergency. -

Qualifications Necessary: College degree or sufficlent maturity preferred. Prior
experience in broadcast or print journalism. Working familiarity with ENG
(Electronic News Gathering) and SNG {Satellite News Gathering) operations.
Individual could be considered if he or she has experience in another area of
television news. Effective writing skills. Good organizational skills. Good written
and verbal communication skills. Stays informed on current affairs. Can perform
-duties and make decisions under exireme pressure. ‘

List any Physical Requirements or Restrictions (for major responsibiliﬁes of
position). Vision and hearing ‘

Application Deadline: 08/04/06

Ad Copy (exacily as vou wish it to read): WXIN Fox 59, a Tribune Broadcasting
station, is looking for a Writer to support our Emmy-winning Fox 58 Morning
News. Prior broadcast newsroom experience required. Effective writing skills
essential. Must possess good communication and organizational skills. College
degree in related field and familiarity with SNG/ENG operations desired.
Successful candidate will work a sunrise shift. Send resume, cover letter stating
position desired and referral source to Human Resources, WXIN-TV, 6810
Network Place, Indianapoclis, IN 46278, EOE,

Other trade publications or organizations to post position to {provide contact
name, address or phone number). Medialine, Pedeisesm, minority/university
contacts, Inside Track, Indy Recorder




WXIN/WTTV-TV POSITION DESCRIPTION
POSITION TITLE: WRITER DATE:  06/01/06
DEPARTMENT: NEWS
REPORTS TO: - EXECUTIVE PRODUCER

"ROLE Assists news producer in putting news programs together. Responsibilities include
writing news stories; directing the editing of video taped stories for broadcasts; and logging
video feeds. The writer also must learn the responsibilities of the producer to be prepared o
produce program in an emergency.

REPONSIBILITIES

e  Writes stories assigned by the news producer.
Logs videotapes and writes scripts for anchors.
Checks out news stories by telephone when necessary. -
Reads wires for late breaking stories.

~Assists reporters by takmg scripts or other mfonnation from them by teiephone or two way

radio when they are in the field. -

e Learns responsibilities of associate producer and/or producer s0 he or she can 1eplace regular
producer in an emergency. :
Logs tapes when necessary.

Do interviews for news stories when no reporter is avallable

e Other duties as assigned by supervisor.

% 8 8 @

REQUIREMENTS/QUALIFICATIONS

e College degree or sufficient maturity preferred.

e Prior experience in broadcast or print journalism.

s  Working familiarity with ENG (Electronic News Gathering) and SNG (Satellite News
Gathering) operations.

Individual could be considered if he or she has sxperience in another area of television news.
Effective writing skills.

Good organizational skills.

Good written and verbal communication skills.

Stays informed on current affairs.

Can perform duties and make decisions under extreme pressure.

@ % & & & @

REVENUE/BUBGETARY/STAFF RESPONSIBILITY
None

ORGANIZATION STRUCTURE ,
An organizational chart illustrating the reporting relationships of this position is attached.
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.Davison, Kim S,

From: Fischer, Greta
Sent:  Monday, July 24, 2006 0:38 AM

Ta: 100 Black Men of Indianapolis; American Indian Center of Indiana; Brown College (Minnesota); Flanner House;
Frankiin College; Hlinois Center for Broadcasting; Indiana Institute of Technology; Indianapolis Association of Black
Journafists; Indianapalis Urban League; Kelley School of Business-Indianapolis; Latin Workforce Connection;
Madison County Urban League; Marian College; NATAS, Cleveland Chapter; National Assogiation of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & lllinois Centers for Broadcasting; Specs Howard School of
Broadcast Aris; Training, Inc.; University of Southem Indiana; Vincennes University

Ce: Bavison, Kim S.
Subject: FOX59/WB 4 JOB POSTING

Dear Placement Frofessional;

Broadcasting partners WXIN FOX 59 and WTTV WB4 has 2 full-time opening available for a Writer in our News Department.
The job posting is enclosed. We seek your help in referring qualified applicants for this position.

it is our policy to provide equal employment opportunity to all gualified individuals without regard to their race, color, religion,
national origin or sex. Pursuant fo guidelines of the Federal Communications Commission, we specifically encourage referral of

gualified minority and female applicants.

To perm]t'us to carry out FCC em‘ploymeht p’olicieé, it Is important that any appilcant referred to us through your organizaticn
advise us of that fact at the time they submit their application to us. Please emphasize to prospective applicants the importance of
providing this information so that we will be able to report to.the FCC on the effectiveness of our recruiting efforts.

Thank you for your assistance. if you know of any additional organizations that may be of assistance in our equal employment
opportunity effort, your referral will be greatly appreciated. _

Sincerely,

Greta Fischer
317.632.5000
fischer@tribuna.com

]

7/26/2006



Thank You Fags Lol 4

* " Thank You For Filling Out This Form

Below is what you submitted to gheetner@tribune.com,msegerson@tribune.com on Friday, July 21, 2006 at 15:50:10

Business Unit: WXIN-TV

Department: News

Location: Indianapolis, IN

Full/Part: Full-Time

Title: Writer

Posting Text: WXIN Fox 59, a Tribune Broadcasting station, is ‘Iooking for a Writer to support our Emmy-winning
Fox 59 Morning News. Prior broadcast newsroom experience required. Effective writing skills essential. Must possess
good communication and organizational skills, College degree in related field and familiarity with SNG/ENG
operations desired. Successful candidate will work a sunrise shift. Send resume, cover letter stating position desired and
referral sowrce to Human Resources, WXIN-TV, 6910 Network Place, Indianapolis, IN 46278, EOE.

Categoryl: Broadoasting

Category2: -OPTIONAL-

Posting: Both

Contact Name: Kim Davison

Phone #: 317/715-2697

E-Mail: ksdavison@fribune.com

Address; 317/715-2697 fax -

Submit: Submit

http://mw.ﬁiblink.trb/cgi—bin!fonmnaii.cgi/?subj3cWRequest+To+Pos£+A+Position&recipient=gbsémer... 712172006



Untitled Document

Position Information

Page 1 of 2

Application Status

Employer: WXINMWTTY, Fox 59 & WB4 (WXEN/WTTY, Fox 59 & WB4)
Division: WXIN/WTTV, Fox 58 & WB4
Title: Writer ‘

Description: Assists news producer in putting news programs together,
Responshbilities inciude writing news stories; directing the
editing of video {aped stories for broadcasts; and iogging
video feeds. The writer also.must learn the responsibilities of
the producer to be prepared 16 protfuce program in an

“emergency. ’

You do not have any resumes
avallabls to submit, Please
upload your resume and try
again.

imporiant Dates

Location: Location

City
indignapolis
State
Indigna

Country
Unked States

Pasted On:
Jud 24, 2006

Applications Accepted Until:

Aug 07, 2006

To Apply for a job use the drop
down menu in the Application
Statuz section above to confistn
the correct resume is selected (if
you have more thar one in your
docurments section). Then click
Submit,

Positlon Type: Paid, Professional Employment, Regular
Desired Major{s): TCOM - News, Journalism - News/Editordal, Journalism
Desired Class Level(s): Alumnus/Alumna
Salary Level: 0

Job Function: Communications - Broadcasting, Communications -
Journalism/Publ ‘

Quatification: College degree or sufficlent matuyity preferred. Prior
experienice in broadeast or print journalism, Working
familarity with ENG (Electronic News Gathiering) and SNG
{Satellite News Gathering) operations. Individual could he
sonsidered if he or she has experience In another area of
television news, Effective writing skills. Good organizational
skills. Good written and verbal communication skills. Stays
informed ot current affzirs, Can perform duties and make
decisions under extreme pressure.

Send resume, cover letter steling position desived and
refsrral source to Human Resources, WXIN-TY, 6810
Network Plage, Indianapolis, IN 46278, EOE,

hitns://hsit-cam.svmnlicitv com/famninuarefinday nhnYoo—rreavrios Bramndafnmn 021 ALANT

e X o W N L VAV W




,Untitled Document : | Page 2 of 2

NACERnKk Network is a collaboration between NACE, Symplicity, DirectEmpioyers and your col%ege/unive'rslty.

hitne-ihai.com eurmmnlirifu sam fomel s o e ot .on. . . ~ .-



Indiana Broadcasters Association Page 1 of 1

« Back to Jab Listings
Yo

Writer posted: Jul 24 2006

Start Date:r immediately <h
e
Emp Type: Full-Time

Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Person: Human Respurces

Required Skitis:

College degree or sufficient maturity preferred. Prior experience in
broadcast or print journalism. Working familiarity with ENG {Electronic
News Gathering} and SNG (Satellite News Gathering) operations.
Individual could be considered If he or she has experience in another
area of television news. Effective writing skills. Good organizational
skills. Good written and verbal communication skills. Stays informed on
current affairs, Can perform duties and make decisions under extrems
pressure. -

Job Description:

Assists news producer in putting news programs together.
Responsibilities include writing news stories; directing the editing of
video taped stories for broadcasts; and logging video feeds. The writer
also must learn the responsibilities of the producer to be prepared to
produce program In an emergency.

Send resume, cover letter stating position desired and referral source
to Human Resources, WXIN-TV, 6910 Network Place, Indianapolis, IN
46278, EOE.

EOE

Internet Development by Radie Data Group, Inc.
Contents uf thiz site Copyright 2006 Indizna Broadcasters Assoclation,
. {Cisclaimer]

httnvHwww indianahraadeactare arelarnarinnitice/inkh TicHnae nhnPaatinnedicmlioc Bl A 100 I A NN



" TU Career Connection - Employer Center Page 1 of 1

.

Function
Job Location
Joh Level
Job Title

Job Bescription

WXIN-FOX 59/WTTV-WB 4

Writing, Editorial

All Indiana

Full-ttme {Experienced}
Writer

College degree or sufficiert maturity preferred. Prior experience in
broadeast or print journalism, Working familiarity with ENG (Electronic
News Gathering) and SNG (Satellite News Gathering) operations.
Individual could be considered if he or she has experience in ancther
area of television news. Effective writing skills. Good organizational

-skills. Good written and verbal communication skills. Stays informed

on current affairs. Can perform duties and make decisions under

7 axtreme pressure,

Assists news producer in putting news programs together,
Responsibilities include writing news stories; directing the editing of
video taped stories for broadcasts; and logging video feeds. The writer
also must learn the responsibilities of the producer te be prepared to
produce program in an emergency.

Send resume, cover letter stating positicn desired and referral source to

Human Resources, WXIN-TV, §910 Network Place, Indianapolis, IN
46278, EQE, '

Contact Information

. Employer:  WXIN-FOX 59/WTTV-WB 4
Address : 6910 Network Place

Indianapolis IN 46278 US

Printer friendly version

Copyright eC
a Simpedi

hitn:flwerw eramnnerarmitar? camfindinnalinday mbmQaaeineTdannd mmmn oodee Bne -t e gt A -



Letailed Job Information
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Detailed Job Information

Job Details

"Jobh Title:
Writer

Opportunity Type:
Jeb

Pegcription:

College degree or sufficient maturity preferred. Prior experience In bmadcast or
print journatism. Working familiarity with ENG (Electronic News Gathering) and SNG
{Satellite News Gathering) operations. Individual could be considered if he or she
has experience in another area of television news. Effective witting skills, Good
organizational skills, Good written and verbal communication skills. Stays informed
on current affairg. Can perform duties and make decisions under extrerma pressure.

Assists news producer in putting news programs together, Responsibilities include
writing news stories; directing the editing of video taped stories for broadcasts; and
lagging video feeds. The writer also must iearn the responsibillties of the producer to
be prepared to produce program i an emergency.

Send resume, cover letter stating positions desired and referral source to Human
Rescurces, WXIN-TV, 6610 Network Place, Indianapolis, IN 46278. EOQE,

Location{s):
Indianapolis, IN

Compensation Type:
Paid

Job Status:

Full-Time

- Job Function:
Broadcasting, Editorial, Writin g

Period Of Employment:
Other

Cover Letter Required:
Yes

The following qualifications have been set as "Desired”. This wili not prevent
students who don't meet this criteria from applying; it simply provides potential
applicants with more insight into your ideal candidate,

Page 1 of 2

Your Account § Help  Weicome,

3’;, Boader L
Ter TieT
B RS Ay ]

Interview Schedules

This job will not have an inter
schedule attached.

Meodification History

Last Modified: 7/24/06
By Greta Fischer {WXIN Fox 59}

Created: 7/24/06
By Greta Fischer {WXIN Fox 59)

httn:fwrww exnerience rom/avfinhe/er inh rrafile crmnlate joalan aff e d 1 L7144 Dial L M anane



Detailed Job Information Page 2 of 2

Degree:
Bachelors

Major/Concentration:
Communications, Journalism, Telecommunication Aris

Student Status:
Alumnus/a

Do you want students to apply to this job online (via eRecruiting)?
Yes .

How do you want to receive applications?
- Emall each application as it is submitted.

Copyright ©®2006 Experience, Inc. ~ All Rights Reserved ) ' )&! .
Privacy Policy [ Tetrns of Service ‘ ' 3 E

httnfforww exmerience rnmiaufinhol/pr inh menfila snsanlats frefac aff Lad _1£TL00.0 L N A A



Job Type
Job Location
Job Level
Jab Title

Job Description

“enter- Employer Center Page 1 of

Fox 59/WXIN-TV

Journalism / Reporting
Indianapolis

Full-time Permanent
Writer

College degree or suffictant maturity preferred. Prior experience in
broadcast or print journalism. Working familiarity with ENG (Electronic
News Gathering) and SNG (Satellite News Gathering} operations.
Individual could be considered if ke o she has experience in another
area of televisicn news. Effective writing skills, Good organizational
skills.- Good written and verbal communication skills. Stays Informed
on current affairs, Can perform duties and make decisions under
extrame pressure. .

Assists news producer in putting news programs together.
Responsibilities include writing news stories; directing the editing of
video taped stories for broadceasts; and logging video feeds. The writer
also must learn the responsibilities of the pz‘oducer to be prepared {o
produce program in an emergency.

Send resume, cover [eiter stating position desired and referral source to.

Human Resources, WXIN-TV, 6910 Netwoz‘k Place, Indtanapcfis, IN
46278, EQE.

Contact Information

Company ;.  Fox 59/WXIN-TV
Recruiter: Greta Fischer
Address @ 6910 Network Place

Indianapolis IN 46278 US

Printer friendiy varsion

Copyright e
a Simpedi

httn/lww peamnngracmiiter? ramfiunnicraraarfinday nhaDonmintelanal snma samtod Boba calaes m i A iAAAS



Thank You rags L oLt

Thank You For Filling Out This Form

Below is what you submitted to gbeetner@tribune.com,msegerson@tribune.com on Wednesday, Angust 9, 2006 at
15:46:13 ‘

‘Contact: Kim Davison

Business Unit: WXIN-TV

Reason for Removal: Extensive Resume Response
Position: Writer

New Hire Name: N/A

Ethuic Group: -SELECT-

Source of Hire: -SELECT-

Submit: Submit

http:/fwww.tr:ibIink.trh/cgimbin/fonnmail.rcrgil‘?subjectzRequest—PTO+Remove+A+§’0sfilzg&recipientﬁgheehl... 8/9/2006



INDI'A:':';APQI...-g L
POS?YiON AVAILABLE

Date Submitted: 10/24/07

Department: News

Position: ‘ ~ Overnight Assignment Editor
Date Available: Immaediately

Job Description: Oversees the overnight assignment desk to ensure news events that
may be included on news broadcasts are covered. Monitors scanners and routinely
checks police and fire beats fo find out about breaking news, and assigns crews to cover
these svents, Makes sure siories deemed newsworthy are covered. Keeps execufive
producer and show producers informed on how stories are developing. Provides
reporters, photographers and/or producers with facts and background information for
stories. Sets up live phone interviews when needed. Answers telephones. Listens to
viewers complaints; accepts criticism in a professional, courteous manner, and offers
suggestions or answers as appropriate. Arranges video feeds via live trucks, VYVX or
Sateliite from local crews and other affiliates. Develops a network of news sources in all
fields. Other duties as asmgned by supervisor.

Qualifications Necessary: College degree in journailsm or related field preferred.

Three to five years experience on assignment desk or in some other capacity in a
broadeast or print news department. Excellent journalistic background. Good written
and verbal communication skills, Good organizational skills. Self starter. Can perform
duties and make decisions under pressure. ’

List any Physical Requirements or Restrictions {for major responsibilities of position).
Vision and hearing.

Application Deadline: 11/7/07

Ad Copy (exactly as you wish it to read): WXIN Fox 59, a Tribune Broadcasting Station,
seeks talented person to run our overnight news assignment desk. Coliege degree in
journalism or related field preferred. Af least 3 years experience on assignment desk or
another capacity in a broadcast or print news environment desired. Excellent journalistic
‘background, organizational skills and good communication skills required. Must be able
to perform duties and make decisions under deadline pressure, Send resume and cover
letter stating position desired, salary requirements and referral source to: Human
Resources, WXIN, 6810 Network Place, Indianapolis, IN 48278. EQE.



WXIN/WTTV-TV POSITION BESCRIPTION

POSITION TITLE: Overnight Assigmment Editor DATE: 10/17/07

DEPARTMENT: News

REPORTS TO: Assignment Manager

ROLE: Works the overnight assignment desk

RESPONSIBILITIES.

® E 2 2 2 @

Makes sure stories deemed newsworthy are covered

Participates in morning meeting to decide what stories reparters are assigoed to.

Assigns crews to cover breaking news.

Assigns reporters and/or photographers to news stories.

Keeps executive producer and line producers informed on how reporter’s stories are progressing and on new stories
thiat may develop through the day.

Atternpts to check out spot news stories by telephone when possible before dispatching crew to scene. -
Angwers telephones.

Listens to viewers complaints; accepts criticism in a professional, courteous manner, and offers suggestions or
answers as appropriate.

Routinely checks police ané fire beats for possible storfes (at least 3 times per shit).

Arranges video receipt via VY VX or Satellite from other affiliates.

Moniters radios/scanners.

Develops a network of news sources in all ﬁelds

Sets up stories in advance when possible.

Provides reporters, photographers and/or producers with background material on stories.

Assists in rolling on news feeds throughout the shift.. '

Other duties as assigned by supervisor.

REQUIREMENTS/QUALIFICATIONS

&
®

College degree in journalism or related field preferred. :

Three to five years experience on assignment desk or in some other capacity in a broadeast or print news department.
Excellent journalistic background.

Good written and verbal communication skills.

Good organizational skills,

Self starter :

Excellent motivator and leader; able to infuse fellow workers with enthusiasm and dedication.

Can perform dutics and make decisions under pressure.

Usually §-hour workdays, § days a week. May be required to work additional hours or days.

REVENUE/BUDGETARY/STAFF RESPONSIBILITY

[

Must be capable of interacting positively and productively with other employees.

ORGANIZATION STRUCTURE

An organizational chart illustrating the reporting relationships of this position is attached.
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Harbison, Jessica

From: Fischer, Greta
Sent:  Thursday, October 25, 2007 4:10 PM

To: 100 Black Men of Indianapolis; American indian Center of indiana; Anderson University; Browrs
College {Minnesota); Franklin College; Hanover College; Hinois Center for Broadcasting;
Indianapolls Association of Black Journaiists; indianapolis Association of Black Jounalists;
Indianapeiis Urban League; IUPUI; Kelley School of Business-indianapolis; Latin Workforce
Connection: Madison County Urban League; Marian College; Natlonal Association of Hispanic
Journalists; National Society of Hispanic MBA's; Ohic & lilinois Centers for Broadeasting; Specs
Howard School of Broadeast Aris; Training, Inc.; TV News Gigs; University of Southern Indiana;
Vincennes University

Cec: Harbison, Jessica
Subject: FOXE59/CW4 JCB POSTING

Dear Placerment Professional;

Broadcasting partners WXIN FOX 58 and WTTV CW4 has a full-time opening available for an Assignment
Editor in our News Department, The job posting is enclosed. We seek your help in referring qualified applicants

for this position.

It is our policy to provide equal émpioyment opportunity to alt qualified individuals without regard to their race,
color, religion, national origin or sex. Pursuant to guidelines of the Federal Cornmunications Commission, we
specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC empioyment policies, it is important that any applicant referred to us through your
organization advise us of that fact at the time they submit their application to us. Please emphasize fo prospective
applicants the importance of providing this information so that we will be able to report to the FCC on the
effectivenass of our recruiting efforts.

Thank you for your assistance. If you kriow of any additional organizations that may be of assistance in our equal
employment opporiunily effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer
(317) 632.5800
gfischer@tribune.com

10/25/2007



POSITION AVAILABLE

Date Submitted: 10724707

Department: News

Position: Overnight Assignment Editor
Date Available: immediately

Job Description: QOversees the overnight assignment desk to ensure news events that
miay be included on news broadcasts are covered. Monitors scanners and routinely
checks police and fire beats to find out about breaking news, and assighs crews to cover
these events. Makes sure stories deemed newsworihy are covered. Keeps executive
producer and show producers informed on how stories are developing. Provides
reporters, photographers and/or producers with facts and background information for
stories. Sets up live phone interviews when needed. Answers felephones. Listens fo
viewers complaints; accepts criticism in a professional, courtecus manner, and cffers
suggestions or answers as appropriate. Arranges video feeds via live trucks, VYVX or
Satellite from local crews and other affifiates. Develops a network of news sources in all
fields. Other dufies as assigned by supervisar, .

Qualifications Necessary: Coliege degree in journalism or related field preferred.
Three to five years experience on assignment desk or in some other capacity in a
broadcast or print news depariment. Excellent journalistic background. Good written
and verbal communication skills. Good organizational skilis. Self starter. Can perform
duties and make decisions under pressure.

List any Physical Reguirements or Restrictions (for major responsibilities of posifion}:
Vision and hearing.

Application Deadline; 11/7/07 -

Ad Copy (exactly as you wish it to read): WXIN Fox 58, a Tribune Broadcasting Station,
seeks talented person to run our overnight news assignment desk. College degree in
journalism or related field preferred. At least 3 years experience on assignment desk or
another capacity in a brogdcast or print news envircniment desired. Excellent journalistic
background, organizational skills and good communication skills required. Must be able
to perform duties and make decisions under deadiine pressure. Send resume and cover
letter stating position desired, salary requirements and referral source to: Human
‘Resources, WXIN, 68210 Network Place, Indianapolis, IN 46278, EOE.

Other frade publications cr organizations fo post position to {provide contact name,
address or phone number): TVJobs.com, Medialine, indianapolis Recorder, Tribune
compary-wide posting, minority and university contacts,
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Greta Fischer @ WXINWTTYV, Fox 59 & WB4 (WXIN/WTTV, Fox 58 & WB4)]

Assignment Editor

Position Information

Application Status

Empiqyer:

Divisior:

Title:

Number of Cpenings:

Descriptior:

Lohation:

Pogition Type:
Desired Major(s}:
Dasired Class Levei(s):;

Salary Level:

hitrer Hlvonr Aern exrandinitu Arnmsfnmaenlasrasa lindan aleeaNan s o mevs Doeen on ol D2 A

WXIN/WTTY, Fox 53 & WB4 (WXINWTTV, Fox 58 & WB4)
WXIN/WTTV, Fox 59 & CW4

Agsignment Editor

1

Oversees .the overnight assignment desk to ensure news
gvents that may be included on news broadcasis are

covered, Monltors scanners arid routinely checks police and
fire beats to find out about breaking news, and assigns

craws to cover these events. Makes sure storigs deemed - -

newsworthy are covered. Keeps executive producer and
show producers informed cn how stodes are developing.
Provides reporters, photographers and/or producers with
facts and background information for siories. Sets up live
phone interviews when needed. Answers islephiones.
Listens to viewers complaints; acsepts oriticlsm in a
professional, courteous manner, and offers suggestions or
answers as eppropriate, Arranges videc feeds via live
trucks, VYVX or Satellite from local crews and other
affiliates. Develops a network of news sources in all fields.
Qther duties as assigned by supervisor,

You do not have any resumes
available to submit. Pleass
uplcad your resume and try
again.

important Dates

Posted On:
Oct 25, 2007

Applications Accepted Until:
Nov 08, 2007

To Apply for a job use the drop
down menu in the Application
Status section above to confirm
the correct resume is selected
(if you have mors than one in
your documents seciion). Then
click Subrmit.

Location

City
Indianapolis

Siate
Indiana

Country
United States

Professional Employmsant

College of Communication, Information & Media
Alumnus/Alumna 7

¢
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Job Function: Communications - Broadcasting, Communications -
Journalism/Pub, Public Relations :

Qualification: College degree in Journalism or related field preferred.
Thrae o five years experience on asslgnment desk or [n
some other capacily in a broadcast or print news
department. Excellent journalistic background, Good written
and varbal communication skills. Good organizational skills.
Self starter. Can perform duties and make decisions urider
pressura.

Send resume and cover leter stating positlon desired,
salary requirements and referral source to: Human
Resources, WXIN, 8910 Network Place, indianapolis, IN
45278. EOE. ‘

htne fMonereom cumnlisrtty ramiemnlavercfindar mhnYocwnrani at Srmadsoefrrms 2r7 Awd S6A 1 ﬁ-!")(-]’jnn"?



Indiana Broadcasters Association | ' Page 1 of 1

Assignment Editor posted: Oct 25 2007
Start Date: immediately
Emp Type! Full-Time

fch

Loeation: Indianapolls, IN

‘Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Person: Human Resources

Required Skilis:

College degree in journalism or related f" eld preferred.

Three to five years experience on assignment desk or in some other
capaclty In a broadcast or print news departmeant. Exceflent journalistic
background. Good written and verbal communication skills. Good
organizational skills. Self starter. Can perform duties and make
decisions under pressure,

Job Description:

Oversees the overnight assignment desk to ensure news events that
may be included on news broadcasts are covered, Monitors scanners
and routinely checks police and fire beats to find out about breaking
news, and assigns crews to cover these events, Makes sure stories
deemad newsworthy are covered, Keeps executive producer and show
producers informed on how stories are developing. Provides reporters,
photographers and/or producers with facts and background information
for stories. Sats up live phone interviews when needed. Answers
telephones, Listens to viewers complaints; accepts criticism in a
professional, courteous manner, and offers suggestions or answers as
appropriate, Arranges video feeds via live trucks, VYVX or Satellite
from local crews and other affillates, Develops a network of news
scurces in all fields. Other duties as assigned by supervisor,

Send resume and cover letter stating position desired, salaty
requirements and referral source to: Human Resources, WXIN, 6910
Network Place, Indianapolis, IN 46278, ECE.

EOE

Internat Development by Radic Date Group, Inc,
Contents of this site Copyright 2007 Indlana Broadcasters Asseciation.
[Disclaimer)

Tadbm e Flovrcvrnes 2 Al nimnlessna A mnnbamn nvndanmmnvbiniél aelinds Tintiaers swhenatiimedipmlao BiAT S O MmnnT



TU Career Connection - Employer Center Page 1 of 1

WXIN-FOX 59/WTTV-CW 4

Function Writing, Public Relations, Editorial
lob Location indiana-Indianapolis
Job Level Full-time (Experienced)

Jobh Title Assignment Editor

Jeb Description College degree in journalism or related field prefeired. Three to five
years experience on assignment desk or in some other capacity in a
broadcast or print news departmaent, Excelient journalistic background,
Good written and verbal communication skills, Good organizaticnal
skills. Self starter. Can perform duties and make decisions under
pressure.

Oversees the overnight assignment desk to ensure news events that
may be included on news broadcasts are covered. Monitors scanners
and routinely checks police and fire beats to find out about breaking
naws, and assigns crews to cover these events. Makes sure stories
deemed newsworthy are covered, Keeps executive producer and show
producers informed on how stories are developing. Provides reporters,
photographers and/or producers with facts and background information
for storfes. Sets up live phone interviews when needed. Answers
telephones. Listens to viewers complaints; accepts criticism in a
professional, courtecus manner, and offers suggestions or answers as
appropriate. Arranges video feeds via live trucks, VYVX or Satellite
from tocal crews and other affiliates. Develops & network of news
sources in all fields,  Other duties as assighed by supervisor.

Send resume and cover letter stating position desired, salary
reguirements and referral source to: Human Resources, WXIN, 6210
Network Place, Indianapolls, IN 46278, EOE,

Positions Available i

Contact Information

Employer :  WXIN-FOX 58/WTTV-CW 4

Address 6510 Network Place
Indianapolis IN 46278 US

Printer friendly version

Copyright eC
a Simpedi
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Detziled Job Information S Page 1 of 2

J“]:-‘ﬂ
;éx@;umnwmwmmmmmxr% ) Your Account | Help  Welcome,
| i@ View Products |
: : | A S Buder L
Detailed Job Information -

Butler University v+ Jobs | Calendar |

Interview Schedules

Job Deiails

"""""""""""""""""""""""""""""""""" = | This job will not have an Inter

Job_ Title: : : schedule attached.
Assignment Editer

Modification History
Cpportunity Type:

Job : Last Modifieds 10/25/07
By Greta Fischer (WXIN Fox 5%)

Description: : .
Oversees the overpight assignment desk to ensure news events that may be Created: 10/25/07

included on news broadcasts are coverad. Monitors scanners and routinely checks By Grete Fischer (WXIN Fox 59}
police and fire beats to find out about breaking news, and assigns crews to cover
these events. Makes sure stories deemed newsworthy are covered, Keeps
executive producer and show producers informed on how stories are

developing. Provides reporters, photographers and/or producers with facts and
packaround information for storles. Sets up live phone Iinterviews when

neeted. Answers telephones, Listens fo viewers complaints; accepts criticlsm In &
professional, courteous manner, and offers suggestions or answers as

appropriate. Arranges video feeds via live trucks, VYVX or Sateliite from local crews
and other affiliates. Develops a network of news sources in all fields,  Other duties
as assigned by supewisor.

Coliege degree In journalism or related field preferred.

Three to five years expetrience on assignment desk or In some other capat:lty ina
broadeast or print news department. Exceflent journalistic background. Good
written and verbal communication skills, Good organizationat skiils. Self
starter, Can perform duties and make decisions under pressure,

Send resume and cover letter stating position desired, salary requirements and -
referval source tor Human Resources, WXIN, 6910 Network Place, Indianapolis,
IN 48278, EOE.

Location{s):
Indianapolis, IN

Compensation Type:
Faid

Job Status:
Fuli-Time

Job Function:
Broadcasting, Editorfal, Public Raiatlnns, Wntmg

Period Of Emplioymeant:
Other

- Cover Letter Requia;ed:
Yes

it Thanvme avamerionan nmendtaoalinanfer 1ndy mendfila amoealabn SumDave ol o d 1 €18 802 AL EEAY AT FiataVate)



Detailed Job Information

Other Requested Materials:

Send resume and cover letter stating position desired, salary requirements and

referral source to: Human Resourcas WXIN, 6910 Network Place, Indianapolis,
IN 46278. EOE.

The fallowing gualifications have been set as "Desired™. This will not prevent
students who don't meet this criteria from applying; It simply provides potential
applicants with more insight into your ideal candidate.

Degree:
Bachelors

Major/Concentration:
© Communications, Journalism, Public and Corporate Communication,
Telecommunication Arts

Student Status:
Alumnus/a

Application Method

Do you want students to apply to this job onlme {via eRecruiting)?
Yes

How do you want to receive applications?
Email each application as it is submitted.

Pagé 20f2

Copyright ©2007 Experience, Ing. - All Rights Raserved
Privacy Policy | Terms of Service
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TO: Sharon Maxey, Classified Advertising, FAX 317/921-6653
FROM: Jessfca Harbison -

DATE: October 25, 2007

RE: AD PLACEMENT

g

Please place the following employment classified advertisement in the next available edition:

Morning News Writer
WXIN-TV Fox 59 is looking for a full-fime News Writer to support the Emmy-winning Fox 59
Morning News. Prior broadcast newsroom experience required. Effective writing skills
essential. Must possess good communication and organizational skills. College degree in
related field and familiarity with SNG/ENG operations desired. Successful candidate will work a
sunrise shift and some holidays. Send resume, cover letter stating position desired and referral
source to Human Resources, WXIN-TV, 6910 Network Place, Indianapolis, IN 46278, EOE.

- Overnight Assignment Edifor
WXKN Fox 59, a Tribune Broadcasi[ng Station, seeks talented person to run our overnight news
assignment desk. College degree in journalism or related field preferred. At least 3 years
experience on assignment desk or another capacity in a breadcast or print news environment
desired. Excellent journalistic background, organizational skills and good communication skills
required. Must be able to perform duties and make decisions under deadline pressure. Send
resume and cover letter stating position desired, salary requirements and referral source to:
Human Resources, WXIN, 8310 Network Place, Indianapolis, IN 46278. EOE.

Please send the invoice fo the étfen‘iian of Greta Fischer, WXINMWTTV-TV, 68810 Network
Place, Indianapolis, IN 46278. If you have any guestions, please contact me at 317/715-6228.
Thank you!

6910 Network Place indianapolis, Indiana 46278 317/832-5800
www, fox59.com _ wwaw. thecwd.com
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Harbison, Jessica

From: Fischer, Greta
Sent:  Thursday, Ccotober 25, 2007 8:41 AM

To: 100 Black Men of Indianapolis; American indian Center of Indiana; Anderson University; Srown
College (Minnesota); Frenklin College; Hanover College; Illinois Center for Broadcasting;
Indianapofis Association of Black Journalists; indianapolis Association of Black Journalists;

. Indiznapolis Urban League; IUPUL Kelley Schoo! of Business-Indianapolis; Latin Workforce
Connection; Madison County Urban Leaguse; Marian College; National Association of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & lllinois Centers for Broadcasting: Specs
Howard School of Broadcast Arts; Training, inc.; TV News Gigs; University of Southern indiana;
Vincennes University

Ce: Harbison, Jessica
Subject: FOX59/CW4 JOB POSTINGS

Dear Placement Professional;

Broadcasting partners WXIN FOX 59 and WTTV CW4 have full-time openings available for an
Accounting Associate in our Finance Department, Promotion Producer in our Creative Services
Department, and 2 Moraing News Writer in our News Department. The job postings are enclosed.
We seel your help in referring qualified applicants for these positions.

It is our policy to provide equal employment opportunity to all qualified individuals without regard to
their race, color, religion, national origin or sex. Pursuant to guidelines of the Federal Communications
Commission, we specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC employment policies, it is important that any applicant referred to us
through your organization advise us of that fact at the time they submit their application to us. Please
emphasize to prospective applicants the importance of providing this information so that we wili be able
to report to the FCC on the effectiveness of our recruiting efforts.

Tharik you for your assistance. If you know of any additional organizations that may be of assistance in
our equal employment opportunity effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer

{317) 632.5500
giischer@tribune.cam

10/25/2007
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L Safivears By
SR IWG KR Isympl:c;ty

Gireta Fischer @ WXIN/WTTY, Fox 59 & WB4 (WXIN/WTTV, Fox 58 & WB4}|
Promotion Producer

Position Information

Application Siatus

Employer: WXINWTTY, Fox 58 & WB4 (WXINAWTTV, Fox 58 & WB&)

Division: WXIN/WTTY, Fox 69 & CW4

Title: Promotion Producer

Number of Openings: 1

Descr:ptnon Coordinates recording of satellite feed involving topleal or

Location:

hitne-ffhen.rem evmnlicitvy ramfamnlnusrafindey nhnfcc—nraviaw B rmnda—freen frid—Affa

daily spacific prormotion materfals from network and
syndicated suppliers. Screens promotion announcements
for air quality and selects those fo be tagged. Works with
the design depariment to develop specific graphics to be
used in tagging pre-produced promotion anncuncements.
Writes script and selects accompaniments such as music,
sound effects, and graphics from both internal and external
sources when necessary 1o adapt existing promotion
anpouncements. Supervises finished production of “tagged”
spots adding ihe necessary day, time and station
identification. Schedulgs technical personnel and facilities,
and directs the merging of all pre-selecied elemenis inio a
finished product suitable for air. Makes final preparations
with the engineering department for transfer of finished and
approved elements to the appropriata videotape ot cthar
media as nevessary for air. Collects appropriate information
and video elements from Sales for use In production of
Salas promotions. Writes, schedules and records
announcer, supervises production and delivers finlshed
topical materials for air as scheduled by the Promotion
Marketing Coordinator. Writes script and produces staflon
PSA's as assigned by Cormmunity Affairs Manager
Participates In developrent of concepts and ideas for other
marketing and advertising campaigns. Olher duties a3
assigned by supervisor.

You do not have any resumes
available to submit. Please
upload your resume and try
agsain.

Important Dates

Posted On:
Oct 24, 2007

Applications Accepted Until
Nov 07, 2007 -

To Apply for a job use the drop
down manu in the Application
Status section above to cenfirm
the correct resume is selected
{if you have more than one in
your decuments section). Then
click Submit,

Lacation

City
indianapolis

State
Indlana

Country
United States

TnmAdmnn



‘ ‘Cardinal Career Link

Position Type:

Desired Majori{s):
Desired Class Level(s):
Salary Level:

Job Funetion:

Qualification:

hitns:{har-csm.svmnlicitv.com/emplovers/indey nhm?ss=nreviaw &made=form&id=afhfe

Professional Employment

College of Communication, Information & Media
Alumnus/Alumna

G

Advertising, Cormmunications - Broadcasting

Undergraduate degree in advertising, broadcasting or
communications, or equivalent related experience, Minimom
of 1-year experience or internship in local television,
preferably in the promotion depariment. Creative writing
skills necessary and experlence In video production
required. Requires good creative talent and marketing
judgment; must manage limited resources and persorinel
time to produce announcements which aftract and hold
significant audience segments successfully.

Send resume with & cover letter stating position desired and
raferral source, plus a non-returnable VHS or DVD with
samples of your latest work to; Human Hesources,
Wé(iNMfﬂ\f, £910 Network Placs, Indianapelis, IN 46278,
EQE. i

PageZ2of2
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« Qck to 30b Listings
Yo

Promotion Producer posted: Qct 24 2007

Start Date: immediately (e
ch
Emp Type: Full-Time

Location: Indianapolis, IN

Station Information: WXIN/WTTV
5910 Network Place
Indianapotis, IN 46278

Contact Person: Human Resources

Required Skifls:

Undergraduate degree in advertlsmg, broadeasting or communications,
or equivalent related experience. Minimum of L-vear experience or
internship in local television, preferably in the promotion department.
Creative writing skills necessary and experience in video production
required. Requires good creative talent and marketing judgment; must
manage [imited resources and personnel time to produce
announcements which attract and hold significant audience segments
successtuily.

Job Description:

Coordinates recording of sateliite feed involving topical or daily specific
promeotion materials from network and syndicated suppliers. Screens
pramotion announcements for air quality and selects those to be
tagged. Works with the design department to develop specific graphics
to be used In tagying pre-produced promotion announcements. Writes
script and seiects accompaniments such as music, sound effects, and
graphics from hoth internal and external sources when necessary to
adapt existing promotion announcements. Supervises finished
production of “tagged” spots adding the naecessary day, time and
station identification, Schedules technical personne! and facilities, and
directs the merging of all pre-selected elements into a finished product
suitable for alr. Makes final preparations with the engineering
department for transfer of finished and approved elements to the
appropriate videotape or other media as necessary for alr, Collects
appropriate information and videc elements from Sales for use in
production of Sales promotions. Writes, schedules and records
announcer, supervises production and delivers finished topical
materizals for air as scheduled by the Prometion Marketing Coordinator.
Writes script and produces station PSA’'s as assigned by Community
- Affalrs Manager Participates in development of concepts and ideas for
other marketing and advertising campaigns. Cther duties as assigned
by supervisor,

Send resume with a cover letter stating position desired and referral
source, plus a non-returnabie VHS or DVD with samples.of your latest
work to: Human Resources, WXIN/WT IV 6910 Network Place,
Indianapolis, IN 46278, EQE,

ECE

Internet Development by Radig Data Group, Tng.

hutp://www indianabroadcasters.org/opportunities/job_listings.php?action=display&id=15... 10/24/2007
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Function

Job Location
3Job ievel

Job Title

Job Description

WXIN-FOX 59/WTTV-CW 4.

Public Relations, Ma;rketéng, Not Specified, Other, Creatlve / Design
Indiana-Indlanapoiis

Full-time {Experienced)

Promoticn Producer

Undergraduate degree in advertising, broadcasting or communications,
or equivalent related experience, Minimum of 1l-year experience o
internship in local television, preferably in the promotion depariment.
Creative writing skills necessary and experience in video production
required. Requlres good creative talent and marketing judgment; must
manage limited rescurces and personne! time to produce
announcemeants which attract and hold significant audience segments
successfully,

Coordinates recording of sateliite feed involving topical or daily specific
promoticn materials from network and syndicated suppliers. Screens
promaotion announcements for air guality and selects those to he
tagged. Works with the design department to develop specific graphics
to be used in tagging pre-produced promotion announcements. Writes
script and selects accompaniments such as music, sound effects, and
graphics from both internai and external sources when necessary to
adapt existing promotion announcements, Supervises finished
production of “tagged” spots adding the necessary day, time and station
identification. Schedules technical personnel and facilities, and directs
the marging of all pre-selected elements into a finished product suitable
for afr. Makes final preparations with the engineering department for
transfer of finlshed and approved elements to the appropriate videotape
or other media as necessary for alr. Collects appropriate information
and video elemants from Sales for use in production of Sales
promotions. Writes, schedules and records announcer, supervises
production and dellvers finished topical materfals for air as scheduled by

" the Promotion Marketing Coordinator. Writes script and produces

station PSA’s as assigned by Community Affairs Manager Participates in
development of concepts and ideas for other marketing and advertising
campaigns. Other duties as assigned by supervisor.

Send resume with & cover letier stating position desired and referral
source, plus a non-returnable VHS or DVD with samples of your latest
work to: Human Resources, WXIN/WTTV, 6910 Network Place,
Indianapolis, IN 456278, EQE.

Contact Information

Erployer 1 WXIN-FOX 59/WTTV-CW 4
Address : 6910 Network Place

Indianapolis IN 46278 US

httnerMarsng ecammnoracrmiiter? coamfindianafindey nhnPertintelnraloneasrwind & tonrini—a 1OMANDNT
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Interview Schedules

Job Details :
"""""""""""""""""""""""" = § This job will not have an inter

Job Title: schedule attached.
Promotion Producer

Modification History
Opportunity Type:

lob Last Modified: 10/24/07
By Grets Fischer {WXIN Fox 59)

Description:
Undergraduate degree in advertising, broadcasting or communications, or equivalent | Created: 10/24/07
related experience, Minimum of 1-year expetience or Internship in local television, By Greta Fischer (WXIN Fox 39)

preferably in the promotion department. Creatfve writing skills necessary and
expearience in video production required. Requires good creative talent and
marketing judgment; must manage limited resources and personne! time to produce
announcements which attract and hold significant audience segments successfully.

Coordinates recording of satellite feed Involving topleal or daily specific prometion
materials frem network and syndicated suppliers, Screens promoftion
announcements for air quality and selects those to be tagged. Works with the
design department to develop specific graphics to be used in tagging pre-produced
promgtion announcements, Writes script and selects accompaniments such as
music, sound effects, and graphics from both internal and external sources when
necessary to adapt existing promotion anncuncements. Supervises finished
nreduction of "tagged” spots adding the necessary day, time and station
identification. Schedules technical personne! and facilities, and directs the merging
of all pre-selected elements into a finished product suitable for air. Makes final
preparations with the engineering department for transfer of finished and approved
elements to the appropriate videotape or other media as necessary for air. Collects
appropriate information and video elements from Sales for use i production of Sales
premotions. Writes, schedules and records announcer, supervises production and
delivers finished topical materials for air as scheduled by the Promotion Marketing
Coordinator, Writes script and produces station PSA's as assigned by Community
Affairs Manager Participates in development of concepts and ideas for other
marketing and advertising campaigns. Other duties as assigned by supervisor,

Send resume with a cover letter stating position desired and referral source, plus a
non-returnable VHS or DVD with samples of your latest work to: Human Resources,
WXIN/WTTV, 6910 Network Place, Indianapolis, IN 46278. ECE.

Location{s):
Indianapolis, IN

Compensation Type:
Paid

Job Status:
Full-Time

Job Function:

hitnHlarww exnerienece roomfevlinhe/er inh rwofila rnmindate fen%ea off had—18188inh 1OYA 0T



. Detailed Job Information A Page 2 of 2

Broadcasting, Creative/Design/Multimadia, Fim Producticn, Other, Public Relations

Period Of Employment:
Other

Cover Letter Required:
Yes

Other Requested Materials:

Send resume with a cover letter stating position desired and referral source, plus a
non-returnable VHS or DVD with samples of your jatest work to: Human Resources,
WXIN/WTTV, 6510 Network Place, Indianepolis, IN 46278, ECE.

Application Quaiifications e

The following gualifications have been set a:s "Desired". This will not prevent
students who don't meet this criteria from applying; it simply provides potential
applicants with more insight into your ideal candidate.

Degree:
Bachelors

Major/Concentration:
Communications, Marketing, Telecommuhication Arts

Student Status:
Alumnus/a

Application Method

Do you want students to apply to this job online {via eRecruiting)?
Yes

How do you want to receive applications?
Email each application as it is submitted,

Copyright ©2007 Experience, Inc. - All Rights Reserved h
privacy Policy | Terms of Service é}q

hirne Hararr avneriancs pomleulinheler inh nrafile reminlate ienPav aff hnd=141A210h 10V ADNYT



INDIANAPOLIS

TO! Sharon Maxey, Classified Advertising, FAX 317/921-6653
FROM: Jessica Harbison

DATE: October 24, 200?;

RE: - AD PLACEMENT

g,

Please place the following employment classified advertisement in the next avaifable adition:

Promotion Producer
Broadcasting pariners FOX59 and CW4 seeks Promotion Producer responsible for tagging
network and syndicated supplied promotional announcements, sales on-air promotional
materials, station PSA’s and other promotional product. Successful candidate wili demonstrate
skills in creative writing and video production. Applicants must have at least one year local TV
experience, preferably in promction. A degree in advertising, broadcasting, communications or
related area of study preferred. Send resume with a cover letter stating position desired and
referral source, plus a non-returnable VHS or DVD with samples of your latest work to: Human
Rasources, WXINAVTTY, 8810 Network Place, Indianapolis, IN 48278, EOE.

Accounting Associate
Broadcasting partners Fox 59 and CW4 seek an Accounting Associate to prepare
revenue reports and reconcile program logs. Position will aiso support credit manager
by processing weekly billing, auditing daily cash deposits and handling biiling
discrepancias in addition to other accounting and general administrative responsibilities.
High school diploma and at least two years experience in an accounting role required.

- Knowledge of Excel, computer literacy and good written and verbal communication

skills a must. We offer a superior benefit package and a team-oriented atmosphere.
Send resume with a cover leiter stating position desired and referral source tc Human
Resources, WXIN/WTTV, 6910 Network Place, Indianapolis, IN 48278. No phone calls
please. EQOE.

Please send the invoice to the attention of Greta Fischer, WXIN;’WTTV-TV, 6910 Network
Place, Indianapolis, IN 46278. If you have any guestions, please contact me at 317/715-6222.
Thank you!

6810 Network Place indianapolis, indisna 46278 317/632.5800
i, foxS9.com : www thecwd.com



POSITION AVAILABLE @0\
| ot
Date Submitted 08/26/07 \,
Department Sales o 5?9,(\/
Position Business Development Account Executive
Date Available immediately

Job Description; Develop new business parinerships for station. Maintain
relationships and service new advertisers to continue / increase their spending.
Sell and execute internet and digital projects and packages. Compile and
present comprehensive and creative sales presentations. Act as media
specialist for clients. Complete requested reports in a thorough and timely
manner. Thorough understanding of the station’s programming and competitive
advantages. Represent the stationina professional manner in all matters.
Deliver budgeted revenue goals as established by sales management. Other

duties as assigned.

Qualifications Necessary: Bachelor's degree or equivalent experience in
Business/Marketing/Telecommunications or related field. Sales experience and
proven success in newspaper, yeliow pages, radio, outdoor, cable, internet or
other B-fo-B sales consisting of regular prospecting, cold-calling and face
presentations. Strong knowledge of N8I and all television sales research tools.
Strong verbaliwritten communication and computer skifls. Presentation skills.

Ability to communicate well with various types of businesses and decision
makers. Valid driver's license and good driving record.

List any Physical Requirements or Restrictions (for major responsibilities of
position): Vision '

Application Deadline: 10/10/07

Ad Copy (exactly as you wish it to read): WXIN FOX59 and WTTV CW4 seek a
Business Development Account Executive with experience and proven success
in newspaper, yellow pages, radio, outdoor, cable, internet or other B-to-B sales
consisting of regular prospecting, cold-calling and face presentations.
Knowledge of NSl and television sales research tools a plus. Exceptional
presentation and communication skills required. Valid driver's license and good
driving record required. Send resume with cover letter stating position desired
and referral source fo: Human Resources, WXIN-TV, 6810 Network Place,

Indianapolis, IN 46278. EOE.

Other trade publicationg or organizations to post position to (provide contact
name, address or phone number). Station web sites, Tribune company-wide
posting, Spots ‘N’ Dots, Medialine, Indianapotis Recorder, university and minority

contact list
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 Applyvia e-mail at: jobs@zictorg, or by malk

Himan Resources Manager, Central Indiana )

7o Cdmmunity Foundation,
613 N Alabama Street, Suite 139, )
U Indiafiapiolis N 46204,

L%t v N phone alls please. BOE <1< T, i

| Promotion Producer |
1 Broadcasting partners FOX50 and .|

1 “CW4 seeks Erqmotion-?cogiucer; .
"] responsible for tagging Retwork and -
| - “syndicated suppilett promational * |

announcements, sales on-ai¥ promo-
" tional materials, station PSA’s arid

~ .other promotional product, _
* Successful candidates will demon-

;| - Strate skills In.creative writing and ¢ .
- video pro‘du{:_tit_)n.?‘Appifcan’c's‘_‘rtriust v
" {have at least one vear focal TV experi-|

-ence, preferably in promotion. A
degree in advertising, broadcasting,
communications or related ares of -

‘cover:lettel stating position desired
' and referral soures, plus & non-

7 of your latest work to; -
-7+ Human Resolifces, *
S WXINAWTTY, |
- . 6970 Network Place, v
Indianapolis, IN 46278,

T MUV

EOE -

study preferred. Send resume with 5.}

returnable VHS or DVD with samples |

)
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_ POSITION AVAILABLE
Date Submitted 09/26/07
-Department Sales
Position Business Development Account Executive
Date Available _ immediately

Job Description: Develop new business partnerships for station. Maintain
relationships and service new advertisers to continue / increase their spending.
Sell and execute internet and digital projects and packages. Compile and
present comprehensive and creative sales presentations. Act as media
specialist for clients. Complete requasted reports in a thorough and fimely
manner. Thorough understanding of the station's programming and competitive
advantages. Represent the station in a professional manner in all matters.
Deliver budgeted revenue goals as established by sales management. Other
duties as assigned. '

Qualifications Necessary: Bachelor's degree or equivalent experience in
Business/Marketing/Telecommunications or related field. Sales experience and
proven success in newspaper, yellow pages, radio, outdoor, cable, intemet or
other B-to-B sales consisting of regular prospecting, cold-calling and face
presentations. Strong knowledge of NSI and all television sales research tools,
Strong verbaliwritten communication and computer skills. Presentation skills.
Ability to communicate well with various types of businesses and decision
makers. Valid driver's license and good driving record.

Other Information; Job offer contingent upon favorable results of substance
abuse testing and background investigation

Application Deadline: 10/10/07

Ad Copy: WXIN FOX59 and WTTV CW4 seek a Business Development Account
Executive with experience and proven success in newspaper, yellow pages,
radio, outdoor, cable, intermnet or other B-to-B sales consisting of regular
prospecting, cold-calling and face presentations. Knowledge of NSl and
tclevision sales research tools a plus. Exceptional presentation and
communication skills required. Valid driver's license and good driving record
required. Send resume with cover letter stating position desired and referral
source to: Human Resources, WXIN-TV, 6910 Netwark Place, Indianapolis, IN

46278. EOE.



WXIN/WTTV-TV POSITION DESCRIPTION
POSITION: Account Executive, Business Deﬁeiopment | DATE: 10/01/07
DEPARTMENT:  Sales
REPORTS TO: Mgr, Local Sales
ROLE Prospect and close new telgvisién advertisers.

RESPONSIBILITIES

Develop new business partnerships for station

Maintain relationships-and service new advertisers to continue / increase their spending
Sell and execute internet and digital projects and packages

Compile and present comprehensive and creative sales presentations

Act as media specialist for clients

Complete requested reports in a thorough and timely manner

Thorough understanding of the station’s pro gramming and competitive advantages.
Represent the station in a professional manner in all matters

Deliver budgeted revenue goals as established by sales managerment

Other duties as assigned by supervisor

@ ® £ @& & € ®T & B €

REQUIREMENTS/QUALIFICATIONS
» Bachelor’s degree or equivalent experience in Business/Marketing/Telecommunications or related field

e Sales experience and proven success in newspaper, yellow pages, radio, outdoor, cable, internet or other B-

to-B sales consisting of regular prospecting, cold-calling and face presentations.
Strong knowledge of NSI and all television sales research tools
Strong oral, written, and computer skills

Presentation skills -
Ability to communicate well with various types of businesses and decision makers

Valid driver’s license and good driving recoid

e & ® & %

REVENUE/BUDGETARY/STAFF RESPONSIBILITY
No supervisory responsibilities
Annual targets assigned for recurring, new business, and sports sales

ORGANIZATION STRUCTURE

An organizational chart illustrating the reportiﬁg relationships of this position is attached.



WXIN/WTTV-TV PGS_ITION DESCRIPTION
POSITION: Account Executive, Business Developroent : DATE: 10/01/07
DEPARTMENT:‘ Sales
. REPORTS TO: Mgr, Local Sales
ROLE Prospect and close new television advertisers.

RESPONSIBILITIES

Develop new business partnerships for station

Maintain relationships and service new advertisers to continue / increase their gpending
Sell and execute internet and digital projects and packages

Compile and present comprehensive and creative sales presentations

Act as media specialist for clients

Complete requested reports in a thorough and timely manner

Thorough understanding of the station’s programming and competitive advantages
Represent the station in a professional manner in all matters

Deliver budgeted revenue goals as established by sales management

Other duties as assigned by supervisor

® P @& 2 & 2 & o & B

REQUIREMENTS/QUALIFICATIONS
« Bachelor’s degree or equivalent experience in Business/Marketing/Telecommunications or related field

Sales experience and proven success in newspaper, yellow pages, radio, outdoor, cable, internet or other B-
to-B sales consisting of regular prospecting, cold-calling and face presentations.

Strong knowledge of NSI and all television sales research tools

Strong oral, written, and computer skills

Presentation skills

Ability to communicate well with various types of businesses and decision makers

Valid driver’s license and good driving record

® @ @ @ B

REVENUE/BUDGETARY!STAFF RESPONSIBIHTY
No supervisory responsibilities
Annual targets assigned for recurring, new busmess and sports sales

ORGANIZATION STRUCTURE

An organizational chart illustrating the reporting relationships of this position is attached.
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L&Aﬁachmenzs can cnrztain viruses that may harm your computer. Attachrments may not display correctly. I

me. Fischer, Greta Senl: Thu 9/27/2007 10:32 AM

To: 160 Black Man of Indianapolis; American Indian Center of Indiana; Anderson University; Brown College (Minnesota); Frarklin Coliage;
Hanover Coliege; Iliincis Center for Broadcasting; Indianapolis Association of Black Journalists; Indianapolis Assoctation of Black
Journaiists; Indlznapolls Urban League, IUPUI; Kelley School of Business-Indianapoiis; Ladin Workforce Connection; Madison County
Urban League; Marian College; NATAS, Cleveland Chapter; Natlonal Association of Hispanic Journalists; National Society of Hispanic
MBA's; Chio & Tiinois Centers for Breadcasting; Specs Howard 5chool of Broadcast Arts; Training, Inc.; TV News Gigs; University of
Southern Indiana; Vincennes University

Ce: Harblson, Jessica; O'Sullivan, Dan

Subject: FOX59/CW 4 JOB POSTINGS
Attachments: [3 g cor AMZ,gQgﬁlg{gB) A photoorapher sna2,.DOCII12KR) E account executive new business?.doct L10KEY

Dear Placement Professional;

Broadcasting partners WXIN FOX 59 and WTTV C\W4 has fuil-time openings avallzble for 2 Morning News Producer and Photographer In our News
Department as well 25 Business Development Account Executives in our Sales Deparbmient. The job postings are enclosed We seek your help

in referring qualified applicants for these positions.

It is our policy to provida egual employment opportunity to all qualified Individuals without regard to their race, color, religion, national origin or sex,
~ Pursuant to guidelines of the Federal Communications Commission, we specifically encourage referral of qualified minority and female applicants,

To permit us to carry out FCC employment policies, It is important that any applicant referred to us through your organization advise us of that fact at
the time they submit their application Lo us. Please emphasize to prospective applicants the Importance of providing this information so that we wiit be

able to report to the FCC on the effectiveness of our recrulting efforts,

Thank you for your assistance, If you know of any additional organizations that may be of assfstance in our equal employment opportunity effort, your
referral will be greatly appraciated.

Sinceraly,

Greta Fischer
(317} 832.5800
gfischer@tribune.com

https://chiwebmail. tribune.com/exchange/jharbison/Inbox/FOX59 xF8FF_CW%204%20JOB%20POSTL... 10/1/2007
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JobDetails

Job Title:
Business Development Account Executive

Opportunity Type!
Job :

bescription: .

Develop new business partnerships for station. Maintain relationships and service
new advertisers to cortinue / increase their spending. Sell and execute interpet and
digitat projects and packages. Compile and present comprehensive and creative
sales presentations. Act as madia speciatist for clients, Complete requested reports
in a thorough and tmely manner, Thorough understanding of the station's
programming and competitive advantages. Represent the station In a professional
manner ia all matters, Deliver budgeted revenue geals as established by sales
management. Other duties as assigned. ‘

Bacheilor's degres or equivalent experience in
Buginess/Marketing/Telecommunications or related field. Sales experience and
proven success in newspaper, yeliow pages, radic, outdocr, cable, internet or other
B-to-B sales consisting of reguiar prospecting, cold-calling and face

presentations, Strong knowledge of NSI and all television sales research

tools. Strong verbal/written communication and computer skifls, Presentation
skills, Ability to communicate well with various types of businesses and declsion
makers. Valid driver's fcense and good driving record,

Send resume with cover letter stating position desired and referral source to: Human
Resources, WXIN-TV, 6810 Network Place, Indianapelis, IN 46278, EQE.

tocation{s}:
Indianapolis, IN

Compensation Type:
Paid

Job Status:
Ful-Time

Jeb Function:
Broadcasting, Marketing, Sales

Period Of Employment:
Not Specified

Cover Letter Required:
Yas

Other Requested Materials:

hitne Fhing avmerssacs samleuficnhelar inh neafila

ananlate 1en90u aff hnd-1AT1A ik

Interview Schedules

This job witi not have an inter
schedule attached.

Modification History

Last Modified: 9/26/07
By Grete Fischer (WXIN Fox 58)

Created: 9/26/07
By Greta Fischer {WXIN Fox 59}

NOFYEMNNT



Detailed Job Information  Page2of2

Send resume with cover letter stating position desired and referral source to: Human
Resources, WXIN-TV, 6210 Network Place, Indianapolis, IN 46278, EOE,

Application Qualifications
The following qualificatichs have been set as *pagired". This will not prevent
studente who don't meet this criteria from applying; it simply provides potentlal
applicants with more Insight into your ideal candidate,

Degrees
Bachelors

Major/Concentration:
Business Administration, Marketing

Student Status:
Alumnus/a

.............................................................................................................................................................

Do you want students to apply to this job online (via eRecruiting)?
Yes

How do you want to receive applications?
Email each application as it is submitted.

Cepyright ©2007 Experience, Inc. - All Rights Reserved
Privacy Policy | Terms of Service . é\}(l
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Post a Job/internship

Resume Search

Edit Employer Info

Document Library

Function
Job Location
Job Level

Job Title .

Job Description

WXIN-FOX 59/W

Sales, Marketing, Business Development

‘Indiana-Indianapolis

Full-time {Experienced)
Business Development Account Executive

Bachelor's degree or eguivalent experience In
8uginess/Marketing/Telecommunications or relate
experience and proven success in newspaper, yel
radig, outdoor, cable, internet or other B-to-B sal
regular prospecting, cold-calling and face present
knowledge of NSI and all television sales researct
verbal/written cornmunication and computer skills
skills. Ability to communicate well with various
businesses and decision makers, Valld driver's lic
driving record.

Develop new business partnerships for station, M
refationships and service new advertisers to conti
their spending., Sell and execute internet and dig
packages. Compile and present comprehensive a
sales presentations. Act as media specialist for ¢l
Complete requested reports in a thorough and tin
Thorough understanding of the station’s programi
competitive advantages. Represent the station ir
manner in all matters. Dellver budgeted revenue
established by sales management, Other duties :

S5end resume with cover letter stating position de:

referral source to: Human Resources, WXIN-TV, €
Place, Indianapclls, IN 45278, ECE,

Contact Information

Employer @ WXIN-FOX 58/WTTV-CW 4
Address @ 6910 Network Place

Indiznapolis IN 46278 US
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‘Indiana Broadcasters Association Pagelofl

Business Developmient Account Executive
2007

posted: Sep 26

Start Date: Immediately [ch.
Emp Type: Fuil-Time
Location: Indianapciis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Person: Human Resources

Reqguired Skills: .

Bacheior's degree or equivaient experience in
Business/Marketing/Telecommunications or related field. Sales
experience and proven success in newspaper, yellow pages, radio,
outdoor, cable, internet or other B~to-B sales consisting of regular
prospecting, cold-caliing and face presentations, Strong knowledge of
NSI and all television sales research tools, Strong verbal/written
communication and computer skills, Presentation skilis. Ability to
communicate well with various types of businesses and decision
makers. Valid driver’s license and good driving record.

lob Description:

Bevelop new business partnerships for station. Maintain relaticnships
and service new advertisers to continue / increase thelr spending. Sell
and execute internet and digital projects and packages. Compile and
present comprehensive and creative sales presentations. Act as media
specialist for clients. Complete reguested reports in a thorough and
timely manner, Thorough understanding of the station’s programming
and competitive advantages, Represent the station in a professional
manner in all matters. Deliver budgeted revenue gosis as established
by saies management. Other duties as assigned,

Send resume with cover letter stating position desired and referral
source to: Human Resources, WXIN-TV, 6910 Network Place,
Indianapalis, IN 46278, EQE,

EQE
Internet Development by Radio Date Groun, Ing.

Contenis of this site Copyright 2007 Indiana Broadeasters Association,
. {Disglaimar]

hitn/fwww.indianabroadcasters.org/ooportunities/fiob Listinos.nhn?action=disnlav&id=15... N2&2007
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Page 1 of 2

I sbilaaye by

msymplicity

Greta Fischer @ WXINWTTY, Fox 53 & WB4 (WXINWTTV, Fox 53 & WB4)|
Business Development Account Execative

Application Status

Employer:

Division:

Title:

Nﬁrﬁber-of Openings:

Cescription:

¢ ocation;

Position Typa:

Desired Major(s):

Desired Class Level(s):
Satary Level;
_Job Function:

Qualification:

https://bsu-csm.symplicity.com/emplovers/index.pho7ss=preview&mode=form&id=aseaf. .

WXIN/WTTY, Fox 58 & WB4 (WXIN/WTTV, Fox 53 & W34)
WXINWTTY, Fox 59 & CW4

Businese Development Account Executive

.

Develop new business parinerships for station. Maintain
relationships and service new advertisers to continue /
increase thelr spending. Sell and execute internet and
digital prejects and packages. Compile and present
comprehensive and creative sales presentations. Act as
media specialist for cllents. Complete requested reponsin a
thorough and timely manner, Thorough understanding of
the station’s programming and competitive advantages.
Represent the station in a professional manner in all
matters. Deliver budgeted revenus goals as established by
sales management, Other duties as assigned.

You do not have any resumes
availabie to submit. Please
upload your resume and try
again.

Important Dates

Location
City
indianapolis

State
Indfana

Country
United States

Posted On:
Bep 26, 2007

Applications Actepted Untih
Oct 10, 2007

To Apply for a job use the drop
dowit menu in the Application
Status section above to confirm
the correct resume Is selected
{If you have more than one in
your documents section). Then
click Submit,

Profassional Employment

Miiler College of Business, College of Communication,
information & Media

Alurnus/Alumna
o
Communlcations - Broadeasting, Sales

Bachelor's degree ot eguivalent experience in
Business/Marketing/Telecormmunicatians or related field.

NO2A007
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*Cerdinal Career Link . Page20f 2

Sales experience and proven sucecess in newspaper, yelow
pages, radic, outdoor, cable, intemet or other B-to-B sales
consisting of regular prospecting, cold-calling and face
presentations. Strong knowledge of NSI and all television
sales rasearch tools, Strong verbaliwritten communication
and computer skills. Presentation skills. Ability to
communicate wel with various types of businesses and
decisich makers, Valid driver's licénse and good driving
record. ' ‘

Send resume with cover ietter staling position desired and

referral source to: Human Resources, WXIN-TV, 8910
Network Place, Indianapolis, N 46278, EOE.,

https:l/bsu-csx_n.sympiicity.com/emp}dvers!index.phﬁ?ss-—-ﬁreview&modmfonn&idmeicaf... 09/26/2007



POSITION AVAILABLE

Date Submitted 1023107

Department Finance

Position ‘ Accounting Associate
Date Available Immediately

Job Description: Reconciliation of program logs using a computerized system,
Preparation of revenue report by input of information into an EXCEL
spreadsheet. Assist in the processing of weekly billing,-which includes the
printing of invoices, match up and processing of scripts to invoices, and
preparing the invoices for mailing. Credit application processing by telephone
and e-mail verification of references. Administer the P-Card process including
confirming the proper reconciliation of receipts. Cross train on A/P and AIR
computer systems and procedures so as to provide coverage during vacations
and sickness. Occasional front desk/receptionist desk relief. Special projects
and other duties as assigned by supervisor.

Qualifications Necessary: High School Diploma. At least 2 years accounting
experience, Excel. Computer Literacy. Written and verbal communication skills.

List any Physical Requirements or Restrictions (for major responsibilities of
position): Vision for computer entry

Other Information: Job offer contingent upon favorable results of substance
abuse testing and background investigation

Application Deadling: 11/13/07

Ad Copy (exactly as you wish it to read): Broadcasting partners Fox 59 and CW4
seek an Accounting Associate to prepare revenue reports and reconcile
program logs. Position will also support credit manager by processing weekly
billing, auditing daily cash deposits and handling billing discrepancies in addition
to other.accounting and general administrative responsibilities. High school
diploma and at least two years experience in an accounting role required.
Knowledge of Excel, computer literacy and good written and verbal
communication skills a must. We offer a superior benefit package and a team-
oriented atmosphere. Send resume with a cover letter stating position desired
and referral source to Human Resources, WXIN/WTTV, 6910 Network Place,
indianapolis, IN 46278. No phone calls please. EOE.

Other trade publications or organizations fc post position fo (provide contact
name, address or phone number): Indianapolis Recorder, Indianapolis Star




WXIN/WTTV POSITION DESCRIPTION
POSITION: Associate, Accounting DATE: October 23, 2007
DEPARTMENT:  Accounting/G & A
REPORTS TO: Controlier

ROLE: Log reconciliation, revenue processing, P-Card administration.

RESPONSIBILITIES
e Post and reconcile daily on-air logs in the traffic system

e Prepare daily revenue pacing reports

» Assist processing of weekly billing, which includes the printing of invoices, match up and processing of
scripts to invoices, and preparing the invoices for mailing.

Assist credit manager with cash application and credit check funetions

Administer the P-Card process including confirming proper reconciliation of receipts

Manage issuance of American Express credit cards and Extensity system training

Weekly front desk/receptionist relief

Other duties as assigned by supervisor, department heads and VP/General Manager

4 @ ®» € B

REQUIREMENTS/QUALIFICATIONS

¢ High school diploma with some college accounting

1-2 years accounting experience

Knowledge of computer-based accounting systems

Bxperience working in a Windows P.C. environment including spreadsheet and word processing

Organized and detail oriented.

® ® & @

REVENUE/BUDGETARY/STAFF RESPONSIBILITY
None

ORGANIZATION STRUCTURE
An organizational chart illustrating the reporting relationships of this position is attached.
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Harhison, Jessica

From:  Fischer, Grefa
Sent: Thursday, October 25, 2007 8:41 AM

To: 100 Black Men of indianapolis; Ameiican Indian Center of indiana; Anderson University;, Brown
College (Minnesota); Franklin College; HManover College; Illincis Center for Broadeasting;
Indianapolis Association of Black Journalists; Indianapolis Association of Black Journalists;
indianapolis Urban League; WUPUI; Keltey School of Business-Indianapolis; Latin Workforce
Connestion; Madison County Urban League; Matlan College; National Association of Hispanic
Journalists; National Society of Hispanic MBA's; Ohio & lllincis Centers for Broadeasfing; Specs
Howard School of Broadcast Arts; Training, inc.; TV News Gigs; University of Southern Indiana;
Vincenhes University '

Ge: Harbison, Jessica
Subject: FOX59/CW4 JOB PGSTINGS

Dear Placement Professional;

Broadcasting partners WXIN FOX 59 and WTTV CW4 have full-time openings available for an
Accounting Associate in our Finance Department, Promotion Producer in our Creative Services
Department, and 2 Morning News Writer in our News Department. The job postings are enclosed.
We seek your help in referring qualified applicants for these positions.

It is our policy to provide equal employment opportunity to all qualified individuals without regard to
their race, color, religion, national origin or sex. Pursuant to guidelines of the Federal Communications
Commission, we specifically encourage referral of qualified minority and female applicants.

To permit us to carry out FCC employment policies, it is important that any applicant referred to us
through your organization advise us of that fact at the time they submit their application to us. Please
emphasize to prospective applicants the importance of providing this information so that we will be able
to report to the FCC on the effectiveness of our recruiting efforts,

Thank you for your assistance. If vou know of any additional organizations that may be of assistance 11
our equal employment opportunity effort, your referral will be greatly appreciated.

Sincerely,

Greta Fischer
{317) 632.5900
gfischer@fribune.com

10/25/20G7



Qaa?linal Career Link

Accounting Associate -

Position information

Page 1 of 2
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Grota Fischer @ WXINMWTTV, Fox 59 & WB4 (WXINJWTTY, Fox 59 & WB4)|

Application Status

Employer: WXINAWTTV, Fox 58 & WB4 (WXIN/WTTV, Fox 59 & WE4)
Division: WXIN/WTTV, Fox 58 & CW4
Title: Accounting Associate
Number of Cpenings: 1

Description: Raconciliation of program logs using a computerized system.
Preparation of ravenue report by input of information into an
EXCEL spreadsheet. Assist in the processing of weekly
billing, which Includes the printing of invoices, match up and
processing of scripts o involces, and preparing the invoices
for mailing. Credit application proceasing by telephone and e-
mail verification of references. Administer the P-Card process
including condirming the proper reconciliation of receipts.
Cross traln on A/P and A/R computer systems and
procedures $o as to provide coverage during vacations and
sickness. Ocoaslonal front desk/receptionist desk relisf,
Special projects and other duties as assigned by supervisor,

Yeu do not have any resumes
availizble to submit. Plzase
upload your resume and try
again,

important Dates

Posted On:
Cct 24, 2007

Applications Accepied Until:
Nov 08, 2007

To Apply for a job use ihe drop
down mens in the Application
Staius section above to confirm
the corract resume is selected
(if you have more than one in
your documents section). Then
click Submit.

Location: Location

City
indianapolis
Siate
indiana

Country
United States

Position Type: Professional Employment
Desired Major{s): Miller College of Business/Accounting
Salary Level: O

Job Function: Accounting

Qualitication: High School Diploma. At least 2 years accouniing experience.
: Excel. Computer Likeracy. Wrliten and verbal communication

skills, .

httna Hher.rem cumnlicitu snmifesmnlaverefindavy shnPoo—mrauan Pronad aetimme el dwT & an
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Cardinal Career Link

Send resume with a cover letter stating posttion desired and
referrat source 1o Hurnan Resources, WXIN/WTTY, 6810
MNetwork Place, Indianapolis, [N 46278, No phone calls
please, EQE.

. https://bsu-csm.svmplicitv.com/emnlaversfinday nhnTee—neew ane rrmnd ot S0 398

Page2of2
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Indiana Broadcasters Association

é

Wit Hararar indignabrnadeactare nralanmnrinitiac/inh letinoo mbhnDantinn—Aionlaufrid—18

Accounting Associate posted: Oct 24 2007

Start Date: immediately
Emp Type: Full-Time
Location: Indianapolis, IN

Station Information: WXIN/WTTV
6910 Network Place
Indianapolis, IN 46278

Contact Person: Human Resources

Required Skills:
High School Diploma. At least 2 years accounting experienice, Excel.
Computer Literacy. Written and verbal communication skills,

Jeb Description:

Reconciliation of program logs using a computerized system.
Preparation of revenue report by input of information Into an EXCEL
spreadsheet. Assist in the processing of weekly billlng, which includes
the printing of invoices, match up and processing of scripts to involces,
and preparing the invoices for mailing. Credit application processing by
telephone and e-mail verification of references. Administer the P-Card
process Including confirming the proper reconcifiation of receipts. Cross
traln on A/P and A/R computer systems and procedures so as to
provide coverage during vacations and sickness, Occasional front
desk/receptionist desk relief, Special projects and other duties as
assigned by supervisor,

Send resume with a cover letter stating position desired and referral
source to Human Resources, WXIN/WTTVY, 6210 Network Place,
Indianapoiis, IN 46278, No phone calis piease, EOE.

EOE

Internet Development by Radio Data Group, Ing,
Coritenits of this site Copyright 2007 Indiana Broadeasters Association.

[Disclzimer}

Page 1 of 1
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1U Career Connection - Employer Center Page 1 of 1

WXIN-FOX 59/WTTV-CW 4

Function Accounting/Auditing
Job Location Indiana-Indianapolis
Job Level Full-time {Experienced)
Joh Titie Accounting Associate

Job Description High School Diploma. At least 2 years accounting experience. Excel.
Computer Literacy, Written and verbal communication skills,

Reconciliation of program logs using & computerized system.
Preparation of revenue report by input of Information Intoe an EXCEL
spreadsheet. Assist in the processing of weekly biliing, which includes
the printing of invoices, match up and processing of scripts to invoices,
and preparing the inveoices for mailing. Credit application processing by
telephone and e-mall verification of references. Administer the P-Card
process inciuding confirming the proper reconciliation of receipts. Cross
train.an A/P and A/R computer systems and procedures so as to provide
coverage during vacations and sickness. Ocrasional front
desk/receptionist desk relief, Special projects and other duties as
assigned by supervisor.

Send resume with a cover letter stai:ing positicn desired and referral
source to Human Resources, WXIN/WTTV, 6910 Network Place,
Indianapolis, IN 46278, No phone calls please. EQE,

Contact Information

Employer 1 WXIN-FOX 58/WTTV-CW 4

Address : 6910 Network Place
Indianapolis IN 46278 US

Printer friendly version

Copyright eC
a Simped!
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Detailed Job Information Page 1-0f 2

Lo n;...“‘

@xp ce

Eq:remu;*-z:etmmmmszwcr RESE Your Account | Help Welcome,

| View Products |}
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Detailed Job Information S e

Butler University v+ Iphs | Calendar |

Interview Schedules

Job Details
................................................................................................. - - This job Wiﬂ nct havE an iﬂt&r

Job Title: ' schedule attached.
Accounting Associate - '

Modiification History
Opportunity Type:

Job : Last Modified: 10/24/07
By Gireta Fischer (WXIN Fox 59)

Description:
High School Diploma. At least 2 years accounting experience. Excel. Computer Created: 10/24/07
Literacy. Written and verbal communication skills, By Greta Fischer {WXIN Fox 59)

Reconciliation of program logs using a computerized system. Preparation of revenue
report by input of Information into an EXCEL spreadsheet. Assist in the processing
of weekly billing, which includes the printing of invoices, match up and processing of
scripts to involees, and preparing the Involces for maliing. Credit application
procassing by telephone and e-mail verification of references. Administer the P-Card
process including confirming the proper reconcillation of receipts. Cross train on A/P
and A/R computer systems and procedures s¢ as to provide coverage during
vacations and sickness., Occasional front desk/receptionist desk relief. Speciai
projects and other duties as assigned by supervisor,

Send resume with a cover letter stating position desired and referral souwrce to
Human Resources, WXIN/WTTV, 6210 Network Place, Indianapolis, IN 46278, No
phone calls piease. EOE.

Location(s):
Indianapolis, IN

Compensation Type:
Paid

Job Status:
Foll-Time

Job Function:
Accounting/Auditing

Period Of Empioyment:
Other

Cover Letter Required:
Yes

Other Requested Materials:

Send resume with a cover letter stating position deslred and referral source to
Human Resources, WXIN/WTTV, 6910 Network Place, Indianapolis, IN 46278, No
phone calls piease. EOQE,

htrme I evnmarionna ~nmfoulinbkelor 1nd menfile Anemnslota tenPase Al hedn 1414 PR ¥V e ¥ ¥ialaTalei



Da{aﬂed Job Information ‘ Page 20f 2

Application Qualifications

The following qualifications have been set as "Des:red“ Th|s W|H not; prevent o
students who don't meet this criteria from applying; it simply provides potential
applicants with more insight into your ideat candidate.

Degrees
Bachelors

Major/Concentration:
Accounting, Finance

Student Status:
Alumnus/a

Do you want students to apply to this job onhne (wa aRecruiting)?
Yes

How do you want to receive applications?
Email sach application as it is submitted.

Copynght ©2007 Experience, Inc. - All Rights Reserved )
Privacy Palicy | Terms of Servica eX|
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